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REGULAR MEETING AGENDA
125 E. College Street, Covina, California
Council Chamber of City Hall and
Teleconference location:
The Westin Ka’anapali
6 Kai Ala Drive, Room 2220, Lahaina, HI 96761
Tuesday, October 18, 2016

CITY COUNCIL/SUCCESSOR AGENCY TO THE COVINA
REDEVELOPMENT AGENCY/COVINA PUBLIC FINANCING
AUTHORITY/COVINA HOUSING AUTHORITY
JOINT MEETING—CLOSED SESSION

6:30 p.m.
CALL TO ORDER

ROLL CALL

Council/Agency/Authority Members Walter Allen 111, Peggy A. Delach, John C. King, Mayor
Pro Tem/Vice-Chair Jorge A. Marquez and Mayor/Chair Kevin Stapleton

PUBLIC COMMENTS

The Public is invited to make comment on Closed Session items only at this time. To address the
Council/Agency/Authority please complete a yellow speaker request card located at the entrance and give
it to the City Clerk. Your name will be called when it is your turn to speak. Individual speakers are
limited to five minutes each.

The City Council/Successor Agency to the Covina Redevelopment Agency/Covina Public
Financing Authority/Covina Housing Authority will adjourn to closed session for the
following:

CLOSED SESSION

A. Government Code § 54956.9(d)(1) - CONFERENCE WITH LEGAL COUNSEL:
EXISTING LITIGATION
e Name of Case: Powers, Justin v. City of Covina, et al; Case No. 2:15 CV 5877
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B. Government Code § 54956.9(d)(1) — CONFERENCE WITH LEGAL COUNSEL:
EXISTING LITIGATION
e Name of Case: Oscar Hernandez and Laura Asencio v. City of Covina; Case No.
BC620177 Superior Court of the State of California for the County of Los Angeles

C. Government Code § 54957.6 - CONFERENCE WITH LABOR NEGOTIATORS
Agency Designated Representative: Danielle Tellez, Human Resources Director
Employee Organizations: American Federation of State, County and Municipal
Employees (AFSCME); Police Association of Covina (PAC); Police Management
Group (PMG); and Police Supervisors of Covina (PSC)

D. Government Code § 54957.6 - CONFERENCE WITH LABOR NEGOTIATORS
Agency Designated Representative: Danielle Tellez, Human Resources Director
Unrepresented Employees: Mid-Management, Supervisory and Professional, and
Confidential and Technical Employees; and Executive Employees (excluding the City
Manager)

RECESS

CITY COUNCIL/SUCCESSOR AGENCY TO THE COVINA
REDEVELOPMENT AGENCY/COVINA PUBLIC FINANCING
AUTHORITY/COVINA HOUSING AUTHORITY
JOINT MEETING—OPEN SESSION

7:30 p.m.
RECONVENE AND CALL TO ORDER

ROLL CALL
Council/Agency/Authority Members Walter Allen 111, Peggy A. Delach, John C. King, Mayor
Pro Tem/Vice-Chair Jorge A. Marquez and Mayor/Chair Kevin Stapleton

PLEDGE OF ALLEGIANCE

Led by Councilmember Allen.

INVOCATION

Given by Covina Police Chaplain Truax.
PRESENTATIONS

Breast Cancer Awareness Proclamation
Red Ribbon Week Proclamation

Covina Concert Band 60" Anniversary Recognition
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PUBLIC COMMENTS

To address the Council/Agency/Authority please complete a yellow speaker request card located at the
entrance and give it to the City Clerk/Agency/Authority Secretary. Your name will be called when it is
your turn to speak. Those wishing to speak on a LISTED AGENDA ITEM will be heard when that item is
addressed. Those wishing to speak on an item NOT ON THE AGENDA will be heard at this time. State
Law prohibits the Council/Agency/Authority Members from taking action on any item not on the agenda.
Individual speakers are limited to five minutes each.

COUNCIL/AGENCY/AUTHORITY COMMENTS
Council/Agency/Authority Members wishing to make any announcements of public interest or to request
that specific items be added to future Council/Agency/Authority agendas may do so at this time.

CITY MANAGER COMMENTS

CONSENT CALENDAR

All matters listed under consent calendar are considered routine, and will be enacted by one motion.
There will be no separate discussion on these items prior to the time the Council/Agency/Authority votes
on them, unless a member of the Council/Agency/Authority requests a specific item be removed from the
consent calendar for discussion.

CC 1. Minutes of the September 20, 2016, Study Session and October 4, 2016, Regular
Meetings of the City Council/Successor Agency to the Covina Redevelopment
Agency/Covina Public Financing Authority/Housing Authority.

Report: Minutes
CC 2. Payment of City Demands in the Amount of $3,699,783.21.

Report: Payment of City Demands

CC 3. Payment of Agency Demands in the Amount of $62,434.26.

Report: Payment of Agency Demands

CC4. City Council to Adopt Resolution No. 16-7539 Confirming Continued Existence of
An Emergency Condition for the Residual Control System at the Charter Oak
Reservoir Site Pursuant to Chapter 2.5 (Emergency Contracting Procedures) of
the Public Contracts Code.

Report: Resolution No. 16-7539

CC5. Miiscellaneous Concrete and Asphalt Repairs — Approval of Change Order No. 2
and Final Acceptance and Filing Notice of Completion.

Report: Miscellaneous Concrete and Asphalt Repairs

CC6. Used Oil Payment Program - Professional Services Agreement with KJServices
Environmental Consulting.

Report: KJServices Environmental Consulting Agreement
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CC 7. Urban Water Management Plan — Proposed Professional Services Agreement with
Stetson Engineers, Inc. for the Development of the 2015 Urban Water
Management Plan.

Report: Stetson Engineers, Inc. Agreement

CC 8. Covina Housing Authority Annual Report FY 2015-2016.

Report: Annual Report

CC9. Lease Agreement with the Covina Valley Historical Society for the Firehouse Jail
Museum.

Report: Covina Valley Historical Society Lease Agreement

CC 10. Second Amendment to Professional Services Agreement with Covina Irrigating
Company for Water System and Water Quality Consulting Services and Adoption
of Resolution No. 16-7544 to Amend the FY 2017 Operating Budget by $65,000 to
Provide Funding for the Second Amendment to Professional Services Agreement
with Covina Irrigating Company.

Report: Covina Irrigating Company Agreement Amendment

CC 11. Quarterly Report of the Treasurer to the City Council and the Successor Agency
to the Covina Redevelopment Agency for the Quarter Ended September 30, 2016.

Report: Treasurer's Report

PUBLIC HEARING

PH1. Ordinance No. 16-2062 Setting the City’s Refuse Collection Services Rates for
Residential, Commercial, and Industrial Customers for FY 2016-17 through FY
2018-19, Effective July 1, 2016 — Public Hearing and Adoption.

Report: Ordinance No. 16-2062

Staff Recommendation:

1. Conduct the public hearing by (1) receiving a staff presentation pertaining to the proposed
refuse rate increase; (2) allow all persons interested in the matter of the proposed rate
increase to provide testimony; and (3) receive all written communications regarding the
proposed rate increase.

2. Determine at the close of the public hearing whether or not written protests have been
received by a majority of record owners or customers.

3. If the City Council determines at the close of the public hearing that written protests have
been presented, and not withdrawn, by the Record Owners or Customers of Record of a
majority of the Identified Parcels, the City shall not impose the fee or charge (i.e., there is a
majority protest), and the Proposed Increase shall not be approved; and

4. If the City Council determines at the close of the public hearing that there is not a majority
protest, adopt by a two-thirds vote Ordinance No. 16-2062, setting the City’s Refuse
Collection Services Rates for Residential, Commercial, and Industrial Customers for FY
2016-17 through FY 2018-19, effective July 1, 2016.
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CONTINUED BUSINESS

CB 1. Consideration of Resolutions relating to Covina’s General Municipal Election to
be held on March 7, 2017, including Placing a Measure Extending the City’s
Utility Users Tax on the March 2017 Ballot.

Report: Election Resolutions

Staff Recommendation:

1. Adopt Resolution No. 16-7540 calling for the holding of a General Municipal Election on
Tuesday, March 7, 2017.

2. Adopt Resolution No. 16-7541 requesting the Board of Supervisors of the County of Los
Angeles to direct the Registrar-Recorder/County Clerk’s Office to administer, manage and
oversee the Election.

3. Adopt Resolution No. 16-7544 requesting the Board of Supervisors to render specified
services relating to the Election.

4. Adopt Resolution No. 16-7542 adopting regulations for candidates’ statements.

5. Adopt Resolution No. 16-7543 ordering that an ordinance to extend the City’s existing utility
users tax (Option 1 or Option 2) be submitted to the voters at the General Municipal Election to
be held March 7, 2016, directing the City Attorney to prepare an impartial analysis of the
measure, setting priorities for filing a written argument relating to the ballot measure,
designating up to two councilmembers to prepare and submit a ballot argument in favor of the
measure, and providing for rebuttal arguments relating to the ballot measure.

NEW BUSINESS

NB 1. Request from LA Works for $20,000 to Pay for Expenses Related to the Closeout
of the Agency.

Report: Resolution No. 16-7546

Staff Recommendation:
Appropriate $20,000 from the Liability Insurance Fund.

NB 2. Ordinance No. 16-2063 - Adopting by Reference the 2016 Edition of the California
Building Standards Code (California Code of Regulations, Title 24) including the
2016 California Administrative Code, the 2016 California Building Code Volumes
1 and 2, including Chapters 1-35 and Appendices H, I, and J, the 2016 California
Residential Code including Chapters 1-10 and 44, and Appendices A, B, C, G, H,
I, J, K, and P, the 2016 California Electrical Code, the 2016 California Mechanical
Code, the 2016 California Plumbing Code, the 2016 California Historical Building
Code, the 2016 California Fire Code, the 2016 California Existing Code, the 2016
California Green Building Standards Code, the California Reference Standards
Code, Together with Certain Additions, Insertions, Deletions and Changes
Thereto, and Amending Title 14 (Building and Construction) of the Covina
Municipal Code.

Report: Ordinance No. 16-2063
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Staff Recommendation:

1. Introduce and waive further reading of Ordinance No. 16-2063 adopting by reference the
2016 Edition of the California Building Standards Code (California Code of Regulations,
Title 24) including the 2016 California Administrative Code, the 2016 California Building
Code Volumes 1 and 2, including Chapters 1-35 and Appendices H, I, and J, the 2016
California Residential Code including Chapters 1-10 and 44, and Appendices A, B, C, G, H,
I, J, K, and P, the 2016 California Electrical Code, the 2016 California Mechanical Code, the
2016 California Plumbing Code, the 2016 California Historical Building Code, the 2016
California Fire Code, the 2016 California Existing Code, the 2016 California Green Building
Standards Code, the California Reference Standards Code, together with certain additions,
insertions, deletions and changes thereto, and Amending Title 14 (Building and
Construction) of the Covina Municipal Code.

2. Schedule a public hearing for November 15, 2016, to receive public input on the proposed
adoption by reference of the aforementioned Codes.

ADJOURNMENT

The Covina City Council/Successor Agency to the Covina Redevelopment Agency/Covina
Public Finance Authority/Covina Housing Authority will adjourn to its next regular meeting of
the Council/Agency/Authority scheduled for Tuesday, November 1, 2016, at 6:30 p.m. for closed
session and 7:30 p.m. for open session inside the Council Chamber, 125 East College Street,
Covina, California, 91723.

Any member of the public may address the Council/Agency/Authority during both the public comment period and on any
scheduled item on the agenda. Comments are limited to a maximum of five minutes per speaker unless, for good cause, the
Mayor/Chairperson amends the time limit. Anyone wishing to speak is requested to submit a yellow Speaker Request Card to the
City Clerk; cards are located near the agendas or at the City Clerk’s desk.

MEETING ASSISTANCE INFORMATION: In compliance with the Americans with Disabilities Act, if you need special
assistance to participate in this meeting, please contact the City Clerk’s Office at (626) 384-5430. Notification 48 hours prior to
the meeting will enable the City to make reasonable arrangements to ensure accessibility to this meeting.

If you challenge in court any discussion or action taken concerning an item on this agenda, you may be limited to raising only
those issues you or someone else raised during the meeting or in written correspondence delivered to the City at or prior to the
City’s consideration of the item at the meeting.

The Covina City Clerk’s Office does hereby declare that, in accordance with California Government Code Section 54954.2(a),
the agenda for the Tuesday, October 18, 2016, meeting was posted on October 13, 2016, on the City’s website and near the front
entrances of: 1) Covina City Hall, 125 East College Street, Covina; and 2) the Covina Public Library, 234 N. Second Avenue,
Covina.

MATERIALS RELATED TO AN ITEM ON THIS AGENDA, AND SUBMITTED TO THE CITY COUNCIL AFTER
PUBLICATION OF THE AGENDA, ARE AVAILABLE TO THE PUBLIC IN THE CITY CLERK’S OFFICE AT 125 E.
COLLEGE STREET, COVINA.
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ITEMNO.CC1

MINUTES OF SEPTEMBER 20, 2016
JOINT STUDY SESSION MEETING OF THE COVINA CITY COUNCIL/ SUCCESSOR
AGENCY TO THE COVINA REDEVELOPMENT AGENCY/COVINA PUBLIC
FINANCING AUTHORITY/COVINA HOUSING AUTHORITY HELD IN THE
COMMUNITY ROOM OF COVINA PUBLIC LIBRARY, 234 NORTH SECOND
AVENUE, COVINA, CALIFORNIA

CALL TO ORDER

Mayor Stapleton called the Council/Agency/Authority meeting to order at 5:00 p.m.
ROLL CALL

Councilmembers Present: ~ Walter Allen III, Peggy A. Delach, John C. King (arrived 5:07
p.m.), Mayor Pro Tem/Vice-Chair Jorge A. Marquez, and Mayor/Chair Kevin Stapleton.
Councilmembers Absent: None.

Elected Members Present:  City Treasurer Geoffrey Cobbett.

Elected Members Absent: City Clerk Mary Lou Walczak.

Staff Members Present: Interim City Manager Don Penman, City Attorney Candice K.
Lee, Interim Police Chief Kim Raney, Public Works Director Siobhan Foster, Community
Development Director Brian Lee, Finance Director Anita Agramonte, Parks and
Recreation/Library Director Amy Hall-McGrade, and Chief Deputy City Clerk/Records
Management Director Sharon F. Clark.

PLEDGE OF ALLEGIANCE

The Pledge of Allegiance was led by Councilmember Delach.

REORDERING OF THE AGENDA

Mayor Stapleton announced that the agenda would be reordered to consider New Business item
NB 2, Covina Senior and Community Center Update, first.

PUBLIC COMMENTS

Bobbie Walker commented on issues regarding Dial-a-ride service. Mayor Stapleton responded
that Council was not able to enter into a discussion per the Brown Act since the item was not
agendized, and directed Ms. Walker to Public Works Director Foster for assistance.

Linda Dang submitted a speaker card but declined to speak.
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In response to a question from an attendee, Interim City Manager Penman stated that the former
Kmart site is a possibility for the senior center and more detail would be given during tonight’s
meeting.

COUNCIL/AGENCY/AUTHORITY COMMENTS — None.

CITY MANAGER COMMENTS — None.

NEW BUSINESS

NB 2. Covina Senior and Community Center Update.

The item was introduced by Interim City Manager Penman. The staff report and a PowerPoint
presentation were presented by Public Works Director Foster who gave a brief summary of the
sites which had been considered and explained that the options had been narrowed to four sites:
Kelby Park, Covina Woman’s Club, Covina iTEC (Innovation, Technology, and Event Center),
and an Inter-Community Hospital partnership. She presented opportunities and challenges
involved for each of the four sites, explained the role of the architects contracted by the City and
financing options for the project, and requested Council input on the site location alternatives.

Interim City Manager Penman explained that Successor Agency funds from the former
redevelopment agency could only be spent in certain ways outside the Project Areal geographic
area.

Council discussion included what funds were available for each site; the cost estimate for a new
building; the possibility of receiving funds from the County; the challenges of a partnership with
Inter-Community Hospital including an increased timeline and the need to show public benefit to
use project area funds; which properties the City controls; the challenges of funding in stages for
the iTEC site; and the desire to go ahead with demolition of the old senior center in Kelby Park.

Public Works Director Foster explained that the City had issued a Request for Proposals (RFP)
for asbestos and lead paint abatement related to demolition at Kelby Park and is in the process of
reviewing the proposals received; and that while the demolition is taking place, the assessment of
the Covina Woman’s Club site can go forward at a cost of $20,000 with a timeframe of eight
weeks.

Interim City Manager Penman commented that the asbestos abatement is a legal requirement;
and that while the assessment of the Woman’s Club renovation cost is progressing, a comparison
of the costs of building a new building can be done.

Councilmember Allen commented that with the money available in Project Area 1 plus grants
from the County, there would be about $7.3 million available which makes it worth keeping the
door open with the hospital to build a nice facility and help with operating costs.

Cathy Solorzano commented that she hopes her 91-year old father will get to see senior center
built in his lifetime and she would like to see the seniors brought back to Covina from the
temporary location in Azusa, suggested the Vita-Pakt property as a site option, and stated she
wants to go to Kelby Park.
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Barbara Fraisl expressed concerns with locating the senior center in the old Kmart site, stated
that it is not a good idea to have seniors around young people in a bus terminal, and that she
prefers other proposals than the Kmart property.

Maxine Smith commented that impacted parking in the Downtown area is a problem.

Don Smith cautioned to beware the temptation for federal or state money, stated he doesn’t want
Adams Park impacted, and concluded he wants the senior center in Kelby Park.

Councilmember King stated that Council hasn’t decided anything yet and is still talking it
through. In response to a comment from Don Smith that all councilmembers voted in favor of
Covina Park as the location, Councilmember King responded the City is looking for money as it
doesn’t have enough to build, and that all councilmembers are trying to find the right location
and funding that makes sense.

Linda W. commented on safety concerns at Covina Park, and stated that she doesn’t want the
senior center at the Kmart site either as she feels it is not safe for seniors.

Mayor Stapleton reminded attendees that tonight’s meeting is to get input; for people to get the
same information as Council receives.

Judy Korelle inquired about the empty Albertsons building as a possible location for the senior
center. Mayor Stapleton explained that the City can’t afford private sector prices.

In response to Councilmember Delach’s request for a show of hands as to preference for various
locations, about half of the attendees indicated a preference for Kelby Park, four for Covina
Woman’s Club, and two for Inter-Community Hospital. Councilmember Delach suggested
selling part of Kelby Park to the developer for combination with the Vita-pakt property to make
his development bigger and using the proceeds for a new center in Kelby Park, commenting that
there is currently not enough money to build at Kelby Park.

Lynn G. commented that most seniors don’t have faith in the Council; they have received
misinformation; 17-acre Taylor Park wasn’t considered because the City has a concept for a
gymnasium there; information comes out in bits and pieces; and requested one spokesperson to
inform them.

RECESS AND RECONVENE

Mayor Stapleton recessed the meeting at 5:54 p.m. and reconvened at 6:00 p.m. with all
councilmembers present.

NEW BUSINESS

NB 1. Interviews of Applicants to Various City Advisory Boards and Commissions.

The City Council conducted interviews of the following applicants:
e Susan Zermeno — Planning Commission
e Nick Lopez — Traffic Advisory Commission
e Pedro Ramirez, Jr. — Youth Accountability Board
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NB 3. Current Projects Update.
The staff report was presented by Community Development Director Lee.

In response to questions from Councilmember King and Mayor Pro Tem Marquez, Community
Development Director Lee explained that the Azo Vino appeal to Council concerns the nature of
live entertainment which is currently defined as dancing and a DJ; on whether the person is
visual to the patrons; and that there had been a discussion of the Planning Commission on how to
define a person with an iPad changing music.

Mayor Stapleton interjected that because an appeal has been filed, it should not be discussed in
this forum, and discussion needs to stick to the update on projects.

Community Development Director Lee commented that the current project list is in no particular
order, that some items may drop off and some may be added, and that higher profile projects are
included.

Council discussion included the status of abatement at the former Dodge dealership property and
the steps required if the City performs the abatement. City Attorney Lee reminded Council that
the study session is for staff to provide information and gather questions from Council so staff
may return with additional information; that the agenda needs to be detailed enough so the public
can tell what is going to be discussed.

Mayor Stapleton commented that if councilmembers have questions, he would like to have report
at the October 4, 2016, regular meeting regarding properties on the list, so Council can discuss
and give direction. Community Development Director Lee stated he understands properties of
sensitivity and will prepare additional information.

Councilmember Allen expressed his hope that there is not a problem with Dial-a-Ride and
requested staff follow-up.

ADJOURNMENT

At 6:21 p.m., the meeting of the Covina City Council/Successor Agency to the Covina
Redevelopment Agency/Covina Public Financing Authority/Covina Housing Authority was
adjourned to its next regular meeting of the Council/Agency/Authority scheduled for Tuesday,
September 20, 2016, at 6:30 p.m. for closed session and at 7:30 p.m. for open session in the
Council Chamber, 125 East College Street, Covina, California, 91723.

Respectfully submitted:

Sharon F. Clark, CMC
Chief Deputy City Clerk
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Approved this 18" day of October, 2016:

Kevin Stapleton, Mayor/Chair
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MINUTES OF OCTOBER 4, 2016
REGULAR MEETING OF THE COVINA CITY COUNCIL/SUCCESSOR AGENCY TO
THE COVINA REDEVELOPMENT AGENCY/COVINA PUBLIC FINANCING
AUTHORITY/COVINA HOUSING AUTHORITY HELD IN THE COUNCIL
CHAMBER OF CITY HALL, 125 EAST COLLEGE STREET, COVINA, CALIFORNIA

CALL TO ORDER

Mayor Stapleton called the Council/Agency/Authority meeting to order at 6:30 p.m. with all
Councilmembers present except Councilmember Allen. There were no public comments. Mayor
Stapleton recessed the Council to closed session at 6:30 p.m.

ROLL CALL

Councilmembers Present: Walter Allen III (arrived 6:40 p.m.), Peggy A. Delach, John C.
King, Mayor Pro Tem/Vice-Chair Jorge A. Marquez, and Mayor/Chair Kevin Stapleton.
Councilmembers Absent: None.

Elected Members Present:  City Clerk Mary Lou Walczak.

Elected Members Absent:  City Treasurer Geoffrey Cobbett.

Staff Members Present: Interim City Manager Donald E. Penman, City Attorney Candice
K. Lee, Interim Police Chief Kim Raney, Community Development Director Brian Lee, Public
Works Director Siobhan Foster, Parks and Recreation/Library Director Amy Hall-McGrade,
Human Resources Director Danielle Tellez, Finance Director Anita Agramonte, Acting Assistant
Fire Chief Jim Enriquez, and Chief Deputy City Clerk/Records Management Director Sharon F.
Clark.

CLOSED SESSION

A. Government Code § 54956.9(d)(1) —- CONFERENCE WITH LEGAL COUNSEL:
EXISTING LITIGATION

e Name of Case: Powers, Justin v. City of Covina, et al; Case No. 2:15 CV 5877

B. Government Code § 54957.6 —- CONFERENCE WITH LABOR NEGOTIATORS
Agency Designated Representative: Danielle Tellez, Human Resources Director
Employee Organizations: American Federation of State, County and Municipal
Employees (AFSCME); Police Association of Covina (PAC); Police Management
Group (PMG); and Police Supervisors of Covina (PSC)

C. Government Code § 54957.6 —- CONFERENCE WITH LABOR NEGOTIATORS
Agency Designated Representative: Danielle Tellez, Human Resources Director
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Unrepresented Employees: Mid-Management, Supervisory and Professional, and
Confidential and Technical Employees; and Executive Employees (excluding the City
Manager)

RECONVENE AND CALL TO ORDER

Mayor Stapleton reconvened the meeting into open session at 7:35 p.m.

CLOSED SESSION REPORT

City Attorney Lee announced that there was no reportable action taken and direction was given
to staff.

PLEDGE OF ALLEGIANCE

Mayor Stapleton led the Pledge of Allegiance.

INVOCATION

Covina Police Chaplain Truax gave the invocation.

PRESENTATIONS

2016 USA Taekwondo National Championships

Mayor Stapleton presented the following with certificates of recognition for their achievements
in the 2016 USA Taekwondo National Championships: Coach/Master Instructor Rodrigo
“Ricky” Negrete; National Gold Medalists Elizabeth Mae Chan and Nicolas Thomas Chan;
National Silver Medalist Alexander Daniel Chan; and Honorable Mentions Rodrigo “Lil’
Rocky” Dazaeth Negrete, Joan-Paul Escobar, and Ignacio “Nacho” Bautista.

Introduction of New Employees

Recently-hired City employees were introduced to Council and the community as follows:
e Finance Director Agramonte introduced Senior Accountant Alan Sands.
e Interim Police Chief Raney introduced Public Communications Supervisor Patricia
Tachias and Public Safety Dispatcher Kelly Churnside.
e Public Works Director Foster introduced Public Works Manager Jason Lappin and Water
Worker John Ericson.

CITY MANAGER COMMENTS

Police Chief Retirement Presentation

Interim City Manager Penman acknowledged the retirement of Interim Police Chief Raney after
39 years with the Covina Police Department.

Glendora Councilmember Karen Davis gave a tribute to Chief Raney for his leadership in the
law enforcement community and presented him with a commemorative tile from the City of
Glendora.
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Dale Kunesh, on behalf of the Covina Public Works Department, presented a Covina street sign
reading “Kim Raney Avenue” to Chief Raney.

Mayor Stapleton gave a tribute to Chief Raney on behalf of the City Council; presented him with
a shadowbox showcasing badges, awards, and memorial coins related to the Chief’s law
enforcement career; and read a proclamation into the record recognizing the Chief’s outstanding
achievements and contributions to the City of Covina and the law enforcement community.

Chief Raney commented on his career, recognized the support of his wife, Stacey Raney, and his
family, commended the Police Department leadership taking his place, recognized his former
Executive Assistant Debbie Quick and current Executive Assistant Eunicee Sierra for their
assistance, and thanked Council and community for their support over the years.

Chief Raney received a standing ovation from all present.

PUBLIC COMMENTS

Dale Kunesh thanked Council for caring about the City and expressed appreciation to Interim
Police Chief Raney and the Public Works staff.

Michele Durfee, representing the San Gabriel Valley Churches Assisting Neighbors Network,
explained the organization’s goal to harness local faith communities to assist the homeless and
hungry in the San Gabriel Valley.

COUNCIL/AGENCY/AUTHORITY COMMENTS

Councilmember King commented on Chief Raney’s distinguished and honorable career, his heart
for service to the community, and expressed thankfulness for the Chief’s leadership, care, and
servitude.

Councilmember Allen commented on the privilege and opportunity to work with Chief Raney,
stated that he is at the top of the list in his profession and has left the Department in good hands,
and wished him well in retirement.

Councilmember Delach concurred with comments by her colleagues, thanked Chief Raney and
congratulated him on his retirement, thanked Stacey Raney for holding down the fort,
commented that we still have great people in the Police Department mentored by Chief Raney,
and challenged them to walk in the Chief’s big footsteps.

Mayor Pro Tem Marquez agreed with all the comments by his colleagues, commented that in his
day job he has seen how other chiefs interact with their communities and how the communities
react to them and it has been very different in Covina, wished Chief Raney the best of luck, and
concluded that retirement is the time for new adventures and we look forward to the Chief’s new
endeavors.

Mayor Stapleton commented on coming to the end of a long trail, on the impressive respect the
Chief has from law enforcement and the general community, on his ability to install
professionalism and a sense of humanism in the way laws are enforced in Covina, on his legacy
of peaceful law enforcement with a fair and firm hand, and thanked the Chief for his
contributions to the community, his friendship, and his leadership.
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CONSENT CALENDAR

A motion was made by Councilmember King, seconded by Councilmember Allen, to approve
Consent Calendar items CC 1 — 12 as presented.

CC1.

CC2.

CC3.

CC4.

CCs.

CCe.

CCT.

CCS8.

CCo.

Motion approved Consent Calendar items CC 1 — 12 as follows:

AYES: ALLEN, DELACH, KING, MARQUEZ, STAPLETON
NOES: NONE
ABSTAIN: NONE
ABSENT: NONE

City Council approved the Minutes of the September 20, 2016, Regular Meeting of the
City Council/Successor Agency to the Covina Redevelopment Agency/Covina Public
Financing Authority/Housing Authority.

City Council approved the payment of City Demands in the Amount of $1,416,814.91.

Successor Agency to the Covina Redevelopment Agency approved the payment of
Agency Demands in the Amount of $9,040.24.

City Council waived full reading, read by title only and adopted on second reading
Ordinance No. 16-2061 entitled, “AN ORDINANCE OF THE CITY COUNCIL OF
THE CITY OF COVINA, CALIFORNIA, AMENDING CHAPTERS 17.62
(CONDITIONAL USE PERMITS), 17.78 (VARIANCES) AND 17.80 (ZONING
AMENDMENTS AND ZONE CHANGES) OF TITLE 17 (ZONING) OF THE
COVINA MUNICIPAL CODE CONCERNING PUBLIC HEARING DATE AND
NOTICING REQUIREMENTS, AND MAKING A DETERMINATION OF
EXEMPTION UNDER CEQA.”

City Council adopted Resolution No. 16-7535 Confirming Continued Existence of An
Emergency Condition for the Residual Control System at the Charter Oak Reservoir
Site Pursuant to Chapter 2.5 (Emergency Contracting Procedures) of the Public
Contracts Code.

City Council directed the Interim City Manager to Represent the City of Covina at the
Covina Irrigating Company (CIC) Annual Shareholder’s Meeting and to vote the City’s
shares equally for the directors identified on the proxy ballot per the staff report.

City Council received and filed the Notification of lease extension with Elite Dining
Services, Inc.

City Council approved the purchase of six Police Department vehicles and six
aftermarket police package retrofits.

City Council authorized the Interim City Manager to execute the first amendment to the
agreement with Vavrinek, Trine, Day & Co., LLP for accounting services assisting with
the preparation of the Fiscal Year 2014-15 Audit and Comprehensive Annual Financial
Report (CAFR) in the amount of $23,900.
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CC 10. City Council waived full reading, read by title only and introduced for first reading
Ordinance No. 16-2062 entitled, “AN ORDINANCE OF THE CITY COUNCIL OF
THE CITY OF COVINA, CALIFORNIA SETTING THE CITY’S REFUSE
COLLECTION SERVICES RATES FOR RESIDENTIAL, COMMERCIAL, AND
INDUSTRIAL CUSTOMERS, FOR FISCAL YEAR 2016-17 THROUGH FISCAL
YEAR 2018-19, EFFECTIVE JULY 1, 2016.”

CC 11. City Council appointed Susan Zermeno to the Traffic Advisory Commission for a term
ending June 30, 2018; and appointed Nick Lopez as an alternate on the Youth
Accountability Board for a term ending June 30, 2017.

CC 12. City Council: 1) Authorized the Interim City Manager to execute the Professional
Services Agreement with Doane and Hartwig Water Systems, Inc. to furnish and install
a PAX Water Technologies Mixer at Rancho La Merced Reservoir in an amount not-to-
exceed $46,553; and 2) Adopted Resolution No. 16-7538 amending the FY 2017
Capital Improvement Program (CIP) budget to reflect an additional appropriation of
$17,604 from available Water Capital Improvement Fund balance for the Rancho La
Merced Reservoir PAX Water Technologies Mixer Project and increase the FY 2017
Water CIP budget.

COUNCIL/AGENCY/AUTHORITY COMMENTS

Mayor Stapleton commented on recent events:
e Covina Chamber of Commerce 33" Annual Police & Firefighter Awards Luncheon; and
e Supervisor Antonovich’s resolution presentation to Chief Raney at the September 27,
2016, Board of Supervisors’ meeting in Los Angeles.

He announced the following upcoming events:

e 21° Annual Thunderfest Event on Saturday, October 8, 2016, from 2:00 — 9:00 p.m. in
Downtown Covina;

e Retirement Event honoring Chief Raney at Heritage Park on Thursday, October 13, 2016,
from 12:00 — 2:00 p.m.;

e Friends of the Covina Library booth at October 8, 2016, at the Thunderfest Event;

e Friends of the Covina Library Semi-annual Book and Bake Sale on October 22, 2016, at
the Covina Library Community Room; and

e December 3, 2016, Annual Christmas Parade, for which antique car entries are desired.

PUBLIC HEARING - None.

CONTINUED BUSINESS

CB1. Covina Senior and Community Center Project — Designation of Kelby Park and
the Covina Woman’s Club as Possible Site Alternatives for Placement of New
Center, Adoption of Resolution No. 16-7533 Authorizing Application for Grant
Funds from Los Angeles County Regional Park and Open Space District for Fifth
Supervisorial District Competitive Excess Funding, and First Amendment to
Agreement between City of Covina and Gonzalez Goodale Architects to Provide
Planning, Programming, Architectural, and Engineering services for Initial Phase
of Covina Senior and Community Center Project.
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The staff report and a PowerPoint presentation were presented by Public Works Director Foster.
There was no public comment.

In response to Councilmember King’s request for an update on discussion with the Covina’s
Woman’s Club, Public Works Director Foster explained that she and Parks & Recreation/Library
Director Hall-McGrade had met with representatives of the Woman’s Club and there is definite
interest in a partnership with the City to preserve the future of the building.

Councilmember Delach commented that from thinking through the issue more carefully, due to
the expressed desire of seniors at the last study session meeting to go back to Kelby Park and for
the City to get moving, she did not want to spend money on the Woman’s Club assessment due
to renovation costs and building-size limitation, and instead go full force on locating the senior
center in Kelby Park to build what we want and to get the seniors in place as soon as possible.

Interim City Manager Penman responded that the concept is to have concurrent processes and the
demolition process in Kelby Park has already begun, that staff is seeking direction from Council
to pursue architectural analysis of the Woman’s Club, and that a funding shortfall for Kelby Park
still has to be addressed.

Mayor Stapleton stated that he thought the direction Council gave at the conclusion of the last
study session was clear to pursue Kelby Park and we need to move forward with Kelby Park.

Councilmember King commented the whole point is to run concurrent processes.

Councilmember Allen commented that both sites should be looked at and other funding sources
found, that using existing Project Area 1 funds would have been a better choice, but it seems that
a majority of Council wants to move toward Kelby Park.

In response to questions from Mayor Pro Tem Marquez and Mayor Stapleton, Public Works
Director Foster explained that the timeframe for the study of the Women’s Club is six to seven
weeks and the lead and asbestos abatement portion at Kelby Park takes about three weeks plus
demolition time, so the demolition will take longer than the architectural study at the Woman’s
Club, though they can be done concurrently.

Mayor Pro Tem Marquez stated there is no harm in assessing the Woman’s Club while
demolition at Kelby Park is taking place in order to have all options on the table, especially since
the City could acquire the Woman’s Club for $1.

In response to questions from Mayor Stapleton and Councilmember Delach, Public Works
Director Foster explained that the study will cover everything needed to make the Woman’s Club
a proper senior center and will include hiring a structural engineer.

Councilmember Delach reiterated that she is not in favor of doing the Woman’s Club assessment
due to the renovation aspect, doesn’t feel the architect’s report will give enough information to
make a valid decision, feels the six to seven weeks would be more productive designing a new
senior center, and is concerned about the effect on the neighbors at the Woman’s Club site.

Councilmember Allen stated he understands Councilmember Delach’s concerns, but wants to
have a more flexible option on table, and leave the Woman’s Club option open for financial
reason.
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In response to Councilmember King’s inquiry about a cooperative agreement with
Intercommunity Hospital to facilitate use of redevelopment money, Interim City Manager
Penman explained the challenge with that site is site control and the City being at the mercy of
their schedule as opposed to having site control at the other locations.

A motion was made by Councilmember Allen, seconded by Councilmember King to:

1. Direct City staff to pursue the placement of the Covina Senior and Community Center in
Kelby Park and at the site of the Covina Woman’s Club.

2. Adopt Resolution No. 16-7533 authorizing the application for $1.9 million in grant funds
from the Los Angeles County Regional Park and Open Space District for Fifth Supervisorial
District Competitive Excess Funding for the Covina Senior and Community Center Project.

3. Approve and authorize the Interim City Manager to execute on the City Council’s behalf, in
substantial form, the attached First Amendment to the Agreement between the City of Covina
and Gonzalez Goodale Architects to (1) extend the term of the agreement through June 30,
2017, (2) amend the scope of work to (a) reflect the placement of the Covina Senior and
Community Center at a location to be designated by the City Council and (b) prepare a
General Building and Site Analysis of the Covina Woman’s Club, (3) increase the total
compensation by $20,000 to a not-to-exceed amount of $120,000, and (4) include provisions
required for compliancy with federal law and Community Development Block Grant
(CDBG) requirements, subject to the City Attorney’s review and approval as to form.

Motion approved Continued Business item CB 1 as follows:
AYES: ALLEN, DELACH, KING, MARQUEZ
NOES: STAPLETON

ABSTAIN: NONE
ABSENT: NONE

CB 2. Consideration of Resolutions Amending the Composition of the Finance Advisory
Commission and Amending Policies Related to the City’s Advisory Boards and
Commissions.

The staff report was presented by Chief Deputy City Clerk Clark. There was no public comment.

A motion was made by Councilmember Allen, seconded by Councilmember Delach to:

1. Adopt Resolution No. 16-7531 amending policies related to the City’s Advisory Boards and
Commission to change the composition of the Finance Advisory Commission and rescinding
Resolution No. 16-7505.

2. Adopt Resolution No. 16-7532 amending the Bylaws of the Finance Advisory Commission
to change the composition of the Commission from five to seven members.

Motion approved Continued Business item CB 2 as follows:
AYES: ALLEN, DELACH, KING, MARQUEZ, STAPLETON
NOES: NONE
ABSTAIN: NONE
ABSENT: NONE

CB 3. Consideration of Appointments to the Finance Advisory Commission.

The staff report was presented by Chief Deputy City Clerk Clark. There was no public comment.
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A motion was made by Councilmember King, seconded by Mayor Pro Tem Marquez to
reappoint Mark Cook, Diane Fonseca, and Tom Melendrez to the Finance Advisory Commission
for full terms ending June 30, 2020.

Motion approved Continued Business item CB 3 as follows:
AYES: ALLEN, DELACH, KING, MARQUEZ, STAPLETON
NOES: NONE
ABSTAIN: NONE
ABSENT: NONE

NEW BUSINESS

NB 1. Professional Services Agreement with HdL Software, LLC (HdL) for Business
License Management and Compliance Services.

The staff report was presented by Finance Director Agramonte. There was no public comment.

Councilmember Allen stated that the City had problems with a previous company that did
business license collection, that amnesty and the accuracy of records are important, and
expressed his hope that HdL understands good customer service and accuracy.

Councilmember Delach stated her wish for the City to collect only for current-year business
licenses, and her appreciation for the education component for customers.

A motion was made by Councilmember King to award a Professional Services Agreement (PSA)
to HAL Software, LLC (HdL) for Business License Management and Compliance Services along
with Consulting Services for a Business Tax Analysis and Ordinance Review, authorize the
Interim City Manager to execute the PSA, and adopt Resolution No. 16-7534 appropriating
$71,500 for this agreement.

In response to questions from Mayor Stapleton, Finance Director Agramonte explained that HdL
has variety of options for compliance management including several databases to match the
City’s business license records against other databases first, and then can also canvass door to
door; that the City does not currently have an estimate of the number of non-conforming
businesses; that HAL would retain 35% of first-year collection on business license fees from non-
conforming businesses; and that Covina’s business license fees are set per the Covina Municipal
Code and based on type of business.

Mayor Pro Tem Marquez commented that people are frustrated with the backlog on business
licenses and this service could be very beneficial; and seconded the motion.

Motion approved New Business item NB 1 as follows:
AYES: ALLEN, DELACH, KING, MARQUEZ
NOES: STAPLETON

ABSTAIN: NONE
ABSENT: NONE

Mayor Stapleton stated that he would rather have this service in-house than using a contractor.
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NB 2. Consideration of Resolutions relating to Covina’s General Municipal Election to
be held on March 7, 2017, including Placing a Measure Extending the City’s
Utility Users Tax on the March 2017 Ballot.

The staff report was presented by Chief Deputy City Clerk Clark and Finance Director
Agramonte.

Interim City Manager Penman commented that once Council designates councilmembers to draft
the argument in favor of the ballot measure, the 14-day period to complete that process is
triggered.

Mayor Stapleton asked whether the first four resolutions could be adopted at this meeting and the
resolution placing the measure on the ballot could be adopted at a later date. Chief Deputy City
Clerk Clark replied that could be done with the removal of ballot measure language as needed
from the resolutions to be adopted tonight. Mayor Stapleton stated he would like to talk to
community members before making a decision on the ballot measure resolution.

Speaker Win Patterson congratulated Chief Raney on his retirement; and representing Covina
Community Matters, stated the group is going to support passage of the Utility Users Tax (UUT)
measure and try to help get it through whatever Council decides, that the group would prefer the
10-year sunset option as to make the tax permanent is giving up hope and there is still hope to fix
1t.

Speaker Joelle Peelgren stated she strongly supports the UUT as a way to give back to the
community and encouraged a 10-year term for the tax as it makes passage of the measure more
possible and encourages voters to stay connected.

Councilmember Allen stated he prefers a 10-year sunset for the UUT as he doesn’t want to take
any chances and wants to make sure it passes for good of the community and good public safety.

Mayor Stapleton asked councilmembers if they are prepared to designate persons to write the
ballot argument.

Councilmember Delach suggested delaying a decision on this item to take the time to get a better
idea of who should write the argument.

Councilmember Allen suggested Mayor Stapleton and Mayor Pro Tem Marquez along with
members of Community Matters to write the argument.

In response to Mayor Stapleton’s question about deadlines for adoption of the resolutions, Chief
Deputy City Clerk Clark explained that the first four resolutions should be adopted no later than
November 1, 2016, to give the County adequate time to provide requested services, and that the
deadline for the ballot measure resolution to be adopted 1s December 9, 2016.

A motion was made by Councilmember Delach, seconded by Mayor Pro Tem Marquez, to adopt:

1. Resolution No. 16-7526 calling for the holding of a General Municipal Election on Tuesday,
March 7, 2017;

2. Resolution No. 16-7527 requesting the Board of Supervisors of the County of Los Angeles
to direct the Registrar-Recorder/County Clerk’s Office to administer, manage and oversee the
City of Covina’s General Municipal Election to be held on March 7, 2017;
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3. Resolution No. 16-7536 requesting the Board of Supervisors to render specified services
relating to the Election; and
4. Resolution No. 16-7528 adopting regulations for candidates’ statements;

And to delay a vote until the October 18, 2016, regular City Council meeting on:

5. Resolution No. 16-7529 ordering that an ordinance to extend the City’s existing utility users
tax (Option 1 or Option 2) be submitted to the voters at the General Municipal Election to be
held March 7, 2016, directing the City Attorney to prepare an impartial analysis of the
measure, setting priorities for filing a written argument relating to the ballot measure, and
providing for rebuttal arguments relating to the ballot measure.

Following additional discussion, a substitute motion was made by Councilmember Delach,
seconded by Mayor Pro Tem Marquez, to delay a decision on all resolutions until the October
18, 2016, regular City Council meeting.

Motion passed as follows:
AYES: ALLEN, DELACH, KING, MARQUEZ, STAPLETON
NOES: NONE
ABSTAIN: NONE
ABSENT: NONE

NB 3. Resolution No. 16-7537; Budget Resolution to Appropriate $12,600 of the 2016-
2017 Budget for Emergency Asbestos and Lead Paint Survey Services and
Litigation Guarantee Fees for the Abatement of a Dangerous Building — Update
on Fire-Damaged Property at 345 S. Citrus Ave.

The staff report was presented by Community Development Director Lee who explained that
since the writing of the staff report, the property owner has made progress on the demolition
permit and it is likely that the permit will be pulled before the expiration of the 45-day deadline.

There was no public comment.

Mayor Stapleton commented that this item is a proactive action by Council to encourage
compliance by the owner and to ensure that if he doesn’t comply, the City is in a position to
move forward without delay.

A motion was made by Councilmember King, seconded by Councilmember Allen to adopt
Resolution No. 16-7537 to appropriate $12,600 of the 2016-2017 Budget for emergency
asbestos and lead paint survey services and litigation guarantee fees for the abatement of a
dangerous building.

In response to a question from Councilmember Delach, Interim City Manager Penman explained
that this action is to appropriate the money needed for abatement, but it will not be spent unless
the owner does not move ahead, and that Council could also continue this item to the next
meeting.

Discussion followed on the owner’s intentions for the property, that the property is currently an
eyesore and dangerous, the benefit of giving staff the ability to move ahead with abatement if the
owner does not, the arson investigation, and putting a lien on the property if the City pays for
abatement.
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Acting Assistant Fire Chief Enriquez reported that the cause of the fire is currently under
investigation and the case will remain open until further notice.

Motion approved New Business item NB 3 as follows:
AYES: ALLEN, DELACH, KING, MARQUEZ, STAPLETON
NOES: NONE
ABSTAIN: NONE
ABSENT: NONE

NB 4. Request to Reorganize Community Development Department Staffing Structure.

Councilmember King commented that he had read the staff report, had no questions, and with
Council’s agreement, did not need to have the staff report presented. Council concurred.

There was no public comment.

A motion was made by Councilmember King, seconded by Councilmember Allen to approve the
Staffing Reorganization in the Community Development Department to: 1) Transition the
Assistant Planner position into an Associate Planner position; and 2) Transition the Planning
Aide position into two part-time Planning Aide positions.

Motion approved New Business item NB 4 as follows:
AYES: ALLEN, DELACH, KING, MARQUEZ, STAPLETON
NOES: NONE
ABSTAIN: NONE
ABSENT: NONE

ADJOURNMENT

At 9:16 p.m., the meeting of the Covina City Council/Successor Agency to the Covina
Redevelopment Agency/Covina Public Financing Authority/Covina Housing Authority was
adjourned in honor of Chief Raney and in memory of Assistant to the City Manager Carrillo’s
father, Aurelio Carrillo, to its next regular meeting of the Council/Agency/Authority scheduled
for Tuesday, October 18, 2016, at 5:00 p.m. for study session; and at 6:30 p.m. for closed session
and 7:30 p.m. for open session inside the Council Chamber, 125 East College Street, Covina,
California, 91723.

Respectfully submitted:

Sharon F. Clark, CMC

Chief Deputy City Clerk
Approved this 18" day of October, 2016:
Kevin Stapleton, Mayor/Chair
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CITY OF COVINA
AGENDA REPORT  mevivo.ce2

MEETING DATE: October 18, 2016
TITLE: Payment of Demands
PRESENTED BY: Geoffrey Cobbett, City Treasurer

Anita Agramonte, Finance Director

RECOMMENDATION:  Approve Payment of Demands in the amount of $3,699,783.21

BACKGROUND:
Attached is a list of warrants and demands which are being presented for approval and are
summarized as follows:

DATE OF DEMANDS DEMAND NUMBERS AMOUNT

ACCOUNTS PAYABLE WARRANTS

Sept. 16 - Sept. 29, 2016 Wires/EFTs  5159-5165 $  1,655,828.86
Checks  81706-81901 $ 1,512,578.86

PAYROLL

9/22/16 $  517,297.08

VOIDS $ (3,260.24)

WORKERS COMPENSATION

Sept. 16 - Sept. 29, 2016 $ 17,338.65

GRAND TOTAL: $ 3,699,783.21
DISCUSSION:

The attached reports have been reviewed by the City Treasurer and by the Finance Director.

FISCAL IMPACT:

Sufficient funding is available and the related costs are included in the Fiscal Year 15/16 and 16/17
Adopted Budgets.

CEQA (CALIFORNIA ENVIRONMENTAL QUALITY ACT):

Respectfully submitted, %\/
Geoffrey Cob% éé Anita Agramonte

City Treasurer Finance Director

ATTACHMENTS:
Attachment A: Check Register

25



Check# Check Date

5159
5160
5161
5162
5163
5164
5165

81709
81710
81711
81712
81713
81714
81715
81716
81717
81718
81719
81720
81721
81722
81723
81724
81725
81726
81727
81728
81729
81730
81731
81732
81733
81734
81735
81736
81737
81738
81739
81740
81741
81742
81743
81744

9/26/16
9/26/16
9/26/16
9/26/16
9/26/16
9/26/16
9/26/16

9/20/16
9/20/16
9/20/16
9/20/16
9/20/16
9/20/16
9/20/16
9/20/16
9/20/16
9/22/16
9/22/16
9/22/16
9/22/16
9/22/16
9/22/16
9/22/16
9/22/16
9/22/16
9/22/16
9/22/16
9/22/16
9/22/16
9/22/16
9/22/16
9/22/16
9/22/16
9/22/16
9/22/16
9/22/16
9/22/16
9/22/16
9/22/16
9/22/16
9/22/16
9/22/16
9/22/16

CITY OF COVINA
Check Register

Sept. 16-Sept. 29, 2016

Vendor
4160
1405
4003
2033
4223
279
2955

4467
283
634
4345
1374
1680
1680
99999
99999
32
51
84
3789
4529
219
219
219
219
219
219
219
219
4475
4123
536
600
649
700
766
783
4431
878
3268
896
970
3911

Name
ICMA
ICMA RETIREMENT
MidAmerica

NATIONWIDE RETI
ZUMWALT, KRISTI
BANK OF NEW YORK
US BANK

subtotal EFT/wires
ADOLPH KIEFER A
BANK OF THE WEST
CHEVRON PRODUCT
HELTON, JUDITH
HOTEL HUNTINGTO
LEAGUE OF CALIF
LEAGUE OF CALIF
AMBER TARDIF
GINA GALVAN
ACE-1 AUTO SERV
ADVANCED BATTER
AIRGAS-WEST
AMAZON LLC
American Planning
AT&T

AT&T

AT&T

AT&T

AT&T

AT&T

AT&T

AT&T

BLUERAY MANAGEM
CARDENAS, RUDY
CARQUEST AUTO P
CERTIFIED UNDER
CINTAS CORP #69
COLLEY FORD
COVINA DISPOSAL
COVINA WATER
CURT PRINGLE &
DELTA DENTAL OF
DESERT DIAMOND
DH MAINTENANCE
EDISON CO
FACTORY MOTOR P
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Amount
100.00
5,013.47
1,995.01
5,750.00
886.00
999,828.13
642,256.25
$1,655,828.86
6,596.53
8,170.48
54.97
250.00
2,525.55
575.00
575.00
500.28
352.50
702.85
486.69
640.34
94.88
670.00
737.26
160.71
18.84
18.84
19.06
20.54
20.99
2,428.79
10,035.00
175.00
248.41
68.62
545.00
76.77
12,211.35
3,092.76
10,301.71
248.92
625.00
18,857.57
44,335.71
101.86
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81745
81746
81747
81748
81749
81750
81751
81752
81753
81754
81755
81756
81757
81758
81759
81760
81761
81762
81763
81764
81765
81766
81767
81768
81769
81770
81771
81772
81773
81774
81775
81776
81777
81778
81779
81780
81781
81782
81783
81784
81785
81786
81787
81788
81789

9/22/16
9/22/16
9/22/16
9/22/16
9/22/16
9/22/16
9/22/16
9/22/16
9/22/16
9/22/16
9/22/16
9/22/16
9/22/16
9/22/16
9/22/16
9/22/16
9/22/16
9/22/16
9/22/16
9/22/16
9/22/16
9/22/16
9/22/16
9/22/16
9/22/16
9/22/16
9/22/16
9/22/16
9/22/16
9/22/16
9/22/16
9/22/16
9/22/16
9/22/16
9/22/16
9/22/16
9/22/16
9/22/16
9/22/16
9/22/16
9/22/16
9/22/16
9/22/16
9/22/16
9/22/16

1055
4455
1156
1156
1198
1204
1251
1361
1371
1430
1463
1691
1707
1933
4181
99999
99999
99999
99999
99999
99999
99999
99999
99999
99999
99999
99999
99999
99999
99999
99999
99999
99999
99999
2426
4531
4451
2619
2620
2705
2715
4437
2853
2855
3185

CITY OF COVINA
Check Register

Sept. 16-Sept. 29, 2016

FEDEX

FRONTIER CALIFO
GAS COMPANY, TH
GAS COMPANY, TH
GLOBALSTAR LLC
GOLDEN STATE WA
GREENS LOCK AND
HOLLIDAY ROCK C
HOSE MAN INC, T
INLAND WATER WO
J.G. TUCKER AND
LEVEL 3 COMMUNI
LIEBERT CASSIDY
MISSION LINEN S
ONE STOP BODY S
JIN HUAN

AMAL YACOUB
BETH LIMAHELU
CHARLOTTE HORN
HERLINDA FONSECA
HOLLY GRIECO
HOLY TRINITY CHURCH
JENAE PRIETO
JENNIFER LOPEZ
JUANA PARRAL
LISA KATZ
MARIBEL MOSLEY
MICHELLE LOGAN
PATRICIA EUBANKS
PATRICIA HYNES
RAUL MONTENEGRO
STACY UDRIA
STEPHANIE TELLEZ
VINCENT STEWART
REYNOLDS BUICK
RICHARD GUZMAN
SERNA'S RELOCAT
SGV EXAMINER
SGV NEWSPAPER G
SOUTH COAST AQOM
SOUTHERN CA TRA
TELEPACIFIC COM
THYSSENKRUPP EL
TIME WARNER CAB
TOSHIBA FINANCI

27

110.98
1,541.52
663.34
2,022.35
58.60
57.01
185.50
619.67
296.37
3,764.86
328.31
1,172.30
15,319.90
98.89
10,702.48
4,397.00
25.00
60.00
110.00
104.00
45.00
200.00
20.00
20.00
110.00
110.00
110.00
110.00
25.00
100.00
110.00
44.00
120.00
120.00
63.22
1,085.00
795.00
315.00
385.36
354.86
20.46
1,690.11
4,128.78
310.05
1,908.64
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81790
81791
81792
81793
81794
81795
81796
81797
81798
81799
81800
81801
81802
81803
81804
81805
81806
81807
81808
81809
81810
81811
81812
81813
81814
81815
81816
81817
81818
81819
81820
81821
81822
81823
81824
81825
81826
81827
81828
81829
81830
81831
81832
81833
81834

9/22/16
9/22/16
9/22/16
9/22/16
9/22/16
9/22/16
9/22/16
9/22/16
9/22/16
9/22/16
9/22/16
9/26/16
9/26/16
9/26/16
9/26/16
9/26/16
9/26/16
9/26/16
9/26/16
9/26/16
9/26/16
9/26/16
9/26/16
9/26/16
9/26/16
9/26/16
9/26/16
9/26/16
9/29/16
9/29/16
9/29/16
9/29/16
9/29/16
9/29/16
9/29/16
9/29/16
9/29/16
9/29/16
9/29/16
9/29/16
9/29/16
9/29/16
9/29/16
9/29/16
9/29/16

4065
3001
3004
3014
4255
3023
3043
3078
3082
3134
3135
68
69
487
3846
3846
775
789
878
1106
1247
3795
2234
2235
2946
3014
4255
3045
11
26
32
44
82
84
128
3789
3789
160
255
269
4475
367
4279
4307
430

CITY OF COVINA
Check Register

Sept. 16-Sept. 29, 2016

VERIZON BUSINES
VERIZON WIRELESS
VICTORY EXTERMI
VISION SERVICE
VOYA FINANCIAL
VULCAN MATERIAL
WARREN DISTRIBU
WEST PAYMENT CE
WESTERN WATER W
XEROX CORPORATI
XO COMMUNICATIO
AFLAC

AFSCME

CalPERS

CLEA

CLEA

COVINA POLICE A
COVINA-FSA, CIT
DELTA DENTAL OF
FRANCHISE TAX B
GREAT WEST LIFE
LEGAL SHIELD
PERS

PERS LONG TERM
UNITED WAY OF G
VISION SERVICE
VOYA FINANCIAL
WASHINGTON NATI
A & B ELECTRIC
ABSOLUTE SECURI
ACE-1 AUTO SERV
ADAMSON INDUSTR
AIR-BREE HEATIN
AIRGAS-WEST
ALLIANT INSURAN
AMAZON LLC
AMAZON LLC
AMERICAN WEST C
AZUSA PLUMBING
BAKER AND TAYLO
BLUERAY MANAGEM
BMI GENERAL LIC
BOSS JANITORIAL
BROADSPEC INC
BUILDING ELECTR

28

611.03
4,507.16
25.00
9.72
57.65
220.82
393.62
310.12
616.29
59.20
5,298.98
3,951.78
560.00
62,164.01
539.00
110.25
2,950.00
1,101.56
7,016.15
400.00
3,255.10
223.24
145,993.33
169.84
17.50
750.50
4,014.63
46.10
109.00
6,889.32
151.37
408.76
2,805.60
95.10
367.00
579.69
1,920.37
75.00
317.26
3,430.65
14,365.15
336.00
7,572.00
30,255.00
75.00
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81835
81836
81837
81838
81839
81840
81841
81842
81843
81844
81845
81846
81847
81848
81849
81850
81851
81852
81853
81854
81855
81856
81857
81858
81859
81860
81861
81862
81863
81864
81865
81866
81867
81868
81869
81870
81871
81872
81873
81874
81875
81876
81877
81878
81879

9/29/16
9/29/16
9/29/16
9/29/16
9/29/16
9/29/16
9/29/16
9/29/16
9/29/16
9/29/16
9/29/16
9/29/16
9/29/16
9/29/16
9/29/16
9/29/16
9/29/16
9/29/16
9/29/16
9/29/16
9/29/16
9/29/16
9/29/16
9/29/16
9/29/16
9/29/16
9/29/16
9/29/16
9/29/16
9/29/16
9/29/16
9/29/16
9/29/16
9/29/16
9/29/16
9/29/16
9/29/16
9/29/16
9/29/16
9/29/16
9/29/16
9/29/16
9/29/16
9/29/16
9/29/16

457
475
568
649
720
749
762
771
4431
880
947
4332
1235
1275
1298
1361
1371
3865
3988
1430
3280
1441
3854
1463
3751
1614
4341
1707
1788
1860
1895
1933
4360
2091
2101
2104
99999
99999
99999
99999
99999
99999
99999
2134
3547

CITY OF COVINA
Check Register

Sept. 16-Sept. 29, 2016

CA PARKS AND RE
CALIBER POOL AN
CAT SPECIALTIES
CINTAS CORP #69
COMPUTER SERVIC
COUNSELING TEAM
COVINA CHAMBER
COVINA IRRIGATI
CURT PRINGLE &
DEMCO INC

DUNN EDWARDS CO
ERIC ARROYO
GRAINGER

HAAKER EQUIPMEN
HARRAHS RINCON
HOLLIDAY ROCK C
HOSE MAN INC, T
HOUSTON ENGINEE
HYDRO CONNECTIO
INLAND WATER WO
INTERNAL REVENU
INTERSTATE BATT
IPC INC.

J.G. TUCKER AND
KELLY ASSOCIATE
LA CNTY FIRE DEPT
Landcare

LIEBERT CASSIDY
MAMMOTH AUDIO S
MCNEILL SOUND &
MERRIMAC ENERGY
MISSION LINEN S
MOORE IACOFANO
O REILLY AUTO P
OCLC/FOREST PRE
OFFICE DEPOT
CONNIE IBARRA

COVINA DENTAL ARTS & ORTHODONT

JIN HUAN

KIRK JEFFRIES
LILIAN PEREIRA
MARK KOPRCINA
RYAN RASMUSSEN
ORKIN PEST CONT
PETERSEN AUTOMO

29

165.00
6,959.01
77.30
249.59
16,692.94
300.00
160.00
16,461.25
10,233.07
134.43
43.81
900.00
166.87
1,018.45
400.00
370.06
35.76
2,000.00
145.41
4,460.28
5,165.00
144.92
15,293.79
64.31
1,762.50
728,004.04
6,746.46
120.00
2,550.00
302.79
35,188.84
45.79
38,596.36
61.70
2,248.58
55.00
635.56
259.00
199.00
81.15
32.78
162.30
24.00
232.82
383.00
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CITY OF COVINA
Check Register
Sept. 16-Sept. 29, 2016

81880 9/29/16 2299 PRESENTA PLAQUE 571.11
81881 9/29/16 2312 PROFORCE LAW EN 1,339.55
81882 9/29/16 2335 PYRO-COMM SYSTE 135.00
81883 9/29/16 2345 QUILL 129.24
81884 9/29/16 4101 RANCHO JANITORI 177.52
81885 9/29/16 3796 RICHARDS, WATSO 632.50
81886 9/29/16 4350 RKA Consulting 18,465.00
81887 9/29/16 2676 SMART AND FINAL 520.19
81888 9/29/16 2719 SPARKLETTS 52.10
81889 9/29/16 2737 STAPLES INC 1,708.43
81890 9/29/16 2790 SWANK MOTION PI 5.75
81891 9/29/16 2852 THREE VALLEY MU 16,117.23
81892 9/29/16 2855 TIME WARNER CAB 1,152.50
81893 9/29/16 2926 TYLER TECHNOLOG 51,308.26
81894 9/29/16 2954 URBAN GRAFFITI 3,424.51
81895 9/29/16 2983 VAVRINEK TRINE 14,820.00
81896 9/29/16 2995 VENTEK INTERNAT 5,190.00
81897 9/29/16 3004 VICTORY EXTERMI 50.00
81898 9/29/16 3023 VULCAN MATERIAL 196.04
81899 9/29/16 3043 WARREN DISTRIBU 133.37
81900 9/29/16 4506 WEST COAST SOCC 440.00
81901 9/29/16 3134 XEROX CORPORATI 1,070.45

subtotal checks S 1,512,578.86
80033 5/25/16 99999 CONNIE IBARRA-VOID CK (635.56)
81275 8/10/16 2219 PECHANGA RESORT-VOID CK {500.00)
81379 8/25/16 99999 AMBR TARDIF-VOID CK (754.68)
81506 9/1/16 145 AMC THEATRE-VOID CK {550.00)
81626 9/7/16 4518 STEVEN HERNANDEZ-VOID CK (240.00)
81649 9/15/16 550 CASQA-VOID CK (580.00)

subtotal voids (prior to current mo.) -3,260.24

subtotal payroll 517,297.08

subtotal workers' compensation 17,338.65

TOTAL checks/EFTs $3,699,783.21
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STATE OF CALFORNIA )

COUNTY OF LOS ANGELES )) .

I, Anita Agramonte, being first duly sworn, declare that I am the Finance Director of the
City of Covina and have read the attached Register(s) of Audited Demands for the City of
Covina accounts payable for 9/16-9/29/16; payroll for 9/22/16; workers’ compensation
and voids for 9/16-9/29/16; know the contents thereof, and do certify as to the accuracy

of the attached demands and the availability of funds for their payment pursuant to the

Government Code Section 37202.

y

Anita Agramonte
Finance Director
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SUCCESSOR AGENCY TO THE
COVINA REDEVELOPMENT AGENCY

AGENDA REPORT  mewno.ces

MEETING DATE: October 18, 2016
TITLE: Payment of Demands
PRESENTED BY: Geoffrey Cobbett, City Treasurer

Anita Agramonte, Finance Director

RECOMMENDATION:  Approve Payment of Demands in the amount of $62,434.26

BACKGROUND: Attached is a list of warrants and demands which are being presented for
approval and are summarized as follows:

DATE OF DEMANDS DEMAND NUMBERS AMOUNT
Sept. 16 - Sept. 29,2016 1374-1381 $55,142.35
YOIDS $0.00
PAYROLL
9/22/16 $7,291.91
GRAND TOTAL: $62,434.26
DISCUSSION:

The attached reports have been reviewed by the City Treasurer and by the Finance Director.

FISCAL IMPACT:
Sufficient funding is available and the related costs are included in the Fiscal Year 16/17 Adopted Budget.

CEQA (CALIFORNIA ENVIRONMENTAL QUALITY ACT):

Respectfully submitted, %
y i N
Geoffrey Co%e% Anita Agramonte

City Treasurer Finance Director

ATTACHMENTS:
Attachment A: Check Register
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SUCCESSOR AGENCY TO THE
COVINA REDEVELOPMENT AGENCY
Check Register
Sept. 16 - Sept. 29, 2016

Check # CheckDate  Vendor Name Amount
1374 9/26/16 4455 FRONTIER CALIFO 87.85
1375 9/26/16 3796 RICHARDS, WATSO 3,053.57
1376 9/26/16 3135 X0 COMMUNICATIO 193.99
1377 9/29/16 766 COVINA DISPOSAL 81.15
1378 9/29/16 896 DH MAINTENANCE 95.00
1379 9/29/16 1156 GAS COMPANY, TH 30.79
1380 9/29/16 3796 RICHARDS, WATSO 1,760.00
1381 9/29/16 2452 RJS FINANCIAL 49,840.00

subtotal checks $55,142.35

subtotal voids (prior to current mo.) $0.00
subtotal payroll $7,291.91

TOTAL CHECKS/EFT's $62,434.26
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STATE OF CALFORNIA )

COUNTY OF LOS ANGELES )) >

I, Anita Agramonte, first duly sworn, declare that I am the Finance Director of the City of
Covina and have read the attached Register(s) of Audited Demands for the Covina
Successor Agency to the Covina Redevelopment Agency accounts payable and voids for
9/16-9/29/16 and payroll for 9/22/16; know the contents thereof, and do certify as to the

accuracy of the attached demands and the availability of funds for their payment pursuant

to the Government Code Section 37202.

-

Anita Agramonte
Finance Director
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BEER W CITY OF COVINA
gy AGENDA REPORT  irevno.ccs

MEETING DATE: October 18, 2016

TITLE: City Council to Adopt Resolution No. 16-7539 Confirming
Continued Existence of an Emergency Condition for the Residual
Control System at the Charter Oak Reservoir Site Pursuant to
Chapter 2.5 (Emergency Contracting Procedures) of the Public
Contracts Code

PRESENTED BY: Siobhan Foster, Director of Public Works

RECOMMENDATION:

1) Adoption of Resolution No. 16-7539 confirming continued
existence of an emergency condition for the Residual Control
System at the Charter Oak Reservoir Site Pursuant to Chapter
2.5 (Emergency Contracting Procedures) of the Public
Contracts Code;

2) Approve Change Order No. 1 to furnish temporary Residual
Control System rental unit, increasing the contract cost with
Doane and Hartwig Water Systems, Inc. by $8,500, from
$126,000 to $134,500; and

3) Authorize the Interim City Manager to execute Change Order No.
1.

BACKGROUND:

The Charter Oak site consists of four, above-ground reservoirs each with a 3 million gallon
(MGQG) capacity. Water Zone 1 and Water Zone 2 are supplied via the Charter Oak Booster Pump
Station. Water Zone 1 is the largest zone, encompassing the low elevation area that occupies the
west and central portion of the City’s water system. The northern and eastern portions of the
system comprise Water Zone 2.

Name Material Year Constructed Capacity (MG)
Charter Oak Reservoir 1 | Concrete 1954 3.0
Charter Oak Reservoir 2 | Steel 1957 3.0
Charter Oak Reservoir 3 | Steel 1964 3.0
Charter Oak Reservoir 4 | Concrete 2014 3.0

As the City of Covina does not pump its own water, the City relies on water from Covina
Irrigating Company (CIC) and the Metropolitan Water District of Southern California (MWD)
through the Three Valleys Municipal Water District (TVMWD). CIC’s water comes
predominantly from the San Gabriel River and Main San Gabriel Valley Groundwater Basin.
Water from CIC enters at two points in the City’s water system. There is a connection at
Cypress Reservoir, which is 3000 gallons per minute (gpm), and another at Forestdale Reservoir

at 4000 gpm.
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The City also has a connection with TVMWD, which treats water from the Metropolitan Water
District of Southern California (MWD). The connection is located at the Charter Oak site with
an 8,980 gpm capacity. MWD’s primary source of water in this area is the Colorado River.
Currently, however, MWD is receiving water from the State Water Project system. The City
operates this connection during periods of high demand.

The City’s water suppliers, CIC and MWD, both use chloramines for disinfection purposes.
MWD has used chloramines since 1984, as this disinfection method endures well and provides
longer-lasting disinfection to water that travels long distances to its multiple water purveyors.
CIC began using chloramines on May 4, 2015, when it implemented ultra-violet treatment at the
William B. Temple Water Treatment Plant No 1. The State Water Resources Control Board,
Division of Drinking Water (SWRCB), was insistent that CIC use chloramines for disinfection
purposes to be compatible with MWD water. Prior to May 2015, CIC used free chlorine as a
disinfectant and since Covina’s water supply would typically be a blend of CIC and MWD
water, a blended combination of chlorine and chloramines would have been present in the City’s
water supply in varying quantities depending on the mix of water in the City’s distribution
system at any given time.

The City of Covina is required to test for all regulated contaminants in its water system
including bacteriological quality and disinfectant residual at water-sampling stations throughout
the system. The City collects and analyzes approximately 50 water samples each month.

Since Covina’s water suppliers began supplying the City with chloramine-only treated water in
May 2015, the City has been mindful that the water system may experience nitrification in its
water supply since nitrites are a byproduct of chloramines. Nitrification can degrade a
distribution system’s water quality and negatively affect regulatory compliance and lead to
health and safety concerns if not properly managed. Once nitrification has started, it can be
difficult to control. A key symptom of nitrification may be the decrease of chloramine residual
as it travels through the distribution system. Given the potential for serious water quality,
health, and safety concerns that may result from nitrification, it is imperative to prevent
nitrification from occurring in the first place, or barring that, promptly remediate nitrification as
soon as it is discovered.

Nitrification usually occurs when water temperatures are warmer and water usage is low. To
mitigate the possibility of nitrification, the City seeks to cycle water in the reservoir tanks,
reduce the age of the water stored by keeping water moving through the system, and reduce the
volume of water stored in reservoirs during extended periods of low water demand.

Understanding that nitrification may occur at any time when chloramines are used to treat water,
the Department of Public Works recommended the implementation of a residual control system
(RCS). This system includes the chemical feed system, water quality station, and smart
controller as a longer-term strategy at the City’s largest reservoir, the Charter Oak site.

On August 16, 2016, the City Council adopted Resolution No. 16-7508 for the RCS at the
Charter Oak Reservoir Site Emergency Project, declaring that the public interest and necessity
demand the immediate expenditure of public money and completion of certain work without
competitive bidding to safeguard life, health, or property pursuant to Chapter 2.5 (Emergency
Contracting Procedures) of the Public Contracts Code and authorizing the City Manager to
execute all necessary contracts and documents with qualified contractors and vendors to respond
to the emergency condition at the Charter Oak Reservoir Site.
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On September 6, 2016, the City Council adopted Resolution No. 16-7516 confirming the
continued existence of an emergency condition for the Residual Control System at the Charter
Oak Reservoir Site Pursuant to Chapter 2.5 (Emergency Contracting Procedures) of the Public
Contracts Code.

On September 20, 2016, the City Council adopted Resolution No. 16-7522 confirming the
continued existence of an emergency condition for the Residual Control System at the Charter
Oak Reservoir Site Pursuant to Chapter 2.5 (Emergency Contracting Procedures) of the Public
Contracts Code.

On October 4, 2016, the City Council adopted Resolution No. 16-7535 confirming the continued
existence of an emergency condition for the Residual Control System at the Charter Oak
Reservoir Site Pursuant to Chapter 2.5 (Emergency Contracting Procedures) of the Public
Contracts Code.

Public Contracts Code Section 22050 requires a governing body that takes action pursuant to
subdivision (a) of that Section to review the Emergency action at its next regularly scheduled
meeting, and by four-fifths vote, determine that there is a need to continue the action. Adoption
of Resolution No. 16-7539 will confirm the continued existence of an emergency condition for
the RCS at the Charter Oak Reservoir Site pursuant to Chapter 2.5 (Emergency Contracting
Procedures) of the Public Contracts Code.

DISCUSSION:

The City Council’s adoption of Resolution No. 16-7508 on August 16, 2016 made the findings
needed to allow the City Manager to immediately retain the services necessary for the RCS unit
at the Charter Oak Reservoir Site, pursuant to the Public Contracts Code Sections 20168 and
22050. The City retained services without competitive bidding, with Doane and Hartwig Water
Systems, Inc. to provide an RCS System. This system includes the Chemical Feed System,
Water Quality Station, and Smart Controller, and Control Automation Design, Inc. to complete
the proper configuration and installation of the SCADA system.

On August 23, 2016, Public Works staff met with CIC and James Ko, Associate Sanitary
Engineer, from the State Water Resources Control Board, Division of Drinking Water, and
discussed the 1) importance of developing a relationship with the City’s assigned engineer; 2)
symptoms of nitrification occurring at the Charter Oak Reservoir site; 3) Residual Control
System (RCS) project, approved by the City Council on August 16, 2016; and 4) to discern if
there are any modifications required to the City’s operating permit.

On September 20, 2016, the City and CIC representatives had a follow-up meeting with Mr. Ko
and reviewed the water quality enhancements that have been made at the Charter Oak Reservoir
site through operational treatment methods and the cleaning of tank No. 4 at the site. Prior to the
next meeting with Mr. Ko, scheduled for November 15, 2016, the City is expected to make
similar enhancements to the Rancho Simi Reservoir and other reservoir sites. This can be
accomplished through tank operational adjustments, tank cleaning, and/or chemical treatment.

To that end, the City requested Doane and Hartwig Water Systems, Inc., the supplier of the RCS
unit the City is purchasing, to furnish and install a temporary RCS rental unit beginning in mid-
October. As of October 3, 2016, the City Engineer reviewed Change Order No. 1 for
completeness and accuracy as to the materials and labor included.

— Change Order No. 1 — Furnish temporary RCS rental unit, including trailer delivery, one
month rental fee, and installation of traileégnd mixer.




On October 4, 2016, the City partnered with Rowland Water District for technical assistance in
addressing the challenges inherent with chloramination through the use of an RCS system.
Rowland Water District offered to temporarily assist the City of Covina with the provision of a
mobile RCS unit and qualified personnel to enhance the water quality and address the symptoms
of nitrification at the Rancho Simi Reservoir. This assistance is expected to last for
approximately one week, from approximately October 4, 2016 to October 12, 2016. Rowland
Water District is one of a number of local agencies using RCS technology and had found it to be
a proven methodology to mitigate the symptoms of nitrification in its water system.

The tentative project schedule is outlined below with project completion expected by the end of
January 2017.

August 2016 September 2016 October 2016  November 2016 ~ December 2016  January 2017

Purchase RCS
A

Fabrication and installation of RCS sttem and related eﬂuiament

RCS Start-up and training
—

SCADA installation
I

SCADA monitoring
s—

RCS technology is a proven methodology that has been used by several local municipalities to
mitigate symptoms of nitrification in their water systems. RCS technology coupled with
operational methods, such as regularly circulating the water in the Charter Oak reservoirs, are best
management practices (BMPs) for mitigating the symptoms of nitrification. The combination of
technological and operational treatment methods in a timely manner is necessary to safeguard the
City’s water supply.

Pursuant to Public Contracts Code Section 22050, the Interim City Manager, through the
Department of Public Works, will provide project updates at every regularly scheduled City
Council meeting until the emergency project is completed.

FISCAL IMPACT:

The estimated fiscal impact associated with the Charter Oak Reservoir Site — Residual Control
System Project is approximately $163,000. Sufficient funding for the proposed project is
available in the Department of Public Works, Water Capital Improvement budget (Account No.
6011-5080-55410-W1709). Proposed Change Order No. 1 to furnish the temporary RCS rental
unit would increase the contract cost with Doane and Hartwig Water Systems, Inc. by $8,500,
from $126,000 to $134,500 and reduce the Contingency Allowance by an equivalent amount
from $10,000 to $1,500. The following table represents a summary of the proposed project:

RCS $134,500
SCADA Programming/Interface $25,000
Contingency Allowance $1,500
Contract Administration/Inspection $2,000
Estimated Total $163,000

The proposed project has no General Fund impact.
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CEQA (CALIFORNIA ENVIRONMENTAL QUALITY ACT):

This project has been determined to be categorically exempt under CEQA in accordance with
Section 15301(b) Existing Facilities (Class 1). The project involves negligible or no expansion
of an existing use.

Respectfully submitted,

Siobhan Foster /
Director of Public Works

ATTACHMENTS:

Attachment A: Resolution 16-7539
Attachment B: Change Order No. 1
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RESOLUTION NO. 16-7539

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF
COVINA, CALIFORNIA, CONFIRMING THE CONTINUED
EXISTENCE OF AN EMERGENCY CONDITION FOR THE
RESIDUAL CONTROL SYSTEM AT THE CHARTER OAK
RESERVOIR SITE EMERGENCY PROJECT, PURSUANT TO
SECTION 22050 OF THE CALIFORNIA PUBLIC CONTRACT CODE

WHEREAS, the City of Covina is a municipal corporation duly organized and existing
pursuant to the Constitution and laws of the State of California (“City”); and

WHEREAS, the City endeavors to provide safe and reliable public facilities for public
use; and

WHEREAS, from time-to-time City facilities will experience unexpected failure, stress,
or damage in the course of routine operations; and

WHEREAS, the resolution of any unexpected failure, stress, or damage may occur at
times when the competitive bidding process is not possible in order to bring a swift resolution to
the interruption of regular services, requiring that the City contract with vendors who are most
readily and reasonably available to address the urgent situation; and

WHEREAS, The City of Covina has identified that the Charter Oak Reservoir Site,
which includes four (4) reservoirs, is in need of immediate action. Since Covina’s water
suppliers began supplying the City with chloramine-only treated water in May 2015, the City
has been mindful that the water system may experience nitrification in its water supply since
nitrites are a byproduct of chloramines. In mid-July 2016, due in part to a series of field tests
performed by Covina Irrigating Company (CIC), the City became aware that the Charter Oak
reservoirs are experiencing symptoms of nitrification, which require immediate action as
nitrification can degrade a distribution system’s water quality and negatively affect regulatory
compliance, leading to potential health and safety concerns. Residual Control System (RCS)
technology coupled with operational methods, such as regularly circulating the water in the
Charter Oak reservoirs, are best management practices (BMPs) for mitigating the symptoms of
nitrification. The combination of technological and operational treatment methods in a timely
manner is necessary to safeguard the City’s water supply. As a result, the Department of Public
Works recommends the immediate procurement and implementation of an RCS system at the
Charter Oak site as an emergency action, including the chemical feed system, water quality
station, and smart controller; and

WHEREAS, on August 16, 2016, the Covina City Council adopted Resolution No. 16-
7508 declaring an emergency condition and declaring that the public interest and necessity
requires certain work to be performed without competitive bidding pursuant to California Public
Contract Code Sections 20168 and 22050; and
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WHEREAS, under Section 22050 of the California Public Contract Code “ a public
agency pursuant to a four-fifths vote of its governing body may repair or replace a public
facility, take any directly related and immediate action required by that emergency, and procure
the necessary equipment, services, and supplies for those purposes, without giving notice for
bids to let contracts;” and

WHEREAS, the City Manager immediately retained the services necessary to
remediate the Charter Oak Reservoir Site, without competitive bidding, including Doane and
Hartwig Water Systems, Inc. to provide an RCS System, which includes the Chemical Feed
System, Water Quality Station, and Smart Controller, and Control Automation Design, Inc. to
complete the configuration and installation of the SCADA system; and

WHEREAS, the schedule for the RCS at the Charter Oak Reservoir Site Emergency
Project runs tentatively from mid-August 2016 through project completion estimated to occur
by the end of January 2017; and

WHEREAS, on September 6, 2016 the Covina City Council adopted Resolution No.
16-7516 confirming the continued existence of an emergency condition for the RCS at the
Charter Oak Reservoir Site pursuant to Chapter 2.5 (Emergency Contracting Procedures) of the
Public Contracts Code; and

WHEREAS, on September 20, 2016 the Covina City Council adopted Resolution No.
16-7522 confirming the continued existence of an emergency condition for the RCS at the
Charter Oak Reservoir Site pursuant to Chapter 2.5 (Emergency Contracting Procedures) of the
Public Contracts Code; and

WHEREAS, on October 4, 2016 the Covina City Council adopted Resolution No. 16-
7535 confirming the continued existence of an emergency condition for the RCS at the Charter
Oak Reservoir Site pursuant to Chapter 2.5 (Emergency Contracting Procedures) of the Public
Contracts Code; and

WHEREAS, California Public Contract Code Section 22050, subdivision (c) provides
that “If the governing body orders any action specified in subdivision (a), the governing body
shall review the emergency action at its next regularly scheduled meeting and ...at every
regularly scheduled meeting thereafter until the action is terminated, to determine, by a four-
fifths vote, and there is a need to continue the action;” and

WHEREAS, Resolution No. 16-7539 constitutes action specified in subdivision (a) of
California Public Contract Code Section 22050; and

WHEREAS, the RCS at the Charter Oak Site Emergency Project is ongoing.

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF COVINA,
CALIFORNIA, DOES HEREBY RESOLVE AS FOLLOWS:
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SECTION 1. The City Council hereby reviews the emergency action approved in City
Council Resolution No. 16-7508 for the Charter Oak Reservoir Site — Residual Control System
pursuant to California Public Contract Code Section 22050.

SECTION 2. The City Council hereby determines that the emergency action for the
Charter Oak Reservoir Site — Residual Control System needs to continue through project
completion estimated to occur by the end of January 2017 in order to respond to the emergency
pursuant to California Contract Code Section 22050.

SECTION 3. Such action shall be reviewed by the City Council at subsequent regular
meetings to determine whether there is a need to further continue the action.

SECTION 4. The City Clerk shall certify to the passage and adoption of this resolution
and shall enter the same in the Book of Original Resolutions.

APPROVED and PASSED this 18" day of October, 2016.

City of Covina, California

BY:
KEVIN STAPLETON, Mayor

ATTEST:

SHARON F. CLARK, Chief Deputy City Clerk

APPROVED AS TO FORM:

CANDICE K. LEE, City Attorney
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CERTIFICATION

I, Sharon F. Clark, Chief Deputy City Clerk of the City of Covina, do hereby certify that
Resolution No. 16-7539 was duly adopted by the City Council of the City of Covina at a regular

meeting held on the  day of , 20__, by the following vote:
AYES: COUNCIL MEMBERS:

NOES: COUNCIL MEMBERS:

ABSTAIN: COUNCIL MEMBERS:

ABSENT: COUNCIL MEMBERS:

Dated:

SHARON F. CLARK, Chief Deputy City Clerk
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TYOFKFCOVINA

ollege Street e Covina, California 91723-2199
www.covinaca.gov

|
125 East

PUBLIC WORKS DEPARTMENT
Engineering {626) 384-5490 FAX (626) 384-5479

CHANGE ORDER
Change Order No.1
DATE: October 3, 2016
PROJECT No. W1709
CONTRACT: Residual Control System at Charter Oak Reservoir
CONTRACTOR: Doane and Hartwig Water Systems, Inc.

.....................................................................................................................

.....................................................................................................................

Furnish temporary RCS rental unit.

1. Trailer Delivery Total increase = $2,000.00
2. One Month Rental Fee Total increase =  $5,500.00
3. Installation of Trailer and Mixer Total increase = $1,000.00
4. Time Extension: O days.

w

Change in contract cost: increase of $8,500.00

..................................................................................................................

Submitted by O £ /é Jév(ﬁ—s Date 'D/3/ita

Title:

ty Engme
Accepted by: %W f)//(/’vlk SCC‘(@"&K L Date / O/ 4 / / b

Title:  Contractor, Doane and Hartwig Water dystems inc.

Approved by: Date
Title: interim City Manager
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CITY OF COVINA
AGENDA REPORT  revvo.ces

MEETING DATE: October 18, 2016

TITLE: Miscellaneous Concrete and Asphalt Repairs — Approval of
Change Order No. 2 and Final Acceptance and Filing Notice of
Completion

PRESENTED BY: Siobhan Foster, Director of Public Works

RECOMMENDATION:

1) Approve Change Order No. 2 for the removal and replacement
of additional concrete drive approach and asphalt pavement in
the original project area, increasing the contract cost with FS
Contractors Incorporated by $1,416;

2) Accept the work performed by FS Contractors Incorporated for
the amount of $95,316; and

3) Authorize the City Clerk to file a Notice of Completion for the
Miscellaneous Concrete and Asphalt Repairs project.

BACKGROUND:

On July 19, 2016, the City Council adopted Resolution No. 16-7504 approving the FY 2017-
2021 Capital Improvement Program (CIP) and the FY 2017 CIP Budget. The FY 2017 CIP
Budget includes $150,000 in Measure R funding for the Miscellaneous Concrete and Asphalt
Repairs project, which provides for the removal and replacement of damaged and broken
concrete at various locations throughout the City.

This specific project consists of the repair of broken and upraised concrete curb and gutter,
driveways, cross gutters, and asphalt pavement at various locations in an existing residential area
bounded by Covina Boulevard, Tudor Street, Calvados Avenue, and Viceroy Avenue. The
damage to the existing improvements was mainly caused by tree roots from adjacent mature City
street trees. Preceding the bidding of this project, the existing mature trees were removed by the
City’s tree maintenance contractor.

The Department of Public Works prepared informal bid specifications for the project in
accordance with the Uniform Public Construction Cost Accounting Act (UPCCA) procedures
pursuant to Chapter 2.54 (Public Projects) of the Covina Municipal Code. On May 17, 2016,
informal bid specifications were mailed to six (6) local contractors that are on the City’s list of
qualified contractors for public works construction and have also recently performed work for
the City of Covina.

Two (2) bids were received in the City Clerk’s Office on June 21, 2016. On August 16, 2016,
the City Council awarded the construction contract to FS Contractors Incorporated, as the lowest
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responsive and responsible bidder in an amount not to exceed $37,800. The contract for this
project was approved by the City Council as follows:

Base Bid $37,800
Contingency Allowance $3,780
Contract “Not to Exceed” Amount $41,580

On August 31, 2016, the County of Los Angeles contacted the City about an upcoming project in
an unincorporated area adjacent to Covina, Bellbrook Street, Et Al Pavement Preservation
Supervisorial District (SD 5) (Project ID: RMD1567106), to ascertain the City of Covina’s
interest in participating in the project. Four of the street segments (Coolfield, Fredkin,
Queenside, and Edna) contained in the County’s project have City/County boundaries at mid-
block. As such and in the interest of improved City/County coordination, County engineers
desired to extend the proposed pavement treatment for the four street segments within Covina
jurisdiction to the nearest City intersection as outlined below for a cost of $97,300.

Table 1 — City of Covina Segments

Street Limits

Coolfield Dr 0800 N Queenside Dr — Homerest Av
Fredkin Dr 0300 N Queenside Dr — Homerest Av
Queenside Dr 0110 E Fredkin Dr — Homerest Av
Edna Pl 0610 E Lark Ellen EF — Homerest Av

The project work includes full width micro-milling of the road surface followed by a cape seal (a
scrub seal followed by a slurry seal). The preservation is estimated to extend the pavement life
by 6 to 8 years. The upgrade of nine curb ramps to meet ADA standards, miscellaneous concrete
repairs, and pavement preparation is not part of the County project.

Since the County project does not include the cost of the necessary curb ramp upgrades, concrete
repairs, and pavement preparation that needed to be completed prior to the start of the County’s
Pavement Preservation Project, the City Engineer obtained a change order proposal (Change
Order Proposal No. 1) from FS Contractors, Inc. for this work because the contractor was
mobilized and working for the City on a similar project at the time, Miscellaneous Concrete and
Asphalt Repairs. On September 1, 2016, FS Contractors, Inc. submitted a change order proposal
for this work in an amount not-to-exceed $56,100.

The City Engineer reviewed the proposed pricing of Change Order Proposal No. 1 and
determined the costs are competitive and consistent with current market rates. The City
Engineer recommended approval of Change Order Proposal No. 1.

On September 6, 2016, the City Council approved and authorized the Interim City Manager to
execute Change Order Proposal No. 1 to the Miscellaneous Concrete and Asphalt Repairs Project
with FS Contractors, Inc. to reconstruct nine curb ramps to meet ADA standards, miscellaneous
concrete repairs, and pavement dig-outs associated with severe pavement distresses on portions
of Coolfield Drive, Fredkin Drive, Queenside Drive, and Edna Place within the City of Covina in
an amount not-to-exceed $56,100.

On September 6, 2016, the City Council also adopted Resolution No. 16-7519 amending FY
2017 CIP Budget to increase funding for the Pavement Preservation Program by $153,400 and
appropriating the necessary funding from Gas Tax Fund balance. This action authorized and
provided funding in the amount of $97,300 for the City’s participation in the Los Angeles
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County Bellbrook Street, Et Al Pavement Preservation Project and $56,100 for Change Order
Proposal No. 1 for the necessary preparation work for the project.

On August 22, 2016, the City Engineer issued the Notice to Proceed for the Miscellaneous
Concrete and Asphalt Repairs project, notifying the contractor to commence work on the
referenced contract on or before August 29, 2016, with a completion date of October 12, 2016.
The contractor substantially completed the project on September 23, 2016.

DISCUSSION:

During construction in the original project area, an additional concrete driveway was determined
to be severely damaged and in need of repair at this time (Change Order No. 2). The change
order also necessitated the need to repave the slot cut in the existing pavement adjacent to the
repaired driveway. The City Engineer has reviewed and approved the change order for
completeness and accuracy as to the materials and labor included:

— Change Order No. 2: During construction the contractor was directed to increase the
quantities of the removal and replacement of concrete drive approach and asphalt
pavement. Change Order No. 2 increased the contract amount by $1,416.

FISCAL IMPACT:

The initial cost of the Concrete and Asphalt Repairs project as approved by the City Council on
August 18, 2016 was $44,020. Sufficient Measure R funding was available in the FY 2017
Department of Public Works budget (account no. 2410-0000-59140).

The following table represents the initial project summary:

Base Bid (FS Contractors Incorporated) $37,800
Contingency Allowance (10% of construction contract value) $3,780
Construction Management and Inspection Services (RKA Consulting Group) $2,440
Total Fiscal Impact $44,020

The fiscal impact of Change Order No. 1, approved by the City Council on September 6, 2016
was $56,100. Adoption of Resolution No. 16-7519 by the City Council, also on September 6,
2016, provided $56,100 in funding from the Gas Tax Fund balance.

The fiscal impact of Change Order No. 2 is $1,416. As the project has an approved contingency
allowance of $3,780 (10% of construction contract value), the contingency will fund Change Order
No. 2. The Los Angeles County Metropolitan Transportation Authority (Metro) has approved
the use of available Measure R Fund balance for the additional work associated with Change
Order No. 2

The following table presents a summary of available sources of funds for the project:

Measure R Fund Balance — initial appropriation (2410-0000-59140) $44,020
Gas Tax Fund Balance — Resolution No. 16-7519 (2300-2200-58220) $56,100
Total Sources $100,120
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The total project cost is $97,756, as outlined below in the final project summary:

Item Source of Funds Amount
Base Bid (FS Contractors Inc.) Measure R $37,800
Change Order No. 1 (FS Contractors Inc.) Gas Tax " $56,100
Change Order No. 2 (FS Contractors Inc.) Measure R $1,416
Construction Management and Inspection Services (RKA) Measure R $2,440
Total Fiscal Impact $97,756

CEQA (CALIFORNIA ENVIRONMENTAL QUALITY ACT):

This project has been determined to be categorically exempt under CEQA in accordance with
Title 14, Chapter 3, Class 1, Sections 15301 and 15302. This exemption includes the minor
alteration of existing public facilities involving negligible or no expansion of use beyond that
existing at the time of the lead agency's determination. The project involves negligible or no
expansion of an existing use.

Res;@}il%};mi ed,

Siobhan Foster '
Director of Public Works

ATTACHMENTS:
Attachment A: Change Order No. 2
Attachment B:  Notice of Completion
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CITY OF COVINA

125 East College Street ® Covina, California 91723-2199
WWw.covinaca.gov

PUBLIC WORKS DEPARTMENT
Engineering (626) 384-5490 FAX (626) 384-5479
CHANGE ORDER
Change Order No. 02
DATE: September 26, 2016

PROJECT NO. 425001-212

CONTRACT:  Miscellaneous Concrete and Asphalt Repairs
CONTRACTOR: FS Contractors, Inc.

CONTRACTOR NO.: 1005940

.....................................................................................................................

.....................................................................................................................

The Contract Quantities are being adjusted to reflect the total quantities required to complete
the project as measured in the field. During Construction the Contractor was directed by the

City Engineer to redo a extend portion of the repair to the AC pavement and driveway
approach.

Bid Item # Bid Item Description Adjustment Unit Price Extension
Sawcut, remove and replace 148.5 SF S 8.00 S 1,188.00
1 concrete driveway approach

to match existing

Sawcut, remove and replace 38 SF $6.00 $228.00
asphalt to match existing
9 section 4” minimum)
including proof rolling for
compaction
.................. Increase of $1,416.00

..............................................................................................................

/} .....
Submitted by L/ /é '/(VQﬁ"b Date ?/Z'I {Ho

Title: City Engineer

Accepted by: 3 ‘xr“— (" d by Date /-3¢ -/ e
Title: Contragtor, FS Contractors, Inc.

Approved by: Date
Title:  City Manager
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RECORDING REQUESTED BY

AND WHEN RECORDED MAIL TO:

NAME City of Covina
STREET ADDRESS 125 E College Street
ciTY Covina

STATE CA

ZIP CODE 91723

SPACE ABOVE THIS LINE FOR RECORDER’S USE

NOTICE OF COMPLETION

Notice pursuant to Civil Code Section 3093, must be filed within 10 days after compietion. (See reverse side for complete requirements.)
Notice is hereby given that:

The undersigned is owner or corporate officer of the owner of the interest or estate stated below in the property hereinafter described:
The full name of the owner is The City of Covina

The full address of the owneris 125 E College Street, Covina, CA 91723

The nature of the interest or estate of the owner is: in fee.

hON

(If other than Fee, strike “in fee” and insert, for exampie, “purchaser under contract of purchase”, or “L.essee”)
5. The full names and full addresses of all persons, if any, who hold title with the undersigned as joint tenants or as tenants in common
are:
NAMES ADDRESSES

6. The full names and full addresses of aii the predecessors in interest of the undersigned, if the property was transferred subsequent to
the commencement of the work or improvements herein referred to:

NAMES ADDRESSES

7. A work of improvement on the property hereinafter described was compieted on: _ September 23,2016 . The work done was:
Miscellaneous Concrete & Asphait Repairs

8. The names of the contractor, if any, for such work improvement was:
FS Contractors, Inc. August 16, 2016
{If no contractor for work of improvement as a whole, insert “None”) (Date of Contract)

9.  The property on which said work of improvement was completed in the City of: Covina
County of Los Angeles , State of CA , and is described as foliows: miscellaneous concrete and
asphalt repairs at various locations of Covina .
10. The street address of said property is None

(If no street address has been officially signed, insert “None”.)

Dated
(Signature of Owner of corporate officer of Owner named in paragraph 2, or his agent)
VERIFICATION
1, the undersigned, say: | am the City Engineer The declarant of the foregoing Notice of Completion;

(President of, Manager of, Partner of, Owner of)
| have read said Notice of Completion and know the contents thereof; the same is true to my own knowledge. | declare under penalty of
perjury that the foregoing is true and correct.

Executed on October § . 2016 at Covina ¢} _California

o /@773

(Personal signature of the individual of the iRdividual who is swearing
that the contents of the Notice of Completion are true.)
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DO NOT RECORD

REQUIREMENTS AS TO NOTICE OF COMPLETION

Notice of completion must be filed for record WITHIN 10 DAYS after the completion of the work of
improvements (to be computed exclusive of the day of completion) as provided in Civil Code Section 3093.

The “owner” who must file for record a notice of completion of a building or other work of improvement
means the owner (or his successor in-interest at the date the notice is filed) on whose behalif the work was done,
though his ownership is less than the fee title. For example, if A is the owner in fee, and B, lessee under a lease,
causes a building to be constructed, then B, or whoever has succeeded to his interest at the date the notice is filed,
must file the notice.

If ownership is in two or more person as joint tenants or tenants in common, the notice may be signed by
any one of the co-owners (in fact, the foregoing form is designed for giving of the notice by only one cotenant), but
the names and addresses of the co-owners must be stated in paragraph 5 of the form.

Note that any Notice of Completion signed by a successor in interest shall recite the names and addresses
of his transferor or transferors.

In paragraphs 3, 5 and 6, the full address called for shouid include street number, city, county, and state.

As to paragraphs 7 and 8, this form should only be used where the notice of completion covers the work of
improvement as a whole. If the notice is to be given only of completion of a particular contract, where the work of
improvements is made pursuant to two or more original contracts, then this form must be modified as follows: (1)
strike the words “A work of improvement” from paragraph 7 and insert a general statement of the kind of work done or
materials furnished pursuant to such contract (e.g., “The foundation for the improvements”); (2) Insert the name of the
contractor under the particular contract in paragraph 8.

In paragraph 8 of the notice, insert the name of the contractor for the work of improvement as a whole. No
contractor's name need be given if there is no general contractor, e.g. on so-called “owner-builder jobs.”

in paragraph 8, insert the full legal description, not merely a street address or tax description. Refer to deed
or policy of title insurance. If the space provided for description is not sufficient, a rider may be attached.

In paragraph 10, show the street address, if any, assigned to the property by any competent public or
governmental authority.
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CITY OF COVINA
AGENDA REPORT  mem~o.ccs

MEETING DATE: October 18,2016

TITLE: Used Oil Payment Program — Professional Services Agreement
with KJServices Environmental Consulting

PRESENTED BY: Siobhan Foster, Director of Public Works

RECOMMENDATION:  Authorize the Interim City Manager to execute the attached
Professional Services Agreement with KJServices Environmental
Consulting to provide services for the Used Oil Payment Program
in an amount not-to-exceed $24,750.

BACKGROUND:

The Department of Resources Recycling and Recovery (CalRecycle) administers the Used Oil
Payment Program (OPP) to provide opportunities for local governments/other eligible
jurisdictions to receive payments for used oil and used oil filter collection/recycling programs.
Eligible applicants are limited to local governments, which are defined in statute as "any
chartered or general law city, chartered or general law county, or any city and county." The
applicant's local used oil collection program must include used oil and used oil filter collection
opportunities and a public education element as outlined in Public Resources Code (PRC)
§ 48691. PRC § 48653 provides a maximum of $11 million per fiscal year for this program.
Actual budget amounts are determined annually as part of the State budget process. Payments are
calculated per capita using the Department of Finance's population statistics.

In FY 2015-16, based on its population as of January 1, 2016, the City of Covina received a
payment of $13,566. FY 2016-17 budgeted revenue for the OPP totals $13,800 (account no.
2530-5550-42165).

The City of Covina has provided used oil and used oil filter collection/recycling programs since
1994. Through the program, the Department of Public Works provides education and outreach
to residents regarding the safe disposal of used motor oil and filters and supports the operation of
four local certified used oil collection centers (CCC) at the following locations:

— Auto Zone, 1445 N. Citrus Avenue

— QGrand Auto Care, 744 N. Grand Avenue

— O’Reilly Auto Parts, 501 N. Azusa Avenue

— Pep Boys, 1240 N. Azusa Avenue

On June 2, 2015, the City of Covina entered into a Letter Agreement for FY 2014-15 with
KJServices Environmental Consulting for CCC site visits and performance of a used oil
collection and filter exchange event. The Scope of Services included:
— Verification of the continuing participation of the four existing Covina businesses
registered as CCCs, in accordance with OPP requirements;
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— Delivery of City-provided used oil recycling containers to each of the CCCs;

— Maintain an accurate listing of the City’s used oil collection centers in the nation-wide
Earth’s 911 environmental database; and

— Schedule, advertise, and conduct one Used Qil Collection and Filter Exchange Event.

The total compensation of the FY 2014-15 Letter Agreement was for an amount not-to-exceed
$3,919 without written approval from the City Manager.

On August 10, 2015, the City of Covina entered into a second Letter Agreement for FY 2015-16
with KJServices Environmental Consulting to provide similar services, with the provision of an
additional filter exchange event with newspaper advertising. Total compensation was in an
amount not-to-exceed $7,400 without written approval from the City Manager.

The Letter Agreement between the City of Covina and KJServices for consulting services
expired on June 30, 2016. Due to the initial cost and specialized services required, this contract
has never gone through a competitive procurement process.

Recently, the Department of Public Works initiated several inquiries to other agencies to
determine if there are other vendors available to provide environmental consulting services for
CCC site visits and used oil collection and filter exchange events, in compliance with OPP
requirements. Contacts made to potential vendors included the following:

Date Vendor Outcome

Sept. 1,2016  Stephen Groner and Associates Messages not returned.

Sept. 7,2016  Recycled Strategic Marketing Vendor specialized in marketing to Hispanic
communities.

Sept. 19,2016 LA Conservation Corps Vendor not familiar with OPP, but provided price

quote. Upon review of the quote, several key
issues were identified that would prevent the City
from entering into an agreement with vendor.

Sept. 22,2016  KJServices Environmental Vendor provided price quote and detailed scope
Consulting of services.

DISCUSSION:

After a thorough search of potential vendors in Southern California, KJServices Environmental
Consulting (KJServices) remains the only vendor who provides the specialized consulting
services for the OPP. These services include quarterly site visits to verify the continued
participation of the four local businesses registered as CCCS. During these site visits,
KJServices determines if the CCCs are adhering to all OPP regulations (signage, accepting oil
and filters from the public, offering the $0.40 per gallon rebate, etc.).

In addition, KJServices coordinates two Community Filter Exchange Events per year to
encourage residents to bring their used motor oil and filters to these events. Residents, who
participate in the event, receive vouchers for up to two free oil filters on the day of the event. In
addition to coordinating the event, KJServices arranges for newspaper and print advertising of
the event, provides customized vouchers, staffs a booth for up to four hours, and distributes used
oil recycling containers and other promotional items (shop towels, funnels, and filter bags).
After the event, KJServices provides a post event summary report which is included in the City’s
OPP Annual Report to the State.
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Based on the satisfactory performance of KJServices to date, the Department of Public Works
recommends that City Council authorize the Interim City Manager to execute the proposed
Professional Services Agreement with KJServices to provide services for the OPP for the period
of October 5, 2016 through June 30, 2019 for a not-to-exceed amount of $24,750. The
agreement provides for the option of two, one year extensions at a cost of $8,700 per year. If the
City Council authorizes the Professional Services Agreement with KJServices, the cumulative
compensation paid to KJServices for the period of FY 2014-15 through FY 2018-19 will total
approximately $36,069.

Covina Municipal Code Section 2.20.080 (Bidding — Required — Exceptions), Subsection B,
allows procurement by noncompetitive proposals when the supply, service, or equipment is
available from only one source. KlJServices is the only firm in the region providing the
consulting services necessary to support the City’s participation in the OPP. As such, the
procurement can be considered as a sole source with respect to CMC Section 2.20.080.

FISCAL IMPACT:
The fiscal impact associated with the Professional Services Agreement with KJServices is $24,750,
as detailed below:

Fiscal Year Amount
2016-17 $7,800
2017-18 $8,250
2018-19 $8,700

Total Not-to-Exceed Amount $24,750

Sufficient funding for FY 2016-17 contract cost is included in the Department of Public Works
budget for the OPP (account nos. 2530-5550-51005 and 2530-5550-54150). The expenditures will
be offset by the Cycle 7 payment from CalRecycle in the amount of $13,800 (2530-5550-42165).
Funding for FY 2017-18 through FY 2018-19 is anticipated through OPP Cycle 8 and 9 funds, yet to
be awarded. The revenues and associated expenditures will be included in the Department of Public
Works FY 2017-18 and FY 2018-19 budgets.

CEQA (CALIFORNIA ENVIRONMENTAL QUALITY ACT):

The project has been reviewed for compliance with the California Environmental Quality Act
(CEQA) and is exempt per Section 15061 (b) (3). The project is covered by the general rule that
CEQA only applies to projects that have the potential for causing a significant effect on the
environment.

Respectfully submitted,

1/

Siobhan Foster
Director of Public Works

ATTACHMENTS:

Attachment A: Letter Agreement, dated June 2, 2015, for 2014-15 Certified Collection Center
Site Visits and Used Oil Collection and Filter Exchange Event

Attachment B: Letter Agreement, dated August 10, 2015, for 2015-16 Certified Collection
Center Site Visits and Used Oil Collection and Filter Exchange Event

Attachment C: Professional Services Agreement with KJServices Environmental Consulting
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CITY OF COVINA

125 East College Street ® Covina, California 91723-2199
www.covinaca.gov

June 2, 2015

Kevin Sales

Principal

KJServices Environmental Consulting
9020 Hornby Avenue

Whittier, CA 90603

Re: Letter Agreement for 2014-2015 Certified Collection Center Site Visits and Used
Oil Collection and Filter Exchange

Dear Mr. Sales:

PARTIES: This letter shall be our agreement (“Letter Agreement™) regarding the Used Oil
Payment Program (OPP) funding described below ("Services™) to be provided by KJServices
Environnmental Consulting, a sole proprietorship (*Contractor™) as an independent contractor to the City
of Covina (“City™) for the City’s 2014-2015 Centified Collection Center Site Visits and Used Oil
Collection and Filter Exchange event ("Project™). Contractor is retained as an independent contractor and
is not an employee of the C ity.

SERVICES; SCHEDULE OF PERFORMANCE: The Services to be provided include the
following: The Services to be provided are more particularly described in the Scope of Services attached
hereto as Exhibit “A" and incorporated herein by reference. Services on the Project shall begin
immediately and be completed by June 30. 2015, unless extended by the City in writing.

STANDARD OF CARE: Contractor shall perform all Services under this Letter Agreement
in a skillful and competent manner. consistent with the standards generally recognized as being employed
by professionals in the same discipline in the State of California, and consistent with all applicable faws.
Contractor represents that it, its employees and subcontractors have all licenses, permits, qualifications,
training, and approvals of whatever nature that are legally required to perform the Services, including a
City Business License, State Water Resources and/or Regional Water Quality Control Board permits and
training, that such licenses and approvals shall be maintained throughout the term of this Letter
Agreement, copies of which shali be provided on request.

SUBSTITUTION OF KEY PERSONNEL: Contractor has represented to City that certain key
personnel will perform and coordinate the Services under this Letter Agreement. Should one or more of
such personnel become unavailable, Contractor may substitute other personnel of at least equal
competence upon written approval of City. In the event that City and Contractor cannot agree as to the
substitution of key personnel, C ity shall be entitled to terminate this Letter Agreement for cause. The key
personnel for performance of this Letter Agreement are as follows: Kevin Sales.

COMPENSATION: The total compensation shall not exceed three thousand nine hundred
nineteen dollars ($3.919.00) without written approval of City’s City Manager. Contractor's invoice shall
include a detailed description of the Services performed. Invoices shall be submitted to the City monthly
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City of Covina

KJServices Environmental Consulting

Letter Agreement for 2014-2015 Certified Collection Center Site Visits and Used Qil Collection and
Filter Exchange event

June 2, 2015

Page 2 of 8

as performance of the Services progresses. City shall review and pay the approved charges on such
invoices in a timely manner.

PREVAILING WAGES: Contractor is aware of the requirements of California Labor Code
Section 1720, et seq., and 1770, et seq., as well as California Code of Regulations, Title 8. Section 16000,
et seq., (“Prevailing Wage Laws™), which require the payment of prevailing wage rates and the
performance of other requirements on “public works™ and “maintenance™ projects. If the Services are
being performed as part of an applicable “public works™ or “maintenance™ project, as defined by the
Prevailing Wage Laws, and if the total compensation is $1,000 or more, Contractor agrees to fully
comply with such Prevailing Wage Laws. City shall provide Contractor with a copy of the prevailing
rates of per diem wages in effect at the commencement of this Letter Agreement. Contractor shall make
copies of the prevailing rates of per diem wages for each craft, classification or type of worker needed to
execute the Services available to interested parties upon request, and shall post copies at the Contractor’s
principal place of business and at the project site. Contractor shall defend, indemnify and hold the City,
its elected officials, officers, employees and agents free and harmless from any claim or liability arising
out of any failure or alleged failure to comply with the Prevai ling Wage Laws.

Effective March 1, 2015, if the Services are being performed as part of an applicable
“public works™ or “maintenance™ project, then pursuant to Labor Code Sections 1725.5 and 1771.1, the
Contractor and all subcontractors performing such Services must be registered with the Department of
Industrial Relations. Contractor shall maintain registration for the duration of the Project and require the
same of any subcontractors, as applicable. This Project may also be subject to compliance monitoring
and enforcement by the Department of Industrial Relations. It shall be Contractor’s sole responsibility to
comply with all applicable registration and labor compliance requirements.

INSURANCE:  Contractor shall provide proof of commercial general liability and
automobile insurance to the City in amounts and with policies, endorsements and conditions required by
the City for the Services. If Contractor is an employer or otherwise hires one or more employees during
the term of this Project, Contractor shall also provide proof of workers® compensation coverage for such
employees which meets all requirements of state law.

TERMINATION: The City may terminate this Letter Agreement at any time with or without
cause. If the City finds it necessary to terminate this Letter Agreement without cause before Project
completion, Contractor shall be entitled to be paid in full for those Services adequately completed prior to
the notification of termination. Contractor may terminate this Letter Agreement only upon 30 calendar
days’ written notice to the City only in the event of City’s failure to perform in accordance with the terms
of this Letter Agreement through no fault of Contractor

INDEMNIFICATION: To the fullest extent permitted by law, Contractor shall defend,
indemnify and hold the City, its directors, officials, officers, employees, volunteers and agents free and
harmless from any and all claims, demands, causes of action, costs, expenses, liability, loss. damage or
injury of any kind, in law or equity, to property or persons, including wrongful death, in any manner
arising out of, pertaining to; or incident to any alleged acts, errors or omissions of Contractor, its officials,
officers, employees, subcontractors, consultants or agents in connection with the performance of the
Contractor’s Services, the Project or this Letter Agreement, including without limitation the payment of
all consequential damages, expert witness fees and attorneys’ fees and other related costs and experses.
Notwithstanding the foregoing, to the extent Contractor’s Services are subject to Civil Code Section
2782.8, the above indemnity shall be limited, to the extent required by Civil Code Section 2782.8, to
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claims that arise out of, pertain to, or relate to the negligence, reckiessness, or willful misconduct of the
Contractor. Contractor’s obligation to indemnify shall survive expiration or termination of this Letter
Agreement, and shall not be restricted to insurance proceeds, if any, received by the City, its directors,
officials officers, employees, agents, or volunteers.

Lanws & REGULATIONS; EMPLOYEE/LABOR CERTIFICATIONS: Contractor shall keep itself
fully informed of and in compliance with all local, state and federal laws, rules and regulations in any
manner affecting the performance of the Project or the Services, including all Cal/lOSHA requirements;
all emissions limits and permitting requirements imposed by the South Coast Air Quality Management
District (SCAQMD), the California Air Resources Beard (CARB) or other governmental agencies; and all
water quality laws, rules and regulations of the Environmental Protection Agency, the State Water
Resources Control Board, the Los Angeles Regional Water Quality Control Board and the City. By
executing this Letter Agreement, Contractor verifies that it fully complies with all requirements and
restrictions of state and federal law respecting the employment of undocumented aliens, including, but not
limited to, the Immigration Reform and Control Act of 1986, as may be amended from time to time,
Contractor shall maintain records of its compliance, including its verification of each employee, and shall
make them available to the City or its representatives for inspection and copy at any time during normal
business hours. The City shall not be responsible for any costs or expenses related to Contractor’s
compliance with the requirements. To the same extent and under the same conditions as Contractor,
Contractor shall require all of its subcontractors, sub-subcontractors and consultants performing any work
relating to the Project or this Letter Agreement to make the same verifications and comply with all
requirements and restrictions provided herein. Contractor's failure to comply or any material
misrepresentations or omissions relating thereto shall be grounds for terminating this Letter Agreement
for cause. By its signature hereunder, Contractor certifies that it is aware of the provisions of Section
3700 of the California Labor Code which require every employer to be insured against liability for
Workers™ Compensation or to undertake self-insurance in accordance with the provisions of that Code.
and agrees to comply with such provisions before commencing the performance of the Services. F inally,
Contractor represents that it is an equal opportunity employer and it shall not discriminate against any
subconsultant, employee or applicant for employment in violation of state or federal law. As provided for
in the indemnity obligations of this Letter Agreement, Contractor shall indemnify City against any alleged
violations of this paragraph, including, but not limited to, any fines or penalties imposed by any
governmental agency.

GOVERNING LAW; VENUE; GOVERNMENT CODE CLAIM COMPLIANCE ATTORNEYS® FEES:
This Letter Agreement shall be interpreted in accordance with the laws of the State of California. If any
action is brought to interpret or enforce any term of this Letter Agreement, the action shall be brought in a
state or federal court situated in Los Angeles County, State of California. In addition to any and all
contract requirements pertaining to notices of and requests for compensation or payment for extra work,
disputed work, claims and/or changed conditions, Contractor must comply with the claim procedures set
forth in Government Code sections 900 et seq. prior to filing any lawsuit against the City. Such
Government Code claims and any subsequent lawsuit based upon the Government Code claims shall be
limited to those matters that remain unresolved after all procedures pertaining to extra work, disputed
work, claims, and/or changed conditions have been followed by Contractor. If no such Government Code
claim is submitted, or if any prerequisite contractual requirements are not otherwise salisfied as specified
herein, Contractor shall be barred from bringing and maintaining a valid lawsuit against the City. If either
party commences an action against the other party, either legal, administrative or otherwise, arising out of
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If you agree with the terms of this Letter Agreement, please indicate by signing and

dating where indicated below. An original, executed copy will be forwarded to you.

CITY OF COVINA

Apprpyed by: Attest:
N éZd Adr V)/ & C(‘

Andrea Miller Evelyn Léach\_J
City Manager Interim Chief Deputy City Clerk

APPROVED AS TO FORM

By:

City Attorney

KJSERVICES ENVIRONMENTAL CONSULTING,
a sole proprietorship
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EXHIBIT “A”
SCOPE OF SERVICES

Consultant shall ensure that the City maintains an effective and viable used oil collection center network.
KJServices staff shall complete the following tasks:

TASK #1 - Used Oil Collection Centers

Verify the continuing participation of the existing Covina businesses registered as Certified Used
Oil Collection Centers (CCCs). This verification will include on-site visits to each Center to
check on their participation and adherence to all the Used Oil Program regulations (signs posted,
accepting oil from the public, offering the $.10 per quart rebate, etc.). During these visits
KIServices staff shall also answer any questions the operators have and help them with any
program related problems they may be experiencing. The Department of Resources Recycling
and Recovery (CaiRecycle) allows cities to use Oil Payment Program (OPP) funds for up to two
Certified Center site visits per year. However, because of the quickly approaching end of the
current fiscal year, this task and its associated budget only includes one visit to each of the City's
four (4) Certified Collection Centers, KJServices staff will use the visit to complete the
CalRecycle required Site Visit Report for inclusion with the City’s annual report.

As part of the site visit, KJServices staff will pick-up a supply of City-provided used oil recycling
containers, the quantity to be determined by the City, and will deliver them to each of the
Certified Centers.

KlServices staff will maintain an accurate listing of the City’s used oil collection centers in the
nation-wide Earth’s 911 (1-800-CLEANUP and www. 1800CLEANUP.org) environmental
database. The Earth’s 911 database will allow Covina residents to quickly and easily find their
nearest used oil collection center. KJServices will notify CalRecycle of any changes in the status
of the City’s Certified Centers and ensure that any changes are correctly reflected on their CCC
database,

TASK #2 - Community Filter Exchange Event

KJServices staff will schedule, advertise, and conduct a Used Oil Collection and Filter Exchange
event at the O’Reilly Auto Parts located on Azusa Avenue. At this event the public will be
encouraged to bring their used motor oil, as well as, their used oil filters. Residents who bring in
their used oil filter, will receive a voucher for one free oil filter on the day of the event. The
maximum number of free filters that a resident can receive will be two (2).

KJServices staff will coordinate the event with O’Reilly Auto Parts, which is a Certified
Collection Center, making sure to get corporate and property management approval, as necessary,
along with City approval. KJServices will also arrange for newspaper advertisement at least two
weeks prior to the event with the PennySaver. The ad, which will be run twice, will be submitted
to the City for approval before going to print.

KJServices stall will also promote the event through announcements and flyers placed on the
City’s website, Facebook, and notice to local Covina community, civic, and other appropriate
groups and organizations. All materials shall be approved by City staff prior to distribution or
posting.
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KJServices shall create a voucher coupon, customized for the event, to use on the day of the
event. Staff will set up the event booth with appropriate signage and education materials to give
to all participants. Staff will work with the host business to assure that foot traffic in and out of
the store is not hindered.

The event will run for four (4) hours, normally 9:00 A.M. until 1:00 P.M. The actual hours will
be determined in conjunction with the store management and the City.

KJIServices staff will distribute used oil recycling containers and oil change items such as shop
towels, funnels, and filter bags as the C ity requests. These items will be provided by the City
from their stock on-hand.

At the end of the event, KJServices staff shall take down the booth, tally the amount of visitors
and how many filters were brought in for exchange, and make sure the area is devoid of any oil
spills or litter. The cost of the new filters will be billed to the City directly by O'Reilly Auto

Parts. A post event summary report will be prepared and submitted to the City within one week of
the date.
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EXHIBIT “B™
COMPENSATION

Task # 1 — Used Oil Collection Centers $1,200.00
Task # 2 — Community Filter Exchange Event  $2,719.00

Total compensation shall not exceed $3,919.00.
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August 10, 2015

Kevin Sales

Principal

KJServices Environmental Consulting
9020 Hornby Avenue

Whittier, CA 90603

Re: Letter Agreement for 2015-2016 Certified Collection Center Site Visits and Used
Oil Collection and Filter Exchange Event

Dear Mr. Sales:

PARTIES: This letter shall be our agreement (“Letter Agreement”) regarding the Used Oil
Payment Program (OPP) funding described below (“Services™) to be provided by KJServices
Environnmental Consulting, a sole proprietorship (“Contractor”) as an independent contractor to the City
of Covina (“City”) for the City’s 2015-2016 Certified Collection Center Site Visits and Used Oil
Collection and Filter Exchange Event (“Project™). Contractor is retained as an independent contractor and
is not an employee of the City. ‘

SERVICES;, SCHEDULE OF PERFORMANCE: The Services to be provided include the
following: The Services to be provided are more particularly described in the Scope of Services attached
hereto as Exhibit “A” and incorporated herein by reference. Services on the Project shall begin
immediately and be completed by June 30, 2016, unless extended by the City in writing.

STANDARD OF CARE: Contractor shall perform all Services under this Letter Agreement
in a skillful and competent manner, consistent with the standards generally recognized as being employed
by professionals in the same discipline in the State of California, and consistent with all appliceble laws.
Contractor represents that it, its employees and subcontractors have all licenses, permits, qualifications,
training, and approvals of whatever nature that are legally required to perform the Services, including a
City Business License, State Water Resources and/or Regional Water Quality Control Board permits and
training, that such licenses and approvals shall be maintained throughout the term of this Letter
Agreement, copies of which shall be provided on request.

SUBSTITUTION OF KEY PERSONNEL: Contractor has represented to City that certain key
personnel will perform and coordinate the Services under this Letter Agreement. Should one or more of
such personnel become unavailable, Contractor may substitute other personnel of at least equal
competence upon written approval of City. In the event that City and Contractor cannot agree as to the
substitution of key personnel, City shall be entitled to terminate this Letter Agreement for cause. The key
personnel for performance of this Letter Agreement are as follows: Kevin Sales.

COMPENSATION: The total compensation shall not exceed seven thousand four hundred
dollars ($7,400.00) without written approval of City’s City Manager. Contractor’s invoice shall include a
detailed description of the Services performed. Invoices shall be submitted to the City monthly as
performance of the Services progresses. City shall review and pay the approved charges on such invoices
in a timely manner.
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PREVAILING WAGES: Contractor is aware of the requirements of California Labor Code
Section 1720, et seq., and 1770, et seg., as well as California Code of Regulations, Title 8, Section 16000,
et seq., (“Prevailing Wage Laws”), which require the payment of prevailing wage rates and the
performance of other requirements on “public works™ and “maintenance” projects. If the Services are
being performed as part of an applicable “public works™ or “maintenance” project, as defined by the
Prevailing Wage Laws, and if the total compensation is $1,000 or more, Contractor agrees to fully
comply with such Prevailing Wage Laws. City shall provide Contractor with a copy of the prevailing
rates of per diem wages in effect at the commencement of this Letter Agreement. Contractor shall make
copies of the prevailing rates of per diem wages for each craft, classification or type of worker needed to
execute the Services available to interested parties upon request, and shall post copies at the Contractor’s
principal place of business and at the project site. Contractor shall defend, indemnify and hold the City,
its elected officials, officers, employees and agents free and harmless from any claim or liability arising
out of any failure or alleged failure to comply with the Prevailing Wage Laws.

Effective July 1, 2015, if the Services are being performed as part of an applicable
“public works” or “maintenance” project, then pursuant to Labor Code Sections 1725.5 and 1771.1, the
Contractor and all subcontractors performing such Services must be registered with the Department of
Industrial Relations. Contractor shall maintain registration for the duration of the Project and require the
same of any subcontractors, as applicable. This Project may also be subject to compliance monitoring
and enforcement by the Department of Industrial Relations. It shall be Contractor’s sole responsibility to
comply with all applicable registration and labor compliance requirements.

INSURANCE:  Contractor shall provide proof of commercial general liability and
automobile insurance to the City in amounts and with policies, endorsements and conditions required by
the City for the Services. If Contractor is an employer or otherwise hires one or more employees during
the term of this Project, Contractor shall also provide proof of workers’ compensation coverage for such
employees which meets all requirements of state law.

TERMINATION: The City may terminate this Letter Agreement at any time with or without
cause. If the City finds it necessary to terminate this Letter Agreement without cause before Project
completion, Contractor shall be entitled to be paid in full for those Services adequately completed prior to
the notification of termination. Contractor may terminate this Letter Agreement only upon 30 calendar
days' written notice to the City only in the event of City’s failure to perform in accordance with the terms
of this Letter Agreement through no fault of Contractor

INDEMNIFICATION: To the fullest extent permitted by law, Contractor shall defend,
indemnify and hold the City, its directors, officials, officers, employees, volunteers and agents free and
harmless from any and all claims, demands, causes of action, costs, expenses, liability, loss, damage or
injury of any kind, in law or equity, to property or persons, including wrongful death, in any manner
arising out of, pertaining to, or incident to any alleged acts, errors or omissions of Contractor, its officials,
officers, employees, subcontractors, consultants or agents in connection with the performance of the
Contractor’s Services, the Project or this Letter Agreement, including without limitation the payment of
all consequential damages, expert witness fees and attorneys® fees and other related costs and expenses.
Notwithstanding the foregoing, to the extent Contractor’s Services are subject to Civil Code Section
2782.8, the above indemnity shall be limited, to the extent required by Civil Code Section 2782.8, to
claims that arise out of, pertain to, or relate to the negligence, recklessness, or willful misconduct of the
Contractor. Contractor’s obligation to indemnify shall survive expiration or termination of this Letter
Agreement, and shall not be restricted to insurance proceeds, if any, received by the City, its directors,
officials officers, employees, agents, or volunteers.
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LAWS & REGULATIONS; EMPLOYEE/LABOR CERTIFICATIONS: Contractor shall keep itself
fully informed of and in compliance with all local. state and federal laws, rules and regulations in any
manner affecting the performance of the Project or the Services, including all Cal/lOSHA requirements;
all emissions limits and permitting requircments imposed by the South Coast Air Quality Management
District (SCAQMD), the California Air Resources Board (CARB) or other governmental agencies; and all
water quality laws, rules and regulations of the Environmental Protection Agency, the State Water
Resources Control Board, the Los Angeles Regional Water Quality Control Board and the City. By
executing this Letter Agreement, Contractor verifies that it fully complies with all requirements and
restrictions of state and federal law respecting the employment of undocumented aliens, including, but not
limited to, the Immigration Reform and Control Act of 1986, as may be amended from time to time.
Contractor shall maintain records of its compliance, including its verification of each employee, and shall
make them available to the City or its representatives for inspection and copy at any time during normal
business hours. The City shall not be responsible for any costs or expenses related to Contractor’s
compliance with the requirements. To the same extent and under the same conditions as Contractor,
Contractor shall require all of its subcontractors, sub-subcontractors and consultants performing any work
relating to the Project or this Letter Agreement to make the same verifications and comply with all
requirements and restrictions provided herein. Contractor's failure to comply or any material
misrepresentations or omissions relating thereto shall be grounds for terminating this Letter Agreement
for cause. By its signature hereunder, Contractor certifies that it is aware of the provisions of Section
3700 of the California Labor Code which require every employer to be insured against liability for
Workers’ Compensation or to undertake self-insurance in accordance with the provisions of that Code,
and agrees to comply with such provisions before commencing the performance of the Services. Finally,
Contractor represents that it is an equal opportunity employer and it shall not discriminate against any
subconsultant, employee or applicant for employment in violation of state or federal law. As provided for
in the indemnity obligations of this Letter Agreement, Contractor shall indemnify City against any alleged
violations of this paragraph, including, but not limited to, any fines or penalties imposed by any
governmental agency.

GOVERNING LAW; VENUE; GOVERNMENT CODE CLAIM COMPLIANCE ATTORNEYS® FEES:
This Letter Agreement shall be interpreted in accordance with the laws of the State of California. If any
action is brought to interpret or enforce any term of this Letter Agreement, the action shall be brought in a
state or federal court situated in Los Angeles County, State of California. In addition to any and all
contract requirements pertaining to notices of and requests for compensation or payment for extra work,
disputed work, claims and/or changed conditions, Contractor must comply with the claim procedures set
forth in Government Code sections 900 ¢t seq. prior to filing any lawsuit against the City. Such
Government Code claims and any subsequent lawsuit based upon the Government Code claims shall be
limited to those matters that remain unresolved after all procedures pertaining to extra work, disputed
work, claims, and/or changed conditions have been followed by Contractor. If no such Government Code
claim is submitted, or if any prerequisite contractual requirements are not otherwise satisfied as specified
herein, Contractor shall be barred from bringing and maintaining a valid lawsuit against the City. If either
party commences an action against the other party, either legal, administrative or otherwise, arising out of
or in connection with this Letter Agreement, the prevailing party shall be entitled to recover all reasonable
fees and costs incurred, including reasonable attorneys’ fees, as determined by the court.

ASSIGNMENT; AMENDMENT: Contractor shall not assign, sublet, or transfer this Letter

Agreement or any rights under or interest in this Letter Agreement without the written consent of the City,
which may be withheld for any reason. This Letter Agreement may not be modified or altered except in
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writing signed by both parties. Except to the extent expressly provided for in the termination paragraph,
there are no intended third party beneficiaries of any right or obligation of the Parties.

ENTIRE AGREEMENT; CONSTRUCTION & CAPTIONS: This is an integrated Letter
Agreement representing the entire understanding of the parties as to those matters contained herein, and
supersedes and cancels any prior oral or written understanding or representations with respect to matters
covered hereunder. Since the Parties or their agents have participated fully in the preparation of this
Letter Agreement, the language of this Letter Agreement shall be construed simply, according to its fair
meaning, and not strictly for or against any Party. The captions of the various paragraphs are for
convenience and ease of reference only, and do not define, limit, augment, or describe the scope, content
or intent of this Letter Agreement.
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If you agree with the terms of this Letter Agreement, please indicate by signing and
dating where indicated below. An original, executed copy is enclosed for your records- change to An
original, executed copy will be forwarded to you.

CITY OF COVINA

Approyed by: Attest:

Andrea Miller
City Manager

APPROVED AS TO FORM

By: Z
City Attomney

KJSERVICES ENVIRONMENTAL CONSULTING,
a sole proprietorship

By:

Kevin Sales
Principal

Sl
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EXHIBIT “A”
SCOPE OF SERVICES

Consultant shall ensure that the City maintains an effective and viable used o0il collection center network.
KJServices staff shall complete the following tasks:

TASK #1 — Used Oil Collection Centers

Verify the continuing participation of the four existing Covina businesses registered as Certified
Used Oil Collection Centers (CCCs). This verification will include quarterly on-site visits to each
Center to check on their participation and adherence to all the Used Oil Program regulations
(signs posted, accepting oil from the public, offering the $.10 per quart rebate, etc.). During these
visits KJServices staff shall also answer any questions the operators have and help them with any
program related problems they may be experiencing. KJServices staff will use the visit to
complete the CalRecycle required Site Visit Report for inclusion with the City’s annual report.

As part of the site visit, KJServices staff will pick-up a supply of City-provided used oil recycling
containers, the quantity to be determined by the City, and will deliver them to each of the
Certified Centers.

Participating Certified Collection Centers:

Auto Zone — 1445 N. Citrus Avenue

Grand Auto Care ~ 744 N. Grand Avenue
O’Reilly Auto Parts — 501 N. Azusa Avenue
Pep Boys — 1240 N. Azusa Avenue

KJServices staff will maintain an accurate listing of the City’s used oil collection centers in the
nation-wide Earth’s 911 (1-800-CLEANUP and www.1800CLEANUP.org) environmental
database. The Earth’s 911 database will allow Covina residents to quickly and easily find their
nearest used oil collection center. KJServices will notify CalRecycle of any changes in the status
of the City’s Certified Centers and ensure that any changes are correctly reflected on their CCC
database.

TASK #2 — Community Filter Exchange Event

KJServices staff will schedule, advertise, and conduct two (2) Used Qil Collection and Filter
Exchange events at locations selected from the four CCCs listed under Task #1. At these events
the public will be encouraged to bring their used motor oil, as well as, their used oil filters.
Residents who bring in their used oil filter, will receive a voucher for one free oil filter on the day
of the event. The maximum number of free filters that a resident can receive will be two (2).

KJServices staff will coordinate the event with the selected Certified Collection Centers, making
sure to get corporate and property management approval, as necessary, along with City approval.
KJServices will also arrange for newspaper advertisement at least a week prior to the event with
the San Gabriel Valley Tribune. The ad will be submitted to the City for approval before going to
print.

KJServices will create the newspaper ad and have it reviewed and approved, as necessary, by the

City and CalRecycle before it is run. The same layout will be used for event flyers that will be
distributed at the filter exchange event location.
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¢ KJServices stall will also promote the events through announcements and flyers placed on the
City’s website, Facebook, and notices to local Covina community, civic, and other appropriate
groups and organizations. An ad or announcement will also be placed in the City’s quarterly
Covina City View publication. All materials shall be approved by City staff prior to distribution
or posting.

¢ KJServices shall create 2 voucher coupon, customized for the event, to use on the day of the
event. Staff will set up the event booth with appropriate signage and educational materials to give
to all participants. Staff will work with the host business to assure that foot traffic in and out of
the store is not hindered.

¢ The event will run for four (4) hours, normally 9:00 A.M. until 1:00 P.M. The actual hours will
be determined in conjunction with the store management and the City.

* KJServices staff will distribute used oil recycling containers and oil change items such as shop
towels, funnels, and filter bags as the City requests. These items will be provided by the City
from their stock on-hand.

¢ At the end of the event, KJServices staff shall take down the booth, tally the amount of visitors
and how many filters were brought in for exchange, and make sure the area is devoid of any oil
spills or litter. The cost of the new filters will be billed to the City directly by the participating
CCC. A post event summary report will be prepared and submitted to the City within one week of
the event date.
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EXHIBIT “B”
COMPENSATION

Task # 1 — Used Oil Collection Centers $2,400

Task # 2 — Community Filter Exchange Event  $5,000

Total compensation shall not exceed $7,400

65002.00106\7213541.3 3



PROFESSIONAL SERVICES AGREEMENT

This Professional Services Agreement (“Agreement”) is dated October 4, 2016
(“Effective Date™) and is between the City of Covina, a California municipal corporation
(“City”) and KJServices Environmental Consulting a sole proprietorship as an independent
contractor (“Consultant”). City and Consultant are sometimes individually referred to as “Party”
and collectively as “Parties” in this Agreement.

RECITALS

A. City desires to utilize the services of Consultant as an independent contractor to
conduct annual Certified Used Oil Collection Center (CCC) site visits; deliver City-provided
used oil recycling containers and used oil items, such as shop towels, funnels and filter bags as
the City requests; maintain an accurate listing of the centers on Earth 911 and CalRecycle’s
databases; conduct, on behalf of the City, two Used Oil Collection and Filter Recycling
Exchange events per year at selected CCCs; create event vouchers, flyers, and advertising for
exchange events; deliver 9,300 flyers to Athens Services to distribute via their billing insert
program; and purchase advertisement in local newspapers and publications to promote used oil
and filter recycling.

B. Consultant represents that it is fully qualified to perform such services by virtue
of its experience and the training, education and expertise of its principals and employees.

C. City desires to retain Consultant and Consultant desires to serve City to perform
these services in accordance with the terms and conditions of this Agreement.

The parties therefore agree as follows:

1. Term of Agreement. The term of this Agreement shall be from the Effective Date
through June 30, 2019, unless sooner terminated as provided in Section 13 of this Agreement.
The City may, upon mutual agreement, extend the contract for two (2) additional one year terms.
In no event shall the contract be extended beyond June 30, 2021.

2. Compensation.

A. Compensation. As full compensation for Consultant’s services provided under
this Agreement, City shall pay Consultant the total sum of Twenty Four Thousand Seven
Hundred and Fifty Dollars ($24,750) (the “maximum compensation”), as set forth in the Work
Plan and Approved Fee Schedule, attached hereto as Exhibit A. Any terms in Exhibit A, other
than the payment rates and schedule of payment, are null and void.

B. Expenses. The amount set forth in paragraph A shall include reimbursement for
all actual and necessary expenditures reasonably incurred in the performance of this Agreement.

Page 1 of 13
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C. Additional Services. City shall not allow any claims for additional services
performed by Consultant, unless the City Council and the Consultant Representative authorize
the additional services in writing prior to Consultant’s performance of the additional services or
incurrence of additional expenses. Any additional services or expenses authorized by the City
Council shall be compensated at the rates set forth in Exhibit A, or, if not specified, at a rate
mutually agreed to by the parties. City shall make payment for additional services and expenses
in accordance with Section 4 of this Agreement.

3. Consultant’s Services.

A. Scope of Services. Consultant shall perform the services described in the Work
Plan and Approved Fee Schedule, attached as Exhibit B. City may request, in writing, changes
in the scope of services to be performed. Any changes mutually agreed upon by the parties, and
any increase or decrease in compensation, shall be incorporated by written amendments to this
Agreement.

B. Party Representatives. = For the purposes of this Agreement, the City
Representative shall be the City Manager, or such other person designated in writing by the City
Manager (the “City Representative™). For the purposes of this Agreement, the Consultant
Representative shall be Kevin Sales, Principal (the “Consultant Representative™). The
Consultant Representative shall directly manage Consultant’s services under this Agreement.
Consultant shall not change the Consultant Representative without City’s prior written consent.

C. Time for Performance. Consultant shall commence the services on the Effective
Date and shall perform all services by the deadline established by the City Representative or, if
no deadline is established, with reasonable diligence.

D. Standard of Performance. Consultant shall perform all services under this
Agreement in accordance with the standard of care generally exercised by like professionals
under similar circumstances and in a manner reasonably satisfactory to City.

E. Personne]l. Consultant has, or will secure at its own expense, all personnel
required to perform the services required under this Agreement. All of the services required
under this Agreement shall be performed by Consultant or under its supervision, and all
personnel engaged in the work shall be qualified to perform such services.

F. Compliance with Laws. The Consultant shall keep itself informed of all local,
state and federal ordinances, laws and regulations which in any manner affect those employed by
it or in any way affect the performance of its service pursuant to this Agreement. The Consultant
shall at all times observe and comply with all such ordinances, laws and regulations. The City
and its agents shall not be liable at law or in equity occasioned by failure of the Consultant to
comply with this section.
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G. Permits and Licenses. Consultant shall obtain and maintain during the Agreement
term all necessary licenses, permits and certificates required by law for the provision of services
under this Agreement, including a business license.

4. Method of Payment.

A. Invoices. Consultant shall submit to City an invoice, on a monthly basis or less
frequently, for actual services performed pursuant to this Agreement. Each invoice shall itemize
the services rendered during the billing period, hourly rates charged, if applicable, and the
amount due. If City disputes any of Consultant's fees, it shall give written notice to Consultant
within thirty (30) days of receipt of an invoice of any disputed fees set forth on the invoice.

B. Payment. City shall pay all undisputed invoice amounts within thirty (30)
calendar days after receipt up to the maximum compensation set forth in Section 2 of this
Agreement. City shall not withhold federal payroll, state payroll or other taxes, or other similar
deductions, from payments made to Consultant. For all reimbursements authorized by this
Agreement, Consultant shall provide receipts on all reimbursable expenses in excess of Fifty
Dollars ($50) in such form as approved by the Finance Director.

C. Audit of Records. Consultant shall make all records, invoices, time cards, cost
control sheets and other records maintained by Consultant in connection with this agreement
available during Consultant’s regular working hours to City for review and audit by City.

5. Ownership of Documents. Upon completion of, or in the event of termination or
suspension of this Agreement, all original documents, designs, drawings, maps, models,
computer files containing data generated for the work, surveys, notes, and other documents
prepared in the course of providing the services to be performed (“written products™) pursuant to
this Agreement shall become the sole property of the City without restriction or limitation upon
its use and may be used, reused, disseminated or otherwise disposed of by the City without the
permission of the Consultant. With respect to computer files containing data generated for the
work, Consultant shall make available to the City, upon reasonable written request by the City,
the necessary computer software and hardware for purposes of accessing, compiling, transferring
and printing computer files. Consultant may take and retain copies of the written products as
desired, but the written products shall not be the subject of a copyright application by Consultant.

6. Independent Contractor.

A. Consultant is, and shall at all times remain as to City, a wholly independent
contractor. The personnel performing the services under this Agreement on behalf of Consultant
shall at all times be under Consultant's exclusive direction and control. Consultant shall have no
power to incur any debt, obligation, or liability on behalf of City. Neither City nor any of its
agents shall have control over the conduct of Consultant or any of Consultant’s employees,
except as set forth in this Agreement. Consultant shall not, at any time, or in any manner,
represent that it or any of its officers, agents or employees are in any manner employees of City.
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B. No employee benefits shall be available to Consultant in connection with the
performance of this Agreement. Except for the fees paid to Consultant as provided in the
Agreement, City shall not pay salaries, wages, or other compensation to Consultant for
performing services hereunder for City. City shall not be liable for compensation or
indemnification to Consultant for injury or sickness arising out of performing services hereunder.

7. Confidentiality. All data, documents, discussion, or other information (collectively
“data”) developed or received by Consultant or provided for performance of this Agreement are
deemed confidential. Consultant shall keep all data confidential and shall not disclose any data
to any person or entity without City’s prior written consent. City shall grant such consent if
disclosure is legally required. Consultant shall return all data to City upon the expiration or
termination of this Agreement. Consultant’s covenant under this Section 7 shall survive the
expiration or termination of this Agreement.

8. Conflicts of Interest. Consultant and its officers, employees, associates and
subcontractors, if any, shall comply with all conflict of interest statutes of the State of California
applicable to Consultant’s services under this Agreement, including the Political Reform Act
(Gov. Code, § 81000 er seq.) and Government Code Section 1090. During the term of this
Agreement, Consultant may perform similar services for other clients, but Consultant and its
officers, employees, associates and subcontractors shall not, without the City Representative’s
prior written approval, perform work for another person or entity for whom Consultant is not
currently performing work that would require Consultant or one of its officers, employees,
associates or subcontractors to abstain from a decision under this Agreement pursuant to a
conflict of interest statute. Consultant shall incorporate a clause substantially similar to this
Section 8 into any subcontract that Consultant executes in connection with the performance of
this Agreement.

9, Indemnification.

A. Other Indemnities.

1) Other than in the performance of design professional services, and to the
fullest extent permitted by law, Consultant shall, at its sole cost and expense, defend, hold
harmless and indemnify the Indemnitees from and against any and all damages, costs, expenses,
liabilities, claims, demands, causes of action, proceedings, judgments, penalties, liens and losses
of any nature whatsoever, including fees of accountants, attorneys or other professionals, and all
costs associated therewith, and the payment of all consequential damages (collectively
“Claims™), in law or equity, whether actual, alleged or threatened, which arise out of, are claimed
to arise out of, pertain to, or relate to the acts or omissions of Consultant, its officers, agents,
servants, employees, subcontractors, materialmen, contractors or their officers, agents, servants
or employees (or any entity or individual that Consultant shall bear the legal liability thereof) in
the performance of this Agreement, including the Indemnitees’ active or passive negligence,
except for Claims arising from the sole negligence or willful misconduct of the Indemnitees, as
determined by final arbitration or court decision or by the agreement of the parties. Consultant
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shall defend the Indemnitees in any action or actions filed in connection with any Claim with
counsel of the Indemnitees’ choice, and shall pay all costs and expenses, including all attorneys’
fees and experts’ costs actually incurred in connection with such defense. Consultant shall
reimburse the Indemnitees for any and all legal expenses and costs incurred by the Indemnitees
in connection therewith.

2) Consultant shall pay all required taxes on amounts paid to Consultant
under this Agreement, and indemnify and hold City harmless from any and all taxes,
assessments, penalties, and interest asserted against City by reason of the independent contractor
relationship created by this Agreement. Consultant shall fully comply with the workers’
compensation law regarding Consultant and Consultant’s employees. Consultant shall
indemnify and hold City harmless from any failure of Consultant to comply with applicable
workers’ compensation laws. City may offset against the amount of any fees due to Consultant
under this Agreement any amount due to City from Consultant as a result of Consultant’s failure
to promptly pay to City any reimbursement or indemnification arising under this Subparagraph
B.2).

3) Consultant shall obtain executed indemnity agreements with provisions
identical to those in this Section 9 from each and every subcontractor or any other person or
entity involved by, for, with or on behalf of Consultant in the performance of this Agreement. If
Consultant fails to obtain such indemnities, Consultant shall be fully responsible and indemnify,
hold harmless and defend the Indemnitees from and against any and all Claims in law or equity,
whether actual, alleged or threatened, which arise out of, are claimed to arise out of, pertain to, or
relate to the acts or omissions of Consultant’s subcontractor, its officers, agents, servants,
employees, subcontractors, materialmen, contractors or their officers, agents, servants or
employees (or any entity or individual that Consultant’s subcontractor shall bear the legal
liability thereof) in the performance of this Agreement, including the Indemnitees’ active or
passive negligence, except for Claims arising from the sole negligence or willful misconduct of
the Indemnitees, as determined by final arbitration or court decision or by the agreement of the
parties.

B. Workers’ Compensation Acts not Limiting. Consultant’s obligations under this
Section 9, or any other provision of this Agreement, shall not be limited by the provisions of any
workers’ compensation act or similar act. Consultant expressly waives its statutory immunity
under such statutes or laws as to City, its officers, agents, employees and volunteers.

C. Insurance Requirements not Limiting. City does not, and shall not, waive any
rights that it may possess against Consultant because of the acceptance by City, or the deposit
with City, of any insurance policy or certificate required pursuant to this Agreement. This hold
harmless and indemnification provisions in this Section 9 shall apply regardless of whether or
not any insurance policies are determined to be applicable to the Liability, Claim, tax,
assessment, penalty or interest asserted against City.
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D. Survival of Terms. The indemnification in this Section 9 shall survive the
expiration or termination of this Agreement.

E. Indemnities for Third Party Claims.

1) To the fullest extent permitted by law, Consultant shall, at its sole cost and
expense, defend, hold harmless and indemnify City and its elected officials, officers, attorneys,
agents, employees, designated volunteers, successors, assigns and those City agents serving as
independent contractors in the role of City officials (collectively “Indemnitees), from and
against any and all damages, costs, expenses, liabilities, claims, demands, causes of action,
proceedings, expenses, judgments, penalties, liens and losses of any nature whatsoever, including
fees of accountants, attorneys or other professionals, and all costs associated therewith, and the
payment of all consequential damages (collectively “Liabilities™), in law or equity, whether
actual, alleged or threatened, which arise out of, are claimed to arise out of, pertain to, or relate
to the acts or omissions of Consultant, its officers, agents, servants, employees, subcontractors,
materialmen, contractors or their officers, agents, servants or employees (or any entity or
individual that Consultant shall bear the legal liability thereof) in the performance of this
Agreement, including the Indemnitees’ active or passive negligence, except for Liabilities arising
from the sole negligence or willful misconduct of the Indemnitees, as determined by final
arbitration or court decision or by the agreement of the parties. Consultant shall defend the
Indemnitees in any action or actions filed in connection with any Liability with counsel of the
Indemnitees’ choice, and shall pay all costs and expenses, including all attorneys’ fees and
experts’ costs actually incurred in connection with such defense. Consultant shall reimburse the
Indemnitees for any and all legal expenses and costs incurred by Indemnitees in connection
therewith.

2) Consultant shall pay all required taxes on amounts paid to Consultant
under this Agreement, and indemnify and hold City harmless from any and all taxes,
assessments, penalties and interest asserted against City by reason of the independent contractor
relationship created by this Agreement. Consultant shall fully comply with the workers’
compensation law regarding Consultant and Consultant’s employees. Consultant shall
indemnify and hold City harmless from any failure of Consultant to comply with applicable
workers’ compensation laws. City may offset against the amount of any fees due to Consultant
under this Agreement any amount due to City from Consultant as a result of Consultant’s failure
to promptly pay to City any reimbursement or indemnification arising under this Subparagraph
A.2).

3) Consultant shall obtain executed indemnity agreements with provisions
identical to those in this Section 9 from each and every subcontractor or any other person or
entity involved by, for, with or on behalf of Consultant in the performance of this Agreement. If
Consultant fails to obtain such indemnity obligations, Consultant shall be fully responsible and
indemnify, hold harmless and defend the Indemnitees from and against any and all Liabilities in
law or equity, whether actual, alleged or threatened, which arise out of, are claimed to arise out
of, pertain to, or relate to the acts or omissions of Consultant’s subcontractor, its officers, agents,
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servants, employees, subcontractors, materialmen, contractors or their officers, agents, servants
or employees (or any entity or individual that Consultant’s subcontractor shall bear the legal
liability thereof) in the performance of this Agreement, including the Indemnitees’ active or
passive negligence, except for Liabilities arising from the sole negligence or willful misconduct
of the Indemnitees, as determined by final arbitration or court decision or by the agreement of
the parties.

A. Workers” Compensation Acts not Limiting. Consultant’s indemnifications and
obligations under this Section 9, or any other provision of this Agreement, shall not be limited by
the provisions of any workers’ compensation act or similar act. Consultant expressly waives its
statutory immunity under such statutes or laws as to City, its officers, agents, employees and
volunteers.

B. Insurance Requirements not Limiting. City does not, and shall not, waive any
rights that it may possess against Consultant because of the acceptance by City, or the deposit
with City, of any insurance policy or certificate required pursuant to this Agreement. The
indemnities in this Section 9 shall apply regardless of whether or not any insurance policies are
determined to be applicable to the Liability, tax, assessment, penalty or interest asserted against
City.

C. Survival of Terms. Consultant’s indemnifications and obligations under this
Section 9 shall survive the expiration or termination of this Agreement.

10. Insurance.

A. Minimum Scope and Limits of Insurance. Consultant shall procure and at all
times during the term of this Agreement carry, maintain, and keep in full force and effect,
insurance as follows:

1) Commercial General Liability Insurance with a minimum limit of Two
Million Dollars ($2,000,000) per occurrence for bodily injury, personal injury and property
damage and a general aggregate limit of Two Million Dollars ($2,000,000) per project or
location. If Consultant is a limited liability company, the commercial general liability coverage
shall be amended so that Consultant and its managers, affiliates, employees, agents and other
persons necessary or incidental to its operation are insureds.

2) Automobile Liability Insurance for any owned, non-owned or hired
vehicle used in connection with the performance of this Agreement with a combined single limit
of Two Million Dollars ($2,000,000) per accident for bodily injury and property damage. If
Consultant does not use any owned, non-owned or hired vehicles in the performance of services
under this Agreement, Consultant shall obtain a non-owned auto endorsement to the Commercial
General Liability policy required under Subparagraph A. 1) of this Section 10.

3) Workers’ Compensation Insurance as required by the State of California
and Employer’s Liability Insurance with a minimum limit of One Million Dollars ($1,000,000)
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per accident for bodily injury or disease. If Consultant has no employees while performing
services under this Agreement, workers’ compensation policy is not required, but Consultant
shall provide an executed declaration that it has no employees.

B. Acceptability of Insurers. The insurance policies required under this Section 10
shall be issued by an insurer admitted to write insurance in the State of California with a rating of
A:VII or better in the latest edition of the A.M. Best Insurance Rating Guide. Self insurance
shall not be considered to comply with the insurance requirements under this Section 10.

C. Additional Insured. The commercial general and automobile liability policies
shall contain an endorsement naming the City, its officers, employees, agents and volunteers as
additional insureds.

D. Primary and Non-Contributing. The insurance policies required under this
Section 10 shall apply on a primary non-contributing basis in relation to any other insurance or
self-insurance available to City. Any insurance or self-insurance maintained by City, its officers,
employees, agents or volunteers, shall be in excess of Consultant’s insurance and shall not
contribute with it.

E. Consultant’s Waiver of Subrogation. The insurance policies required under this
Section 10 shall not prohibit Consultant and Consultant’s employees, agents or subcontractors
from waiving the right of subrogation prior to a loss. Consultant hereby waives all rights of
subrogation against City.

F. Deductibles and Self-Insured Retentions. Any deductibles or self-insured
retentions must be approved by City. At City’s option, Consultant shall either reduce or
eliminate the deductibles or self-insured retentions with respect to City, or Consultant shall
procure a bond guaranteeing payment of losses and expenses.

G. Cancellations or Modifications to Coverage. Consultant shall not cancel, reduce
or otherwise modify the insurance policies required by this Section 10 during the term of this
Agreement. The commercial general and automobile liability policies required under this
Agreement shall be endorsed to state that should the issuing insurer cancel the policy before the
expiration date, the issuing insurer will endeavor to mail thirty (30) calendar days’ prior written
notice to City. If any insurance policy required under this Section 10 is canceled or reduced in
coverage or limits, Consultant shall, within two (2) business days of notice from the insurer,
phone, fax or notify City via certified mail, return receipt requested, of the cancellation of or
changes to the policy.

H. City Remedy for Noncompliance. If Consultant does not maintain the policies of
insurance required under this Section 10 in full force and effect during the term of this
Agreement, or in the event any of Consultant’s policies do not comply with the requirements
under this Section 10, City may either immediately terminate this Agreement or, if insurance is
available at a reasonable cost, City may, but has no duty to, take out the necessary insurance and
pay, at Consultant’s expense, the premium thereon. Consultant shall promptly reimburse City
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for any premium paid by City or City may withhold amounts sufficient to pay the premiums
from payments due to Consultant.

L. Evidence of Insurance. Prior to the performance of services under this
Agreement, Consultant shall furnish City’s Risk Manager with a certificate or certificates of
insurance and all original endorsements evidencing and effecting the coverages required under
this Section 10. The endorsements are subject to City’s approval. Consultant may provide
complete, certified copies of all required insurance policies to City. Consultant shall maintain
current endorsements on file with City’s Risk Manager. Consultant shall provide proof to City’s
Risk Manager that insurance policies expiring during the term of this Agreement have been
renewed or replaced with other policies providing at least the same coverage. Consultant shall
furnish such proof at least two (2) weeks prior to the expiration of the coverages.

J. Indemnity Requirements not Limiting. Procurement of insurance by Consultant
shall not be construed as a limitation of Consultant’s liability or as full performance of
Consultant’s duty to indemnify City under Section 9 of this Agreement.

K. Subcontractor Insurance Requirements. Consultant shall require each of its
subcontractors that perform services under this Agreement to maintain insurance coverage that
meets all of the requirements of this Section 10.

11.  Mutual Cooperation.

A. City’s Cooperation. City shall provide Consultant with all pertinent data,
documents and other requested information as is reasonably available for Consultant’s proper
performance of the services required under this Agreement.

B. Consultant’s Cooperation. In the event any claim or action is brought against the
City relating to Consultant’s performance or services rendered under this Agreement, Consultant
shall render any reasonable assistance that City requires.

12. Records and Inspections. Consultant shall maintain full and accurate records with
respect to all matters covered under this Agreement for a period of five (5) years. Consultant
shall, without charge, provide City with access to the records during normal business hours. City
may examine and audit the records and make transcripts therefrom, and inspect all program data,
documents, proceedings and activities.

13.  Termination or Suspension of Agreement.

A. Right to Terminate or Suspend. City may terminate or suspend this Agreement at
any time, at will, for any reason or no reason, after giving written notice to Consultant at least
seven (7) calendar days before the termination or suspension is to be effective. Consultant may
terminate this Agreement at any time, at will, for any reason or no reason, after giving written
notice to City at least sixty (60) calendar days before the termination is to be effective.
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B. Obligations upon Termination. Consultant shall cease all work under this
Agreement on or before the effective date of termination specified in the notice of termination.
In the event of City’s termination of this Agreement due to no fault or failure of performance by
Consultant, City shall pay Consultant based on the percentage of work satisfactorily performed
up to the effective date of termination. In no event shall Consultant be entitled to receive more
than the amount that would be paid to Consultant for the full performance of the services
required by this Agreement.

14.  Force Majeure. Consultant shall not be liable for any failure to perform its obligations
under this Agreement if Consultant presents acceptable evidence, in City’s sole judgment, that
such failure was due to strikes, lockouts, labor disputes, embargoes, acts of God, inability to
obtain labor or materials or reasonable substitutes for labor or materials, governmental
restrictions, governmental regulations, governmental controls, judicial orders, enemy or hostile
governmental action, civil commotion, fire or other casualty, or other causes beyond
Consultant’s reasonable control and not due to any act by Consultant.

15. Notices. Any notices, consents, requests, demands, bills, invoices, reports or other
communications which either party may desire to give to the other party under this Agreement
must be in writing and conclusively deemed effective: (a) on personal delivery, (b) on confirmed
delivery by reputable document delivery service or courier service during Consultant’s and City's
regular business hours, or (c) five business days after deposit in the United States mail, by first
class mail, postage prepaid, and addressed to the party to be notified as set forth below:

If to City: If to Consultant:

Attn: Sharon Gallant, Env. Services & Trans. Mgr. Kevin Sales, Principal

City of Covina KJServices Environmental Consulting
125 E. College Street 9020 Hornby Avenue

Covina, California 91723 Whittier, California 90603

16.  Non-Discrimination and Equal Employment Opportunity. In the performance of this
Agreement, Consultant shall not discriminate against any employee, subcontractor or applicant
for employment because of race, color, religious creed, sex, gender, gender identity, gender
expression, marital status, national origin, ancestry, age, physical disability, mental disability,
medical condition, genetic information, sexual orientation or other basis prohibited by law.
Consultant will take affirmative action to ensure that subcontractors and applicants are
employed, and that employees are treated during employment, without regard to their race, color,
religious creed, sex, gender, gender identity, gender expression, marital status, national origin,
ancestry, age, physical disability, mental disability, medical condition, genetic information or
sexual orientation.

17.  Prohibition of Assignment and Delegation. Consultant shall not assign any of its rights
or delegate any of its duties under this Agreement, either in whole or in part, without City’s prior
written consent. City’s consent to an assignment of rights under this Agreement shall not release
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Consultant from any of its obligations or alter any of its primary obligations to be performed
under this Agreement. Any attempted assignment or delegation in violation of this Section 17
shall be void and of no effect and shall entitle City to terminate this Agreement. As used in this
Section 17, “assignment” and “delegation” means any sale, gift, pledge, hypothecation,
encumbrance or other transfer of all or any portion of the rights, obligations, or liabilities in or
arising from this Agreement to any person or entity, whether by operation of law or otherwise,
and regardless of the legal form of the transaction in which the attempted transfer occurs.

18.  No Third Party Beneficiaries Intended. Except as otherwise provided in Section 9, this
Agreement is made solely for the benefit of the parties to this Agreement and their respective
successors and assigns, and no other person or entity may have or acquire a right by virtue of this
Agreement.

19.  Waiver. No delay or omission to exercise any right, power or remedy accruing to City
under this Agreement shall impair any right, power or remedy of City, nor shall it be construed
as a waiver of, or consent to, any breach or default. No waiver of any breach, any failure of a
condition, or any right or remedy under this Agreement shall be (1) effective unless it is in
writing and signed by the party making the waiver, (2) deemed to be a waiver of, or consent to,
any other breach, failure of a condition, or right or remedy, or (3) deemed to constitute a
continuing waiver unless the writing expressly so states.

20. Exhibits. Exhibits A and B, constitute a part of this Agreement and are incorporated
into this Agreement by this reference. If any inconsistency exists or arises between a provision
of this Agreement and a provision of any exhibit, the provisions of this Agreement shall control.

21. Entire Agreement. This Agreement and all exhibits referred to in this Agreement
constitute the final, complete and exclusive statement of the terms of the agreement between the
parties pertaining to the subject matter of this Agreement and supersede all other prior or
contemporaneous oral or written understandings and agreements of the parties. No party has
been induced to enter into this Agreement by, nor is any party relying on, any representation or
warranty except those expressly set forth in this Agreement.

22. Amendment of Agreement. This Agreement may be amended only by a writing signed
by both parties. The City Manager is authorized to sign an amendment to this Agreement on the
City Council’s behalf and without the City Council’s prior approval to make the following non-
substantive modifications to the Agreement: (a) name changes; (b) extensions of time; (c) non-
monetary changes in the scope of work; and (d) termination of the Agreement.

23. Headings. The headings in this Agreement are included solely for convenience of
reference and shall not affect the interpretation of any provision of this Agreement or any of the
rights or obligations of the parties to this Agreement.

24.  Word Usage. Unless the context clearly requires otherwise, (a) the words “shall,” “will”
and “agrees” are mandatory and “may” is permissive; (b) “or” is not exclusive; and (c)
“includes” or “including” are not limiting.
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25. Time of the Essence. Time is of the essence in respect to all provisions of this
Agreement that specify a time for performance; provided, however, that the foregoing shall not
be construed to limit or deprive a party of the benefits of any grace or use period allowed in this
Agreement.

26. Governing Law and Choice of Forum. This Agreement, and any dispute arising from
the relationship between the parties to this Agreement, shall be governed by and construed in
accordance with the laws of the State of California, except that any rule of construction to the
effect that ambiguities are to be resolved against the drafting party shall not be applied in
interpreting this Agreement. Any dispute that arises under or relates to this Agreement (whether
contract, tort or both) shall be resolved in a municipal, superior or federal court with geographic
jurisdiction over the City of Covina.

27.  Attorneys’ Fees. In any litigation or other proceeding by which on party seeks to
enforce its rights under this Agreement (whether in contract, tort or both) or seeks a declaration
of any rights or obligations under this Agreement, the prevailing party shall be shall be awarded
reasonable attorneys’ fees together with any costs and expenses, to resolve the dispute and to
enforce the final judgment.

28.  Severability. If a court of competent jurisdiction holds any provision of this Agreement
to be illegal, invalid or unenforceable for any reason, the validity of and enforceability of the
remaining provisions of this Agreement shall not be affected and continue in full force and
effect.

29.  Authority to Execute Agreement. The person or persons executing this Agreement on
behalf of Consultant warrants and represents that he or she has the authority to execute this
Agreement on behalf of the Consultant and has the authority to bind Consultant to the
performance of its obligations hereunder.
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The parties, through their duly authorized representatives, are signing this Agreement on

the date stated in the introductory clause.

City:

City of Covina,
a California municipal corporation

By:

Name:

Title:

ATTEST:

By:

Name: Sharon F. Clark
Title: Chief Deputy City Clerk

APPROVED AS TO FORM:

By:

Name: Candice K. Lee
Title: City Attorney

12923-0001\1917425v2.doc

Consultant;

KJServices Environmental Consulting
a sole proprietorship as an independent
contractor

By:

Name:
Title:

By:

Name:
Title:

(Two signatures of corporate officers required
Jor corporations under Corporations Code
Section 313, wunless corporate documents
authorize only one person to sign this
Agreement on behalf of the corporation.)
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EXHIBIT A
APPROVED FEE SCHEDULE
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USED OIL BUDGET SUMMARY BY TASK BY YEAR

FY 16/17
TASK #1 — USED OIL COLLECTION CENTERS

TAsK #2 - COMMUNITY FILTER EXCHANGE EVENT

TASK #3 — PROGRAM ADMINISTRATION

FY 16/17 PROGRAM EXPENSE

FY 17/18
TASK #1 — USED O1L. COLLECTION CENTERS

TASK #2 — COMMUNITY FILTER EXCHANGE EVENT

TASK #3 — PROGRAM ADMINISTRATION

FY 17/18 PROGRAM EXPENSE

FY 18/19
TASK #1 — USED OIL COLLECTION CENTERS

TASK #2 ~ COMMUNITY FILTER EXCHANGE EVENT

TASK #3 — PROGRAM ADMINISTRATION

FY 18/19 PROGRAM EXPENSE

Optional year 1 and 2
(FY 19/20 and FY 20/21)

$2,400
$3,800
$1,600

$7,800

$2,550
$4,000
$1,700

$8,250

$2,700
$4,200
$1,800

$8,700

$8,700 per year



EXHIBIT B
SCOPE OF SERVICE
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WORK PLAN

TASK #1 —USED Q1L COLLECTION CENTERS
In order to maintain an effective and viable used oil collection center network, KJServices
staff will complete the following:

* Verify the continuing participation of the four existing Covina businesses registered as
Certified Used Oil Collection Centers (CCCs) listed below. This verification will include
quarterly on-site visits to each Center to check on their participation and adherence to all
the Used Oil program regulations (signs posted, accepting oil from the public, offering
the $.10 per quart rebate, etc). During these visits staff will also answer any questions the
operators have and help them with any program related problems they may be
experiencing. KJServices staff will use the visit to complete the CalRecycle required Site

Visit Report for inclusion with the City’s annual report.

As part of these site visits, KIServices staff will pick up a supply of City-provided used
oil recycling containers, the quantity to be determined by the City, and will deliver them
to each of the Certified Centers. Deliveries of used oil containers will occur three times

during the contract period.

Participating Certified Collection Centers:
AutoZone - 1445 N, Citrus Ave.

Grand Auto Care - 744 N. Grand Ave.
O'Reilly Auto Parts - 501 N. Azusa Ave.
Pep Boys - 1240 N. Azusa Ave.

KJServices staff will maintain an accurate listing of the City’s used oil collection centers
in the nation-wide Earth’s 911 (1800CLEANUP and www.1800CLEANUP.org)
environmental database. The Earth’s 911 database will allow Covina residents to quickly
and easily find their nearest used oil collection center. KJServices will also notify
CalRecycle of any changes in the status of the City's Certified Centers and ensure that

any changes are correctly reflected on their CCC database.

CosT - $2,400
KJServices staff — 30 hours @ $80/hr

TASK #2 —COMMUNITY FILTER EXCHANGE EVENTS

Based on the success of this year's event, and to continue to increase public awareness of the
benefits of recycling used oil filters, and to build greater community awareness of the City's
Used Oil Recycling Program, KJServices staff will schedule, advertise and conduct two (2)
Used Oil Collection and Filter Exchange events at locations selected from the four CCCs
listed in Task #1. At these events the public will be encouraged to bring their used motor oil
as well as their used oil filters. Residents that bring in their used oil filter, will receive a
voucher for one free oil filter on the day of the event. The maximum number of free filters

that a resident can receive will be 2.
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KJServices staff will coordinate the event with the selected Certified Collection Centers,
making sure to get corporate and property management approval, as necessary, along with
City approval. KJServices will also arrange for advertisement at least a week prior to the
event with the Red Plum mailer. The ad will be submitted to the City for approval before
going to print.

If desired by the City, KJServices will create a bilingual flyer based on the Red Plum
advertisement and deliver 9,300 copies to the Athens Disposal to distribute via their billing
insert program.

KJServices staff will also promote the events through announcements and flyers placed on
the City’s website, Facebook, and notices to local Covina community, civic, and other
appropriate groups and organizations.

KJServices will also create a voucher coupon, customized for the event, to use on the day of
the event. Staff will set up the event booth with appropriate signage and educational
materials to give to all participants. Staff will work with the host business to assure that foot
traffic in and out of the store is not hindered.

The events will run for four (4) hours, normally 9 am until 1 pm. The actual hours will be
determined in conjunction with the store management and the City.

KJServices staff will distribute used oil recycling containers and oil change items such as
shop towels, funnels, and filter bags as the City requests. These items will be provided by
the City from their stock on-hand.

At the end of each event, KJServices staff will take down the booth, tally the amount of
visitors and how many filters were brought in for exchange, and make sure the area is devoid
of any oil spills or litter. The cost of the new filters will be billed to the City directly by the
participating CCC. A post event summary report will be prepared and submitted to the City
within one week of the event date.

CosT - $3.800

KJServices — 40 hrs @ $80/hr = $3,200

Ad and flyer development, editing and production - $500

1/4 page advertisement in the Red Plum, 1 ad per event (cost to be paid directly by the City
of Covina)

Event Flyer billing insert (9,300 copies as requested - cost to be paid directly by the City of
Covina)

Event Posters - $100

TASK #3— PROGRAM ADMINISTRATION

This task will include those activities needed to administer the grant on behalf of the City.
Activities will include preparation of required documents or updates to CalRecycle, assisting
the Certified Centers with administrative compliance issues, and preparation of required
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yearly annual report. Regularly scheduled update meetings will also be held with city staff to
keep them informed of the progress of the grant tasks.

Cost - $1,600
KJServices — 20 hrs @ $80/hr = $1,600
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CITY OF COVINA
AGENDA REPORT  memno.ccs

MEETING DATE: October 20, 2016

TITLE: Urban Water Management Plan — Proposed Professional Services
Agreement with Stetson Engineers Inc. for the Development of the
2015 Urban Water Management Plan

PRESENTED BY: Siobhan Foster, Director of Public Works

RECOMMENDATION:  Authorize the Interim City Manager to execute the attached
Professional Services Agreement with Stetson Engineers Inc. for
the Development of the 2015 Urban Water Management Plan in an
amount not-to-exceed $24,000.

BACKGROUND:

On July 19, 2016, the City Council adopted Resolution No. 16-7504 approving the FY 2017-
2021 Capital Improvement Program (CIP) and the FY 2017 CIP Budget. The FY 2017 CIP
Budget includes $35,000 in Water Utility Administration funding for the Urban Water
Management Plan project, which provides an update of the City’s UWMP. UWMPs are
prepared by California’s urban water suppliers to support their long term resource planning and
ensure adequate supplies are available to meet existing and future water demands.

The Urban Water Management Planning Act adopted in 1983, requires every urban water
supplier that either provides over 3,000 acre-feet of water annually or services more than 3,000
urban connections, to assess the reliability of its water sources over a 20-year planning horizon
and report its progress on 20% reduction in per-capita urban water consumption by the year
2020, as required in the Water Conservation Bill of 2009 (SBX7-7). The plans must be prepared
every 5 years and submitted to the Department of Water Resources (DWR). DWR staff reviews
the submitted plans to make sure they have completed the requirements identified in the Water
Code, Section §10608-10656, then submits a report to the Legislature summarizing the status of
the plans. While multiple staffing vacancies within the Department of Public Works precluded
submission of the document by the June 30, 2016 deadline, the 2015 UMWP will be submitted
to DWR in winter 2017.

DISCUSSION:

On August 31, 2016, the Department of Public Works issued the attached Request for Proposals
(RFP) to 20 professional consulting firms with extensive experience in the development of
UWMPs and whose previous UWMP submittals have all been approved by the State. The RFP
was also posted on the City’s webpage. By 4 p.m. on September 22, 2016, the City of Covina
City Clerk’s Office had received responses from five firms.
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A review committee consisting of Siobhan Foster, Director of Public Works, Sharon Gallant,
Environmental Services and Transportation Manager, and Kevin Ko, Transportation
Coordinator, reviewed and evaluated the five proposals received by the City. Proposal review
focused on the following criteria, as outlined in the RFP:

A. Organization (20 points). Does the firm offer the breadth and quality of services required
for the services listed in the Scope of Services? Does the firm’s organizational structure
show sufficient depth/capacity for its present and additional workload?

B. Project understanding/project approach (25 points). The firm’s proposal adequately
demonstrates an understanding and experience in preparing UWMPs, which is
documented in its proposal. In addition, the consultant has experience in conducting data
analysis and calculations required by the DWR Guidebook. This understanding can be
demonstrated in various manners, including but not limited to, the firm’s successful
completion of the UWMPs for other cities in accordance with the DWR Guidebook and
identification of critical issues to the project and methods to address those issues to
ensure timely and on budget completion of the project.

C. Experience (25 points). The firm’s expertise and professional qualifications with similar
work. Qualifications of the firm and individuals assigned to perform the work.

D. Project schedule (30 points). The thoroughness of the project schedule: the firm’s ability
to complete the project within the selected timeframe.

The review committee rated the proposals based on the above criteria. The following table
summarizes the ranking of the proposals.

Table 1 — Summary of Proposal Ratings (firms listed in alphabetical order)

= mization | Understanding | Experience | Schedule [ Total [ =
Firm (60 pts) (75 pts) (75 pts) pts) | Average | Rank

Civiltech
Engineering Inc. 47 59 >3 77 4
SA Associates 45 56 61 75 237 79 3
Stetson 53 47 71 7 244 83 2
Engineers Inc.
West & 39 49 42 80 210 70 5
Associates
Water System *
Consulting, Inc. 51 67 70 71 259 86 1

*Upon review of the proposals, objections to the Professional Services Agreement were provided by
several of the proposers. Staff reviewed the objections provided and determined that the objections of the
highest rated proposer were not favorable to the City.

Following the proposal evaluation, the Department of Public Works opened the cost proposal
submitted by Stetson Engineers, Inc. and entered negotiations with the firm. The proposed
Professional Services Agreement reflects the outcome of the successful negotiations between the
City and Stetson Engineers, Inc. Stetson Engineers, Inc. is prepared to begin work upon contract
approval by the City Council and subsequent contract execution.
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Stetson Engineers Inc. is uniquely qualified to provide the requested services to Covina.
Stetson Engineers Inc. is a civil, environmental, and agricultural engineering firm that
specializes in a broad range of disciplines, including surface water hydrology and hydraulics,
fluvial geomorphology, hydrogeology, geology, and geophysics. Since 1985, Stetson Engineers,
Inc. has successfully completed 20 UWMP documents which were approved by the DWR, for a
variety of cities and water districts. The project manager will be Mr. Kevin Smead, who will be
supported by three staff members with expertise in water resource engineering, water supply
plans, hydrologic studies, water rights, supply evaluation, Geographic Information Systems
(GIS) mapping, and spatial analysis. Stetson Engineers Inc. also prepared the City of Covina’s
2007 Water System Master Plan.

Key milestones of the Proposed Professional Services Agreement include the following:

Milestone Date

Project Kickoff October 25,2016
Initial City Council Presentation (if desired) January 4, 2017
Public Hearing/City Council Adoption February 21, 2017
Submit Final 2015 UWMP to DWR March 31, 2017

Although the failure to submit the 2015 UWMP to the DWR by June 30, 2016 will not result in
any fines or violations, this does make the City ineligible for various State-administered water
grants and loans, such as Safe Drinking Water (Proposition 81) and Water Quality, Supply, and
Infrastructure Improvement Act of 2014 (Prop 1) grant funds, until such time as the City submits
and receives approval of the 2015 UWMP by the DWR.

Specifically, this prevents the City from applying for the next cycle of Prop 1 grant funds. The
purpose of Prop 1 includes generating funding to address water quality, water supply and
watershed protection, and restoration. The City plans to apply for Prop 1 funding once the
Kahler Russell Park Stormwater Infiltration Regional EWMP Project has been conceptually
designed.

FISCAL IMPACT:

The fiscal impact associated with the proposed Professional Services Agreement with Stetson
Engineers Inc. for development of the 2015 UWMP is an amount not-to-exceed $24,000. Sufficient
Water Utility Administration funding is available in the FY 2017 Department of Public Works
budget (account no. 6010-5000-51005).

CEQA (CALIFORNIA ENVIRONMENTAL QUALITY ACT):

The project has been reviewed for compliance with the California Environmental Quality Act
(CEQA) and is exempt per Section 15061 (b) (3). The project is covered by the general rule that
CEQA only applies to projects that have the potential for causing a significant effect on the
environment.

Respectfully submitted,

i/

Siobhan Foster '
Director of Public Works
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ATTACHMENTS:

Attachment A: Professional Services Agreement with Stetson Engineers Inc. for Preparation of
the 2015 Urban Water Management Plan

Attachment B: Request for Proposals (RFP) for the Development of the 2015 Urban Water
Management Plan (including Addendum #1)

Attachment C: Proposals Received in Response to Request for Proposals (RFP) for the
Development of the 2015 Urban Water Management Plan (on file with the City Clerk)
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PROFESSIONAL SERVICES AGREEMENT

This Professional Services Agreement (“Agreement”) is dated October 18, 2016
(“Effective Date) and is between the City of Covina, a California municipal corporation
(“City”) and Stetson Engineers Inc., a California corporation (“Consultant”). City and
Consultant are sometimes individually referred to as “Party” and collectively as “Parties” in this
Agreement.

RECITALS

A. City desires to utilize the services of Consultant as an independent contractor to
develop the 2015 Urban Water Management Plan.

B. Consultant represents that it is fully qualified to perform such services by virtue
of its experience and the training, education and expertise of its principals and employees.

C. City desires to retain Consultant and Consultant desires to serve City to perform
these services in accordance with the terms and conditions of this Agreement.

The parties therefore agree as follows:

1. Term of Agreement. The term of this Agreement shall be from the Effective Date
through April 30, 2016, unless sooner terminated as provided in Section 13 of this Agreement.

2. Compensation.

A. Compensation. As full compensation for Consultant’s services provided under
this Agreement, City shall pay Consultant a sum not-to-exceed Twenty-four Thousand Dollars
($24,000) (the “maximum compensation”), based on the hourly rates set forth in the Approved
Fee Schedule, attached hereto as Exhibit A. Any terms in Exhibit A, other than the payment
rates and schedule of payment, are null and void.

B. Expenses. The amount set forth in paragraph A shall include reimbursement for
all actual and necessary expenditures reasonably incurred in the performance of this Agreement.

C. Additional Services. City shall not allow any claims for additional services
performed by Consultant, unless the City Council and the Consultant Representative authorize
the additional services in writing prior to Consultant’s performance of the additional services or
incurrence of additional expenses. Any additional services or expenses authorized by the City
Council shall be compensated at the rates set forth in Exhibit A, or, if not specified, at a rate
mutually agreed to by the parties. City shall make payment for additional services and expenses
in accordance with Section 4 of this Agreement.
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3. Consultant’s Services.

A. Scope of Services. Consultant shall perform the services described in the Scope
of Services, attached as Exhibit B. City may request, in writing, changes in the scope of
services to be performed. Any changes mutually agreed upon by the parties, and any increase or
decrease in compensation, shall be incorporated by written amendments to this Agreement.

B. Party Representatives.  For the purposes of this Agreement, the City
Representative shall be the City Manager, or such other person designated in writing by the City
Manager (the “City Representative”). For the purposes of this Agreement, the Consultant
Representative shall be Stephen Johnson, President (the “Consultant Representative™). The
Consultant Representative shall directly manage Consultant’s services under this Agreement.
Consultant shall not change the Consultant Representative without City’s prior written consent.

C. Time for Performance. Consultant shall commence the services on the Effective
Date and shall perform all services in conformance with the project timeline, attached hereto as

D. Standard of Performance. Consultant shall perform all services under this
Agreement in accordance with the standard of care generally exercised by like professionals
under similar circumstances and in a manner reasonably satisfactory to City.

E. Personnel. Consultant has, or will secure at its own expense, all personnel
required to perform the services required under this Agreement. All of the services required
under this Agreement shall be performed by Consultant or under its supervision, and all
personnel engaged in the work shall be qualified to perform such services.

F. Compliance with Laws. The Consultant shall keep itself informed of all local,
state and federal ordinances, laws and regulations which in any manner affect those employed by
it or in any way affect the performance of its service pursuant to this Agreement. The Consultant
shall at all times observe and comply with all such ordinances, laws and regulations. The City
and its agents shall not be liable at law or in equity occasioned by failure of the Consultant to
comply with this section.

G. Permits and Licenses. Consultant shall obtain and maintain during the Agreement
term all necessary licenses, permits and certificates required by law for the provision of services
under this Agreement, including a business license.

4. Method of Payment.

A. Invoices. Consultant shall submit to City an invoice, on a monthly basis or less
frequently, for actual services performed pursuant to this Agreement. Each invoice shall itemize
the services rendered during the billing period, hourly rates charged, if applicable, and the
amount due. If City disputes any of Consultant's fees, it shall give written notice to Consultant
within thirty (30) days of receipt of an invoice of any disputed fees set forth on the invoice.
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B. Payment. City shall pay all undisputed invoice amounts within thirty (30)
calendar days after receipt up to the maximum compensation set forth in Section 2 of this
Agreement. City shall not withhold federal payroll, state payroll or other taxes, or other similar
deductions, from payments made to Consultant. For all reimbursements authorized by this
Agreement, Consultant shall provide receipts on all reimbursable expenses in excess of Fifty
Dollars ($50) in such form as approved by the Finance Director.

C. Audit of Records. Consultant shall make all records, invoices, time cards, cost
control sheets and other records maintained by Consultant in connection with this agreement
available during Consultant’s regular working hours to City for review and audit by City.

5. Ownership of Documents. Upon completion of, or in the event of termination or
suspension of this Agreement, all original documents, designs, drawings, maps, models,
computer files containing data generated for the work, surveys, notes, and other documents
prepared in the course of providing the services to be performed (“written products™) pursuant to
this Agreement shall become the sole property of the City without restriction or limitation upon
its use and may be used, reused, disseminated or otherwise disposed of by the City without the
permission of the Consultant. The City shall not be limited in any way in its use of the work
materials at any time, provided that any such use not within the purposes intended by this
Agreement shall be at the City’s sole risk and without liability or legal exposure to the
Consultant, and the City shall indemnify and hold harmless the Consultant from all claims,
damages, losses and expenses, including attorney’s fees, arising out of or resulting therefrom.
With respect to computer files containing data generated for the work, Consultant shall make
available to the City, upon reasonable written request by the City, the necessary electronic work
files. Consultant may take and retain copies of the written products as desired, but the written
products shall not be the subject of a copyright application by Consultant.

6. Independent Contractor.

A. Consultant is, and shall at all times remain as to City, a wholly independent
contractor. The personnel performing the services under this Agreement on behalf of Consultant
shall at all times be under Consultant's exclusive direction and control. Consultant shall have no
power to incur any debt, obligation, or liability on behalf of City. Neither City nor any of its
agents shall have control over the conduct of Consultant or any of Consultant’s employees,
except as set forth in this Agreement. Consultant shall not, at any time, or in any manner,
represent that it or any of its officers, agents or employees are in any manner employees of City.

B. No employee benefits shall be available to Consultant in connection with the
performance of this Agreement. Except for the fees paid to Consultant as provided in the
Agreement, City shall not pay salaries, wages, or other compensation to Consultant for
performing services hereunder for City. City shall not be liable for compensation or
indemnification to Consultant for injury or sickness arising out of performing services hereunder.

7. Confidentiality. All data, documents, discussion, or other information (collectively
“data”) developed or received by Consultant or provided for performance of this Agreement are
deemed confidential. Consultant shall keep all data confidential and shall not disclose any data
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to any person or entity without City’s prior written consent. City shall grant such consent if
disclosure is legally required. Consultant shall return all data to City upon the expiration or
termination of this Agreement. Consultant’s covenant under this Section 7 shall survive the
expiration or termination of this Agreement.

8. Conflicts of Interest. Consultant and its officers, employees, associates and
subcontractors, if any, shall comply with all conflict of interest statutes of the State of California
applicable to Consultant’s services under this Agreement, including the Political Reform Act
(Gov. Code, § 81000 et seq.) and Government Code Section 1090. During the term of this
Agreement, Consultant may perform similar services for other clients, but Consultant and its
officers, employees, associates and subcontractors shall not, without the City Representative’s
prior written approval, perform work for another person or entity for whom Consultant is not
currently performing work that would require Consultant or one of its officers, employees,
associates or subcontractors to abstain from a decision under this Agreement pursuant to a
conflict of interest statute. Consultant shall incorporate a clause substantially similar to this
Section 8 into any subcontract that Consultant executes in connection with the performance of
this Agreement.

9, Indemnification.

A. Indemnities for Third Party Claims.

1) To the fullest extent permitted by law, Consultant shall, at its sole cost and
expense, defend, hold harmless and indemnify City and its elected officials, officers, attorneys,
agents, employees, designated volunteers, successors, assigns and those City agents serving as
independent contractors in the role of City officials (collectively “Indemnitees™), from and
against any and all damages, costs, expenses, liabilities, claims, demands, causes of action,
proceedings, expenses, judgments, penalties, liens and losses of any nature whatsoever, including
fees of accountants, attorneys or other professionals, and all costs associated therewith, and the
payment of all consequential damages (collectively “Liabilities™), in law or equity, whether
actual, alleged or threatened, which arise out of, are claimed to arise out of, pertain to, or relate
to the acts or omissions of Consultant, its officers, agents, servants, employees, subcontractors,
materialmen, contractors or their officers, agents, servants or employees (or any entity or
individual that Consultant shall bear the legal liability thereof) in the performance of this
Agreement, including the Indemnitees’ active or passive negligence, except for Liabilities arising
from the sole negligence or willful misconduct of the Indemnitees, as determined by final
arbitration or court decision or by the agreement of the parties. Consultant shall defend the
Indemnitees in any action or actions filed in connection with any Liability with counsel of the
Indemnitees’ choice, and shall pay all costs and expenses, including all attorneys’ fees and
experts’ costs actually incurred in connection with such defense. Consultant shall reimburse the
Indemnitees for any and all legal expenses and costs incurred by Indemnitees in connection
therewith.

2) Consultant shall pay all required taxes on amounts paid to Consultant
under this Agreement, and indemnify and hold City harmless from any and all taxes,

Page 4 of 11
12923-0001\2004593v1.doc

100



assessments, penalties and interest asserted against City by reason of the independent contractor
relationship created by this Agreement. Consultant shall fully comply with the workers’
compensation law regarding Consultant and Consultant’s employees. Consultant shall
indemnify and hold City harmless from any failure of Consultant to comply with applicable
workers’ compensation laws. City may offset against the amount of any fees due to Consultant
under this Agreement any amount due to City from Consultant as a result of Consultant’s failure
to promptly pay to City any reimbursement or indemnification arising under this Subparagraph
A.2).

3) Consultant shall obtain executed indemnity agreements with provisions
identical to those in this Section 9 from each and every subcontractor or any other person or
entity involved by, for, with or on behalf of Consultant in the performance of this Agreement. If
Consultant fails to obtain such indemnity obligations, Consultant shall be fully responsible and
indemnify, hold harmless and defend the Indemnitees from and against any and all Liabilities in
law or equity, whether actual, alleged or threatened, which arise out of, are claimed to arise out
of, pertain to, or relate to the acts or omissions of Consultant’s subcontractor, its officers, agents,
servants, employees, subcontractors, materialmen, contractors or their officers, agents, servants
or employees (or any entity or individual that Consultant’s subcontractor shall bear the legal
liability thereof) in the performance of this Agreement, including the Indemnitees’ active or
passive negligence, except for Liabilities arising from the sole negligence or willful misconduct
of the Indemnitees, as determined by final arbitration or court decision or by the agreement of
the parties.

B. Workers” Compensation Acts not Limiting. Consultant’s indemnifications and
obligations under this Section 9, or any other provision of this Agreement, shall not be limited by
the provisions of any workers’ compensation act or similar act. Consultant expressly waives its
statutory immunity under such statutes or laws as to City, its officers, agents, employees and
volunteers.

C. Insurance Requirements not Limiting. City does not, and shall not, waive any
rights that it may possess against Consultant because of the acceptance by City, or the deposit
with City, of any insurance policy or certificate required pursuant to this Agreement. The
indemnities in this Section 9 shall apply regardless of whether or not any insurance policies are
determined to be applicable to the Liability, tax, assessment, penalty or interest asserted against
City.

D. Survival of Terms. Consultant’s indemnifications and obligations under this
Section 9 shall survive the expiration or termination of this Agreement.

10. Insurance.

A. Minimum Scope and Limits of Insurance. Consultant shall procure and at all
times during the term of this Agreement carry, maintain, and keep in full force and effect,
insurance as follows:
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1) Commercial General Liability Insurance with a minimum limit of Two
Million Dollars ($2,000,000) per occurrence for bodily injury, personal injury and property
damage and a general aggregate limit of Two Million Dollars ($2,000,000) per project or
location. If Consultant is a limited liability company, the commercial general liability coverage
shall be amended so that Consultant and its managers, affiliates, employees, agents and other
persons necessary or incidental to its operation are insureds.

2) Automobile Liability Insurance for any owned, non-owned or hired
vehicle used in connection with the performance of this Agreement with a combined single limit
of Two Million Dollars ($2,000,000) per accident for bodily injury and property damage. If
Consultant does not use any owned, non-owned or hired vehicles in the performance of services
under this Agreement, Consultant shall obtain a non-owned auto endorsement to the Commercial
General Liability policy required under Subparagraph A. 1) of this Section 10.

3) Workers” Compensation Insurance as required by the State of California
and Employer’s Liability Insurance with a minimum limit of One Million Dollars ($1,000,000)
per accident for bodily injury or disease. If Consultant has no employees while performing
services under this Agreement, workers’ compensation policy is not required, but Consultant
shall provide an executed declaration that it has no employees.

4) Professional Liability Insurance or Errors and Omissions Insurance with
minimum limits of Two Million Dollars ($2,000,000) per claim and in aggregate.

B. Acceptability of Insurers. The insurance policies required under this Section 10
shall be issued by an insurer admitted to write insurance in the State of California with a rating of
A:VII or better in the latest edition of the A.M. Best Insurance Rating Guide. Self insurance
shall not be considered to comply with the insurance requirements under this Section 10.

C. Additional Insured. The commercial general and automobile liability policies
shall contain an endorsement naming the City, its officers, employees, agents and volunteers as
additional insureds.

D. Primary and Non-Contributing. The insurance policies required under this
Section 10 shall apply on a primary non-contributing basis in relation to any other insurance or
self-insurance available to City. Any insurance or self-insurance maintained by City, its officers,
employees, agents or volunteers, shall be in excess of Consultant’s insurance and shall not
contribute with it.

E. Consultant’s Waiver of Subrogation. The insurance policies required under this
Section 10 shall not prohibit Consultant and Consultant’s employees, agents or subcontractors
from waiving the right of subrogation prior to a loss. Consultant hereby waives all rights of
subrogation against City.

F. Deductibles and Self-Insured Retentions. Any deductibles or self-insured
retentions must be approved by City. At City’s option, Consultant shall either reduce or
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eliminate the deductibles or self-insured retentions with respect to City, or Consultant shall
procure a bond guaranteeing payment of losses and expenses.

G. Cancellations or Modifications to Coverage. Consultant shall not cancel, reduce
or otherwise modify the insurance policies required by this Section 10 during the term of this
Agreement. The commercial general and automobile liability policies required under this
Agreement shall be endorsed to state that should the issuing insurer cancel the policy before the
expiration date, the issuing insurer will endeavor to mail thirty (30) calendar days’ prior written
notice to City. If any insurance policy required under this Section 10 is canceled or reduced in
coverage or limits, Consultant shall, within two (2) business days of notice from the insurer,
phone, fax or notify City via certified mail, return receipt requested, of the cancellation of or
changes to the policy.

H. City Remedy for Noncompliance. If Consultant does not maintain the policies of
insurance required under this Section 10 in full force and effect during the term of this
Agreement, or in the event any of Consultant’s policies do not comply with the requirements
under this Section 10, City may either immediately terminate this Agreement or, if insurance is
available at a reasonable cost, City may, but has no duty to, take out the necessary insurance and
pay, at Consultant’s expense, the premium thereon. Consultant shall promptly reimburse City
for any premium paid by City or City may withhold amounts sufficient to pay the premiums
from payments due to Consultant.

L. Evidence of Insurance. Prior to the performance of services under this
Agreement, Consultant shall furnish City’s Risk Manager with a certificate or certificates of
insurance and all original endorsements evidencing and effecting the coverages required under
this Section 10. The endorsements are subject to City’s approval. Consultant may provide
complete, certified copies of all required insurance policies to City. Consultant shall maintain
current endorsements on file with City’s Risk Manager. Consultant shall provide proof to City’s
Risk Manager that insurance policies expiring during the term of this Agreement have been
renewed or replaced with other policies providing at least the same coverage. Consultant shall
furnish such proof at least two (2) weeks prior to the expiration of the coverages.

J. Indemnity Requirements not Limiting. Procurement of insurance by Consultant
shall not be construed as a limitation of Consultant’s liability or as full performance of
Consultant’s duty to indemnify City under Section 9 of this Agreement.

K. Subcontractor Insurance Requirements. Consultant shall require each of its
subcontractors that perform services under this Agreement to maintain insurance coverage that
meets all of the requirements of this Section 10.

11.  Mutual Cooperation.

A. City’s Cooperation. City shall provide Consultant with all pertinent data,
documents and other requested information as is reasonably available for Consultant’s proper
performance of the services required under this Agreement.
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B. Consultant’s Cooperation. In the event any claim or action is brought against the
City relating to Consultant’s performance or services rendered under this Agreement, Consultant
shall render any reasonable assistance that City requires.

12.  Records and Inspections. Consultant shall maintain full and accurate records with
respect to all matters covered under this Agreement for a period of five (5) years. Consultant
shall, without charge, provide City with access to the records during normal business hours. City
may examine and audit the records and make transcripts therefrom, and inspect all program data,
documents, proceedings and activities.

13.  Termination or Suspension of Agreement.

A. Right to Terminate or Suspend. City may terminate or suspend this Agreement at
any time, at will, for any reason or no reason, after giving written notice to Consultant at least
seven (7) calendar days before the termination or suspension is to be effective. Consultant may
terminate this Agreement at any time, at will, for any reason or no reason, after giving written
notice to City at least sixty (60) calendar days before the termination is to be effective.

B. Obligations upon Termination. Consultant shall cease all work under this
Agreement on or before the effective date of termination specified in the notice of termination.
In the event of City’s termination of this Agreement due to no fault or failure of performance by
Consultant, City shall pay Consultant based on the percentage of work satisfactorily performed
up to the effective date of termination. In no event shall Consultant be entitled to receive more
than the amount that would be paid to Consultant for the full performance of the services
required by this Agreement.

14.  Force Majeure. Consultant shall not be liable for any failure to perform its obligations
under this Agreement if Consultant presents acceptable evidence, in City’s sole judgment, that
such failure was due to strikes, lockouts, labor disputes, embargoes, acts of God, inability to
obtain labor or materials or reasonable substitutes for labor or materials, governmental
restrictions, governmental regulations, governmental controls, judicial orders, enemy or hostile
governmental action, civil commotion, fire or other casualty, or other causes beyond
Consultant’s reasonable control and not due to any act by Consultant.

15. Notices. Any notices, consents, requests, demands, bills, invoices, reports or other
communications which either party may desire to give to the other party under this Agreement
must be in writing and conclusively deemed effective: (a) on personal delivery, (b) on confirmed
delivery by reputable document delivery service or courier service during Consultant’s and City's
regular business hours, or (c) five business days after deposit in the United States mail, by first
class mail, postage prepaid, and addressed to the party to be notified as set forth below:

If to City: If to Consultant:
Attn: Sharon Gallant, Env. Services & Trans. Mgr. Attn: Stephen B. Johnson, P.E.
City of Covina Stetson Engineers, Inc.
125 E. College Street| 861 Village Oaks Drive, Suite 100
Covina, California 91723 Covina, California 91724

Page 8 of 11
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16.  Non-Discrimination and Equal Employment Opportunity. In the performance of this
Agreement, Consultant shall not discriminate against any employee, subcontractor or applicant
for employment because of race, color, religious creed, sex, gender, gender identity, gender
expression, marital status, national origin, ancestry, age, physical disability, mental disability,
medical condition, genetic information, sexual orientation or other basis prohibited by law.
Consultant will take affirmative action to ensure that subcontractors and applicants are
employed, and that employees are treated during employment, without regard to their race, color,
religious creed, sex, gender, gender identity, gender expression, marital status, national origin,
ancestry, age, physical disability, mental disability, medical condition, genetic information or
sexual orientation.

17.  Prohibition of Assignment and Delegation. Consultant shall not assign any of its rights
or delegate any of its duties under this Agreement, either in whole or in part, without City’s prior
written consent. City’s consent to an assignment of rights under this Agreement shall not release
Consultant from any of its obligations or alter any of its primary obligations to be performed
under this Agreement. Any attempted assignment or delegation in violation of this Section 17
shall be void and of no effect and shall entitle City to terminate this Agreement. As used in this
Section 17, “assignment” and “delegation” means any sale, gift, pledge, hypothecation,
encumbrance or other transfer of all or any portion of the rights, obligations, or liabilities in or
arising from this Agreement to any person or entity, whether by operation of law or otherwise,
and regardless of the legal form of the transaction in which the attempted transfer occurs.

18.  No Third Party Beneficiaries Intended. Except as otherwise provided in Section 9, this
Agreement is made solely for the benefit of the parties to this Agreement and their respective
successors and assigns, and no other person or entity may have or acquire a right by virtue of this
Agreement.

19.  Waiver. No delay or omission to exercise any right, power or remedy accruing to City
under this Agreement shall impair any right, power or remedy of City, nor shall it be construed
as a waiver of, or consent to, any breach or default. No waiver of any breach, any failure of a
condition, or any right or remedy under this Agreement shall be (1) effective unless it is in
writing and signed by the party making the waiver, (2) deemed to be a waiver of, or consent to,
any other breach, failure of a condition, or right or remedy, or (3) deemed to constitute a
continuing waiver unless the writing expressly so states.

20.  Exhibits. Exhibits A, B, and C constitute a part of this Agreement and are incorporated
into this Agreement by this reference. If any inconsistency exists or arises between a provision
of this Agreement and a provision of any exhibit, the provisions of this Agreement shall control.

21.  Entire Agreement. This Agreement and all exhibits referred to in this Agreement
constitute the final, complete and exclusive statement of the terms of the agreement between the
parties pertaining to the subject matter of this Agreement and supersede all other prior or
contemporaneous oral or written understandings and agreements of the parties. No party has
been induced to enter into this Agreement by, nor is any party relying on, any representation or
warranty except those expressly set forth in this Agreement.

Page 9 of 11
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22, Amendment of Agreement. This Agreement may be amended only by a writing signed
by both parties. The City Manager is authorized to sign an amendment to this Agreement on the
City Council’s behalf and without the City Council’s prior approval to make the following non-
substantive modifications to the Agreement: (a) name changes; (b) extensions of time; (c) non-
monetary changes in the scope of work; and (d) termination of the Agreement.

23. Headings. The headings in this Agreement are included solely for convenience of
reference and shall not affect the interpretation of any provision of this Agreement or any of the
rights or obligations of the parties to this Agreement.

24.  Word Usage. Unless the context clearly requires otherwise, (a) the words “shall,” “will”
and “agrees” are mandatory and “may” is permissive; (b) “or” is not exclusive; and (c)
“includes” or “including” are not limiting.

25. Time of the Essence. Time is of the essence in respect to all provisions of this
Agreement that specify a time for performance; provided, however, that the foregoing shall not
be construed to limit or deprive a party of the benefits of any grace or use period allowed in this
Agreement.

26.  Governing Law and Choice of Forum. This Agreement, and any dispute arising from
the relationship between the parties to this Agreement, shall be governed by and construed in
accordance with the laws of the State of California, except that any rule of construction to the
effect that ambiguities are to be resolved against the drafting party shall not be applied in
interpreting this Agreement. Any dispute that arises under or relates to this Agreement (whether
contract, tort or both) shall be resolved in a municipal, superior or federal court with geographic
jurisdiction over the City of Covina.

27.  Attorneys’ Fees. In any litigation or other proceeding by which on party seeks to
enforce its rights under this Agreement (whether in contract, tort or both) or seeks a declaration
of any rights or obligations under this Agreement, the prevailing party shall be shall be awarded
reasonable attorneys’ fees together with any costs and expenses, to resolve the dispute and to
enforce the final judgment.

28. Severability. If a court of competent jurisdiction holds any provision of this Agreement
to be illegal, invalid or unenforceable for any reason, the validity of and enforceability of the
remaining provisions of this Agreement shall not be affected and continue in full force and
effect.

29.  Authority to Execute Agreement. The person or persons executing this Agreement on
behalf of Consultant warrants and represents that he or she has the authority to execute this
Agreement on behalf of the Consultant and has the authority to bind Consultant to the
performance of its obligations hereunder.

Page 10 of 11
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The parties, through their duly authorized representatives, are signing this Agreement on the date

stated in the introductory clause.
City:

City of Covina,
a California municipal corporation

By:

Name:

Title:

ATTEST:

By:
Name: Sharon F. Clark
Title: Chief Deputy City Clerk

APPROVED AS TO FORM:

By:

Name: Candice K. Lee
Title: City Attorney

12923-00012004593v1.doc

Consultant:

Stetson Engineers Inc.,
a California Corporation

By:

Name:
Title:

By:

Name:
Title:

(Two signatures of corporate officers required
for corporations under Corporations Code
Section 313, unless corporate documents
authorize only one person to sign this
Agreement on behalf of the corporation.)

Page 11 of 11
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EXHIBIT A
APPROVED FEE SCHEDULE
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CoOST PROPOSAL

TO

CITY OF COVINA

FOR

2015
URBAN WATER MANAGEMENT PLAN

SEPTEMBER 22, 2016

861 Village Oaks Drive, Suite 100 « Covina, California 91724
Phone: (626) 967-6202 * FAX:(626) 331-7065 « Web site: www.stetsonengineers.com

Northern California ¢ Southern California ® New Mexico o Arizona » Nevada ¢ Colorado

STETSON
ENGINEERS INC.




861 Village Oaks Drive, Suite 100 « Covina, California 91724
Phone: (626) 967-6202 * FAX:(626) 331-7065 * Web site: www.stetsonengineers.com

Northern California e Southern California e Arizona e Colorado

STETSON

ENGINEERS INC.

MO0S09

September 22, 2016

Ms. Siobhan Foster

Director of Public Works

City of Covina

C/o City of Covina City Clerk’s Office
125 E. College Street

Covina, CA 91723

Subject: Cost Proposal
2015 Urban Water Management Plan
Dear Ms. Foster:

Stetson Engineers Inc. (Stetson) is pleased to provide a Cost Proposal to
the City of Covina (City) to prepare the 2015 Urban Water Management Plan (UWMP),
in accordance with UWMP guidelines. The UWMP Work Proposal is submitted
separately.

The enclosed Cost Proposal consists of a “not-to-exceed” budget of
$21,000, to prepare the draft and final UWMP. In addition, there is a not-to-exceed
budget of $3,000 for presentation of the UWMP in up to two (2) City Council meetings.
The total not-to-exceed budget is $24,000 ($21,000 + $3,000). Other costs associated
with expenses such as travel to the City's office for meetings (mileage) and document
reproduction (draft and final) are included in the total budget. Stetson’s Fee Rate
Schedule is also enclosed.

The enclosed Cost Proposal has been prepared following the
requirements of the Request for Proposal and is a firm offer for a 90-day period.

Thank you for considering Stetson’s Cost Proposal, in conjunction with the
separately-submitted Work Proposal to prepare the City's 2015 Urban Water
Management Plan.

Stephen B. Johnson, P.E.
President
Stetson Engineers Inc.

J:\Jobs\0B-MarketingiM0810_ 2015 UWMP Update\M0909 - City of Covina\Fee Proposal Letter.doc
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861 Village Oaks Drive, Suite 100 « Covina, California 91724
Phone: (626) 967-6202 » FAX: (626) 331-7065 * Web site: www.stetsonengineers.com

Northern California  Southern California ¢« New Mexico * Arizona » Nevada * Colorado

ENGINEERS INC.
Standard Fee Schedule
(Effective January 1, 2014)

$$ Per Hour
Principal 225
Special Project Director 225
Project Manager, Senior 195
Supervisor | 195
Supervising Soil Scientist 180
Supervisor 11 180
Supervisor 111 175
Senior [ 154
Senior II 138
Senior 11 127
Construction Manager 126
Construction Manager/Oversight 110
Senior Construction Inspector 110
Senior Field Geologist 126
Senior Associate 116
Associate | 110
Associate 1] 105
Associate 111 100
Associate Soil Scientist 100
Senior Assistant 97
Assistant | 93
Assistant 11 88
Assistant Soil Scientist 88
Assistant 111 83
GIS Manager 110
GIS Specialist I 93
GIS Specialist I 83
Technical lustrator 83
AutoCAD Technician 83
Soil Technician 73
Aide | 68
Aide 11 : 58
Aide 111 53
Project Coordinator | 127
Project Coordinator I1 93
Project Coordinator I11 83
Contract Management 95
Administrative 1 (word processing) 68
Administrative 1] 58
Administrative 111 53



E STETSON ENGINEERS INC

Direct Expense Rates

Expense Description Billing Rate
Fax (In-House) $0.30/sheet
CAD (In-House) $15.00/hour
GIS Expense (In-House) $15.00/hour
Specialty Computer Expense (In-House) $5.00/hour
Mileage $.*/mile

Reproduction B & W (In-House)
Reproduction Color 8.5 x 11 (In-House)

Reproduction Color 11 x 17 (In-House)

$0.15/sheet
$0.89/sheet

$1.89/sheet

Plotter Reproduction (In-House) $1.50/sq. ft.
4 x 4 Truck w/Drill Rig $150.00/day
Survey Equipment $120.00/day

*Mileage is billed at the current IRS approved mileage rate and may
be subject to change.

All other project reimbursable expenses (i.e., telephone, commercial
transportation, meals, lodging, postage, outside reproduction, etc.)
will be billed at cost.

Note:Testimony fees are 150% of standard rates and apply to
depositions, court time and time spent on standby at attorncys’
request. Travel time and preparation time is charged at standard
rates. Stetson Engineers Inc. authorizes only staff at associate
classification of higher to testify as expert witnesses.
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WORK PROPOSAL

TO

CiTY OF COVINA

FOR

2015
URBAN WATER MANAGEMENT PLAN

SEPTEMBER 22, 2016

861 Village Oaks Drive, Suite 100 « Covina, California 91724
Phone: (626) 967-6202 « FAX: (626) 331-7065 » Web site- www.stetsonengineers.com

Northern Calitornia * Southern California » New Mexico ¢ Arizona » Nevada » Colorada

STETSON
ENGINEERS INC.




861 Village Oaks Drive, Suite 100 « Covina, California 91724
Phone: (626) 967-6202  FAX:(626) 331-7065 * Web site: www.stetsonengineers.com

Northern California e Southern California e Arizona ¢ Colorado

STETSON

ENGINEERS INC

M0909
September 22, 2016

Ms. Siobhan Foster

Director of Public Works

City of Covina, C/o City of Covina City Clerk’s Office
125 E. College Street

Covina, CA 91723

Subject: 2015 Urban Water Management Plan
Dear Ms. Foster:

Stetson Engineers Inc. (Stetson) is pleased to provide a Proposal to the
City of Covina (City) to prepare the City's 2015 Urban Water Management Plan
(UWMP), in accordance with UWMP guidelines. Stetson is prepared to commit the
engineering professionals, support staff and equipment to provide the City with an up-
to-date, comprehensive UWMP that meets all of the California Department of Water
Resources’ (DWR) requirements, and meet the needs of the City. The enclosed “Work
Proposal” has been prepared to address the requirements of the UWMPs.

Stetson’s experience with the City includes the preparation of the City's
2007 Water Master Plan, as well as numerous Consumer Confidence Reports (CCR's)
prepared annually for the City since 2006. Stetson also has extensive experience with
all of the City's sources of water. As Engineer for the Main San Gabriel Basin
Watermaster, Stetson is aware the City’s primary source of water supply is purchased
water from Covina lIrrigating Company, but also has a treated imported water
connection through Three Valleys Municipal Water District.

Stetson specializes in all phases of water resources engineering, including
water system design for complete distribution systems, pipelines, reservoir storage
facilities, pumping stations, and water treatment facilities; water well design and
development; and hydrogeological studies of groundwater basins. Our services include
preparation of UWMPs; water supply assessments; water system valuations; water
system master plans; computer modeling of water and wastewater distribution systems
and groundwater basins; financial planning and analysis; and water rights valuations.

Stetson has broad experience in all aspects of water resource
engineering, along with directly applicable experience based on past preparation of
UWMPs. Stetson has prepared UWMPs for over 20 different clients since 1985 when
the initial UWMPs were required. Stetson has also assisted with the preparation of the
notice of Public Hearing and attendance in the Public Hearing.  Stetson prepared the
2010 UWMP for over 15 clients. Stetson has also prepared 2015 UWMPs for 15 clients
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Ms. Siobhan Foster
September 22, 2016

Page 2 of 2

consistent with the recommended organization provided in DWR’s Final “Guidebook for
Urban Water Suppliers”, dated March 2016. In addition, Stetson submitted these 2015
UWMPs to DWR through DWR's on-line Water Use Efficiency Data Tool.

In addition to preparation of UWMPs, Stetson’s experience in the following
related areas will be valuable for preparation of the 2015 Update for the City:

Water Supply Assessments — Stetson has prepared multiple water
supply assessments pursuant to Senate Bill 610 (California Water
Code Sections 10910-10915) and Senate Bill 221 (Government Code
66473.7), which analyze water demands, sources of supply, and
reliability of the water supplies.

Water System Master Plans — Stetson has prepared multiple water
system master plans which analyze water quality requirements, water
demands, sources of supply, and reliability of the water supplies.

The following contact information is provided:

e Firm Name: Stetson Engineers Inc.

e Office Address: 861 S. Village Oaks Drive, Suite 100

Covina, California 91724

e Telephone: (626) 967-6202

e Facsimile:

(626) 331-7065

e Corporate Officer
Authorized to Execute

Agreement: Mr. Stephen B. Johnson
e Primary Contact: Mr. Kevin R. Smead
o Email: kevins@stetsonengineers.com

This Work Proposal will remain in effect for 90 calendar days from
September 22, 2016.

Thank you for considering Stetson’s Work Proposal and this opportunity to

assist the City.

Sincerely,

TR A
Stephien B. Jahnson, P.E.
President
Stetson Engineers Inc.

J:\Jobs\08-Marketing\M0810_ 2015 UWMP Update\City of Covina\Cover Letter.doc
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1. STATEMENT OF QUALIFICATIONS

Stetson Engineers Inc. (Stetson) was established by Thomas M. Stetson in 1957 as
Thomas M. Stetson Civil and Consulting Engineers. In 1977, the company was
incorporated as Stetson Engineers Inc. Stetson has offices located in Covina,
Carlsbad, and San Rafael, California; and Centennial, Colorado. Stetson’s staff
consists of technical professionals with expertise in a broad range of relevant
disciplines, including surface water hydrology and hydraulics; fluvial geomorphology;
hydrogeology; geology; geophysics; and civil, environmental, and agricultural
engineering.

Stetson specializes in all phases of water resources engineering, including water
system design for complete distribution systems, pipelines, reservoir storage facilities,
pumping stations, and water treatment facilities; water well design and development;
and hydrogeological studies of groundwater basins. Stetson’s include preparation of
Urban Water Management Plans (UWMPs);, preparation of water system valuations;
water supply evaluations/ assessments; water system master plans; computer modeling
of water and wastewater distribution systems and groundwater basins; financial
planning and analysis; and water rights valuations.

PROJECT PERSONNEL

Stetson has assembled a project staff team that will provide the City with senior staff
highly experienced in the preparation of UWMPs. Qualifications of project staff who will
be working on the 2015 UWMP for the City are provided below, including current
engagements and availability. Project Personnel resumes can be found in Appendix A
of this proposal.

Stephen Johnson, P.E. Principal-in-Charge

Mr. Johnson, President and a principal of Stetson, is the supervising engineer in charge
of the Covina office and has over 38 years of experience. Mr. Johnson has been
involved in UWMPs, water system analyses, water rights quantification and analysis,
supplemental water requirement studies, alternative water supply studies, annual
reports, water quality monitoring reports, groundwater management studies, and project
feasibility studies. Mr. Johnson has extensive experience with municipal and water
district level issues, having been working directly as Engineer for the Main San Gabriel
Basin Watermaster and for several watersheds in southern Califomia on such matters
as water supply, water quality, management, and financing.

Kevin Smead, P.E. Project Manager

Mr. Smead has over 35 years of experience in water resource engineering and UWMPs
with an emphasis on water system valuation, water rights appraisal, groundwater basin
management, water quality regulations and regulatory permitting. Mr. Smead has
prepared and/or supervised the preparation of numerous UWMPs for over 20 clients
since 1985. Mr. Smead will supervise the preparation of the 2015 UWMP.
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Stan Chen, P.E. Project Engineer
Mr. Chen has experience in water resource engineering including water supply
assessments, water system master plans, water supply plans, hydrologic studies, water
rights and supply evaluation, Drinking Water Source Assessment and Protection
(DWSAP) Program Plans, and water quality studies. Mr. Chen was involved in the
preparation of numerous 2010 and 2015 UWMPs.

Jenny Arevalo, E.I. T. Project Engineer

Ms. Arevalo has been involved in numerous UWMPs, water system master plans, and
water supply assessments and has analyzed water system operations. Ms. Arevalo
was involved in the preparation of numerous 2010 and 2015 UWMPs.

Noah Wasserman, GIS Specialist
Mr. Wasserman has been involved in GIS mapping and spatial analysis, including
map/figure production and layout, analysis of vector and raster data (including aerial
images), data management, online mapping and data applications, etc. He has worked
extensively on present/historic irrigation aerial photography interpretation and image
georeferencing. Mr. Wasserman is proficient in ArcGIS 10.2.2 and has received GIS
Professional (GISP) certification. ‘

EXPERIENCE AND REFERENCES

Urban Water Management Plans

Stetson has broad experience in all aspects of water resource engineering, along with
directly applicable experience based on past preparation of UWMPs. Stetson has
prepared UWMPs for over 20 different clients since 1985 when the initial UWMPs were
required. Stetson has also assisted with the preparation of the notice of Public Hearing
and attendance in the Public Hearing. In addition, Stetson has prepared UWMPs for
the following public agencies which were approved by DWR on the first submittal:

City of Arcadia (Approved by DWR: July 27, 2014)

City of Bakersfield (Approved by DWR: July 28, 2014)

City of Downey (Approved by DWR: September 19, 2013)

City of Glendora (Approved by DWR: April 7, 2014)

City of Lompoc (Approved by DWR: March 21, 2012)

City of Manhattan Beach (Approved by DWR: March 21, 2014)

City of San Jacinto (Approved by DWR: May 15, 2014)

City of Sierra Madre (Approved by DWR: April 22, 2014)

City of South Pasadena (Approved by DWR: March 25, 2014)

San Gabriel Valley Municipal Water District (Approved by DWR: July 18, 2014)
Upper San Gabriel Valley Municipal Water District (Approved by DWR: August
13, 2013)
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List of References

Provided below is a list of references of public agency clients where Stetson has
completed their 2015 UWMPs.

1. City of Glendora
Mr. Steve Patton
116 E. Foothill Blvd.
Glendora, CA 91741
(626) 914-8200

2. City of South Pasadena
Mr. Anteneh Tesfaye
1414 Mission Street
South Pasadena, CA 91030
(626) 441-4024

3. City of Arcadia
Mr. Tom Tait
11800 Goldring Road
Arcadia, CA 91066
(626) 256-6554

Other Relevant Expertise

City of Covina

Stetson is familiar with the City’s operations and water distribution system through
preparation of the City's 2007 Water System Master Plan. Stetson has also prepared
numerous Consumer Confidence Reports (CCR) prepared annually for the City since
2006.

Main San Gabriel Basin Watermaster

Stetson serves as Engineer for the Main San Gabriel Basin Watermaster (Main Basin
Watemmaster). As Engineer, Stetson has unique knowledge of management of the Main
Basin. Stetson has knowledge of production trends from the Main Basin, the
management structure of the groundwater basin, and the supplemental (imported) water
demands.

Water Supply Assessments

Stetson has prepared multiple water supply assessments pursuant to California Water
Code Division 6, Part 2.10, Sections 10910-10915 (Water Supply Planning to Support
Existing and Planned Future Use) and Government Code 66473.7 which analyze water
demands, sources of supply, and reliability of the water supplies.
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Recycled Water Projects
Stetson has analyzed recycled water demands, feasibility of the recycled water projects,

and project design for multiple recycled water projects. Stetson has analyzed the use of
advanced treated recycled water for groundwater replenishment.

Water System Master Plans
Stetson has prepared multiple water system master plans which analyze water quality

requirements, water demands, sources of supply, reliability of the water supplies, and
water system improvements.
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2. PROJECT UNDERSTANDING AND APPROACH

The Urban Water Management Planning Act was established by Assembly Bill 797 in
1983 and has been amended on numerous occasions. In particular, Assembly Bill 11X
amended the Urban Water Management Planning Act (UWMP Act) in 1991, by
including a requirement for a Water Shortage Contingency Plan. Section 10631(b) has
been expanded to require additional information on groundwater basin management
and reliability of water supply. Sections 10631(h) and 10631(i) were added and require
additional information on water supply projects, including the use of desalination.
Emphasis on the potential use of recycled water is included in Section 10633.
Assembly Bill 1420, which amended Section 10631.5 and added Section 10631.7 in
2007, requires the terms of an eligibility for any water management grant or loan from
the California Department of Water Resources (DWR) to be conditioned on the
implementation of the water demand management measures described in the UWMP.

In accordance with the UWMP Act, Sections 10617 and 10621, each urban water
supplier providing water for municipal purposes either directly or indirectly to more than
3,000 customers or supplying more than 3,000 acre-feet of water annually, shall
prepare, update and adopt its UWMP at least once every five years ending in five and
zero.

An UWMP must include the following basic items:

¢ A description of the service area;

e A description of the existing and planned sources of supply and the reliability
of those sources during an average year, a single dry year and multiple dry
years;

A description of existing groundwater management activities;
A description of opportunities for exchanges or transfers of water;
A description of historic and projected water use;
A description of Demand Management Measures; ,
A description of all water supply projects and water supply programs that may
be undertaken to meet the total projected water use;
¢ A description of opportunities for development of desalinated water, including
ocean water, brackish water, and groundwater, as a long-term supply;
A discussion of an Urban Water Shortage Contingency Plan and analysis;
A discussion of the opportunity to use recycled water; and
A discussion of the quality of existing sources of water

Water suppliers are required to coordinate the preparation of the 2015 UWMP with
other water suppliers and appropriate agencies in the area. All water suppliers are
required to notify cities and counties in their service area of the opportunity to submit
comments regarding the UWMP during the preparation. The urban water supplier is
required to provide notification to cities and counties within which the supplier provides
water supplies at least 60 days prior to a Public Hearing. Water suppliers are required
to file their UWMPs, or amendments thereof, with the DWR, the California State Library,
and any city or county within which the supplier provides water, no later than 30 days
after adoption. UWMPs are reviewed by DWR staff to determine compliance with the
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requirements of the Urban Water Management Planning Act. Results of the DWR
review are provided to urban water suppliers through a review letter. A copy of the
2015 UWMP must be made available for public review during normal business hours
within 30 days of submitting the UWMP to DWR.

In preparing the 2015 UWMP for the City, Stetson will ensure all changes to the UWMP
Act are incorporated. Stetson will follow DWR’s 2015 UWMP Guidebook to ensure all
requirements of the Act are addressed. Stetson will incorporate the additional required
information during preparation of the 2015 UWMP, including the following:

1.

A Geographic Information System (GIS) map of the City's service area to assess
compliance with the Water Conservation Act of 2009 (Senate Bill SBX7_7). A
map with the service area, jurisdictional, and municipal boundaries will be
included with the 2015 UWMP Update. An electronic, geospatial shape file (such
as in the ArcGIS or KML format) version of the map will be included with the
following metadata:

e Map projection
Contract information to person that created the map
Information on boundary changes
Revision dates
Constraints
Attribute table explanation
Base (e.g. quadrangle, digitizing tablet, etc.)

. Incorporate DWR's standardized tables.

Distribution system water losses will be quantified for the most recent 12-month
period available.

Water suppliers are to calculate their actual 2015 water use (2014-15 fiscal or
2015 calendar year) to determine whether or not they have met their “2015 target
water use” and to assess their progress toward meeting their “2020 target water
use.

A water supplier may select a different Target Method (i.e. Senate Bill SBX7_7
calculation) in the 2015 UWMP than it selected in its 2010 UWMP. (Once the
2015 plan is submitted, the Target Method may not be changed in any
amendments to the 2015 plan or in the 2020 plan.) If a water supplier did not
use actual 2010 population data to calculate its Target Method, then the water
supplier is required by DWR to recalculate its Target Method using actual 2010
population.

A narrative description of the water Demand Management Measures (DMMs)
that will be implemented to achieve water use targets is required. The narrative
will also need to address the nature and extent of each DMM implemented over
the past five years, from 2010 through 2015.

Both the Governor's Executive Order of April 2015 and the Water Conservation
Act of 2009 are in force. The requirements for the Water Conservation Act
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(requiring 20 percent reduction by 2020) differ from the requirements in Governor
Executive Order (requiring a reduction of 25 percent in urban water use). The
Governor's Executive Order is a response to an immediate drought crisis. The
Water Conservation Act addresses long-term resource planning.

8. DWR staff have indicated new requirements for groundwater management under
the Sustainable Groundwater Management Act (SGMA) will not apply to the 2015

UWMPs. However, DWR’s current efforts to identify overdrafted basins should be
included.

SCOPE OF SERVICES

Mr. Kevin Smead will be assigned as the Project Manager and will act as the primary
contact. Stetson will provide the following as part of our Scope of Work:

Task 1 — Kick-Off Meeting

Stetson will attend a kick-off meeting with City staff to define the project objectives,
review and determine the schedule, and establish the approach and methodology that
will be used to achieve the project objectives. Stetson will review background
information and relevant data in support of the project. Stetson will provide City staff
with a list of requested data necessary to prepare the 2015 UWMP.

Task 2 — Data Analysis and Evaluation

Stetson will review and prepare the service area and water supply characteristics. The
City will provide a Geographical Information Systems (GIS) boundary map of the City.
Stetson will incorporate the GIS map in DWR’s on-line Population Tool (incorporating
2010 U.S. Census data) to determine historical population data. Projected population
data will be based on information developed by the Southen California Association of
Governments. Historical water consumption will be based on information provided by
the City.

Stetson will quantify the reliable supply and projected demands under an average year,
a single dry year and multiple dry years. Stetson will also provide an overview of the
management and reliability of the City's water supplies (including groundwater and
surface water from Covina lIrrigating Company and surface water from Three Valleys
Municipal Water District), as well as review the availability of recycled water in the San
Gabriel Valley, and the potential for use by the City as a water resource.

Stetson will work with City staff to review the contents of the existing “Water Shortage
Contingency Plan” to determine compliance with current provisions of the UWMP Act.
Stetson. will provide revisions to the existing Water Shortage Contingency Plan to be
consistent with the existing drought and the recent emergency proclamations by the
Govemnor.

Stetson will work with the City staff to identify all Demand Management Measures
(DMMs) implemented by the City. Stetson will work with City staff to summarize the
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DMMs goals and programs that have been implemented according to the DWR
Guidebook. In addition, Stetson will provide a description of DMM programs anticipated
to be implemented by the City over the ensuing five years. Stetson is prepared to make
presentations to the City Council and public at the scheduled City Council meetings in
conjunction with City staff, as described in Task 5 below.

Task 3 — Information and Data Collection

Following the kick-off meeting (see Task 1), Stetson will provide the City with a data
request list. Items from the data request list will include historical water demands, user
class information, Demand Management Measures information, water shortage
contingency plan information, pipeline leak and water loss data, and current rate
schedule.

Task 4 - Water Demand Projection

Stetson will utilize the information from Task 2 to develop water demand projections in
five-year increments from 2015 through 2035. Stetson will estimate average gross
water use (gallons per capita per day) based on historical water demands. Pursuant to
Senate Bill SB X7_7 and DWR’s 2015 UWMP Guidelines, Stetson will estimate the
City’s projected water use targets and demands.

Task 5 — City Council Presentations

Stetson will coordinate with City staff to present the draft water demand projections and
UWMP to the City Council and public at a maximum of two (2) City Council meetings.
Stetson will make any necessary adjustments to the demand projections and UWMP
based on the input received and finalize the corresponding chapters of the UWMP.
Stetson will also provide technical expertise and assist in answering questions posed at
the City Council meetings, prepare and review draft and final agenda reports, as well as
assist the City with City Council presentations.

Task 6 — First Draft Report

Based on the information prepared in Tasks 1 through 5 above, Stetson will prepare a
First Draft UWMP and provide an electronic copy (Word 2010 format) to City staff. As
discussed previously, Stetson will incorporate DWR's standardized tables during
preparation of the 2015 UWMP. The tables will be included in the 2015 UWMP and will
be prepared in a format suitable for submittal to DWR. If necessary, Stetson will
coordinate with City staff to present the First Draft UWMP to the City Council and the
public.

Task 7 — Second Draft Report

Based on comments provided by the City to the First Draft UWMP (see Task 6) Stetson
will prepare the Second Draft UWMP. Stetson will submit nine (9) hard copies of the
Second Draft UWMP to the City and an electronic copy (Word 2010 format) to the City.
In addition, Stetson will provide electronic copies in a PDF format of the Second Draft
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UWMP to five (5) local water agencies and seven (7) other public agencies designated
by City staff. Stetson will also provide advance notification to these agencies prior to
the public hearing (see Task 5).

Stetson will provide a Final Draft (of the Second Draft) UWMP to City staff in a Word
2010 format. The Final Draft (of the Second Draft) UWMP will be presented to the City
Council and public during the public hearing (see Task 5).

Task 8 — Final Plan

As discussed in Task 5, Stetson will coordinate with City staff to present the Final Draft
(of the Second Draft) UWMP to the City Council and public at the public hearing.

Stetson will prepare the adopted Final 2015 UWMP by incorporating comments from the
public hearing and adding the adoption resolution. Stetson will obtain the City's
approval of any revisions, prior to submittal of the Final 2015 UWMP to DWR (see Task
9).

Task 9 — Submittals

Stetson will assist the City to submit the adopted Final 2015 UWMP to DWR, relevant
cites and counties, and the California State Library. As applicable, Stetson will
complete the 2015 UWMP checklist and submit the UWMP electronically through DWRs
Water Use Efficiency Data Tool website.

Task 10 — Deliverables

Second Draft UWMP — As discussed in Task 7, Stetson will prepare the Second Draft
2015 UWMP and submit one (1) electronic copy in PDF format to stakeholders (up to
five (5) local water agencies and seven (7) other public agencies). Stetson will also
provide nine (9) printed copies to the City and one (1) electronic version of the complete
document in Microsoft Word 2010 file format.

Final UWMP — Stetson will prepare a Final 2015 UWMP, incorporating comments from
the public hearing and including the resolution adopting the Final 2015 UWMP. Stetson
will submit nine (9) printed copies and one (1) electronic copy in a Microsoft Word 2010
format and one (1) electronic copy in PDF format (with hyperlinked bookmarks
connecting Table of Contents, Index and Text Chapters). As indicated in Task 8,
Stetson will submit the Final 2015 UWMP to DWR, relevant cities and counties, and the
California State Library.
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3. OBJECTIONS TO PROFESSIONAL SERVICES AGREEMENT

Stetson has the following requested change to the City's Professional Services
Agreement under Section 5, Ownership of Documents. Stetson requests the following
clause be added after the first sentence:

“The City shall not be limited in any way in its use of the work materials at any time,
provided that any such use not within the purposes intended by this Agreement shall be
at the City’s sole risk and without liability or legal exposure to the Consultant, and the
City shall indemnify and hold harmless the Consultant from all claims, damages, losses
and expenses, including attorney’s fees, arising out of or resulting therefrom.”

In addition, Stetson requests the following sentence be stricken from Section 5,
Ownership of Document. It implies Stetson is to purchase software and hardware
(computers) for the City.

1528



4. PROJECT SCHEDULE

The proposed UWMP project schedule is provided in Appendix B and is summarized
below. Stetson assumes a start date of October 19, 2016 and that a Final Draft 2015
UWMP will be provided to the City in January 2017. (These dates are provided for
planning purposes and will be finalized at the kick-off meeting with the City staff.)

Notice to Proceed: October 19, 2016
Provide City with First Draft 2015 UWMP: Late December 2016
Attend Initial City Council Meeting, if needed: January 2017

e Provide City with Final Draft 2015 UWMP: Late - January 2017

e UWMP Public Hearing: February 21, 2017

¢ Provide City with Final 2015 UWMP: Early March 2017

¢ Submit Final 2015 UWMP to DWR: Early March 2017

(Note: The Final 2015 UMWP will include a copy of the adopting Resolution.)
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5. OTHER RELEVANT INFORMATION

INSURANCE REQUIREMENTS

Stetson maintains the following insurance coverage:

General Liability $1,000,000 per occurrence/$2,000,000 aggregate
Professional Errors and Omissions  $2,000,000 per claim /$2,000,000 aggregate
Automobile Liability $1,000,000 per accident

Worker's Compensation $1,000,000 per accident

Umbrella coverage $3,000,000 per occurrence/$3,000,000 aggregate

530



APPENDIX A

RESUMES

33t



=>

RESUMES R
Name & Title: Project Assignment:
Steve Johnson, P.E., Vice President and Managing Principal | Principal Engineer
Years of Experience with Firm Years of Experience With Other Firms
36 0
Education: Degree(s)/ Year / Specialization: Registrations / Certifications:
B.S. Civil Engineering / 1977 / California Polytechnic Civil Engineer No. 32396, California 1981
University, Pomona

Experience Record

Mr. Johnson is Vice President and Managing Principal of the Covina office of Stetson Engineers. Mr. Johnson is
responsible for all engineering operations performed by the firm's southern California office, in Covina, California.
Mr. Johnson's extremely broad experience covers the southern California work for well over a quarter century. As
a Managing Principal, Mr. Johnson is responsible for all corporate management functions and professional
engineering support services. Mr. Johnson has represented Stetson for over 30 years, continuous.

Mr. Johnson is a designated expert for purposes of water system and water rights evaluation and appraisal. This
includes qualification in U.S. Federal Court as an expert under the Daubert rules of qualification. He has provided
expert witness testimony on water system/water rights condemnation actions, groundwater contamination cases,
and flood damage evaluations and assessments. Mr. Johnson's expertise has supported numerous water
systems and water rights transactions and settiements. He has also provided expert witness testimony of the
impacts and decision-making associated with water supply contamination, before the California Public Utilities
Commission, Administration Law Judge.

Mr. Johnson is the designated “Project Engineer” for implementing cleanup of the largest groundwater
contamination site in the nation, under the U.S. Environmental Protection Agency's Superfund Program. Under
this assignment, Mr. Johnson coordinates with the U.S. EPA, six different water purveyors, the Main San Gabriel
Basin Watermaster, the San Gabriel Basin Water Quality Authority, and numerous Responsible Parties and their
engineering/legal representatives. This assignment has a current value of $250 to $300 million and will produce
over 35,000 acre-feet of treated, potable groundwater annually. Mr. Johnson's responsibilities include all phases
of project planning, financing, coordination, regulatory compliance, design, contract solicitation, construction
management, operations, and performance monitoring for contamination plume control and cleanup.

As a predecessor to this assignment, Mr. Johnson supervised the planning, design, construction, operations, and
regulatory approval of the first groundwater treatment facility in the United States to successfully treat for
Perchiorate and NDMA for potable consumption. This facility was also the first groundwater treatment facility to
be permitted for drinking water supply under the California Department of Health Services Policy 97-005 for
impaired water supplies.

Mr. Johnson represents several prominent water agencies as “Engineer”. These agencies include the Main San
Gabriel Basin Watermaster, the Upper San Gabriel Vailey Municipal Water District, the San Gabriel Valley
Municipal Water District, and the San Gabriel Basin Water Quality Authority. Typical assignments include safe
yield studies, groundwater contamination characterization and remediation, design, construction management,
rate assessment, water supply studies, and reports to the board.

Since the early 1980s, Mr. Johnson has been heavily involved with engineering solutions to contamination of
drinking water supplies. This work involves a wide range of experience and expertise, including site and regional
characterization of soil and groundwater contamination, hydrogeologic studies, groundwater basin modeling,
development of cleanup and water supply plans, remediation studies, development and full implementation of
treatment projects, and coordination with all regulatory agencies. The contaminants of concern include volatile
organic compounds (VOCs), Perchlorate, NDMA, 1-4-dioxane, Chromium and others. This work has been
performed in full cooperation with the U.S. Environmental Protection Agency, the State Department of Toxic
Substance Control, the Department of Health Services, the State Water Resources Control Board, and the
Regional Water Quality Control Board.

Stetson Engineers Inc. Page I of 6
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RESUMES STETSON

Steve Johnson, Principal Engineer
{Continued)

The following projects are representative of Mr. Johnson's experience:

City of Los Angeles, Department of Water and Power. Supplemental Water Study.
City of Los Angeles, Department of Water and Power. Hoover Dam Power Contracts.

Upper San Gabriel Vatley Municipal Water District
e Supervision of District Engineering Duties

e Area Wide Water Quality Monitoring Plan

e AB 1803 Water Quality Monitoring Plan

e AB 797 Water Conservation Plan

e Feasibility Studies - Use of Reclaimed Water
e Supervision of EPA Superfund Sub-Contract
e Drought Studies

e Puente Hills Landfill Investigation
e District Mapping

e Reclaimed Water Study

e Direct Use Project

San Gabriel River Watermaster. Named one of the three Watermasters in 2011
City of Bakersfield

e Design of Turnout Structure - Kern River

e Design of Turnout Structure - Canal

e Water System Master Plan

e Review of New Development Plans

e Design of Box Culvert

e Acquisition of New Facilities

e  Water System Operations Study

Santa Ynez River Water Conservation District
¢ Design of Reservoir Renovation

e Design of Lake Cachuma Intake Facility

e Design of Well Fields (6.0 cfs, 4.0 cfs and 1.73 cfs)
e Design of Booster Station

e Administration of State Loan and Grant

e Supervision of Cathodic Protection

e Design of Well No. 15 Pumping Equipment

e Lake Cachuma intake Maintenance

e Zone lll Reservoir Design

Stetson Engineers Inc. Page 2 of 6
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Steve Johnson, Principal Engineer
(Continued)

e Cachuma Pipeline Rehabilitation
» SWP Facilities Design

East Pasadena Water Company Design of Water Main Extensions for Fire Service.

Kaiser Steel Valuation of Water Related Holdings at Fontana Plant.

City of Solvang
¢ Design of Wells No. 7 and 8 Water Supply

San Gabriel Valley Municipal Water District
¢ Feasibility Study Hydroelectric Generation Stations
¢ Continuing Developer Interaction Responsibilities
e Supervision of Periodic Pipeline As-Built Updates
¢ Feasibility Study and Acquisition for Turnout Structure
¢ Transmission Pipeline Rehabilitation Project
s State Water Project Entitlement Report
e Urban Water Management Plans
¢ Pipeline Extension Project
City of Industry Master Plan of Development
Main San Gabriel Basin Watermaster
o Supervision of Engineering Duties
e Basin Water Quality Studies
e Basin Modeling
o Enforcement of Pumping Control
s Operable Unit Cleanup Plans
e BPOU Cleanup Project
o Full Compliance Permitting
Puente Basin Watermaster Supervision of Engineering Duties
Buellton Community Services District

¢ Water System Design
e Sewer System Design
City of Torrance Feasibility Study on Hydroelectric Generation
Mr. Riley Metz Site Drainage Study and Improvement
Mr. Redmond Flood Damage Study
Boy Scouts of America Flood Damage Study
Rapid Transit District Waste Discharge Study
Mr. Lapin Flood Damage Study

Stetson Engineers Inc.
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Steve Johnson, Princlpal Engineer
{Continued)

U.S. Department of Navy, Camp Pendleton
e Water System Study

o Water System Design
City of Claremont Representative on Proposed Quarry Development

Cabazon Water Company Valuation Study
HLM Water System Valuation Study
Citizens Utilities Company Valuation of Jackson Water Works

County of San Bernardino Safe Yield Study
Waish v. State of California Flood Damage Study

Three Valleys Municipal Water District Subagency Report
Morongo Water System Valuation Study

La Quinta Water System Valuation Study
City of Ontario Flood Damage Study

Serrano Park Homeowners Association Flood Plain Improvements

California Department of Fish and Game Valuation of Water Rights at indian Joe Spring
Sunnymead Ranch Lake Reconstruction

City of Livermore and California Water Service Trade of Service Areas — Arbitration

Sparkletts Water Water Supply Study
Cancun Racquet Club Subsidence Evaluation

East Highlands Ranch Water Rights and Consultation Work

Covina Irrigating Company Valuation

Hartman Farms {Ohio) Coordination of basin recharge with rock and sand operations
Turner Ranches Valuation of Sanitary System

City of Barstow
s Water Rights

* Mohave River Water Quality Evaluations
e Contaminant Investigations
City of Glendora Conjunctive Use Study
Lewis Homes Management Corp Water Resources and Supply Studies
City of Oceanside Water Regources Study
City of Upland Water Rights Evaluation
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Steve Johnson, Principal Engineer
(Continued)

San Gabriel Basin Water Quality Authorit
e Consulting Services

e Arrow Well Project

¢ Big Dalton Project

e Monrovia Project
City of Bullhead City, Wastewater Treatment Plant Evaluation
Azusa Valley Water Company Valuation
American Water Works. Well Design
City of Covina. Valuation of Covina Irrigating Company
Suburban Water Systems. Valuation of Facilities
City of Whittier Urban Water Plans
Lewis Homes, Monrovia Nursery Water Resources
Beverly Acres Mutual Water User's Association Valuation
Southern California Water Company, Staff Projects
City of Oceanside - Water Resources Study
Prado Dam Flood Damage - Perrizo
Chino Basin Watermaster - Engineering

Santa Margarita Water District - Appraisal
San Gabriel Valley Water Co. v. Sanitation Districts

Tri-Cities/Camp Pendleton - Economic Evaluation of Conjunctive Use Water Supply Project
Three Valleys Water District - General Engineering
San Gabriel River Water Committee - Generai Engineering

City of Beverly Hills - Water Distribution System Analysis
Valley County Water District - Urban Water Management Plan
Valley County Water District - General Engineering
Montebello Land and Water Company

City of Oceanside - Water Rights and System Modeling

City of Oxnard - Water Quality

Raymond Basin - Perchiorate Study

Star Kist Foods - Water Rights Evaluation

Orange County Water District - Prado Basin Constructed Wetlands

East Highlands Ranch - Water Supply
Elsinore Water District Well interference

Stetson Engineers Inc.
Steve Johnson-Box 14.doc 136

Page 5 of 6




RESUMES

STETSON
ENGINEERS INC.

Steve Johnson, Principal Engineer
(Continued)

LPVCWD Perchlorate/NDMA Facility

Tejon Ranch Water/Sanitation

City of San Diego Studies

DHS Permitting - Policy 87-005

SEMOU Cleanup Plans

SCWC SEMOU Water

San Jacinto-Hemet Groundwater Management Plan

Baldwin Park Operable Unit - Groundwater Cleanup Project

San_Gabriel Valley Water Company (SGVWC) - General Rate Case Filing Before the Public Utilities
Commission for SGVWC’s Fontana Water Company Division

People vs. Rosemead

CalTrans vs. San Antonio Lakes Partners, et al.

State of New Mexico, et al. vs. General Electric company

American States Water Company et al. vs. State of California et ai., & Aerojet-General Corporation, et al.
Suburban Water Systems Rate Case before the Public Utilities Commission

Paulus Engineering, Inc. vs. Ridge Development, LLC

Summit Water Holdings, LLC/Harper Lake Basin

Villages of Avalon Community Association vs. Perris Public Utility Authority

People of the State of California and the City of San Diego vs. Kinder Morgan Energy Partners

Tahoe City Public Utility Districts vs. Tahoe Park Water Company; Lake Forest Water Company
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Name & Title: Project Assignment:
Kevin Smead, P.E., Supervising Engineer Project Engineer
Years of Experience with Firm Years of Experience with Other Firms
32 0
Education: Degree(s) / Year / Specialization: Registrations / Certifications:
B.S. Civil Engineering / 1981 / California State Polytechnic | Civil Engineer No. 47859, California, 1991
University, Pomona

Experience Record

Mr. Smead has been employed by Stetson Engineers Inc. since 1980. He has participated in many hydrologic
investigations of ground-water basins in the southern California area. He specializes in ground-water supply
investigations, ground-water basin management and ground-water quality protection.

Upper San Gabriel Valley Municipal Water District

. Evaluate Impacts of Metropolitan Water District new rate structure.

) Prepare study identifying existing and potential water recharge facilities.

o Develop projections of future supplemental water requirements.

Tri-Cities Municipal Water District

. Evaluate impact of Metropolitan Water District new rate structure regarding proposed lease of basin
storage.

Main San Gabriel Basin Watermaster

. Develop and administrate the water quality monitoring program for water companies following monitoring
requirements in Titie 22.

. Participate in the development and implementation of the Five-Year Water Quality and Supply Plan.

o Develop staff reports reviewing potential impacts on ground-water contamination as a result of drilling
new wells.

. Prepare the annual Operating Safe Yield report.

) Prepare the Annual Report, which reviews each year's activities, water rights history and water use.

. Supervise the meter testing program.

) Prepare report on feasibility by use of Reclaimed Water for ground-water recharge.

o Review effects of proposed rate structure of Metropolitan Water District of Southern California.

. Study impacts to groundwater quality resulting from construction of new weils.

San Gabriel River Watermaster

) Prepare an Annual Report identifying usable surface flow, unusable outflow and subsurface flow across
Whittier Narrows.

San Gabriel Valley Municipal Water District

) Prepare water supply study identifying long-term supplemental water requirements.

Water System Valuations

. Beverly Acres Mutual Water Users Association

. City of Perris

. City of Industry

. City of Beverly Hills

. County Water Company

. Santa Margarita Water District

Stetson Engineers Inc. Page 1 of 2
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Kevin Smead, Project Engineer
(Continued)
Develop Urban Water Management Plans
. City of Whittier
) Upper San Gabriel Valley Municipal Water District
) San Gabriel Valley Municipal Water District
. Valley County Water District
. City of Azusa
) City of El Monte
. City of Arcadia
) City of Monterey Park
. Suburban Water Systems
. California Domestic Water Company
o City of South Pasadena
. Sunny Slope Water Company
Stetson Engineers Inc. Page 2 of 2
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Name & Title: Project Assignment:
Stan Chen, P.E., Civil Engineer Project Engineer
Years of Experience with Firm Years of Experience with Other Firms
14 2
Education: Degree(s)/ Year / Specialization: Registrations / Certifications:
B.S. Environmental Engineering / 1999 / University of | E.L.T. No. 107911, State of California, July 9, 1999
California, Berkeley P.E. No. 66883, State of California, June 25, 2004
M.S. Civil Engineering / 2000 / University of California, Los
Angeles

Experience Record

Mr. Chen has experience in water resource engineering including water system master plans, water supply plans,
hydrologic studies, water rights and supply evaluation, and water quality studies.

San Gabriel Valley Water Company — Fontana Division
- Prepared a Comprehensive Master Plan for San Gabriel Valley Water Company's Fontana Division

- Prepared Water Supply Assessment reports for San Gabriel Valley Water Company’s Fontana Division regarding
different specific plans

San Gabriel Basin Water Quality Authori
- Evaluated differences between granular activated carbon specifications and costs between vendors

Los Angeles County Local Agency Formation Commission

- Prepared a regional comprehensive water study of Santa Clarita Valley water purveyors

Newhall County Water District
- Prepared a Water Supply Assessment of the Santa Clarita Valley

Drinking Water rce Assessment and Protection Program

- Conducted groundwater assessments for approximately 200 sources in the Main San Gabriel Basin and Raymond
Basin

San Luis Rey indian Water Authority

- Prepared current and projected water supply and demand analysis

- Investigated water rights to the San Luis Rey River

San Luis Obispo, California

- Conducted water rights evaluation and costs

- Evaluated nitrate treatment technologies for contaminated groundwater

Copa de Oro, California
- Performed water conservation study for a 1,200 unit development

Southern California Water Company

- Performed region wide evaluation of system performance based upon water quality, system capacity, and reliability
issues

- Conducted groundwater rights/supply cost evaluation due to contamination

City of Arcadia, California
- Prepared a Water Supply Assessment for the City of Arcadia

City of Athambra, California
- Prepared a Water Supply Assessment for the City of Alhambra

Stetson Engineers Inc. Page 1 of 2
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8tan Chen, Project Engineer

(Continued)

an Gabriel n ater District, California

- Prepared a Water Supply Assessment for the San Gabriel County Water District

Upland, California

- Performed Best Management Practice cost evaluation regarding stormwater runoff from a freeway into a residential
development

Newport Beach, California.
- Evaluated hydraulic impacts of stormwater on property.
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RESUMES STETSON
Name & Title: Project Assignment:
Jenny Arevalo, E.I.T., Associate Engineer I| Project Engineer
Years of Experience with Firm Years of Experience with Other Firms
11
Education: Degree(s)/ Year / Specialization: Registrations / Certifications:
B.S. Environmental Engineering / 2002 / University of | E.I.T. No. 116828, State of California, June 2003
California, Irvine

Experience Record

Ms. Arevalo has experience in water resource engineering including water system master plans, water supply
plans, hydrologic studies, water nghts and supply evaluation, and water quality studies.

Develop Urban Water Management Plans:
s Upper San Gabriel Valley Municipal Water District
e  City of Monterey Park
¢  Suburban Water Systems
¢ City of San Jacinto
e La Canada Irrigation Districts

San Gabriel River Watermaster

e Prepare an Annual Report identifying usable surface flow, unusable outflow and subsurface flow across
Whittier Narrows

Main San Gabriel Basin Watermaster
» Participate in the development and implementation of the Five-Year Water Quality and Supply Plan.

¢ Prepare the Annual Report, which reviews each year's activities, water rights history and water use.

o Develop staff reports reviewing potential impacts on groundwater contamination as a resuit of drilling new
wells.

¢ Prepare the annual Operating Safe Yield report.

Develop Water System Master Plan and Sewer Master Plan
- City of San Jacinto
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Name & Title: Project Assignment:

Noah Wasserman, GIS Analysis Geographic Information Systems Specialist

Years of Experience with Firm: Years of Experience With Other Firms:

8 3

Education: Degree(s)/ Year / Specialization: Registrations / Certificationa:

M.A./ 2008 / Geography / San Francisco State University | Geographic Information Systems Professional
B.A. /2001 / Urban Studies and Planning / University of (GISP) / May 2015

California, San Diego

Experience Record

Mr. Wasserman has been working with GIS since 2007. At Stetson Engineers, Mr. Wasserman has focused on
GIS mapping and spatial analysis. Typical tasks include (but are not limited to) map/figure production and layout,
analysis of vector and raster data (including aerial images), data management, online mapping and data
applications, etc. He has worked extensively on present/historic irrigation aerial photography interpretation and
image georeferencing as they relate to Stetson projects.

2007 - Present, Stetson Engineers, Inc.

GIS and spatial analyst technician, support water resources management projects across the American West.
Provide technical support and project design to project managers on irrigation, water rights and resource
management projects in addition to map/figure layout production, and online mapping and data applications.

Other work experience

GIS Consultant for Intersect, LLC, San Jose, CA

Mr. Wasserman provided GIS and cartographic support for international materials sampling project. Typical tasks
included preparation and analysis f country scale spatial data as well as map/figure production. Created and
edited map layouts from collected data for project reporting and planning purposes.

Master's Degree Program at San Francisco State University, CA

Mr. Wasserman’'s course work included several GIS classes specific to resource management as well as
instruction in remote sensing and analysis techniques. GIS projects included (but were not limited to) analysis of
historic serpentine grasslands within San Francisco’s Presidio, a report and examples on how GIS tools could be
utilized to help assess and guide rebuild/redesign efforts in post-hurricane-Katrina New Orleans, and finally
analysis of vegetation changes in alpine and subalpine communities of the Sierra Nevada Mountains, which was
completed as a Master's Thesis titled Vegetation Change Trends in Yosemite National Park QOver the Last
Century (1890-2008).

GIS Intern for Telesis Corporation, San Diego, CA
Worked with ArcView software to organize source data and conducted test mapping for various community
projects including San Diego crime mapping and PG&E streetlight maintenance projects.

Bachelor’'s Degree Program at University of California, San Diego, CA

As part of the UCSD’s Urban Studies and Planning department core curriculum, Mr. Wasserman's first exposure
to GIS was on the ESRI ArcView 3.x suite. Since then, he has had experience working with a number of spatial
analysis software packages including ArcGIS (ArcMap 9.x), ArcExplorer, and Erdas Imagine 9.x. As an
undergraduate, he interned for the Telesis Corporation and completed a senior research project which utilized
GIS tools to analyze regional socio-economics and various educational indicators of local San Diego high schools
as they related to achievement gaps and access to higher education. in 2003, Mr. Wasserman helped research,
manage data, and produce the joint Conservation International and United Nations Environment Programme
publication Tourism and Biodiversity: Mapping Tourism’s Global Footprint. The accompanying ArcExplorer and
data CD was designed and developed by Mr. Wasserman.
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CITYOF COVINA

125 East College Street @  Covina, California 91723-2199

Request for Proposals (RFP) for
Development of the 2015 Urban Water Management Plan

The City of Covina, California (“City”) is requesting proposals from qualified consultants to
develop the City’s 2015 Urban Water Management Plan (“UWMP”).

The UWMP shall be a precise and systemic evaluation conducted in full compliance with the
California Urban Water Management Planning Act, as codified in Section 10610 et.seq., of the
California Water Code (“Act”) and the Department of Water Resources’ {(“DWR”) 2015 Urban
Water Management Plan Guidebook for Water Suppliers (“DWR Guidebook”). The UWMP shall
provide the City with analytical data and detailed recommendations in order to meet the
above-mentioned regulations and statutory requirements.

1. Introduction

The City of Covina, incorporated in 1901, covers approximately 7 square miles located in the
San Gabriel Valley area of Los Angeles County approximately 22 miles east of downtown Los
Angeles.

The City owns the water system that serves approximately 60 percent of the properties located
throughout its water service area. In 2015, approximately 91 percent of the water supply came
from the Covina Irrigating Company, which pumps groundwater from the Main San Gabriel
Valley Groundwater Basin and filters surface water from the San Gabriel River. Approximately 9
percent of the water supply was imported surface water from the Metropolitan Water District
of Southern California (“MWD”), which during 2015, was sourced from the Colorado River
through its Weymouth Plant.

The City of Covina is currently seeking a qualified consultant to complete the 2015 UWMP. The
Act requires that every water supplier prepare and adopt an UWMP every five years for
submittal to the DWR. The UWMP must describe the adequacy and reliability of all water
supplies for existing and future customers and is required for the City to be considered for
future grant funding opportunities or to receive drought assistance from the State. The City is
distributing this Request for Proposals (RFP) for qualified firms to update the City’s UWMP and
keep the City in compliance with the Act.

148 Attachment B, 31 Pages



2. Time is of the Essence

Time is of the essence with respect to this contract. Assembly Bill 2067 mandates that all 2015
UWMPs be submitted to the DWR by July 1, 2016. The anticipated deadline for holding the
Public Hearing for the UWMP is February 21, 2017. The successful proposer should be able to
perform all required tasks set forth in the Scope of Services (see Section 4).

3. Submittal Deadline and Proposal Contents

Proposal packages are to be submitted to the City on or before 4:00 p.m. on September 22,
2016. Proposals received after the stated deadline will not be accepted. The time of delivery
shall be definitively determined by the time-stamping clock located in the City of Covina City
Clerk’s Office, 125 E. College Avenue, Covina, CA 91723. It is the proposer’s sole responsibility
to see that its proposal is received in proper time, and proposers assume all risks arising out of
the means of delivery. Any proposal received after the deadline will be returned to the
proposer unopened. Proposal packages are to be submitted to:

Siobhan Foster, Director of Public Works
City of Covina
C/o City of Covina City Clerk’s Office
125 E. College Street
Covina, CA 91723

All responses must be completed as required, signed by an officer of the firm who is authorized
to enter into a binding agreement with the City on behalf of the company, and must be
received in the place and time designated above. Proposals (including both a Work Proposal
and a Cost Proposal, as described below) are to be submitted in separate sealed envelopes
clearly marked with the consultant’s name, address, telephone number, and e-mail address.
Each envelope shall be clearly identified as the “2015 UWMP Work Proposal” and “2015
UWMP Cost Proposal,” respectively. Proposals shall be concise, well-organized and
demonstrate the consultant’s qualifications and experience relating to the proposed project. At
minimum, proposals shall include the following information:

A. Work Proposal (Envelope 1) - submit 3 copies
i. Cover Letter

a. The consultant’s legal name, address, telephone number, e-mail
address, and contact person for the remainder of the selection
process;

b. Any qualifying statements or comments regarding the consultant’s
proposal, including proof of consultant’s capabilities to meet the DWR
Guidebook; and
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iv.

c. Statement indicating the validity of the proposal for a minimum
period of 90 calendar days subsequent to the proposal due date.

Statement of Qualifications

a. Brief description of the consultant’s firm, including the year firm was
established, the type of organization {partnership, corporation, etc.)
and a listing of the proposed project personnel, including personnel
experiences and resumes for prime consultants and sub-consultants.
Emphasis should be given to highlighting work completed for
comparable municipalities and water districts; and

b. Consultant and sub-consultant experience with preparation of an
UWMP, including names and current telephone numbers and e-mail
addresses of references for existing and past municipal and water
district clients.

Project Understanding and Approach

a. Description of consultants’ understanding of the Scope of Services
and how consultant will approach work;

b. Proposed staffing plan/organizational chart indicating anticipated
work hours per week by classification both on and off-site. This
should convey how consultant will provide public utility engineering
and financial services in most efficient, cost effective manner.
Innovative staffing plans are encouraged based on best management
practices and/or methods utilized successfully by the firm in other
municipalities; and

¢. Other information that will assist City in selecting the most qualified
consultant.

Objections to Professional Services Agreement

Objections shall be submitted in writing with justification clearly stated. Any
consultant with objections to terms contained in the City’s Professional
Services Agreement (see Exhibit A) must advise the City of such objections
and requested modifications as part of its Technical Proposal. Failure of a
proposer to accept the terms of the City’s Professional Services Agreement
may result in the rejection of the proposal. It shall be the responsibility of
the prospective consultants to review all sections and exhibits of the
Professional Services Agreement, including insurance requirements. If no
objections are received, the City will assume the proposer is able to and will
enter into the Professional Services Agreement and fulfill the terms and
requirements set therein. The City may recover any damages accruing to the
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City as a result of the successful consultant’s failure or refusal to execute the
City’s Professional Services Agreement.

B. Cost Proposal (Envelope 2) - submit 1 copy

The firm should submit a detailed cost proposal for all services and materials
anticipated in completing the services/work. This should include the classification
and hourly rate of all employees who would be assigned to the contract. Innovation
is encouraged to provide the City with comprehensive services in the most efficient,
cost effective manner. Cost proposals will only be opened after the ranking process
is complete.

i.  Project Understanding and Approach

This section should demonstrate the consultant’s understanding of the project,
how the work will be organized, and anticipated key issues to be addressed. This
section should include:

a. Description of consultant’s overall approach to the project, such as an
outline work plan that describes how the respondent will organize the
Project. A preliminary project schedule that anticipates the adoption of
the approved UWMP is mandatory.

b. Description of those areas in which you are most likely to find challenges,
and discuss how you might resolve those conflicts or prevent them in
advance; and

¢. Other information that will assist City in selecting the most qualified
consultant.

4. Scope of Services
The Scope of Services is comprised of the following tasks:
Task 1 — Kick-Off Meeting

The consultant shall attend a project kick-off meeting with City staff to discuss project
parameters, scheduling constraints, and other relevant information regarding services
required by this RFP to create the 2015 UWMP. An overall project schedule shall be
reviewed, revised and updated by the consultant.

The consultant shall prepare a detailed schedule of the project for a completion date. It
shall be the responsibility of the consultant to review and become familiar with all pertinent
data for completion of the UWMP.

Task 2 — Data Analysis and Evaluation
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The consultant will provide data review and analysis, development of demand projections
and analysis of demand management measures. Consultant shall develop the UWMP shall
according to the DWR Guidebook. The UWMP should also comply with and address all
relevant updated statutes, such as SBX7-7 and Assembly Bill 2067 which mandates that all
UWMPs be submitted to the DWR. Specific plan components can be found at
www.waterca.gov.

As key sections of the UWMP are developed, namely the demand projection and water
shortage contingency planning components, the consultant shall be required to make
presentations to the City Council and the public at scheduled Council meetings in
conjunction with City staff. The purpose of these presentations will be to solicit City Council
and public input well in advance of developing a final draft UWMP. The consultant shall
also assist the City with making the required notifications to other local agencies and public
hearing notifications as specified by the Act.

Task 3- Information and Data Collection

The consultant shall collect information and data in order to update Water Demand
Projections for a 20-year period through 2035. As water demand projections are a core
element of an UWMP, collecting data for this task will be the initial priority. Necessary data
for this task includes:

o Demographic data (e.g. population, housing unit and employment projections, etc.)
from General Plans for the adjacent cities and the 2010 U.S. Census, etc.;

e Historical and current water production data and consumption data by user class
(single-family residential, muitifamily residential, commercial, institutional, dedicated
irrigation, fire and other). Trends in water use reduction at the City since 2000 should be
analyzed and factored into the demand projection update;

e Data to estimate impacts of the current and future CALGreen Codes and the City’s
Water Use Efficiency Standards, as well as the impact of on-going behavioral
maodification/social forming programs;

e Historical and current water savings estimates from on-going City conservation
programs;

e Economic information including historical, current and projected rates in regards to
elasticity impacts; and

¢ Any other information the Consultant feels is necessary or beneficial for this task.

Task 4- Water Demand Projection

Using the above information, the consultant shall develop water demand projections in five-
year increments from 2015 through 2035.

Task 5- City Council Presentations

152



In conjunction with City staff, the consultant shall present the draft water demand
projections to the City Council and the public at up to two (2) City Council meetings. Based
on the input received, the consultant shall make any necessary adjustments to the demand
projections and finalize the corresponding chapters of the UWMP. The Consultant shall
provide technical expertise and answer questions posed at the City Council meetings,
prepare and review draft and final agenda reports, and assist with creation of City Council
presentations.

Task 6- First Draft Report

In conjunction with staff, the consultant shall present the first draft report to the City
Council and the public. Subsequent to the presentation, consultant shall make any
necessary adjustments/revisions and finalize the draft report.

Task 7- Second Draft Report

The consultant shall identify any remaining data needs and draft any remaining required
chapters of the UWMP, any supporting sections (e.g., Table of Contents, List of Tables and
Figures, Acronyms and Abbreviations, References, Appendices, etc.), as well as the optional
section on climate change impacts to supply, and the checklist developed by DWR to assist
DWR with its review. (Note: City staff may take remaining chapters to the City Council for
feedback as they are developed. However, it is not anticipated that the consultant will need
to attend.)

The consultant shall send electronic copies of the draft UWMP (or notify of the UWMPs
availability on-line) to 5 local water agencies and 7 other public agencies designated by City
staff, and provide advance notification prior to the public hearing. Consultant must inform
City staff of all requirements, time frames, and costs for obtaining permits from the
required regulatory agencies (if any).

The consultant shall present a final draft of the second draft to the City Council and the
public for review and make revisions to the UWMP.

Task 8 — Final Plan

In conjunction with City staff, the consultant shall present the final draft to the Council and
the public at a public hearing. After the close of the public hearing, the City Council will
consider final adoption of the UWMP.

Task 9 — Submittals

Following adoption of the UWMP, the consultant shall submit the plan electronically as
required/requested by the DWR. Please note submissions were due by July 1, 2016, and

6
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the City would like to make a good faith effort to submit the Pian to the DWR as soon as
possible.

Task 10- Deliverables

The Consultant shall provide to the City the following products and services as part of this
project and any others the consultant deems necessary to provide a complete UWMP.

A. Draft UWMP
a. One (1) hard copy sent (or notification of plan’s availability on-line) to
stakeholders (5 local water agencies and 7 other public agencies) as
designated by City staff;
b. Nine (9) printed copies submitted to the City; and
¢. One (1) electronic version of the complete document in Word 2010 file
format.

B. Final UWMP

a. Nine (9) printed copies and one (1) electronic version of the complete
document in both PDF and Word 2010.

b. The consultant shall provide expertise, prepare the draft and final agenda
reports, assist with creation of City Council presentations, and to be available
to support staff and answer questions, for up to two (2) City of Covina
Council meetings.

c. The consultant shall coordinate UWMP adoption, assuring notification
requirements for public hearing; and submittal of draft UWMP to all
appropriate State, local agencies and stakeholders,

d. The consultant shall coordinate with City and County agencies to receive the
Final UWMP within 30 days of adoption.

e. The consultant shall coordinate the posting notice and submittal of the Final
UWMP to the DWR.

5. Inquiries and Addenda

For inquiries regarding this RFP, please contact Sharon Gallant, Environmental Services and
Transportation Manager via electronic mail at SGallant@covinaca.gov no later than 4:00 PM
on September 13, 2016. Inquiries received after that date will be disregarded. Please
include the following in the subject line of the email: “Inquiry Re: 2015 UWMP Proposal.”
Telephonic inquiries will not be taken.

The City will issue any revisions to this RFP as addenda. The City will distribute addenda to
all potential proposers. Proposers are responsible for receipt of all addenda. To this end,
each proposer should contact the City to verify that he or she has received all addenda
issued, if any. The City’s issuance of a written addendum is the only official method
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whereby the City will interpret, clarify or provide additional information concerning this
RFP. No oral revisions to any provision in this RFP shall be binding.

6. Anticipated Schedule

Milestone Date

RFP Issued Wednesday, August 31, 2016

Deadline for Clarifications/Inquiries Tuesday, September 13, 2016

Deadline for Proposal Submittal Thursday September 22, 2016, at 4:00 PM
Certificate of Insurance Submittal Monday, October 11, 2016

Award of Contract {tentative) Tuesday, October 18, 2016

Notice to Proceed (tentative) Wednesday, October 19, 2016

7. Evaluation Procedure

City staff, selected by the Interim City Manager, or her designee, will evaluate each proposal
for completeness and content. Each proposal will be evaluated based upon the relevant
qualifications and experience of the consultant. The proposal review will focus on the
following criteria:

A.

Organization (20 points). Does the firm offer the breadth and quality of services
required for the services listed in the Scope of Services? Does the firm’s
organizational structure show sufficient depth/capacity for its present and
additional workload?

Project understanding/project approach (25 points). The firm's proposal
adequately demonstrates an understanding and experience in preparing
UWMPs, which is documented in its proposal. In addition, the consultant has
experience in conducting data analysis and calculations required by the DWR
Guidebook. This understanding can be demonstrated in various manners,
including but not limited to the firm’s successful completion of UWMPs for other
cities in accordance with the DWR Guidebook and identification of critical issues
to the project and methods to address those issues to ensure timely and on
budget completion of the project.

Experience (25 points). The firm’s expertise and professional qualifications with
similar work. Qualifications of the firm and individuals assigned to perform the
work.

Project schedule (30 points). The thoroughness of the project schedule; the
firm’s ability to complete the project within the selected timeframe.

Professional Services Agreement
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The City will identify the firm that best meets the needs of the City and enter contract
negotiations with that highest ranked firm. Should the City fail to reach agreement with the
top ranked firm, the City may enter negotiations with the next highest rated firm and so on.
City Staff will make a recommendation to the City Council for the award of the Professional
Services Agreement to the firm that best furthers the City’s objectives.

The successful consultant will be expected to execute the attached Professional Services
Agreement (Exhibit A) at a minimum of five (5} calendar days prior to the date of City
Council consideration (tentatively scheduled for October 18, 2016) of the contract award, if
an award is made.

Insurance Requirements

Additionally, the successful consuitant shall also secure all insurance required under the
Professional Services Agreement, and provide any necessary documentation to the City,
within five (5) calendar days prior to the date of City Council consideration of the contract
award, if an award is made.

10. Acceptance or Rejection of Proposal

11.

12,

The City reserves the right to accept or reject any and all proposals. The City also reserves
the right to waive any informality or irregularity in any proposal or in the bidding as deemed
to be in its best interest. Additionally, the City may, for any reason, decide not to award an
agreement as a result of this RFP or cancel the RFP process. The City shall not be obligated
to respond to any proposal submitted, nor be legally bound in any manner by the
submission of the proposal. The City reserves the right to negotiate project deliverables
and associated costs.

Equal Opportunity Clause

Contractors shall ensure against discrimination in employment practices on the basis of
race, color, national origin, ancestry, sex or religion will be required. The City hereby
ensures that minority business enterprises will be afforded full opportunity to submit
proposals in response to this notice and will not be discriminated against on the basis of
race, color, national origin, ancestry, sex, or religion in any consideration leading to the
award of contract.

Equal Opportunity Employment Compliance

Proposer certifies that it has sought out and considered minority business enterprises for
those portions of the work to be subcontracted, and has fully documented such actions that
said documentation is open to inspection, and that said action will remain in effect for the
life of any contract awarded hereunder. Furthermore, Proposer certifies that all steps will

9
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be taken to meet all equal employment opportunity requirements of the contract
documents. Proposer certifies that in all previous contracts or subcontracts, all reports
which may have been due under the requirements of any agency, State, or Federal equal
employment opportunity orders have been satisfactorily filed, and that no such reports are
currently outstanding.

13. Legal Responsibilities

All proposals must be submitted, filed, made, and executed in accordance with State and
Federal laws relating to proposals for contracts of this nature whether the same or
expressly referred to herein or not. Any company submitting a proposal will by such action
thereby agree to each and all of the terms, conditions, provision, and requirements set
forth, contemplated, and referred to in the RFP, and other contract documents, and to full
compliance therewith.

14. Discrepancies and Misunderstandings

Contractors and consultants must satisfy themselves by personal examination of the work
site, specifications, and other contract documents and by any other means as they may
believe necessary, as to the actual physical conditions, requirements and difficulties under
which the work must be performed. No contractor or consultant will at any time after
submission of a proposal make any claim or assertion that there was any misunderstanding
or lack of information regarding the nature or amount of work necessary for the satisfactory
completion of the job. Any errors, omissions, or discrepancies called to the attention of the
City of will be clarified by the City in writing to all proposers prior to the submission of
proposals.

15. Proposer Interested in More than One Proposal

No person, firm, or corporation will be allowed to make or file, or be interested in more
than one proposal for the same work unless alternate bids are specifically called for. No
proposal will be accepted from a consultant who has not been licensed in accordance with
the provisions of the State Business and Professional Code.

16. Non-Collusion Affidavit

Proposer declares that the only persons or parties interested in this proposal as principals
are those named herein; that no officer, agent, or employee of the City is personally
interested, directly or indirectly, in this proposal; that this proposal is made without
connection to any other individual, firm, or corporation making a bid for the same work and
that this proposal is in all respects fair and without collusion or fraud.

Exhibits:
A. City of Covina Professional Services Agreement

10
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125 East College Street ® Covina, CA 91723-2199

Request for Proposals (RFP) to the 2015 Urban Water Management Plan

Addendum #1
Issued: September 14, 2016

The changes in this Addendum shall be included in the RFP and this Addendum will be part of
the RFP documents. All conditions not affected by this Addendum will remain unchanged.

inquiries:

Question 1: In reviewing the RFP, | did not see the referenced (Exhibit A) Professional Services
Agreement. Could you please provide that to me so | can have it reviewed?

Response 1: Exhibit A —- Professional Services Agreement template has been attached to this
Addendum. The template will be finalized once the successful proposal has been identified.

Question 2: Has the City previously prepared 2010 or 2005 UWMPs? (I was not able to find
any online).

Response 2: The 2005 UWMP was adopted by the City Council on December 6, 2005. A copy

of the 2005 UWMP will be made available at covinaca.gov/publicworks. There is not an
adopted 2010 UWMP.

Question 3: What is the schedule for completion of the 2015 UWMP? (I noticed the schedule
for the RFP and Contract Award but not for the project itself).

Response 3: As provided in Sections 2 and 3 (under Task 9) of the 2015 UWMP RFP, the City of
Covina would like to make a good faith effort to submit the Plan to the California Department
of Water Resources as soon as possible. The anticipated deadline for holding the Public Hearing
for the UWMP is February 21, 2017.
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Question 4: The RFP refers to a “Non-Collusion Affidavit.” Sometimes these are required to be
included in proposals. | just wanted to confirm that an affidavit form is not required to be
attached to this proposal since it was not mentioned in Part 3 (Proposal Contents).

Response 4: This information was inadvertently included in Section 16 of the 2015 UWMP RFP.
A non-collusion affidavit form is not required to be included in the proposer’s submittal.

Question 5: On page 4 of the RFP, under Part B “Cost Proposal,” it appears that “Project
Understanding and Approach” is a duplicate of the previous page. It may just be a copy and
paste error as this text seems out of place. Can you advise if this section is required?

Response 5: The “Project Understanding and Approach” on page 4 of the RFP is a duplicate.

Please disregard this section.

Question 6: Could you please clarify if we are to include the Cost Proposal in a separate
envelope, or are we to include both the Cost Proposal and Duplicate of the Project
Understanding and Approach in a separate envelope?

Response 6: The Cost Proposal is to be submitted in a separate envelope. See Response 5
above in regards to the Understanding and Approach duplication.

Question 7: May we receive a copy of the City’s 2010 UWMP?

Response 7: There is not an adopted 2010 UWMP.

Question 8: Under Section A.iii.b, the RFP states “Proposed staffing plan/organizational chart
indicating anticipated work hours per week by classification both on and off-site.” Would the
City prefer that we provide a breakdown of staff hours on and off site per week, or is a total

number of hours, per staff member, per task acceptable?

Response 8: It is acceptable for proposers to provide the total number of hours, per staff
member, per task rather than the work hours per week by classification both on and off-site.
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PROFESSIONAL SERVICES AGREEMENT

This Professional Services Agreement (“Agreement”) is dated [month] [day], [year]
(“Effective Date”) and is between the City of Covina, a California municipal corporation
(“City”) and [Consultant’s Legal Name], a [Legal Form of Entity, e.g., California corporation,
limited partnership, limited liability company] (“Consultant”). City and Consultant are
sometimes individually referred to as “Party” and collectively as “Parties” in this Agreement.

RECITALS

A. City desires to utilize the services of Consultant as an independent contractor to
[provide/perform ... describe required services].

B. Consultant represents that it is fully qualified to perform such services by virtue
of its experience and the training, education and expertise of its principals and employees.

C. City desires to retain Consultant and Consultant desires to serve City to perform
these services in accordance with the terms and conditions of this Agreement.

The parties therefore agree as follows:

1. Term of Agreement. The term of this Agreement shall be from the Effective Date
through [Month] [Day], [Year], unless sooner terminated as provided in Section 13 of this
Agreement. The City may, upon mutual agreement, extend the contract for [Enter Number — i.e.
two (2)] additional one year terms. In no event shall the contract be extended beyond [Enter
Written Date — should be no later than the expiration of the final extension date].

2, Compensation.

If compensation is based on an hourly rate, use this first paragraph and delete the flat rate
paragraph:

A. Compensation. As full compensation for Consultant’s services provided under
this Agreement, City shall pay Consultant a sum not to exceed [Written Amount] Dollars
($[Numerical Amount]) (the “maximum compensation”), based on the hourly rates set forth in
the Approved Fee Schedule, attached hereto as Exhibit A. Any terms in Exhibit A, other than
the payment rates and schedule of payment, are null and void.

If compensation is based on a flat rate, use the next paragraph and delete the hourly rate
paragraph:

A. Compensation. As full compensation for Consultant’s services provided under
this Agreement, City shall pay Consultant the total flat sum of [Written Amount] Dollars
($[Numerical Amount]) (the “maximum compensation”), as set forth in the Approved Fee
Schedule, attached hereto as Exhibit A. Any terms in Exhibit A, other than the payment rates
and schedule of payment, are null and void.
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If City reimburses for all or certain expenses in addition to compensation, use this paragraph
and delete the other subsection B:

B. Expenses. City shall only reimburse Consultant for those expenses expressly set
forth in Exhibit A. In no event shall reimbursable expenses collectively exceed the total sum of
[Written Amount] Dollars ($[Numerical Amount]).

If City does not reimburse for expenses, use this paragraph and delete the other subsection B:

B. Expenses. The amount set forth in paragraph A shall include reimbursement for
all actual and necessary expenditures reasonably incurred in the performance of this Agreement.

C. Additional Services. City shall not allow any claims for additional services
performed by Consultant, unless the City Council and the Consultant Representative authorize
the additional services in writing prior to Consultant’s performance of the additional services or
incurrence of additional expenses. Any additional services or expenses authorized by the City
Council shall be compensated at the rates set forth in Exhibit A, or, if not specified, at a rate
mutually agreed to by the parties. City shall make payment for additional services and expenses
in accordance with Section 4 of this Agreement.

3. Consultant’s Services.

A. Scope of Services. Consultant shall perform the services described in the Scope
of Services, attached as Exhibit B. City may request, in writing, changes in the scope of
services to be performed. Any changes mutually agreed upon by the parties, and any increase or
decrease in compensation, shall be incorporated by written amendments to this Agreement.

B. Party Representatives.  For the purposes of this Agreement, the City
Representative shall be the City Manager, or such other person designated in writing by the City
Manager (the “City Representative”). For the purposes of this Agreement, the Consultant
Representative shall be [Name], [Title] (the “Consultant Representative”). The Consultant
Representative shall directly manage Consultant’s services under this Agreement. Consultant
shall not change the Consultant Representative without City’s prior written consent.

If there is a project timeline:

C. Time for Performance. Consultant shall commence the services on the Effective
Date and shall perform all services in conformance with the project timeline, attached hereto as
Exhibit C.

If there is no project timeline:

C. Time for Performance. Consultant shall commence the services on the Effective
Date and shall perform all services by the deadline established by the City Representative or, if
no deadline is established, with reasonable diligence.
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D. Standard of Performance. Consultant shall perform all services under this
Agreement in accordance with the standard of care generally exercised by like professionals
under similar circumstances and in a manner reasonably satisfactory to City.

E. Personnel. Consultant has, or will secure at its own expense, all personnel
required to perform the services required under this Agreement. All of the services required
under this Agreement shall be performed by Consultant or under its supervision, and all
personnel engaged in the work shall be qualified to perform such services.

If none of the work will be performed during the design and preconstruction phases of public
works construction (e.g., inspection or land surveying work):

F. Compliance with Laws. The Consultant shall keep itself informed of all local,
state and federal ordinances, laws and regulations which in any manner affect those employed by
it or in any way affect the performance of its service pursuant to this Agreement. The Consultant
shall at all times observe and comply with all such ordinances, laws and regulations. The City
and its agents shall not be liable at law or in equity occasioned by failure of the Consultant to
comply with this section.

If some or all of the work is to be performed during the design and preconstruction phases of
public works construction (e.g., inspection or land surveying work):

F. Compliance with Laws. The Consultant shall keep itself informed of all local,
state and federal ordinances, laws and regulations which in any manner affect those employed by
it or in any way affect the performance of its service pursuant to this Agreement. The Consultant
shall at all times observe and comply with all such ordinances, laws and regulations. The City
and its agents shall not be liable at law or in equity occasioned by failure of the Consultant to
comply with this section. This Agreement may call for services that, in whole or in part,
constitute “public works,” as defined in the California Labor Code. Therefore, as to those
services that may be “public works”, including [specify type of work], Consultant shall comply
in all respects with all applicable provisions of the California Labor Code, including those set
forth in Exhibit D.

G. Permits and Licenses. Consultant shall obtain and maintain during the Agreement
term all necessary licenses, permits and certificates required by law for the provision of services
under this Agreement, including a business license.

4, Method of Payment.

A. Invoices. Consultant shall submit to City an invoice, on a monthly basis or less
frequently, for actual services performed pursuant to this Agreement. Each invoice shall itemize
the services rendered during the billing period, hourly rates charged, if applicable, and the
amount due. If City disputes any of Consultant's fees, it shall give written notice to Consultant
within thirty (30) days of receipt of an invoice of any disputed fees set forth on the invoice.
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B. Payment. City shall pay all undisputed invoice amounts within thirty (30)
calendar days after receipt up to the maximum compensation set forth in Section 2 of this
Agreement. City shall not withhold federal payroll, state payroll or other taxes, or other similar
deductions, from payments made to Consultant. For all reimbursements authorized by this
Agreement, Consultant shall provide receipts on all reimbursable expenses in excess of Fifty
Dollars ($50) in such form as approved by the Finance Director.

C. Audit of Records. Consultant shall make all records, invoices, time cards, cost
control sheets and other records maintained by Consultant in connection with this agreement
available during Consultant’s regular working hours to City for review and audit by City.

5. Ownership of Documents. Upon completion of, or in the event of termination or
suspension of this Agreement, all original documents, designs, drawings, maps, models,
computer files containing data generated for the work, surveys, notes, and other documents
prepared in the course of providing the services to be performed (“written products™) pursuant to
this Agreement shall become the sole property of the City without restriction or limitation upon
its use and may be used, reused, disseminated or otherwise disposed of by the City without the
permission of the Consultant. With respect to computer files containing data generated for the
work, Consultant shall make available to the City, upon reasonable written request by the City,
the necessary computer software and hardware for purposes of accessing, compiling, transferring
and printing computer files. Consultant may take and retain copies of the written products as
desired, but the written products shall not be the subject of a copyright application by Consultant.

6. Independent Contractor.

A. Consultant is, and shall at all times remain as to City, a wholly independent
contractor. The personnel performing the services under this Agreement on behalf of Consultant
shall at all times be under Consultant's exclusive direction and control. Consultant shall have no
power to incur any debt, obligation, or liability on behalf of City. Neither City nor any of its
agents shall have control over the conduct of Consultant or any of Consultant’s employees,
except as set forth in this Agreement. Consultant shall not, at any time, or in any manner,
represent that it or any of its officers, agents or employees are in any manner employees of City.

B. No employee benefits shall be available to Consultant in connection with the
performance of this Agreement. Except for the fees paid to Consultant as provided in the
Agreement, City shall not pay salaries, wages, or other compensation to Consultant for
performing services hereunder for City. City shall not be liable for compensation or
indemnification to Consultant for injury or sickness arising out of performing services hereunder.

7. Confidentiality. All data, documents, discussion, or other information (collectively
“data”) developed or received by Consultant or provided for performance of this Agreement are
deemed confidential. Consultant shall keep all data confidential and shall not disclose any data
to any person or entity without City’s prior written consent. City shall grant such consent if
disclosure is legally required. Consultant shall return all data to City upon the expiration or
termination of this Agreement. Consultant’s covenant under this Section 7 shall survive the
expiration or termination of this Agreement.
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8. Conflicts of Interest. Consultant and its officers, employees, associates and
subcontractors, if any, shall comply with all conflict of interest statutes of the State of California
applicable to Consultant’s services under this Agreement, including the Political Reform Act
(Gov. Code, § 81000 er seq.) and Government Code Section 1090. During the term of this
Agreement, Consultant may perform similar services for other clients, but Consultant and its
officers, employees, associates and subcontractors shall not, without the City Representative’s
prior written approval, perform work for another person or entity for whom Consultant is not
currently performing work that would require Consultant or one of its officers, employees,
associates or subcontractors to abstain from a decision under this Agreement pursuant to a
conflict of interest statute. Consultant shall incorporate a clause substantially similar to this
Section 8 into any subcontract that Consultant executes in connection with the performance of
this Agreement.

9, Indemnification.

If the scope of services includes the performance of services by a licensed architect, licensed
landscape architect, registered professional engineer or licensed professional land surveyor:

A. Indemnity for Design Professional Services. To the fullest extent permitted by
law, Consultant shall, at its sole cost and expense, protect, indemnify and hold harmless City and
its elected officials, officers, attorneys, agents, employees, designated volunteers, successors,
assigns and those City agents serving as independent contractors in the role of City officials
(collectively “Indemnitees™), from and against any and all damages, costs, expenses, liabilities,
claims, demands, causes of action, proceedings, judgments, penalties, liens and losses of any
nature whatsoever, including fees of accountants, attorneys or other professionals, and all costs
associated therewith, and reimbursement of attorney’s fees and costs of defense (collectively
“Liabilities”), whether actual, alleged or threatened, which arise out of, are claimed to arise out
of, pertain to, or relate to, in whole or in part, the negligence, recklessness or willful misconduct
of Consultant, its officers, agents, servants, employees, subcontractors, material men, contractors
or their officers, agents, servants or employees (or any entity or individual that Consultant shall
bear the legal liability thereof) in the performance of design professional services under this
Agreement by a “design professional,” as the term is defined under California Civil Code
Section 2782.8(c)(2).

B. Other Indemnities.

1) Other than in the performance of design professional services, and to the
fullest extent permitted by law, Consultant shall, at its sole cost and expense, defend, hold
harmless and indemnify the Indemnitees from and against any and all damages, costs, expenses,
liabilities, claims, demands, causes of action, proceedings, judgments, penalties, liens and losses
of any nature whatsoever, including fees of accountants, attorneys or other professionals, and all
costs associated therewith, and the payment of all consequential damages (collectively
“Claims”), in law or equity, whether actual, alleged or threatened, which arise out of, are claimed
to arise out of, pertain to, or relate to the acts or omissions of Consultant, its officers, agents,
servants, employees, subcontractors, materialmen, contractors or their officers, agents, servants

Page 5 of 14
12923-0001\1917425v2.doc

164



or employees (or any entity or individual that Consultant shall bear the legal liability thereof) in
the performance of this Agreement, including the Indemnitees’ active or passive negligence,
except for Claims arising from the sole negligence or willful misconduct of the Indemnitees, as
determined by final arbitration or court decision or by the agreement of the parties. Consultant
shall defend the Indemnitees in any action or actions filed in connection with any Claim with
counsel of the Indemnitees’ choice, and shall pay all costs and expenses, including all attorneys’
fees and experts’ costs actually incurred in connection with such defense. Consultant shall
reimburse the Indemnitees for any and all legal expenses and costs incurred by the Indemnitees
in connection therewith.

2) Consultant shall pay all required taxes on amounts paid to Consultant
under this Agreement, and indemnify and hold City harmless from any and all taxes,
assessments, penalties, and interest asserted against City by reason of the independent contractor
relationship created by this Agreement. Consultant shall fully comply with the workers’
compensation law regarding Consultant and Consultant’s employees. Consultant shall
indemnify and hold City harmless from any failure of Consultant to comply with applicable
workers’ compensation laws. City may offset against the amount of any fees due to Consultant
under this Agreement any amount due to City from Consultant as a result of Consultant’s failure
to promptly pay to City any reimbursement or indemnification arising under this Subparagraph
B. 2).

3) Consultant shall obtain executed indemnity agreements with provisions
identical to those in this Section 9 from each and every subcontractor or any other person or
entity involved by, for, with or on behalf of Consultant in the performance of this Agreement. If
Consultant fails to obtain such indemnities, Consultant shall be fully responsible and indemnify,
hold harmless and defend the Indemnitees from and against any and all Claims in law or equity,
whether actual, alleged or threatened, which arise out of, are claimed to arise out of, pertain to, or
relate to the acts or omissions of Consultant’s subcontractor, its officers, agents, servants,
employees, subcontractors, materialmen, contractors or their officers, agents, servants or
employees (or any entity or individual that Consultant’s subcontractor shall bear the legal
liability thereof) in the performance of this Agreement, including the Indemnitees’ active or
passive negligence, except for Claims arising from the sole negligence or willful misconduct of
the Indemnitees, as determined by final arbitration or court decision or by the agreement of the
parties.

C. Workers’ Compensation Acts not Limiting. Consultant’s obligations under this
Section 9, or any other provision of this Agreement, shall not be limited by the provisions of any
workers’ compensation act or similar act. Consultant expressly waives its statutory immunity
under such statutes or laws as to City, its officers, agents, employees and volunteers.

D. Insurance Requirements not Limiting. City does not, and shall not, waive any
rights that it may possess against Consultant because of the acceptance by City, or the deposit
with City, of any insurance policy or certificate required pursuant to this Agreement. This hold
harmless and indemnification provisions in this Section 9 shall apply regardless of whether or
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not any insurance policies are determined to be applicable to the Liability, Claim, tax,
assessment, penalty or interest asserted against City.

E. Survival of Terms. The indemnification in this Section 9 shall survive the
expiration or termination of this Agreement.

If the scope of services does not include the performance of services by a licensed architect,
licensed landscape architect, registered professional engineer or licensed professional land
surveyor:

A, Indemnities for Third Party Claims.

1) To the fullest extent permitted by law, Consultant shall, at its sole cost and
expense, defend, hold harmless and indemnify City and its elected officials, officers, attorneys,
agents, employees, designated volunteers, successors, assigns and those City agents serving as
independent contractors in the role of City officials (collectively “Indemnitees”), from and
against any and all damages, costs, expenses, liabilities, claims, demands, causes of action,
proceedings, expenses, judgments, penalties, liens and losses of any nature whatsoever, including
fees of accountants, attorneys or other professionals, and all costs associated therewith, and the
payment of all consequential damages (collectively “Liabilities™), in law or equity, whether
actual, alleged or threatened, which arise out of, are claimed to arise out of, pertain to, or relate
to the acts or omissions of Consultant, its officers, agents, servants, employees, subcontractors,
materialmen, contractors or their officers, agents, servants or employees (or any entity or
individual that Consultant shall bear the legal liability thereof) in the performance of this
Agreement, including the Indemnitees’ active or passive negligence, except for Liabilities arising
from the sole negligence or willful misconduct of the Indemnitees, as determined by final
arbitration or court decision or by the agreement of the parties. Consultant shall defend the
Indemnitees in any action or actions filed in connection with any Liability with counsel of the
Indemnitees’ choice, and shall pay all costs and expenses, including all attorneys’ fees and
experts’ costs actually incurred in connection with such defense. Consultant shall reimburse the
Indemnitees for any and all legal expenses and costs incurred by Indemnitees in connection
therewith.

2) Consultant shall pay all required taxes on amounts paid to Consultant
under this Agreement, and indemnify and hold City harmless from any and all taxes,
assessments, penalties and interest asserted against City by reason of the independent contractor
relationship created by this Agreement. Consultant shall fully comply with the workers’
compensation law regarding Consultant and Consultant’s employees. Consultant shall
indemnify and hold City harmless from any failure of Consultant to comply with applicable
workers’ compensation laws. City may offset against the amount of any fees due to Consultant
under this Agreement any amount due to City from Consultant as a result of Consultant’s failure
to promptly pay to City any reimbursement or indemnification arising under this Subparagraph
A.2).

3) Consultant shall obtain executed indemnity agreements with provisions
identical to those in this Section 9 from each and every subcontractor or any other person or
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entity involved by, for, with or on behalf of Consultant in the performance of this Agreement. If
Consultant fails to obtain such indemnity obligations, Consultant shall be fully responsible and
indemnify, hold harmless and defend the Indemnitees from and against any and all Liabilities in
law or equity, whether actual, alleged or threatened, which arise out of, are claimed to arise out
of, pertain to, or relate to the acts or omissions of Consultant’s subcontractor, its officers, agents,
servants, employees, subcontractors, materialmen, contractors or their officers, agents, servants
or employees (or any entity or individual that Consultant’s subcontractor shall bear the legal
liability thereof) in the performance of this Agreement, including the Indemnitees’ active or
passive negligence, except for Liabilities arising from the sole negligence or willful misconduct
of the Indemnitees, as determined by final arbitration or court decision or by the agreement of
the parties.

B. Workers’” Compensation Acts not Limiting. Consultant’s indemnifications and
obligations under this Section 9, or any other provision of this Agreement, shall not be limited by
the provisions of any workers’ compensation act or similar act. Consultant expressly waives its
statutory immunity under such statutes or laws as to City, its officers, agents, employees and
volunteers.

C. Insurance Requirements not Limiting. City does not, and shall not, waive any
rights that it may possess against Consultant because of the acceptance by City, or the deposit
with City, of any insurance policy or certificate required pursuant to this Agreement. The
indemnities in this Section 9 shall apply regardless of whether or not any insurance policies are
determined to be applicable to the Liability, tax, assessment, penalty or interest asserted against
City.

D. Survival of Terms. Consultant’s indemnifications and obligations under this
Section 9 shall survive the expiration or termination of this Agreement.

10. Insurance.

A. Minimum Scope and Limits of Insurance. Consultant shall procure and at all
times during the term of this Agreement carry, maintain, and keep in full force and effect,
insurance as follows:

The risk for each agreement should be evaluated and the insurance limits should correspond
to such risk as determined by the City’s Risk Manager and/or the City Attorney.

1) Commercial General Liability Insurance with a minimum limit of Two
Million Dollars ($2,000,000) per occurrence for bodily injury, personal injury and property
damage and a general aggregate limit of Two Million Dollars ($2,000,000) per project or
location. If Consultant is a limited liability company, the commercial general liability coverage
shall be amended so that Consultant and its managers, affiliates, employees, agents and other
persons necessary or incidental to its operation are insureds.

2) Automobile Liability Insurance for any owned, non-owned or hired
vehicle used in connection with the performance of this Agreement with a combined single limit
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of Two Million Dollars ($2,000,000) per accident for bodily injury and property damage. If
Consultant does not use any owned, non-owned or hired vehicles in the performance of services
under this Agreement, Consultant shall obtain a non-owned auto endorsement to the Commercial
General Liability policy required under Subparagraph A. 1) of this Section 10.

3) Workers’ Compensation Insurance as required by the State of California
and Employer’s Liability Insurance with a minimum limit of One Million Dollars ($1,000,000)
per accident for bodily injury or disease. If Consultant has no employees while performing
services under this Agreement, workers’ compensation policy is not required, but Consultant
shall provide an executed declaration that it has no employees.

If agreement requires professional liability insurance or, if appropriate, errors and omissions
insurance:

4) Professional Liability Insurance [or Errors and Omissions Insurance] with
minimum limits of Two Million Dollars ($2,000,000) per claim and in aggregate.

B. Acceptability of Insurers. The insurance policies required under this Section 10
shall be issued by an insurer admitted to write insurance in the State of California with a rating of
A:VII or better in the latest edition of the A.M. Best Insurance Rating Guide. Self insurance
shall not be considered to comply with the insurance requirements under this Section 10.

C. Additional Insured. The commercial general and automobile liability policies
shall contain an endorsement naming the City, its officers, employees, agents and volunteers as
additional insureds.

D. Primary and Non-Contributing. The insurance policies required under this
Section 10 shall apply on a primary non-contributing basis in relation to any other insurance or
self-insurance available to City. Any insurance or self-insurance maintained by City, its officers,
employees, agents or volunteers, shall be in excess of Consultant’s insurance and shall not
contribute with it.

E. Consultant’s Waiver of Subrogation. The insurance policies required under this
Section 10 shall not prohibit Consultant and Consultant’s employees, agents or subcontractors
from waiving the right of subrogation prior to a loss. Consultant hereby waives all rights of
subrogation against City.

F. Deductibles and Self-Insured Retentions. Any deductibles or self-insured
retentions must be approved by City. At City’s option, Consultant shall either reduce or
eliminate the deductibles or self-insured retentions with respect to City, or Consultant shall
procure a bond guaranteeing payment of losses and expenses.

G. Cancellations or Modifications to Coverage. Consultant shall not cancel, reduce
or otherwise modify the insurance policies required by this Section 10 during the term of this
Agreement. The commercial general and automobile liability policies required under this
Agreement shall be endorsed to state that should the issuing insurer cancel the policy before the
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expiration date, the issuing insurer will endeavor to mail thirty (30) calendar days’ prior written
notice to City. If any insurance policy required under this Section 10 is canceled or reduced in
coverage or limits, Consultant shall, within two (2) business days of notice from the insurer,
phone, fax or notify City via certified mail, return receipt requested, of the cancellation of or
changes to the policy.

H. City Remedy for Noncompliance. If Consultant does not maintain the policies of
insurance required under this Section 10 in full force and effect during the term of this
Agreement, or in the event any of Consultant’s policies do not comply with the requirements
under this Section 10, City may either immediately terminate this Agreement or, if insurance is
available at a reasonable cost, City may, but has no duty to, take out the necessary insurance and
pay, at Consultant’s expense, the premium thereon. Consultant shall promptly reimburse City
for any premium paid by City or City may withhold amounts sufficient to pay the premiums
from payments due to Consultant.

L Evidence of Insurance. Prior to the performance of services under this
Agreement, Consultant shall furnish City’s Risk Manager with a certificate or certificates of
insurance and all original endorsements evidencing and effecting the coverages required under
this Section 10. The endorsements are subject to City’s approval. Consultant may provide
complete, certified copies of all required insurance policies to City. Consultant shall maintain
current endorsements on file with City’s Risk Manager. Consultant shall provide proof to City’s
Risk Manager that insurance policies expiring during the term of this Agreement have been
renewed or replaced with other policies providing at least the same coverage. Consultant shall
furnish such proof at least two (2) weeks prior to the expiration of the coverages.

J. Indemnity Requirements not Limiting. Procurement of insurance by Consultant
shall not be construed as a limitation of Consultant’s liability or as full performance of
Consultant’s duty to indemnify City under Section 9 of this Agreement.

K. Subcontractor Insurance Requirements. Consultant shall require each of its
subcontractors that perform services under this Agreement to maintain insurance coverage that
meets all of the requirements of this Section 10.

11. Mutual Cooperation.

A. City’s Cooperation. City shall provide Consultant with all pertinent data,
documents and other requested information as is reasonably available for Consultant’s proper
performance of the services required under this Agreement.

B. Consultant’s Cooperation. In the event any claim or action is brought against the
City relating to Consultant’s performance or services rendered under this Agreement, Consultant
shall render any reasonable assistance that City requires.

12.  Records and Inspections. Consultant shall maintain full and accurate records with
respect to all matters covered under this Agreement for a period of [Written Amount]
([Numerical Amount]) years. Consultant shall, without charge, provide City with access to the
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records during normal business hours. City may examine and audit the records and make
transcripts therefrom, and inspect all program data, documents, proceedings and activities.

13.  Termination or Suspension of Agreement.

A. Right to Terminate or Suspend. City may terminate or suspend this Agreement at
any time, at will, for any reason or no reason, after giving written notice to Consultant at least
seven (7) calendar days before the termination or suspension is to be effective. Consultant may
terminate this Agreement at any time, at will, for any reason or no reason, after giving written
notice to City at least sixty (60) calendar days before the termination is to be effective.

B. Obligations upon Termination. Consultant shall cease all work under this
Agreement on or before the effective date of termination specified in the notice of termination.
In the event of City’s termination of this Agreement due to no fault or failure of performance by
Consultant, City shall pay Consultant based on the percentage of work satisfactorily performed
up to the effective date of termination. In no event shall Consultant be entitled to receive more
than the amount that would be paid to Consultant for the full performance of the services
required by this Agreement.

14.  Force Majeure. Consultant shall not be liable for any failure to perform its obligations
under this Agreement if Consultant presents acceptable evidence, in City’s sole judgment, that
such failure was due to strikes, lockouts, labor disputes, embargoes, acts of God, inability to
obtain labor or materials or reasonable substitutes for labor or materials, governmental
restrictions, governmental regulations, governmental controls, judicial orders, enemy or hostile
governmental action, civil commotion, fire or other casualty, or other causes beyond
Consultant’s reasonable control and not due to any act by Consultant.

15. Notices. Any notices, consents, requests, demands, bills, invoices, reports or other
communications which either party may desire to give to the other party under this Agreement
must be in writing and conclusively deemed effective: (a) on personal delivery, (b) on confirmed
delivery by reputable document delivery service or courier service during Consultant’s and City's
regular business hours, or (c) five business days after deposit in the United States mail, by first
class mail, postage prepaid, and addressed to the party to be notified as set forth below:

If to City: If to Consultant:
Attn:

City of Covina

125 E. College Street|
Covina, California 91723

16.  Non-Discrimination and Equal Employment Opportunity. In the performance of this
Agreement, Consultant shall not discriminate against any employee, subcontractor or applicant
for employment because of race, color, religious creed, sex, gender, gender identity, gender
expression, marital status, national origin, ancestry, age, physical disability, mental disability,
medical condition, genetic information, sexual orientation or other basis prohibited by law.

Page 11 of 14
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Consultant will take affirmative action to ensure that subcontractors and applicants are
employed, and that employees are treated during employment, without regard to their race, color,
religious creed, sex, gender, gender identity, gender expression, marital status, national origin,
ancestry, age, physical disability, mental disability, medical condition, genetic information or
sexual orientation.

17.  Prohibition of Assignment and Delegation. Consultant shall not assign any of its rights
or delegate any of its duties under this Agreement, either in whole or in part, without City’s prior
written consent. City’s consent to an assignment of rights under this Agreement shall not release
Consultant from any of its obligations or alter any of its primary obligations to be performed
under this Agreement. Any attempted assignment or delegation in violation of this Section 17
shall be void and of no effect and shall entitle City to terminate this Agreement. As used in this
Section 17, “assignment” and “delegation” means any sale, gift, pledge, hypothecation,
encumbrance or other transfer of all or any portion of the rights, obligations, or liabilities in or
arising from this Agreement to any person or entity, whether by operation of law or otherwise,
and regardless of the legal form of the transaction in which the attempted transfer occurs.

18.  No Third Party Beneficiaries Intended. Except as otherwise provided in Section 9, this
Agreement is made solely for the benefit of the parties to this Agreement and their respective
successors and assigns, and no other person or entity may have or acquire a right by virtue of this
Agreement.

19.  Waiver. No delay or omission to exercise any right, power or remedy accruing to City
under this Agreement shall impair any right, power or remedy of City, nor shall it be construed
as a waiver of, or consent to, any breach or default. No waiver of any breach, any failure of a
condition, or any right or remedy under this Agreement shall be (1) effective unless it is in
writing and signed by the party making the waiver, (2) deemed to be a waiver of, or consent to,
any other breach, failure of a condition, or right or remedy, or (3) deemed to constitute a
continuing waiver unless the writing expressly so states.

20.  Exhibits. Exhibits A, B, C and D constitute a part of this Agreement and are
incorporated into this Agreement by this reference. If any inconsistency exists or arises between
a provision of this Agreement and a provision of any exhibit, the provisions of this Agreement
shall control.

21.  Entire Agreement. This Agreement and all exhibits referred to in this Agreement
constitute the final, complete and exclusive statement of the terms of the agreement between the
parties pertaining to the subject matter of this Agreement and supersede all other prior or
contemporaneous oral or written understandings and agreements of the parties. No party has
been induced to enter into this Agreement by, nor is any party relying on, any representation or
warranty except those expressly set forth in this Agreement.

22.  Amendment of Agreement. This Agreement may be amended only by a writing signed
by both parties. The City Manager is authorized to sign an amendment to this Agreement on the
City Council’s behalf and without the City Council’s prior approval to make the following non-
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substantive modifications to the Agreement: (a) name changes; (b) extensions of time; (c) non-
monetary changes in the scope of work; and (d) termination of the Agreement.

23.  Headings. The headings in this Agreement are included solely for convenience of
reference and shall not affect the interpretation of any provision of this Agreement or any of the
rights or obligations of the parties to this Agreement.

24.  Word Usage. Unless the context clearly requires otherwise, (a) the words “shall,” “will”
and “agrees” are mandatory and “may” is permissive; (b) “or” is not exclusive; and (c)
“includes” or “including” are not limiting.

25. Time of the Essence. Time is of the essence in respect to all provisions of this
Agreement that specify a time for performance; provided, however, that the foregoing shall not
be construed to limit or deprive a party of the benefits of any grace or use period allowed in this
Agreement.

26.  Governing Law and Choice of Forum. This Agreement, and any dispute arising from
the relationship between the parties to this Agreement, shall be governed by and construed in
accordance with the laws of the State of California, except that any rule of construction to the
effect that ambiguities are to be resolved against the drafting party shall not be applied in
interpreting this Agreement. Any dispute that arises under or relates to this Agreement (whether
contract, tort or both) shall be resolved in a municipal, superior or federal court with geographic
jurisdiction over the City of Covina.

27.  Attorneys’ Fees. In any litigation or other proceeding by which on party seeks to
enforce its rights under this Agreement (whether in contract, tort or both) or seeks a declaration
of any rights or obligations under this Agreement, the prevailing party shall be shall be awarded
reasonable attorneys’ fees together with any costs and expenses, to resolve the dispute and to
enforce the final judgment.

28.  Severability. If a court of competent jurisdiction holds any provision of this Agreement
to be illegal, invalid or unenforceable for any reason, the validity of and enforceability of the
remaining provisions of this Agreement shall not be affected and continue in full force and
effect.

29.  Authority to Execute Agreement. The person or persons executing this Agreement
on behalf of Consultant warrants and represents that he or she has the authority to execute
this Agreement on behalf of the Consultant and has the authority to bind Consultant to the
performance of its obligations hereunder.

[SIGNATURE PAGE FOLLOWS)]

The parties, through their duly authorized representatives, are signing this Agreement on
the date stated in the introductory clause.

Page 13 of 14
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City:

Consultant:

City of Covina, [Consultant’s Legal Name],
a California municipal corporation a [Legal Form of Entity]
By: By:
Name: Name:
Title: Title:
ATTEST: By:
Name:
Title:
By: (Two signatures of corporate officers required

Name: Sharon F. Clark
Title: Chief Deputy City Clerk

APPROVED AS TO FORM:

By:

for corporations under Corporations Code
Section 313, wunless corporate documents
authorize only one person to sign this
Agreement on behalf of the corporation.)

Name: Candice K. Lee
Title: City Attorney

12923-0001\1917425v2.doc
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EXHIBIT A
APPROVED FEE SCHEDULE
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EXHIBIT B
SCOPE OF SERVICES
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EXHIBIT C
PROJECT TIMELINE
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EXHIBIT D
CALIFORNIA LABOR CODE COMPLIANCE
(Labor Code §§ 1720 et seq., 1813, 1860, 1861, 3700)

If this Agreement calls for services that, in whole or in part, constitute “public works” as defined
in the California Labor Code, then:

1.

This Agreement is subject to the provisions of Division 2, Part 7, Chapter 1 (commencing
with Section 1720) of the California Labor Code relating to public works and the
awarding public agency (“City”) and Consultant agrees to be bound by all the provisions
thereof as though set forth in full herein.

Consultant shall be registered with the Department of Industrial Relations (“DIR”) in
accordance with California Labor Code Section 1725.5 and has provided proof of
registration to City prior to the Effective Date of this Agreement.

Consultant shall comply with the provisions of California Labor Code Sections 1771,
1774 and 1775 concerning the payment of prevailing rates of wages to workers and the
penalties for failure to pay prevailing wages. The applicable prevailing wage
determination(s) may be obtained at
(http://www.dir.ca.gov/OPRL/DPre WageDetermination.htm), are on file with City, and
are available to any interested party upon request. Consultant shall, as a penalty to City,
forfeit not more than two-hundred dollars ($200) for each calendar day, or portion
thereof, for each worker paid less than the prevailing rates as determined by the Director
of Industrial Relations for the work or craft in which the worker is employed for any
public work done under this Agreement by Consultant or by any subcontractor.

Pursuant to California Labor Code Section 1771.4, Consultant’s services are subject to
compliance monitoring and enforcement by the Department of Industrial Relations.
Consultant shall post job site notices as prescribed by DIR regulations and agrees to
furnish the records specified in California Labor Code Section 1776 directly to the Labor
Commissioner in the manner prescribed by California Labor Code Section 1771.4(a)(3)
and (c)(2).

Consultant shall comply with the provisions of California Labor Code Section 1776
which, among other things, require Consultant and each subcontractor to: (1) keep
accurate payroll records, (2) certify and make such payroll records available for
inspection as provided by Section 1776, and (3) inform City of the location of the
records. Consultant is responsible for compliance with Section 1776 by itself and all of
its subcontractors.

Consultant shall comply with the provisions of California Labor Code Section 1777.5
concerning the employment of apprentices on public works projects, and further agrees
that Consultant is responsible for compliance with Section 1777.5 by itself and all of its
subcontractors.
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7. Consultant shall comply with the provisions of California Labor Code Section 1813
concerning penalties for workers who work excess hours. Consultant shall, as a penalty
to City, forfeit twenty-five dollars ($25) for each worker employed in the execution of
this Agreement by Consultant or by any subcontractor for each calendar day during
which such worker is required or permitted to work more than eight (8) hours in any one
calendar day and forty (40) hours in any one calendar week in violation of the provisions
of Division 2, Part 7, Chapter 1, Article 3 of the California Labor Code.

8. California Labor Code Sections 1860 and 3700 provide that every contractor will be
required to secure the payment of compensation to its employees. In accordance with the
provisions of California Labor Code Section 1861, Consultant hereby certifies as follows:

“I am aware of the provisions of Section 3700 of the Labor Code which require
every employer to be insured against liability for workers’ compensation or to
undertake self-insurance in accordance with the provisions of that code, and I will
comply with such provisions before commencing the performance of the work of
this Agreement.”

Date Signature
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COVINA HOUSING AUTHORITY

AGENDA REPORT  revivo.ces

MEETING DATE: October 18, 2016
TITLE: Covina Housing Authority Annual Report FY 2015-2016
PRESENTED BY: Brian K. Lee, Director of Community Development

RECOMMENDATION:  Receive and file the report.

BACKGROUND:

In Fiscal Year 2010-2011, the Covina Housing Authority was activated by the Covina City
Council. Health and Safety Code Sections 34328 and 34328.1 require all housing authorities to
file an annual report by October 1% with the City Clerk and the State of California Department of
Housing and Community Development. The report, which was filed with both offices, is
attached as Exhibit A.

The purpose of the report is to show the activities for the previous fiscal year. The attached
report recounts the process whereby the Housing Authority assumed the housing functions and
duties of the Covina Redevelopment Agency when that agency was dissolved pursuant to AB 1X
26, as well as providing other required information.

DISCUSSION:
The audit has been completed and is attached.

FISCAL IMPACT:
None.

CEQA (CALIFORNIA ENVIRONMENTAL QUALITY ACT):

This activity will not result in a reasonably foreseeable change to the physical environment; it is
exempt from CEQA under State CEQA Guidelines 15061 (b ) (2) and (3) and does not constitute
a project.

1
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Respectfully submitted,

B | )
D} of Community Development

ATTACHMENTS:
A. Covina Housing Authority Annual Report FY 15-16
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COVINA HOUSING AUTHORITY

ANNUAL REPORT FY 15-16

Health and Safety Code Sections 34328 and 34328.1 require all housing authorities to file
an annual report by October 1* with the City Clerk and the Department of Housing and
Community Development. The requirements of the report follow.

A. Background

In FY 2010-2011, the Housing Authority was activated by the Covina City Council. City
resolution No. 11-6926, adopted January 25, 2011, declared that there is a need for a
housing authority, declared that all members of the City Council shall be the
Commissioners of the Housing Authority and designated the mayor as the interim
chairman of the housing authority.

On January 30, 2012, by Resolution 12-7045, the Covina City Council elected not to
retain the housing assets and functions previously performed by the Covina
Redevelopment Agency, which was dissolved pursuant to Part 1.85 of Division 24 of the
California Health and Safety Code. All rights, powers, duties and obligations, including
any encumbered amounts on deposit in the Agency’s Low and Moderate Income Housing
Fund, were transferred to the Covina Housing Authority.

On April 3, 2012, by Resolution 12-004, the Successor Agency to the Covina
Redevelopment Agency recommended approval of the transfer of housing assets and
properties of the former Agency to the Housing Authority by the Oversight Board.

On April 5, 2012, by Resolution 12-01, the Oversight Board directed the Successor
Agency to transfer housing responsibilities and all rights, powers, duties and obligations
associated with the housing activities of the Covina Redevelopment Agency along with
the transfer of encumbered low and moderate income housing funds designated for
housing projects to the Covina Housing Authority pursuant to Health and Safety Code
Sections 34176, 34177 and 34181. The Oversight Board approval was sent to the state
Department of Finance for final approval. The transfer of the housing functions and
duties were not questioned by the State Department of Finance, and so were approved.

Pursuant to Health and Safety Code section 34176 (a)(2) the Authority submitted a
Housing Assets Transfer Form to the Department of Finance in July 2012. By letter
dated August 30, 2012, the State Department of Finance approved the Housing Asset
Transfer Form. The form was later amended, and the Amended Housing Asset Transfer
Form was approved by the State Department of Finance by letter dated February 21,
2013.

The housing assets and functions assumed by the Housing Authority are as listed in

Exhibit A to the Annual Report. In addition, the following rental properties will be
monitored annually

ATTACHMENT A Page 1 of 4
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Village Green Apartments , 152 E Covina Blvd, Covina CA 91722
Smith Family Trust Apartments, 227 N Citrus Ave, Covina CA 91723
Cienega Gardens Apartments, 1211 N. Lyman, Covina CA 91724

Las Palmas Apartments, 777 W. Covina Blvd, Covina CA 91722
YWCA Wings domestic violence home, confidential location

Center Street Apartments, 236 W. Center Street, Covina, CA 91723
Covina Gardens, 200 W. Rowland Street, Covina, CA 91723

Owner-occupied affordable housing units will continue to be monitored on an annual
basis.

Authority-Owned Assets

In FY 10-11, the Housing Authority became the owner of record of two properties.
Ownership was affirmed when the Amended Housing Asset Transfer Form was approved
by the State Department of Finance by letter dated February 21, 2013. One property has
since been sold and the funds realized through the sale were deposited to the Low- and
Moderate-Income Housing Asset Fund.

APN Description
8434-002-904 Residential Property, Covina

APN 8434-002-904 is an occupied residential property, occupied as transitional housing
for homeless women with children.

B. Activities for the Preceding Year
In Fiscal Year 2015-2016, the Covina Housing Authority did not issue any bonds, or

execute any loans or financing agreements for multi-family rental development.

1) Percentage Requirements*
Not less than 20% of all units shall be available for occupancy on a

priority basis to persons of low-income

Categories:
Rental Housing 100%
Homeownership Developments N/A
Rehabilitation financing N/A

Of the one housing unit owned by the Housing Authority, 100% is occupied by
households whose gross income does not exceed the applicable limits as of January 1,
2016.

*The only units owned, assisted or monitored by the Housing Authority are in connection

with the transfer to the Housing Authority of the rights, powers, duties and obligations
associated with housing activities of the former Covina Redevelopment Agency.

ATTACHMENT A Page 2 of 4
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2) Units financed with Bonds N/A

3 Multifamily Units N/A
“) Recipients of Federal Rent Subsidies N/A
5) Increase in Income of Current Occupant N/A

Recommended Legislation
The Authority does not intend to propose any legislation at this time.

Domestic Violence Reporting N/A

ATTACHMENT A Page 3 of 4
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EXHIBIT A
TO THE ANNUAL REPORT
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184



{papusiwie) g0z 'eZ J1oqISAON :pasedaid efeq
Jasses) ejenN :AQ peiedaug

X sjeuejed - O Hqyx3

sey -4 ¥quxs

suogeiadQ/sjuay - 3 HQIX3
$9HqRAISOGY SJUBIO/BUBOT - O HQIYXT
SEJUBIQLINJUT PON-MOT - D JIqIYxT
Auedoid feuosiad -g Iqux3
Auadasd By - ¥ YA

| x| x| X

‘sj08se Bursnoy jo Aojueaul si jo yred s papnipu) 818 X0q 8Y) U] X UB yim pajou syqrixa Buimolio) oy |
191| sjesse Guianoy siy Ul PEPMOU) BIB PEJBIO B18M SHAIYX 3Y) B18P 8y} PUB Z|0Z '| AIEMIGe Usewaq SuoRoun Guisnoy ey} Buwnsse AJuo oY) 0] PeLIGISUEY SIASSE ||y

SSaIPPY IBN-3 ZhPG$eE929 euoyd HG9T HEQD PUB BUISNOH 1S L Je8seD) BlEenN ‘SureN peued
suoippun Bujsnol ey Bupunssy Agu3

SSRIPPY IIBN-3 91$5¥82-929 euoud 8uBu|J JO JOJOANT  OBLL SNV op DA ‘ewep 8L
suogoung BuisnoH auy Bupunssy Az

KOGy BUISNOH BUIAD ‘housby wewdojarepey Jeuuo; eig jo
suooun BuienoH 2y Bupunssy Lipug
BUIAGD 30 AID :foueby wewidojerspey
Isuuog oY) 0} AoueBy Josseaong
AoueBy jewdojeAspey eupon) :Aouaby ewdojerspay Jeunoy
‘payoejje
€102 ‘1Z Auenugag pajep
437138 400 43d paaouaddy :a30N (921vt uopaesg apod Kejeg pue LiesH)

851 TG ATENASSY ONY 92 1X 1119 ATONISSY
Z10Z ‘92 Jequieroy 1611 SLASSY ONISNOH GSONANY
SONVYNI 4O LNIWINVdIA

Exhibit A Page 1 of 20

185



186



187



T Auadoud Jeucsiag ‘g uquyx3

SOISANUD) FA
ZLozieLiL 0$ 0$ 0$ ZL-g94-L 0$ SHPOD 0 uopereeg jejiqeH-uawno0g
18)QeH 0} paeq o€
L10Z/LER 0$ 0s 0$ Z1-q93-1 0$ e 81618111102 JEqeH-usiuNc0q
8ouBL8AUCIeY s
jo paaq pue
aajsniy Jo uohmasqns
pue ucyidunssy
ZL0ZZLIL 0$ 0$ 0$ Z1-984-| 03 pue uawiubissy )98 H-uswnaog
ElqeH ve
L10Z/61L/8 0$ 0$ 0$ ZL-qed4-1 0$ -8joN Aiossiuoig JejiqeH-juswinoog
0102/02/L [ [ 0 Zi-q9d4-} [ 18NgeH vaa 1BaqBH-UsWMOg| €6
Juewoaiby jo (A%
0102/5/L1 0$ 03 0$ gi-ao-1 0$ SOJON 0£9./681-0102 JElgeH-JuBLINd0g
AyuewnH! 1€
1snL Joj jeuqeH Aejep
LLOZIVE/S 0% 0% 0$ Z1-994-| 08 J0peeqd 6151811-L102 BUOWAd-jueLindog
Jusweeiby vOMA/sBum |  0¢
Buisnoly eiqepiogy “Juawaaibe
1102Z/8/8 0$ 0$ 0$ Zi-ged-| 0$ 0} Juatupuawny isid| | Guspuny yuswnoop ueoj
vomasstup| 82
Juawasaby <Juaweaibe
LIS/ 0$ o$ 0$ Zi-aes-| 03 BuisnoH ejqepioyy| | Buipuny ewnsop ueo)
vYOMA/SBum| 92
—Juawaaibe
| LiSeiY 03 0$ 03 Zl-ged-1 0$ Wewsasifly KiojeinBay| | Buipuny Juswnoop ueoj
YOMAsSBu| 22
JuawealBy KioyenBey -Jusweaifie
110Z/9/9 0$ 0$ 0$ ZL-99d-| 0% 0) Juswpuewy jsiij( | Buipuny juswnaop ueol
suofoLsas vomusssum| %
Aupgepucye jo -juawaaibe
L102/L210L 08 0$ 0$ Zi-ged-) 0$ SONON 2e6SgrL-1 02| | Buipuny Juswnoop ueol
suopuIsal vomuassbum| 2
Aunqepsoye jo uswearfie
L 102/02IS 0$ 0$ 0$ ZLg94-1 0$ SOON 82/Z120-1102| | Buipuny yuewnoop ueo)
:Buiwol0} 8 03 pajiw)) Jou Inq Buipnjou| ‘sjuruBACY Ailiqepioge BuiSNoy 0) PeIeIe) SIUSWINIOP [y
¥.0'€2$ asnoy jeuonisuey) je Ausdoud (euosiad |ejor| bz
Jappe|.sasoy ‘aunpuinj spooB ployasnoH| ¢z
8002 GlZ8 08 0$ ZL-g994-1 GLZ$ Joopino pue ) g 1eg
WN30BA $poob pjoyesnoH| ¢z
Z102-9002 000't$ os 0$ Zi-qed- 000'LS ‘sue} ‘seunpg By
— S[OMOY 1z
ziz smojd ‘speaidspaq
'1102'0L02600Z| |000'LS 0$ 0$ Zi-ged-| 000'L$ ‘siuBK ‘sleeys $pooB pioyesnoH

Exhibit A Page 4 of 20

188



€ Apadoud [euosiad ‘g uqux3

gnday pue Aouaby 8s

asuraby uoysodsig U

S00Z/e/) 0$ 0$ 03$ 2i-q9-1 0$ pue aseyomd afenn-juswinaog
opqnday vs

pue Aouaby-eseen) uaain

906 LIS 0% 0$ 0$ Zh-qed-) 0$ YZ2LE NV-VTOIZY sfejajuswndog
sejadoud ongnden €§

SHBDD J0 Uonesepag ueain

S00Z/L/6 0$ 0$ 0$ Z1-ge4-1 0$ £998Y12-60 aBepiajuswnoog
fejuaY U SUORINSRY Zs

Ayiqepioyy jo puEIMOY

01028119 0$ 0 0 Zi-q84-) 03 SOMON_£608680-010Z A 00Z-luawnaog
Welsaby Aundes X3

pue Jsni) jo peeg puemoy

010Z/8L/9 o$ 0$ 0$ 21-qe4-| 0$ pU0DSg 6808ES0-010Z M 00Z-uswinoog
[RIUdY SjqepIalY J0) 0s

SH$D Jo uoneIRjoeq pueymoy

6002/82/28 03 0$ 0$ Z1-99d-1 0$ -“£816961-6002 M 00Z-juswnoag
IsniL (514

40 paaQ Aq paunoeg puemoy

oLILLG 0$ 0$ 0$ z1-qe4-1 0% aj0N 3die03Y fenpisoy M 00Z-luawnoog
eujac)-juswsaiby puemoy| 8

6002/£2/2) 0$ 0$ 03 Z1-g94-] 0$ uonedioued M 00Z-}ustundog
‘d" diyssaupred w

uoljeAIsal ebouain

SHPOD J0 uoneIedeQ s)dy suspien

200Z/01/01 0 0$ 0% zL-qe4-) 0% 6L.P6E2-20 ebsusiy-Juswinoog
or

uonedidiued saumueA A4 Z Mem

110216/ 0% 0% 0$ 21-qed-1 0$ 0} Juswipuauwny 15414 aBajuia-usiunsog
uosjO—jueleaiby uosiO ep|  Sb

S00Z/9/Z4 0$ 0$ o$ 2L-ged-| 0$ uonedmoipeg ebruia-uawnoog
suogosey vy

LIOZIL LS 08 0$ 0$ ziged-1 o$ Ayqepiogy §o oo NiEep Aid-uetunsog
jJueweaiby jo 37

LLOZ/LLE 08 03 0$ zi-98d-1 0$ S0ON _19092€0- 102 Mem Ayg-juswnoog
uosio-pasg [44

LLOZ/LHE 0 0$ o Z1-984-) 0% WD 650828071 102 NIEAA AYD-juswnoog
0L0C/8L/S 0$ 0$ o 2i-qed-| 08 § BUINGD- UOSIO vVaQ Aem Aug-wawnoog| Ly
SOIBAUQ or

ZH0ZRMIL 0$ 0$ 0$ 21-994-1 0$ )sniy Jo peeq JBNqEH-luswnsoq
SuUOONISaY 6¢

clozrzLIL 0 03 0$ Zi-qe4-| 03 Aiqepioyy jo eonaN lejiqeH-jusiunaog
(3

ZLOZRZLIL 0$ [1}] 0$ Z1-q04-1 0% B0JION 10j Jsenbay JeYqEH-uBLINO0]

Exhibit A Page 5 of 20

189



¥ Auedoud jeuosiag 'g uquuxg

99
071 1ea4s Jaue)
4RO 40 Uoferepsg jeens
800Z/¥/) 0$ 0% s Zl-ae4-L 0s 6921.200-8002 18ued-juelinoog
om S9
034 JuUSD-sUeY jO
JuewuBissy yym 1snu | jeansg
800Z/v/} 0$ 0s 0$ ZLae4-t 0s 10 P99Q 04£1200-8002 Jsjueg-juswndoq
(alaid spewpedy ¥9
siymopeys)
¥661 JO v 8au0S
‘spuog Buipunjoy
onuaaay Buisnop anss| puog
Apuedniny syy 0)| | sidy suiod Bapsidy
8661/L/Z4 0$ 0$ 0$ Zi-god-| 0$ PSRRI SUBWIN0OP Iy| | siiymopeys-juswnooQ
JIWaIby €9
AioyejnBay paeisey
2002 ‘1€ Ainr puB pepuawy o) | sidy sjujod esin/Sidy
pue 200z ‘| Ainp 0$ 0s 0s Zi-qed-} 0s £ pue g sjuswpuewy| | sjymopeys-juawnoog
Jawealby AiojeinBoy (45
P3jE}sey pue papusy
oljuewpuawy! | sidy Auiod esip/sidy
800Z/6/2) o$ 08 0s Z1-qo4-L 0$ 1844 LZVPEZZB6| | Siymopeys-juewnooa
SJUBUBADY ANOLISRY 19
J0 uonesea(g pur
Juswealby Aoyenbay
pojaIsey pue| | sidy ejuiod eisiA/sidy
¥661/2/L1 0$ 08 0s Zi-994-1 0s Papuswy 8628861-v6| | SlilymopeyS-JUBLINDOQ
SJUBLDACD BADUISTY 09
jo uonesejdeQ
pue jueweaiby sy
S861/92/9 os 0$ 0s ZL-q9s| 0$ KoenBay 9/18¢2-68| | siumopeys-juswnsog
sydy aacugy| 65
Weweeauby| abueip Aisnommasd
S66L/G1/0) 0g 0$ 0$ Z1-984-L 0$ uoneyjiqeysy | | seuned se-jusiunooqg
Aouaby pue pung 85
Aunb3 pg Lieacoey v sidy sno1n
SY'PDD JO Uonerepag abueip Ajsnojaesd
S661/0€/01 0$ [11] 0$ Zl-9ed-} 0 Zi8lbll-66] | sewied seT-uawnoog
TS0y 76
pue jsniy Ajwey
PIwWS Jualusaiby snu] Ajwe4
¥661/02/6 0$ 0% 0$ Z1<e4-1 0$ uogediopieg yuws-juswinoog
AJuaby o5
pue jsni) Ayusey
UNWS—8YSOD 4o Isnu) Huey
GB61/L2/2 0% 0$ 0$ 21-q84-L 0s uoneseoaq Lb¥292-66 Ywis-juelnsog

Exhibit A Page 6 of 20

190



S Auedaid |euosiad 'g Hqupa

L00Z/LV/6

0$

0s

Zi-984-i

uogwBReq &)
JUSLIEIS AINBOPSI]
dvdq Jemoiog
BWOU| ejeJopon

Boog-juawndoq

a8

L002/L L6

0s

0s

Zl-9ed4-|

uewag aInsofosIq
dvda Jemouiog
BUI0OU| SjeIepoN

1098-juslunooq

18

Z10evels

03

0%

08

Zi-qed-1

Aenysueg

0 uopmigsqng
pue juawasiby
uonguipiogng

noag-jueLINgoQg

08

ZLoziveiL

os

3

Ziqad-|

0$

Ny
§0 peaq Aq paincas
10N 4O uoreoYIpoly

HOIS-Juewnaog

64

L002/24/6

Zi-934-i

Ho2S 910N
Alossnuoid Juaupuod

}09§-jusWnoog

8/

20027116

3|2

Zi-ged-|

313

109S 8joN Aiossiuald

R058-JUslN0g

200Z/L/10L

0s

o$

oS

Zi-qed-)

0s

uoog
54209 Jo uojRIeeq
9098Y2Z-£002

OIS IUBWNS0]

9L

2002/¥e/ol

08

0%

0g

ciqed-|

os

Hnejep
Jo @ay0u jo Adoo Jgy
189nbay 9¥690YZ-/002

#o9g-wewnoog

1°7

200Z/1/Q1

0%

Zi-a8d-i

0¢

109G Juawealby
ueo L098v22-2002

H#00g-uewno0Q

v.

L00Z/101

0$

0s

0s

Zl-994-1L

0s

JOOS IsnuL jo peeq
0} WNPUBPPY pU. JSNIL
30 P88 0188p2Z.L002

Joog-jueiinoog

€L

cLoe/ieie

0g

0s

Zi-ged-

08

jeoue)
01 WBiY jo Jonepm,

idieg-juawnoog

41

Z10Z/9/p

0s

0s

0g

Ziq9j-L

SORON 10} }senbay
9110250-2102

wieg-juswnoog

¥

Ziozriere

0$

0s

Zi-ged-i

0s

SIoN
AoSsiwal d Jualunpuor

idieg-uswnoog

0L

cLoziLere

0s

0s

c}-994-1

0$

uoneseRag
BujpseBoy Juawere)s
UNSOOSIP JamoLiog
AWooU] AjRIBPON

idieg-juswnoog

69

(414414

0%

Zla8d-|

a$

PUE SUO[POUISOY puE
SIUBUBAGD 'SUOKIPLOD
40 uohelepaq
ye2a640-2102

idieg-uswnooq

cLozrely

0$

0$

Zi-g84-|

0$

Pl
J0 P23Q-GEZSBYO-ZLOZ

dreg-Juswinooq

.9

Exhibit A Page 7 of 20

191



9 Auedoud [euosiad ‘g uqIux3

L00Z/LV 21

0$

0$

o

o4

llounys 18U o pesg
0} WNPUSPPY PUR JSIUJ
10P99Q 1821922-2002

ownys-swnoo(

200¢/82L

os

cl-ged-}

0$

WS ANSOPSI
dYdQ 1amouog
BUIOOU| SRISPON

|anwes-juawnoog

<8

200Z/5T/L

0s

Zlqed-|

08

JuSIAIES QINSOBI
dvdd emoiog
SUCOU| ABIOPOIN

|enwes-juswnoog

2002/5¢/L

0$

cl-qe4-|

enwes ajoN
Kiossiwaig wabuguon

[eNWES-JuSLINd0g

€6

2002/52/L

0s

0$

cl-ged-L

o

Penwes
QON Alossiwold

jenwes-juswinsog

6

£002/£/8

0$

0%

Zi-99d-|

08

[oNWES
84200 jo uopeieioa]
0668€81-2002

[enues-jusndog

1]

2002/vZ/0L

0g

[

ci-qed-|

0$

e|nwes jnejep
40 @onou Jo Adoo o
159nbdY GH690V2-2002

Pnweg-jusundIng

08

2002/¢/8

0$

of

Zl-9ed4-1

s

[enweS Juswaailiy
ueoq sv¥68€81-2002

[enweg-uawNIeQ

68

£00zZ/e/8

0$

0$

0$

ci-q84-|

0$

lenweg jeni| Jo pesq
0} WINPUBPPY PUE Jsn1 )
40 PO8Qa ¥G68E8)-2002

[SNLUBS-JUBWINIO(

88

cLozZivLe

os

0$

cl-qed-1

0s

N00S -ajoN Aiossiwoid
wabupuon uohdwnssy
pue Juslubissy

}oOog-juawno0g

18

(414 400

0$

o1 §

0s

ci-g9d-i

08

1095 - @joN Aouaby
Aouaby uopdwnssy
pue jetubissy

Roog-juswnaog

98

clozivLig

0$

o8

0s

Zl-qed-l

0s

J03S - uohesePeq
uondunssy

pue juawubissy
12€8880-Z102

ROOS-lUaund0g

S8

Z102/v19

0$

0%

Zlged-i

03

105G - JUoweal
ueo] uondwnssy
pue wewubissy
02e8880-210¢

Noo2g-juawNd0g

8

cLozivLie

(1}

08

0$

Zi-aed-|

Hoog -Jsni)
40 peaQ) uondwnssy
pue juswubissy

61£88802102

1008-Justunoog

€8

Exhibit A Page 8 of 20

192



L Auadoyd [euosiad ‘d uquxg

£002/91/0L

0s

03

0$

Zi-qed4-)

0

uopeIeeq &
JUBWalEIS auNsOiIRIg
dvda Jemoliog
BLIOOU| QYRISPORy

BAWY-jUaLIND0Q

Lt

2002191104

cilqed-)

0s

uaLLSjelS AINSOI8IQ
dvYdQ Jemouog
BWOdU] 13PN

BABWIV-JUINDOQ

1198

200Z/91/01

0$

0$

Zi-ged-}

os

efeuny S10N

Aossjwoid uebuguos

eAvy-juawnaoq

60L

2002/91/01

Zi-qeti

ehewy
AJoN AIossiwiold

ehewy-juswnooq

801

100¢/52/01

0$

0%

os

Zl-g99d-1

—EAEIY
59820 Jo uonerag
£9091+2-200C

eARW-JUaLINDOQ

201

2002/92/0}

0s

os

clqe4-|

08

efewry-ynejep
JO 30M0u jo Adoo J04
1senboy 25952522002

eAewny-jusLundoq

201

2002/S2/01

0$

0$

Zi-g84-|

03

eAewy Jusweasby
U807 88091 ¥2-L002

eABWY-UaWNI0Q

501

£002/52/0}

0$

clqed-|

0$

eAewiy 1snij jo peeq
0] WNPUSppY pue 1sn|
4O p8aq 1£09192-2002

elewy-juswnsoq

14414

6002/v/9

(%

0s

Zi-qod-i

0$

fowyg -sjuay 4o
wourubissy yum jsns)
J0 P83Q 6562£60-6002

ifounyg-uawnsog

€01

9002/92/6

0$

os

clq8d-|

0$

uojgelepaq aJ
u_._m_.r_ﬂowﬂm ansopsIq
dvda semasog
LUCDU| 3)BIBPON

tfowiyg-juswinsog

col

9002/92/6

0g

0s

0$

cl-a34-1

0$

juskueiels amsofosig
dvdQ Jemonog
BWOOU| ejesapop

tfowyg-yuswnoag

Lol

9002/92/01

03

0$

0$

Zi-qed-|1

0$

|enweg AON
Kiossiwoid webuguon

ffowjyg-juswnoog

001

9002/92/01

0$

0$

(1}

Zi-ged-y

tousys
8joN Aiossiuwolg

Hlowiyg-juswnoog

66

900e/1/11

0$

0s

0s

Zl-qad-1

o$

84§00 jo uojesepaq
LESHTYZ-0

Howyys-juswnoog

86

2002/L121

0g

03

0s

Zi-gad-i

0s

towiys Jususealby

ueo 08219.2-2002

llowyg-juswinaoeg

16

Exhibit A Page 9 of 20

193



8 Auadoud jeuocsiad 'g ¥qiux3

4002/01/01

os

08

Zi-god-|

0s

speld sjoN Aiossjwolg

Spigid-juswinoog

szl

200¢/¢zioL

03

Zi-9ed-1L

spiaid
S8 Jo uoeIeRIg
#6868€2-2002

spield-uewnoca

el

2002/€2/0)

os

Zlqed-|

0$

spjelJ-ynejep
40 8dnou Jo Adod ..o}
ysanbay 62686€2-2002

spieig-juswnoog

£cl

L00Zr2eiol

0$

5} ]

Zi-qa4-L

0$

Spidi4 waweelby
ueo? /6868€£2-2002

Spisidjuaunyoqg

A

LIOZ/LLL

03

0$

o$

Zi-q3d-1

0s

Spi9iJ snu Jo peeq
O} Wnpueppy pue jsni)
J0P99a_LOELG00-1102

spjel3-juswinoog

¥4

200272201

03

0s

cl-qed-i

0$

spield snu jo peeg
0} WNPUSPPY PUB ISfu
JOP88Q 96869EZ-L00C

spielJ-uewnoog

ozi

100%/4L/6

0s

0$

os

Zi-q84-4

VOIS o
jusweles aunsoosi(q
dvdq samaulog
BLLOJU| SjeISpOY

BIe(EISIjuewnoog

6LL

2002/L1/6

0$

0s

Zl-g3d4-}

0s

WSWSieIs aInsoosia
dvdq Jemouog
80U} SjRIBPON

eiajEIsI-JUsLINO0Q

8L

2002/LL/6

0s

0$

ci-qed-)

B19{EIS] ajoN
Kiossiwolg ueBuuoes

B18{EISF-JUBUNCOQ

yA%

2002/ 116

0s

0s

Zi-q84-iL

BJo(RIS]
ejoN Aiossiwolg

Bi8jEOSTUaINIO(]

gLt

L002/82/6

0s

0s

Zl-q94-1

eIa)BIsy
$YBO0 jJo uojeiedaq
G/¥6€C2C-£00C

BISEDST-IUAWNIOQ

Sil

800¢/5¢/C

0s

08

Zi-qed-|

0$

eJe[sos3-}nejop
J0 310U jo Ado2 40}
1senbay 849821£0-5002

BISEIST-JUSWINOog

144’

£002/82/6

0$

<l-q9d-L

BJ9{BIS3] Juawealby
ueo? y/y6€2e-2002

BJejEOST-jusundog

el

£002/82/6

0s

Z)-98d-}

0$

0} Wnpueppy pue jsni|

10 paaq £.¥B8€2¢-2002

BIQEDSI-JUSWINO0Q

(425

Exhibit A Page 10 of 20

194



8 Auadaug [euosiag ‘g g

Buisnoy| LEL
0} pajeat Aoyiny
BusnoH BUIACYD
8y} Jospue preog
WBissan0 ey ‘Aoueby
Juewdojeaspay
BUIAOD BY} 0] Aoueby
1068300ng ay) 'Aousby
juswidojerepay
BUIAOY) 3Y} 0} saIpisqns
sp3WNoop Jo/pue sugo| ‘sueIb
JipauD pue sseuisng Guisnoy ioj Aygenb o}
‘leroueuy 'feuossad| |uoneondde w papiugns
ENOUBA 0$ 03 0¢ Zi-9ed-4 0s Snosue||=os)y SIUBWINOOP (Y|
ol
BSuisnoy
0} pajeia) Aoyany
BuisnoH euiaon
8y) Jo/pue pieog
WBis18AQ 8y} ‘Aoualy
juswdojerspeyy
EUIAOD) 3Y) 0} Aoushy
ZLOZ ‘1 isnbny| | Josseoong ay) ‘Aously
0} suoynjosar pue juewdoranapay
‘sjuewinoop Suppom| (eunog ayj Aq suoisioep
JonpoJd oM ‘SoWSwW pue suooe Buisnoy o}
SNOLIBA 0% 0% 03 Zi-qo4-| 03 ‘spodas yeys |y PajeR sjuaundop IV
6c1
g pue yy seueg
‘SPUOH UONEO]Y XEL 4 pue y s3U9S
ajqexey 00z syl 0} ‘spuog uonedoiy
¥002 0% 03 0% Z1-a94-L 0% pejejey sjusWndop Iy Xe] sigexel ¥002
S}o88Yy |euoRIPPY
uopeseeq e 8L
uawele)g amsojosia
dvdq idmouog
100Z/51/01 0% 0$ 0$ Zi-gqed-| 08 8L0du| ejesapoly Spieid-juswndoqg
JuawiZIE)g 2UNS0SIg et
dvdQ lemouog
Z200Z/01L/01 0$ (4] 0$ Z21-ged-| 0s 8luoou) ajeiapo Spield-juswinooq
2748
Sp|td 9oN
2002/51101 0s 0% 03 ZL-a941 0$ Asossiwald jusbunuod $plsid-juainoog

Exhibit A Page 11 of 20

195



0} Apedoid jeuosisd ‘g uqyx3

"Spuny Jo 8anos Aue yym ‘ped Uy Jo ajoym ut ‘veo| B yBnoaw Jo aseyaund Aq Jaups ‘sasodind Buisnoy aLwooul
ajeispoll pue mo| Joj painboe asem yey ‘sweiboid Buiddew pue 'sesusoy aremyos 'seijddns 99140 ‘SJUSLINDOP UBO| pue
sa|y pajejas-Buisnoy |e ‘szoueydde pue sumiuing Buipnioul ‘sasuspisal ul papiaad Auadoud jeuosiad Aue sedA) jassy /e

SNOUBA

0%

0$

umowjun

Zl-qe4-1

umouyufn

fuoyiny Gusnoy
BUWAOY BY) pu Adueby
wawdopaapay
BUINDY) 8Y) 0} Aoueby
1088000ng oy ‘Asueby
awdojanapay
BUJAOD B} JO

j{eyeq uo sjueynsuod
PUR SI0PUIA AQ

apew suonBUILelep
|epueuy pue sjesieidde
pajeras Buisnoy jiy

sesodind Buisnoy Jo}
sjuBynsuod Aq epew
SUOITEUILLISISP [RIDURUL
pue sjuewinoop

lesiesdde v/

eel

snouea

0s

0$

000's$

cl-gad-|

000's$

‘S19NSEQAISEM
pue suopeIsHom
‘saiqe) ‘sIeyo

'sysap 's1eyound
ojoy-¢ ‘ssepuiq

‘Joded ‘siaxous Jaded
‘speulqeo ey ‘ssayuud
‘sreyndwod ‘ssuoyd
'soxepojo) ‘siode)s
'*I0JRINOJED ‘pESYJANS)
‘sedoeaue 'sepy 0}
Pauw| Jou Inq Buipniou
studinba pue saimxy

‘solddns aoo |y

sanpay pue uswdinbe

‘siKdns 200 Iy

zel

Exhibit A Page 12 of 20

196



197



¢ Sedueiquinoug poy Mo J iqiyx3

‘sjuawannbal spuny |sapay PUE ‘seinjuepu)

xhibit A Page 14 of 20

198

puoq ejels ‘sypa:o xe) ‘men Juawdojaspay) Biusoyed epnpul Aew /q
*goRds |8[JBWLLIOD LR BUISNOY SWOIW-PaxiW ‘aoeds [eIswwod
ym Buisnoy pow-mo| ‘BuISNoy SLICIURpaXIW ‘BUISNOY POW-MO] Opnpu| Aeyw /e
| GoRonsuoa] | umouun UOHONRSUCY wewdopoaeg| [6102/81/5 BAOD U1| 82
Japun s13yjo Ag 0 aAoqe 8es Japun 1Y le} Jun g uosio| |vaa wosso|g abueip | Le
" UDRONISUDS| | UMOUNUN UORDMSUES uewdopaasq| [oroz@i7s BUACD | §2
Japun ‘sieyjo Ag 0¢ BA0GB 8Os Japun 140 yun | uos|0| ivaa wossojg aburi( 0L
uofiorujsuod umowun uoRINASU0D uewdogaaq | loLoz/LiS RUIAGD U] 2
Japun ‘s1aupo Ag 03 8A0QR 89S Japun 40 jun ) uosio| |vaa wossojg abuesp 20¢
[ UGHoNNIsU0S| | UmoLbun UOIONASU0D wewdojenaq] (010278175 euaod U7l €2
Japun ‘s1oyjo Ag 0% aA0qe aos J8pun ™D pun | uosiol |vaa wossojg aburiO goe
uolonNRsuco umoauun uoponsucd wewdojesaq| |o1.0z/81/5 euppol | 22
Japun ‘IS0 Ag 0s BAOQE 008 Jopun T™§D Pun | uosio| vaa wossolg eburipy g2¢
UoHINASUCD umoun uofjoneucd juawdojeaeq| [0L0Z/8L/S BUKOD U] Lg
sapun| | sseyjo Ag 0$ 8A0ge 998 Jspun ™ jun | uosio| Ivaa wossojg ebues) £zZ¢
UoRINISU0d LMOLNUN UogdNIsuod wawdojeneq| 010278175 sumod U| Og
sapun] | sseuio Ag 0% 8A0geE Bas Jepunj| D Jun | uosio| |vaa wossoig ebusin 1z
{sopsadold BUACD U| B
umowjun wossojg abueso uoONISUCd wswdoraasq| loLozsaLss wosso|g abusiO 618
ZL02 ‘sieo Ag 0% 8) 000'026$ Jopun 14D yun | uosio) [vaa
s soorzt|| BUADO] @]
umowjuf JaplINGaWoH JuewaalBy BAlQ YeWRqeD 6vG
z10Z ‘siaype Ag 0$ 0$ posjehioul] MO yun | sainuap ANo| | uonedppied
S ‘SO/9Z1 Bunod| /i
umonjun JapgingeiwoH Juswaauby| | ‘aauq Jawaqed ‘N By
2102 ‘sieyjo Ag 0% 0$ Pios Je4 Jou ™D yun 0 sainjuep Aug| | uonedoiued
LIMOLNUN JepyngawoH BUINOD
£0-Bny ‘81810 Ag [1}] 0$ diegl] D hun | 0 sanuaA o] 2102z BALQ JOLBIN M BLZ
UMOWUN JuatudoaaQg BUIAOD
10-Bny “steyjo Ag o1 ] 0$ elewy|| M0 yun | 0 uosio L00ZISZI0L SAIQ 10N M Z22
UMOBIUN JuawdoRAsq EWA0D
20-Bny ‘siao Ag 0% 08 21818053 ™D yun | 0 uosio L00Z/8/6 BAUQ 10UBN ‘M 812
UMOWDILN juawdoeAsq BUIACD
L0-deg ‘sjaupo Ag 03 [1}3 Spield ™D Wun | 0 uosio L002/22/04 8AU(Q 19waqes ‘N E¥S
umouNun UBLWIAoBASQ BUKOD
20-deg ‘s184jo Ag 0$ 0% noog TID wun § 0 uosio 1£002/1/01 8AM(Q Jeweqed ‘N ZvS




199



T S9|qeAjaday sjuRi9/sueo ‘q iqiuxg

o
N
ey
o
©
-
umo._o.«:_ w.:_n 8 |O
00008L'L$ s wu
‘[ejo) 88joN Juabuguod pue uweibold OuEjsissy Juswhed umoQq £
jsauajui snid
T [ g€ <
000°ZrL've [E}0} UEO [BNpISaY [ ...m.
; _ e [
SZVPS [£30} @ouesissy Buisnoy €e |X%
ze ™
) uoijeyiqeyal BAB|S)\
oLl %E Apedoud jo ejes uodn sek Bursnoy o8-Kew _quoE_ snid oLL's ueoyl ¢
uojpeyjiqeyau PJOHOM
000'e %E Auadoud Jo efes uadn sok Buisnoy g6-uer _.oQoE_ snid 000’ ueo|| 0O
uonejqeyss jead]
002’z %E Apado.ud jo ates uodn sek Busnoy 66-094 To._s:_ snid 002'z ueol 62
uoneyiqeyas sewoy |
000 %e Auadoud Jo afes uodn sak Buisnoy co-unp Teo.:_ snyd 000'0 ueo|| 82
uojjeyiiqeya) uosusydalg
050 %E Auadoud Jo gjes uodn sek Bursnoy 26904 Tess snid 058 ueoy| sz
uoneypgeyas seujjes
ves o%e Auadosd Jo ejes uodn sk 6usnoy 28- 101\ Tu._ue.__ snid v66 ueol| 9z
. uonelNqeyas 3190y
2ob'z %e Auado.d jo spes uodn sek Buisnoy sg-uer _umo.o.:_ snid —. cuo_, Sz
uonejjiqeyes uosdijitid
ooz’ %¢E Auadoud jo afes uodn sak Bussnoy oo-uer _.mm_uE_ snid oz’ ueaqi| Hz
uoneyjqeyal uBLIBYYOIN
sz %E Auadoud Jo gjes uodn soh Busnoy og-uer Tes___ snid sez's ueoj| €z
uonejligeyas ussusp
cl1'e %E Ausdoxd Jo ajes uodn sek Buisnoy ¥6-094 _.mo.o_:_ snid €L’ tea) e
uoneyiqeyss is)uny
" %E Auedad Jo ajes uodn sof e sroN Teu_s sva| o ueol| 1z
uonejjiqeyes Aemeyiey
961’0 %E Apadaud jo ajes uodn sak Buisnoy ceinr Tesz_ snid 9629 ueol| 0¢
uojelijiqeyel wieyzieH
682G %E Aladoud Jo ees uodn 5ok Bursnoy 20-Aep __meo.c_ sl os ueojl 61
uoneyigeyas uewzng
062'1 %E Apadoud Jo ajes uodn 894 Buisnoy 26-ny _ﬁas:_ snid 062' uso|| 8i
uoneyiqeys. Aspe
000'L %e Auedoud jo ajes vodn sek Buisnoy 4 |6-dog Tesc_ snid 000°} usolf /L
uonejlliqeysas uospireq
125'6 %E Apedoud Jo ajes uodn 89k Bursnoy oo-unp Tmo.._wuc_ snid 126'6 ueo)l oL
uoneiqeyes flsqdwed
00v'L %e Apadoud Jo ojes uodn sok Buisnoy L6-AON __wso.:_ snid 0ov'L ueo)| Gi
uonejjigeyar Smalpuy
L2e %E Apedoud jo ejgs uodn sok Bursnoy c6-Kem _.mEmE_ snid Lie ueo|| )

200



201



202



203



eNT O,
& 8

OEPq,
»
\}
2N

x DEPARTMENT OF EOMUND G. HROWN JR, » BOVERNOR
“aerFINAN G :

15 L BTREET N SACRAMENTD CA B 98814-3706 B Www.DOr.CA.BO0V

February 21, 2013

Ms. Lisa Brancheau, Assistant to the City Manager
City of Covina

125 East College Street

Covina, CA 91723

Dear Ms. Brancheau:
Subject: Approval of Oversight Board Action

The City of Covina Successor Agency (Agency) notified the California Department of Finance
(Finance) of its April 5, 2012 and December 6, 2012 oversight board (OB) resolutions no. 12-02
and no. 12-17 on December 10, 2012, Pursuant to Health and Safety Code (HSC) section
34178 (h), Finance has completed Its review of the OB action.

Based on our review and application of the law, OB resolution no. 12-02 directing the Agency to
transfer ownership of the housing assets and properties of the former redevelopment agency to

the Covina Housing Authority and OB resolution no. 12-17 ratifying the amended Housing Asset
Transfer form are approved. This is our determination with respect to the OB actions taken.

Please direct inquiries to Kylie Le, Supervisor, or Michael Barr, Lead Analyst at (816) 445-1546.

Sincerely,

[
STEVE SZALAY
Local Government Consultant

cc:  Mr. Dilu de Alwis, Finance Director, City of Covina

Ms. Kristina Bums, Manager, Los Angeles County Department of Auditor-Controller
California State Controller’s Office

Exhibit A Page 20 of 20
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@ CITY OF COVINA |

AGENDA REPORT  msw~o.ccs

MEETING DATE: October 18,2016

TITLE: Lease Agreement with the Covina Valley Historical Society for
the Firehouse Jail Museum.

PRESENTED BY: Amy Hall-McGrade, Parks & Recreation Director

RECOMMENDATION: Approve the Lease Agreement with the Covina Valley Historical
Society for the Firehouse Jail Museum.

BACKGROUND:

The original lease agreement for the Firehouse Jail Museum was for a term of 20 years, commencing
July 1, 1977, and ending June 30, 1997. According to the lease terms, the lessee was also granted the
option to renew for a period of 20 years upon giving the lessor notice in writing of its intention to do
so not less than 180 days prior to the expiration of the initial term. There was no record of this action
being taken. Therefore, a ten-year agreement was created and entered into on March 7, 2006.

DISCUSSION:

The current lease agreement expired in March 2016. According to the lease terms, the lessee was
also granted the option to renew for a period of 10 years upon giving the lessor notice in writing of its
intention to do so not less than 180 days prior to the expiration of the initial term. This did not occur,
therefore, to ensure that the City and the Covina Valley Historical Society are in agreement for the
use of the Firehouse Jail Museum to be used as it is currently, an updated agreement was created.

The Human Resources Director and City Manager support the continuation of the $1,000,000
insurance requirements requested by the Covina Valley Historical Society.

FISCAL IMPACT:

Per lease agreement, the City is responsible to provide general routine building maintenance to include
painting of the exterior, maintenance of air conditioning system, plumbing, roofing, and electrical repairs.
The general building maintenance requests will be handled according to current work schedules, funding
availability, and safety consideration.

CEQA (CALIFORNIA ENVIRONMENTAL QUALITY ACT):
None.

Parks & Recreation and Library Services Director

ATTACHMENT:
Attachment A: Proposed Lease Agreement
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CITY OF COVINA
LEASE AGREEMENT - COVINA VALLEY HISTORICAL SOCIETY

PARTIES:

THIS LEASE AGREEMENT (“LEASE”), is made as of October 18, 2016, between the
CITY OF COVINA, a municipal corporation, hereinafter referred to as “LESSOR” and COVINA
VALLEY HISTORICAL SOCIETY, a California nonprofit corporation, hereinafter referred to as
“LESSEE”.

EFFECTIVE DATE:

This LEASE AGREEMENT is entered into and shall be effective as of October 18, 2016,
(the “Effective Date”)

RECITALS:

l. LESSOR owns certain facilities commonly known as the Covina Firehouse Jail
Museum (the “Premises™) located upon City property adjacent to and northerly of City Hall at 125
East College Street, Covina, California.

2. LESSEE is a California corporation organized pursuant to the General Nonprofit
Corporation Law of California for the purpose, inter alia, of perpetuating the history of the greater
Covina area of the San Gabriel Valley and desires to lease and occupy said Premises in furtherance
of its purpose.

3. LESSOR finds that leasing said Premises to LESSEE for its purposes at a nominal
rental fee for the term hereof is in the public interest.

AGREEMENT:

In consideration of the mutual promises set forth below, the parties agree as follows:

1. PREMISES: LESSOR hereby leases the Premises to LESSEE, and LESSEE
hereby leases the Premises, from LESSOR, upon the terms hereinafter set forth. The Premises
include those improvements commonly known as the “Firehouse Jail Museum” located adjacent to
and northerly of Covina City Hall, 125 East College Street, Covina, California. Said Premises are
more particularly described in Exhibit “A” attached hereto and made a part hereof by this reference.
LESSEE accepts the Premises in their current “AS IS” condition, without representation or
warranty, express or implied.

2. TERM: The term of this Lease shall be ten (10) years (the “Term”) commencing
from the Effective Date. LESSEE is hereby granted the option to renew said term for a period of
ten (10) years which may be exercised by LESSEE giving written notice of the extension not less
than one hundred eighty (180) days prior to the expiration of the initial term hereof.

Notwithstanding anything in this Lease to the contrary, LESSOR shall have the right to
terminate this Lease prior to the expiration of the Term by written notice to LESSEE given at least
three hundred sixty-five (365) days prior to the date of such termination. If the City terminates the
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lease, the City will cooperate in good faith with the society to find a suitable building to relocate the
society and its artifacts and to lease the same upon reasonable terms.

LESSEE shall have the right to terminate this lease prior to expiration of the term for any
reason or no reason, upon written notice of termination given at least three hundred sixty-five (365)
days prior to the date of such termination.

3. RENT: LESSEE shall pay LESSOR the sum of one dollar ($1.00) annual rent for
each year of the term hereof, with said rent to be paid annually in advance commencing upon the
Effective Date.

4. UTILITIES: LESSEE shall pay and be solely responsible for all utilities, with the
exception of electricity, furnished to the Premises. LESSOR shall not be liable for any interruption
of utilities.

5. USES: LESSEE shall use the Premises exclusively for those purposes for which
LESSEE was formed as set forth in its Articles of Incorporation executed October 23, 1976, as
described in Exhibit “B” attached hereto and made a part hereof by this reference.

6. MAINTENANCE:  LESSEE shall maintain the Premises in a safe and sanitary
condition and in good repair.

a. LESSOR shall have no obligation to make any repairs or undertake any
maintenance other than general building maintenance as provided in section (b) below.

b. LESSOR shall provide general routine building maintenance to include painting
of the exterior, and maintenance of air conditioning system, plumbing, roofing, and electrical
repairs.

c. LESSEE shall make general building maintenance repair requests through the
City’s Public Works Department. Public Works Department will provide general building
maintenance request forms.

d. General building maintenance requests will be handled according to current work
schedules, funding availability, and safety considerations.

e. LESSOR will coordinate scheduled work with LESSEE’s designated
representative.

7. INSURANCE: LESSEE shall obtain and maintain at all times during the Term of
this LEASE Comprehensive General Liability insurance protecting LESSEE in amounts not less
than one million dollars ($1,000,000) for personal injury to any one person, one million dollars
($1,000,000) for injuries arising out of any one occurrence, and one million dollars ($1,000,000) for
property damage or a combined single limit of one million dollars ($1,000,000). Such insurance
shall name City of Covina and its officials, officers, employees, volunteers, invitees, and agents as
additional insured parties. All of the insurance provided by LESSEE under this Paragraph 7 and all
renewals thereof shall be issued by such good, responsible and standard companies rated at least
A:Class XII in the current edition of Best's Insurance Guide, and authorized to do business in
California.
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a. LESSEE shall deliver to the City, file, and annually maintain a certificate(s) of
insurance which evidences compliance with the requirements of Paragraph 7 in the City Clerk’s
office.

b. LESSOR shall maintain fire and extended coverage insurance upon the Premises
in accordance with its customary practices.

8. INDEMNIFICATION: The LESSEE agrees to defend, indemnify, and hold
harmless the LESSOR (City of Covina), its officers, officials, employees, volunteers, invitees, and
agents from and against any and all claims, demands, losses, defense costs, and liabilities of any
kind or nature which the LESSOR may sustain or incur or which may be imposed upon them as a
result of any acts of LESSEE or its officers, employees, agents, contractors, assignees, sublessees or
invitees, or their negligent, wrongful or unlawful performance under the terms of this LEASE, or
breach of this LEASE, excepting only liability arising out of the sole negligence of the LESSOR.

9. SIGNS: LESSEE shall place no signs upon the exterior of the Premises without
LESSOR’s prior written approval.

10. ASSIGNMENT AND SUBLETTING: LESSEE shall not assign this LEASE or
any interest therein or sublet the Premises in whole or in part without LESSOR’s prior written
approval in LESSOR’S sole and absolute discretion.

11. LIENS: LESSEE shall keep the Premises free of all liens.

IN WITNESS WHEREOQF, the parties hereto have caused this LEASE to be executed as of
the day and year first written above.

LESSOR

CITY OF COVINA
DATE: BY:

Kevin Stapleton, Mayor

ATTEST:

DATE:
Sharon Clark, Chief Deputy City Clerk

LESSEE

COVINA VALLEY HISTORICAL SOCIETY

DATE: BY:

Print Name:

Title;
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Approved as to form this 18™ day of October, 2016.

City Attorney
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IX

The purposes for which this corporation is formecd are:

(a)

(b)

The specific and primary purposes are o
conserve historical records ané objects
which have been collected, and to perpetuate
the history of the greater Covina area of
the San Gabriel Valley.

The general purposes and powers are to pur-
chase, receive, take, acguire, held, sell,
convey or otherwise dispose of property,

whether real, personal or mized.

bequest, subject to the laws regulating
the Lransfer of property by Will, and
to otherwise acquire and hcld proporty,
real or personal, including shares of

stock, bonds, and securities of any

other corporation.

To act as trustee under any trust
incidental to the principal objects of
the corporation and to receive, hold,
administer, and expend funds and property
subject te such trust,

To convey, exchange, lease, norigace,
encurher, transiar upon trust, or cthervise
dispose ¢f all property, rcal or vorsonal.

To borrow meney, contract debtes, and

issue bonds, notes and dekenture
secure same.

To contract and be contractoed with. To

[sh

sue and be sue

Il

To Ao all acts necessary or
the administration of <he affairs and attain-
ment of the purposces of the corporation.

Notvwithstarding any of the alove skatorments

of purpcscs and pov Lthis cervevaticn zhall

not,

eyt to an

in any activities or exercize any

are not in furtherance of Lhe prirary o

this corpcration.

Exhibit B 1 of |

{c) No substantial part of the activitics of this
curputation all consist of carrying on propaganda, or otherwisce

attempting to influence legislation, and the corporation shall

not participate or intervene in 2ny political campaign (inclu
the publishing or distribution of statements) on behalf of any

candidate for public office.
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QR AGENDA REPORT ITEM NO. CC 10

MEETING DATE: October 18, 2016

TITLE: Second Amendment to Professional Services Agreement with
Covina Irrigating Company for Water System and Water Quality
Consulting Services and Adoption of Resolution No. 16-7545 to
Amend the FY 2017 Operating Budget by $65,000 to Provide
Funding for the Second Amendment to Professional Services
Agreement with Covina Irrigating Company

PRESENTED BY: Siobhan Foster, Director of Public Works

RECOMMENDATION:

1) Authorize the Interim City Manager to execute the attached
Second Amendment to the Professional Services Agreement
with Covina Irrigating Company for water system and water
quality consulting services; and

2) Adopt Resolution No. 16-7545 to amend the FY 2017
Operating Budget to increase funding for the Water
Administration consulting services by $65,000 for the Second
Amendment to the Professional Services Agreement with
Covina Irrigating Company and appropriate the necessary
funds from Water Utility Administration fund balance.

BACKGROUND:

On June 21, 2016, the City Council authorized the Interim City Manager to execute a
Professional Services Agreement with Covina Irrigating Company (CIC) for water system and
water quality consulting services. The Water Division of the Department of Public Works was
in a transitional period with the recent and anticipated retirements of high-level, seasoned, long-
tenured employees. At that time, the Division had experienced the departure of a Water Crew
Leader and Water Pump Operator and additional retirements were anticipated during FY 2017.

The purpose of the Professional Services Agreement was to ensure the continued effective and
efficient operation of the water system, in accordance with the requirements of the City's Water
Supply Permit (Permit #04-07-15P-013), issued by the State Water Resources Control Board,
Division of Drinking Water, (SWRCB) on January 20, 2016, while allowing the City to recruit
and fill key vacancies.

The City of Covina distribution system is classified as a Distribution Operator 4 water system.
The chief operator must possess at a minimum, a Distribution Operator 4 certification. The shift
operators must possess a Distribution Operator Class 3 certification. No certified treatment
operators are required, as the City itself does not treat its water.
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In developing the transition plan, two needs were paramount. First, the City must have
appropriately certified personnel available during hours of operation. And secondly, existing
familiarity with the City's water system was advantageous, as it allowed the supporting agency
to come in and hit the ground running. To this end, the Department of Public Works, with the
concurrence of the City Manager, reached out to CIC to ascertain its interest in providing
professional services to assist the City's Water Division during the transitional period.

Covina Municipal Code Section 2.20.175 (Purchase — Professional and Specialized Services)
recognizes that some professional services are so specialized that procurement of such services
by competitive means is not necessary or in the City's best interest. In this case, the availability
of appropriately certified personnel familiar with City's water system was critical.

CIC’s longstanding role as the City's largest water supplier, its immediate proximity to the City's
water system, and familiarity with the City's system, made the company uniquely qualified to
provide the necessary assistance. By treating and supplying the majority of the City's water
supply and providing technical expertise to the City on an ongoing basis, CIC personnel have a
thorough understanding of the City's water quality and have learned intimately over the years
how the City's water system operates. Adding to this familiarity was the fact that CIC provided
technical expertise to the City as it related to water quality inquiries from regulatory agencies on
a limited basis between 2001 and 2015.

In terms of appropriately certified personnel, CIC has two personnel who possess Distribution
Operator 5 and Treatment Operator 5 certifications and one employee with a Distribution
Operator 4 and Treatment Operator 4 certification.

Following the City's overture, CIC expressed an interest in assisting the City's Water Division
for a limited period of time. With the City Manager's concurrence, the Department of Public
Works initiated negotiations with CIC to develop the transition plan.

The approved Professional Services Agreement with CIC for water system and water quality
consulting services is for an amount not-to-exceed $55,000. The Scope of Services is comprised
of two components. One is a fixed fee component of $7,500/month that provides for general
supervision of field personnel and water supply and quality monitoring by a qualified
treatment/distribution operator. This encompasses system monitoring and adjustments as
necessary and after hours, on-call standby services.

The Scope of Services also provides for the provision of services on an as needed basis, subject
to the hourly rates contained in the Approved Fee Schedule. Such services may include
operations oversight, emergency field responses, water quality compliance, capital improvement
program management coordination, grant application, award servicing, and compliance, as
detailed in the Scope of Services contained in Exhibit B of the Agreement.

CIC commenced services on July 13, 2016, a date mutually acceptable to both parties. The goal
of this contractual arrangement was for the City to effectively weather the transition of personnel
and emerge with a fully functioning, self-reliant Water Division comprised of a sufficient
number of appropriately certified and trained personnel within approximately six months' time.

On July 19, 2016, the City Council authorized the City Manager to execute the First Amendment
to the Professional Services Agreement with CIC for water system and water quality consulting
services. The First Amendment added a D3/T3 certified operator to the Approved Fee Schedule.
Since CIC is assisting/providing the City with water pumping operations, there are times when
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this appropriately certified employee is involved in the support of City pumping operations and
as such, needed to be included in the Approved Fee Schedule.

DISCUSSION:

While the Department of Public Works remains committed to effectively weathering the transition of
personnel and emerging with a fully functioning, self-reliant Water Division comprised of a
sufficient number of appropriately certified and trained personnel, the transition period envisioned
when developing the Professional Services Agreement with CIC has been more profound and
extended than initially anticipated.

As a result, the Department of Public Works recommends that the City Council approve the proposed
Second Amendment to the Professional Services Agreement with CIC to extend the term of the
Agreement through January 17, 2017 and increase the compensation by $65,000, for a new total
agreement amount not-to-exceed $120,000. This proposed compensation level includes an increase
of $1,000 for reimbursable expenses, to an amount not-to-exceed $1,500. Reimbursable expenses
are associated with the purchase of sampling cartridges used for real time water quality testing and
chemical analyses.

There are three fundamental reasons that CIC involvement has been more intense and will be
lengthier than originally anticipated. The reasons are: 1) greater turnover of staff than expected; 2)
the need to work with the SWRCB to manage the water quality challenges inherent with
chloramination; and 3) difficulty filling key vacancies. The chronology contained in Attachment A
to this report depicts this graphically, while a narrative overview is provided below.

Water Division Staffing Levels
When the City entered into the Professional Services Agreement with Covina Irrigating Company on

June 21, 2016, three of the Water Division’s 13 authorized positions were vacant, including:

Water Pump Operator
Water Crew Leader

1

1

1  Water Worker
3 Vacancies

The most critical vacancy was the Water Pump Operator, which is named in the City's Water Supply
Permit and requires a Distribution Operator Class 3 certification. Water Pump Operators are
responsible for the 24-hour/day operation of the City's storage tanks, pumping, and chlorination
systems to ensure compliance with federal and state drinking water standards.

In this scenario, CIC provided approximately one half of the City’s pump operation services,
including routine system rounds, water quality sampling, and 24-hour monitoring of the City’s
Supervisory Control And Data Acquisition (SCADA) system. The SCADA system is the remote
monitoring and control system that allows system operators to observe and adjust water levels as
needed to ensure adequate water supplies to meet customer demand.

Despite the City’s diligent efforts to fill the three vacant positions, the number of vacant positions has

unexpectedly doubled within the Water Division to the height of seven vacancies in mid-September,
including:
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Water Services Supervisor
Water Foreman

Water Pump Operator
Water Crew Leader

Water Worker

NN = N =

Vacancies
Note - Water Services Supervisor and Water Foreman on leave of absence through at least December 1, 2016 and
November 7, 2016, respectively

When the City’s only Water Pump Operator left City employment on September 15, 2016 to accept a
position with the City of Scottsdale, Arizona, CIC had to assume full responsibility for the City’s
pumping operations. This is a level of involvement far greater than envisioned.

Additionally, the leaves of absence taken by the Water Services Supervisor and the Water Foreman,
coupled with the two vacant Water Pump Operator positions, leaves the Division with almost a
complete void of managerial and supervisory level personnel. This is depicted in Attachment B to
this report, and most notably leaves the City with none of the certified personnel required by the
City's Water Supply Permit (chief operator with a minimum of a Distribution Operator 4 certification
and shift operators with Distribution Operator Class 3 certifications). This required CIC, by virtue of
its appropriate certified personnel, to take an even greater role in the day-to-day operation of the
water system, especially as it relates to water quality.

Water Quality

As indicated in various recent City of Covina Agenda Reports, City and CIC representatives are
diligently working with James Ko, Associate Sanitary Engineer with the SWRCB, to address
challenges inherent with chloramination. Without key City Water Division personnel, CIC is
providing significant technical and advisory assistance in this effort.

The City’s water suppliers, CIC and Metropolitan Water District of Southern California (MWD),
both use chloramines for disinfection purposes. MWD has used chloramines since 1984, as this
disinfection method endures well and provides longer-lasting disinfection to water that travels long
distances to its multiple water purveyors. CIC began using chloramines on May 4, 2015, when it
implemented ultra-violet treatment at the William B. Temple Water Treatment Plant No 1. The
SWRCB was insistent that CIC use chloramines for disinfection purposes to be compatible with
MWD water. Prior to May 2015, CIC used free chlorine as a disinfectant and since Covina’s water
supply would typically be a blend of CIC and MWD water, a blended combination of chlorine and
chloramines would have been present in the City’s water supply in varying quantities depending on
the mix of water in the City’s distribution system at any given time.

The City of Covina is required to test for all regulated contaminants in its water system including
bacteriological quality and disinfectant residual at water-sampling stations throughout the system.
The City collects and analyzes approximately S0 water samples each month.

Since Covina’s water suppliers began supplying the City with chloramine-only treated water in May
2015, the City has been mindful that the water system may experience nitrification in its water supply
since nitrites are a byproduct of chloramines. Nitrification can degrade a distribution system’s water
quality and negatively affect regulatory compliance and lead to health and safety concerns if not
properly managed. Once nitrification has started, it can be difficult to control. A key symptom of
nitrification may be the decrease of chloramine residual as it travels through the distribution system.
Given the potential for serious water quality, health, and safety concerns that may result from
nitrification, it is imperative to prevent nitrification from occurring in the first place, or barring that,
promptly remediate nitrification as soon as it is discovered.
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Nitrification usually occurs when water temperatures are warmer and water usage is low. To
mitigate the possibility of nitrification, the City seeks to cycle water in the reservoir tanks, reduce the
age of the water stored by keeping water moving through the system, and reduce the volume of water
stored in reservoirs during extended periods of low water demand.

In mid-July 2016, due in part to a series of field tests performed by CIC as part of the Professional
Services Agreement, the City became aware that the Charter Oak reservoirs are experiencing
nitrification which required immediate remediation. The effort to shorten the storage cycle of the
water in the tanks and the other approaches outlined above are ongoing but are not reducing the
nitrite results enough to prevent the onset of nitrification. Nitrification may degrade a distribution
system’s water quality as it travels through the system, potentially affecting regulatory compliance
and leading to health and safety concerns.

The Department of Public Works, in consultation with the Interim City Manager, City Engineer, and
CIC, recommended immediate action. Residual Control System (RCS) technology is a proven
methodology that has been used by several local municipalities to mitigate symptoms of nitrification
in their water systems. RCS technology coupled with operational methods, such as regularly
circulating the water in the Charter Oak reservoirs, are best management practices (BMPs) for
mitigating the symptoms of nitrification. The combination of technological and operational
treatment methods in a timely manner is necessary to safeguard the City’s water supply.

On August 16, 2016, the City Council authorized the immediate procurement and implementation of
an RCS system at the Charter Oak site as an emergency action, including the chemical feed system,
water quality station, and smart controller. The $163,000 procurement includes the purchase of a
trailer-mounted mobile RCS system from Doane and Hartwig Water Systems, Inc. and SCADA
programming/interface provided by Control Automation Design, Inc.

On August 23, 2016, City and CIC representatives met with James Ko, Associate Sanitary Engineer
with the SWRCB. The purpose of the meeting was fourfold:

1. To meet and begin developing a relationship with the City’s assigned engineer;

2. Discuss the symptoms of nitrification occurring at the Charter Oak Reservoir site;

3. Discuss the mobile Residual Control System (RCS) project, approved by the City Council on
August 18, 2016; and

4. Discem if there are any modifications required to the City’s operating permit.

During the meeting, the parties discussed operational treatment methods for mitigating the symptoms
of nitrification and ongoing monitoring. Additionally, Mr. Ko indicated the City should proceed
with the RCS project and develop and submit Nitrification Control and Monitoring and Emergency
Chlorination Plans within sixty days.

On September 20, 2016, City and CIC representatives had a follow-up meeting with Mr. Ko and
reviewed the water quality enhancements that have been made at the Charter Oak Reservoir site
through operational treatment methods and the cleaning of tank No. 4 at the site. Prior to the next
meeting with Mr. Ko, scheduled for November 15, 2016, the City is expected to make similar
enhancements to the Rancho Simi Reservoir and other reservoir sites. This can be accomplished
through operational adjustments, tank cleaning, and/or chemical treatment.
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Given the Rancho Simi and Rancho La Merced Reservoirs were recently inspected by underwater
divers and cleaned (April 27, 2015) and on schedule for underwater inspection and cleaning prior to
June 30, 2019, Mr. Ko is amenable to the City and CIC employing RCS technology to enhance water
quality in the tanks.

To that end, the City requested Doane and Hartwig Water Systems, Inc., the supplier of the RCS unit
the City is purchasing, to furnish and install a temporary RCS rental unit beginning in mid-October.
On October 18, 2016, the Department of Public Works will be seeking City Council approval of
Contract Change Order No. 1 for the rental, using a portion of the project contingency approved by
the City Council on August 16, 2016.

On October 4, 2016, the City partnered with Rowland Water District for technical assistance in
addressing the challenges inherent with chloramination through the use of an RCS system. Rowland
Water District offered to temporarily assist the City of Covina with the provision of a mobile RCS
unit and qualified personnel to enhance the water quality and address the symptoms of nitrification at
the Rancho Simi Reservoir. This assistance lasted for one week, from October 4, 2016 to October
11, 2016, and enhanced water quality in the reservoir. Rowland Water District is one of a number of
local agencies using RCS technology and has found it to be a proven methodology to mitigate the
symptoms of nitrification in its water system.

Concurrently, on October 4, 2016, the City Council authorized and approved a supplemental
appropriation for the purchase and installation of a PAX Water Technologies Mixer at Rancho La
Merced Reservoir in an amount not-to-exceed $46,553 from Doane and Hartwig Water Systems, Inc.
The Rancho La Merced Reservoir PAX Water Technologies Mixer Project, an approved FY 2017
Capital Improvement Program (CIP) project, provides for the installation of mixing technology at the
one million gallon Rancho La Merced Reservoir, one of four City reservoirs that does not have a
PAX Mixer in place.

The use of mixers is an industry best practice, which creates a powerful vortex flow pattern inside
water storage tanks to circulate the entire volume, top to bottom, and eliminate thermal stratification.
Powerful mixing helps prevent conditions favorable to residual loss, disinfection byproducts, and
nitrification.

Mixers also facilitate the use of RCS technology. As explained in detail in the August 16, 2016
Agenda Report, Item CC 11, pertaining to the purchase of a mobile RCS unit, RCS is an intelligent
disinfectant boosting system that gives operators the ability to set and maintain residual levels in
water storage tanks and key locations in the distribution system. By combining advanced water
quality sensors with powerful tank mixing and an automated chemical feed system, the RCS enables
operators to eliminate manual boosting and quickly counteract adverse water quality changes. RCS
technology is a proven methodology that has been used by several local municipalities to address the
challenges inherent with chloramination and mitigate symptoms of nitrification in their water
systems.

PAX Mixers are the City’s standard mixer and were selected based on mixing performance in
comparison with other active mixing technologies. In one comparison at a Southern California
utility, for example, a side-by-side comparison was performed in one of the agency’s most
problematic four million gallon tanks. The mixers were tested to see if they could fully mix the four
million gallon tank within 38 hours. Measurements were taken at four sample locations and water
depths every four hours to track how well the chemicals were being mixed. The PAX Mixer blended
the entire tank volume in 24 hours, whereas the other mixer never achieved a mixed condition.
Statistical analysis of the data demonstrated that the estimated blend time for the mixer would be 200
to 240 hours, approximately seven to 10 times longer than the PAX Mixer.
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CIC is providing project management services, as needed, for both the Residual Control System at
the Charter Oak Reservoir Site and Rancho La Merced Reservoir PAX Water Technologies Mixer
Projects. CIC personnel also supervised the use of Rowland Water District’s mobile RCS unit at the
Rancho Simi Reservoir in early-October and will manage the City’s use of the temporary RCS rental
unit provided by Doane and Hartwig Water Systems, Inc. for a month beginning in mid-October.
CIC personnel will also continue to play a leadership role in the ongoing conversations with SWRCB
regarding the City’s water quality enhancements.

Between now and January 17, 2017, the City will continue diligent efforts to fill its remaining two
permanent vacancies (one Water Pump Operator and one Water Crew Leader positions) and await
the outcome of the two employees currently on leaves of absence (Water Services Supervisor and
Water Foreman).

Hiring Challenges

The City, as are water agencies throughout Southern California, is experiencing difficulty attracting
and hiring qualified candidates for journey level classifications, most notably Water Pump Operator
and Water Crew Leader. While the City has been advertising for applications for both the Water
Pump Operator and Water Crew Leader positions since May 2016, and conducted two interview
processes for each classification, the City has only been able to hire one Water Pump Operator
(conditional offer of employment made on October 4, 2016 pending successful completion of pre-
employment process by applicant) and one Water Crew Leader (internal promotion with start date of
July 9, 2016).

To help overcome the recruitment challenges, the City is creatively advertising for the vacancies.
For example, the Water Pump Operator job flyer includes verbiage that the applicant should “add
10% to the listed salary for stand by pay as outlined in the AFSCME Memorandum of
Understanding (MOU).” Additionally, job flyers have been shared with all local community colleges
that offer water technology classes.

Additionally, the City is seeking to increase the compensation rate for the Water Pump Operator
classification. A recent salary survey among comparable agencies indicates the City’s position is
compensated at a rate 6% less than the market. As this likely is a contributing factor to the City’s
inability to attract a sufficient number of qualified Water Pump Operator candidates, the City’s
negotiating team is discussing the need to increase the compensation rate by up to 10% with
AFSCME representatives, as required by the MOU. Per MOU requirements, the City cannot simply
request that the City Council increase the compensation level.

If the City Council elects not to approve the proposed Second Amendment to Professional Services
Agreement with CIC to provide essential assistance while the City strives to fill vacancies and work
with the SWRCB to enhance water quality, the City will not be in compliance with its Water Supply
Permit issued by the State. The City of Covina distribution system is classified as a Distribution
Operator 4 water system and requires a chief operator who possesses at a minimum, a Distribution
Operator 4 certification and Water Pump Operators that possess Distribution Operator Class 3
certifications.

FISCAL IMPACT:

The estimated fiscal impact associated with the Second Amendment to Professional Services
Agreement with Covina Irrigating Company is $65,000. Adoption of Resolution 16-7545 would
appropriate $65,000 from available Water Utility Administration Fund balance and provide the
necessary funding for the Second Amendment.

219



CEQA (CALIFORNIA ENVIRONMENTAL QUALITY ACT):

The actions proposed herein have been reviewed for compliance with the California
Environmental Quality Act (CEQA) and are exempt per Section 15061 (b) (3). The actions are
covered by the general rule that CEQA only applies to projects that have the potential for
causing a significant effect on the environment. The proposed Second Amendment to the
Professional Services Agreement with Covina Irrigating Company for water system and water
quality consulting services will not result in any significant effect on the environment.

Respe;%/ Wd,

Siobhan FGsteY |
Director of Public Works

ATTACHMENTS:

Attachment A: Department of Public Works Water Division — Chronology

Attachment B: Department of Public Works Water Division Organizational Chart as of October
1,2016

Attachment C: City of Covina Agenda Report Item No. CC5, Approved by City Council on June
21, 2016, including Professional Services Agreement with Covina Irrigating Company
Attachment D: City of Covina Agenda Report Item No. CC12, Approved by City Council on
July 19, 2016, including First Amendment Professional Services Agreement with Covina
Irrigating Company only

Attachment E: Proposed Second Amendment Professional Services Agreement with Covina
Irrigating Company

Attachment F: Resolution No. 16-7545
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Attachment A

Department of Public Works Water Division — Chronology

Date Milestone
May 4, 2015 | CIC begins using chloramines to disinfect water; changes City’s water supply to
chloramine-only treated water, from a blended combination of chlorine and
chloramines
Jun. 21, 2016 | Professional Services Agreement executed with CIC
A Jul. 1, 2016 | 3 vacancies: 1 Water Pump Operator, 1 Water Crew Leader, 1 Water
Worker
Jul. 5, 2016 | Retirement of 1 Water Crew Leader
Jul. 9,2016 | Start date for 1 Water Crew Leader (internal promotion resulting in additional Water

B Jul 13,2016
Jul. 19, 2016
Jul. 20, 2016

Jul. 28,2016

A Aug. 1,2016
Aug. 16, 2016
L
Aug. 23,2016

Sep. 1, 2016

A

Worker vacancy)

CIC begins providing 50% of City pumping operations

First Amendment to Professional Services Agreement with CIC executed

CIC field tests reflect Charter Oak tanks experiencing symptoms of nitrification

Water Services Supervisor on vacation leave, followed by leave of absence (through
at least December 1, 2016)

S vacancies: 1 Water Services Supervisor, 1 Water Pump Operator, 1 Water
Crew Leader, 2 Water Worker

Water Foreman on leave of absence (through at least November 7, 2016)

City Council approval of emergency purchase of mobile Residual Control System
(RCS) to mitigate symptoms of nitrification in water system

CIC begins providing project management services to RCS project

Meeting with James Ko, Associate Sanitary Engineer with the State Water
Resources Control Board, Division of Drinking Water

6 vacancies: 1 Water Services Supervisor, 1 Water Foreman, 1 Water Pump
Operator, 1 Water Crew Leader, 2 Water Worker
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Date

Milestone

Sep. 15, 2016

Sep. 20, 2016

Sep. 27,2016

A Oct. 1, 2016

Oct. 4,2016

Oct. 17,2016

. Oct. 18,2016

®
@ 0242016

Nov. 14, 2016

Nov. 15,2016

‘ Dec. 30, 2016

1 Water Pump Operator leaves City employment for employment with City of
Scottsdale, AZ (high of 7 vacant positions)

CIC begins providing 100% of City pumping operations

Meeting with James Ko, Associate Sanitary Engineer with the State Water
Resources Control Board, Division of Drinking Water

Start date for 1 Water Worker position

6 vacancies: 1 Water Services Supervisor, 1 Water Foreman, 2 Water Pump
Operator, 1 Water Crew Leader, 1 Water Worker

Conditional offer of employment to 1 Water Pump Operator candidate; must
successfully complete pre-employment process prior to identification of start date

City Council approval of PAX Mixer purchase for Rancho La Merced Reservoir
(CIP project)

Rowland Water District provides mobile RCS unit and qualified personnel to
enhance the water quality and address the symptoms of nitrification at the Rancho
Simi Reservoir (through October 11, 2016)

Start date for 1 Water Worker position

4 vacancies (tentative) : 1 Water Services Supervisor, 1 Water Foreman, 1
Water Pump Operator, 1 Water Crew Leader

City Council consideration of Second Amendment to Professional Services
Agreement with CIC

City Council approval sought for rental of temporary RCS rental unit beginning in
mid-October (through mid-November)

Tentative — delivery/installation of temporary RCS rental unit

Tentative — estimated start date for 1 Water Pump Operator

Tentative — CIC scales back to providing 50% of City pumping operations

Meeting with James Ko, Associate Sanitary Engineer with the State Water
Resources Control Board, Division of Drinking Water

Tentative — completion date for Rancho La Merced Reservoir PAX Water
Technologies Mixer Project
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Date Milestone

‘ Jan. 15,2017 | Tentative — completion date for RCS Project at the Charter Oak Reservoir Site

Jan. 17,2017 | Tentative — expiration of proposed Second Amendment to Professional Services
Agreement with CIC and target date for City to be fully functioning, self-reliant
Water Division, comprised of sufficient number of appropriately certified and trained
personnel

Legend:

Status of City staffing levels

A
- Adjustment in CIC’s role

Water quality enhancement
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CITY OF COVINA
AGENDA REPORT  memno.ces

MEETING DATE: June 21, 2016
TITLE: Authorization to Execute Professional Services Agreerhent with
\ Covina lIrrigating Company for Water System and Water Quality
Consulting Services
PRESENTED BY: Siobhan Foster, Director of Public Works

RECOMMENDATION:  Authorize the Interim City Manager to execute the attached
' Professional Services Agreement with Covina Irrigating Company
for water system and water quality consulting services in an

amount not-to-exceed $55,000.

BACKGROUND: _

The Water Division of the Department of Public Works is in a transitional period with the recent
and anticipated retirements of high-level, seasoned, long-tenured employees. In recent months,
the Division experienced the departure of a Water Crew Leader and Water Pump Operator and
additional retirements are anticipated during fiscal year 2016-17. It is prudent at this juncture
for the Department of Public Works to implement a transition plan to ensure the continued
effective and efficient operation of the water system, in accordance with the requirements of the
City’s Water Supply Permit (Permit #04-07-15P-013), issued by the State Water Resources
Control Board Division of Drinking Water on January 20, 2016, while the City recruits and fills
the key vacancies.

The City of Covina distribution system is classified as a Distribution Operator 4 water system.
The chief operator must possess at a minimum, a Distribution Operator 4 certification. The shift
operators must possess a Distribution Operator Class 3 certification. No certified treatment
operators are required as the City itself does not treat its water. However, the City does have
certified treatment operators on staff. ‘

In developing a transition plan, two needs are paramount. First, the City must have
appropriately certified personnel available during hours of operation. And secondly, existing
familiarity with the City’s water system is advantageous, as it allows the supporting agency to
come in and hit the ground running. To this end, the Department of Public Works, with the
concurrence of the City Manager, reached out to Covina Irrigating Company to ascertain its
interest in providing professional services to assist the City’s Water Division during this
transitional period.

Covina Municipal Code Section 2.20.175 (Purchase — Professional and Specialized Services)
recognizes that some professional services are so specialized that procurement of such services
by competitive means is not necessary or in the City’s best interest. In this case, the availability
of appropriately certified personnel familiar with City’s water system is critical.
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Covina Irrigating Company’s longstanding role as the City’s largest water supplier, its
immediate proximity to the City’s water system, and familiarity with the City’s system, makes
the company uniquely qualified to provide the necessary assistance. By treating and supplying
the majority of the City’s water supply and providing technical expertise to City staff on an
ongoing basis, Covina Irrigating Company personnel have a thorough understanding of the
City’s water quality and have learned intimately over the years, how the City’s water system
operates. Adding to.this familiarity is the fact that Covina Irrigating Company provided general
oversight to the City as it related to water quality inquiries from regulatory agencies on a limited
basis between 2001 and 2015.

In terms of appropriately certified personnel, Covina Irrigating Company has two personnel who
possess Distribution Operator 5 and Treatment Operator 5 certifications. Another employee is
Distribution Operator 4 and Treatment Operator 4 certified.

Following the City’s overture, Covina Irrigating Company expressed an interest in assisting the
City’s Water Division for a limited period of time. With the City Manager’s concurrence, the
Department of Public Works initiated negotiations with Covina Irrigating Company to develop
the proposed transition plan.

DISCUSSION:

The proposed Professional Services Agreement with Covina Irrigating Company for water
system and water quality consulting services is for an amount not-to-exceed $55,000. The
Scope of Services is comprised of two components. One is a fixed fee component of
$7,500/month that would provide for general supervision of field personnel and water supply
and quality monitoring by a qualified treatment/distribution operator. This encompasses system
monitoring and adjustments as necessary and after hours, on-call standby services.

The Scope of Services also provides for the provision of services on an as needed basis, subject
to the hourly rates contained in the Approved Fee Schedule. Such services may include
operations oversight, emergency field responses, water quality compliance, capital improvement
program management coordination, grant application, award servicing, and compliance, as
detailed in the Scope of Services contained in Exhibit B of the Agreement.

Under the terms of the proposed Agreement, Covina Irrigating Company will commence
services on a date mutually acceptable to both parties, on or reasonably close to the effective
date of the Agreement. The goal of this contractual arrangement is for the City to effectively
weather the transition of personnel and emerge with a fully functioning, self-reliant Water
Division comprised of a sufficient number of appropriately certified and trained personnel
within approximately six months” time.

FISCAL IMPACT:

The Water Fund impact associated with the proposed agreement is an amount not-to-exceed $55,000.
The current year’s budget contains sufficient budget savings to fund any costs incurred in June 2016.
Additional funding for water system and water quality consulting services will be included in the
2016-17 Department of Public Works budget. There is no General Fund impact associated with the

proposed Agreement.

CEQA (CALIFORNIA ENVIRONMENTAL QUALITY ACT):

The actions proposed herein have been reviewed for compliance with the California
Environmental Quality Act (CEQA) and are exempt per Section 15061 (b) (3). The actions are
covered by the general rule that CEQA only applies to projects that have the potential for



causing a significant effect on the environment. The proposed Professional Services Agreement
with Covina Irrigating Company for water system and water quality consulting services will not
result in any significant effect on the environment.

Respectfull submi7d,
Siobhan Fostee "V"-

Director of Public Works

ATTACHMENTS:
Attachment A: Professional Services Agreement with Covina Irrigating Company
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PROFESSIONAL SERVICES AGREEMENT

This Professional Services Agreement (“Agreement”) is dated June 21, 2016 (“Effective
Date”) and is between the City of Covina, a California municipal corporation (“City”) and
Covina Irrigating Company], a [California corporation, (“Consultant”). City and Consultant are
sometimes individually referred to as “Party” and collectively as “Parties” in this Agreement.

RECITALS

A. City desires to utilize the services of Consultant as an independent contractor to
provide water system and water quality consulting services.

B. Consultant represents that it is fully qualified to perform such services by virtue
of its experience and the training, education, certifications, and expertise of its principals and
employees.

C. City desires to retain Consultant and Consultant desires to serve City to perform
these services in accordance with the terms and conditions of this Agreement.

The parties therefore agree as follows:

1. Term of Agreement. The term of this Agreement shall be from the Effective Date
through December 20, 2016, unless sooner terminated as provided in Section 13 of this
Agreement. The City may, upon mutual agreement, extend the contract for one (1) one year
term. In no event shall the contract be extended beyond December 20, 2017.

2. Compensation.

A. Compensation. As full compensation for Consultant’s services provided under
this Agreement, City shall pay Consultant a sum not to exceed Fifty-five Thousand Dollars
($55,000) (the “maximum compensation™) based on the hourly rates and fixed pricing set forth in
the Approved Fee Schedule, attached hereto as Exhibit A, and consistent with the Scope of
Services, attached hereto as Exhibit B. Any terms in Exhibit A, other than the payment rates
and schedule of payment, are null and void.

B. Expenses. City shall only reimburse Consultant for those expenses authorized in
writing by the City’s representative. In no event shall reimbursable expenses collectively exceed
the total sum of Five Hundred Dollars ($500).

C. Additional Services. City shall not allow any claims for additional services
performed by Consultant, unless the City Council and the Consultant Representative authorize
the additional services in writing prior to Consultant’s performance of the additional services or
incurrence of additional expenses. Any additional services or expenses authorized by the City
Council shall be compensated at the rates set forth in Exhibit A, or, if not specified, at a rate
mutually agreed to by the parties. City shall make payment for additional services and expenses
in accordance with Section 4 of this Agreement. '
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3. Consultant’s Services.

A. Scope of Services. Consultant shall perform the services described in the Scope
of Services, attached as Exhibit B. City may request, in writing, changes in the scope of
services to be performed. Any changes mutually agreed upon by the parties, and any increase or
decrease in compensation, shall be incorporated by written amendments to this Agreement.

B. Party Representatives. For the purposes of this Agreement, the City
Representative shall be the City Manager, or such other person designated in writing by the City
Manager (the “City Representative”). For the purposes of this Agreement, the Consultant
Representative shall be David De Jesus, President/Chief Executive Officer (the “Consultant
Representative”). The Consultant Representative shall directly manage Consultant’s services
under this Agreement. Consultant shall not change the Consultant Representative without City’s
prior written consent.

C. Time for Performance. Consultant shall commence the Services on a date
mutually acceptable to the Consultant and the City, on or reasonably soon after the Effective
Date, and the Consultant shall perform all services by the deadline established by the City
Representative or, if no deadline is established, with reasonable diligence.

D. Standard of Performance. Consultant shall perform all services under this
Agreement in accordance with the standard .of care generally exercised by like professionals
under similar circumstances and in a manner satisfactory to City.

E. Personnel. Consultant has, or will secure at its own expense, all competent
personnel required to perform the services required under this Agreement. All of the services
required under this Agreement shall be performed by Consultant or under its supervnsnon and all
personnel engaged in the work shall be qualified to perform such services. '

F. Compliance with Laws. The Consultant shall keep itself informed of all local,
state and federal ordinances, laws and regulations which in any manner affect those employed by
it or in any way affect the performance of its service pursuant to this Agreement. The Consultant
shall at all times observe and comply with all such ordinances, laws and regulations. The City
and its agents shall not be liable at law or in equity occasioned by failure of the Consultant to
comply with this section.

F. Permits and Licenses. Consultant shall obtain and maintain during the Agreement
term all necessary licenses, permits and certificates required by law for the provision of services
under this Agreement, including a business license.

4, Method of Payment.

A. Invoices. Consultant shall submit to City an invoice, on a monthly basis, for
actual services performed pursuant to this Agreement. Each invoice shall itemize the services
rendered during the billing period, hourly rates charged, if applicable, and the amount due. If
City disputes any of Consultant's fees, it shall give written notice to Consultant within thirty (30)
days of receipt of an invoice of any disputed fees set forth on the invoice.
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B. Payment. City shall pay all undisputed invoice amounts within thirty (30)
calendar days after receipt up to the maximum compensation set forth in Section 2 of this
Agreement. City shall not withhold federal payroll, state payroll or other taxes, or other similar
deductions, from payments made to Consultant. For all reimbursements authorized by this
Agreement, Consultant shall provide receipts on all reimbursable expenses in excess of Fifty
Dollars ($50) in such form as approved by the Finance Director.

C. Audit of Records. Consultant shall make all records, invoices, time cards, cost
control sheets and other records maintained by Consultant in connection with this agreement
available during Consultant’s regular working hours to City for review and audit by City.

5. Ownership of Documents. Upon completion of, or in the event of termination or
suspension of this Agreement, all original documents, designs, drawings, maps, models,
computer files containing data generated for the work, surveys, notes, and other documents
prepared in the course of providing the services to be performed (“written products”) pursuant to
this Agreement shall become the sole property of the City without restriction or limitation upon
its use and may be used, reused, disseminated or otherwise disposed of by the City without the
permission of the Consultant. With respect to computer files containing data generated for the
work, Consultant shall make available to the City, upon reasonable written request by the City,
the necessary computer software and hardware for purposes of accessing, compiling, transferring
and printing computer files. Consultant may take and retain copies of the written products as
desired, but the written products shall not be the subject of a copyright application by Consultant.

6. Independent Contractor.

A, Consultant is, and shall at all times remain as to City, a wholly independent .

contractor. The personnel performing the services under this Agreement on behalf of Consultant
shall at all times be under Consultant's exclusive direction and control. Consultant shall have no
power to incur any debt, obligation, or liability on behalf of City. Neither City nor any of its
agents shall have control over the conduct of Consultant or any of Consultant’s employees,
except as set forth in this Agreement. Consultant shall not, at any time, or in any manner,
represent that it or any of its officers, agents or employees are in any manner employees of City.

B. No employee benefits shall be available to Consultant in connection with the
performance of this Agreement. Except for the fees paid to Consultant as provided in the
Agreement, City shall not pay salaries, wages, or other compensation to Consultant for
performing services hereunder for City. City shall not be liable for compensation or
indemnification to Consultant for injury or sickness arising out of performing services hereunder.

7. Confidentiality. All data, documents, discussion, or other information (collectively
“data™) developed or received by Consultant or provided for performance of this Agreement are
deemed confidential. Consultant shall keep all data confidential and shall not disclose any data
to any person or entity without City’s prior written consent. City shall grant such consent if
disclosure is legally required. Consultant shall retun all data to City upon the expiration or
termination of this Agreement. Consultant’s covenant under this Section 7 shall survive the
expiration or termination of this Agreement.
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8. Conflicts of Interest. Consultant and its officers, employees, associates and
subcontractors, if any, shall comply with all conflict of interest statutes of the State of California
applicable to Consultant’s services under this Agreement, including the Political Reform Act
(Gov. Code, § 81000 et seq.) and Government Code Section 1090. During the term of this
Agreement, Consultant may perform similar services for other clients, but Consultant and its
officers, employees, associates and subcontractors shall not, without the City Representative’s
prior written approval, perform work for another person or entity for whom Consultant is not
currently performing work that would require Consultant or one of its officers, employees,
associates or subcontractors to abstain from a decision under this Agreement pursuant to a
conflict of interest statute. Consultant shall incorporate a clause substantially similar to this
Section 8 into any subcontract that Consultant executes in connection with the performance of
this Agreement.

9, Indemnification.
A. Consultant.

1) Covina Irrigating Company agrees to defend, indemnify and hold harmless
the City of Covina, its City Council Members, officers, employees, Directors and agents from
and against any and all liabilities, claims, suits, actions, demands, settlements, losses, judgments,
costs, damages, expenses (including reasonable attorneys' fees), fines, penalties, and all
reasonable costs of defense (collectively "Losses") arising out of, caused by or resulting from: (i)
any negligent act error or omission by Covina Irrigating Company, its officers, directors,
employees, representatives, contractors, consultants and sub-producers related to or arising out of
this Agreement; or (ii) a breach by Covina Irrigating Company of any of its representations,
warranties or covenants contained in this Agreement (including, without limitation, any failure of
Covina Irrigating Company to comply with applicable local, state or federal regulations

applicable to the performance of services hereunder).

B. City of Covina

1) The City of Covina agrees to defend, indemnify and hold harmless Covina
Irrigating Company, its officers, directors. employees and agents from and against any and all
liabilities, claims, suits, actions, demands, settlements, losses, judgments, costs, damages,
expenses (including reasonable attorneys' fees), fines, penalties, and all reasonable costs of
defense (collectively "Losses") solely arising out of, caused by or resulting from: (i) any
negligent act or omission by the City of Covina or its City Council Members, officers, or
employees directly related to or arising out of this Agreement; or (ii) a breach by the City of
Covina or any of its representations, warranties or covenants contained in this Agreement
(including, without limitation, any failure of the City of Covina to comply with applicable local,
state or federal regulations). :

C. Mutual Responsibility

1) Any right to indemnification under this Section 9 shall not be conditioned
upon whether the indemnified parties gives timely written notice to the indemnifying party of the
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claim, except to the extent that the indemnifying party is materially prejudiced thereby. The
indemnifying party shall conduct the defense for all claims or suits with counsel of its choice,
and decide, in its sole opinion, whether any such claims or suits may be settled, provided,
however, that the General Liability Carrier for Covina Irrigating Company shall be entitled to
conduct the defense in connection with a claim or suit described in Section 9.A.1 with counsel of
its choice and that the City of Covina shall be entitled to conduct the defense in connection with
a claim or suit described in Section 9.B.1 with counse! of its choice. Covina Irrigating Company
shall pay all reasonable costs of defense, expenses and any judgment or settlement amounts in
connection with claims or suits described in Section 9.A.1.

10. Insurance.

A. Minimum Scope and Limits of Insurance. Consultant shall procure and at all
times during the term of this Agreement carry, maintain, and keep in full force and effect,
insurance as follows:

1) Commercial General Liability Insurance with a minimum limit of Two

Million Dollars ($2,000,000) per occurrence for bodily injury, personal injury and property

damage and a general aggregate limit of Two Million Dollars ($2,000,000) per project or

location. If Consultant is a limited liability company, the commercial general liability coverage

" shall be amended so that Consultant and its managers, affiliates, employees, agents and other
persons necessary or incidental to its operation are insureds.

2) Automobile Liability Insurance for any owned, non-owned or hired
vehicle used in connection with the performance of this Agreement with a combined single limit
of Two Million Dollars ($2,000,000) per accident for bodily injury and property damage. If
Consultant does not use any owned, non-owned or hired vehicles in the performance of services
under this Agreement, Consultant shall obtain a non-owned auto endorsement to the Commercial
General Liability policy required under Subparagraph A. 1) of this Section 10.

3) Workers’ Compensation Insurance as required by the State of California
and Employer’s Liability Insurance with a minimum limit of One Million Dollars ($1,000,000)
per accident for bodily injury or disease. If Consultant has no employees while performing
services under this Agreement, workers’ compensation policy is not required, but Consultant
shall provide an executed declaration that it has no employees.

B. Acceptability of Insurers. The insurance policies required under this Section 10
shall be issued by an insurer admitted to write insurance in the State of California with a rating of
A:VII or better in the latest edition of the A.M. Best Insurance Rating Guide. Self insurance
shall not be considered to comply with the insurance requirements under this Section 10.

C. Additional Insured. The commercial general and automobile liability policies
shall contain an endorsement naming the City, its officers, employees, agents and volunteers as
additional insureds.

D. Primary and Non-Contributing. The insurance policies required under this
Section 10 shall apply on a primary non-contributing basis in relation to any other insurance or
Page Sof 11
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self-insurance available to City, but only with respect to Consultant’s negligence. Any insurance
or self-insurance maintained by City, its officers, employees, agents or volunteers, shall be in
excess of Consultant’s insurance and shall not contribute with it but only with respect to
Consultant’s negligence.

E. Consultant’s Waiver of Subrogation. The insurance policies required under this
Section 10 shall not prohibit Consultant and Consultant’s employees, agents or subcontractors
from waiving the right of subrogation prior to a loss. Consultant hereby waives all rights of
subrogation against City, and City hereby waives all rights of subrogation against Consultant.

F. Deductibles and Self-Insured Retentions. Any deductibles or self-insured
retentions must be approved by City. At City’s option, Consultant shall either reduce or
eliminate the deductibles or self-insured retentions with respect to City, or Consultant shall
procure a bond guaranteeing payment of losses and expenses.

G. Cancellations or Modifications to Coverage. Consultant shall not cancel, reduce
or otherwise modify the insurance policies required by this Section 10 during the term of this
Agreement. The commercial general and automobile liability policies required under this
Agreement shall be endorsed to state that should the issuing insurer cancel the policy before the
expiration date, the issuing insurer will endeavor to mail thirty (30) calendar days’ prior written
notice to City. If any insurance policy required under this Section 10 is canceled or reduced in
coverage or limits, Consultant shall, within two (2) business days of notice from the insurer,
phone, fax or notify City via certified mail, return receipt requested, of the cancellation of or
changes to the policy. :

H. City Remedy for Noncompliance. If Consultant does not maintain the policies of
insurance required under this Section 10 in full force and effect during the term of this
Agreement, or in the event any of Consultant’s policies do not comply with the requirements
under this Section 10, City may either immediately terminate this Agreement or, if insurance is
available at a reasonable cost, City may, but has no duty to, take out the necessary insurance and
pay, at Consultant’s expense, the premium thereon. Consultant shall promptly reimburse City
for any premium paid by City or City may withhold amounts sufficient to pay the premiums
from payments due to Consultant.

. Evidence of Insurance. Prior to the performance of services under this
Agreement, Consultant shall furnish City’s Risk Manager with a certificate or certificates of
insurance and all original endorsements evidencing and effecting the coverages required under
this Section 10. The endorsements are subject to City’s approval. Consultant may provide
complete, certified copies of all required insurance policies to City. Consultant shall maintain
current endorsements on file with City’s Risk Manager. Consultant shall provide proof to City’s
Risk Manager that insurance policies expiring during the term of this Agreement have been
renewed or replaced with other policies providing at least the same coverage. Consultant shall
furnish such proof at least two (2) weeks prior to the expiration of the coverages.

11.  Mutual Cooperation.
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A. City’s Cooperation. City shall provide Consultant with all pertinent data,
documents and other requested information as is reasonably available for Consultant's proper
performance of the services required under this Agreement.

B. Consultant’s Cooperation. In the event ahy claim or action is brought against the
City relating to Consultant’s performance or services rendered under this Agreement, Consultant
shall render all reasonable assistance that City requires.

12.  Records and Inspections. Consultant shall maintain full and accurate records with
respect to all matters covered under this Agreement for a period of five (5 years). Consultant

-shall, without charge, provide City with access to the records during normal business hours. City
may examine and audit the records and make transcripts therefrom, and inspect all program data,
documents, proceedings and activities.

13. - Termination or Suspension of Agreement.

A. Right to Terminate or Suspend. City may terminate or suspend this Agreement at
any time, at will, for any reason or no reason, after giving written notice to Consultant at least
seven (7) calendar days before the termination or suspension is to be effective. Consultant may
terminate this Agreement at any time, at will, for any reason or no reason, after giving written
notice to City at least seven (7) calendar days before the termination is to be effective.

B. Obligations upon Termination. Consultant shall cease all work under this
Agreement on or before the effective date of termination specified in the notice of termination.
In the event of City’s termination of this Agreement due to no fault or failure of performance by
Consultant, City shall pay Consultant based on the percentage of work satisfactorily performed
up to the effective date of termination. In no event shall Consultant be entitled to receive more
than the amount that would be paid to Consultant for the full performance of the services
required by this Agreement. If this Agreement is terminated as provided herein, City may
require Consultant to provide all finished or unfinished documents and data and other
information of any kind prepared by the Consultant in connection with the performance of
Services under this Agreement. Consultant shall be required to provide such documents and
other information within fifteen (15) calendar days of the request,

14.  Force Majeure. Consultant shall not be liable for any failure to perform its obligations
under this Agreement if Consultant presents acceptable evidence, in City’s sole Jjudgment, that
such failure was due to strikes, lockouts, labor disputes, embargoes, acts of God, reasonable
inability to obtain. labor or materials or reasonable substitutes for labor or materials,
governmental restrictions, governmental regulations, governmental controls, judicial orders,
enemy or hostile governmental action, civil commotion, fire or other casualty, or other causes
beyond Consultant’s reasonable control and not due to any act by Consultant.

1S.  Notices. Any notices, consents, requests, demands, bills, invoices, reports or other
communications which either party may desire to give to the other party under this Agreement
must be in writing and conclusively deemed effective: (a) on personal delivery, (b) on confirmed
delivery by reputable document delivery service or courier service during Consultant’s and City's
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regular business hours, or (c) five business days after deposit in the United States mail, by first
class mail, postage prepaid, and addressed to the party to be notified as set forth below:

Ifto City: If to Consultant:

Attn: Siobhan Foster David De Jesus

City of Covina Covina Irrigating Company
125 E. College Street| 146 E. College Street
Covina, California 91723 Covina, California 91723.

16.  Non-Discrimination and Equal Employment Opportunity. In the performance of this
Agreement, Consultant shall not discriminate against any employee, subcontractor or applicant
for employment because of race, color, religious creed, sex, gender, gender identity, gender
expression, marital status, national origin, ancestry, age, physical disability, mental disability,
medical condition, genetic information, sexual orientation or other basis prohibited by law.
Consultant will take affirmative action to ensure that subcontractors and applicants are
employed, and that employees are treated during employment, without regard to their race, color,

religious creed, sex, gender, gender identity, gender expression, marital status, national origin,

ancestry, age, physical disability, mental disability, medical condition, genetic information or
sexual orientation.

17.  Prohibition of Assignment and Delegation. Consultant shall not assign any of its rights
or delegate any of its duties under this Agreement, either in whole or in part, without City’s prior
written consent.  City’s consent to an assignment of rights under this Agreement shall not release
Consultant from any of its obligations or alter any of its primary obligations to be performed
under this Agreement. Any attempted assignment or delegation in violation of this Section 17
shall be void and of no effect and shall entitle City to terminate this Agreement. As used in this
Section 17, “assignment” and “delegation” means any sale, gift, pledge, hypothecation,
encumbrance or other transfer of all or any portion of the rights, obligations, or liabilities in or
arising from this Agreement to any person or entity, whether by operation of law .or otherwise,
and regardless of the legal form of the transaction in which the attempted transfer occurs.

18.  No Third Party Beneficiaries Intended. This Agreement is made solely for the benefit
of the parties to this Agreement and their respective successors and assigns, and no other person
or entity may have or acquire a right by virtue of this Agreement.

19.  Waiver. No delay or omission to exercise any right, power or remedy accruing to City
under this Agreement shall impair any right, power or remedy of City, nor shall it be construed
as a waiver of, or consent to, any breach or defauit. No waiver of any breach, any failure of a
condition, or any right or remedy under this Agreement shall be (1) effective unless it is in
writing and signed by the party making the waiver, (2) deemed to be a waiver of, or consent to,
any other breach, failure of a condition, or right or remedy, or (3) deemed to constitute a

continuing waiver unless the writing expressly so states. '

20.  Exhibits. Exhibits A and, B constitute a part of this Agreement and are incorporated
into this Agreement by this reference. If any inconsistency exists or arises between a provision
of this Agreement and a provision of any exhibit, the provisions of this Agreement shall control.
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21. Entire Agreement. This Agreement and all exhibits referred to in this Agreement
constitute the final, complete and exclusive statement of the terms of the agreement between the
parties pertaining to the subject matter of this Agreement and supersede all other prior or
contemporaneous oral or written understandings and agreements of the parties. No party has
been induced to enter into this Agreement by, nor is any party relying on, any representation or
warranty except those expressly set forth in this Agreement.

22. Amendment of Agreement. This Agreement may be amended only by a writing signed
by both parties. The City Manager is authorized to sign an amendment to this Agreement on the
City Council’s behalf and without the City Council’s prior approval to make the following non-
substantive modifications to the Agreement: (a) name changes; (b) extensions of time; (c) non-
monetary changes in the scope of work; and (d) termination of the Agreement.

23. Headings. The headings in this Agreement are included solely for convenience of
reference and shall not affect the interpretation of any provision of this Agreement or any of the
rights or obligations of the parties to this Agreement.

24, - Word Usage. Unless the context clearly requires otherwise, (a) the words “shall,” “will™
and “agrees” are mandatory and “may” is permissive; (b) “or” is not exclusive; and (c)
“includes” or “including” are not limiting.

25. Time of the Essence. Time is of the essence in respect to all provisions of this
Agreement that specify a time for performance; provided, however, that the foregoing shall not
be construed to limit or deprive a party of the benefits of any grace or use period allowed in this
Agreement.

26. Governing Law and Choice of Forum. This Agreement, and any dispute arising from
the relationship between the parties to this Agreement, shall be governed by and construed in
accordance with the laws of the State of California, except that any rule of construction to the
effect that ambiguities are to be resolved against the drafting party shall not be applied in
interpreting this Agreement. Any dispute that arises under or relates to this Agreement (whether
contract, tort or both) shall be resolved in a superior or federal court with geographic jurisdiction
over the City of Covina.

27.  Attorneys’ Fees. In any litigation or other proceeding by which on party seeks to
enforce its rights under this Agreement (whether in contract, tort or both) or seeks a declaration
of any rights or obligations under this Agreement, the prevailing party shall be shall be awarded
reasonable attorneys’ fees together with any costs and expenses, to resolve the dispute and to
enforce the final judgment.

28.  Severability. If a court of competent jurisdiction holds any provision of this Agreement
to be illegal, invalid or unenforceable for any reason, the validity of and enforceability of the
remaining provisions of this Agreement shall not be affected and continue in full force and
effect.

29.  Authority to Execute Agreement. The person or persons executing this Agreement on
behalf of Consultant warrants and represents that he or she has the authority to execute this
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Agreement on behalf of the Consultant and has the authority to bind Consultant to the
performance of its obligations hereunder.

[SIGNATURE PAGE FOLLOWS)
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The parties, through their duly authorized representatives, are signing this Agreement on

the date stated in the introductory clause.

City:

City of Covina,
a California municipal corporation

By:

Name:

Title:

ATTEST:

By:

Name: Sharon F. Clark
Title: Chief Deputy City Clerk

APPROVED AS TO FORM:

By:
Name: Candice K. Lee
Title: City Attorney

Consultant:

Covina Irrigating Company,
a Califorgja Jotypofatidn

'By: -
Name: David De jesus

Title: President/ ie/fEmZﬁe/Ofﬁcer
By:

Name: _Steven Reenders
Title: Chairman

(Two signatures of corporate officers required
Jor corporations under Corporations Code
Section 313, unless corporate documents
authorize only one person to sign this
Agreement on behalf of the corporation.)
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EXHIBIT A
APPROVED FEE SCHEDULE

The fixed rate for Covina Irrigating Company Grade 5 services, as required by the State Water
Resources Control Board, Division of Drinking Water (SWRCB DDW) for the level of services
identified in the Item | of the Scope of Services contained in Exhibit B, is a fixed fee of $7,500
per month. A qualified treatment/distribution operator will provide daily field oversight of
personnel, system monitoring/adjustments as necessary, and after-hour (on-call) standby services
within 45 minutes following receipt of notification. The fixed rate service includes any and all
necessary communications with the Consultant to ensure that the goals and objectives of the City
are being accomplished. Actual field responses for services rendered other than those listed in
ltem 1 of the Scope of Services contained in Exhibit B, will be subject to the hourly rates
reflected in Table 1 below.

For services outside of the Item 1 of the Scope of Services contained in Exhibit B, Consultant
shall be compensated by the hourly rates listed below. An invoice shall be presented for
payment on a monthly basis. Work shall be performed Monday through Friday between the
hours of 8:00 a.m. and 5:00 p.m. Any hours performed outside this scheduled time frame shall
be compensated at the overtime rate.

For insurance expenses, the City shall reimburse Consultant for actual expenses incurred, in an
amount not-to-exceed $4,750 associated with the Consultant’s retention of insurance coverages
required in Section 10 (Insurance of this Agreement). Said insurance must be submitted to the
City prior to the date of City Council consideration of this Agreement.

In no event shall the City pay Consultant an amount that exceeds $55,000 under this Agreement
without a written amendment to this Agreement.

Table 1 — Hourly Rates for Covina Irrigating Company Personnel

Personnel Regular Rate | Overtime Rate
David De Jesus — President/CEO, D5/T5 Certified Operator $215.00 $322.00
Steve Sherman — D5/T5 Certified Operator $125.00 $187.50
Matthew Kuns — D4/T4 Certified Operator $90.00 $135.00




EXHIBIT B
- SCOPE OF SERVICES

1. JField Operations Administrative Oversight and Management

This service would eliminate the need to either hire or replace a State Water Resources Control
Board. Division of Drinking Water (SWRCB DDW) operator of sufficient Grade Level
Certification to act on behalf of the City. The previous contract with Covina Irrigating Company
included this function under a very limited basis with general oversight as it related to water
quality inquiries from regulatory agencies. When requested the Consultant agrees to attend staff
meetings to ensure that goals and objectives are being accomplished and ensuring that certified
operators maintain required certification, through the coordinated attendance of classes and
training without impacting the day-to-day operations. In addition, the Consultant will provide
management insight regarding CIC leases, City owned water right transfers, and its import water
allocation to ensure the best economic value to the City. Consultant shall receive monthly
compensation for services rendered under this item (Item 1) of the Scope of Services of this
agreement at the amount set forth in Exhibit A, in addition to the hourly rates provided under
Exhibit A, Table 1 for other services rendered.

2. Water Division Operations Oversight

This service will ensure that existing field personnel are being utilized effectively and efficiently.
This will include oversight and/or supervision of operations staff as may be defined and
negotiated. Water supply assurance will be complied with by providing remote system
monitoring and directing the on call pumper in making the necessary flow adjustments from the
available water supply sources maintaining water quality integrity and economic value as a goal.
Other services will include interaction with SCE field representatives to ensure optimal
efficiency to reduce long term operational costs. Recommendations for improvements will be
included if requested. In addition, existing CIC staff will be made available to make
recommendations to the SCADA System and coordinate those upgrades or repairs to provide
reliable operations to its residents. Consultant shall receive hourly compensation for services
rendered under this item (Item 2) of the Scope of Services of this agreement at the amount set
forth in Exhibit A, Table 1.

3. Water Quality Compliance

This function was previously under contract with Covina Irrigating Company under a very
limited basis by providing field staff with assistance to their water quality inquiries. This
proposal will expand this function to include an extensive range of assistance including but not
limited to emergency sampling and delivery to the water quality laboratory minimizing
disruption of field operations. Responses to all SWRCB DDW requests regarding issues of
concern and assisting with customer complaints and ensuring that all required reporting are
completed and submitted as required in a timely manner. The Consultant may be asked to
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provide an Annual Consumer Confidence Report, which would be negotiated at the time the task
is agreed upon. Consultant shall receive hourly compensation for services rendered under this
item (Item 3) of the Scope of Services of this agreement at the amount set forth in Exhibit A,
Table 1.

4. Capital Improvement Program (C.1.P.) Management Coordination

This service will provide additional assistance during construction of approved projects. Provide
support during budget process and system recommendations for future projects. This would
reduce, to a degree, the number of billable hours from outside consultants and contracted project
inspectors. This service will enhance and provide a realistic view and approach based on ongoing
communications with staff, facility maintenance and repair records. Consultant shall receive
hourly compensation for services rendered under this item (Item 4) of the Scope of Services of
this agreement at the amount set forth in Exhibit A, Table 1.

5. Grant Application/Award Servicing and Compliance

These services will include project identification, assistance in grant submission and attendance
of required meetings and provide presentations to the appropriate entities for possible award. In
addition, services could include oversight of State labor compliance and reporting requirements.
Consultant shall receive hourly compensation for services rendered under this item (Item 5) of
the Scope of Services of this agreement at the amount set forth in Exhibit A, Table 1.



RS8R CITY OF COVINA
Qs AGENDA REPORT  rmemvo.cop

MEETING DATE: July 19,2016

TITLE: First Amendment to Professional Services Agreement with Covina
Irrigating Company for Water System and Water Quality
Consulting Services

PRESENTED BY: Siobhan Foster, Director of Public Works

RECOMMENDATION:  Authorize the Interim City Manager to execute the attached First
Amendment to the Professional Services Agreement with Covina
Irrigating Company for water system and water quality consulting
services. '

BACKGROUND:

On June 21, 2016, the City Council authorized the Interim City Manager to execute the
Professional Services Agreement with Covina Irrigating Company for water system and water
quality consulting services. As the Department of Public Works and Covina Irrigating Company
initiated discussions on the type of support required by the City, it became evident that the
addition of another Covina Irrigating Company employee to the Approved Fee Schedule in
Exhibit A of the Professional Services Agreement would be advantageous to the City.

DISCUSSION:

At this juncture, the Department of Public Works is seeking City Council authorization for the
Interim City Manager to execute the attached First Amendment to the Professional Services
Agreement with Covina Irrigating Company. The proposed First Amendment would add a
D3/T3 certified operator to the Approved Fee Schedule. Covina Irrigating Company will be
assisting the City with water pumping operations. There are times when this appropriately
certified employee would be involved in the support of City pumping operations and as such,
needs to be included in the Approved Fee Schedule.

"FISCAL IMPACT:

There is no fiscal impact associated with the proposed First Amendment, as the First
Amendment does not alter the Compensation value of the Professional Services Agreement.
There could be savings, however, as a result of the addition of the employee to the Approved
Fee Schedule, since the hourly rates for the D3/T3 certified operator are less than those of other
personnel included in the schedule. '

CEQA (CALIFORNIA ENVIRONMENTAL QUALITY ACT):

The actions proposed herein have been reviewed for compliance with the California
Environmental Quality Act (CEQA) and are exempt per Section 15061 (b) (3). The actions are
covered by the general rule that CEQA only applies to projects that have the potential for
causing a significant effect on the environment. The proposed First Amendment to the
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Professional Services Agreement with Covina Irrigating Company for water system and water
quality consulting services will not result in any significant effect on the environment,

Respectfully submi

Siobhan Foster
Director of Public Works

ATTACHMENT:

Attachment A: First Amendment to the Professional Services Agreement with Covina Irrigating
Company

Attachment B: Item CC5, Approved by the City Council on June 21, 2016
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FIRST AMENDMENT TO AGREEMENT BETWEEN THE CITY OF COVINA AND
COVINA IRRIGATING COMPANY

This First Amendment is made and entered into as of July 19, 2016 by and between the
City of Covina, a California municipal corporation (hereinafter referred to as “City”), and
Covina Irrigating Company, a California Corporation (hereinafter referred to as “Consultant”).
In consideration of the mutual covenants and conditions set forth herein, the parties agree as
follows:

1. This First Amendment is made with the respect to the following facts and
purposes:

a. On June 21, 2016 the City and Consultant entered into that certain
Professional Services Agreement to provide water system and water quality consulting services
in the not to exceed amount of fifty-five thousand dollars ($55,000) (the “maximum
compensation™).

b. The parties now desire to amend Exhibit A (“Approved Fee Schedule”) to
add the rates of additional CIC personnel to provide services to the City as set forth in the
Agreement.

2. Exhibit A to the Agreement is hereby amended by adding thereto the items set
forth on Attachment “A” to this Amendment, which is attached hereto and incorporated herein as
though set forth in full.

3. Except for the changes specifically set forth herein, all other terms and conditions
of the Agreement shall remain in full force and effect.

The parties, through their duly authorized representatives, are signing this First
Amendment on the date stated in the introductory clause.
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City:

City of Covina,
a California municipal corporation

By; M P"W

Name: Donald Penman

Title: Interim City Manager

ATTEST:

By: M?M

Name: Sharon F. Clark
Title: Chief Deputy City Clerk

Consultant:

Covina Irrigating Company
a Califorja

By:

Name:¥David D¢ Jesus
Title: President/ICE

N 7y S

‘Name: Steven Reenders
Title: Chairman

(Two signatures of corporate officers required
Jor corporations under Corporations Code
Section 313, wunless corporate documents
authorize only one person to sign this

APPROVED AS TO Agreement on behalf of the corporation.)
By: Z -
Name: Candice K. Lee
Title: City Attorney
ATTACHMENT A

Attached hereto and incorporated herein is the additional scope of work and associated cost as

provided by the Consultant.
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ATTACHMENT A

Table 1 —~Hourly Rates for Covina Irrigating Company Personnel (revised per First Amendment)

Personnel Regular Rate Overtime Rate
David De Jesus - President/CEO D5/T5 Certified $215.00 $322.00
Steven Sherman - D5/T5 Certified $125.00 $187.50
Matthew Kuns - D4/T4 Certified $90.00 $135.00
Jose Enclona - D3/T3 Certified $75.00 $112.00
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SECOND AMENDMENT TO AGREEMENT BETWEEN THE CITY OF COVINA AND
COVINA IRRIGATING COMPANY

THIS SECOND AMENDMENT is made and entered into as of October 18, 2016 by
and between the City of Covina, a California municipal corporation (hereinafter referred to as
“City”), and Covina Irrigating Company, a California Corporation (hereinafter referred to as
"Consultant"). In consideration of the mutual covenants and conditions set forth herein, the
parties agree as follows:

1. This Second Amendment is made with the respect to the following facts and
purposes:

a. On June 21, 2016, the City and Consultant entered into that certain
Professional Services Agreement to provide water system and water quality consulting services
in the not-to-exceed amount of Fifty-Five Thousand Dollars ($55,000) (the “maximum
compensation™).

b. On July 19, 2016, the City and Consultant entered into the First
Amendment to that certain Professional Services Agreement to amend Exhibit A (“Approved
Fee Schedule™) to add the rates of additional CIC personnel to provide services to the City as set
forth in the Agreement.

c. The parties now desire to extend the term of the agreement to January 17,
2017, increase the compensation in the amount of Sixty-Five Thousand Dollars ($65,000) for a
new total agreement amount not-to-exceed One Hundred Twenty Thousand Dollars ($120,000),
and increase the reimbursable expenses in the amount of One Thousand Dollars ($1,000) for a
new total reimbursable expenses amount not-to-exceed One Thousand Five Hundred Dollars
($1,500) and to amend the Agreement as set forth in this Amendment.

2. Section 1 of the Agreement entitled “TERM” is hereby amended to read as
follows:

The term of this Agreement shall be from the Effective Date through
January 17, 2017, unless sooner terminated as provided in Section 13 of
this Agreement.

3. Paragraph A of Section 2 of the Agreement entitled “COMPENSATION” is
hereby amended to read as follows:

A.  Compensation. As full compensation for Consultant’s services
provided under this Agreement, City shall pay Consultant a sum not-to-
exceed One Hundred Twenty Thousand Dollars ($120,000) (the
“maximum compensation”), based on the hourly rates and fixed pricing
set forth in the Approved Fee Schedule, attached hereto as Exhibit A, and
consistent with the Scope of Services, attached hereto as Exhibit B. Any
terms in Exhibit A, other than the payment rates and schedule of
payment, are null and void.
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4. Paragraph B of Section 2 of the Agreement entitled “EXPENSES” is hereby

amended to read as follows:

B. Expenses.

City shall only reimburse Consultant for those

expenses authorized in writing by the City’s representative. In no event
shall reimbursable expenses collectively exceed the total sum of One
Thousand Five Hundred Dollars ($1,500).

5. Except for the changes specifically set forth herein, all other terms and conditions
of the Agreement shall remain in full force and effect.

The parties, through their duly authorized representatives, are signing this Second
Amendment on the date stated in the introductory clause.

City:

City of Covina,
a California municipal corporation

By:

Name:

Title:

ATTEST:

By:

Name: Sharon F. Clark
Title: Chief Deputy City Clerk

APPROVED AS TO FORM:

By:

Name: Candice K. Lee
Title: City Attorney

12923/0001/1924106-1

Consultant:

Covina Irrigating Company,
a California Corporation

By:

Name:
Title:

By:

Name:
Title:

(Two signatures of corporate officers required
for corporations under Corporations Code
Section 313, wunless corporate documents
authorize only one person to sign this
Agreement on behalf of the corporation.)

2
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RESOLUTION NO. 16-7545

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF
COVINA, CALIFORNIA, TO AMEND THE FISCAL YEAR 2017
OPERATING BUDGET TO REFLECT AN APPROPRIATION OF
$65,0000  FROM THE AVAILABLE WATER UTILITY
ADMINISTRATION FUND BALANCE TO INCREASE FUNDING
FOR THE WATER SYSTEM AND WATER QUALITY CONSULTING
SERVICES AGREEMENT WITH COVINA IRRIGATING COMPANY
AND INCREASING THE FISCAL YEAR 2017 OPERATING BUDGET
(ACCOUNT NO. 6010-5000-51005) IN THE AMOUNT OF $65,000

WHEREAS, the City of Covina is a municipal corporation duly organized and existing
pursuant to the Constitution and laws of the State of California (“City”); and

WHEREAS, the Fiscal Year 2017 Operating Budget was approved on July 19, 2016;
and

WHEREAS, on July 19, 2016, the City Council adopted Resolution No. 16-7503
approving the City of Covina Budget for July 1, 2016 through June 30, 2017; and

WHEREAS, the approved Operating Budget is in accordance with all applicable
ordinances of the City and all applicable statutes of the State; and

WHEREAS, the reallocation of the appropriations between departmental activities may
be made by the City Manager, amendments (increases/decreases) to the Budget shall be by
approval and Resolution of the City Council; and

WHEREAS, the approved 2017 Water Administration Budget includes $55,000 for
water system and water quality consulting services; and

WHEREAS, the Water Division of the Department of Public Works is in a transitional
period with the recent and anticipated retirements of high-level, seasoned long-tenured
employees and turnover of other employees; and

WHEREAS, on June 21, 2016, the Covina City Council authorized the Interim City
Manager to execute a Professional Services Agreement with Covina Irrigating Company to
provide water system and water quality services in an amount not to exceed $55,000, including
reimbursable expenses not to exceed $500, with an agreement term running from the effective
date through December 20, 2016; and

WHEREAS, on July 19, 2016, the City of Covina Council authorized the Interim City
Manager to execute the First Amendment to the Professional Services Agreement with Covina
Irrigating Company to add a D3/T3 certified operator to the Approved Fee Schedule. The First
Amendment did not alter the compensation value of the Professional Services Agreement; and
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WHEREAS, the transitional period experienced by the Water Division of the
Department of Public Works has been more profound and lengthier than anticipated; and

WHEREAS, the Water Division of the Department of Public Works and Covina
Irrigating Company have been working with the State Water Resources Control Board, Division
of Drinking Water to address the challenges inherent with chloramination and enhance water
quality; and

WHEREAS, the Water Division of the Public Works Department wishes to amend the
compensation value of the Professional Services Agreement with Covina Irrigating Company
and extend the term of the agreement through January 17, 2017, to reflect higher utilization of
services for the reasons outlined above.

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF COVINA,
CALIFORNIA, DOES HEREBY RESOLVE AS FOLLOWS:

SECTION 1. Amend the Fiscal Year 2017 Operating Budget as follows: Increase
funding for the Professional Services Agreement with Covina Irrigating Company by $65,000.
Appropriate $65,000 from available Water Utility Administration Fund balance to Water
Administration Consulting (Account No. 6010-5000-51005).

SECTION 2. The City Clerk shall certify to the passage and adoption of this resolution
and shall enter the same in the Book of Original Resolutions.

APPROVED and PASSED this 18% day of October, 2016.

City of Covina, California

BY:
KEVIN STAPLETON, Mayor

ATTEST:

SHARON F. CLARK, Chief Deputy City Clerk

APPROVED AS TO FORM:

CANDICE K. LEE, City Attorney
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CERTIFICATION

I, Sharon F. Clark, Chief Deputy City Clerk of the City of Covina, do hereby certify that
Resolution No. 16-7545 was duly adopted by the City Council of the City of Covina at a regular

meeting held on the  day of , 20__, by the following vote:
AYES: COUNCIL MEMBERS:

NOES: COUNCIL MEMBERS:

ABSTAIN: COUNCIL MEMBERS:

ABSENT: COUNCIL MEMBERS:

Dated:

SHARON F. CLARK, Chief Deputy City Clerk
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MEETING DATE: October 18,2016

TITLE: Quarterly Report of the Treasurer to the City Council and the
Successor Agency to the Covina Redevelopment Agency for the
Quarter Ended September 30, 2016

PRESENTED BY: Geoffrey Cobbett, Treasurer
Anita Agramonte, Finance Director

RECOMMENDATION: Receive and File.

BACKGROUND:

Pursuant to Government Code Section 53600 et seq. and Section 4.0 of the City of Covina’s
Investment Policy, the Treasurer is required to render a report to the City Council and City
Manager, containing detailed information of all securities, investments and moneys of the City.
The report shall be submitted on a quarterly basis.

DISCUSSION:

The attached quarterly report for the City and Successor Agency reflect the portfolio balances for
the quarter ended September 30, 2016. The report is in conformity with the City’s Investment
Policy as well as Government Code 53601.

There are sufficient funds to meet the pooled expenditure requirements for all City funds for the
next 6 months.

FISCAL IMPACT:
None to receive and file.

CEQA (CALIFORNIA ENVIRONMENTAL QUALITY ACT):
None.

Respectfully submitted,

G

Anita Agramonte
Finance Director
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Quarterly Report of the Treasurer to the City Council for t