City of Covina/Covina Redevelopment
Agency/Covina Public Finance

Authority/Covina Housing Authority

Mayor John King — Mayor Pro Tem Kevin Stapleton
Council Members Walt Allen, I1I — Peggy Delach —~ Bob Low

s

REGULAR MEETING AGENDA
125 E. College Street, Covina, California
Council Chamber of City Hall
Tuesday, November 15, 2011
7:30 p.m.

As a courtesy to Council/Agency/Authority Members, staff and attendees, everyone is asked to
silence all pagers, cellular telephones and any other communication devices.

Any member of the public may address the Council/Agency/Authority during both the public
comment period and on any scheduled item on the agenda. Comments are limited to a maximum of
five_minutes per speaker unless, for good cause, the Mayor/Chairperson amends the time limit.
Anyone wishing to speak is requested to submit a yellow Speaker Request Card to the City Clerk;
cards are located near the agendas or at the City Clerk’s desk.

" Please provide 10 copies of any information intended for use at the Council/Agency/Authority
meeting to the City Clerk prior to the meeting.

MEETING ASSISTANCE INFORMATION: In compliance with the Americans with Disabilities
Act, if you need special assistance to participate in this meeting, please contact the City Clerk’s
Office at (626) 384-5430. Services such as American Sign Language interpreters, a reader during the
meeting, large print copies of the agenda and assisted listening devices are available. Notification 48
hours prior to the meeting will enabie the City to make reasonable arrangements to ensure
accessibility to this meeting.

DOCUMENT AVAILABILITY: Any writings or documents provided to a majority of the
Council/Agency/Authority regarding any item on this agenda will be made available for public
inspection at the City Clerk counter at City Hall located at 125 E. College Street and the Reference
Desk at the Covina Library located at 234 North Second Avenue during normal business hours. In
addition, such writings and documents are available in the City Clerk’s Office and may be posted on
the City’s website at wwiv.covinaca.gov.

Pursuant to Government Code Section 54954.2, no matter shall be acted upon by the City
Council/Redevelopment Agency/Public Finance Authority/Covina Housing Authority unless listed on
agenda, which has been posted not less than 72 hours prior to meeting.

If you challenge in court any discussion or action taken concerning an item on this Agenda, you may
be limited to raising only those issues you or someone else raised during the meeting or in written
correspondence delivered to the City at or prior to the City’s consideration of the item at the meeting,.

The Deputy City Clerk of the Covina City Council hereby declares that the agenda for the November
15, 2011, meeting was posted on November 10, 2011 near the front entrance of the City Hall, 125
East College Street, Covina, in accordance with Section 54954.2(a) of the California Government
Code.

November 13, 2011
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CITY COUNCIL/REDEVELOPMENT AGENCY/
COVINA PUBLIC FINANCE AUTHORITY/COVINA HOUSING AUTHORITY
JOINT MEETING—OPEN SESSION
7:30 p.m.

CALL TO ORDER

ROLL CALL

Council/Agency/Authority Members Allen, Delach, Low, Mayor Pro Tem/Vice Chairperson
Stapleton, and Mayor/Chairperson King

PLEDGE OF ALLEGIANCE
Led by Council Member Delach

INVOCATION
Led by Covina Police Chaplain Dave Truax

PRESENTATIONS

¢ Presentation — Pomona Valley Habitat for Humanity

* Proclamation - Hospice and Home Health Care Month
« Presentation — Participants in the Energy Upgrade California Program

PUBLIC COMMENTS

To address the Council/Agency/Authority please complete a yellow speaker request card located of ithe
entrance and give it 1o the City Clerk/Agency/Authority Secretary. Your name will be called when it is
your turn to speak. Those wishing to speak on a LISTED AGENDA ITEM will be heard when that item is
addressed. Those wishing fo speak on an item NOT ON THE AGENDA will be heard af this time. State
Law prohibits the Council/Agency/Authority Members from taking action on any item not on the agenda.
Individual speakers are limited o five minutes each.

COUNCIEL/AGENCY/AUTHORITY COMMENTS

Council/Agency/Authority Members wishing 1o make any announcements of public interest or 1o request
that specific items be agdded fo future City Council/Redevelopment Agency/Public Finance
Authority/Housing Authority Agendas may do so al this time.

CITY MANAGER COMMENTS
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CONSENT CALENDAR

All matters listed under consent calendar are considered routine, and will be enacted by one motion.
There will be no separate discussion on these items prior to the time the Council/Redevelopment
Agency/Public Finance Authority/Housing Authority votes on them, unless a member of the
Council/lAgency/Authority requests a specific itemn be removed from the consent calendar for discussion.

City Council to approve the minutes from the October 18, 2011 regular meeting of the
City Council/Redevelopment Agency/Public Finance Authority/Housing Authority.

City Coungcil to approve the minutes from the November 1, 2011 regular meeting of the
City Council/Redevelopment Agency/Public Finance Authortty/Housing Authority.

City Council to receive and file the Public Works Department monthly activity report.

City Council to approve Payment of Demands in the amount of $3,323,803.63.
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City Council to approve a Professional Services Agreement between Katahdin
Environmental and the City of Covina for the design of the CNG fueling station

upgrade.

City Council to approve a contract for emergency purchase and installation of a HVAC
unit for §27,750 at the Covina Library.

City Council to approve a no cost amendment to the employment agreement for City
Manager Daryl Parrish.

City Council 10 adopt City Resolution No. 11-7024, approving the implementation of
an Environmentally Preferable Purchasing Policy.

City Council to adopt City Resolution No. 11-7025, recognizing the 2011 “Day
Without A Bag” in the City of Covina.
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City Council to adopt City Resolution No. 11-7026, supporting the display of the
national motto, “In God We Trust” in the Covina Council Chambers in a prominent
location.

City Council to adopt City Resolution No. 11-7027, authorizing the Finance Director
to amend the Fiscal Year 2011-2012 Budget in the Library Equipment Reserve Fund.

i o
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Redevelopment Agency to approve Payment of Demands in the amount of
$280,706.96.

&
[
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Redevelopment Agency to receive and file a report on the League of California Cities,
“Strong Cities Strong State,” City of Covina profile.
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CONTINUED PUBLIC HEARING

City Council to conduct a continued public hearing and adopt a resolution confirming
the 2011 Annual Report for the Covina Downtown Business Enhancement District and
Proposed Assessment.

Staff Recommendation:
City Coungeil to:
ay Conduct the continued public hearing of the 2011 Annual Report for the Covina
Downtown Business Area Enhancement District and Proposed Assessment; and
b} Adopt City Resolution No. 11-7022, confirming the 2011 Annual Report for the
Covina Downtown Business Area Enhancement District and levying the assessment
described therein.

City Council to conduct a continued public hearing and adopt a resolution confirming
the 2011 Annual Report for the Prospero Park Business Area Enhancement District and
Proposed Assessment.

Staff Recommendation:

City Council to:

a) Conduct the continued public hearing of the 2011 Annual Report for the Prospero
Park Business Area Enhancement District and Proposed Assessment; and

by Adopt City Resolution No. 11-7023, confirming the 2011 Annual Report for the
Prospero Park Business Area Enhancement District and levying the assessment
described therein.

CONTINUED BUSINESS

City Council to hold second reading and consider adoption of an Ordinance amending
and updating Chapter 3.04 of Title 3 of the Covina Municipal Code pertaining to claims
and demands against the City.

Staff Recommendation:

City Council to hold second reading and adopt Ordinance No. 11-2004, amending and
updating Chapter 3.04 of the Covina Municipal Code pertaining to claims and demands
against the City.

NEW BUSINESS
City Council to receive and file the update to the Strategic Plan matrix.

Staff Recommendation:
City Council fo receive and file the Strategic Plan matrix.

ADJOURNMENT

The Covina City Council/Redevelopment Agency/Covina Public Finance Authority/Covina
Housing Authority will adjoum to its next regular meeting, Tuesday, December 6, 2011 at 6:30
p.m. for closed session and at 7:30 p.m. for open session in the Council Chamber of City Hall,
125 East College Street, Covina, California, 91723,
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MINUTES OF THE OCTOBER 18, 2611 REGULAR MEETING OF THE COVINA
CITY COUNCIL/COVINA REDEVELOPMENT AGENCY/COVINA PUBLIC
FINANCE AUTHORITY/COVINA HOUSING AUTHORITY HELD IN THE COUNCIL
CHAMBER OF CITY HALL, 125 EAST COLLEGE STREET, COVINA, CALIFORNIA

CALL TO ORDER

Mayor King called the City Council/Redevelopment Agency/Public Finance Authority/Housing
Authority meeting to order at 6:33 p.m. City Attomey Marco Martinez announced the closed
session item listed on the regular meeting agenda. There was no public comment,

ROLL CALL

Council Members Present:  ALLEN, DELACH, KING, LOW, STAPLETON

Council Members Absent: NONE

Elected Members Present: MANNING
Staff Members Present:  City Manager, City Attorney, Fire Battalion Chief, Human
Resources Director, Public Works Director, Community Development Director/CRA
Deputy Director, Parks and Recreation/Library Director, Police Captain, Finance Manager,
Assistant Public Works Director, Sr. Management Analyst, Management Analyst, City
Planner and Deputy City Clerk

AGENDA POSTING DECLARATION

The Deputy City Clerk of the City of Covina hereby declares that the agenda for the October 18,
2011 regular City Council/Redevelopment Agency/Public Finance Authority/Housing Authority
meeting was posted on October 13, 2011 near the [ronl entrance of City Hall, 123 East College
Street, Covina, in accordance with §54954.2(a) of the California Government Code.

CONVENED THE MEETING AND RECESSED TO CLOSED SESSION

A, G.C §54956.9(s) - CONFERENCE WITH LEGAL COUNSEL - EXISTING LITIGATION
Name of case:  Leah Diane Sanders v. City of Covina: Case No. KCO35%172

B. G.C §549576 —~ CONFERENCE WITH LABOR NEGOTIATORS
Agency represenfative:  Anthony Arroyo, Human Resources Direcior
Employee Organizations: A.F.5.C.M.E. — American Federation of State, County & Municipal Employees
P.A.C. — Police Association of Covina
P.M.G. — Police Management Group
Executive Group
Unaffiliated Employess

CONVENE THE MEETING
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The City Council/Redevelopment Agency/Public Finance Authority/Housing Authority meeting
reconvened at 7:30 p.m.

City Attomey Marco Martinez reported City/Agency/Authority met in closed session to discuss
the item listed on the agenda with all members present. City Attorney Marco Martinez stated
there was no reportable action related to closed session items A and B.

PLEDGE OF ALLEGIANCE
Mayor Pro Tem Stapleton led the pledge of allegiance.

INVOCATION

Covina Police Chaplain Jerry Gunderson gave the invocation.

PRESENTATIONS

Mayor King and Council Member Allen recognized the sponsors and supporters of the Dare to
Care Cut-A-Thon.

Mayor King presented a proclamation for Red Ribbon Week, October 23-31, 2011, to Police
Chief Kim Raney.

PUBLIC COMMENTS

Bob Orso extended an invitation to Covina’s first “Dia de los Muertos” (Day of the Dead
Celebration), October 29, 2011 from 5:00 p.m. to 10:00 p.m. in Covina Park. The free event
focuses on gathering of famiiy and friends to remember loved ones that have passed away. Mr.
Orso spoke on the great team effort of the Cultural Arts Advisory Commuission.

COUNCIL/AGENCY/AUTHORITY COMMENTS

Mayor Pro Tem Stapieton noted a safety concern with skateboards using the railings outside of
the Library. Mayor Pro Tem Stapleton suggested that each meeting the City should choose a
local community business to feature, He referenced Covina Electric Services at (949} 586-9479
and the service they provide in repairing many household appliances.

Council Member Allen spoke of a local resident that paints using matchsticks and suggested to
the Library Staff the possibility of a display at the Library or City Hall of the paintings.

Council Member Low thanked Council Member Allen for all his work with Citrus Valley
Hospice and gave credit to those who have worked towards the success of the program. Council
Member Low spoke on an article in the Los Angeles Times regarding the comeback of Chevrolet
vehicles and suggested there may be something the City could do to make Covina more
interesting to Chevrolet,
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Council Member Delach thanked Council Member Allen for all he does with Citrus Valley
Hospice. Council Member Delach expressed excitement regarding the Halloween Carnival and
Dia de los Muertos celebration.

Mayor King, Mayor Pro Tem Stapleton and Council Member Delach referenced the Habitat for
Humanity house project on Cypress Street noting that Muscle Man Roofing would be donating
the roofing material.

Mayor King announced the Friends of the Library Book & Bake sale on Saturday, October 22,
2011 from 10:00 a.m. 1o 4:00 pan. For donations, contact Marilyn Craig at (626) 339-6174.

Mayor King stated the balloon lady, Annie Bananie, will be at the Covina Public Library on
Friday, October 28, 2011 at 4:00 p.m. Details can be found on the City’s website:
WWW.COVINAca. gov.

Mayor King ammounced Dia de los Muertos (The Day of the Dead), sponsored by the Covina
Cultural Arts Advisory Commission, will be at Covina Park on Saturday, October 29, 2011, from
5:00 p.m. to 10:00 p.m. The event will focus on the gathering of family and friends to remember
loved ones who have died and will include food, vendors, and band performance.

Mayor King stated Halloween Carnival, sponsored by the Covina Breakfast Lions Club, would
be on Monday, October 31, 2011 from 5:30 p.m. to 8:30 p.m. at Covina Park. There will be a
costume contest, candy, family entertainment, crafts and games. For additional information,
contact the Parks and Recreation Department at (626) 384-5340,

CITY MANAGER COMMENTS

No comnents.

CONSENT CALENDAR

On a motion made by Council Member Low, seconded by Council Member Delach, the City
Council/Redevelopment Agency/Public Finance Authority/Housing Authority approved Consent
Calendar items CC1, €C2, CC3, CC4, CCo, CC7, and CC8, Motion carried 5-0, with Mayor
Pro Tem Stapleton and Council Member Delach abstaining from Consent Calendar item
CCl. Consent Calendar itemn CC5 was removed from the agenda for further discussion and
consideration.

City Council approved the minutes of the September 20, 2011 special and regular
meeting of the City Council/Redevelopment Agency/Public Finance Authority/Housing
Authority.

CC 2. City Council approved the minutes of the October 4, 2011 regular meeting of the City
Council/Redevelopment Agency/Public Finance Authority/Housing Authority.

CC 3. City Council received and filed the Public Works Monthly Activity Report.

CC 4. City Council approved Payment of Demands in the amount of $5,624,573.61.
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CCsa.

CC 6.

City Council approved the use of funds from the Community Development Block Grant
(CDBG) 2011-2012 funding allocation for Special Economic Development.

Hilda Kermedy of AmPac Tri-State Certified Development Company spoke in support of
City Grill adding she is an experienced business operator.

George Peterson spoke on the number of empty buildings in the downtown area. Mr.
Peterson would like to see the limit of the CDBG grants kept at $100,000 and to use
additional CDBG money to bring in other businesses.

Mercy Moreno thanked Council for the opportunity to open a second restaurant in Covina
and spoke regarding how much she enjoys the community and creating new job
opportunities for residents. Ms. Moreno stated she takes pride that she started her
business with five employs and now employs over 50. Ms. Moreno requested the
Council consider increasing the requested grant to $175,000, as the project will be her
biggest investment and requires her to employ 18 to 20 staff members three months prior
to opening.

City Manager Daryl Parrish clarified that the staff report is recommending a $150,000
grant and the Economic Development Policy for the CDBG program has a funding cap of
$100,000 with exceptions allowed if approved by City Council.

Council Member Low inguired as to the original cost of the property, to which
Community Development/CRA. Deputy Director Robert Neiuber responded that he
believes the sale price was $725,000. Senior Redevelopment Manager Nuala Grasser
confirmed the property-appraised price is $725,000 with a credit for the removal of the
rear building.

Council Member Low inquired as to how the liability is going to be retired and
Community Development/CRA Deputy Director Neiuber reported the money from the
sale would go back to the housing fund.

There was a brief discussion regarding funding sources for the Redevelopment Agency if
dissolved; and reviewing the Economic Development Policy on CDBG program funding
cap at the Strategic Planning session, Monday, October 24, 201 1.

City Manager Parrish pointed out that entering into a market rate fransaction and bringing
in a new restaurant is positive for the City. City Manager Parrish stated there might be a
toss of $10,000 or the City could hold on to the property, staff would carry cut Council’s
decision.

On a motion made by Council Member Delach, seconded by Council Member Allen, the
City Council/Covina Redevelopment Agency/Covina Public Finance Authority/Covina
Housing Authority approved Consent Calendar item CC5. Motion carried 3-2, with
Mayeor Pro Tem Stapleton and Council Member Low veoting no.

City Council approved the Annual Report of the Advisory Board of the Downtown
Covina Business Area Enhancement District {(BAED); and adopt City Resolution Ne.
11-7015, declaring its intent to levy an annual assessment for the fiscal year 2011-12 iIn
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the Downtown Business Area Enhancement District, and establishing the date, time and
place for the public hearing,

CC 7. City Council approved the Annual Report of the Prospero Park Owners Association
Business Area Enhancement District (BAED); and adopt City Resolution No. 11-7016,
declaring its intent to levy an annual assessment for the fiscal year 2011-12 in the
Prospero Park Business Area Enhancement District, and establishing the date, time and
place for the public hearing.

CC 8. Redevelopment Agency approved Payment of Demands in the amount of $264,291.91.

PUBLIC HEARING

PH 1. Public hearing was before City Council to consider adoption of a Resolution of Necessity
for the Acquisition of a Fee Interest in Certain Real Property, by Eminent Domain, for
the Construction and Maintenance of a Public Parking Lot to Serve the Police/Fire
Facility in Covina, Califomia.

At 8:40 p.m., Mayor King opened the public hearing and took public testimony.

City Attorney Marco Martinez reported submitted for consideration is a Resolution of
Necessity that would make specific findings regarding the need for the acquisition of
property and direct Staff and City Attorney’s Office to take actions necessary to acquire
the property seeking a relief of the bankruptcy stay.

Mayor King inquired and City Clerk Kay Manning responded that the notice of a public
hearing was mailed to the affected property owners and interested parties on October 3,
2011,

Written comment was received from Christine M. Pajak, Law Offices of Stutman,
Treister and Glatt. There was no further public comment.

At 8:43 p.m., Mayor King closed the public hearing.

There was a brief discussion regarding the property and the need for additional parking
for police department and fire department personnel.

On a motion made by Mayor Pro Tem Stapleton, seconded by Council Member Allen,
the City Council adopted City Resolution No. 11-7018, Acquisition of a Fee Interest in
Certain Real Property, located in Los Angeles County, California, by Eminent Domain,
more particularly described as Assessor Parcel Number 8430-024-012, for the
Construction and Maintenance of a Public Parking Lot to serve the Police/Fire Facility in
Covina, California. Metion carried 5-0.
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CONTINUED BUSINESS

CB1.

City Council to hold second reading and consider adoption of an Ordinance amending
Title 10 of the Covina Municipal Code pertaining to Vehicle and Traffic Regulations.

On a motion made by Council Member Low, seconded by Council Member Allen, the
City Council adopted Ordinance No. 11-2002, amending Title 10 of the Covina
Municipal Code pertaining to Vehicle and Traffic Regulations. Motion carried 5-0.

NEW BUSINESS

NB 1,

NB 2.

NB3.

NB 4.

City Council to consider appoiniment of City Representative to the San Gabriel Valley
Mosquito & Vector Control District,

On a motion made by Mayor Pro Tem Stapleton, seconded by Council Member Allen,
the City Council appointed Henry Morgan to the San Gabriel Valley Mosquito and
Vector Control District for a term of four years. Motion carried 5-0.

City Council 1o consider the conceptual approval of a “Lifeline” Assistance Program for
City water utility customers.

City Manager Daryl Parrish stated the Lifeline Assistance program would assist City
water utility customers and suggested Council approve option one, which provides relief
through an application process of the meter charge and the Capital Improvement Charge
and suggested the City automatically enroll those customers that are exempt from the
Utility User Tax.

On a motion made by Mayor Pro Tem Stapleton, seconded by Council Member Allen,
the City Council approved in concept a Lifeline Assistance program, option one, covering
the cost of the monthly meter and Capital Improvement Program (CIP) charges, and
directed Staff to fully develop and implement the program. Motion carried 5-0.

City Council to adopt a Resolution establishing a lower fee for over-the-counter
Administrative Conditional Use Permits for seasonal and promotional sales and car wash
fundraisers.

On a motion made by Council Member Delach, seconded by Mayvor Pro Tem Stapleton,
the City Council adopted City Resolution No. 11-7017, amending Resolution No. 09-
6807, that revised the established developmeni-related and other user fees pertaining to
the Planning Division Services; and adding the motion that the City Manager can allow
for the waiving or reducing, as applicable, car washing user fees on a case-by-case basis.
Motion carried 5-0.

City Council to adopt a Resolution approving the application for the California’s Family
Place Library Grant Funds.

On a motion made by Mayor Pro Tem Stapleton, seconded by Council Member Allen,
the City Council adopted City Resolution No. 11-7019, approving the application for the
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California’s Family Place Library Grant Funds under the Library Services and
Technology Act (LSTA) grant. Motion carried 5-0.

ADJOURNMENT

At 9:14 p.m., Mayor King adjourned the Covina City Council/Redevelopment Agency/Covina
Public Finance Authority/Covina Housing Authority to the regular meeting io be held on
Tuesday, November 1, 2011, at 6:30 p.m. for closed session and 7:30 p.m. for open session in
the Council Chamber of City Hall, 125 East College Street, Covina, California, 91723.

Catherine M. LaCroix
Deputy City Clerk/Agency/ Authority Secretary

Approved this 15th day of November, 2011,

John C. King, Mayor/Chairperson
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MINUTES OF THE NOVEMBER 1, 2011 REGULAR MEETING OF THE COVINA
CITY COUNCIL/COVINA REDEVELOPMENT AGENCY/COVINA PUBLIC
FINANCE AUTHORITY/COVINA HOUSING AUTHORITY HELD IN THE COUNCIL
CHAMBER OF CITY HALL, 125 EAST COLLEGE STREET, COVINA, CALIFORNIA

CALL TOORDER

Mayor King called the City Council/Redevelopment Agency/Public Finance Authority/Housing
Authority meeting to order at 6:33 p.m. City Attorney Marco Martinez announced the closed
session items listed on the regular meeting agenda. There was no public comment.

ROLL CALL

Council Members Present:  ALLEN, DELACH, KING, LOW

Council Members Absent: STAPLETON (with notice)

Elected Members Present:  MANNING
Staff Members Present:  City Manager, City Attorney, Fire Battalion Chief, Human
Resources Director, Public Works Director, Community Development Director/CRA
Deputy Director, Finance Director, Parks and Recreation/Library Director, Police Captain,
Assistant Public Works Director, Sr. Management Analyst, Management Analyst and
Deputy City Clerk

AGENDA POSTING DECLARATION

The Deputy City Clerk of the City of Covina hereby declares that the agenda for the November
1, 2011 regular City Council/Redevelopment Agency/Public Finance Authority/Housing
Authority meeting was posted on October 27, 2011 near the front entrance of City Hall, 125 East
College Street, Covina, in accordance with §54954.2(a) of the California Government Code.

CONVENED THE MEETING AND RECESSED TO CLOSED SESSION

A, G.C §54956.9(a)- CONFERENCE WITH LEGAL COUNSEL - EXISTING LITIGATION
Name of Case:  State of Califormnia v, Commission on State Mandates, et al: Superior Court of the State of
California, Los Angeles County, Case No, 34-2010-000603

B. G.C.§54956.9(a}- CONFERENCE WITH LEGAL COUNSEL - EXISTING LITIGATION
Name of case:  Leah Diane Sanders v, City of Covina: Case No, KC059172

C GO §34936.9(b¥31A) - CONFERENCE WITH LEGAL COUNSEL — ANTICIPATED LITIGATION
Number of pofential cases: | {one)

CONVENE THE MEETING
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The City Council/Redevelopment Agency/Public Finance Authority/Housing Authority meeting
reconvened at 7:30 pm.

City Attorney Marco Martinez reported City/Agency/Authority met in closed session to discuss
the items listed on the agenda with all members present except Mayor Pro Tem Stapleton who is
absent. City Attorney Martinez stated there was no reportable action related to closed session
items B and C. City Attorney Martinez reported the City Council unamimously directed staff to
pursue an appeal regarding closed session item A, involving unfunded State mandates related to
the Clean Water Act. City Council authorized spending up $13,400 in this appeal, which is a
shared cost basis with several cities from Los Angeles County.

PLEDGE OF ALLEGIANCE
Council Member Low led the pledge of aliegiance.

INVOCATION

Covina Police Chaplain, Pat Cross, gave the invocation.

PRESENTATIONS

None.

PUBLIC COMMENTS
None.

COUNCIL/AGENCY/AUTHORITY COMMENTS

Council Member Allen expressed appreciation to the Parks and Recreation staff and the Cultural
Arts Advisory Commission for their hard work on the Dia de los Muertos (Day of the Dead)
celebration.

Council Member Delach thanked Parks and Recreation staff for their work on the Dia de los
Muertos celebration and Halloween Carmival event.

Council Member Low stated he attended the Friends of the Library book and bake sale and
purchase a book titled, “Those Who Love” by Irving Stone, which he recommended. He read an
excerpt from another book by author Stone entitled, “Immortal Wife.” Council Member Low
stated that the Covina Library is only open 37 hours a week and expressed a concern regarding
the staffing of libraries, adding that the national average is one librarian for every 5,000 people.
In California, it is one librarian for every 16,000 people. Council Member Low would like to sec
efforts made to bring the Covina Library up to standards.

Mayor King thanked the Parks and Recreation staff for all their work on the Halloween Carnival
event and the Cultural Arts Advisory Commission for the Dia de los Muertos event.

Mayor King recognized members of Boy Scout Troup 888 who were in the audience.
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Mayor King reported that beginning November 8, 2011 at the comer of Citrus Avenue and
Badillo Street a project regarding the removal and replacement of a failing section of concrete
located at the northeast comer. The contractor will be closing all northbound traffic at Badillo
and Citrus and westbound traffic at Second and Badillo at 6:00 a.m., Tuesday, November 8, 2011
and would remain closed to all traffic for 24 hours.

Mayor King announced the City and County of Los Angeles Department of Public Works would
hold a free advanced workshop on Smart Gardening on Saturday, November 35, 2011, 9:30 am.
to 11:00 a.m. at Charter Oak Park. For additional information, call (626) 384-5480.

Mayor King announced the Covina Yellow Ribbon Committee presents a Veterans Day
ceremony on Friday, November 11, 2011 at 9:00 am. in the Donald W. Evans Memorial
Courtyard located at Covina City Hall. Visit the City’s website for additional information,
WWW.COVINaca.gov.

CITY MANAGER COMMENTS

City Manager Daryl Parrish requested to remove Consenl Calendar Item No. CC8 from the
agenda. He noted that Consent Calendar Itern No. CC10 had a typographical error and a correct
copy is provided at the dais this evening. City Manager Parrish stated that while there is a
relationship between budget and quality of program, it is not always a linear relationship. The
Library budget has been reduced, however, the quality of programs are better than two vears ago
and he believes that is a function of the leadership and staff’s deep sense of responsibility o the
community.

CONSENT CALENDAR

On a motion made by Council Member Low, seconded by Council Member Delach, the City
Council/Redevelopment Agency/Public Finance Authority/Housing Authority approved Consent
Calendar items CCl1, CC2, CC3, CC4, CC3, CC6, CC7, CC9, CC12, CCI13 and CC14. Motion
carried 4-0, with Mayor Pro Tem Stapleton absent. Consent Calendar item CC8 was
removed from the agenda and Consent Calendar items CC10 and CC11 were removed from the
agenda for further discussion and consideration.

CC 1. City Council received and filed report of total workers’ compensation liabilities under
Labor Code Section 3702.6(b).

CC2. City Council received and filed the Water Ultility Billing and Automated Meter Reading
Projects Quarterly Status Update.

CC3. City Council received and filed a report on the sale of the property located at 151 East
College Street, Covina.

CC4.  City Council received and filed the second guarter 2011 Sales Tax Report.
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CCS.

CCe.

CCT.

CCB.

CC9.
CC10.

CC11.

CC12.

City Council approved a request by Parent Institute for Quality Education for
exemption from the City’s business license tax for the organization located at 957 N.
Grand Avenue, Covina.

City Council approved a request by Our Wellness Center for exemption from the City’s
business license tax for the organization located at 206 E. Bentwood Strest, Covina.

City Council approved the “Avoid the 100” Los Angeles County DUI Task Force
Memorandum of Understanding.

City Council to approve the use of funds from the Community Development Block
Grant (CDBG) 2011-2012 funding allocation for Special Economic Development.

Consent Calendar Item CC8 was removed from the agenda.
City Council approved salary adjustment for the Police Records Supervisor.

City Council adopted Resolution Neo. 11-7012, approving the Compensation Rules
between the City of Covina and the Mid-Management, Supervisory and Professional,
and Professional and Technical Employee Group.

City Manager Daryl Parrish noted a typographical correction on page 17, item 2, which
should read $750.

City Manager Daryl Parrish stated the report before Council consummates existing
language to the Memorandum of Understanding. There is no fiscal impact associated
with the clean up of the document.

On a motion made by Council Member Allen, seconded by Council Member Delach,
the City Council/Covina Redevelopment Agency/Covina Public Finance
Authority/Covina Housing Authority approved Consent Calendar Item CC10, as
amended with the correction to page 17, item 2. Meotion earried 3-1, with Mayor Pro
Tem Stapleton absent and Council Member Low voting no.

City Council adopted Resclution No. 11-7614, approving the Executive Compensation
Rules.

City Manager Parrish stated this report also consummates existing language to the
Memorandum of Understanding and there is no fiscal impact associated.

On a motion made by Council Member Allen, seconded by Council Member Delach,
the City Council/Covina Redevelopment Agency/Covina Public Finance
Authority/Covina Housing Authority approved Consent Calendar ltem CC11. Motion
carried 3-1, with Mayor Pro Tem Stapleton absent and Council Member Low
voting no,

City Council adopted Resolution No. 11-7020, amending the fiscal year 2011-2012
budget for the Covina Cultural Arts Advisory Commission’s “Dia de los Muertos”
event.
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CC 13.

CC 4.

City Council adopted Resolution No. 11-7021, amending the City of Covina fiscal
year 2011-2012 Parks & Recreation Department’s operating budget for park signage at
Heritage Plaza.

Redevelopment Agency to adopt Resolution Neo. 11-694, amending the Enforceable
Obligation Payment Schedule and Recognized Obligation Payment Schedule; and
authorize Executive Director to post the amended Enforceable Obligation Payment
Schedule on the City’s website.

PUBLIC HEARING

PH 1.

PH 2.

Public hearing was before City Council to consider the 2011 Annual Report for the
Covina Downtown Business Enhancement Disirict and Proposed Assessment.

At 7:49 p.m., Mayor King opened the public hearing. There was no public comment,

On a motion made by Council Member Delach, seconded by Council Member Allen, the
City Council/Covina Redevelopment Agency/Covina Public Finance Authority/Covina
Housing Authority continued Public Hearing Item PHI1 to November 15, 2011. Motion
carried 4-0, with Mayor Pro Tem Stapleton absent,

Public hearing was before City Council te consider the 2011 Annual Report for the
Prospero Park Business Area Enhancement District and Proposed Assessment.

At 7:50 p.m., Mayor King opened the public hearing. There was no public comment.

On a motion made by Council Member Delach, seconded by Council Member Low, the
City Council/Covina Redevelopment Agency/Covina Public Finance Authority/Covina
Housing Authority continued Public Hearing ltem PHZ2 to November 15, 2011. Motion
carried 4-0, with Mayor Pro Tem Stapleton absent.

NEW BUSINESS

NB 1.

City Council to introduce and waive further reading of Ordinance No. 11-2004,
amending and updating Chapter 3.04 of Title 3 of the Covina Municipal Code pertaining
to claims and demands against the City.

City Attorney Martinez reported this item is a direct result of recent court cases and
codifies the City Manager and Risk Manager authority for settlements, provides that any
claims against the City must be filed on an individual basis and authorizes the City to
implement changes to the claims procedures to require litigants pay first and litigate later.

On a motion made by Council Member Allen, seconded by Council Member Delach, the
City Council introduced and waived further reading of Ordinance No. 11-2004,
amending and updating Chapter 3.04 of Title 3 of the Covina Municipal Code pertaining
to claims and demands against the City. Motion carried 4-0, with Mayor Pro Tem
Stapleton absent.
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ADJOURNMENT

At 7:53 p.m., Mayor King adjourned the Covina City Council/Redevelopment Agency/Covina
Public Finance Authority/Covina Housing Authority to the regular meeting to be held on
Tuesday, November 15, 2011, at 6:30 p.m. for closed session and 7:30 p.m. for open session in
the Council Chamber of City Hall, 125 East College Street, Covina, California, 91723.

Catherine M. LaCroix
Deputy City Clerk/Agency/Authority Secretary

Approved this 15th day of November, 2011.

John C. King, Mayor/Chairperson
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CITY OF COVINA
AGENDA ITEM COMMENTARY

MEETING DATE: November 15, 2011 ITEM NO.: €€ 3
STAFF SOURCE: Steve Henley, Director of Public Works

Kalieh Honish, Assistant Director of Public Works

Paul Hertz, Public Works Superintendent

ITEM TITLE: Public Works Department Monthly Activity Report

STAFF RECOMMENDATION
Receive and file the Public Works Department Monthly Activity Report

FISCAL IMPACT
This report is informational only and has no budgetary impact.

BACKGROUND
Attached for the City Council’s review and information are the Public Works Department’s
Menthly Activity Report for October.

In conjunction with the implementation of a revised Zone Maintenance Program in 2007, the
Department implemented a renewed focus on Key Performance Indexing (KPI). KPI is a useful
tool for developing a measurement system of organizational effectiveness by identifying
activities important to the community and tracking their cutput over time.

During October, the following trends were noted:

 Environmental Services saw a tremendous spike in the number of used oil containers
distributed due to their presence at the City’s annual Thunderfest event. This was an
excellent customer awareness opportunity for the division.

s Code Enforcement experienced a 75% increase in the number of signs pulled from the
public right-of-way compared to last month. This can be attributed largely to the downtown
housing development placing a large amount of signs in the right-ofiway without
permission.

¢ Transportation saw an approximate 65% decline in revenue from Blue Zone parking for the
month. This was due to the failure of two machines that were taken out of service. In an
effort to save expensive repair costs, the machines will not be repaired since they are
scheduled for elimination next month.

» Engineering, Equipment Maintenance, and Sewer Mamtenance were generally on par with
their service levels.



RELEVANCE TO THE STRATEGIC PLAN

The Public Works Department consists of the Water Division, Streets and Sewer Division,
Central Equipment Division, Building Maintenance, and Development Services which includes
Engineering, Environmental Services, Building and Safety, as well as Code Enforcement. The
combined activities of each of the divisions continually strives to enhance the safety,
development and infrastructure needs of the community in the most cost effective and responsive
way possible. In this way, while not directly responsive to any of the currently identified
objectives of the Strategic Plan the activities which are reported on herein support several of the
specific Strategic Plan’s Goals, as follows: Improve and promote customer service; Enhance
financial stability; Become an environmentally sustainable community; and Provide efficient,
visible and responisive public safety.

EXHIBITS
A. Public Works Department Monthly Activity Report — October 2011

REVIEW TEAM ONLY ( Q}
City Attorney: ..»{* n M‘i i ‘ Finance Director: @ //f’

City Manager: [ ' Other:




PUBLIC WORKS DEPARTMENT MONTHLY ACTIVITY REPORT

CITY OF COVINA

OCTOBER 2011
DIVISION ACTIVITY QUANTITY
Water Uility Meter replacements 12
Consumer responses 799
Backflow tests 4
Flushed biow-offs 0
Service line repairfreplace 12
Main lins repait/replace 4
Fire hydrants maintained 2
Isolation valves exercised 25
Dig alert responses 36
Emergency call ouls 3
Equipment Maintenance Preventative Maintenance service 47
Safety inspections 47
Daily demand repairs 103
Tire repairs 43
Major repairs over $1000 0
Emergency call cuts 29
Street Maintenance Traffic sign remove/replace/install 30
Potholes repaired 103
Curb and gutter removefreplace (LF) 6]
Sidewalk removel/replace (8F) 100
Curb painied (LF) 800
Hegally dumped lterns picked up (LBS.) 10,000
Utility cuts repaired 5
Tress trimmed ]
Trees removed 3
Emergency call ouls 2
Environmental Services Used oil containers distributed 251
Compost bins distributed 0
NPDES violations investigated 5
NPDES Permit Inspections 18
Waste management consumer confacts 0
Industrial Waste Permit Inspeclions 1
Plans checked for environmental compliance 15
Environmental legislation & reguiations reviewed )
Special Waste collection events promoted 3
Engineering Permits issuad 19
inspections conducted 30
Complaint responses 3
Jobsite meetings 5
Plan checks conducted 19
Document research requests 8
Value of plans prepared 0
Building Maintenance Service requeslts compieted 23
Faciiity heat/air conditioning repairs 2
Faciity lighting/electrical repairs 3
Emergency call outs a
Exhibit A

Page 1 of 2



PUBLIC WORKS DEPARTMENT MONTHLY ACTIVITY REPORT

CITY OF COVINA

OCTOBER 2011
DIVISION ACTIVITY QUANTITY
Transportation Bus passes sold 75
Covina Transit passengers 1,961
Metralink manthly permits sold 722
Metrolink Avg, daily permits sold 83
Municipal lots blue zone permits sold 141
Kunisipal lots monthly machine revenues $350
Code Enforcement Number of Inspections 907
Number of signs pulled from public right-of-way 434
Number of resolved cases 100
Number of open cases 323
industrial waste cases open 100
Liens filed 8
Liens released 2
Total homes In foreclosure 278
Foreclosed homes registered 23
Cases referred for possible litigation 3
Building & Safety Pre/Post permit counter visits 210
Pre/Post Activity (hours) 315
Permits issued 86
inspections conducted 410
Plan checks conducted 28
Permit valuation $1,005,188
Sewer Maintenance Manhcles inspected 78
Linear feet of main cleaned 71,852
Hot-spot locations cleanad 33
Sewer overflow responses 1
Manholes treated for vermin infestation 42
Manholes treated for rodent infesfation 12
Routine pump station checks 31
Special Activities of Note Traffic control set up for Thunderfest Event i
Brick sidewalk repair 3
Empty tree well hazards fillec 16
City Hall quarterly fire sprinkler test 1
Exhbit A

Page 2 of 2



CITY OF COVINA

AGENDA ITEM COMMENTARY

MEETING DATE: November 15, 2011

STAFF SOURCE: Dilu De Alwis, Finance Director

ITEM TITLE:

Payment of Demands

ITEMNO.:CC 4

STAFF RECOMMENDATION:

Approve Payment of Demands in the amount of:

BACKGROUND:

$3,323,803.63

Attached list of warrants, demands, which are being presented for approval for September 2011

are summarized as follows:

DATE OF DEMANDS
ACCOUNTS PAYABLE WARRANTS

September 6, 2011
Sepiember 7, 2011
September 13, 2011
September 14, 2011
September 22, 2011

PAYROLL

September 1, 2011

September 15, 2011

September 15, 2011 PAYROLL ADVANCE
September 29, 2011 PAYROLL ADVANCE

VOIDS
September 7, 2011
September 30, 2011

WORKERS COMPENSATION
September 2, 2011

September @, 2011

September 16, 2011
September 23, 2011

EXHIBITS:
A. ACCOUNTS PAYABLE REGISTER

DEMAND NUMBERS

94264-94414
94415-94416
94417-94501
94502-94526
94527-94724

94319
90989,93862

21651-21670
21671-21702
21703-21718
2171921747

GRAND TOTAL:

f

>

AMOUNT

3267,628.68
$25,700.00
3204,768.28
$226,078.90
$1,420,322.44

$159,074.64
$146,492.73
$403,000.00
$403,000.00

($800.00)
($699.40)

$5,348.57
$15,858.72
$13,245.86
$34,784.21

§3,323,803.63

REVIEW TEAM ONLY

City Attorney: -] — )
1

City Manager: W

Finance Director: (% ix’)

Other:

oy
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CITY OF COVINA 09/06/11 CHELK REGIST
TUE, SEP 06, 2011, 9:22 A% --req: SSWANSOH--leg: GL Ji--log: ADMIN-----job:
Check Payee iD. Payee MName flate Chesk Amount
Apﬂoo94;;2 weies ACOSTA, RICHARD o wros ?emgg
APOO0D4265 ¥00846 ADVANCED GRAPHIX INC 09706711 266,81
APOOOWAZSS V05055 AGI ACADEMY 4970811 213.50
APOQOOSLZ6T y0B18L AGUILAR, JUSE 9706711 40,00
APDOOQ4268 V00040 AIRGAS-WEST 09706/ 11 209.57
APBOODL 269 VO7H42 AKEY, MARJORIE 0906711 223,07
APQOOGETO V07014 ALAS, NINA 09706711 175.6C
APODOPAZTT VOB185 ALFARD, CARMEN a9/06/11 70.00
APOOOS4272 VOB143 ALLIED AIR CONDITICNING 09/06/11 3,730.00
APGOO95273 vO7381 ALYA PLANNING & DESIGH 02706/ 11 180.C0
APQOOSL2TL VOTI5T ANGELES, LEAH 99708711 393.75
APODOOLZTS VOB164 AGQUING, RICHARD ALLAN 03/06/11 70.00
APODORL2TS VOTR3S ARROYO, R. ANTHONY 02/06/11 80.74
APOROSE27Y VOBOSE AZUSA, CITY OF oes08/ 11 3,355.22
ARDOOS6278 VOB1BS BARTELT, BRIAN A. 89706711 70.00
APOOOD4L 279 VOBIRY BENAVIDEZ, LARRY 09/06/11 70.00
APODOR4280 V08165 BESERRA, RONALD 02706/ 11 70.0C
APDOOZE281 V02591 BEST BEST & KRIEGER LLP 0908711 48,101.73
APODOSL 282 VOTI39 BETHKE, BETTY .0 09/06/11 522.50
APOOOGL 283 V00254 BRUNSWICK COVINA BOWL 09/06/11 229.69
APQUUIDL2EEL Y0B188 CABRAL, LETICIA 49906711 70,00
APDOO9AZE5 V07038 CALLANDRILLE JR., GEORGE 0970611 240.63
APONOYSE 286 VOT156 EALLISOM, JACGQUELYN 99/06/11 392.00
APQO094287 V01595 CANON BUS SOLUTIONS INC 09706711 1,008.52
APDDDP4ZBS VOB166 CANTU, DANIELLE N. 0rGe/ 11 70.00

g R
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CITY OF COVINA 0R/06/11 CHECK REBIST
TUE, SEP 06, 2011, 9:22 A¥ --req:r SSWANSON--leg: 6L JL--loc: ADMIN----- Jobs
Check rayee Ib. Payee Name Date Check Amount
A?ﬂﬂﬂ9428§ vB8189 ) CARY, JOHN DAVID 09706711 ?G.ég
APD0094290 V07773 CC BLUU ART 097046711 140.00
APD0094291 V05583 cous 09£06/11 350,00
APOD094292 V05302 CELAYA, VERA FLDRES 09/06/11 228.08
APODO94253 V00186 CENTURY OFFICE PRODUCTS 0%/06/11 152.55
APDDDQ4 294 vOB16T CERVANTES, VERONICA 09706/11 55.00
APDDOR4Z93 VORIDO CHAIDEZ, MAYRA A 99/06/11 70,00
APBBORAZ296 VOOIRO CHARTER 0OAK GYMMASTICS INC 09/08/11 2, 564,10
APDOO94297 V05555 CINTAS CORP #693 09/06/11 153.78
APUO094298 YO7628 CLEVA TECHNOLOGIES 93/06/11 1,064.14
APODO94299 V04850 CLIFFS RESORT 9%/06/11 279.87
APOOO94300 V00240 COMPUTER SERYICE COMPANY 09706/ 11 10,204.88
APQOO94301 VOS948 CORBIN, CLARA 09706/11 1,097.25
APOOOY4302 CRA COVINA REDEVELOPMENT AGENCY  0%/06/11 5,728.67
APOOCS4303 V00837 COVINA WATER & REFUSE, CITY O 09/06/11 $9.59
APDOO94304 VO2TARZ CRAIG’S CPREFIRST AID TRAININ 09/06/11 140.00
ARGOOP4305 VOB19T CRISTIN, FRANCISCO JAVIER 09/06/11 70.00
APUOUPA306 VOSD05 CROP PRODUCTION SERVICES 0906711 2,330.36
APOUOREAIOT vO7272 CROWNE PLAZA HOTEL 09206711 442,14
APOOO94308 VD3B61 CSULB FOUNDATION 0906411 349.00
APGQORLEDR VDTS CUTTING EDGE SUPPLY 0erG6/ 11 832.67
APOOOPEI 0 VOT312 DESILVA, ANURA K T G%706/11 2,500.00
APCOOY431Y V0021 DH MAINTEHANCE SERVICES 0906711 12,651.10
APO0O94312 vOB192 DIAZ, EMILY H. 09/05/11 36.00
APDDD94313 v0B193 DOUGLAS, TARA N. o9 /0611 70.00
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CITY OF COVINA

TUE, $Ef 04, 2611,

APDDDSG314
APDODA315
APOO094316
APQOO943YT
APOO094318
APQOO94319
APQO094320
APOOUD432Y
APGLO94322
APQDOSLIRS
APODN94L324
APOOND4325
APQUOVE326
APQOO94A327
APQQ094328
APOQU94329
APO0094330
APO0094331
AP00094332
AP00094333
APOOD94334
APODD94335
APOODP4336
APCOG94337

APOO0943358

Grr0e/ 1

Payee iD. Payee Name

Vaoi7s EQISON CO

voo3or EDS AUTO PARTS

V07325 ESCOBEDD, JOSEPH

vop7e FEDEX

V8148 FEENEY, WILLIAM P.
vas201 FLUID POWER TECHNOLOGIES
ViR159 GARCIA, BARBARA

Vo178 GENTRY BROTHERS INC
V7043 GLOBALSTAR LLC

vi2471 GOLDEN STAYE OVERNIGHT
V00730 GOLDEN STATE WATER COMPANY
V4325 GONZALES, RICHARD
v0O374 GRAINGER

vOB170 GUTIERREZ, MARIA

vi0212 HAAKER EQUIPHENT CO
Y7294 HOLLIDAY ROCK €0 ING
V00006 HOME DEPOT

V09417 HUNTINGTON COURY REPORTERS
V08194 JADEED, NOHA

V05049 JAIME, SANDRA

V08171 JIMENEZ, ANA L.

V08195 JIMENEZ, MICHELE R,
V05490 J§ CONSULTANTS

v30458 KEYSTONE UNIFORM DEPOT
vOT020 KIMBALL MIDWEST

CHELKX
@122 M --req: SSWANSCON--leg: 6L JL--log: ADMIN

REGLIST

~~~~~ joby

Date Cheack Amount
T e0em 5837181
09706/ 11 16.60
09/06/11 84.00
09/06/11 27.81
05/06/11 .00
05706711 800.00
99706/ 11 70.00
0706/ 15,775.00
09706711 56,83
9706411 2.90
G/ 06711 222.59
09706711 B30.96
09706711 30013
09706/ 11 140.00
02/06/11 2, 115.16
0906/ 11 325.98
09706711 154.05
09706711 810,00
09706/ 11 70.00
09706711 35.00
09/06/711 70.00
09/06/11 70.00
09/06/11 45,610.05
09/06/11 343.16
09/06/11 883.08
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CITY OF COvENA

TUE, SEP 04, 2011,

02706/ 11

CHECK

REGISTY

E R

CHECK REGISTER Page &
9:22 AM --reg: SSWANSON--leg: GL JL--loc: ADMIN----<job: 522138 #5024~---prog: CX200 <1.38»--report jdt CKREG---

Check Amount Type Subs Rel To Note

Check Payee 1Dk, Payee Name Date

APQDOR4339 02741 KYLE, PATRICIA 09706/ 11 B12.46
APOOD2A340 VOOLT4 LA CNTY CDC/CDEG 09706711 382.39
APBO094341 v05585 LAM, LY CHOU 0Rs06/11 235.67
APOO094342 VGTGTT LARSEN, HMICHAEL Ces06/11 175.00
APOOOT4343 VOT730 LAW ENFORCEMENT MEDICAL o9/06/11 275.00
APDOO94344 VODSO3 LIGHTHOUSE INC, THE 09706711 173,62
APQDUSL3LS VOBI9S LLAMAS, DAKNIEL 09706511 70.00
APDODPSA346 VOBIGT MCCORD, SHAWN P. 09706711 To.00
APODOSE347 VOO539 MCMASTER CARR SUPPLY CO o061 166 .66
APLOUR4348 V04045 MEDINA, MARIA oRs06/11 213.%0
ARDDOS434Y vOB172 MEISEN, THUMAS 09706711 £0.00
APOODS4350 VOB198 MERCADO, BORIS HUGO 09706/ 11 44.00
APODO94351 VO1240 MISSION LINEN SUPPLY 09706/ 11 379.57
APDDO94352 v0B199 MORALES, ROSA G061 76.00
APDO094353 V04915 MSNOC INC o706/ M 283.50
APO0Q94354 v0B173 MUNGARAY, ANNA MARIE T. 09706711 11.00
APO0094355 v0B174 MURAWSKE, VICKY 09706711 70.00
APO0094356 V00573 NAPA AUTO PARTS 0%/706/11 173.37
APO0094357 V07124 MEW PIG CORPORATION 09/06/11 89.44
APOD094358 V0S68T NEWPORT FARMS ING 09706711 181.11
APQDO94359 VO1136 OFFICE DEPQOT 09706711 417.32
APOOU94360 VOB17S OROPEZA, BENMJAMIN G. 09706711 70.00
APOOD%4361 V07018 PARADA, MIGUEL 09706711 812.00
APODOGA 362 VOT146 PARRISH, DARYL 09706711 29.25%
APUDOR4363 wOBZ200 PATINO, RUBIN J. 09706/ 11 70.00
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CITY OF COVINA

TUE, SEP 06, 2011,

APQQO94365
APODOSE3EE
APOQO94367
APOOOD4368
APQOORA 369
APOOUDL3TE
APQUO94L3TY
APOOOSA3T 2
APCOC943T3
APQOO943T4
APOOOP43TS
APBGO9AITS
APGODR43T77
APODODA3TS
APOOO94379
APGO094380
APQ0094381
APOOQ94382
APCD094383
ARGGOR4384
APDDOP4385
APOOO94386
APQO09438T

AP00094388

G/06/11 C

HECK

Q122 AM --reqr SSWARSOM--leg: 6L JL--loc: ADMIN

Date

V08162
vi1176
vOB163
V03687
VOB176
vOg112
V08094
V06114
V00676
V07888
V06994
V08177
v08178
w05452
v00g8a
vQz29e
voB17o
v0B8180
V01158
vO5160
vaooay
V06661
voaTst
viBz02

PORTRAITS BY KATHY
POVERO, DAVID

POMERTECH ENGINES INC
PROFORCE LAW ENFORCEMENT
RAMIREZ, VICTOR E.
RANGEL, YADIRA

REED, SARA

REPUBLIC MASTER CHEFS
REYNOLDS BUICK INC
RICE/ENGLANDER & ASSOCIATES
ROCKLER DOMPANIES INC
RCDGERS, CHERRI G.
ROMERD, ANAJANCY
SALINAS, CHRISTOPHER
SERESINGHE, AJITH
SEVOLD, CHERYL

SHORTER, JONATHAN # T
SMALLEY, MARISOL

SOUTH COAST AGMD
SOUTHERN CALIFORWIA ERGONOMIC
STAPLES INC

SYEVENSON, ROY

TAVAKNA

THE SWIM TEAM STORE

0g706/11
09706411
09/06/11
09706/1
09706/ 11
09/06/11
09/06/11
09/06/11
0906711
09/06/ 11
09/06/11
09/06/11
09706/ 11
09706711
0%/06/ 11
09706711
09708711
09706711
09/06/11
09706/11
0906711
09706711
09706711
Q06711
epr0e

205,54
89.50
30.91

2,374.76
0,00
60.00

514,94

117.02
33,53

3,000,00

108.11
70.00
70.00

506.87

1,400.00

198.04
70.00
70.00

292.35

210.75

2,931.34

102.90

515.90

2,282.50
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Payee Name different in Check DB
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CITY OF COVINA

JUE, SEP 06, 2011,

0906411 c

HECK

_____

REGISTER
@122 AM ~-peqr SSWANSON--leg: GL JL--ioc: ADMIN

763.06 MW OH

Check Payee ID. Payee Name Bate

APGODYL389 y04501 THOMAS, TER;;”“ - 09/06/11 "2
APOQO%A390 V07008 TIME WARNER CABLE 090611 145.12
APGDO9439T V7901 TISUTHIWONGSE, SUCHOY 09706711 1, 188.65
APOO024392 vOBO22 TONER DEPOT 09786/11 733.65
APGOD9A3Y3 V0BTH9 TORRES, GRACIELA 09706741 25.00
APOOOPA394 VOSTTS TOSHIBA BUSIKESS SOLUTIONS  09706/11 1#47.90
APODOYA39S V0O772 TRI-XECUTEX CORP 09706511 339.44
APGDOP4396 VOS054 TRIFYTT SPORTS 09/06/14 1,265.73
APGOORA3IT V07019 TRUJIELD WORDEN-MEACHAM, 09706/ 11 140.00
APLDO9AZOE wOOTHS VLTRA-CHEM INC 09706711 86%.25
APCOOWL399 VO3B58 UP$ o9s08/11 18.26
APODO94400 V05461 URBAN GRAFFIT1 ERTERPRISES IN 09/06/11 5, 000,00
APO0D9440T V0229 US POSTMASTER 69/06/11 46022
APOD094402 WO7354 VAN LEEUMEN, JOACHIM D9/08/11 105.08
APQUNDA4D3 VOTLO3 VERIZON CALIFORNIA 0906741 48.99
APUOOF4AN4 V0815 VESELKOVA, TATYAKA 0906411 70.00
APOO(SAS0S V0BOSS YILLARREAL, TIFFANY 89706711 289.1%
APODOPAL0S VOO158 VULCAN MATERIALS COMPANY 09706711 416.32
APOOOYLA0Y VOH1B2 WALL, MATTHEW D. 09/06/11 70.08
APOOOSAADN VI3567 WALMARY 09,0614 206,00
APCODSAL0Y VIBISE WANG, Al 08706411 45.08
APO0094410 V02025 WARD, SHERYL 09706711 77.00
ARGOOSAE1T V6602 WELLDYNERX 09/06/11 82.14
KPO009L41Z VOOR12 WEST COAST ARHORISTS INC 09/06/11 6,316.20
APDDOOAGNE VO34T WHITE, SHELBY 09706/ 11 840.00
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CHECK RESISTER Page 6

Job: 522138 #5024----prog: CK200 <1.38»--repore ids CKREG-~»

Payee Name different in Check DB

Payee Name different in Check DB
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CITY OF COVINA
TUE, SEP D4, 2011,

Check Payee iD.

09706441 CHECK REGISTER

CHECK REGISTER

Payee Name Date Check Amount Type Subs Rel To Note

APODOD4414 VODBET

Y TIRE SALES 09706711 342.84 mv

GRAND TOTALS:

Yotal Void Machine Written 0.00
Total Veid Hand Written 0.00
Total Machine Written 267 .628.68
Total Hand Written 0.00
Total Reversals .00
Tetal Cancelled Checks 0.00
Total EFTs 0,00
GRAND TOTAL 247,628,468

Page 7
Q:22 AM --req: SSWANSCH--leg: Gl JL--loc: ADMIN----- job: 522138 #8024----prog: CK200 «<1.38>--report id: CKREG---

OH

Number
Number
Humber
Humbar
Number
Number

Number

of
of
of
of
of
of

of

Checks Processed: 0
thacks Processed: a
Checks Processed: 151
Checks Processed: a
Chegks Processed: a
Checks Processad: 3
EFTs Processed: )
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CITY OF COVINA
WED, S£P 07, 2011,

Check Payse 10,

0g/07 71
4347 PH --req: SSHANSOM--legr GL Ji--loc: ADMIH----~ Job: 522463 HS032----prog: CK200 <1.38»>--report id: CKREG---

Payes Name

CHECK REGISTER

CHECK REGISTER

Date Check Amount Type Subs Rel To Nete

APOOOSAATS voRaM
APO0094414 VOB235

FLUIO POWER TECHNOLOGEIES

LAW OFFICES OF

GRANED

Tetral veid &aching Written

Total void Hand Written

TOTAL &1

Total Machine Written

Total Hand Written

Total Reversals

Totel Cancelled Checks

Total EFTs

GRAND

TGTAL

0907/ 700.00 MW

09707713 25,000,00 M

0.00
0.60
25, 700.04
0.00
0.00
0.4a0
0.00

25, 700,00

Page 1

ipP

1P

Number
Kumber
Number
Humber
Nurber
Number

Hugber

of
of
of
of
of
of

of

Checks Processed:
Checks Processed:
Checks Processed:
Checks Processed:
Checks Processed:
Checks Protessed:

EFTs Processed:

=T L I = A o |

L B - ]
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http:25,700.00
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http:25,000.00

LITY OF COVINA /137511 CHECK REGISTER CHECK REGISTER Page 1
TUE, sEP 13, 2011, Z:51 PH --reg: SSWANSON--leg: GL JL--log: ADMIN----- job: 522045 #S024-~--prog: (K200 <1.38>--report id: CKREG--~

{heek Payee ID. Payes Name Date Check Amount Typs Subs Rel To Note

;PGGGQ&41? 502144 34 LIBRARY SYSTERS é;}33311 - 1,71¢.00 t;:= =sz wwwwww - o o
APOOOSLA18 VOT216 ABSOLUTE SECURITY 09713711 5,810.40 MW OH

APUOOPAL1D VD&L2E ADVANCED 0941311 1,630,190 MW OH

AROBD94420 VU6110 AIR-BREE HEATING 0o/13/1 4,975.00 M@ OH

APOO094421 VODD4AD AIRGAS-WEST 0971311 197.86 MW OH Payee Name different in Check DB
APGOOD4A42Z VOD046 ALBERTSONS GROCERY WAREHOUSE (09713771 678,65 M OH

APOO0DG423 V02224 AMERICAN WEST COAST SECURITY 09/13/N11 110,00 MW OH

ARGGOPLA2G VOTES9 ATAT LONG DISTANCE 0971311 17.30 M4 OH

APOOUDA4L S VOLBES ATRT BOBILITY 01311 1,193.00 M4 OH Payee ¥ame different in Check BB
APDRUDALA26 VOBORS B & K ELECTRIC WHOLESALE Ges13/01 326.76 MW OH Payee Name different in Check D8
APDIOSG427 vOOO90 BAKER AND TAYLOR IND G131 776,09 Hd DK

APOU094428 VO34&37 BANK OF THE WEST 0e/13/1 8,322,646 W OH

APODOP4A429 VD259 B8EST BEST & KRIEGER LLP 097937118 46,976.83 M4 OH

APQD094430 vOTI4S BOOK WHOLESALERS IRC 0913711 178,60 KW OH

APODOR4A3T VODI2Y BRODART €0 0921311 31.07 M4 O

APODOP4432 VOL061 BROWN MOTOR WORKS INC 09/13711 961.17 M4 OH

APOOO94433 VOU139 CALIBER PGOL AND SPA SVC 05N 2,680.45 MW OH

APDODFA43L V02958 CERTIFIED UNOGERCAR PARTS op13/ 1 351.37 WM& OH

APD0094435 V07110 CHEFELLE 09/13/1% 1,956,25 M4 OH

APDOO94436 VU5555 CINTAS CORP #8593 0971311 i53.78 MW OH

APO00RALTY vOO9E2 CITRUS CAR WASH 09713711 416.50 M4 OH

APDLUP443E V04454 CITRUS VALLEY FLORIST 08713411 70.00 MW OH

APDUDRG439 VOLH04G CITY OF ARUSA 09713711 35.00 MW OH

APQOO94440 VOD21D COLLINS, DR GARY Q713N 450.00 MW OH Payee Name different in Check DB
ARPGUER4441 VOSNID COMMUNITY ACTION EAF 09713/11 350.00 MW OH

ExhibitA 9 of 24


http:1,956.25
http:2,680.45
http:46,976.83
http:8,322.44
http:1,193.00
http:4,975.00
http:1,430.10
http:5,810.40
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CITY OF COVIHA
TUE, SEP 13, 2011,

08/13/11

CHECK
3:51 PM ~~preg: SSUANSON--legr &L JL~-loc: ADMIN

REGISTER

CHECK REGISTER Page 2

“““““ job: 523045 #s026----prog: CK200 <1.38>--report it CKREG---

Chaek Payee Ib. Payee Name Date

APQOOD4L 442 é&;;;; £Bﬂ¥£ﬁP;EARY INFQ CG;? ——————— ;;;;;;;; mmmmm 12.05
APOOOR4443 V07350 COPLOGIC IHC. /131 4, 043.00
APOOOYA444 VOO248 COUMSELING TEAH, THE C¥/ 13711 840.00
ARO0094445 YOOB38 Covina, CITY OF 09/13/11 292.80
APQUODRAGLS VOTARZ CPRS AGING SERVICES CR/13/11 20.00
APOOOY4 447 VOD175 EDISON £0 09/13711 43,143.17
APDOOD4L4B V08433 GALE CENGAGE LEARNING 03/13/11 76.96
APQDOSAELD YOO3TS GRAND PRINTING G RT RN 2,355 .47
APQOD94 450 V03659 HAEBE, LYNTHIA 09/13/1 1,760.00
APOOCY4451 V00402 HOL SOFTWARE LLC 913N 7,795.00
APDOOY44AS2 vOBDDG HOME DEPOT 09/13/11% 633,55
APODOPALSS VDALY HUNTINGTON COURT REPORTERS o913 748 .46
APOBODSELS4 V00233 HYDRD CONNECTIONS 09/13/11 790,27
ARDOO94455 V00213 INLAMD EMPIRE STAGES 09713711 1,%40.00
APCOODLASS VOOLLS Ji LOCK €0 INC G9/1% 11 &7.93
APODRD94457 V00451 KELLY PAPER (O 09/13/11 116.76
APQODRALEB vOQLSE KEYSTONE UNIFORM DEPOT CRA13/M 332,29
APDOOD4AASE V00463 KING BOLT CO 0%/13/11 14.30
APDOODALED VOO1B2 KMART STORE 4281 09/13/11 7.6
APQOODAAST VOTE3D LACROIX, CATHERINE AR Ta N 20.96
APOOOREEEZ vRB2M LAYRE, JONATHAN DANIEL 09/137141% 666,00
APDOO9ELOT YOULYSE LEWIS ENGRAVING INC 0941311 280.58
APOOOTS4E4L VDOAST LEWIS SAW AND LAWNMOWER 09/ 13741 75.00
APDOOD44LES VOBIST LEXIPOL LLC 0913/ 11 7,950.00
APDRODSL 66 VOOLYS .IBRARY STORE 013411 £9.539
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Check Amount Type Subs Rel To Hote

Payee Hame different in Check DB

Payee Heme different in Check DB

Payee Name different in Check DB

Payee Name different in Check DB
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http:7,950.00
http:1,940.00
http:7,195.00
http:1,760.00
http:2,355.47
http:43,143.17
http:4,043.00

CETY OF COVINA

TUE, SEP 13, 2611,

0e/1311

CHECKX
Z:57 PH --peq: SSWANSON--teg: Gh JL--loc: ADBIN-«-w» job: 523065 #5026~~-prog: CK200 <1.38»--report id: CKREG---

REGIST

ER

CHECK REGISTER

Check Amount Type Subs Rel To Note

Chack Payes {D. Payae Mame Date

APOO094467 V01816 LOU'S CLASS HOUSE 057131 495.75
APOOO9LAES VOBZ37 MECORT, MICHAEL 09713711 4,216.65
APOOD9ALES VOO594 MICHAEL J O'DAY AND ASSOC 09713711 150.00
APORODLLTO V01240 MISSION LINEN SUPPLY 09131 21.42
APQOGRE4AT7Y VOBZZS KUSHROCOM NETWORKS IKC 09713711 5,259.64
APDO044T2 V02208 NATIONAL RECREATION AND 99/13/11 150.00
APOOOS447S V07404 0 REILLY AUTO PARTS 09713711 118,88
APDOOS4LT4 V01136 OFFI1LE pEPOT 09713711 55.46
APOOB9L4TS VOOTI7 OFFICE DEPOT 09/13/11 3,995.17
APODDR4LTS VOB596 PAPER CUTS INC. 09713711 253,15
APBOU9L477 V3009 PICASSO’S CAFE 09713711 206.05
APDUOSLETE vORASD POHER MAINT CORP 09,13/ 11 1,950.0Q
ARQODRGLT9 V1097 PROSE GRANTURITING SERVICES  09713/11 500.00
APODOSGAEE VO5392 PYRO-COMM SYSTEMS INC 09713711 350,00
APOD094481 V07501 RC KEMP CONSULTING LLC 09/13/11 2,025.00
APD{094482 v06114 REPUBLIC MASTER {HEFS 99713711 132.7%
APO0DT4483 V00676 REYNOLDS BULCK INC 0971311 637.37
APOOO94484 VO&ESS SERVICE MASTER 8%713/11 750.00
APODD94LES VOB095 SGY EXAMINER 09713411 139,32
APODO94486 VOUT2T SMART AND FINAL IRIS CORP 09713711 61.25
APQOO9448T vDAS3M SOFTYARE HOUSE INTERKATIONAL 0%713711 7,266.03%
ARCGOO94LLBE VAOOO7 STAPLES INC 99713/ 245.57
APDO094489 VOOTS4 SUPERB GRAPHICS INC 09713711 453,49
APODO94490 VOZ723 TERRILL PUBLICATIONS 09/13/11 250..00
APOOOGETT V05229 THYSSENKRUPP ELEVATOR 991311 1,556.00
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http:1,556.00
http:7,266.03
http:2,025.00
http:1,950.00
http:3,995.17
http:5,259.64
http:4,216.65

CITY OF COVINA
TUE, SEP 13, 2011,

Check Payee 1D,

09713711

CHECK
3:571 PM ~-req: SSUANSON--ieg: Gl JL--loc: ADMIN=---» jobz 523060 #80286--wmprog: CK2D0 <1.38»--report id: CKREG~=-

REGI ST

ER

CHECK REGISTER

Check Amount Type Subs Rel To Note

ARFG00S4492 vOBOU
APODORLLYS YOOTT2
APOOORLLTA VOUTTS
APQDDR4495 VOTEOR
&POQ0SLE5E VOBR4Z
APOUORALYT VOT403
APODUPLLP8 03755
APDDOL4ASS V01115
APOCOY4500 V04643
AROBORLS01 w0089

Payee Name Date
TOSHIBA F[NﬁﬁCIAQWEE;;;EES 09213/ 1,576 44
TRI-XECUTEX CORP 0%/ 13711 2,030.88
TRUGREEN LANDSCAPE 0871311 8,932.49
TYLER- TECHNOLOGIES INC. 097 13/19 4, DB7.69
VERENGO INC 09213711 20.00
VERIZON CALIFORNIA 09713711 1,210.52
WAGOKER, PAMELA 08713/ 11 274.00
WARREN DISTRIBUTIRG JKC 0971311 355.45
WELLS FARGO FINANCIAL LEASING 09713711 166.45
XERGX CORPORATION 0971311 105.51%
GRAND TOTALS:
Total void Machine Written 0.00
Totat Void Hand Written 0.00
Total Mechine Written 204, 768,28
Total Hand Written 0,00
Total Reversals 0.00
Total Cancelled Checks 0.00
Total EFTs ¢.00
GRAND TOTAL 204,768.28
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Payee Name different in Check DB
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of Chacks Processed:
of Checks Frocessed:
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CITY OF COVINA

Chack Pavee I,

APQOODAS0Z VOA1M
APODOR4SU3 V01495
APRDOR4S04L Y01681
APOOOPAS05 V01686
APOO094506 V02095
APOODPA307 V01697
APDOOP4508 V02879
APQ0094509 V055058
APQ0094510 vO7287
APQOQ94511 V6385
APODOR4S512 V06386
APOGORES13 VOS1BS
APGOCRES T4 07259
APDUD9A51S V01682
APROODAS16 V01694
APOODASTT vO16OT
APODDPSS 18 V07302
APBOOP4R1T V016590
APGGO94520 V01693
APQODOR4521 V01687
aP00094522 V04825
APGO094523 V05649
APUOQ94524 V01696
APCOOPAS2S V06785
APODO9A526 vOB2

CFA CHELCK REGISTER CHECK REGISTER Page 1
WED, SEP 14, 2011, @:14 AM --req: SSWANSON--leg: GL JL--loc: ADWIN----- job: 523156 #5026----prog: CK200 <1.38s--report id: CKREG---

Payee Hame Date Check Amount Type Subs Rel Te Note

AFLAL ACCTE YQ792 9%/146/11 3,507.81 ';a“ msﬁ“ Payee Name different in Check D8

AF SCHE 08714/11 850.00 MW OH

CALTFORNIA PUBLIC EMPLOYEES' 0%/14/11 57,542.44 MW OH Payee Name different in Check BB
COVINA POLICE ASSOCTATION 08/14/11 3,300.00 MW OH

COVINA POLICE ASSOCIATION 08714411 9580.00 MW oM

COVINA, CITY OF 08714711 £,2153.0% Md of

COVINA, CITY OF 05414711 30.80¢ MW oH

COVINA, CITY OF 09714711 78,099.76 My oH

COVINA-FSA, CITY OF 89714411 1,222.00 Wd  OH Payee Name different in Check DB
CSAL~EIA 09714/ 11 §,354.70 WM o

CSAC-EIA 09714711 1,331.06 Wi O

DELTA DENTAL OF CALIFORNIA TR LT AR 5,963.75 M4 OH

FLEX ONE a4 25.00 MJ4  OH Payee Name different in Check B

GREAT WEST LIFE & ANNUITY 0971671 L,442.50 MW OH

HARTFORD LIFE INS G097 14711 9.67 MW OH Payee Name different in Check DB

ICHA RETIREMENT TRUST-457 09714411 6,5397.98 WU OH

ICMA RETIREMENT TRUST-&01 Q914711 845,48 MW OH

HATIONWIDE RETIREMENT 09144114 3.042.50 MW OH Payee Name different in Check DB

PERS LONG TERM CARE PROGRAM  09/14/11 250,00 M4 OH

PERS 09214711 43,200.82 MW OH

UNEON BANK OF CALIFORHIA o9/ 14411 5,074,02 M4 OH

UNITED STATES TREASURY 0914711 200,00 Md OH

UNITED WAY OF GREATER LA Q814411 20.00 MW OH Payee Name different in Check DB
VISION SERVICE PLAN (CA} 081411 308.67 MW OH

WASHINGTON NATIONAL INSURANCE 0%/14/11 285,85 MW OH

Exhibit A
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http:3,074.02
http:43,200.82
http:3,042.50
http:6,597.98
http:4,442.50
http:5,943.75
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CITY OF COVIRA 09714711 CHETK REGISTE

WED, SEF 14, 2011, 8:14 AM --req: SSUANSON--leg: GL JL--loc: ADMIN----- jobs

Check Payee ID. Payee Name Date Check Amount
N o GRANDB TOYTALS: T

Total Yoid Machine Written 0.00

Total Void Hand ¥Written 0.00

Total Machine Hritten 224,078.9¢

Yotal Hand Written 8,00

Total Reversals 0.00

Tota!l Cancelled Checks 0.00

Total EFTs 7.00

GRAND TOTAL 226,078.90

CHECK REGISTER

Page 2

523!55 #5626~ ---prog: 0K200 <1.38>--report id: CKREG---

Rel To Kote

Kumber of Checks Processed:
Number of Checks Processed:
Number of Checks Processed:
Humber of Checks Processed:
Numbber of Cheecks Processed:
Humher of Checks Processed:

Number of EFTs Processed:

Exhibit A
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CI1TY QF COVINA 09s22/11 CHECK REGISTER CHECK REGISTER Bage %
THU, SEP 22, 2011, 9134 AM --req: SSWANSON--leg: GL Ji--loc: ADMIN----- Job: 524364 #5029----prog: (K200 «1.38»--report id: CKREG-~-

Check Payee 10. Payee Name bate Check Amount Type Subs Eei Tokote
APOQOSASRT VOAT4T ) 10-8 RETROFIY 09r22/11 2,700.25 m;é- w&;_ h o
APDOOYAS2E vOTE4E 12 MILES GUT.COM gore2/s 1,200.00 MU OH

APODGVAS2Y V06326 A & B ELECIRIC 09/22/11 384.00 M4 OH

APQOORES30 VO5630 A-1 POWER SWEEPING CO INC 0972211 H00.C0 MW OH

APOO094331 voo022 ABORTA BUG INC 09722/ 1 70.00 MW OH

APDODR4L532 V7216 ABSOLUTE SECURITY pg2EA 5,288.45 MW OM

APCOD453S VO4342 ACE-1 AUTO SERVICE 08722411 45,00 MW OH

APGOORAE34 VOOB4S ADVANCED GRAPHTX ING By 22/ 131,30 w0 O

APORORLEZS VOTT786 ADVANTAGE B8/ 22/ 11 9,152,146 ¥4 OH

APDOODES3S VOOLED ATRGAS-WEST 69722/ 1% 268.28 My OH Payee Neme different in Check DB
APDOR9453T vOL43L ALL CITY MAMAGEHENT SVC 09/22/11 4,239.82 B4 O

APQORI4538 voT268 ALLARA-BUICK~BERS 0¥/22/11 13,647.90 MW OH

APUO0R4539 VOOl8Y ALLIANT INSURANCE SERVICES 09722711 1,711,25 W4 OH

APQUDP4540 VOODS8 AMERICAN PUBLIC HORKS ASSOC  09/22/11 181.25 MW OM

APGQORL54T V05519 AMERICAN TRAFFIC SOLUTICHS  O9%/22/M1 16,185.00 My oM

APGOUDA542 V02224 AMERICAN WEST CTOAST SECURITY ©O%/22/11 50.00 MW oM

APQOOPLE4LS VOB244 AMPLO CONTRACTIRG g2/ 61.60 MW OH

APQUODES44 VD660 AT&T o0v/22/1% 68%.68 MW OH

APDOGSSE54S vOODEY B & K ELECTRIC WHOLESALE 0722711 285.%4 M4 OH Payee Name different in Check DB
APODOREE46 VOTIO0 BANK OF THE WESY 02722/ 11 §.395.07 M4 OH

APQDODSSLT vozZTH BARR & CLARK 09re2/ 1 1,145.00 MW OH

APODOR4E48 V05589 BELL BUILDING MAINIENANCE CO 09/22/1) 3,205.00 My OH

APRDODA5ER V00114 BLAKE PAPER CQ , w2 104,53 Md  OH Payee Name different in Check DB
APGODDAS50 VOL06Y BROWN MOTOR WORKS INC 09222711 460.40 M4 OH

APDUOBA5SY VOS4TD BURGUAN, RENE o922 600,00 MW O

Exhibit A
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http:3,205.00
http:1,145.00
http:9,395.07
http:16,185.00
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City oF COVINA
THL, SEP 22, 2011,

Check

payee ID.

ogre2s 1

Payee Hame

CHECK
9134 AW --req: SSWANSON--leg: GL JdL--loc: ADMIN----- job: 524364 #8029----prog: CK200 <1.38>--report id: CKREG---

Date

REGISTER

CHECK REGISTER

Check Amount Type Subs Rel To Not

RPOBB?&SSE V03524
APODO94553 V08243
APDDO9L554 vO7134
APDDOASS55 V0015t
APQOODAEES VO49TO
APODO94557 VO1595
APOQD9AS5E VOT136
APOOOSASSY VO01BG
APODOR4560 V02958
APOOD4561 V04BZE
APDDODASS2 VOOT93
APDDOY4563 VOB256
APOOORERSS V05555
APOODF4565 VO09A2
APOODASS6 v00288
APDOOPASET V05976
APQDOPABSR VOT0BS
APGOO9456S VOD23T?
APOOOS4S 70 V00240
APOOOP45T7T V07204
APQOG9L5T2 V08250
APODOSSSTE VOO254
APOOBRAS 74 YOO2SS
APQOOSL5TS V00234

APODORAS 78 V0B262

BURRD CANYCON ENT EQC
CAL-LIFT INC.

CALT BEE MUSIC INC
CALTF, STATE OF

CALIFA GROUP

CANON BUS SGEUTIONS ING
CASTILLD, JOHN

CENTURY OFFICE PRODUCTS
CERTIFIED UNDERCAR PARTS
CHARTER DAK HARDWARE
CHEVRCR PRODUCTS COMPANY
EHIARAMONTE, DAVID
LINTAS CORP #4693

CITRUS CAR WASH

CLINICAL LAB OF SAN BERNARDIN

COLD BUCK

COMMERCIAL DOOR
COMMUNICATIONS CENTER
COMPUTER SERVICE COMPANY
COCN, MARK

COVINA CENTER FOR THE
COVINA [ISPGSAL CD
COVINA DISPOSAL CO
COVINA IRRIGATING CO

COVINA RENTS

09s2271%
09722/
agr22/11
0822711
oprER 1
0922/ 1
oer22/11
oereesit
ges2e/1d
oy
09722/
09/22/11
0gs22s11
oer 2/ 11
o9722/11
0922714
oRr2ein
09722111
09722711
0Rsa2/11
B2
ogs22 /1
o9s22/11
09s22/11
a9 2ésN

120.00
197.01%
400,00
160.00
300.00
598.95
659.00
161.36
357.3%
12.99
516.05
115.00
Jovr.5é
59.75
510.00
700.00
545,38
131.70
12,386.7
350.00
&00.00

7. 65817
12,758.52
271,274.50
2.
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CITY OF COVINA
THU, SEP 22, 2011,

Check

Payee 1D.

0g722/11

Payee Heme

CHECK
F:34 AW --req: SSWANSOH--leg: GL JL--lec: ADMIN

Date

REGIST

Check Amount

APCOUP4S77 VOOB37
APUOOP4578 YO6385
APQOUDLETS V06792
APQUQ4580 VO7T24
APQOOR4581 V05 186
APQUUSASE2 V00283
APOQORABES VOTZ35
APQOODL5E4 VOT312
APODOR4A58S V00293
APQUODG 586 VOBOTS
APOODP4BET VOOI7S
APQOO94588 V00307
APGOODASES V08252
APQODRASO0 V00322
APQOOR4591 YODI7S
APODOOAST2 VAT
APQOD94593 V03259
APODDZ45D4 VOT206
APQOND4595 VOB2AY
APDOD9AETS VO3S0
APQQO9459T V00350
APQDD94598 V01211
APDOBSLETT V07674
APQOU94A0G V02471
APQROS4E01 VO07350

COVIKA WATER & REFUSE, CITY 0 09/22/11

CSAC-EEA

DAPEER RUSENBLIY & LITVAK LLP

DE ALWIS, DILU
DELTA DENTAL OF CALIFORNIA
DEMCO INC

BEPT OF INDUSTRIAL
DESILVA, ANURA K T
DIVERSIFIED PARATRANSIY
DOVER, JEREMY '
EDISON €O

EDS AUTO PARTS

ENRIGUEZ, LOURDES

ESGIL CORPORATION

FEDEX

FLEET SERVICES

FRED PRYCR SEMINARS

FRET HOUSE

GALLEGOS, MICHAEL

GAS COMPANY, THE

GAS COMPANY, THE

GLENDORA DODGE

GLOBAL WATER MANAGEMENT LLC
GOLDEN STATE OVERMIGHT

GOLDEN STATE WATER COMPANY

o9s22/ 1
09722411
ger2z/1
09/22711
ags22 111
09/22/11
092211
09722/ 11
o922
o9s22/11
092211
avseerit
09r2211%
o922/ 11
09722/1%
p9s22/11
09722711
og/e2r 1
09/22/1
09222711
092211
28
09722411
09722114

2,017.62
9,04
865,84
236,60
570.60
832.88
225.00
2,500.00
32,161.70
400.00
5,123.27
68.71
50.00
123.00
19.06
125.72
521.95
600.00
600,00
411,59
721.13
53.02
51,288,54
9.00
60.76
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CITY OF COVINA 0922711 CHEECK REG1ST
THU, SEP 22, 2011, 9:34 AM --preq: SSWANSON--leg: GL Ji--loc: ADMIN-~--- job:
Check Payee 0. Payee Hame Date Check Amount
APO0D94502 VOO374 GRAINGER 00722/11  1,059.00
APDODD4S03 VOO3TS GRAND PRINTINS 09722711 1,269.33
APDDO94604 VO3OE7 GRISWOLD INDUSTRIES a9s22/11 7,019.65
APOOD94S0S V05604 GUITAR CENTER 09722711 543.70
APQOGD4E06 V03693 HASLER INC 9s22411 584,51
APDDOPSE0T V0B245 HERMAN WEISSKER INC. 99722711 172.20
APDDO9AS08 VOaRST HEWITT CONSTRUCTION 09722/ 1 3,9a7.77
APOOOD4ASOT VOT2D4 HOLLIDAY ROUK L0 INC oer22r11 410,80
APOOC%4610 vDO0DS HGME DEPOT 09722711 1,118.7%
APODOD4A11 V0BZ51 HOME PERFORMANCE MATTERS INC. 09722711 990.00
APOOOS4A12 VODAL14 HOSE MAN IHC, THE 09722711 89.24
APDDOD946TI VOBEAY HSBC BUSINESS SOLUTIONS 0972211 &£3.38
APOOGR4AG14 VOTITS HUNTER, JOHN L. G922/ 32,50
APDOOR46TS V00417 HUNTINGTON COURT REPCRTERS 09722711 570.7%
APOBBP4A1H V0L28D 1.C. COMPOUND CO oor22/ 11 269.64
APDODP461T V00213 INLAND EMPIRE STAGES 08722/11 893.00
APODD94A18 VOUL2E THLAND WATER WORKS 092211 4,827.51
APO0OO94617 VOABIS INYER-CON SECURITY SYSTEMS IN 09/22/%1 4,944 23
APODORAS20 V03561 INTERSTATE BATTERY SYSTEM 09722714 664,28
| APODOPA621 V03518 JATME, LUIS opr22711 20.00
APOOD94622 V00445 JEECO MFG & SUPPLY 6922711 34.0&
APODORLE2E VG642 JIMENEZ, LILIA 0922411 66.86
APDOORLEZS YOTR90 JUHNSON - FRANK 0os22711 668.57
APDDOSLA25 VD138 JONES, L.A. ops22/11 400.00
APODOD4626 VOS4D @S CONSULTANTS oes22/111 29,526.68

ER

CHEEK REBISTER Page 4
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CITY OF COVINA
THY, SEP 22, 2011,

Chesk

payee ID.

oys22/11

Payee Name

APQUO94627 VOD45Y
APQOO4 628 VOB4ER
APOOOS4AZY V7020
APODODA630 V00182
APDOORAE31 V01096
APDU094632 VO04TS
APOUOP4633 VO35T74
APODOP4L34 VOD4ATE
APQOOT4535 VOULTS
APUODP4636 VOEETS
APODOYLAST YOD4BE
APDOOT4638 V076359
APDOOD4A3D V05324
APQ0094640 VOLBES
APDO094641 VOD4F6
APOOOS4L642 VD214
APQOO94L643 VO34T
APDOOR4644 VO34T
APOD094645 VO6BSS
ARD0094646 V00523
APO0094647 V00539
APDOOP4648 V04229
APDOO94649 V01240
APOOOFSAST ¥00972

APQUOD4EST VO4ZBA

KELLY PAPER CO
KEYSTONE UNIFORM DEPOT
KIMBALL MIDMWEST

KMART STORE 4281

KKORR SYSTEMS INC

LA CNTY DERT OF ANIMAL

LA CHTY DEPT OF PUBLIC WORKS

LA CHTY FIRE DEPARTMENT

LA CHTY MTA

LA CHYY REGISTRAR RECORDER
LA CHTY SHERIFF/S DEPT
LACROIX, CATHERINE
LANGUAGE LINE SERVICES INC
LARA, LAURA

LEWIS ENGRAVING INC
LIGHTNING OIL COMPANY INC
LOWE’S COMPANIES INC
LOWEFS COMPANIES INC
MADRID, VICKI

MAMMOTH AUDIO SYSTEMS
MCMASTER CARR SUPPLY (O
MERRIMAC ENERGY GROUP
HISSION LINEN SUPPLY
HORAN, JAMES

HORENO, MERCY

CHECK
9:34 AM ~-reg: SSWANSON--ieg: GL JL--loc: ADMIN----- job: 524364 #3029----prog: CK200 <1.38»--report id: CKREG---

Date
09722/11
09/22/11
og/22/11
09/22/11
09722711
09/22/11
09/22/11
9/22/11
09/22/11
09/22/11
09/22/11
09s22/11
09/22/11
og/22/11
09722711
89722/ 11
09722/ 11
09/22/14
09/22/11
09/22/11
0922111
09722711
ggr22/11
09722711
09722711

REGISTER

CHECK REGISTER

Check Amount Type Subs Rel To Note

219.89
103.20
30,58
305.47
328.00
5,705.27
1,044.13
626,666.00
448.00
21.00
445,00
150.89
1,88
177.50
232.61
50,00
413.95
59,44
20.00
3,950.00
118.91
32,120.09
671.46
600.00
4,620.75
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CITY OF COVINA
THU, SEP 22, 2011,

evs2e/11

CHECK

REGISTY

9134 AM --req: SSWANSON--leg: Gl JL--toc: ADHIN----- jobe

Check Payee IE. Payee Name Date Check Amount
APDOGRALS2 VOB24T MORRIS, KENMETE ag22/M 580,00
APDOOPAESE VO571B MSA-LALDA CHAPTER 09422711 75.00
APDOUR4E54 V04319 HUNOZ, FELIPE e/ 302.26
APD00%4E55 V00571 MYERS TIRE SUPPLY Q972271 135.15
APUO0946SE VOT124 KEW PIG CORPORATION g9s22/11 205,56
APDOOPLEST V06687 REWPORT FARMS INC 097221 365.42
APDODRALSE V07404 0 REILLY AUTO PARTS ops22/1 135.79
APOOGRSE59 VOI065 QOCLGC/FOREST PRESS 09s22711 14,773.24
APJO0P4660 V01136 OFFICE DEPOT ooreas1 317.94
APOODP4567 VDO797 OFFICE DEPQT 09722/11 316.00
APOO0Q4E62 VO4STY PARS For22/1 888,37
APO0094663 VO5301 PEST OPTIONS INC 09722/ 265.60
APGGURAESL YOID.CONTINY Void - Continued Stub 922711 g.00
APO0OD4ESY VOS6B7 PROFORCE LAW ENFORCEMENT 09722511 &3 ,.924.62
APGOOAG66 VOBZSS PUMPHAN INC ogr22s 1 1,775.00
APRORRASLT V07998 RAETECH 09522/ 5.914.0%
APCUUD4668 VOB295 RANDALL, KYLE ner22/11 172.25
APBOORA6HY VOTS01 RC KEMP CONSULTING LLC 0%s22/11 1,410,608
ABCBOPHET0 VOT106 REGICNAL TAP SERVICE CENTER  0%/22/11 773.09
APGOBR4A6T1 V08248 RENO JONES o221 400.00
APGOUDLSTZ 06114 REPUBLIC MASTER CHEFS o9s22/11 242,74
APOCO4STS VO4BSS SAN GABRIEL VALLEY TRIBUNE assear 136,58
APOOOOLETE VD4B95 SAN GABRIEL VALLEY TRIBUNE pyr22/s%1 3,382.50
APCOO94675 VOBUSS SANTA AMA, CITY OF gefE2sm 235.00
APOBOPA6TE V05102 SANTA ANITA FAMILY SERVICE  Q9/22/11 210.00

ER

CHECK REGISTER Page 6

524364 #S029----prog: CK200 «1.38»--report id: CKREG--~
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CITY OF COVINA

THU, SEP 22, 2011,

oRs22411 £

HECK

REGISET

Check Payee 1D, Payes Name Date

APO0094677 vOOR60 SBSD-EVOC TRAINING CENTER ) 6;;55;;; 2,400.00
APCOD094678 V08246 SEGERSTROM CENTER FOR THE ART 09/22/11 277.50
APOCOR46TS VDGLGL SENSUS METERING SYSTEMS 0%9/22/11 1,579.05
APODOR46B0 V04320 SGV CITY MANAGERS' ASSOC 09722/11 55.00
APOODT468T VD6410 SHARE CORPORATICH 0%9722/11 493,98
APOOO946B2 VOIBDY SIRSIDYNIX 09722/ 11 18,427.07
APOGOS4683 VOO72T SMART AND FINAL IRIS CORP 09722711 418,83
APODOD46B4 VOOTSS SOUTHEAST CONSTRUCTION INC ogse2/11 18.05
APQOO94685 V1553 SUUTHERY CA GAsS CO a2/ 575.00
APGOOSAARE VOO7S7 SPARKLETTS o9s22/ 1t 22.37
ARUD09LE87 vOS039 SPECIALIZED ARMAMENT WAREHOUS 09722/1% 286.50
APOODV4688 vOGOOT STAPLES INC 6922771 1,000.60
APQO094689 V08255 STEMAR EQUIPMENT & SUPPLY a9s22/1 3,333,413
APQ00R4620 V00110 SUNGARD BI-TECH INC 09s22/1 11,246.22
APQDORLADT VOBTAS SUPERIOR PAVEMENT MARKING INC 09/22/11 28,587.00
APODORLE9Z VOTOB6 SURETECK INDUSTRIAL 09722714 8,342.18
APQOORAEYS V07188 SYNTECH 09722711 16,261.10
APODOSAERS VO4LE0 TECHDEPOT 09722/ 11 1,073.64
APDOUDLEDS vOB258 THE LAW OFFICES OF Q9722711 4,000.00
APDUUDAGDE 05229 THYSSENKRUPP ELEVATOR Q9722711 1,306,110
APQUU94E9T VOSTTE TOSHIBA BUSIMESS SOLUTIONS 09722/ 11 70-.87
APDO0D469E VOOTT2 TRI-XEEUTEX CORP U9s22141 1,370.22
APODO9AES9 V02526 TRIANGLE TRUCK PARTS 09722/11 17,02
APQOO94ATO0 VOO9TS TT MAILING SERVICE o822/ 150.00
APOOORLTOT V05822 TURNER, JOSHUA 09s22/1 164.17
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CITY OF QOVINA

THU, $EP 22, 2011,

Sheck

ovs22:11

CHECK

Payee 1B, Payee Nowme Bate
APOOO9ATOZ VOTEOB  TYLER TECWOLOGIES INC.  09/22/11  4,923.71
APJOODATO3 VOOR3Q UKDERGROUND SERVICE ALERY o928t 108.00
APD00Q4TOL V(3959 UMITED SITE SERVICES OF LA IN 09722711 102.36
APROLOATOS yO5462 UNITED TRAFFIC 022/ 11 4,329.65
APDONQATUS VO3A58 1Ps 09/22/11 13.98
APDDOSATOT VOS461 URBAK GRAFFITI ENTERPRISES IN 09/22/1% 5,000,00
APGUOOATOB VOD229 US POSTMASTER 0%72dr11 975.32
APODORATOR VO3305 V&V %ﬁﬂﬁFﬁﬂTUR}NG aes22/11 297,76
APBLROATIO V05633 VELOSA, JOSEPH 09s22/%1 500.00
APDODOLTIT V07403 VERIZON CALIFORNIA o%s22/1 1,635.94
APOODRAT 2 VOB2YT VERIZON WIRELESS 0922711 5,530.82
APGOUOATS V02304 VICTORY EXTERMINATING INC 092210 1030.00
APDO094TTS YOETRS VISION SERVICE PLAN (CA) oys22s1 30.43
APDONOET IS YO0158 VULCAN MATERIALS COMPANY Bes22741 698,31
APOUD947T16 V01119 WARREK DISTRIBUTING IKC g2 135.74
APODORAT 17 V06602 WELLDYNERX 09722714 22.66
APDO094T1S VOOB12 WEST COAST ARBORISTS INC %2211 9,08%5.20
APDOO94TIS VOOB1S WEST LITE SUPPLY CO INC 09/22/1 &43.81
APGOOR4LT20 V04581 WEST PAYMENT CENTER 09s22711 413.30
APQOODGT2Y VOB524 WILLDAN FINAHCIAL SERVILES 09s22/11 2,000.00
APOOD4722 vOl821 WILLDAR 0972271% 2,700.00
APODORS T2 V06V X0 COMMUNICATIONS SERVICES I¥ 0%/722/11 5,465,353
APOOUS4T24 VO0432 YWCA INTERVALE SENIOR SERVICE (R/22/11 1,817.29

REGISTER
9:34 AM --req: SSWANSON--leg: GL JL--log: ADMIN-----job: 324364 #S02%----preg: CK2UD <1.38»--report id: CKREG---
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CITY OF COVINA 09722711 CHECK REGI ST
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CHECK REGESTER

Page 9

THU, SEP 22, 2011, 9:34 AM --req: SSWANSON--leg: 6L SL--loc: ADMIN----- Job: 524364 F9029----prog: CK200 «<1.38>--report id: CKREG---

Check Payee ID. Payee Hame Date theck Amount Type Suba Rel To Note

ERAND TOTALS:

Total Void Machine Written .00
Total Void Hand Uritten .00
Total Machine Written 1420,322.44
Total Hand Written .00
Total Reversals 0.00
Total Cenceiled Checks Q.00
Total EFTs 0.00
GRAND TOTAL 1420,322.44

Humber
Number
Humber
Nusber
Numiser
Numper

Humber

of
of
of
of
of
of
of

Checks Processed:
Checks Processed:
Checks Processed:
Checks Processed:
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CITY OF COVINA 0970711 void, TYPED & REVERSED &/p

CHECK REGISTER

Page 1

WED, SEP 07, 2011, 10:56 AM --req: ASANDS----leg: GL JL--loc: FINANCE---Tob: 522310 #8020----progy (X200 <1.38»--report id: CKREG---

Check Payee ID. Payea Name Date Check Amount Type Subs Ral To Note

APDD0R4319 VOE2D) FLUID POWER TECHNOLOGI 09706711 800.00 RY

GRAND TOTALS:

Total Void Machine Written 0,00
Total Void Hand Written 0.00
Total Machine Written 0.00
Total Hand Written 0.00
Total Reversals 800.00
Total Cancelled Checks 0.00
Total EFTs 0.00
GRA¥D ToTal 800,00

September check VOIDS entered post 10/3 {after new Finance system in place).

APOCDO90989 DAVID POVERD 3/22/11 $863.40
APO0093862 LA CNTY REGISTRAR RECORDER 8/09/11 5 16.00
$699.40

Humber
Number
Number
Number
Number
Number

Numbet

Payee Hame different in Check b8

of Checks Processed:
of Checks Processed:
of Checks Processed:
of Checks Processed:
of Checks Processed:
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of EFTs Processed:
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STATE OF CALFORNIA )

COUNTY OF LOS ANGELES )) >

I, Dilu De Alwis being first duly sworn, declare that I am the Finance Director of the City
of Covina and have read the attached Register(s) of Audited Demands for the City of
Covina dated Accounts Payable for 9/06/11, 9/07/11, 9/13/11, 9/14/11 and 9/22/11;
Payroll for 9/01/11, 9/15/11 and 9/29/11; Voids for September 2011; Workers
Compensation for 9/07/11 and 9/30/11; know the contents thercof, and do CERTIFY as

to the accuracy of the attached Demands and the availability of funds for their payment

pursuant to the government Code, Section 37202.

Dilu De Alwis
Finance Director

Subscrlbed and sworn to before me

this day of /{/ 6]/% é@b , 2011

ety b




CITY OF COVINA
AGENDA ITEM COMMENTARY

MEETING DATE: November 15,2011 ' ITEM NO.:CC5
STAFF SOURCE:  Steve Henley, Director of Public Works ( #
Kalieh Honish, Assistant Director of Public Works 4

- Vivian Castro, Environmental Services Manager
Michele Saint, Management Analyst

ITEM TITLE: City Council to approve Professional Services Agreement between
Katahdin Environmental and the City of Covina

STAFF RECOMMENDATION:

Approve Professional Services Agreement with Katahdin Environmental for Consulting Services
for the design of the CNG fueling station upgrade in addition to providing project management
services throughout the construction phase in the amount of $57,000.

FISCAL IMPACT:

The upgrade of the CNG station is currently budgeted in the Equipment Fund (7010-6010-
55200) for a total of $373,200 under Project No. M1118. Those funds are going to be repaid
from a combination of the following two sources: AR 2766 Subvention Funds (2500-2600), as
well as the Mobile Source Air Pollution Reduction Review Committee (MSRC) Matching Grant
of $186,591 the City applied for and was awarded in November 2010. There will be no fiscal
impact to the General Fund.

BACKGROUND:

The existing CNG fueling station at the city corporate yard has been in operatlon since 1993.

While the station has performed well over the years, the equipment is now outdated and unable
to keep up with consumer demand, With the increase in public agencies, commercial fleets and
personal natural gas vehicles utilizing our station, the current fueling pressure is not adequate to
fill all vehicles in a timely manner. In addition to lengthy fuel times, many of the newer natural
gas vehicles are designed to fill up at 3600 psi and our station fills at a maximum allowabie
working pressure of 3000 psi resulting in an inability to completely ‘fill-up’ the tank. Lack of a
complete fill and long fueling times have been a consistent complaint from station customers
over the past two years. The upgrade will address the two main customer complaints by adding
a new compressor and new storage vessels capable of achieving a maximum allowable working
pressure of 5500 psi and maintaining a minimum pressure of 3600 psi when fueling which will
provide a significant upgrade from the current maximum fueling pressure of 3000 psi.

To secure the services of a qualified engineering firm fo design the CNG station upgrade,
prepare the construction bid documents and provide project management services throughout
construction, staff mailed Request for Qualifications (RFQ) to nine (9) qualified engineering



firms. Pursuant to Section 2.20.175 of the Covina Municipal Code, such services are not subject
to formal bidding requirements and the selection of the firm is to be made on the basis of
demonstrated competence and expericnce and on the professional qualifications necessary for
the satisfactory performance of the services required. In response to the RFQ, the City received
submittals from two (2} firms.  Afler independent review by a three (3) member panel, and
reference checks, the firm of Katahdin Environmental was determined to be the top-rated firm,
Once Katahdin Environmental had been selected as the top-rated firm, staff entered into
negotiations with them to develop a cost proposal for the project. Negotiations with the firm
resulted in the terms and conditions of a PSA (attached) to obtain their services.

Based on staff discussions with the selected consultant and market costs for equipment, the
project construction cost provided by the Gas Company was significantly underestimated. A
more accurate estimate will be provided by the consultant through the design process.

RELEVANCE TO THE STRATEGIC PLAN:

The upgrade of the CNG fueling station will meet the increasing market demands of this clean
air fuel option provided by our City, which furthers City’s goal of becoming an environmentally
sustainable community, while also improving and promoting customer service for the local CNG
business and residential users.

EXHIBITS:
A. Professional Services Agreement
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AGREEMENT FOR PROFESSIONAL SERVICES

THIS AGREEMENT is entered into this 15™ day of November, 2011, by and between
the CITY OF COVINA, a California municipal corporation (hereinafter referred to as "CITY")
and Katahdin Environmental, a California CORPORATION, (hereinafter referred {o as

"CONSULTANT?).

The parties do agree as follows:
SECTION 1. RECITALS.
This Agreement is made and entered into with respect to the following facts:

(a)  CITY has considered the proposal, dated September 28, 2011 (the “Proposal™),
from CONSULTANT for professional services including but not limited to,
providing the services as described below in Section 6 of this Agreement,

(b}  CITY desires to have a highly qualified company to perform such services.

(c) CONSULTANT represents and warrants that it is qualified to perform such
services and has agreed to do so pursuant to this Agreement; and

(dy  CITY desires to contract with CONSULTANT on the basis of the following terms
and conditions.

SECTION 2. EMPLOYMENT.

CITY hereby employs CONSULTANT and CONSULTANT hereby accepts such
employment, to perform those services under this Agreement.

SECTION 3. INDEPENDENT CONTRACTOR.

The parties hereby acknowledge that CONSULTANT is an independent contractor and
shall not be considered to be an employee of CITY.

SECTION 4. PRINCIPAL REPRESENTATIVE

The DIRECTOR OF PUBLIC WORKS of CITY shall be the principal representative of
CITY for purposes of this Agreement. Tim Nelligan. PRESIDENT, shall be the principal

representative of CONSULTANT for purposes of this Agreement.

SECTION 3. CONSULTANT NOT AGENT OF CITY.

A, CONSULTANT shall have no authority, expressed or implied, to act on behalf of

CITY in any capacity whatsoever as an agent.
B. CONSULTANT shall have no authority, express or implied, pursuant to this

Agreement to bind CITY (o any obligation whatsoever.

Exhibit A, 11 Pages



SECTION 6. SCOPE OF SERVICES.

CONSULTANT wall diligently perform the tasks, in a good and workmanlike manner,
which are more specifically identified in the Scope of Services, attached hereto and incorporated
herein by reference as Attachment A, unless otherwise instructed by City.

SECTION 7. STANDARD OF PERFORMANCE.

CONSULTANT shall perform all services required pursuant to this Agreement in the
manner and according to the standards observed by a competent practitioner of the profession in
which CONSULTANT is engaged in the geographical area in which CONSULTANT practices
his or her profession.

SECTION 8. TIME.

A. CONSULTANT shall devote such time to the performance of services pursuant to
“the "Agreement as may be reasonably necessary for satisfactory performance of

CONSULTANT's obligations pursuant to this Agreement.
B. Neither party shall be considered in default of this Agreement to the extent

performance is prevented or delayed by any cause, present or firture, which is beyond the
reasonable control of the party.

SECTION 9. QUALITICATIONS.

A. CONSULTANT represents and warrants to CITY that it has all necessary
professional licenses and/or certificates to legally perform the services under this Agreement.

B. CONSULTANT represents and warrants to CITY that CONSULTANT shall, at
his sole cost and expense, keep in effect or obtain at all times during the tenm of this Agreement
all necessary licenses and certificates required of CONSULTANT to perform the services.

SECTION 10, TERM.

The term of this Agreement shall be the period commencing from the effective date of
this Agreement, as first shown above, and shall terminate upon the earlier of (i) the completion
of the tasks as provided in Attachment A (the Scope of Services), or (i) N/A days following the
effective date of this Agreement.

SECTION 11. COMPENSATION.

Al CONSULTANT will perform those tasks and deliver the services described in
this Agreement, in accordance with the terms and provisions of this Agreement, for a total
contract price not to exceed FIFTY-SEVEN THOUSAND Dollars ($57.000).

B. CONSULTANT shall be paid the compensation at the payment intervals set forth
in the Payment Schedule (Section 12).

C. Authorized work shall be in sirict compliance with the provisions of this
Agreement. CONSULTANT shall provide all labor, materials and equipment, as necessary to
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perform the services under this Agreement without any additional charge or compensation.
CONSULTANT shall not charge for travel time or break time.

SECTION 12. PAYMENT SCHEDULE.

A. CONSULTANT shall be entitled to pavment of the Compensation in those
amounts and at the times set forth herein:

MILESTONE COMPENSATION
i Due upon commencement of services ’ $ 11,400
il. Due upon completion of design documents, Engineer’'s | § 2§,500
estimate and construction bid documents
il Due ypon 50% completion of consiruction '$ 8,550
iv. Due upon completion of construction and completion of | § 8,550
project close-out and reports
TOTAL | $ 57,000 [

Provided the Services have been rendered satisfactorily to CITY and in
accordance with this Agreement, CITY shall tender payment to CONSULTANT not later than
ten (10) days following each of the times set forth above.

BE. CITY shall make no payment for any extra, further, or additional services not
expressly set forth in this Agreement unless such extra service and the price thereof is agreed to
in writing and executed by the City Manager prior to the time that such extra service is rendered.

SECTION 13. COMPENSATION W’ITHHEtD.

A. When the CITY shall have reasonable grounds for believing that CONSULTANT
will be unable to perform this Agreement fully and satisfactorily within the time fixed for
performance; or a meritorious claim exists or will exist against CONSULTANT or CITY arising
out of the negligence of CONSULTANT or CONSULTANT's breach of any provision of this
Agreement, then the CITY may withhold payment of any amount otherwise due and payable to

CONSULTANT under this Agreement.
B. Any amount so withheld may be retained by CITY for that period as it may deem

advisable to protect CITY against any loss and may, after written notice to CONSULTANT, be
applied in satisfaction of any claim described here. '

C. This provision is intended solely for the benefit of CITY and no person shall have
any right against the CITY or claim against CITY by reason of the CITY s failure or refusal to

withhold monies.
D. No interest shall be pavable by CITY on any amounts withheld under this

provision.

E. This provision is not infended to limit or in any way prejudice any other right of
CITY.

SECTION 14. RIGHT TO AUDIT AND INSPECT.

CITY shall have the right to audit and inspect all books and records kept by
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CONSULTANT in connection with the operation and services performed under this Agreement.

SECTION 15, RIGHT OF TERMINATION.,
A. This Agreement may be terminated by either party with or without cause, upon

ten (10) days written notice to the other party.
B. All work shall cease at the conclusion of the notice period and CONSULTANT

shall be paid for all services satisfactorily provided prior to termination in accordance with the
rates as provided in this Agreement.

SECTION 16. INDEMNITY.

CONSULTANT hereby agrees to and does indemnify, defend and hold harmless CITY,
and any and all of their respective officers, employees and representatives from any and all
claims, liability and expenses, including attorney fees and costs, that arise out of or are related to
CONSULTANT's negligent performance of this Agreement,

77777 In the évent that “CONSULTANT or “any” eémployee, agent, of Subcontractor of
CONSULTANT providing services under this Agreement claims or is determined by a court of
competent jurisdiction or the California Public Employees Retirement System (PERS) to be
eligible for enrollment in PERS as an employee of CITY, CONSULTANT shall indemnify,
defend, and hold harmless CITY for the pavment of any employee and/or employer contributions
for PERS benefits on behalf of CONSULTANT or its employees, agents, or subcontractors, as
well as for the payment of any penalties and interest on such contributions, which would

otherwise be the responsibility of CITY.

SECTION 17. CONSULTANT'S LIABILITY FOR PUBLIC
LIABILITY AND PROPERTY DAMAGE.

CONSULTANT shall assume all responsibility for damages o property or injuries to
persons, including accidental death, which may be caused by CONSULTANT's negligent
performance of this Agreement, whether such performance be by themselves, or their agents, or
whether such damage shall accrue or be discovered before or after termination of this

Agreement.

SECTION 18. LIABILITIES,

A, CONSULTANT shall not assert any claim arising out of any act or omission by
any officer, agent, or employee of CITY in the execution or performance of this Agreement

against that officer, agent or employee.
B. Nothing in this Agreement shall be construed {o give any person other than CITY

and CONSULTANT any legal or equitable rights, remedy or claim under this Agreement.

SECTION 19. CONFLICT OF INTEREST.

A, CONSULTANT covenants that neither it nor any officer of the corporation, or
partnership, as the case may be, bas any interest, nor shall they acquire any interest, directly or
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indirectly, which would conflict in any manner with the performance of CONSULTANT's
services under this Agreement.

B. CONSULTANT further agrees that in the performance of this Agreement, no
person having an inferest of the above nature shall be employed by him or her.

C. No person who contracts with CITY, either for the rendition of personal services
shall make any contribution to a CITY official or candidate for CITY office,

SECTION 20, NOTICES.
A. Notices pursuant to this Agreement shall be given by personal service or by

deposit of the same in the custody of the Umnited States Postal Service, postage prepaid, addressed
as follows:

TO CITY: City of Covina

125 E. College Streset

Covina, CA 91723

Atin: Vivian Castro, Environmental Services Manager

TO CONSULTANT: Katahdin Environmental
3553 Camino Mira Costa, Suite E
San Clemente, CA 92672
Attn: Tim Nelligan, President

B. Notices shall be deemed to be given as of the date of personal service, or two (2)
days following the deposit of the same by first class mail in the course of transmission of the
United States Postal Service,

SECTION 21. BINDING EFFECT.

This Agreement shall be binding upon the parties hereto and their successors in interest.

SECTION 22. ASSIGNMENT.

A, CONSULTANT shall not assign, transfer, convey, pledge or otherwise dispose of
its rights or obligations hereunder, except the payment of funds from CITY, without prior wntten
consent of CITY. '

B. The consent of CITY to an assignment shall not be unreasonably withheld, but
prior o approving any assignment involving the performance of any obligations pursuant to this
Agreement, CITY shall be satisfied by competent evidence that the assignee is financially able
and technically qualified to perform those services proposed to be assigned.

C. In the event of such assignment, CITY may condition the same so as to ensure
compliance with the provisions of this Agreement,
D. CITY’S consent to one assignment shall not be deemed to constitute consent to

future assignments. CONSULTANT acknowledges that CITY’S written consent must be first
obtained prior to each assignment, transfer, conveyance, pledge or other disposition.

SECTION 23. COMPLIANCE WITH LAWS,
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CONSULTANT shall comply with all applicable laws in performing its obligations under
this Agreement.

SECTION 24. INSURANCE.

CONSULTANT shall procure and maintain for the duration of the contract insurance
against claims for injuries to persons or damages to property which may arise from or in
connection with the performance of the work hereunder by the CONSULTANT, its agents,

representatives, or employees.

Minimum Scepe and limit of Insurance Coverage shall be at least as broad as:

A. Commercial General Liability (CGL): Insurance Services Office Form CG 00
01 covering CGL on an “occurrence”™ basis for bodily injury and property damage, including
products-completed operations, personal injury and advertising irgury, with limits no less than
$1,000,000 per occurrence. If a general aggregate limit applies, either the general aggregate limit

shall apply separately to this project/location or the general aggregate limit shall be twice the

required occurrence limit.

B. Automebile Liability: Insurance Services Office Form Number CA 0001
covering, Code 1 (any auto), or if Consultant has no owned autos, Code § (hired) and 9 (non-
owned), with limit no less than $1,000,000 per accident for bodily injury and property damage.

C. Workers’ Compensation Insurance as required by the State of California, with
Statutory Limits, and Employer’s Liability Insurance with limit of no Jess than $1,000,000 per
accident for bodily injury or disease. {Not required if consultant provides written verification it

has no employees)

D. Professional Liability (Errors and Omissions) Insurance appropriates to the
Consultant’s profession, with limit no less than $1,000,000 per oceurrence or claim, $2,000,000
aggregate.

If the CONSULTANT maintaims higher limits than the minimums shown above, the CITY
requires and shall be entitled to coverage for the higher limits mamtained by the

CONSULTANT.

Other Insurance Provisions
CONSULTANT is to ensure that insurance policies contain, or are endorsed to contain,

the following provisions:

E. Additional Insured Status: The CITY, its officers, officials, employees, and
volunieers are to be covered as additional insureds on the auto policy with respect to liability
arising out of automobiles owned, leased, hired or borrowed by or on behalf of the
CONSULTANT; and on the CGL policy with respect to liability arising out of work or
operations performed by or on behalf of the CONSULTANT including materials, parts, or
equipment fumished in connection with such work or operations. General liability coverage can
be provided m the form of an endorsement to the CONSULTANT’S insurance (at least as broad
as IS0 Form CG 20 10, 11 85 or both CG 20 10 and CG 23 37 forms if later revisions used).

F. Primary Coverage: For any claims related to this confract, the
CONSULTANT’S insurance coverage shall be primary insurance as respects the CITY, its
officers, officials, employees, and volunteers. Any insurance or self-insurance maintained by the
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CITY, its officers, officials, employees, or volunteers shall be excess of the CONSULTANT ‘8
insurance and shall not contribute with it.

G, Notice of Cancellation: Each insurance policy required above shall siate that
coverage shall not be canceled, except with notice to the CITY.

H. Waiver of Subrogation : CONSULTANT hereby grants to CITY a watver of any
right to subrogation which any insurer of said CONSULTANT may acquire against the CITY by
virtue of the payment of any loss under such insurance. CONSULTANT agrees to obtain any
endorsement that may be necessary to effect this waiver of subrogation, but this provision
applies regardless of whether or not the CITY has received a waiver of subrogation endorsement
from the insurer.

L. Deductibles and Seif-Insured Retentions: Any deductibles or self-insured
retentions must be declared to and approved by the CITY. The CITY may require the
CONSULTANT to provide proof of ability fo pay losses and related investigations, claim
administration, and defense expenses within the retention.

J. Acceptability of Insurers: Insurance is to be placed with insurers with a current
AM. Best’s rating of no less than A:VII, unless otherwise acceptable to the CITY.
K. Claims Made Pehczes If any of the reqmred pehc;es provide coverage on a

claims-made basis:
a. The Retroactive Date must be shown and must be before the date of the contract

or the beginning of contract work.

b. Insurance must be maintained and evidence of insurance must be provided for at
least five (5) years after completion of the contract of work.

¢. If coverage is canceled or non-renewed, and not replaced with another claims-
made policy form with a Retroactive Date prior to the contract effective date, the
CONSULTANT must purchase “extended reporting” coverage for 2 minimum of
five (5} vears after completion of contract work.

L. Verification of Coverage: CONSULTANT shall furnish the CITY with original
certificates and amendatory endorsements or copies of the applicable policy language effecting
coverage required by this clause. All certificates and endorsements are to be received and
approved by the CITY before work commences. However, failure to obtain the required
docurnents prior to the work beginning shall not waive the CONSULTANT’S obligation to
provide them, The CITY reserves the right to require complete, certified copies of all required
insurance policies, including endorsements required by these specifications, at any time.

M. Subcontractors: CONSULTANT shall require and verify that all subcontractors
maintain insurance meeting all the requirements stated hercin,

N. Special Risks or Circumstances: CITY reserves the right to modify these
requirements, including limits, based on the nsture of the risk, prior experience, insurer,
coverage, or other special circumstances.

Within 10 days of execution of this agreement, CONSULTANT shall provide CITY with
written proof of the existence of such insurance and the commitment of the insurance carrier
(either by policy endorsement or similar agreement) to notify CITY in writing 30 days before
any reduction in coverage or the cancellation of such insurance. All insurance coverage required
herein shall apply on a2 primary non-confributing basis in relation to any insurance or self-
insurance available or applicable to CITY.

SECTION 25. DISCRIMINATION.
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A. CONSULTANT agrees that no person shall be excluded from employment in the
performance of this Agreement on grounds of race, creed, color, sex, age, handicap or marital
status, place of national origin or any other basis prohibited by local, State or Federal [aw,

B. CONSULTANT agrees to comply with all local, State and Federal laws relating

to equal employment opportunity rights.

SECTION 26. ENTIRETY OF AGREEMENT.

This Agreement contains the entire Agreement of CITY and CONSULTANT with
respect to the subject matier hereof, and no other agreement, statement, or promise made by any
party, or to any employee, officer, or agent of any party, which is not contained in this
Agreement shall be binding or valid.

SECTION 27. ATTORNEYS FEES.

In the event that any action or proceeding is instituted for the hreach of th:s Ag;eemeﬁt

- the prevailing party shall be entitled to réasonable aftorneys fees.

SECTION 28. CONSISTENCY WITH CURRENT LAW.

A, It is the intent and understanding of the parties to this Agreement that every
provigion of law required to be inserted in this Agreement is inserted here.

B. If through mistakes or otherwise, any of those provisions are not inserted in
correct form, then this Agreement shall upon application of either party, be amended by insertion
50 as to comply strictly with the law and witheout prejudice to the rights of either party.

C. If this Agreement contains any unlawful provisions, not an essential part of the
Agreement and which appear not to have been a controlling or material inducement to the
making of this Agreement, those provisions shall be deemed of no effect, and shall upon
application of either party be stricken from the Agreement without affecting the binding force of
the Agreement as it shall remain after omitting those provisions.

SECTION 29. VENUE.

In the event that suit shall be brought by either party to this contract, the parties agree that
venue shall be exclusively vested in the State courts of the County of Los Angeles or where
appropriate, in the United States District Court, Central District of California, Los Angeles,

California.

SECTION 30. INTERNAL INCONSISTENCIES.

If this Agreement contains any errors, inconsistencies, ambiguities, or discrepancies,
including typographical errors, CONSULTANT shall request a clarification of those items by
writing to the City Manager whose decision shall be binding upon the parties.

SECTION 31. CAPTIONS AND HEADNOTES.
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The capﬁons and headnotes or sections of this Agreement, and marginal notes are
intended for convenience and reference purposes only and in no way define, limit or describe the
scope ot intent of this Agreement.

IN WITNESS WHEREOY¥, this Agreement for Professional services has been duly
authorized and executed by the parties hereto on the day and year first herein above

written,

[!CI’I‘YI!

City of Covina

By:

John C. King, Mayor

ATTEST: o
City Clerk
APPROVED AS TO FORM:
City Attorney

"CONSULTANT"

A California Corporation

By:

Its:

131685 9



ATTACHMENT
TO AGREEMENT FOR PROFESSIONAL SERVICES
Scope of Services

The scope of work consists of the following two phases:

Phase One —~Project Design and Preparation of Bid Documents

Develop the design, plans, engineering, drawings and specifications and Engineer’s estimate for
the minimum upgrade specifications described in Exhibit B based on the current fueling station
equipment described in Exhibit A and as to be verified by Proposer during mandatory site and
equipment inspection.

The on-site inspection will be held on September 14, 2011 from 10:00 am-11:30 am at the
City’s Corporate Yard, 534 N. Barranca Ave,, Covina, CA 91723, Attendance is mandatory
for all Proposers to verify and assess current CNG Station equipment and electrical panel prior to
the submittal of design and plan documents by October 3, 2011 deadline.

CNG fueling station design and planning specifications shall include the following and other
necessary documents:

1. Plot plan and flow schematic of the proposed CNG station facility showing components
and orientation;

Electrical diagram of electric power facilities;

So Cal Gas Company gas supply diagrams and available pressure information;

Electrical power availability from the existing main panel;

CNG system mechanical performance specifications, and;

CNG operations/maintenance performance specifications.

bWt

Phase Two — Project Management Services
If funds are available, main responsibilities Project Manager will be required to perform are:

1. Manage project through completion of an operational, upgraded Fueling Station. Project
Management services to remain in effect until Station is operating trouble-free for a
minimum of thirty (30} days.

2. Preparation and oversight of project schedule that includes major milestones and required
completion dates to ensure project completion as required by MSRC Grant.

3. Provide technical support during the REFP procurement process including preparation of
all addenda as necessary, respond to construction RFI’s, organize and lead construction
pre-submittal walk-through meeting.

4, Provide functional oversight of Construction company.

5. Outline estimated constraction costs to use as a guideline to ensure upgrade stays within
projected costs.

6. Obtain permits, schedule permit inspections and obtain final sign-off of permits with
City’s Building Division.
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7.

@

10.

Prepare monthly progress reports that include project expenditures to date, tasks
completed, issues or problems encountered, resolutions implemented, and progress to
date until Station coinmences operation in its upgraded capacity.

Inspect construction site once per week.

Submit itemized invoice first week of every month for all charges incurred during
previous month.

Prepare comprehensive final report that includes at a minimum: a) an executive
summary (scope, purpose and background of the project), b) detailed discussion of the
results and conclusions for this project, including description of the emission benefits
derived from the project, ¢) identification of any barriers encountered and solutions
developed to overcome barriers, and recommendation of future actions, and d)
documentation of all project phases with pictures.

Project Deliverables and Milestones and Time of Performance

MILESTONE DEADLINE

Commencement of services 11/15/2011

" Completion of final design documents, Engineer’s estimate and | 01/25/2012
construction bid documents

fil. Award of upgrade construction contract 03/20/2012
iv. 50% completion of construction 06/19/2012
v, Estimated completion date of construction 10/16/2012
vi. Completion of project close-out and reports 11/13/2612
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CITY OF COVINA
AGENDA ITEM COMMENTARY

MEETING DATE: November 15, 2011 ITEM NQO.: cCo

STAFF SOURCE:  Amy Hall-McGrade, Parks and Recreation Directo
Veronica Van Anrooy, Administrative Technician YNR

ITEM TITLE: Approve contract for emergency purchase and installation of HVAC unit
for $27,750 at the Library.

STAFF RECOMMENDATION
Approve confract for emergency purchase and installation of HVAC unit for $27,750 at the
Library.

FISCAL IMPACT
The HVAC unit replacement cost of $27,750 will be covered by the Library budget from salary
savings.

BACKGROUND _

Over the past four fiscal years, commencing with FY 2008-2009, the Library has made various
repairs to the two air conditioning/heating units. To date, these repairs have amounted to more
than $40,000. In June 2010, Air-Bree provided the City with an outline of the necessary repairs,
which included replacement of a failing air conditioning compressor and repair/replacement of
four faulty pneumatically operated air temperature mixer valves to eliminate need for manual
operation. The estimated cost was $10,000. A carryover of funds was approved from FY 2009-
2010 Library Building Maintenance Funds.

During FY 2010-2011 alone, $22,655.93 was spent on various repairs to the two air-
conditioning/heating units. In July 2011, Air-Bree was called out twice to make additional
repairs to one of the units for reoccurring problems with leaky valves resulting in a loss of Freon.
The repairs held until the latter part of August 2011 when the unit ceased to work. For
approximately six weeks, the Library patrons and staff endured the two hottest months with only
one unit in operation. This left the upstairs and portions of the first floor unbearable until the
unit was replaced.

On September 8, the contractor provided a quote of $27,750 to replace the unit, including parts
and labor. The City Manager and Finance Director approved the emergency purchase, and the
proposal was signed on September 20. Building permits were pulled and the work commenced
on October 4, City Building Inspectors approved the completed work on October 11, 2011.


http:22,655.93

RELEVANCE TO THE STRATEGIC PLAN
Replacing the HVAC unit is necessary to provide quality customer service and an appropriate
environment for Library patrons.

EXHIBITS
None.
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CITY OF COVINA
AGENDA ITEM COMMENTARY

MEETING DATE: November 15,2011 ITEMNO.: CC7

STAFF SOURCE: Anthony Arroyo, Human Resources Director f&
- Marco Martinez, City Aftorney

ITEM TITLE: No Cost Amendment to the Employment Agreement for City Manager
Daryl Parrish

STAFF RECOMMENDATION
Approve no cost amendment to the Employment Agreement for the City Manager.

FISCAL IMPACT

There is no fiscal impact, The City Manager Employment Agreement is being amended to
reconcile base salary with the amount that is reporied to the California Public Retirement System
(PERS) as compensation.

BACKGROUND
In 2008 the salaries of employees subject to the Executive Compensation Rules were increased
7% to offset the then member contribution, which the Executive employees were going to start

paying.

When the City Manager’s Contract was approved in 2009, the base salary was set at $199,500.
However, the agreement provided that “[t}he normal member contribution required of the
employee by CALPERS [which] shall be made in the same manner as provided to other
executive personnel in accordance with the 2008 Executive Compensation Rules...” (Section 2,
Paragraph E (1). The intent was and the practice has been for the City Manager to pay the PERS
member contribution in refurn for the same offset that other Executive employees received.
Thus, the City reported to PERS $213,465 as the City Manager’s compensation.

During the July 2010 PERS audit and the subsequent report that was provided to the City in
August 2011, PERS concluded that the City reported more than it should have for the City
Manager’s Compensation. Specifically, PERS believes that the City should have only reported
$199,500. Apparently, PERS reached this conclusion because the employment agreement does
not specifically state an additional 7% would be provided - reference 1s only made io the
aforementioned quoted section from the employment agreement.

In order to reconcile the amount that is reported to PERS and the amount that has been paid to
PERS since the contract with the City Manager was first authorized in June 2009 an amendment
to the City Manager agreement is necessary that states the annual base salary as $213,465. The



City Manager shali also continue to pay his PERS member contribution and the language
referencing the Executive Compensation rules shall be removed.

EXHIBITS

Exhibit A: Proposed Amended Agreement for City Manager Daryl Parrish

S

REVIEW TEAM ONLY

City Atforney: _xg‘ =y = Finance Director;

i Y
VA
o N
City Manager: W Other: /




AMENDMENT TO AGREEMENT FOR EMPLOYMENT
CITY MANAGER

THIS AGREEMENT is made and entered into this 15 day of November, 2011, by and
between the City of Covina, a Califormia general law municipal corporation, hereinafter referred to
as “City” and Daryl Parrish, hereinafter referred to as “City Manager,” collectively referred to as
“Parties.”

WITNESSETH

WHEREAS, the Parties have entered into an Agreement for Employment — City Manager,
dated May 27, 2009, and

WHEREAS, the Parties wish to amend that Agreement for Employment in order to more
clearly set forth the previously agreed-upon salary as well as City Manager’s obligation to pay his
mernber contribution to the California Public Employees Retirement System.

WHEREAS, because this Amendment to Agreement for Employment is designed as a
clarification of the Agreement for Employment and not as a material change in any terms of that
Agreement for Employment, the Parties desire that this Amendment to Agreement for Employment
be retroactive to May 27, 2009.

NOW, THEREFORE, IT IS AGREED AS FOLLOWS:
I. Section 2(A)(1) of the Agreement for Employment is amended to read as follows:

Base Salary. The City shall pay City Manager the annual base salary of Two
Hundred Thirteen Thousand Four Hundred Sixty-Five Dollars (3213,465.00) in
instailments paid at the same time and in the same mauner as other executive
employees of the City.

2. Section 2(E)}2) of the Agreement for Employment is amended to read as follows:

City Manager shall receive a 2.0% @ 55 benefit with the California Public
Employees’ Retirement System (“CalPERS”) as well as an enhancement through a
supplemental plan adopted through PARS (“Enhanced Benefit”) which will provide
in combination with CalPERS a total benefit of 2.7% @ 33. In addition to paying
the employer contribution required under CalPERS and PARS with respect to the
Enhanced Benefit, the City shall also pay the employee contribution required by
PARS with respect to the Enhanced Benefit only. City Manager shall pay the
CalPERS member contribution.

3. To the extent permissible by applicable law, this Amendment to Agreement for
Employment shall be effective retroactive to May 27, 2009. In the event applicable
law does not allow for retroactivity, then this Amendment to Agreement for
Employment shall be effective on November 1, 2011.

4. Except as expressly modified herein, all terms of the original Agreement for


http:213,465.00

Employment shall remain in full force and sffect.

IN WITNESS WHEREOF, the parties have executed this Amendment to Agreement for
Employment on the day and vear first written above.

Daryl Parrish, City Manager John C. King, Mayor



CITY OF COVINA
AGENDA ITEM COMMENTARY

MEETING DATE: November 15, 2011 ITEM NO.: CC38
STAFF SOURCE: Steve Henley, Director of Public Works
Kalich Honish, Assistant Director of Public Works ‘}({ﬂ
Vivian Castro, Environmental Services Manager
ITEM TITLE: Environmentally Preferable Purchasing Policy
STAFF RECOMMENDATION

Adopt Resolution Ne. 11-7024, approving the implementation of an Environmentally Preferable
Purchasing Policy for all city employees and departments.

FISCAL IMPACT

While the purchase of environmentally preferable products may result in slightly higher costs,
each Department head retains discretion to implement this policy and make adjustments lo
prevent negative fiscal impact on their Council-approved budgets. Therefore, no general fund
mmpact is foreseen.

BACKGROUND

The proposed EPP policy would provide the City guidance on procurement of environmentally
sustainable products and services. While not all of these guidelines will be feasible in all
procurement of goods and services, it commits the City to make a good faith effort to incorporate
thern to the maximum extent possible in its procurement. The policy would allow the City to use
its purchasing power to influence commerce to offer goods and services with better
environmental performance and to procure products and services from manufacturers and
suppliers that demonstrate a high level of environmental and social responsibility. It creates a
priority for the City to encourage manufacturers and vendors to reduce environmental impacts in
their production and distribution systems or services, and ultimately reduce the end-of-life cost
and expense to the city and it’s consumers for these products and services.

By incorporating environmental considerations into public purchasing, the City intends to further
reduce impacts to human health and the environment, reduce its carbon footprint, remove
unnecessary hazards from its operations, reduce costs and habilities and improve the
environmental quality of the region.

A draft policy was circulated to all department heads on September 22 with a request for input
by October 6. Comments and recommendations were received from Human Resources and
Covina Police and incorporated into the policy in Exhibit B.



Sammary of Proposed Policy

To further establish a policy for City employees to procure products and services, staff is
recomnmending the adoption of the Environmentally Preferable Purchasing (EPP) policy. The
primary purpose of this policy is to minimize the negative environmental impacts of the City’s
activities by ensuring the procurement of products and services that reduce toxicity; conserve
natural resources, materials, and energy; and maximize recyclability and recycled content, in
addition to concerns with price, performance, and availability.

To implement the City’s “EPP” policy, City departments will be asked to:

o Institute practices that reduce waste by minimizing the City’s consumption of resources
to the greatest extent practicable;

» Institute practices that reduce waste by purchasing more efficient and effective products
to the greatest extent practicable;

¢ Purchase products that minimize environmental impacts, toxics, pollution, and hazards to
worker and community safety to the greatest extent practicable; and to

o Purchase products that include recycled content, are durable and long-lasting, conserve
energy and water, use agricultural fibers and residues, reduce greenhouse gas emissions,
use unbleached or chlorine free manufacturing processes, and use wood from sustainable
harvested forests to the greatest extent practicable.

Exhibit B, the City of Covina Environmentally Preferable Purchasing Policy, is established to
develop and implement procedures for the procurement of environmentally preferable (or green)
and energy efficient products and services.

Purchasing ohjectives will include acquisitions that:
» (Conserve natural resources;

Minimize environmental impacts such as pollution and use of water and energy;

Eliminate or reduce toxics that create hazards to workers and our community;

Support strong recycling markets;

Products that contain the highest possible percentage of post-consumer recycled content;

Reduce materials that are put into landfills;

Products that serve several functions (e.g., copier/printers, multipurpose cleaners) and

reduce the overall number of products purchased;

» Increase the use and availability of environmentally preferable products that protect the
environment;

» Encourage manufacturers and vendors to reduce environmental impacts in their
production and distribution systems;

» (reate a model for successfully purchasing environmentally preferable products that
encourages other purchasers in our community to adopt similar goals; and

« Minimize health risks to residents and City staff.

Environmentally preferable products and services that are comparable in quality and price to
their standard counterparts should receive a purchasing preference. In situations where the most
environmentally preferable product is unavailable or impractical, secondary considerations



should include production methods and the environmentally and socially responsible
management practices of suppliers and producers.

Environmental Services, in coordination with other City departments, will have overall
responsibility for program implementation, establishing and disseminating goals and monitoring
progress. However, upon notification to Environmental Services for tracking purposes, each
Department head retains discretion to implement this policy and make adjustments to prevent
negative programmatic and fiscal impacts.

The purchase of environmentally preferable products is part of the City’s long-term commitment
to the environment. By sending a clear signal te producers and suppliers about this commitment,
the City hopes to serve as an example for wider adoption of environmentally preferable products
and practices.

History of Covina Waste Reduction Efforts

In 1989, the State of California implemented AB939 (The Integrated Waste Management Act),
which required all cities and counties to adopt a variety of waste reduction and recycling
programs to help control what was going in landfills. The City has worked diligently over the
vears to reduce the amount of waste generated and landfilled originating within its jurisdiction.
As a result of these efforts, the City became eligible for numerous state grants and programs to
fund portions of waste reduction and recycling programs that have allowed the City to meet the
waste diversion requirements mandated in AB939 and its successor, SB 1016 (Wiggins, 2008).

More tmportantly, the City has annually met the State’s diversion mandate, but attempts by the
state legislature to increase the mandate to 75% and the projected increase in landfill costs will
require the City to step up and become increasingly creative in its efforts. Although AB 341
{Chesbro), which was recently signed by Governor Brown, states that the Department of
Resources Recycling and Recovery cannot impose a diversion requirement above the existing
50% requirement on a local jurisdiction, it establishes a 75% waste diversion "goal" for the state
that will undoubtedly result in additional pressure on cities to improve diversion. In addition,
developing programs for recycling waste materials is only one component of successful
recyching.

In order to create a viable recycling program, markets for recycled materials must be supported
to “close the loop” for effectively implementing AB939. If no one buys recycled-content
materials, then it makes little sense to require the collection of recyclable items. To this end, in
August 2010, the City of Covina adopted a resolution acknowledging the City’s participation in
Los Angeles County’s expanded Recycling Market Development Zone (RMDZ) Program. The
RMDZ program was created by the State to provide financial, marketing, and technical
assistance incentives to manufacturers and processors of recycled materials in designated areas
of California, Covina is now one of 19 cities in Los Angeles Counly to be in the RMDZ
program. The proposed EPP supports the RMDZ program by ensuring that Covina gives
consideration to the purchase of recycled-content items like those produced in RMDZs.

To ultimately reduce the City’s burden for ensuring proper disposal of houschold hazardous
waste, universal waste, and other preducts and packaging, such as sharps and pharmaceutical



waste, at the end of their useful life, in July 2010, the City adopted a resolution to participate in
the California Product Stewardship Council and support Extended Producer Responsibility
(EPR). Extended Producer Responsibility (otherwise known as Product Stewardship) is the
concept that a manufacturer's responsibility for a product extends beyond the time of sale. This
view incorporates a "cradle-to-the-grave" conception of products. and relieves the costs of
cleanup and dangerous materials from consumers and local governments. It also encourages
manufacturers to redesign products to be more durable, easily recyclable, and less toxic.
Someone has to bear the costs of the disposal of a product: by incorporating what would
otherwise be the external cost of disposal into product manufacture, manufacturers will design
products that are safer and cheaper to dispose of. The proposed EPP policy incorporates the
EPR concept into Covina’s procurement considerations.

Overall, by interjecting environmental considerations into public purchasing, the City of Covina
is positioning itself to achieve potentially higher diversion rates, thereby reducing its burden on
the local and global environment, creating markets for recycled materials, removing unnecessary
hazards from its operations, protecting public health, reducing costs and liabilities, and
potentially improving the environmental quality of the region. This policy is an effective way to
direct the City’s efforts to procure environmentally preferable products and services. It also
positions us to continue to be competitive in procuring grants and other fund sources related to
waste reduction.

RELEVENCE TO THE STRATEGIC PLAN

This proposed EPP policy is in direct response to the Strategic Plan objective “present to Council
a green purchasing policy” under its goal to “become an environmentally sustainable
community.” Over time, the City has becoming increasingly proactive in its efforts to become
environmentally responsible and to reduce costs of operations on taxpayers and ratepayers. In
this way, the proposed EPP policy also supports the Strategic Plan goal to “enhance the financial
stability” of the City. '

EXHIBITS
A. Resolution 11- 7024,
B. City of Covina Environmentally Preferable Purchasing Policy.
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RESOLUTION NO. 11-7024

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF
COVINA, CALIFORNIA, APPROVING THE IMPLEMENTATION OF AN
ENVIRONMENTALLY PREFERABLE PURCHASING POLICY FOR ALL

CITY EMPLOYEES AND DEPARTMENTS

WHEREAS, in 2010 the City of Covina’s Strategic Plan three-year goal mncluded
becoming an environmentally sustainable community; and

WHEREAS, the Environmentally Preferable Purchasing program will have a
beneficial effect on the citizens of the City; and

WHEREAS, the combined governments of the United States spending exceeds
more than a trillion dollars” worth of goods and services each year; and

WHEREAS, the City’s leadership role in helping protect the environment with an
EPP program will serve as a model for local businesses and private industry; and

WHEREAS, each year 33,000 tons of discarded materials and products are
currently sent to disposal from the City of Covina at a cost of $2.7 million a year to
residents and businesses; and

WHEREAS, the cost of collecting, recycling, and disposing of hazardous
products easily exceeds $500 million a year in Califernia; and

WHEREAS, in 1989 AB939 was implemented with the adoption of a Source
Reduction and Recycling Element and Household Hazardous Waste Element in 1992 to
reduce land-filled waste by 50 percent by the year 2000 and establish markets for
recyclable materials; and

WHEREAS the City of Covina employs in excess of 150 employees in six (6)
locations — City Hall, Parks and Recreation, Library, Joslyn Center, Public Works Yard,
and Police Station; and

WHEREAS, the individual departments within each City Jocation are responsible
for purchasing products and services without guidelines for environmentally preferred
products; and

WHEREAS, the Environmentally Preferred Purchasing (EPP) Policy would
ensure procurement of products and service with recycled content or recyclable, conserve
natural resources, materials, and energy, and reduce landfill waste; and

NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of
Covina that by adoption of this resolution the City of Covina will direct all City
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departments and employees to follow the policy’s guidelines and recommendations
attached hereto and incorporated herein as an exhibit to said resolution, for purchasing
environmentally preferred products.

BE IT FURTHER RESOLVED, the Environmental Services Section will have
overall responsibility to coordinate this program in cooperation with the Department of
Finance.

Passed, approved and adopted this fifteenth day of November, 2011.

John C. King, Mayor

ATTEST:

Kay Manning, City Clerk

APPROVED AS TO FORM:

City Attorney
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Exhibit B
CITY OF COVYINA
ENVIRONMENTALLY PREFERABLE PURCHASING POLICY

1.6 STATEMENT OF POLICY

1.01 It is the policy of the City of Covina to:

»

Institute practices that reduce waste by increasing product efficiency and effectiveness;
Purchase products that minimize environmental impacts, toxics, pollution, and hazards to
worker and community safety;

Purchase products that reduce greenhouse gas emissions in their production, shipping,
use and discard; and

Purchase products that include recycled content, are durable and Jong-lasting, and
conserve energy and water.

2.0 PURPOSE

2.0.1 This Policy 1s adopted in order to:

. % » & & =
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Conserve natural resources,

Minimize environmental impacts such as pollution and use of water and energy,
Eliminate or reduce toxics that create hazards to workers and our community,

Support strong recycling markets,

Reduce materials that are landfilled,

Increase the use and availability of environmentally preferable products that protect the
environment,

Identify environmentally preferable products and distribution systems,

Reward manufacturers and vendors that reduce environmental impacts in their production
and distribution systems or services, and

Create a model for successfully purchasing environmentally preferable products that
encourages environmentally friendly practices and that encourages other purchasers in
our community to adopt similar goals.

3.0 STRATEGIES FOR IMPLEMENTATION

3.1 SOURCE REPUCTION AND MATERIAL CONSERVATION

3.1.1 Institute practices that reduce waste, encourage reuse, and result in the purchase of fewer
products.

3.1.2 Purchase remanufactured products such as toner cartridges, tires, furniture, equipment and
automotive parts, when practicable.

3.1.3 Consider short-term and long-term costs in comparing product alternatives. This includes

1
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evaluation of total costs expected during the time a product is owned, including, but not limited
to, acquisition, extended warranties, operation, supplies, maintenance and replacement parts,
disposal costs and expected lifetime compared to other alternatives.

3.1.4 Purchase products that are durable, long lasting, reusable or refillabie and avoid purchasing
one-time use or disposable products.

3.1.5 Request vendors eliminate packaging or use the minimum amount necessary for product
protection.

3.1.6 Encourage vendors to take back and reuse pallets and other packaging and shipping
materials.

3.1.7 Encourage suppliers of electronic cquipment, including but not limited to computers,
monitors, printers, and copiers, to take back equipment for reuse or environmentally sound
recycling when Covina discards or replaces such equipment, whenever possible.

3.1.8 Consider provisions in contracts with suppliers of non-electronic equipment that require
suppliers to take back equipment for reuse or environmentally sound recycling when the City
discards or replaces such equipment, whenever possible. Request that suppliers state their take
back, reuse or recyeling programs during the bidding process.

3.1.9 Print and copy all documents on both sides to reduce the use and purchase of
paper. Printers and copiers shall be set to default to duplex {where applicable).

3.2 RECYCLED CONTENT PRODUCTS

3.2.1 Purchase products for which the United States Environmental Protection Agency (U.S.
EPA} has established minimum recycled content standard gutdelines, such as those for printing
paper, office paper, janitorial paper, construction, landscaping, parks and recreation,
transportation, vehicles, miscellaneous, and non-paper office products, that contain the highest
post-consumer content available, but no less than the minimum recycled content standards
established by the U.8. EPA Comprehensive Procurement Guidelines, when practicable.

3.2.2 Purchase copiers and printers compatible with the use of recycled content and
remanufactured products,

3.2.3 In accordance with California Public Contract Code, Sec. 10409, purchase re-refined
lubricating and industrial oil for use in vehicles and other equipmment, when appropriate.

3.2.4 When practicable, when specitying asphalt, concrete, aggregate base or portland cement
concrete for road construction projects, use recycled, reusable or reground materials.

3.2.5 Specify and purchase recycled content traffic control products, including signs, cones,
parking stops, delineators, channelizers and barricades, when practicable.

3.3 ENERGY EFFICIENT AND WATER SAVING PRODUCTS



3.3.1 Purchase energy-efficient equipment with the most up-to-date energy efficiency functions
to conserve electrical power, reduce peak power consumption, and lower energy costs when
practicable,

3.3.2 Replace inefficient interior lighting with energy-efficient equipment when funding is
available.

3.3.3 When practicable, replace inefficient exterior lighting, street lighting and traffic signal
lights with energy-efficient equipment. Minimize exterior lighting where possible to avoid
unnecessary lighting of architectural and landscape features while providing adequate
illumination for safety and accessibility.

3.3.4 Purchase U, S, EPA Energy Star certified products when available and practicable. When
Energy Star labels are not available, choose energy-efficient products that are in the upper 25%
of energy efficiency as designated by the Federal Energy Management Program.

3.2.5 Purchase water-saving products, when practicable. This includes, but is not limited to,
high-performance fixtures like toilets, low-flow faucets and aerators, and upgraded irrigation
systems.

3.4 GREEN BUILDING PRODUCTS AND PRACTICES

3.4.1 Adhere to the 2010 California Green Building Standards Code, as adopted by the Covina
City Council on November 16, 2010, which promoted increased water and energy savings
through a combination of more efficient appliances, use of efficient landscapes and a more
efficient building design and operation. The code also encourages the use of recycled materials
in carpets and building materials, and identifies various site improvements including parking for
hybrid vehicles and better storm water plans.

3.5 LANDSCAPING PRODUCTS AND PRACTICES

3.5.1 Employ Native-Friendly Landscaping or sustainable landscape management techniques for
all landscape renovations, construction and maintenance performed by Covina, including
workers and contractors providing landscaping services for Covina, including, but not limited to,
integrated pest management, grasscycling, drip irrigation, composting, and procurement and use
of mulch and compost that give preference to those produced from regionally generated plant
debris and/or food scrap programs.

3.5.2 Select plants to minimize where appropriate. Native and drought-tolerant plants that
require no or minimal watering once established are preferred.

3.5.3 Hardscapes and landscape structures constructed of recycled content materials are
encouraged. Limit the amount of impervious surfaces in the landscape. Permeable substitutes,
such as permeable asphalt or pavers, are encouraged for walkways, patios and driveways.

3.6 TOXICS AND POLLUTION PREVENTION PRODUCTS AND PRACTICES



3.6.1 Manage pest problems through prevention and physical, mechanical and biclogical controls
when Covina and its contractors maintain buildings and landscapes. The City should employ an
Integrated Pest Management (IPM) policy and practices using the least toxic pest control.

3.6.2 Use products with the lowest amount of volatile organic compounds {(VOCs), highest
recycled content, low or no formaldehyde and no halogenated organic flame retardants when
purchasing building maintenance materials such as paint, carpeting, adhesives, furniture and
casework.

3.6.3 Encourage janitorial contractors to supply industrial and institutional cleaning products that
meet Green Seal or Ecol.ogoTM certification standards for environmental preferability and
performance.

3.6.4 Encourage the purchase of paper, paper products, and janitorial paper products that are
unbleached or are processed without chlorine or chlorine dertvatives.

3.6.5 Purchase products and equipment with no lead or mercury whenever possible. For
products that contain lead or mercury, Covina should give preference to those products with
fower quantities of these metals and to vendors with established lead and mercury recovery
programs. In addition, whenever lead- or mercury-containing products require disposal, Covina
will dispose of those products in the most environmentally safe manner possible. Ammunition
purchased by the Police Department is exempt from the lead content requirements. All
fluorescent lamps and batteries will be recycled.

3.6.6 Specify that desktop computers, notebooks and monitors purchased meet, at a minimum, all
Electronic Product Environmental Assessment Tool (EPEAT) environmental criteria, designated
as “required,” as contained in the IEEE 1680 Standard for the Environmental Assessment of
Personal Computer Products.

3.6.7 When replacing vehicles, consider less-polluting aliernatives 1o diesel such as compressed
natural gas, bio-based fuels, hybrids, electric batteries, and fuel cells, as available and as funding
permits.

3.7 FOREST CONSERVATION PRODUCTS

3.7.1 To the greatest extent practicable, do not procure wood products such as lumber and paper
that originate from forests harvested in an environmentally unsustainable manner. When
possible, give preference to wood products that are certified to be sustainably harvested by a
comprehensive, performance-based certification system. The certification system shall include
independent third-party audits, with standards equivalent to, or stricter than, those of the Forest
Stewardship Council certification.

3.7.2 Encourage the purchase or use of previously used or salvaged wood and wood products
whenever practicable.

3.8 CONSERVATION AND WASTE REDUCTION



3.8.1 Covina staff are responsible to institute practices that reduce waste and result in the
purchase of fewer products without reducing safety or workplace quality. The following
practices shall be followed, at minimum:

Using electromic communication instead of printed unless whenever possible,
Using double-sided photocopying and printing,

Using washable and reusable dishes and utensils,

Using rechargeable batteries,

Streamlining and computerizing forms,

Using “on-demand” printing of documents and reports as they are needed,
Choosing durable products rather than disposable,

Buying in bulk, when storage and operations exist to support it,

Re-using products such as, but not limited teo, file folders, storage boxes, office supplies,
and furnishings. A “supply exchange™ page will be posted on the City intranet with
supplies, furniture and materials that are available to City departments for free to
facilities reuse and reduce disposal of unwanted items.
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4.0 RESPONSIBILITIES

4.0.1 The health and safety of workers and citizens is of utmost importance and takes precedence
over all other practices. Nevertheless, Covina recognizes its duty to act in a fiscally responsible,
as well as, a timely manner.

4.0.2 Nothing contained in this policy shall be construed as requiring a department, purchaser or
contractor to procure products that do not perform adequately for their intended use, exclude
adequate competition, risk the health or safety of workers and citizens, or are not available at a
reasonable price in a reasonable period of time,

4.0.3 Nothing contained in this policy shall be construed as requiring Covina, department,
purchaser, or contractor to take any action that conflicts with local, state or federal requirements.

4.0.4 Utilize grant funds to support and implement the Environmentally Preferable Practices
Policy to the extent allowable and eligible.

5.0 IMPLEMENTATION

5.0.1 The Directors of City Departments shall implement this policy in coordination with other
appropriate City personnel.

5.0.2 Vendors, contractors, and grantees are to be encouraged to comply with applicable sections
of this policy for products and services provided to Covina.

6.0 PROGRAM REVIEW

6.0.1 The Director of Public Works and Director of Finance shall review this policy periodically
and present any recommended changes or updates as needed.



7.0 DEFINITIONS

7.0.1 “American Society for Testing and Materials” means ASTM International, an open forum
for the development of high quality, market relevant international standards use around the
globe.

7.0.2 "Native-Friendly Landscaping” means working with the natural ecosystems of the inland
Southern California area to foster soil health, to reduce runoff and pollution, prevent and reuse
plant waste, and conserve water and other natural resources.

7.0.3 “Bio-Based Products” means commercial or industrial products (other than food or feed)
that utilize agricultural crops or residues but does not mclude products made from forestry
materials.

7.0.4 “Biodegradable plastic” means the degradation of the plastic must occur as a result of the
action of naturally occurring microorganisms.

7.0.5 “Biodegradable Products Institute” (BPI} is a multi-stakeholder association of key
individuals and groups from government, industry and academia, which promotes the use, and
reecycling of biodegradable polymeric materials {via composting). BPI does not create standards
but certifies products that demonstrate they meet the requirements in ASTM D6400 or D868,
based on testing in an approved laboratory.

7.0.6 “Buyer” means anyone authorized to purchase or contract for purchases on behalf of this
jurisdiction or its subdivisions.

7.0.7 “The Carpet and Rug Institute™ (CRI) is the national trade association representing the
carpet and rug industry. CRI has developed and administered the “Green Label” indoor air
quality testing and labeling program for carpet, adhesives, cushion materials and vacuum
cleaners. The “Green Label Plus” testing program incorporates additional requirements to meet
California’s Collaborative for High Performance Schools low-emitting materials criteria.

7.0.8 “Compostable plastic” means plastic that is biodegradable during composting to yield
carbon dioxide, water and inorganic compounds and biomass, at a rate consistent with other
known compostable materials and leaves no visually distinguishable or toxic residues.

7.0.9 “Contractor” means any person, group of persons, business, consultant, designing architect,
association, partnership, corporation, supplier, vendor or other entity that has a contract with
Covina or serves in a subcontracting capacity with an entity having a contract with Covina for
the provision of services and products.

7.0.10 “Degradable plastic” means plastic that undergoes significant changes in its chemical
structure under specific environmental conditions.

7.0.11 “EcoLogoTM" is a third-party, multi-atiribute eco-labeling program founded by the
Canadian government in 1988. The Program compares products / services with others in the



same category, develops rigorous and scientifically relevant criteria, and awards the EcoLogo to
those that are environmentally preferable throughout their entire lifecycle.

7.0.12 “Electronic Product Environmental Assessment Tool” (EPEAT) is a procurement tool to
help institutional purchasers in the public and private sectors evaluate, compare and select
desktop computers, notebooks and monitors based on their environmental attributes.

7.0.13 “Energy Star” means the U.S. EPA’s energy efficiency product labeling program.

7.0.14 “Energy-Efficient Product” means a product that is in the upper 25% of energy efficiency
for all similar products, or that is at least 10% more efficient than the minimum level that meets
Federal standards.

7.0.15 “Federal Energy Management Program™ is a program of the Department of Energy that
issues a series of Product Energy Efficiency Recommendations that identify recommended
efficiency levels for energy-using products,

7.0.16 “Forest Stewardship Council” is a global organization that certifies responsible, on-the-
ground forest management according to rigorous standards developed by a broad variety of
stakeholder groups.

7.0.17 “Green Seal” is an independent, non-profit environmental labeling organization. Green
Seal standards for products and services meet the U.S. EPA’s criteria for third-party

certifiers. The Green Seal is a registered certification mark that may appear only on certified
products.

7.0.18 “Integrated Pest Management” is an ecosystem-based strategy that focuses on long-term
prevention of pests or their damage through a combination of techniques such as biological
control, habitat manipulation, modification of cultural practices, and use of resistant

varieties. Pesticides are used only after monitoring indicates they are needed according to
established guidelines, and treatments are made with the goal of removing only the target
organism. Pest control materials are selected and applied in a manner that minimizes risks to
hurnan health, beneficial and nontarget organisms, and the environment.

7.0.19 “LEEDTM Rating System” means the most recent version of the Leadership in Energy
and Environmental Design (LEEDTM) Commercial Green Building Rating System, or other
related LEEDTM Rating System, approved by the U.S. Green Building Council and designed for
rating new and existing commercial, institutional, and residential buildings.

7.0.20 *Organic Pest Management” prohibits the use and application of toxic chemical pesticides
and strives to prevent pest problems through the application of natural, organic horticultural and
maintenance practices. All pest control products shall be in keeping with, but not limited to,
those products on the approved list of Califomia Certified Organic Foods (CCOF).

7.0.21 "Post-consumer Material" means a finished material which would normally be disposed of
as a solid waste, having reached its intended end-use and completed its life cycle as a consumer
item, and does not include manufacturing or converting wastes.



7.0.22 “Pre-consumer Material” means material or by-products generated after manufacture of a
product is completed but before the product reaches the end-use consumer. Pre-consumer
material does not include mill and manufacturing trim, scrap, or broke which is generated at a
manufacturing site and commonly reused on-site in the same or another manufacturing process.

7.0.23 “Recovered Material” means fragments of products or finished produets of a
manufacturing process, which has converted a resource into a commadity of real economic
value, and includes pre-consumer and post-consumer material but does not include excess
resources of the manufacturing process.

7.0.24 “Recycled Content™ means the percentage of recovered material, including pre-consumer
and post-consumer materials, in a product.

7.0.25 “Recycled Content Standard” means the minimum level of recovered material and/or
post-consurer material necessary for products to qualify as “recycled products.”

7.0.26 “Recycled Product™ means a product that meets [the Organization’s] recycled content
policy objectives for post-consumer and recovered material.

7.0.27 “Remanufactured Product™ means any product diverted from the supply of discarded
materials by refurbishing and marketing said product without substantial change to its original
form.

7.0.28 “Reused Product” means any product designed to be used many times for the same or
other purposes without additional processing except for specific requirements such as cleaning,
painting or minor repairs.

7.0.29 “Source Reduction” refers to products that result in a net reduction in the generation of
waste compared to their previous or alternate version and includes durable, reusable and
remanufactured products; products with no, or reduced, toxic constituents; and products
marketed with no, or reduced, packaging.

7.0.30 “U.S. EPA Guidelines” means the Comprehensive Procurement Guidelines established by
the U.S. Environmental Protection Agency for federal agency purchases as of May 2002 and any
subsequent versions adopted.

7.0.31 “Water-Saving Products”™ are those that are in the upper 25% of water conservation for all
simnilar products, or at least 10% more water-conserving than the minimum level that meets the
Federal standards.

8.0 EFFECTIVE DATES

§.0.1 This policy shall take effect on November 15, 2011,



CITY OF COVINA
AGENDA ITEM COMMENTARY

MEETING DATE: November 15,2011 ITEM NO.:CC9
STAFF SOURCE: Steve Henley, Director of Public Works ﬂ/J
Kalieh Honish, Assistant Director of Public Works

Vivian Castre, Environmental Services Manager
Linda McClure, Sr. Administrative Assistant

ITEM TITLE: Adoption of Resolution No. 11-7025 Recogmzing a Day Without a Bag in
the City of Covina
STAFF RECOMMENDATION

a) Adopt Resolution No. 11-7025, recognizing the 2011 Day Without a Bag in the City of
Covina and

b} Announcing free reusable shopping bag give-a-way.

FISCAL IMPACT

The recommended action entails no impact upon the General Fund. The Covina reusable bags
were purchased on July 13, 2011 under account number 6200358053500 and included m the
2010-2011 adopted City budget. In addition, Heal the Bay will be providing reusable bags at no
cost to the City.

BACKGROUND

Californians use more than 19 billion plastic grocery bags each year, roughly 552 bags per
person. This usage generates about 150,000 tons of unnecessary waste — enough 1o stretch
around the globe over 250 times. The state spends $25 million per year to collect and dispose of
plastic bags. Plastic bags not only create significant litter problems for Los Angeles County
streets, beaches, and the marine environment, but they also can cost cities up to 20 cents per bag
for disposal.

Paper bags have long been considered a more environmentally friendly alternative to plastic
bags. However, when considering their whole life cycle, the detrimental effect they have on the
environment is clearly evident. Manufacturing paper bags emits 70% more global warming
gasses and creates 50 times more water pollution. Paper bag manufacturing also contributes to
global warming by destroying trees. At the end of their life cycle, 80 percent of ali paper bags
end up in landfills. Due to lack of oxygen in landfills, paper bags do not biodegrade. Paper bags
also cost more to landfill because they take up much more space by weight and volume than
plastic bags.

The City of Covina has set selid waste reduction and recycling goals and s taking action against
the unchecked proliferation of plastic bags. Reusable bags contribute towards environmental



and financial sustainability over single-use plastic and paper carryout bags. In September 2007,
the City created its own reusable bag to promote recycling and reduce solid waste in Covina.

The City of Covina in partnership with Heal the Bay, its community partners, and Los Angeles
County are urging shoppers to forego single-use plastic and paper bags in favor of reusable
shopping bags and to recognize A Day Without a Bag.

To commemorate this event and encourage the use of reusable shopping bags, the City of
Covina will be offering free bags (while supplies last) to all City residents on December 15,
2011, A Day Without a Bag, at the Environmental Services/Engineering and Building/Planning
counters at City Hall and the Public Works counter at the Yard during business hours.

RELEVANCE TO THE STRATEGIC PLAN

This item is directly related to the City’s 2009-2012 three vear goal of “becoming an
environmentally sustainable community” by educating the residents on the environmental impact
of plastic and paper bag usage and the collection and disposal costs incurred by the cities.

EXHIBITS
A. Resolution No. 11-7025

City Attorney: —A_- —4 . Finance Director:
1 1 3

City Manager: M Other:
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RESOLUTION NQ, 11-7025
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF
COVINA, CALIFORNIA, RECOGNIZING THE 2011 DAY WITHOUT A
BAG IN THE CITY OF COVINA AND ANNOUNCING FREE REUSABLE
SHOPPING BAG GIVE-A-WAY

WHEREAS, Californians use more than 19 billion plastic grocery bags each year,
roughly 552 bags per person; and,

WHEREAS, this usage generates almost 150,000 tons of unnecessary waste, enough to
stretch around the globe over 250 times; and,

WHEREAS, the state spends $25 million per year to collect and dispose of plastic bags;
and,

WHEREAS, plastic bags not only create significant litter problems for Los Angeles
County streets, beaches, and the marine environment, they can also cost citics up to 20 cents per
bag for disposal; and,

WHEREAS, paper bags have long been considered a more environmentally friendly
alternative to plastic bags, however, when considering their whole life cycle, the detrimental
effect they have on the environment is clearly evident; and,

WHEREAS, manufacturing paper bags emits 70% more global warming gasses, and
creates 50 times more water pollution; and,

WHEREAS, paper bag manufacturing also contributes to global warming by destroying
trees; and,

WHEREAS, at the end of their life cycle, 80 percent of all paper bags end up in landfills;
and,

WHEREAS, due to lack of oxygen in landfills, paper bags do not biodegrade; and,

WHEREAS, paper bags also cost more to landfill because they take up much more space
by weight and volume than plastic bags; and,

WHEREAS, reusable bags contribute towards environmental and financial sustainability
over single-use plastic and paper carryout bags; and,

WHEREAS, The County of Los Angeles in partnership with Heal the Bay, its
community partners, and the City of Covina (“City”™) are urging shoppers to forego single-use
plastic and paper bags in favor of reusable shopping bags to recognize A Day Without A Bag;
and,



WHEREAS, to commemorate this event and encourage the use of reusable shopping
bags, the City will be offering free bags (while supplies last) to all City residents on December
15,2011, A Day Without A Bag, at the Environmental Services/Engineering and
Building/Planning counters at City Hall and the Public Works counter at the Yard during
business hours.

NOW, THEREFORE, THE CITY COUNCIL of the City of Covina, California, does
hereby resolve that December 15,2011 is recognized as the “2011 Day Without a Bag” in the
City of Covina and encourages all citizens to forego single-use plastic and paper bags in favor of
reusable shopping bags.

Passed, approved and adopted this day of , 2011,

John King, Mavor

ATTEST:

Kay Manning, City Clerk

APPROVED AS TO FORM:

City Attorney



CITY OF COVINA
AGENDA ITEM COMMENTARY

MEETING DATE: November 15, 2011 ITEMNO.: CC 1o
STAFF SOURCE: Daryl Parrish, City Manager ng

ITEM TITLE: Resolution of the City Council of the City of Covina, County of Los
Angeles, State of California, supporting the display of the National Motto
“In God We Trust” in the Covina Council Chambers in a prominent
location.

STAFF RECOMMENDATION
Adopt Resolution No. 11-7026 supporting the display of the National Motto “In God We Trust”
in the Covina Council Chambers in a prominent location.

FISCAL IMPACT

There is a minor fiscal impact associated with the recommended item, which would be the cost
of materials and labor to display the motto in the council chambers. The cost is anticipated to be
between $500. and $1.000. This will be paid out of the City Council general supply budget.

BACKGROUND

“In God We Trust” became our national motto when approved by Congress on July 30, 1956
after the United States led the world through the frauma of World War II. The words have been
used on U.S. currency since 1964. The same inspiring slogan is engraved above the entrance to
the U.S. Senate Chamber and above the Speaker’s dais in the House of Representatives, In both
war and peace these words have been a profound source of strength and guidance to many
generations of Americans. The mission of In God We Trust — America, Inc. is to promote
patriotism by displaying our national motto “In God We Trust” in city halls in America. To date
a growing number of cities and towns across America are taking action and voting “ves” to
display our National Motto. The federal Ninth Circuit Court of Appeals unanimously agreed the
position that the motto is constitutional. In its decision filed March 11, 2010, the Ninth Circuit
explained that displaying such a venerable reminder of our national heritage and identity as the
national motto is unquestionably constitutional.

RELEVANCE TO THE STRATEGIC PLAN
None



EXHIBITS
A. City Resolution 11-7026.
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RESOLUTION NO. 11- 7016

A RESOLUTION OF THE COUNCIL OF THE CITY OF COVINA,
COUNTY OF LOS ANGAELES, STATE OF CALIFORNIA,
SUPPORTING THE DISPLAY OF THE NATIONAL MOTTO "IN GOD
WE TRUST" IN THE COVINA COUNCIL CHAMBERS IN A
PROMINENT LOCATION.

WHEREAS, “In God We Trust” became the United States national motto on July 30,
1956, shortly after our nation led the world through the trauma of World War II and

WHEREAS, the words have been used on U.S. currency since 1864; and

WHEREAS, the same inspiring slogan is engraved above the entrance to the Senate
Chamber as well as above the Speaker's dais in the House of Representatives; and

WHEREAS, in both war and peace, these words have been a profound source of strength
and guidance to many generations of Americans; and

WHEREAS, the City desires to display this patriotic motto in the Council Chambers as a
way to solemnize public occasions and express confidence in our society.

NOW THEREFORE, BE IT RESOLVED AND ORDERED by the City Council of the
City of Covina, as follows:

SECTION 1. That the City Council of the City of Covina, California, does hereby
determine that the historic and patriotic words of our national motto, “In God We Trust,” shall be
permanently and prominently displayed in the Covina Council Chambers at City Hall.

SECTION 2. The City Clerk shall certify to the passage and adoption of this resolution.

PASSED, APPROVED AND ADOPTED this 15" day of November, 2011,

John C. King, Mayor

ATTEST:

Kay Manning, City Clerk

Resohition No. Page 1 of 2 November 15, 2011



APPROVED AS TO FORM,;

Marco Martinez, City Attorney
CERTIFICATION

1, Catherine M. LaCroix, Deputy City Clerk of the City of Covina, hereby CERTIFY that
Resolution No. 11-702p was adopted by the Covina City Council at a regular meeting of the City
Council held this 15" day of November, 2011, and was approved and passed by the following
vote:

AYES:
NOES:
ABSTAIN:

ABSENT:

Catherine M. LaCroix
Deputy City Clerk

Resolution No. Page2of2 November 15, 2011



CITY OF COVINA
AGENDA ITEM COMMENTARY

MEETING DATE: November 15, 2011 ITEM NO.:CC 11

STAFF SOURCE: Dilu de Alwis, Finance Director Q{Z;w

ITEM TITLE: Adopt Resolution Ne.11-7027 Authorizing the Finance Director to
Amend the Fiscal Year 2011-2012 Budget in the Library
Equipment Reserve Fund.

STAFF RECOMMENDATION
Adopt Resolution No. 11-7027, amending Fiscal Year 2011-2012 budget of the
Equipment Reserve Fund by $9,750 to fund the cost of replacement computers,

FISCAL IMPACT

The Library Equipment Reserve Fund (2180) has a reserve balance of $14,392 as of the
end of last fiscal year. The purpose of this fund is to replace equipment in the Covina
Public Library on an as needed basis. Staff requests approval to increase appropriations
in account 2180-3900-00-55700.

BACKGROUND

The Covina Public Library has 39 computers designated as “public access”, Of these
computers, 10 computers were identified as being under-performing resulting in poor
customer service. These computers used by the patrons of the Covina Public Library
were obsolete resulted in numerous service calls to the Information Technology division
of the Finance Department. Due to the age of these computers, staff was not able to
upgrade with additional memory or other software to better serve the Library’s patrons.

Staff replaced 10 computers that nceded immediate atfention and will continue to seek
funding to replace/upgrade more of the public computers through the budget process.

The Library Equipment Reserve Fund set-up for this type of expendituze, did not have a
budget in place to replace equipment in fiscal year 2011-2012 and requires a budget
adjustment.

EXHIBITS

A. Resolution No. 11-7027 7N
REVIEW TEAM ONLY (@ 3)
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RESOLUTIONNO. 11-7027

A RESOLUTION OF THE CITY COUNCIL OF THE
CITY OF COVINA, CALIFORNIA, AMENDING THE
FISCAL YEAR 2011-2012 LIBRARY EQUIPMENT
REPLACEMENT RESERVE FUND

WHEREAS, the City of Covina is a municipal corporation duly organized and existing
pursuant to the Constitution and laws of the State of California (“City™); and

WHEREAS, the budget for the City of Covina for fiscal year commencing July 1, 2011
and ending June 30, 2012 was approved on June 21, 2011; and

WHEREAS, the approved budget is in accordance with all applicable ordinances of the
City and all applicable statutes of the State; and

WHEREAS, the reallocation of the appropriations between departmental activities may
be made by the City Manager, amendments (increases/decreases) to the Budget shall be by
approval and Resolution of the City Council;

NOW, THEREFORE, BE IT RESOLVED AND ORDERED by the City Council of the
City of Covina, as follows:

SECTION 1. Amend the fiscal year 2011-2012 Library Equipment Replacement Reserve
Fund Budget as follows:

2180-3900-00-55700-00 $9,740

SECTION 2. The City Clerk shall certify to the adoption of this resolution.

PASSED, APPROVED AND ADOPTED this 15" DAY OF NOVEMBER.

John C. KING, Mayor
ATTEST:

City Clerk

APPROVED AS TO FORM,;

Marco Martinez, City Attorney



COVINA REDEVELOPMENT AGENCY
AGENDA ITEM COMMENTARY

MEETING DATE: November 15,2011
STAFF SOURCE: Dilu De Alwis, Finance Director
ITEM TITLE: Payment of Demands

ITEM NO.:CC 12

STAFF RECOMMENDATION:
Approve Payment of Demands in the amount of  $280,706.96

BACKGROUND:

Attached list of warrants, demands, which are being presented for approval for September 2011

are summarized as follows:

DATE OF DEMANDS DEMAND NUMBERS
ACCOUNTS PAYABLE WARRANTS
September 1, 2011 6638-6643
September 6, 2011 6644
September 8, 2011 6645-6654
September 14, 2011 66556661
September 22, 2011 6662-6668
September 1, 2011 (Reimburse PR Insurance)
September 135, 2011 (Reimburse PR Insurance)
September 29, 2011 (Reimburse PR Insurance)
PAYROLL
September 1, 2011
September 15, 2011
September 29, 2011
YOIDS

GRAND TOTAL;

RELEVANCE TO STRATEGIC PL.AN: Not applicable

AMOUNT

$13,039.04
$94,770.00
$39,363.27

$9,312.42
$16,076.39

$9,775.43
$10,096.32
$6,333.74

$25,218.55
$28,903.22
$27.818.58

$280,706.96

EXHIBITS:
A, ACCOUNTS PAYABLE REGISTER
£
REVIEW TEAM ONLY N w
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CITY OF COVINA
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STATE OF CALFORNIA )

COUNTY OF LOS ANGELES )) >

1, Dilu De Alwis being first duly sworn, declare that I am the Finance Director of the City
of Covina and have read the attached Register(s) of Audited Demands for the Covina
Redevelopment Agency dated Accounts Payable for 9/01/11, 9/06/11, 9/08/11, 9/14/11
and 9/22/11; Payroll for 9/01/11, 9/15/11 and 9/29/11; know the contents thereof, and
do CERTIFY as to the accuracy of the attached Demands and the availability of funds for

their payment pursuant to the government Code, Section 37202.

Dilu De Alwis,
Finance Director

Subseribed and sworn to before me

this thu'day of /{/Mfé{&:e/ 2011

”t%(@&wg,/

Fik4



COVINA REDEVELOPMENT AGENCY
AGENDA ITEM COMMENTARY

MEETING DATE: November 15, 2011 ITEM NO.:CC 13

STAFF SOURCE: Robert Neiuber, Deputy Executive Director F‘U
Lisa Brancheau, Redevelopment Manager

ITEM TITLE: League of California Cities, “Strong Cities Strong State,” City of Covina
Profile

STAFF RECOMMENDATION
Receive and file report on the League of California Cities profiling of the City of Covina for
inchision in the League’s, “Strong Cities Strong State,” website campaign.

FISCAL IMPACT
There is no fiscal impact.

BACKGROUND

“Strong Cities Strong State,” is a campaign designed to communicate the important role local
government plays in the everyday lives of California residents. The website,
www.strongeitiesstrongstate. com, provides additional information about the movement
sponsored by the League of California Cities and the California Management Foundation. It
promotes city success stories alongside profiles of the elected city officials and city managers
working together to build and maintain a high quality of life for California city residents.

The Strong Cities program provides a platform for showcasing California cities’
accomplishments while emphasizing specific city services and community characteristics. It
promotes the innovation and experience of local officials in delivering vital city services. The
campaign profiles individual cities through the use of written commentary, photos, and video.

Covina submitted a profile of the city’s accomplishments over the last five years. The following
items will be highlighted on the “Strong Cities Strong State” website:

s Downtown Development
o Olson Citrus Walk Development
Vintage Walk Development
Heritage Plaza
Downtown Facade Improvements
Metrolink & Civic Center Parking Structures
Bike Master Plan & Bikestation
s The Covina Center for the Performing Arts (CCPA)
» The Azusa Avenue Corridor
Lowes Home Hardware
The Home Depot
Bert’s Mega Mall
Covina AMC 30 Theater

O 00 GO0

O 000


http:www.strongcitiesstrongstate.com

o Outback & Clearman’s North Woods Inn Steakhouses
IKEA
Community Events
o Thunderfest & Music Festival
© Farmers Market
o Dare To Care fundraiser to benefit Citrus Valley Hospice in memory of Pat Allen
o Christmas Parade
o Downtown Car Shows
Photos of accomplishments
Brief promotional marketing video
Written quotes from City supporters
List of influential people in the Covina community
A profile of the City Counecil and City Manager and a description of their mission
and goals

. % % =%

The City and Covina Redevelopment Agency are hopeful that participating in the “Strong Cities
Strong State” campaign will result in positive exposure for local cities as a collective body as
well as for the City of Covina, individually.

RELEVANCE TO STRATEGIC PLAN
Marketing the City and its accomplishments is in keeping with the Strategic Plan Goal to
Enhance Financial Stability,

EXHIBITS
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CITY OF COVINA
AGENDA ITEM COMMENTARY

MEETING DATE: November 15,2011 ITEMNO,; CPH1
STAFF SOURCE: Robert Neiuber, Director of Community Development ﬁ{/

ITEM TITLE: Public Hearing of 2011 Annual Report for the} Covina Downtown
Business Area Enhancement District and Proposed Assessment

STAFF RECOMMENDATION

a. Conduct the public hearing of the 2011 Annual Report for the Covina Downtown
Business Area Enhancement District and Proposed Assessment; and

b. Adopt Resolution No. 11-7022, of the City Council of the City of Covina confirming the
2010 Annual Report for the Covina Downtown Business Area Enhancement District and
levying the assessment described therein.

FISCAL IMPACT
There is no impact to the General Fund.

BACKGROUND

At the City Council meeting of October 18, 2011, Council was presented with the Annual Report
for the 2010 Covina Downtown Business Area Enhancement District (BAED). The Report was
approved and a resolution was adopted expressing the City Council’s intention to levy an annual
assessment for the fiscal vear 2010-11.

The adopted Resolution established a date of November 1, 2011 for a public hearing on this
assessment. The Public Hearing was opened and continued to November 15, 2011 so that all
noticing requirements could be followed.

Legal requirements for the continuation of this agreement obligate the City to:

1 Approve the Annual Report

2} Adopt a resolution of iniention to levy an annual assessment
3) Hold a public hearing on this assessment

4) Adopt a resolution confirming the Annual Report

The previous meeting satisfied the first two of these requirements. The second two items are
being addressed at this meeting.

As a possible change 10 the Antiual Report, staff will suggest that Council direct the BAED to
maintain maintenance, website, and operating expenses at their current levels and reduce
promotional events and supplementing advertising costs until the issue as to whether or not the
Redevelopment Agency’s matching funds are available is resolved.



RELEVANCE TO STRATEGIC PLAN :
Providing funding to aid in the promotion, marketing, and maintenance of downtown is in
keeping with the Strategic Planning goal of Enhancing Financial Stability.

EXHIBITS
A Business Area Enhancement District Anmual Report
B. Resolution No. 11-7022
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COVINA DOWNTOWN ASSOCIATION
143 N. CITRUS AVE.
COVINA, CA. 91723

Qctober 3, 2011

Lisa Brancheau

City of Covina

125 East College Street
Covina, California 91723

RE: Benefit Area Enhancement District

Dear Lisa,

The Board of Directors of the Covina Downtown Association has
prepared the following report in order to levy BAED assessment in the
Downtown area for the year 2012.

1. Boundary Changes
The Board of Directors request no changes in the boundaries of the
BAED district at this time.

2. Planned Activities for 2012

The Board of Directors has adopted a plan for the fiscal year 2012
which includes continued print, internet and direct mall advertising,
promoting the Downtown shopping experience through our website
and directories, light pole banner program, continuation of our
sidewalk and alleyway malntenance program, and the lighting of
the trees on Citrus Avenue.

3. Projected budget for 2012 fiscal year

Our budget for the fiscal year 2012 will be $39,700.00 with
estimated $15,000.00 coming from the BAED assessment and
matched funds. We have budgeted 80% to advertising and
promotlonal events, 10% to sidewalk and tree maintenance, , 7%
for the Covina.com website, and 3% for operating expenses.

4. Method of levying Assessment

The fiscal assessment would be the same as in past years at
$125.00 per business. The Board respectfully requests that the City
match these funds, as in the past.
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COVINA DOWNTOWN ASSOCIATION
143 N. CITRUS AVE.
COVINA, CA. 91723

5. Carryover Revenues
Our 2012 fiscal budget will fund all of the CDA activities, leaving an

estimated $3000.00 to begin the next fiscai year.

6. Outside Contributions
We will continue to solicit associate members, using Puente Street

to the railroad track, and Second Street to Fourth Avenue as our
perimeters for the district. We will continue to maintain the Citrus
Avenue banner program to bring in additional funds to supplement
our assessments.

On Behalf the Covina Downtown Association, I would like to thank the
City for your continued support of our activities in the Downtown area.

Respectfully submitted,

George ?ete;saa{

7{/ ‘f] “

//’{ o //
L = 4
President

Covina Downtown Association

EXHIBIT A Page2of 2



RESOLUTION NO. 11-7622

A RESOLUTION OF THE CITY COUNCIL OF THE CITY
OF COVINA CONFIRMING THE 2011 ANNUAL REPORT
FOR THE COVINA DOWNTOWN BUSINESS AREA
ENHANCEMENT DISTRICT AND LEVYING THE
ASSESSMENT DESCRIBED THEREIN.

WHEREAS, the City Council has previously established the Covina Downtown
Business Area Enhancement District {(the “BAED”), created pursuant to the Parking and
Business Improvement Area Law of 1989 (California Streets and Highways Code, Sections
36500 et seq.), and;

WHEREAS, the City Council desires to continue the BAED by levying the annual
assessment permitted by the Ordinance, which established the BAED; and _

WHEREAS, in accordance with State law, the City Council has previously conducted a
public hearing to consider the annual report on the BAED; and

WHEREAS, the City Council did pass the resolution of intention to levy an annual
assessment for the fiscal year 2011-2012 in the Covina Downtown BAED.

NOW, THEREFORE, the City Council of the City of Covina, California, does hereby
resolve as follows:

SECTION 1. The City Council of the City of Covina does hereby confirm the annual
report for the Covina Downtown BAED for 2011.

SECTION 2. In accordance with California Streets and Highways Code section
36535(c), the adoption of this resolution shall constitute the levy of the assessment for the fiscal
year 2010-2011 in the BAED, as described in the resolution of intention.

SECTION 3. The City Clerk shall certify as to the adoption of this resolution and shall
cause the same to be processed in the manner required by law.

PASSED, APPROVED AND ADOPTED this 15th day of November, 2011.

John King Mayor, City of Covina
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ATTEST:

Kay Manning City Clerk, City of Covina

APPROVED AS TO FORM,;

City Attorney
CERTIFICATION

1, Catherine M. LaCroix, Deputy City Clerk of the City of Covina, hereby
CERTIFY that Resolution No 11-7022 was adopted by the Covina City Council at a
regular meeting of the City Council held this 15th day of November, 2011, and was
approved and passed by the following vote:

AYES:
NOES:
ABSTAIN:

ABSENT:

Catherine M, LaCroix
Deputy City Clerk
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CITY OF COVINA
AGENDA ITEM COMMENTARY

MEETING DATE: November 15, 2011 ITEMNO.: CPH?
7
STAFF SOURCE: Robert Neiuber, Director of Community Development¥~

ITEMTITLE: Public Hearing of 2011 Annual Report for the Prospero Park Business
Area Enhancement District and Proposed Assessment

STAFF RECOMMENDATION

a.  Conduct the public hearing of the 2011 Annual Report for the Prospero Park Business
Area Enhancement District and Proposed Assessment; and

b, Adopt Resolution No. 11-7023 confirming the 2011 Annual Report for the Prospero Park
Business Area Enhancement District and levying the assessment described therein.

GENERAL FUND IMPACT
None at this time.

BACKGROUND

At the City Council meeting of October 19, 2011, Council was presented with the Annual Report
for the 2011 Prospero Park Business Area Enhancement District (BAED). The Report was
approved and a resolution was adopted expressing the City Council’s intention to levy an annual
assessment for the fiscal year 2011-12.

The adopted Resolution established a date of November 1, 2011 for a public hearing on this
assessment. The Public Hearing was opened and continued to November 15, 2011 so that all
noticing requirements could be followed.

Legal requirements for the continuation of this agreement obligate the City to:

1) Approve the Annual Report
2) Adopt a resolution of intention to levy an annual assessment

3) Hold a public hearing on this assessment
4) Adopt a resolution confirming the Annual Report

This previous meeting satisfied the first two of these requirements. The second two items are
being addressed at this meeting.

RELEVENCE TO THE STRATEGIC PLAN

Providing maintenance and upkeep to the common public areas of the Prospero Park area helps
to “Enhances the City’s Financial Stability” in that it helps to maintain property values and
reduces additional general fund costs that might bave to be expended to provide clean-up
services.



EXHIBITS
A. Business Area Enhancement District Annual Report
B. Resolution No. 11-7023
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PROSPERO PARK OWNER'S ASSOCIATION, INC.

ANNUAL REPORT 2011 - PROSPERO PARK OWNER’S ASSOCIATION
Busineas Area Enhancement District
1. Boundary Changes
The Board of Directors will request no changes to the boundaries of the Prospero Park Area.

2. 2011 Activities

The Board of directors plans a similar distribution of funds for the 2012 fiscal year. The funds are
currently being used for the Covina Night Out Against Crime block party, monthiy newsletier,
eradicating graffiti and liability insurance. There has been discussion of adding trash receptacles in
the area but at this fime nothing has been finalized.

To further help in the eradication of grafiiti in the Prospero Park area the association has contracted
with Urban Graffiti Enterprises to canvas the area on a bi-weekly basis and remove tagging on all
properties that have given permission to enter the premise to do work.

A web page has been designed to advertise apartment vacancies in the Prospero Park area. it is
now availabie to Prospero Park Owners.

3. Projected Costs for 2012 Presently we do riot know the exaci number of owners that will
participate in the association. With the information we have we estimate our budget for the year 2012
to be $7,075.00 plus approximately $10,500.00 to be carried over from year 2011. A copy of the
proposed budget is enclosed.

4. Method of levying assessment
The 2012 assessment will be $125.00 per business in the BAED district  This is the same
assessment as in 2011.

5. Surplus/Deficit
Cumently we project $10,500.00 to be left in the Association fund through December 31, 2011. All
budgeted expenses are covered prior to our receiving new owner's dues for 2012.

6. Qutside funding

We have changed our checking account to an interest bearing account which should produce an
additional $75.00 annuslly. The only other source of income would be possible matching furkds from
the City of Covina.

On behalf of the owners in the Prospero Park Owner's Association, Inc we thank you for all your
support and look forward to a strong relationship with the City of Covina.

Respectiully submitted,

s Mo

Glenn Garreit
President

Prospere Park Owner's Association, Inc.
Gity of Cavina Letter 2012 BAED
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PROSPERO PARK OWNER’S ASSOCIATION, INC

PROPOSED BUDGET FOR FISCAL YEAR 2012

JULY 1, 2011 TO JUNE 30, 2012
INCOME Owner’s Dues $7.000.00
Interest on checking account 75.00
$7,075.00
EXPENSES
Postage (Monthly mailer) $ 550.00
Stationary 450.00
P.O. Box 4632 45.00
Insurance 1,155.00
Accountant 350.00
Legal fees 600.00
Covina Night out against crime 775.00
Urban Graffiti Enterprise 3,000.00
Web page maintenance 150.00
TOTAL EXPENSES $7,075.00
Proapero Park Budget 2012
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RESOLUTION NO. 11-7023

A RESOLUTION OF THE CITY COUNCIL OF THE CITY
OF COVINA CONFIRMING THE 2011 ANNUAL REPORT
FOR THE PROSPERO PARK BUSINESS AREA
ENHANCEMENT DISTRICT AND LEVYING THE
ASSESSMENT DESCRIBED THEREIN.

WHEREAS, the City Council has previously established the Prospero Park Business
Area Enhancement District (the “BAED”), created pursuant to the Parking and Business
Improvement Area Law of 1989 (California Streets and Highways Code, Sections 36500 et seq.),
and;

WHEREAS, the City Council desires to continue the BAED by levying the annual
assessment permitted by the Ordinance, which established the BAED; and

WHEREAS, in accordance with State law, the City Council has previously conducted a
public hearing to consider the annual report on the BAED; and

WHEREAS, the City Council did pass the resolution of intention to levy an annual
assessment for the fiscal year 2011-2012 in the Prospero Park BAED.

NOW, THEREFORE, the City Council of the City of Covina, California, does hereby
resolve as follows:

SECTION 1. The City Council of the City of Covina does hereby confirm the annual
report for the Prospero Park BAED for 2011.

SECTION 2. In accordance with California Streets and Highways Code section
36535(c), the adoption of this resolution shall constitute the levy of the assessment for the fiscal
year 2010-2011 in the BAED, as described in the resolution of intention.

SECTION 3. The City Clerk shall certify as to the adoption of this resolution and shall
cause the same to be processed in the manner required by law.

- PASSED, APPROVED AND ADOPTED this 15th day of November, 2011.

John King Mayor, City of Covina
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ATTEST:

Kay Manning City Clerk, City of Covina

APPROVED AS TO FORM,;

City Attorney

CERTIFICATION

I, Catherine M. LaCroix, Deputy City Clerk of the City of Covina, hereby
CERTIFY that Resolution No 11-7022 was adopted by the Covina City Council af a
regular meeting of the City Council held this 15th day of November, 2011, and was
approved and passed by the following vote:

AYES:
NOES:
ABSTAIN:

ABSENT:

Catherine M. LaCroix
Deputy City Clerk
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CITY OF COVINA
AGENDA ITEM COMMENTARY

MEETING DATE: November 15, 2011 ITEMNO..CB1

STAFF SOURCE: William J. Priest, Assistant City Attorngy
Cathy LaCroix, Deputy City Ciem

ITEM TITLE: Second reading and adoption of Ordinance No. 11-2004

STAFF RECOMMENDATION

That the City Council pass and adopt Ordinance No. 11-2004, an ordinance amending and
updating Chapter 3.04 of Title 3 of the Covina Municipal Code pertaining to claims and demands
against the City.

FISCAL IMPACT
None.

BACKGROUND

At the November 1, 2011 City Council meeting, the City Council waived first reading, read by
title only and introduced Ordinance Ne, 112004, The Ceuncil vote was 4-0, with Mayor Pro
Tem Stapleton absent. A copy of the November 1, 2011 agenda report is attached and contains
detailed explanation of the proposed ordinance. If adopted tonight, the Ordinance will become
effective in 30 days.

RELEVANCE TO THE STRATEGIC PLAN
None.

EXHIBITS
A,  November 1, 2011 Staff Report
B. Ordinance No. 11-2604
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o Not approved/Denied by vole
o Continued
Hreerimnsiniamae -Z04| CITY OF COVINA

AGENDA ITEM COMMENTARY
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MEETING DATE: November 1, 2011

STAFF SOURCE: Dilu De Alwis, Finance Director
William J. Priest, Assistant City Attorney

ITEM TITLE: Introduce and waive further reading of Ordinance No, 11-2004, amending
and updating Chapter 3.04 of Title 3 of the Covina Municipal Code
pertaining to claims and demands against the City.

STAFF RECOMMENDATION:
That the City Council:

1.) Introduce and waive further reading of Ordinance No. 11-2004 (attached hereto as Exhibit
“A™), amending and updating Chapter 3.04 of Title 3 of the Covina Municipal Code pertaining to
claims and demands against the City.

FISCAL IMPACT:

None.

BACKGROUND/ANALYSIS:

Chapter 3.04 of the Covina Municipal Code sets forth a procedure by which persons may file
claims against the City to recover money or damages. Chapter 3.04 has remained unchanged
since 1964. It only requires that a claim be made in writing, that it be filed with the Finance
Director, and that it be presented to the City Council for approval. It also contains procedures
for the Mayor drawing a warrant for payment if approved by the Council. Over time, Chapter
3.04 has become outdated in that it does not reference current law.

The California Government Claims Act (Government Code, Sections 900 et seg.) (the “Act™)
generally governs claims against cities for money or damages. The Act provides detailed
procedures for how and when a claim must be presented (6 months or 1 year from accrual,
depending on the claim), deadlines for when the City must act upon a claim (45 days from
presentation), and statutes of limitations to file a lawsuit after the City denies a claim. For all
practical purposes, the City has been following the Act when it processes a claim.

Certain types of claims are not generally covered by the Act, such as (i) local tax, assessment or
fee refunds, (ii) claims by public employees for fees, salaries, wages, expenses, ete., and (iii)
claims for money sought from the City by the State or another local public entity. {Government
Code, Section 905)  When these types of claims are not governed by another statute or
regulation, the Act allows cities to address them by local ordinance, provided that (i) the
ordinance does not set a shorter time to file a claim than provided in the Act and (ii) the
ordinance does not give the City more time to act on a claim than provided in the Act.
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The current Code does not address these types of claims. Therefore, as part of a comprehensive
update and to promote administrative consistency, the attached ordinance amends Chapter 3.04
to incorporate the procedures of the Act. In this way, all claims the City receives will be
addressed through the same procedures.

Along with updating Chapter 3.04, this ordinance adds three provisions:

Section 3.04.030 — Delegates to the City Manager authority to review and settle all claims up to
the amount of $25,000 and delegates to the City’s Risk Manager such authority up to $15,000.
This is not a change in policy and merely codifies the authority limits approved by the City
Council through Resolution 10-6905 (adopted Nov. 16, 2010).

Section 3.04.040 — Earlier this year, the California Supreme Court ruled that a local tax refund
claim filed under the Act could proceed as a class action. Ardon v. City of Los Angeles, (2011)
52 Cal. 4th 241, However, the Court did not address whether class actions could be prohibited
by local ordinance. Therefore, language has been added to Section 3.04.040 making explicit that
all claims for money against the City must be filed on an individual basis, and not as a class or
group. Although staff cannot predict how future courts will rule on this language, staff believes
it can only help in limiting the City’s financial exposure.

Section 3.04.100 - The City has established various taxes, assessments and fees that are payable
by persons according to the terms of the ordinance, resolution or other action that enacted them.
Typicaily, failure to timely pay results in interest or penalties being charged to the person owing
the debt. Under certain circumstances, a person may legally challenge the City’s authority to
collect a tax, assessment or fee in court.

The California Court of Appeal in City of Anaheim v. Superior Court (Priceline.com) (2009) 179
Cal. App.4th 825, held that if a taxpayer seeks judicial review of a city's determination that the
taxpayer owes a local tax, the taxpayer is not required to pay all tax, interest and penalties prior
to pursuing judicial review, unless a city's municipal code explicitly includes a "pay first, litigate
later” provision. Although the Anagheim case arose in the context of transient occupancy (hotel)
tax, the logic of this case can be applied to most, if not all, local taxes, assessments and fees.

This Section will explicitly include the “pay first, litigate later” language suggested in Anaheim.
This will ensure full collection of back taxes, assessmenis and fees, plus any interest and/or
penalties that may be due on amounts owing, prior to and as a condition to the debtor seeking
judicial review of liability. This will ensure that essential public services dependent on these
funds are not unnecessarily interrupted.

RELEVANCE TO THE STRATEGIC PLAN
None.

EXHIBITS
A. Ordinance No. 11-2004
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EXHIBIT B -NOVEMBER 15, 2011

ORDINANCE NO. 11-2004

AN ORDINANCE OF THE CITY COUNCIL OF THE
CITY OF COVINA, CALIFORNIA, AMENDING AND
UPDATING CHAPTER 3.04 OF TITLE 3 OF THE COVINA
MUNICIPAL CODE, PERTAINING TO THE CLAIMS AND
DEMANDS AGAINST THE CITY

THE CITY COUNCIL OF THE CITY OF COVINA, CALIFORNIA, DOES
ORDAIN AS FOLLOWS:

SECTION 1. Chapter 3.04 of Title 3 of the Covina Municipal Code is hereby repealed
in its entirety and replaced with the following:

"Chapter 3.04

CLAIMS AND DEMANDS AGAINST CITY
Sections:
3.04.010 State provisions and applicability of chapter.
3.04.020 Presentation of claims — Prerequisite to bringing suit.
3.04.030 Authority of city manager.
3.04.040 Contents of claim — Review for sufficiency.
3.04.050 Time limitation for presentation of claims.

3.04.060 Time for action by city.

3.04.070 Application to file a late claim.

3.04.080 Time barred claim.

3.04.090 Effective date of chapter.

3.04.100 No enjoining collection of taxes, assessments, of fees/payments required
as condition to filing suit.

3.04.010 State provisions and applicability of chapter.

The provisions of this chapter recognize that the general claim procedures applicable to
the city and all local public agencies are governed by the provisions of the California
Government Code, Chapters 1 and 2 of Division 3.6, commencing with Section 900 and
following. The provisions of this chapter are enacted pursuant to the authority contained in
Government Code Section 935 and shall apply to all claims against the city for money or
damages, including all claims which are excepted by Government Code Section 905, provided
that such claims are not governed by any other statutes, ordinances or regulations.

3.04.020 Presentation of claims—Prerequisite for bringing suit.

No suit subject to this chapter may be brought against the city until a claim has been
presented to and acted upon by the city, pursuant to the provisions of Government Code Section
945.4. Any action brought against the city on a claim after it has been presented to and acted
upon by the city shall be subject to the provisions of Government Code Sections 945.6 and 946.
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EXHIBIT B-NOVEMBER 15, 2011

3.04.030 Aunthority of city’s risk manager and city manager.

Pursuant to Government Code Section 935.4, the city council delegates authority to the
city’s risk manager and city manager and their designees to review all claims for sufficiency and
to reject any and all claims. The city council delegates to the city’s risk manager authority to
allow, compromise, or settle claims, including Workers” Compensation claims, for an amount up
to fifteen thousand dollars ($15,000). The city council delegates to the city manager authority to
allow, compremise, or settle claims, including Workers” Compensation claims, for an amount up
to twenty-five thousand dollars (825,000). The city council shall have sole authority to allow,
compromise, or settle claims for an amount in excess of twenty-five thousand dollars ($25,000).

3.04.040 Contents of claim—Review for sufficiency.

A claim shall be in writing, verified by the claimant or by his or her guardian,
conservator, executor or administrator, and shall be presented to the city clerk by the claimant or
by a person acting on the claimant's behalf. The claims shall show all information as required by
Government Code Section 910. The foregoing reference to Government Code Section 910 shall
not be construed to authorize a class action, and no claim may be filed on behalf of a class of
persons unless verified by every member of that class. The city manager, or his or her designee,
shall review all claims for sufficiency of information. The city manager, or his or her designee,
may, within twenty (20) days of receipt of a claim, either personally deliver or mail to claimant a
notice stating deficiencies in the claim presented. If such notice is delivered or sent to ¢laimant,
the city shall not act upon the claim until at least fifteen days alier such notice is sent.

3.04.050 Time limitation for presentation of ¢laims.

Pursuant to Government Code Section 911.2, any claim specified in Section 3.04.010 of
this chapter shall be presented within the following time limitations:

A. Claims relating to a cause of action for death, injury to person or to personal
property, or growing crops shall be presented within six (6) months after the accrual of the cause
of action.

B. Claims relating to any other cause of action shall be presented within one (1) year
after the accrual of the cause of action.

3.04.060 Time for action by eity.

Pursuant to Government Code Section 912.4, the city council or eity manager or his or
her designee shall act on a claim within forty-five (45) days after the claim has been presented.
By mutual agreement of the claimant and the city council or ¢ity manager or his or her designee,
such forty-five-day period may be extended by written agreement. If the claim is net acted on
within forty-five (45) days, it shall be deemed to have been rejected on the forty-fifth day unless
such time period has been extended, in which case it shall be denied on the last day of the period
specified in the extension agreement.

3.04.070 Application to file a late claim.

Any applicant who fails to file a claim within the time period required by Section
3.04.050 of this chapter may submit a written application to the city for leave to present a late
claim, pursuant to the provisions of Government Code Section 911.4. The city manager, or his or
her designee, shall grant or deny the application to present a late claim within forty-five (45)

Ordinance No. 11-2004 Page 2 of 4



EXHIBIT B - NOVEMBER 15, 2011

days after it is presented to the ¢ify, in accordance with the provisions of the Government Code
Sections 911.6 through 912.2, inclusive.

3.04.080 Time barred claim.

Nothing in this chapter revives or reinstates any cause of action that, on the effective date
of this chapter, is barred by failure to comply with any previously applicable statute, ordinance,
or regulation requiring the presentation of a ¢laim prior to a suit subject to this chapter, or by
failure to commence any action thereon within the period prescribed by an applicable statute of
limitations.

3.04.090 Effective date of chapter.

Subject to Section 3.04.080, the provisions of this chapter shall apply retroactively to any
causes of action occurring prior to the effective date of this chapter; provided, however, that a
claimant who has a cause of action occurring more than ten (10) months before the effective date
of this chapter shall file a claim within sixty (60) days after this chapter's effective date in
accordance with ifs provisions or such claim shall be barred.

3.04.100 No enjoining collection of taxes, assessments, of fees/payments required as
condition fo filing suit.

Notwithstanding any other provision of this Code, no injunction, writ of mandate or other
legal or equitable process shall issue in any suit, action or proceeding in any court against the
city or an officer thereof, to prevent or enjoin the collection of taxes, assessmenls, or fees
(whether established by ordinance, resolution or other action of the city) which are sought to be
collected from any person by the city, or are otherwise due and owing from any person to the
City pursuant to this Code or otherwise, and payment of all said taxes, assessments, fees, plus
any interest and penalties shall be required as a condition precedent to seeking judicial review of
any tax, assessment or fee liability. For purposes of this section, the term “city” shall include,
but not be limited to any agency, district or entity formed or governed by the City."

SECTION 2. Effective Date. This ordinance shall take effect thirty (30) days after its
adoption.

SECTION 3. Severability. If any section, subsection, subdivision, paragraph, sentence,
clause or phrase of this ordinance, or any part thereof is for any reason held to be
unconstitutional, such decision shall not affect the validity of the remaining portion of this
ordinance or any part thereof. The City Council hereby declares that it would have passed each
section, subsection, subdivision, paragraph, sentence, clause or phrase thereof, irrespective of the
fact that any one or more section, subsection, subdivision, paragraph, sentence, clause or phrase
be declared unconstitutional.

SECTION 4. Certification. The City Clerk shall certify the passage of this ordinance
and shall cause the same to be entered in the book of original ordinances of said City; shall make
a minute passage and adoption thereof in the records of the meeting at which time the same is
passed and adopted; and shall, within fifteen (15} days after the passage and adoption thereof,
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EXHIBIT B - NOVEMBER 15, 2011

cause the same to be published as required by law, in a local newspaper of general circulation
and which is hereby designated for that purpose.

ORDINANCE PASSED AND APPROVED on this 15th day of November, 2011.

JOHN C. KING, MAYOR

ATTEST:

Kay Manning, City Clerk

APPROVED AS TO FORM:

Marco A. Martinez, City Attorney

CERTIFICATION

I, Catherine M. LaCroix, Deputy City Clerk of the City of Covina, do hereby certify that
the foregoing Ordinance was introduced at a regular meeting of the City Council of the City of
Covina, held on the [st day of November, 2011, and thereafter adopted at a regular meeting of
said City Council of the City of Covina held on the 15th day of November, 2011, by the
following roll call vote of the Council:

AYES:
NOES:
ABSENT:
ABSTAIN:

IN WITNESS WHEREOF, | have hereunto set my hand and affixed the
official seal of the City of Covina, California, this 15th day of November, 2011.

Deputy City Clerk of the City of Covina
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CITY OF COVINA
AGENDA ITEM COMMENTARY

MEETING DATE: November 15, 2011 ITEMNO.:NB 1

STAFF SOURCE: Daryl Parrish, City Manager

Catherine LaCroix, Deputy City c;wﬁl\

ITEM TITLE: Update on the Strategic Plan

STAFF RECOMMENDATION
Receive and file the monthly Strategic Plan objectives update.

FISCAL IMPACT
None.

BACKGROUND

City Council along with City Staff held a Strategic Planning Meeting Workshop at First
Presbyterian Chruch on October 24, 2011. In accordance with the Strategic Plan process,
progress toward achievement of the outlined objectives will be reported to the City Council at
the second meeting of each month. Attached, for the City Council's review, is the Strategic Plan
Objectives matrix indicating the progress of each six-month objective for the three-year goals.

RELEVANCE TO THE STRATEGIC PLAN
See attached matrix.

EXHIBITS
A, Strategic Plan Objective Matrix
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CITY OF COVINA <

October 24, 2011 - April 1, 2012

STRATEGIC OBJECTIVES

THREE-YEAR GOAL: IMPROVE AND PROMOTE CUSTOMER SERVICE

WHEN WHO WHAT STATUS CONMMENTS
DONE ol REVISED
TARGET
1.
By December 1, | HR Director Renew the Xit Polls contract.
20011, F
economically
feasible

2.
By December 1,
2011

HR Director and City
Manager

Set up a cordidential suggestion box in City Hall 1o obtain frank
comments orn sustomer service.

3.
By December 1,
2011

City Marager and
Council Member
Kevin Stapleton

Implement a Secret Shopper Program to evaluate cusiomer service
performance throughout the City.

4.
By December 16, | Cily Manager and Identify Cily employees, working with a consultant, to provide
2011 Council Member customer service fraining to other employees.

Kevin Stapleton
5.
By February 1, City Manager (lead), Recommend to the City Council for action a customer sarvice
2012 HR Director and irainer.

Council Member

Kevin Stapleton, with

the Customer Service

Committee
6.
By April 1, 2012 Community {Create, distribite, analyze and present to the City Coungil the resulty
and every six Develcpment Director | of a business survey as a part of the Customer Service Ouireach

months thereafter

Program,




THREE-YEAR GOAL: ENHANCE FINANCIAL STABILITY

WHEN WHO WHAT STATUS COMMENTS
DORE ON REVISED
TARGET
1.
By the first City Finarce Director Bring fo the City Council for action recommendations from a study of
Council meeting the street lighting assessments.
in December
2011
2.
By the second Finance Director Study the feasibility of revising the Business License Ordinance and
City Council {lead), City Atlorney related ordinances and present the recommendations fo the Cily
meating in and Public Works Council for direction.
January 2012 Director
3
At the second Finanoe Director Present to the City Council updates on Stale and Fedaral actions
City Council that could Impact the financial stabiity of the City.
meeting of at
least each
guarter {Jan, Apr,
July, Oct)
4.
Al the March 8, City Marager and Provide o the Agency Board/City CounciliHousing Authornity for
20112 City Council | Deputy Executive consideration a plan to provide funding 1o eliminate blight in the
meeting Director for downtown and for mixed use development site acquisition.
Redavelopment
&,
By April 1, 2012 City Manager and HR | Present to the City Council an update on contract negotiations with
Birector emplioyee hargaining groups.




THREE-YEAR GOAL: ENHANCE PARKS & RECREATION AND LIBRARY SERVICES

WHEN WHO WHAT STATUS COMMERTS
DOE o REVISED
TARGET
1.
By January 1, Parks and Recreation Develop and implement a Parks, Recreation and Library Pubilic
2012 Director, working with Awareness Campaign to include presentations and media efforts
the Communications {e.g., website and Cily view) to focus on ongoing enbancements o
Manager parks and recreation and library services.
2.
At the February Parks and Recreation | Present & revised Park Systern Master Plan to the City Councit for
21,2012 City Director action.
Council meeting
3
At the March Parks and Recreation | Develop and present tc the City Council for action fundraising ideas
2012 City Couneit | Director, with input t0 support the Covina Public Library.
meeting from the Library
Beard of Trustees
and The Friends
4

At the March 6,
2012 City Council
meeting

Parks and Recreation
Birector and City
Attorney

Complete and submit to the City Coundil for review written policies
and procedures to include, but nat imited to, donated materials and
general contribiutions made {0 the Covina Public Library.

5,
By April 1, 2012

Parks and Recreation
Direclor

Develop and implement an annual fundraising event fo support the
Coving Public Library's Literacy Program.




THREE-YEAR GOAL: BECOME AN ENVIRONMENTALLY SUSTAINABLE COMMUNITY

WHEN WHO WHAT STATUS COMMENTS
DOKE O REVISED
TARGET
1. ‘ Kem will be on the
By December 31, | Public Works Director Present to the City Council for action a green purchasing X November 15" City

201

nolicy.

Gouncil mesting

2.

Atthe January 17, | Publiz Works Director with ldentify locations for photovoitaic (8olar panels) insialiations

2012 City Council | input from a third party aned report the findings to the City Council for consideration,

meeling contractor

3

By March 1, 2012 | City Manager and Finance Present to the City Council recommendations for street
Director sweeping parking restrictions,

4,
By March 1, 2012

Public Works Director

Complete the ARRA energy savings projacts for the approved
city faciities and municipal pool and apply for the Southem
California Edison rebates.

5.

At the March 6, Public Works Director Submit to the City Council for acquisition one or two
2012 City Councii properties for community garden(s) and submit design
reeting documents for selected site{s).

6

At the March &,
2012 City Council
meeting

Community Development
Director

Present 1o the City Councll for consideration updated zoning
codes fo encourage environmental sustainability (e.g., water,
solar), improve customer service and increase zoning clarily.

7.
By April 1, 2012

Fublic Wiorks Direclor

Achieve Gold Status with 8an Gabriel Valley EnergyWise
Partnership.




THREE-YEAR GOAL: PROVIDE EFFICIENT, VISIBLE AND RESPONSIVE PUBLIC SAFETY

WHEN

WHO

WHAT

STATUS

COMMENTS

DONE

O
TARGET

REVISED

1.
At the February 7,

Police Chief and Coundil

Develop and presert to the City Councit a plan to implerment

2012 City Council | Member Walt Allen, working | a Gommunity Disaster Preparedness Fair in 2012,
meeting with the LA County Fire

Department
2

At the March 6,
2012 City Council
meeting

Palica Chief and Council
Member Wait Allen

Develop and present to the Clty Attorney for information and
direction a comprehensive Security Plan for City facilitiss and
chamber.

3.
At the March 20, Police Chief and Gouncil Bevelop and present 1o the City Councll for action a plan for
2012 City Councit | Member Walt Allen, working | conducting a "table top” disaster preparednass exercise,
meeting with LA Counly Battalion
Chief
4,
At the March 20, Police Chief, City Atlornay Explore the feasibility of establishing an extra-ordinary
2012 Gity Council | and Communily public safely response policy for restaurant and
meeting Bevelopment Director gntertainment establishments and make a

recommendation{s) to the City Council for action,




