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REGULAR MEETING AGENDA 

125 E. College Street, Covina, California 
  Council Chamber of City Hall 

September 15, 2015 
 
 
 

CITY COUNCIL/SUCCESSOR AGENCY TO THE COVINA 
REDEVELOPMENT AGENCY/COVINA PUBLIC FINANCING 

AUTHORITY/COVINA HOUSING AUTHORITY 
JOINT MEETING—CLOSED SESSION 

6:30 p.m. 
 
CALL TO ORDER 

 

ROLL CALL 

Council/Agency/Authority Members Allen, Delach, Marquez, Mayor Pro Tem/Vice Chairperson 
Stapleton and Mayor/Chairperson King 

 

PUBLIC COMMENTS 
The Public is invited to make comment on Closed Session items only at this time.  To address the 
Council/Agency/Authority please complete a yellow speaker request card located at the entrance and give 
it to the City Clerk.  Your name will be called when it is your turn to speak.  Individual speakers are 
limited to five minutes each. 

 

The City Council/Successor Agency to the Covina Redevelopment Agency/Covina Public 
Financing Authority/Covina Housing Authority will adjourn to closed session for the 
following: 

CLOSED SESSION 

CONFERENCE WITH LEGAL COUNSEL— ANTICIPATED LITIGATION 
 

Significant exposure to litigation pursuant to paragraph (2) of subdivision (d) of Section 
54956.9 - Number of potential cases: 1 

 
RECESS 
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CITY COUNCIL/SUCCESSOR AGENCY TO THE COVINA 
REDEVELOPMENT AGENCY/COVINA PUBLIC FINANCING 

AUTHORITY/COVINA HOUSING AUTHORITY 
JOINT MEETING—OPEN SESSION 

7:30 p.m. 
 

RECONVENE AND CALL TO ORDER 

ROLL CALL 
Council/Agency/Authority Members Allen, Delach, Marquez, Mayor Pro Tem/Vice Chairperson 
Stapleton and Mayor/Chairperson King 
 
PLEDGE OF ALLEGIANCE 

Led by Council Member Marquez 
 

INVOCATION 

Given by Covina Police Chaplain Venegas 
 

PRESENTATIONS 

Proclamation: Covina High School Future Farmers of America 

Proclamation: DAR Constitution Week 

Proclamation: National Literacy Month 

Presentation: Covina Christmas Parade Chair 
 
PUBLIC COMMENTS 
To address the Council/Agency/Authority please complete a yellow speaker request card located at the 
entrance and give it to the City Clerk/Agency/Authority Secretary.  Your name will be called when it is 
your turn to speak.  Those wishing to speak on a LISTED AGENDA ITEM will be heard when that item is 
addressed.  Those wishing to speak on an item NOT ON THE AGENDA will be heard at this time.  State 
Law prohibits the Council/Agency/Authority Members from taking action on any item not on the agenda.  
Individual speakers are limited to five minutes each. 
 

COUNCIL/AGENCY/AUTHORITY COMMENTS 
Council/Agency/Authority Members wishing to make any announcements of public interest or to request 
that specific items be added to future Council/Agency/Authority agendas may do so at this time. 
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CITY MANAGER COMMENTS 

 

CONSENT CALENDAR 
 
All matters listed under consent calendar are considered routine, and will be enacted by one motion.  
There will be no separate discussion on these items prior to the time the Council/Agency/Authority votes 
on them, unless a member of the Council/Agency/Authority requests a specific item be removed from the 
consent calendar for discussion. 
 
CC 1. City Council to approve the minutes from the August 18, 2015 Regular meeting of the 

City Council/Successor Agency to the Covina Redevelopment Agency/Public 
Financing Authority. 

CC 2. City Council to approve the payment of demands in the amount of $3,075,762.65. 

CC 3. Successor Agency to the Redevelopment Agency to receive payment of demands in the 
amount of $61,232.18. 

CC 4. Successor Agency to the Covina Redevelopment Agency to approve Recognized 
Obligation Payment Schedule (ROPS 15-16B), covering January 1, 2016 through June 
30, 2016 and direct it to be provided to the Successor Agency Oversight Board for 
consideration and approval. 

CC 5. City Council to approve agreement between the Los Angeles County Department of 
Mental Health and the Azusa, Covina, Glendora, and West Covina Police Departments 
(East San Gabriel Mental Evaluation Team) and authorize the Chief of Police to 
execute agreement. 

CC 6. City Council to approve Amendment to Professional Services Agreement between the 
City of Covina and Michael J. O’Day and Associates for Parking Adjudication Hearing 
services, and authorize the City Manager to execute agreement. 

CC 7. City Council to adopt Resolution No. 15-7390, appropriating $55,129 in available 
Measure R Fund Balance and increasing the Fiscal Year 2014-15 Capital Projects Fund 
Budget in the amount of $55,129 and approve Change Orders for Project T-0814B, 
Pedestrian and Metrolink Station Improvements. 

 
CC 8. City Council to approve Resolution No. 15-7392, approving the Carryover of 

Continuing Appropriations from Fiscal Year 2014-2015 to Fiscal Year 2015-2016. 
 
CC 9. City Council/Authority/Agency to adopt Policies and Procedures for the McGill 

Transitional House by the following actions: 1) Adopt City Resolution 15-7393 of the 
City of Covina approving Policies and Procedures for the McGill Transitional 
House;  2) Adopt Authority Resolution 15-002 of the Covina Housing Authority 
supporting the City’s approval of  Policies and Procedures for the McGill Transitional 
House; and 3) Adopt Successor Agency Resolution 15-033, supporting the City’s 
approval of Policies and Procedures for the McGill Transitional House.  
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CC 10. City Council to authorize entering into Professional Services Agreement with Alameda 
Park Street Bicycles Inc. dba BIKEHUB for Bicycle Parking Management Services, 
adopting Resolution No. 15-7394, amending the fiscal year 2015-16 budget for this 
project, and authorizing the City Manager to execute agreement. 

 
CC 11. City Council to authorize the City Manager to Execute Second Amendment to Contract 

for Traffic Signal Maintenance with Computer Service Company for Fiscal Year 2015-
2016. 

 
CC 12. City Council to approve request by ArtSourced-Pros for exemption from the City’s 

business license tax.  The organization is located at 973 E. Badillo Street, Suite B, 
Covina. 

 

PUBLIC HEARING 

PH 1. City Council to conduct a public hearing to consider Ordinance No. 15-2041, application 
to add Section 14.04.210 to Chapter 14.04 (Building Code) of the City of Covina 
Municipal Code to provide an expedited, streamlined permitting process for small 
residential rooftop solar energy systems. 

 
 Staff recommendation: 

1) City Council to open the public hearing and receive public testimony; 
2) Close the public hearing; and 
3) Introduce and waive further reading of Ordinance No.15-2041, adding Section 

14.04.210 to Chapter 14.04 (Building Code) of the City of Covina Municipal Code to 
provide an expedited, streamlined permitting process for small residential rooftop 
solar energy systems. 

 

CONTINUED BUSINESS 

CB 1. City Council to consider second reading and adoption of Ordinance No. 15-2039, to 
repeal Section 13.06.060.B.5 of Chapter 13.06 (Water Conservation) of Title 13 (Water 
and Sewers) of the Covina Municipal Code Regarding the Prohibition on Filling 
Residential Swimming Pools or Outdoor Spas. 

 
 Staff recommendation: 

1) City Council to hold second reading and adopt Ordinance No. 15-2039, repealing 
Section 13.06.060.B5 of Chapter 13.06 of Title 13 of the Covina Municipal Code 
regarding the prohibition on filling residential swimming pools or outdoor spas. 
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CB 2. City Council to consider second reading and adoption of Ordinance No. 15-2042, 

amending Section 17.04.414.5 of Chapter 17.04 to Title 17 (Zoning Ordinance) of the 
Covina Municipal Code to amend the definition of a Medical Marijuana dispensary and 
determining that the activity is exempt from the California Quality Act. 

 
 Staff recommendation: 

1) City Council to hold second reading and adopt Ordinance No. 15-2042, amending 
Section 17.04.4145 of Chapter 17.04 to Title 17 of the Covina Municipal Code to 
amend the definition of a Medical Marijuana dispensary and determining that the 
activity is exempt from the California Quality Act. 

 

NEW BUSINESS 

NB 1. City Council to consider becoming subject to the Uniform Public Construction Cost 
Accounting Act (UPCCAA) by the following actions:  Adoption of Resolution 15-7391, 
Electing to Become Subject to the Uniform Public Construction Cost Accounting Act and 
Introduction of Ordinance No. 15-2043, Amending Title 2 (Administration and 
Personnel) of Covina Municipal Code by Adding Chapter 2.54 (Public Projects to 
Provide Bidding Procedures for Public Projects Under the Uniform Public Construction 
Cost Accounting Act. 

Staff recommendation: 

1) City Council adopt Resolution No. 15-7391, electing to become subject to the 
Uniform Public Construction Cost Accounting Act (“UPCCAA”); 

2) Introduce, hold first reading, read by title only, and waive further reading of 
Ordinance No. 15-2043; and 

3) Authorize the Department of Public Works to schedule second reading of the 
ordinance at the City Council meeting of October 6, 2015. 

 
NB 2. Joslyn Center – Facility Update and Authorization to Issue Request for Proposals for 

Design Services for Construction of New Senior Center, Identify Temporary Locations to 
Accommodate Programming Requirements and Initiate Negotiations with Property 
Owners. 

 
Staff recommendation: 

1) City Council to receive and file Joslyn Center update; 
2) Authorize the City Manager to issue request for proposals (RFP) for design services 

for construction of a new senior center in accordance with Covina Municipal Code 
(CMC) Section 2.20.175 (Purchase – Professional and Specialized Services); and  

3) Direct the Department of Parks & Recreation and Human Resources to identify 
temporary locations to accommodate Joslyn Center programming requirements and 
initiate negotiations with property owners. 
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ADJOURNMENT 
The Covina City Council/Successor Agency to the Covina Redevelopment Agency/Covina 
Public Finance Authority/Covina Housing Authority will adjourn to its next regular meeting of 
the Council/Agency/Authority scheduled for Tuesday, October 6, 2015, at 6:30 p.m. for closed 
session and 7:30 p.m. for open session inside the Council Chamber, 125 East College Street, 
Covina, California, 91723 

 

Any member of the public may address the Council/Agency/Authority during both the public comment period and on any 
scheduled item on the agenda.  Comments are limited to a maximum of five minutes per speaker unless, for good cause, the 
Mayor/Chairperson amends the time limit.  Anyone wishing to speak is requested to submit a yellow Speaker Request Card to the 
City Clerk; cards are located near the agendas or at the City Clerk’s desk. 

MEETING ASSISTANCE INFORMATION: In compliance with the Americans with Disabilities Act, if you need special 
assistance to participate in this meeting, please contact the City Clerk’s Office at (626) 384-5430.  Notification 48 hours prior to 
the meeting will enable the City to make reasonable arrangements to ensure accessibility to this meeting. 

If you challenge in court any discussion or action taken concerning an item on this agenda, you may be limited to raising only 
those issues you or someone else raised during the meeting or in written correspondence delivered to the City at or prior to the 
City’s consideration of the item at the meeting. 

The Covina City Clerk’s Office does hereby declare that, in accordance with California Government Code Section 54954.2(a), 
the agenda for the September 15, 2015 meeting was posted on September 10, 2015 on the City’s website and near the front 
entrances of: 1) Covina City Hall, 125 East College Street, Covina; 2) the Covina Public Library, 234 N. Second Avenue, 
Covina; and 3) the Joslyn Center, 815 N. Barranca Avenue, Covina. 

MATERIALS RELATED TO AN ITEM ON THIS AGENDA, AND SUBMITTED TO THE CITY COUNCIL 
AFTER PUBLICATION OF THE AGENDA, ARE AVAILABLE TO THE PUBLIC IN THE CITY CLERK’S 
OFFICE AT 125 E. COLLEGE STREET, COVINA.   
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CITY OF COVINA

AGENDA ITEM COMMENTARY

MEETING DATE September 15, 2015 ITEM NO. CC 6

STAFF SOURCE Kim J. Raney, Chief of Police

ITEM TITLE Agreement with Michael J. O' Day and Associates for Parking Adjudication
Hearings

STAFF RECOMMENDATION

Review and amend the Professional Services Agreement between the City of Covina and
Michael J. O' Day and Associates; and, authorize the City Manager to execute the agreement.

FISCAL IMPACT

The current cost per Administrative Hearing is $20; the new contract increases the amount to $25
per hearing, which is similar to three other Southern California cities where Mr. O' Day handles
Administrative Parking Hearings. The annual cost for these hearings should not exceed $ 2, 500

annually and this amount is included in the Police Department 2015- 2016 budget account
number 1010 1300 51990.

BACKGROUND

The City has had an agreement with Michael J. O' Day and Associates for Parking Adjudication
Hearings since November of 1995.  The original agreement was renewed in 1997 and is being
brought back to Council for renewal at this time.

Mr. O' Day is a retired Police Chief and has been doing parking adjudication hearings for our
City as well as the City of Arcadia, City of LaVerne, and City of Chino Hills for more than ten
years.  He is knowledgeable about parking laws and Covina' s municipal code;  and he is

professional and courteous to the citizens that ask for a hearing in an attempt to have their
citation voided.

EXHIBITS

A.  Professional Services Agreement between Michael J. O' Day and Associates and the City of
Covina.

Respectfully submitted

Kim J. i' aney Chief.  Polic-

Covina ' • ic-. P epartm-
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CITY OF COVINA

PROFESSIONAL SERVICES AGREEMENT

1.       PARTIES AND DATE.

This Agreement is made and entered into this
15th

day of September 2015 by and
between the City of Covina, a municipal corporation organized under the laws of the State of
California with its principal place of business at 125 East College Street, Covina, California
91723 (" City") and Michael J. O' Day and Associates, a SOLE PROPRIETORSHIP with its
principal place of business at 13393 Mariposa Road,  Space 135, Victorville, CA 92395

Consultant").   City and Consultant are sometimes individually referred to as " Party" and

collectively as " Parties" in this Agreement.

2.       RECITALS.

2. 1 Consultant.

Consultant desires to perform and assume responsibility for the provision of certain
professional services required by the City on the terms and conditions set forth in this
Agreement.    Consultant represents that he is experienced in providing Parking Citation
Administrative Adjudication Hearing services to public clients,  is licensed in the State of
California, and is familiar with the plans of City.

2.2 Project

City desires to engage Consultant to render such services for the Parking Hearings project
Project") as set forth in this Agreement.

3.       TERMS.

3. 1 Scope of Services and Term.

3. 1. 1 General Scope of Services. Consultant promises and agrees to furnish to

the City all labor, materials, tools, equipment, services, and incidental and customary work
necessary to fully and adequately supply the Parking Hearings.  All Hearings shall be subject to,

and performed in accordance with this Agreement and all applicable local, state and federal laws,
rules, and regulations.

3. 1. 2 Term.  The term of this Agreement shall begin September 15,  2015

through June 30, 2019, WITH THE OPTION OF TWO ONE ( 1) YEAR EXTENSIONS, unless
terminated earlier as provided herein.

3. 2 Responsibilities of Consultant.

3. 2. 1 Control and Payment of Subordinates;  Independent Contractor.  The

Services shall be performed by Consultant or under his supervision.  Consultant will determine

the means, methods and details of performing the Services subject to the requirements of this

1 EXHIBIT A
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Agreement.  City retains Consultant on an independent contractor basis and not as an employee.
Consultant retains the right to perform similar or different services for others during the term of
this Agreement.   Any additional personnel performing the Services under this Agreement on
behalf of Consultant shall also not be employees of City and shall at all times be under
Consultant' s exclusive direction and control.  Consultant shall pay all wages, salaries, and other
amounts due such personnel in connection with their performance of Services under this
Agreement and as required by law.    Consultant shall be responsible for all reports and

obligations respecting such additional personnel, including, but not limited to: social security
taxes,  income tax withholding, unemployment insurance, disability insurance, and workers'
compensation insurance.

3. 2.2 Schedule of Services. Consultant shall perform the Services expeditiously,
within the term of this Agreement.   Consultant represents that it has the professional and

technical personnel required to perform Parking Hearings. In order to facilitate Consultant' s
conformance, City shall respond to Consultant' s submittals in a timely manner.  Upon request of
City, Consultant shall provide a more detailed schedule of anticipated performance to meet the
Schedule of Services.

3. 2. 3 Conformance to Applicable Requirements.   All work prepared by
Consultant shall be subject to the approval of City.

3. 2.4 Substitution of Key Personnel. Consultant has represented to City that
certain key personnel may perform and coordinate the Services under this Agreement.  Should

one or more of such personnel become unavailable, Consultant may substitute other personnel of
at least equal competence upon written approval of City.  In the event that City and Consultant
cannot agree as to the substitution of key personnel, City shall be entitled to terminate this
Agreement for cause.   As discussed below, any personnel who fail or refuse to perform the
Services in a manner acceptable to the City,  or who are determined by the City to be
uncooperative, incompetent, a threat to the adequate or timely completion of the Project or a
threat to the safety of persons or property, shall be promptly removed from the Project by the
Consultant at the request of the City.  The key personnel for performance of this Agreement are
as follows: Michael J. O' Day.

3. 2. 5 City' s Representative. The City hereby designates Kim J. Raney or his
designee,  to act as its representative for the performance of this Agreement  (" City' s
Representative").  City' s Representative shall have the power to act on behalf of the City for all
purposes under this Contract.  Consultant shall not accept direction or orders from any person
other than the City' s Representative or his designee.

3. 2. 6 Consultant' s Representative.  Consultant hereby designates Michael J.
O' Day or his or her designee, to act as its representative for the performance of this Agreement

Consultant' s Representative").    Consultant' s Representative shall have full authority to
represent and act on behalf of the Consultant for all purposes under this Agreement.   The

Consultant' s Representative shall supervise and direct the Services, using his best skill and
attention, and shall be responsible for all means, methods, techniques, sequences, and procedures

and for the satisfactory coordination of all portions of the Services under this Agreement.

2 EXHIBIT A
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3. 2. 7 Coordination of Services. Consultant agrees to work closely with City
staff in the performance of Services and shall be available to City' s staff, consultants and other
staff at all reasonable times.

3. 2. 8 Standard of Care; Performance of Employees. Consultant shall perform all
Services under this Agreement in a skillful and competent manner, consistent with the standards

generally recognized as being employed by professionals in the same discipline in the State of
California.   Consultant represents and maintains that it is skilled in the professional calling
necessary to perform the Services.  Consultant warrants that all employees and subconsultants
shall have sufficient skill and experience to perform the Services assigned to them.   Finally,
Consultant represents that it,  its employees and subconsultants have all licenses,  permits,

qualifications and approvals of whatever nature that are legally required to perform the Services,
including a City Business License, and that such licenses and approvals shall be maintained
throughout the term of this Agreement.  As provided for in the indemnification provisions of this

Agreement, Consultant shall perform, at its own cost and expense and without reimbursement

from the City, any services necessary to correct errors or omissions which are caused by the
Consultant' s failure to comply with the standard of care provided for herein.  Any employee of
the Consultant or its sub- consultants who is determined by the City to be uncooperative,
incompetent, a threat to the adequate or timely completion of the Project, a threat to the safety of
persons or property, or any employee who fails or refuses to perform the Services in a manner
acceptable to the City, shall be promptly removed from the Project by the Consultant and shall
not be re- employed to perform any of the Services or to work on the Project.

3. 2. 9 Laws and Regulations; Employee/Labor Certifications. Consultant shall

keep itself fully informed of and in compliance with all local, state and federal laws, rules and
regulations in any manner affecting the performance of the Project or the Services, including all
Cal/OSHA requirements, and shall give all notices required by law.  Consultant shall be liable
for all violations of such laws and regulations in connection with Services.  If the Consultant

performs any work knowing it to be contrary to such laws, rules and regulations and without
giving written notice to the City, Consultant shall be solely responsible for all costs arising
therefrom.   Consultant shall defend, indemnify and hold City, its officials, directors, officers,
employees, and agents free and harmless, pursuant to the indemnification provisions of this

Agreement, from any claim or liability arising out of any failure or alleged failure to comply
with such laws, rules or regulations.

3. 2.9. 1 Employment Eligibility;   Consultant.   By executing this

Agreement, Consultant verifies that it fully complies with all requirements and restrictions of
state and federal law respecting the employment of undocumented aliens, including, but not
limited to, the Immigration Reform and Control Act of 1986, as may be amended from time to
time.   Such requirements and restrictions include, but are not limited to, examination and

retention of documentation confirming the identity and immigration status of each employee of
the Consultant.  Consultant also verifies that it has not committed a violation of any such law
within the five ( 5) years immediately preceding the date of execution of this Agreement, and
shall not violate any such law at any time during the term of the Agreement.  Consultant shall

avoid any violation of any such law during the term of this Agreement by participating in an
electronic verification of work authorization program operated by the United States Department
of Homeland Security, by participating in an equivalent federal work authorization program

3 EXHIBIT A
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operated by the United States Department of Homeland Security to verify information of newly
hired employees, or by some other legally acceptable method.  Consultant shall maintain records

of each such verification, and shall make them available to the City or its representatives for
inspection and copy at any time during normal business hours.  The City shall not be responsible
for any costs or expenses related to Consultant' s compliance with the requirements provided for
in Section 3. 2. 10 or any of its sub- sections.

3. 2.9.2 Employment Eligibility;  Failure to Comply.  Each person

executing this Agreement on behalf of Consultant verifies that they are a duly authorized officer
of Consultant, and understands that any of the following shall be grounds for the City to
terminate the Agreement for cause: ( 1) failure of Consultant or its subcontractors, consultants,

sub-subcontractors or subconsultants to meet any of the requirements provided for in Sections
3. 2. 10. 1 or 3. 2. 10.2; ( 2) any misrepresentation or material omission concerning compliance with
such requirements ( including in those verifications provided to the Consultant under Section
3. 2. 10.2); or ( 3) failure to immediately remove from the Project any person found not to be in
compliance with such requirements.

3. 2. 9. 3 Labor Certification.  By its signature hereunder,  Consultant

certifies that it is aware of the provisions of Section 3700 of the California Labor Code which
requires every employer to be insured against liability for Workers'  Compensation or to

undertake self-insurance in accordance with the provisions of that Code, and agrees to comply
with such provisions before commencing the performance of the Services.

3. 2. 9.4 Equal Opportunity Employment. Consultant represents that it is
an equal opportunity employer and it shall not discriminate against any subconsultant, employee
or applicant for employment because of race, religion, color, national origin, handicap, ancestry,
sex or age.  Such non-discrimination shall include, but not be limited to, all activities related to

initial employment, upgrading, demotion, transfer, recruitment or recruitment advertising, layoff
or termination.   Consultant shall also comply with all relevant provisions of City' s Minority
Business Enterprise program, Affirmative Action Plan or other related programs or guidelines

currently in effect or hereinafter enacted.

3. 2. 9. 5 Air Quality. To the extent applicable, Consultant must fully
comply with all applicable laws, rules and regulations in furnishing or using equipment and/or
providing services, including, but not limited to, emissions limits and permitting requirements
imposed by the South Coast Air Quality Management District (SCAQMD) and/or California Air
Resources Board ( CARB).  Although the SCAQMD and CARB limits and requirements are

more broad, Consultant shall specifically be aware of their application to " portable equipment",
which definition is considered by SCAQMD and CARB to include any item of equipment with a
fuel-powered engine.  Consultant shall indemnify City against any fines or penalties imposed by
SCAQMD, CARB, or any other governmental or regulatory agency for violations of applicable
laws, rules and/or regulations by Consultant, its subconsultants, or others for whom Consultant is
responsible under its indemnity obligations provided for in this Agreement.
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3. 2. 10 Insurance.

3. 2. 10. 1 Time for Compliance.  Consultant shall not commence Services

under this Agreement until it has provided evidence satisfactory to the City that it has secured all
insurance required under this Section.  In addition, Consultant shall not allow any subconsultant
to commence work on any subcontract until it has provided evidence satisfactory to the City that
the subconsultant has secured all insurance required under this Section.

3. 2. 10.2 Minimum Requirements.  Consultant shall,  at its expense,

procure and maintain for the duration of the Agreement insurance against claims for injuries to

persons or damages to property which may arise from or in connection with the performance of
the Agreement by the Consultant, its agents, representatives, employees or subconsultants.
Consultant shall also require all of its subconsultants to procure and maintain the same insurance

for the duration of the Agreement. Such insurance shall meet at least the following minimum
levels of coverage:

A.       Minimum Scope of Insurance. Coverage shall be at least as
broad as the latest version of the following: ( 1) General Liability: Insurance Services Office
Commercial General Liability coverage ( occurrence form CG 0001); ( 2) Automobile Liability:
Insurance Services Office Business Auto Coverage form number CA 0001, code 1 ( any auto);
and ( 3) Workers' Compensation and Employer' s Liability: Workers' Compensation insurance as
required by the State of California and Employer' s Liability Insurance.   The policy shall not
contain any exclusion contrary to the Agreement, including but not limited to endorsements or
provisions limiting coverage for ( 1) contractual liability (including but not limited to ISO CG 24
26 or 21 29); or( 2) cross liability for claims or suits by one insured against another.

B.       Minimum Limits of Insurance. Consultant shall maintain
limits no less than: ( 1) General Liability:  $ 1, 000,000 per occurrence for bodily injury, personal
injury and property damage.   If Commercial General Liability Insurance or other form with
general aggregate limit is used including, but not limited to, form CG 2503, either the general
aggregate limit shall apply separately to this Agreement/ location or the general aggregate limit
shall be twice the required occurrence limit; (2) Automobile Liability: $ 1, 000,000 per accident
for bodily injury and property damage;  and  ( 3)  Workers'  Compensation and Employer' s

Liability:  Workers'  Compensation limits as required by the Labor Code of the State of
California.  Employer' s Liability limits of $1, 000,000per accident for bodily injury or disease.
Defense costs shall be paid in addition to the limits.

C.       Notices; Cancellation or Reduction of Coverage.  At least

fifteen ( 15) days prior to the expiration of any such policy, evidence showing that such insurance
coverage has been renewed or extended shall be filed with the City.   If such coverage is

cancelled or materially reduced, Consultant shall, within ten ( 10) days after receipt of written
notice of such cancellation or reduction of coverage, file with the City evidence of insurance
showing that the required insurance has been reinstated or has been provided through another
insurance company or companies.   In the event any policy of insurance required under this
Agreement does not comply with these specifications or is canceled and not replaced, the City
has the right but not the duty to obtain the insurance it deems necessary and any premium paid
by the City will be promptly reimbursed by Consultant or the City may withhold amounts
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sufficient to pay premium from Consultant payments. In the alternative, the City may suspend or
terminate this Agreement.

3. 2. 10. 3 Insurance Endorsements. The insurance policies shall contain
the following provisions,  or Consultant shall provide endorsements on forms supplied or

approved by the City to add the following provisions to the insurance policies:

A.       General Liability. The general liability policy shall include
or be endorsed ( amended) to state that:    ( 1)  using ISO CG forms 20 10 and 20 37,  or

endorsements providing the exact same coverage, the City of Covina, its directors, officials,
officers, employees, agents, and volunteers shall be covered as additional insured with respect to

the Services or ongoing and completed operations performed by or on behalf of the Consultant,
including materials, parts or equipment furnished in connection with such work; and ( 2) using
ISO form 20 01, or endorsements providing the exact same coverage, the insurance coverage
shall be primary insurance as respects the City, its directors, officials, officers, employees,
agents, and volunteers, or if excess, shall stand in an unbroken chain of coverage excess of the

Consultant' s scheduled underlying coverage.  Any excess insurance shall contain a provision that
such coverage shall also apply on a primary and noncontributory basis for the benefit of the City,
before the City' s own primary insurance or self-insurance shall be called upon to protect it as a
named insured.  Any insurance or self-insurance maintained by the City, its directors, officials,
officers, employees, agents, and volunteers shall be excess of the Consultant' s insurance and
shall not be called upon to contribute with it in any way.  Notwithstanding the minimum limits
set forth in Section 3. 2. 11. 2( B), any available insurance proceeds in excess of the specified
minimum limits of coverage shall be available to the parties required to be named as additional
insureds pursuant to this Section 3. 2. 11. 4(A).

B.       Automobile Liability. Not applicable for this agreement.

C.       Workers'    Compensation and Employer' s Liability
Coverage. The insurer shall agree to waive all rights of subrogation against the City, its directors,
officials, officers, employees, agents, and volunteers for losses paid under the terms of the

insurance policy which arise from work performed by the Consultant. Consultant represents that
this is a sole proprietorship with no employees.

D.       All Coverages.  Each insurance policy required by this
Agreement shall be endorsed to state that:  ( A) coverage shall not be suspended, voided, reduced
or canceled except after thirty ( 30) days ( 10 days for nonpayment of premium) prior written

notice by certified mail, return receipt requested, has been given to the City; and ( B) any failure
to comply with reporting or other provisions of the policies, including breaches of warranties,
shall not affect coverage provided to the City, its directors, officials, officers, employees, agents,
and volunteers.   Any failure to comply with reporting or other provisions of the policies
including breaches of warranties shall not affect coverage provided to the City, its officials,
officers, employees, agents and volunteers, or any other additional insureds.

3. 2. 10.4 Separation of Insureds;  No Special Limitations;  Waiver of

Subrogation. All insurance required by this Section shall contain standard separation of insureds
provisions.  In addition, such insurance shall not contain any special limitations on the scope of
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protection afforded to the City,  its directors,  officials,  officers,  employees,  agents,  and

volunteers.  All policies shall waive any right of subrogation of the insurer against the City, its
officials, officers, employees, agents, and volunteers, or any other additional insureds, or shall
specifically allow Consultant or others providing insurance evidence in compliance with these
specifications to waive their right of recovery prior to a loss.  Consultant hereby waives its own
right of recovery against City, its officials, officers, employees, agents, and volunteers, or any
other additional insureds, and shall require similar written express waivers and insurance clauses
from each of its subconsultants.

3. 2. 10. 5 Deductibles and Self-Insurance Retentions. Any deductibles or
self-insured retentions must be declared to and approved by the City.  Consultant shall guarantee
that, at the option of the City, either:  ( 1) the insurer shall reduce or eliminate such deductibles or

self-insured retentions as respects the City, its directors, officials, officers, employees, agents,
and volunteers; or ( 2) the Consultant shall procure a bond guaranteeing payment of losses and
related investigation costs, claims, and administrative and defense expenses.

3. 2. 10.6 Subconsultant Insurance Requirements.  Consultant shall not

allow any subconsultants to commence work on any subcontract relating to the work under the
Agreement until they have provided evidence satisfactory to the City that they have secured all
insurance required under this Section.   If requested by Consultant, the City may approve
different scopes or minimum limits of insurance for particular subconsultants.  The Consultant

and the City shall be named as additional insureds on all subconsultants' policies of Commercial
General Liability using ISO form 20 38, or coverage at least as broad.

3. 2. 10. 7 Acceptability of Insurers. Insurance is to be placed with insurers
with a current A.M. Best' s rating no less than A:VIII, licensed to do business in California, and
satisfactory to the City.

3. 2. 10. 8 Verification of Coverage.  Consultant shall furnish City with
original certificates of insurance and endorsements effecting coverage required by this
Agreement on forms satisfactory to the City.   The certificates and endorsements for each

insurance policy shall be signed by a person authorized by that insurer to bind coverage on its
behalf,  and shall be on forms provided by the City if requested.    All certificates and
endorsements must be received and approved by the City before work commences.  The City
reserves the right to require complete, certified copies of all required insurance policies, at any
time.

3. 2. 10. 9 Reporting of Claims.  Consultant shall report to the City, in
addition to Consultant' s insurer,  any and all insurance claims submitted by Consultant in
connection with the Services under this Agreement.

3. 2. 11 Accounting Records.  Consultant shall maintain complete and accurate
records with respect to all costs and expenses incurred under this Agreement.  All such records

shall be clearly identifiable.   Consultant shall allow a representative of City during normal
business hours to examine, audit, and make transcripts or copies of such records and any other
documents created pursuant to this Agreement. Consultant shall allow inspection of all work,
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data, documents, proceedings, and activities related to the Agreement for a period of three ( 3)
years from the date of final payment under this Agreement.

3. 3 Fees and Payments.

3. 3. 1 Compensation. Consultant shall receive compensation at the rate of $20
per hearing not to exceed $ 2, 500 annually.  Extra Work may be authorized, as described below,
and if authorized, will be compensated at the rates and manner set forth in this Agreement.

3. 3. 2 Payment of Compensation.  Consultant shall submit to City a monthly
itemized statement which indicates work completed and hours of Services rendered by
Consultant.  City shall, within 45 days of receiving such statement, review the statement and pay
all approved charges thereon.

3. 3. 3 Reimbursement for Expenses. Consultant shall not be reimbursed for any
expenses unless authorized in writing by City.

3. 3. 4 Extra Work. At any time during the term of this Agreement, City may
request that Consultant perform Extra Work.  As used herein, " Extra Work" means any work
which is determined by City to be necessary for the proper completion of the Project, but which
the parties did not reasonably anticipate would be necessary at the execution of this Agreement.
Consultant shall not perform, nor be compensated for, Extra Work without written authorization

from City' s Representative.

3. 4 Termination of Agreement.

3. 4. 1 Grounds for Termination.  City may,  by written notice to Consultant,
terminate the whole or any part of this Agreement at any time and without cause by giving
written notice to Consultant of such termination, and specifying the effective date thereof, at
least seven ( 7) days before the effective date of such termination.  Upon termination, Consultant

shall be compensated only for those services which have been adequately rendered to City, and
Consultant shall be entitled to no further compensation.   Consultant may not terminate this
Agreement except for cause.

3. 4.2 Effect of Termination. If this Agreement is terminated as provided herein,

City may require Consultant to provide all finished or unfinished Documents and Data and other
information of any kind prepared by Consultant in connection with the performance of Services
under this Agreement.    Consultant shall be required to provide such document and other
information within fifteen( 15) days of the request.

3. 4. 3 Additional Services. In the event this Agreement is terminated in whole or

in part as provided herein, City may procure, upon such terms and in such manner as it may
determine appropriate, services similar to those terminated.

3. 5 Ownership of Materials and Confidentiality.—Not applicable for this agreement
I

3. 6 General Provisions.

8 EXHIBIT A

1

Page 45 of 220



3. 6. 1 Delivery of Notices.  All notices permitted or required under this

Agreement shall be given to the respective parties at the following address, or at such other
address as the respective parties may provide in writing for this purpose:

Consultant:

Michael J. O' Day and Associates
1339 Mariposa Road Space 135

Victorville, CA 92394

City:
City of Covina
125 E. College St.

Covina, CA 91723

Attn: Accounts Payable/Administration

Such notice shall be deemed made when personally delivered or when mailed, forty-eight
48) hours after deposit in the U.S.  Mail, first class postage prepaid and addressed to the party at

its applicable address.  Actual notice shall be deemed adequate notice on the date actual notice

occurred, regardless of the method of service.

3. 6. 2 Indemnification.

3. 6.2. 1 Scope of Indemnity. To the fullest extent permitted by law,
Consultant shall defend, indemnify and hold the City, its directors, officials, officers, employees,
volunteers and agents free and harmless from any and all claims, demands, causes of action,
costs, expenses, liability, loss, damage or injury of any kind, in law or equity, to property or
persons, including wrongful death, in any manner arising out of, pertaining to, or incident to any
alleged acts, errors or omissions of Consultant, its officials, officers, employees, subcontractors,

consultants or agents in connection with the performance of the Consultant' s Services, the
Project or this Agreement,  including without limitation the payment of all consequential
damages,  expert witness fees and attorneys fees and other related costs and expenses.

Notwithstanding the foregoing, to the extent Consultant's Services are subject to Civil Code
Section 2782. 8, the above indemnity shall be limited, to the extent required by Civil Code
Section 2782. 8, to claims that arise out of, pertain to, or relate to the negligence, recklessness, or
willful misconduct of the Consultant.

3. 6.2.2 Additional Indemnity Obligations. Consultant shall defend, with
Counsel of City's choosing and at Consultant' s own cost, expense and risk, any and all claims,
suits, actions or other proceedings of every kind covered by Section 3. 6.2. 1 that may be brought
or instituted against City or its directors, officials, officers, employees, volunteers and agents.
Consultant shall pay and satisfy any judgment, award or decree that may be rendered against
City or its directors, officials, officers, employees, volunteers and agents as part of any such
claim, suit, action or other proceeding.  Consultant shall also reimburse City for the cost of any
settlement paid by City or its directors, officials, officers, employees, agents or volunteers as part
of any such claim, suit, action or other proceeding.  Such reimbursement shall include payment
for City' s attorney' s fees and costs, including expert witness fees.  Consultant shall reimburse

City and its directors, officials, officers, employees, agents, and/or volunteers, for any and all
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legal expenses and costs incurred by each of them in connection therewith or in enforcing the
indemnity herein provided.   Consultant' s obligation to indemnify shall survive expiration or
termination of this Agreement, and shall not be restricted to insurance proceeds, if any, received
by the City, its directors, officials officers, employees, agents, or volunteers.

3. 6.3 Governing Law; Government Code Claim Compliance. This Agreement
shall be governed by the laws of the State of California.  Venue shall be in Los Angeles County.
In addition to any and all contract requirements pertaining to notices of and requests for
compensation or payment for extra work, disputed work, claims and/or changed conditions,

Consultant must comply with the claim procedures set forth in Government Code sections 900 et
seq. prior to filing any lawsuit against the City.   Such Government Code claims and any
subsequent lawsuit based upon the Government Code claims shall be limited to those matters

that remain unresolved after all procedures pertaining to extra work, disputed work, claims,
and/or changed conditions have been followed by Consultant.   If no such Government Code

claim is submitted, or if any prerequisite contractual requirements are not otherwise satisfied as
specified herein, Consultant shall be barred from bringing and maintaining a valid lawsuit
against the City.

3. 6.4 Time of Essence. Time is of the essence for each and every provision of
this Agreement.

3. 6. 5 City' s Right to Employ Other Consultants. City reserves right to employ
other consultants in connection with this Project.

3. 6.6 Successors and Assigns.  This Agreement shall be binding on the
successors and assigns of the parties.

3. 6. 7 Assignment or Transfer.  Consultant shall not assign,  hypothecate,  or

transfer, either directly or by operation of law, this Agreement or any interest herein without the
prior written consent of the City.  Any attempt to do so shall be null and void, and any assignees,
hypothecatees or transferees shall acquire no right or interest by reason of such attempted
assignment, hypothecation or transfer.

3. 6. 8 Construction; References; Captions. Since the Parties or their agents have

participated fully in the preparation of this Agreement, the language of this Agreement shall be
construed simply, according to its fair meaning, and not strictly for or against any Party.  Any
term referencing time, days or period for performance shall be deemed calendar days and not
work days.    All references to Consultant include all personnel,  employees,  agents,  and

subconsultants of Consultant, except as otherwise specified in this Agreement.  All references to

City include its elected officials, officers, employees, agents, and volunteers except as otherwise
specified in this Agreement.   The captions of the various articles and paragraphs are for

convenience and ease of reference only, and do not define, limit, augment, or describe the scope,
content or intent of this Agreement.

3. 6.9 Amendment; Modification. No supplement, modification or amendment of

this Agreement shall be binding unless executed in writing and signed by both Parties.
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3. 6. 10 Waiver. No waiver of any default shall constitute a waiver of any other
default or breach, whether of the same or other covenant or condition.   No waiver, benefit,

privilege, or service voluntarily given or performed by a Party shall give the other Party any
contractual rights by custom, estoppel or otherwise.

3. 6. 11 No Third Party Beneficiaries. Except to the extent expressly provided for
in Section 3. 6.7, there are no intended third party beneficiaries of any right or obligation assumed
by the Parties.

3. 6. 12 Invalidity;  Severability.  If any portion of this Agreement is declared
invalid, illegal, or otherwise unenforceable by a court of competent jurisdiction, the remaining
provisions shall continue in full force and effect.

3. 6. 13 Prohibited Interests.  Consultant maintains and warrants that it has not

employed nor retained any company or person, other than a bona fide employee working solely
for Consultant, to solicit or secure this Agreement.  Further, Consultant warrants that it has not

paid nor has it agreed to pay any company or person, other than a bona fide employee working
solely for Consultant, any fee, commission, percentage, brokerage fee, gift or other consideration
contingent upon or resulting from the award or making of this Agreement.  Consultant further

agrees to file, or shall cause its employees or subconsultants to file, a Statement of Economic

Interest with the City' s Filing Officer as required under state law in the performance of the
Services.   For breach or violation of this warranty, City shall have the right to rescind this
Agreement without liability.  For the term of this Agreement, no member, officer or employee of
City, during the term of his or her service with City, shall have any direct interest in this
Agreement, or obtain any present or anticipated material benefit arising therefrom.

3. 6. 14 Cooperation; Further Acts.  The Parties shall fully cooperate with one
another, and shall take any additional acts or sign any additional documents as may be necessary,
appropriate or convenient to attain the purposes of this Agreement.

3. 6. 15 Attorney' s Fees. If either party commences an action against the other
party,  either legal,  administrative or otherwise,  arising out of or in connection with this
Agreement, the prevailing party in such litigation shall be entitled to have and recover from the
losing party reasonable attorney' s fees and all other costs of such action.

3. 6. 16 Authority to Enter Agreement. Consultant has all requisite power and
authority to conduct its business and to execute, deliver, and perform the Agreement.  Each Party
warrants that the individuals who have signed this Agreement have the legal power, right, and

authority to make this Agreement and bind each respective Party.

3. 6. 17 Counterparts. This Agreement may be signed in counterparts, each of
which shall constitute an original.

3. 6. 18 Entire Agreement. This Agreement contains the entire Agreement of the
parties with respect to the subject matter hereof,  and supersedes all prior negotiations,
understandings or agreements.  This Agreement may only be modified by a writing signed by
both parties.
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SIGNATURE PAGE FOR PROFESSIONAL SERVICES AGREEMENT
BETWEEN THE CITY OF COVINA

AND MICHAEL J. O' DAY AND ASSOCIATES

IN WITNESS WHEREOF, the Parties have entered into this Agreement as of the 15th
day of September, 2015.

CITY OF COVINA

By: Attest:

Andrea Miller Evelyn Leach

City Manager Interim Deputy City Clerk

MICHAEL J.       O' DAY AND

ASSOCIATES, SOLE PROPRIETOR

By:
Signature)

Name (Print)

Title (Print)
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EXHIBIT "A"

SCOPE OF SERVICES

The Parking Hearing Officer will conduct Administrative Reviews every month on the second
Thursday of the month beginning at 9 a.m. at the Covina Police Department.  Police Department

staff will notify and schedule a hearing for those citizens who have requested an Administrative
Review. Any cancellations will be rescheduled by Police Department staff.

A list of the scheduled hearings will be provided the Police Department front counter staff to
facilitate check-in. Those who are scheduled for a review will wait in the Police Department

lobby until it is time for their hearing.

The Parking Hearing Officer will conduct the hearing and when finished, he will submit his
findings to the Police Records Supervisor on the original Administrative Review request form

supplied to him by the Police Department Records staff.

At the conclusion of all the hearings for the day, and once all findings have been given to the
Police Records Supervisor, the Parking Hearing Officer will submit an invoice to the Police
Department staff in Administration totaling the number of hearings for that day at the rate of$20
per hearing.

1
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CITY OF COVINA

AGENDA ITEM COMMENTARY

MEETING DATE September 15, 2015 ITEM NO. CC 7

STAFF SOURCE Siobhan Foster, Public Works Director

Kristen Weger, Management Analyst

ITEM TITLE Adopt Resolution No.  15- 7390 Appropriating $ 55, 129 in Available

Measure R Fund Balance and Increasing the Fiscal Year 2014- 15
Capital Projects Fund Budget in the Amount of$ 55,129 and Approve

Change Orders for Project T-0814B,  Pedestrian and Metrolink

Station Improvements

STAFF RECOMMENDATION

1)  Approve Change Order Nos. 25, 26, 27, 28, 30, 31 and 32 for Project T-0814B, Metrolink

Station Improvements, increasing the construction contract by a total of$55, 129;
2)  Adopt Resolution No. 15- 7390 appropriating $ 55, 129 in available Measure R Fund balance

account no. 2410-0000- 33000) and increasing the fiscal year 2014- 15 Capital Projects Fund
budget( account no. 4300-4350- 55200-T-0814B) in the amount of$55, 129; and

3)  Authorize the City Manager or her designee to execute the approved change orders.

FISCAL IMPACT

Approval of Change Order Nos. 25, 26, 27, 28, 30, 31 and 32 will increase the construction

contract for the Metrolink Station Improvements by a total of$55, 129.  The cumulative effect of

these change orders and those previously approved by the City Council on May 5, 2015, June 2,
2015, and July 7, 2015, is to increase the contract total by $ 63, 781 to $ 1, 486,772 from the

original contract total of$ 1, 422,991.

The approved fiscal year 2014- 15 Capital Projects Fund budget ( account no. 4300- 4350- 55200-
T-0814B) included $ 1, 300,900 in funding for this project.  On July 7, 2015, the City Council
approved an additional appropriation of$ 130,744 in available Measure R Fund Balance ( account
no. 2410- 0000- 33000) to the fiscal year 2014- 15 Capital Projects Fund budget ( account no.

4300-4350-55200-T-0814B)  for a total of $ 1, 431, 644.  The total construction contract as

approved by the City Council as of this date is $ 1, 431, 644. To cover the additional cost of

55, 129 for Change Order Nos. 25, 26, 27, 28, 30, 31 and 32 an appropriation of $55, 129 in
available Measure R Fund balance ( account no. 2410-0000- 33000) and an increase in the fiscal
year 2014- 15 Capital Projects Fund budget ( account no. 4300-4350- 55200-T-0814B) in the

amount of$ 55, 129 is necessary at this time.

BACKGROUND

On October 7, 2014, the City Council awarded a $ 1, 422,991 construction contract to Hillcrest

Contracting for Project T-0814B, Metrolink Station Improvements.   At the time of contract
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award, the Department of Public Works did not request approval of a project contingency,
necessitating City Council consideration of the appropriation outlined above and project change
order requests at this time.   As of August 25, 2015, the former contract City Engineer has
reviewed the following change orders for completeness and accuracy as to the materials and
labor included:

Change Order No. 25:   Replace luminaire mounting arms on existing parking lot light
poles.   This is necessary because the arm attachment to existing rounds poles was
specified incorrectly in the plans.   Round mounting arms are required to match the
existing round light poles, not the square mounting arms specified.   The change in

contract cost due to Change Order No. 25 is an increase of$7, 020.
Change Order No. 26:  Pulverize, mix, grade and compact south side of parking lot.  This
is necessary because the parking lot grades contained in the project plans were not
conducive to parking lot resurfacing.  The change in contract cost due to Change Order
No. 26 is an increase of$ 14, 501.

Change Order No. 27:     This item consisted of the up lighting for the flag pole. The
original design called for the installation of a decorative fountain. The fountain was

removed from the project scope due to the drought and current water restrictions.  A flag
pole was installed in its place. The change in contract cost due to Change Order No. 27 is
an increase of $5, 109. The City, through the contractor and fountain manufacturer is
seeking a credit for the fountain that may offset a portion or all of this cost.
Change Order No. 28:  During construction, an existing sink hole was identified on the
south east corner of the parking lot, which likely should have been identified during site
investigation during the design process.  The contractor performed parking lot settlement
repairs by excavating the sink hole,  removing debris that was discovered during
excavation and backfilling/compacting the sink hole. The change in contract cost due to
Change Order No. 28 is an increase of$ 18, 686.

Change Order No. 30:  Miscellaneous landscape and irrigation field orders consisting of
locating the damaged sewer pipe in Citrus Avenue that is being used for the new
restroom facility, grading in the flag pole area once the decision was made to remove the
decorative fountain,  and excavating,  capping and compacting irrigation heads and
locating the existing irrigation line for the planter adjacent to the platform. The irrigation-
related items allow the planter to be part of the new irrigation system.  The change in

contract cost due to Change Order No. 30 is an increase of$2,663.
Change Order No. 31:  Potholing of sewer line on Citrus to allow for City Staff repair of
line damaged by apparently previously damaged by Verizon during the installation of
communication lines.   The City is in the process of filing a claim with Verizon for
damages. The change in contract cost due to Change Order No. 31 is an increase of

4,629.

Change Order No. 32:  Removal of concrete on north side of driveway.  This work is not
reflected on design plans.  The change in contract cost due to Change Order No. 32 is an
increase of$2, 521.

As design inaccuracies/deficiencies may have contributed to some of the aforementioned Change
Orders, the Department of Public Works is consulting with the City Attorney as to appropriate
next steps, if any.

The following is an update on pending Change Orders:
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Change Order No. 29:  This proposed change order was submitted by the contractor for
the painting of light poles on Front Street and the relocation of electric service for the
requested Metrolink train message board. The Department of Public Works determined
the additional painting and relocation are not critical to the project and elected not to
proceed with the change order.

EXHIBITS

A.  Resolution No. 15- 7390

B.  Change Order Nos. 25, 26, 27, 28, 30, 31 and 32

Respectfully submitted

464441
Siobhan Foster/Director of Public Works

Department of Public Works
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RESOLUTION NO. 15- 7390

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF COVINA, CALIFORNIA,
TO AMEND THE FISCAL YEAR 2014- 15 CAPITAL PROJECTS FUND BUDGET TO

REFLECT AN APPROPRIATION OF$ 55,129 FROM AVAILABLE MEASURE R FUND
BALANCE FOR PROJECT NO. T-0814B, AND INCREASING THE FISCAL YEAR 2014-

2015 CAPITAL PROJECTS FUND BUDGET (ACCOUNT NO. 4300- 4350-55200-T-0814B) IN
THE AMOUNT OF$ 55,129 FOR EXPENDITURE FOR PROJECT T-0814B, PEDESTRIAN

AND METROLINK STATION IMPROVEMENTS.

WHEREAS, the City of Covina is a municipal corporation duly organized and existing pursuant to
the Constitution and laws of the State of California(" City"); and

WHEREAS, the budget for the City of Covina for fiscal year commencing July 1, 2014 and ending
June 30, 2015 was approved on June 17, 2014; and

WHEREAS, on July 7, 2015 the budget for the City of Covina for fiscal year commencing July 1,
2014 and ending June 30, 2015 was amended to increase account no. 4300-4350- 5520- T-0814B to

1, 431, 644; and

WHEREAS, the approved budget is in accordance with all applicable ordinances of the City and all
applicable statutes of the State; and

WHEREAS, the reallocation of the appropriations between departmental activities may be made by
the City Manager, amendments ( increases/ decreases) to the Budget shall be by approval and
Resolution of the City Council; and

WHEREAS, the City of Covina wishes to allocate additional funds for the Pedestrian and Metrolink
Station Improvements.

NOW, THEREFORE, BE IT RESOLVED AND ORDERED by the City Council of the City of
Covina, as follows:

SECTION 1. Amend the fiscal year 2014-2015 Capital Projects Fund budget as follows:
Appropriate $55, 139 in available Measure R Fund balance ( account no. 2410- 0000-33000) to
Capital Projects Fund ( 2410-4350- 55200- T-0814B) for Pedestrian and Metrolink Station
Improvements.

SECTION 2. The City Clerk shall certify to the adoption of this resolution.

Exhibit A,  2 Pages
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PASSED, APPROVED AND ADOPTED this 15th day of September 2015.

John King, Mayor

ATTEST:

City Clerk

APPROVED AS TO FORM:

City Attorney
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OF COVINA
VQ• 125 East College Street  •  Covina, California 91723- 2199

Aire www.covinaca.gov

PUBLIC WORKS DEPARTMENT

Engineering 626) 384- 5490 FAX( 626) 384- 5479

CHANGE ORDER

Change Order No. 25

DATE:    June 17, 2015

PROJECT NO.  T- 08148 Federal Project No. HPLUL- 5118(016)

CONTRACT:    Pedestrian and Metrolink Improvements Project

CONTRACTOR: Hillcrest Contracting, Incorporated.

New Luminaire Mounting Arm on Existing Poles.

1.   Install new luminaire mounting arm on
Existing light poles in Metrolink parking lot.

Total increase =  $ 7,019.45
2.  Time Extension: None.

3.  Change in contract cost: Increase of$ 7, 019.45

Submitted by A i ,  A.012/ 1--   Date g/ 5/ iS

Title:   City En:

Accepted by:   4 Date   / 45/ 5

Title:   Contra 3 or, H4 Icr fst Contacting, Inc.

Approved by: Date

Title:    City Manager

Exhibit B,  50 Pages

The City of Covina provides responsive municipal services and manages
public resources to enhance the quality of life for our community.
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HILLCREST CONTRACTING, INC.
License No. 471664

June 17, 2015

City of Covina
125 East College St.

Covina, CA 91723
PH:     626- 384-5483

ATTN: Laura Lara

REF:   Pedestrian & Metrolink Station Improvements
Project No. T- 08148

RE:     COR# 025 - New Luminaire Mounting Arm on Existing Poles

Dear Laura,

We are requesting a change order for the additional work as follows:

Item
DATE

DESCRIPTIONPERFORMED QTY U/ M UNIT PRICE AMOUNT

1 N/A
New Luminaire Mounting Arm on Existing

29 EA    $      242. 05   $   7, 019.45Poles

TOTAL THIS REQUEST:  $   7, 019.45

If you have any questions, please contact me at ( 951) 273 9600 Ext. 120

Sin erel ,

w

s      . Jones

ilic'   t Contracting, Inc.
JOB:  2618
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ERECTERS,  INC,.

Lic# 822450, C10

CCO QUOTATION

Project Description:    Pedestrian and Metrolink Station

City Project No. T-0814B

Owner/Contact:     City of Covina

Bid Date:      June 9, 2015

Item# Description of-4Vgik Quantity Unit'   Uuat•Prtee :... 7Gxteusiow

1 Furnish& Install New luminaire mounting Arm
on existing pole. 29 Ea 235.00 6, 815. 00

Grand Total   $   6,815.00

YX/ 44-v1 ZD¢ S

9't° 1145-

EXCLUSIONS: Bond, survey, permits and fees, inspection fees, engineering fees, utility fees,
railroad insurance and training, signage& striping.    

okt-

Prepared by: Kevin Moore f'24Z

4938 E. La Papua Ave.  Anaheim, CA 92807- Tel( 714) 693- 4837, Fax( 714) 693- 4838

Mobile#( 714) 713-2409

SHE Ceti/ 159314
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Kamran Saber

From:    Kamran Saber

Sent:    Wednesday, June 17, 2015 1: 32 PM
To:       jason@hillcrestcontracting.com'; z. Kamran Saber
Cc: Laura Lara; Ron Hadloc

Subject: RE: COR# 025 - New Luminaire Mounting Arm on Existing Poles

Accepted as submitted.

Thank you

Kamran Saber, PE

City Engineer
ksaber@covinaca. gov

626) 384-5491

From: jason@hillcrestcontracting. com [ mailto:jason@hillcrestcontracting. com]
Sent: Wednesday, June 17, 2015 11: 00 AM
To: Kamran Saber; z. Kamran Saber

Cc: Laura Lara; Ron Hadloc

Subject: RE: COR# 025 - New Luminaire Mounting Arm on Existing Poles

w/ attachment

Thank you,

Jason G. Jones

Hillcrest Contracting, Inc.
Office: 951-273- 9600 x- 120

Mobile: 951- 283- 5601

114-
HILLCREST

From: jason@hillcrestcontracting.com
Sent: Wednesday, June 17, 2015 11: 00 AM
To: Kamran Saber Covina ( KSaber© covinaca. gov) ( KSaber© covinaca. gov); Kamran Saber
Cc: Laura Lara ( Ilara@covinaca.gov); ' rhadloc@covinaca. gov'
Subject: COR# 025 - New Luminaire Mounting Arm on Existing Poles
Importance: High

Kamran,

COR# 025- New Luminaire Mounting Arm on Existing Poles is attached for your view and approval. Please keep in mind
these items are 8- 10 weeks out for delivery so quick approval would great.

Thank you,
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Jason G. Jones

Hillcrest Contracting, Inc.
Office: 951- 273- 9600 x- 120

Mobile: 951- 283- 5601

HILLCREST
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0
CITY 014 COVINA

NQ•
125 East College Street  •  Covina, California 91723- 2199C,

9 rs kC\
www.covinaca.gov

PUBLIC WORKS DEPARTMENT

Engineering 626) 384- 5490 FAX( 626) 384- 5479

CHANGE ORDER

Change Order No. 26

DATE:    June 18, 2015

PROJECT NO.  T-08146 Federal Project No. HPLUL- 5118(016)

CONTRACT:    Pedestrian and Metrolink Improvements Project

CONTRACTOR:  Hillcrest Contracting, Incorporated.

Pulverize, Mix, Grade and Compact South Side of Parking Lot.

1.   Pulverize, mix, grade and compact south side of

parking lot to regrade to new elevation .
Total increase =  $ 14,501. 06

2.  Time Extension: None.

3.  Change in contract cost: Increase of$ 14,501.06

Submitted by P    .  , ,  v     _    Date C5/ 457/-r-
Title:   City En:   eer

Accepted by:      Date 05-/5
Title:   Contr.:, or, y' I   - st Contacting, Inc.

Approved by:  Date

Title:    City Manager

The City of Covina provides responsive municipal services and manages
public resources to enhance the quality of life for our community.
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HILLCREST CONTRACTING, INC.
License No. 471664

June 18, 2015

City of Covina
125 East College St.

Covina, CA 91723

PH:     626- 384-5483

ATTN: Kamran Sabar

REF:   Pedestrian & Metrolink Station Improvements
Project No. T-08148

RE:     COR# 026 - Pulverize, Mix, Grade and Compact South Side of Parking Lot

Dear Kamran,

We are requesting a change order for the additional work as follows:

Item
DATE

DESCRIPTIONPERFORMED QTY U/ M UNIT PRICE AMOUNT

1 N/ A
Pulverize. Mix, Grade and Compact South

1 LS   $  25, 182. 50  $ 25, 182. 50Side of Parking Lot

2 N/ A Credit for AC Cold Milling- Item 3 32, 368)  SF   $ 0. 33  $( 10, 681. 44)

TOTAL THIS REQUEST: $ 14, 501. 06

Additional CMB If Needed Delivered During
ALT N/ A

Mix, grade and Compaction Operation- If
1 TN   $ 12. 19  $      12. 19Placed After Operation Additional T&M Rates

Will Apply

If you have any questions, please contact me at ( 951) 273 9600 Ext. 120

Si erel  ,       

L

so     . Jones

illcrest Contracting, Inc.
JOB:  2618
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A,oF COI,/

E CITY OF COVINAAik
AZ- 125 East College Street  •  Covina, California 91723- 2199

44/ FeR\ www.covinaca.gov

PUBLIC WORKS DEPARTMENT

Engineering 626) 384- 5490 FAX( 626) 384- 5479

CHANGE ORDER

Change Order No. 27

DATE:    July 8, 2015
PROJECT NO.  T- 08148 Federal Project No. HPLUL- 5118( 016)

CONTRACT:    Pedestrian and Metrolink Improvements Project

CONTRACTOR:  Hillcrest Contracting, Incorporated.

Up Light Fixture for Flag Pole.

1.  Up light fixture for flag pole at Metrolink station.
Total increase =  $ 5, 108.80

2.  Time Extension: None.

3.  Change in contract cost: Increase of$ 5, 108. 80

Submitted by A I .   ,  //   Date 0/2S1/.1—
Title:   City En; ineer

Accepted by: l„,       
i

Date      / C'}  1S

Title:   Contr.:  tor(     crest Contacting, Inc.

Approved by:  Date

Title:    City Manager

The City of Covina provides responsive municipal services and manages
public resources to enhance the quality of life for our community.
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HILLCREST CONTRACTING, INC.
License No. 471664

July 8, 2015

City of Covina
125 East College St.

Covina, CA 91723

PH:     626-384-5483

ATTN: Kamran Sabar

REF:   Pedestrian & Metrolink Station Improvements

Project No. T- 08148

RE:     REVISED COR#027 - Up Light Fixture for Flag Pole

Dear Kamran,

We are requesting a change order for the additional work as follows:

Item
PERFORMED DESCRIPTION QTY U/ M UNIT PRICE AMOUNT

Furnish & Install Up Light Fixture for Flag
Pole location Note: There is no credit for the

1 N/ A
fountain fixtures as they have been delivered

2 LS    $   2, 554.40   $   5, 108.80
to MSL and their supplier says they are non-
returnable. The fixtures will be delivered to

the City.
TOTAL THIS REQUEST:  $   5, 108. 80

If you have any questions, please contact me at( 951) 273 9600 Ext. 120

JLcting,
Si

Inc.

JOB:  2618

I
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i6.rLE1 TRIG5,  INt i

Lic# 822450, C10

CCO QUOTATION

Project Description:    Pedestrian and Meh•ulink Station

City Project No T-0814B

Owner/Contact:     City ofCovina

Bid Date:     June 24, 2015

REVISED

Desei l Iau ofWork : -   _. ,.-.      Qitamt ty.i Unit _ IllittP.r ce=  - E; ti;usxou.:;:

1 Furnish& Install Additional RDS- 100MH- 120-

SPV Up light Fixture for Flag Pole location.  2 Ea       $ 2,480.00 4,960,00

Grand Total  $   4,960.00

NOTE:  Additional conduit& conductors will be billed pre item# 83 of the original contract.

EXCLUSIONS: Bond, survey, permits and fees, inspection fees, engineering fees, utility fees,
railroad insurance and training, signage& striping.

Prepared by: Kevin Mooret Y

1- S-

11081 . $
0

Ol'

40+"2.(5-5¢

4938 E. LR Palma Ave.  Anaheim, CA 92807- Tel( 714) 693- 4837, Fax( 714) 693- 4838

Mobile fl( 714) 713- 2409

SSE Cert# 59314
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jason@hillcrestcontracting.com

From:  Kevin Moore < kevin@mslelectric.com>

Sent:   Wednesday, June 24, 2015 2:23 PM
To:     jason @hillcrestcontracting. com; Donny Riggins
Cc:     jean@ hillcrestcontracting.com; Bobby Campa
Subject:       RE: Covina Metrolink COR# 027

Attachments: 20150624141203811.pdf

Jason,

Please see the attached revised quote for the( 2) Flag Pole Up- lights. I have been informed we already have taken
possession of the original light fixture and it is non- returnable. It will be turned over to the City if they approved the
Change order to purchase the new fixtures.

Thank You,

Kevin Moore

Sr. Estimator/ Project Manager

ELECTRIC, MC-

kevin@mslelectric.com

Tel. 714-693- 4837

Fax. 714- 693- 4838

Cell 714-713- 2409

4938 E. La Palma Ave.

Anaheim, Ca. 92807

From: jasonCalhillcrestcontracting, com [ mailto:jason @hillcrestcontracting. com]
Sent: Monday, June 22, 2015 3: 59 PM
To: Kevin Moore; Donny Riggins
Cc: jean @hillcrestcontracting.com
Subject: FW: Covina Metrolink COR# 027

1
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Kevin & Donny,

Please see City' s question regarding up- lighting credit. Thanks

Thank you,

Jason G. Jones

Hillcrest Contracting, Inc.
Office: 951-273- 9600 x- 120

Mobile: 951-283- 5601

J.

HILLCREST
OtiW VRAE4( 1, 40. foie.

From: Kamran Saber [ mailto: KSaber@imdiaz. com]

Sent: Monday, June 22, 2015 3: 53 PM
To: jean @hillcrestcontracting.com; Kamran Saber
Cc: 1lara@covinaca.gov'; rhadloc@covinaca. gov; jasonCla hit lcrestcontracting. corn
Subject: RE: Covina Metrolink COR# 027

Thank you Jean and Jason.

So how much credit we get back for the current uptight fixture as shown on plans?

Kamran

From: jean @hillcrestcontracting. com [ mailto:jean @hillcrestcontractino.com]
Sent: Monday, June 22, 2015 3: 39 PM
To: Kamran Saber; Kamran Saber

Cc: ' llara @covinaca.gov'; rhadloc@covinaca. gov; iason@hillcrestcontracting. corn
Subject: Covina Metrolink COR# 027

Attached is our COR# 027— Up Light Fixture for Flag Pole for your review and approval.

Thank you,

Jeavt He((cnnar

HILLCREST CONTRACTING, INC.

1467 Circle City Dr., Corona, CA 92879
P-( 951) 273- 9600x133/ F-( 951) 273-9608

HILLCREST
L'O. iTRALT%NO, INC.

2
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i"      CITY OF COVINA
COQ- 125 East College Street  •  Covina, California 91723- 2199
4ZIF• R www.covinaca.gov

PUBLIC WORKS DEPARTMENT

Engineering 626) 384-5490 FAX( 626) 384- 5479

CHANGE ORDER

Change Order No. 28
DATE:    June 30, 2015

PROJECT NO.  T-08148 Federal Project No. HPLUL-5118(016)
CONTRACT:    Pedestrian and Metrolink Improvements Project
CONTRACTOR:  Hillcrest Contracting, Incorporated.

Parking Lot Settlement Repairs.

1.   Parking lot settlement repairs for existing
sinkhole on south east corner of parking lot.

Total increase =  $ 18, 685. 47
2.  Time Extension: None.

3.  Change in contract cost: Increase of$ 18, 685.47

Submitted by f//   Date 8ArA
Title:   City Engi  - er

Accepted by:    Date 0)/)
Title:   Contrac sr, Hi I rift Contacting, Inc.

Approved by:  Date
Title:    City Manager

The City of Covina provides responsive municipal services and montages
public resources to enhance the quality of life for our cmmmumity.
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HILLCREST CONTRACTING, INC.
License No. 471664

June 30, 2015

City of Covina
125 East College St.

Covina, CA 91723

PH:     626-384- 5483

ATTN: Laura Lara

REF:   Pedestrian & Metrolink Station Improvements
Project No. T-0814B

RE:     COR# 028 - Parking Lot Settlement Repairs

Dear Laura,

We are requesting a change order for the additional work as follows:

Item
DATE

DESCRIPTION QTY U/ M UNIT PRICE AMOUNTPERFORMED

43731 06/ 05/ 15 Saw cut settled area in ex. Parking lot 1 LS    $    1, 131. 50  $   1, 131. 50
43732 06/09/ 15 Remove AC& Exc. dirt parking lot 1 LS    $    4, 340.33   $   4, 340.33

43734 06/ 11/ 15 Exc. dirt& place base in parking lot 1 LS    $    4,297. 34   $   4, 297. 34

43735 06/ 12/ 15 Place AB in parking lot 1 LS    $    3, 661. 04   $   3,661. 04

43736 06/ 15/ 15 Place AB in parking lot 1 LS    $    3, 020. 82   $   3, 020.82

43737   _  06/ 19/ 15 Pothole for sewer line for City 1 LS    $    2, 234.44   $   2, 234.44

TOTAL THIS REQUEST:  $ 18, 685.47

If you have any questions, please contact me at ( 951) 273 9600 Ext. 120

Sin rely

J so Jones

illcr s ontracting, Inc.
JOB:  2618
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HILLCREST Cr NTRACTING
General Engineering Contractors P.O. Box 1898• Corona, CA 91718- 1898

AUTHORIZATION FOR EXTRA WORK OR CHANGE IN PLANS

CUSTOMER' S NO.  JOB. NO. C9 b ITEM NO.     DATE_ 4/ 5/ L5
BILL TO:    C t

Cs) '

LOCATION OF WORK:   C i-7 N A  7 _  1[_ L

b
I c, ^`

DESCRIPTION OF WORK:   3/60-0 C

ESTIMATOR: C) t2 r2 A 112 l

FOR OFFICE USE ONLY

TYPE OF LABOR, EQUIPMENT OR MATERIALS USED HOURS/     
RATEQUANTITY

o yv      ;.
l ut On

up

PtLEee.-T-) 2ay,
UJ

x

x

x

x

I x

x

x

x

x
FORM NO. 001( REV. 8/ 09)

SUBTOTAL:

TOTAL:

Hillcrest Representative Customer' s Rep sentative

WHEN WORK IS DONE ON EQUIPMENT RENTAL BASIS LIST ALL EQUIPMENT USED AND NUMBER OF HOURS USED.
WHITE- Office Copy CANARY- Customer Copy PINK- Field CopyPage 73 of 220
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HILLCREST C  ' NTRACTING 7 2

General Engineering Contractors P.O. Box 1898 • Corona, CA 9 1718- 1898

v 65 PA-)
AUTHORIZATION FOR EXTRA WORK OR CHANGE IN PLANS

CUSTOMER' S NO.  JOB. NO.       (:,  1 ITEM NO. 0 5 _'q DATE C:2/ 91 /3—

BILL TO:     i O T Co U1' A-

LOCATION OF WORK:  M e I-co Lt i' l t%    GAY

DESCRIPTION OF WORK:  1 01.0k/     (:  d C'    ABC q     -    c Di i'z (     1  ` sit
s 4 t:' r o` t A 7  _ V._   L.d 1 V\ vs    't s   (Ai aT o vy

t. t1, a,       T v^-   w n-- cc.  -

ESTIMATOR:      _ /_ r .    . _    •  '   

FOR OFFICE USE ONLY

TYPE OF LABOR, EQUIPMENT OR MATERIALS USED
HOURS/     

RATEQUANTITY

1c t t i2 L tit., [ 24,..,---
Folz44.4--ivi 11/    

V / 2/4vvtos 7 5
5v ,  e Dvr u  p e 7b    x

Lf DAL b ca.ushtAL4. •  oD c D V e e G9 6 x     ` Z l.,,o G.. c) s

Z- 4 a- C/ 
r A5,=   r

L"US 1 Iwprr      - 2-7
Ja  -    d /7C ' 3' 5 1  =

X

X

X

x

X

X

X

i FORM NO. 001{ REV. 8/99)

SUBTOTAL:

4

iii 4se***   i
Hillcrest Representative Customer's Representative

i
WHEN WORK IS DONE ON EQUIPMENT RENTAL BASIS LIST ALL EQUIPMENT USED AND NUMBER OF HOURS USED.

WHITE- Office Copy CANARY- Customer Copy PINK- Field CopyPage 75 of 220
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HILLCREST CONTRACTING 7 3 4

General Engineering Contractors P.O. Box 1898 • Corona, CA 91718- 1898

AUTHORIZATION FOR EXTRA WORK OR CHANGE IN PLANS

CUSTOMER' S NO.  JOB. NO.  2 63 I g ITEM NO. Q~ 4 DATE      / 1 /
7

BILL TO: CI + I-7 Q CO V

LOCATION OF WORK:   r( 6t r2_o L,, 1 n!   p f

DESCRIPTION OF WORK:   t._    X C D I L 14 c-&- ci.    G

A-- ,e_tf „4-   

2)     
t2,-  L 6 e-4) 0 k_

ESTIMATOR:    _ L'-  _ !- A l
FOR OFFICE USE ONLY

TYPE OF LABOR, EQUIPMENT OR MATERIALS USED
HOURS/     

RATEQUANTITY

d
1 Ted

L Li o err_    F.Abi 4 L/_t 4,   r x

h v LA)   

c9Le
e-K z 0\12t"\' 139

x

5°   e_vt .-       U Wl,n? x

2- 1 Qt cr.      J 4 J20 x i r/

x

x

x

x

x

x

x

x

FORM NO 001( HEV. 8199)

SUBTOTAL:

c';;Q TOTAL:

41/

Hillcrest Representative Customer' s Representative

WHEN WORK IS DONE ON EQUIPMENT RENTAL BASIS LIST ALL EQUIPMENT USED AND NUMBER OF HOURS USED.

WHITE- Office Copy CANARY- Customer Copy PINK- Field CopyPage 77 of 220
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HILLCREST CONTRACTING 7    -

General Engineering Contractors P.O. Box 1898• Corona, CA 91718- 1898

AUTHORIZATION FOR EXTRA WORK OR CHANGE IN PLANS

CUSTOMER' S NO.  JOB. NO. ,R6'  I ITEM NO. of 6-    DATE_ 6:// Z  _L
BILL TO:    e 1A- L,     o4-     a L/` 7 / y '-

LOCATION OF WORK:   04! fr' 
i?

cn L j N g.   ?A- t2 K.1 y.   L O' l
1

DESCRIPTION OF WORK:  OD 1 A C     / 46 I.  _   t 1 N/   St= f  -C)    A te-    t" I

041 2 1 -  
1

cci coa     `   n4 ,

ESTIMATOR:       g 14 1 ' 2_
FOR OFFICE USE ONLY

TYPE OF LABOR, EQUIPMENT OR MATERIALS USED
HOURS/     

RATEQUANTITY

PO 1/  1,      12•  .   5 my x

ke_1rAEL7 A/H,f yU f _  , _     Gam_   X

6 4 4  cr'.'    l   ©     erz_A- fia.     ''`
vo

x

1  —  etIA—Fe-g--,  772 cto- Z._   /2. 39V p c-

7 x

IC   ,).   
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x

FORM NO. 001( REV. 8/99)

SUBTOTAL:

T L:

c-.--- c'
ii     ,.-...,    (  1,,,...2A______

Hillcrest Representative Customer's Representative

WHEN WORK IS DONE ON EQUIPMENT RENTAL BASIS LIST ALL EQUIPMENT USED AND NUMBER OF HOURS USED.i
WHITE- Office Copy CANARY- Customer Copy PINK- Field CopyPage 79 of 220
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HILLCREST CONTRACTING i, 3 k 3 6

General Engineering Contractors P.O. Box 1898• Corona, CA 91718- 1898

MO CA

AUTHORIZATION FOR EXTRA WORK OR CHANGE IN PLANS

CUSTOMER' S NO.  JOB. NO. GR.( i S ITEM NODS   _      DATE

CO

1 5/ 1, 5

BILL TO: L1 04 V/Ni

LOCATION OF WORK: 1946 4. 0 L_...h.-   e       

DESCRIPTION OF WORK:   i ‘ Pc C- L Z6\--,5 C.=     i i4 5 f-,
J 1._   c     /' r_67

1—

ESTIMATOR:- 4-f'c.       t AT 4
G FOR OFFICE USE ONLY

TYPE OF LABOR, EQUIPMENT OR MATERIALS USED
HOURS/     

RATE
QUANTITY

50 (     r_   Gnb / 6—
Fc f waft  •   A x

1    '-... 6 V-fzo L.4)0.-&e..ie u7cri--?.kmt-V2-24e-     
1.-/ x

S fJi2ci6.- kI t/ ltit 0 LcJ/' Ca  42A-74„2 tZ—   x

Bprs c--
e"   

LLB

pvv he-       `   -ci2 C   ,"Cc- l()O
oe  

x    /  L©c       '

l

u A f-        I 0       x

6 12-     l e/-
0 r- 

I pi x

x

x

x

x

x

x

FORM NO. 001( REV. 8/99)

r

SUBTOTAL:

C I' d

Ss TOTAL:

Z.,___/.14....C.A........,,.......

Hillcrest Representative Customer' s Representative

WHEN WORK IS DONE ON EQUIPMENT RENTAL BASIS LIST ALL EQUIPMENT USED AND NUMBER OF HOURS USED.

WHITE- Office Copy CANARY- Customer.Copy PINK- Field CopyPage 81 of 220



coo CCD Oo COC) O)    N- N C)
CC)     ,  ,   ,  ,  ,   ,  ,  ,   

1   ,   ,   ,   ,     

Cb
II  , 

CO e-    CA CO N.    4

N. @ C))   Cr CO T-    C7

C4 O OI 4 V'      no co O N

C` i-  E,i r. N
co

ii
a)

@ d3 y3 6f3 64 69 CA 69 69 b3 69 Cfl U) 69 V3 69 64 0.1 03 03 03 64 03 fH 69 fl4

O N co O

Z
Cry O

0 ,     o ct co co Oci Q m U Q CE U
CV

X a (» 69 64

r

a)       Q
p4 0-     1 oo H

x
a)     o o OZ

n
W

Tm 21 106 H

O o  >  @ p to
a)     D

q# @ O zz

O     ,      H
m 1 O

a g I d
C1)   

LL
1 r,  

w
th O C a.

of y 1 U E 0

N o I - 0 .°-• v
c g

O     ,  
@ a

0 n ..., 
U wg Q

o w aci Q O o o O
o 2

aa)) •
N aO eo o

H

1.12 a) a -   > '3 H 0 ,t) o
o a L Cr N

U aO mcnF- W I  + 4:

YC Ni,    O O co Co Co

n 0)

@ d
O O T N  , 

E
CD O 1*-`.

H C') . V O r i,-.O
a c Z (_ to 64 64 64 69 63 64 fR V3 CA VI V3 64 69 64 64 64 64 d3 Cfl

YX
C

LOU
0000)   0)

ma)    ?^ C)'    ooOv N
c m.

Z       = o ff    ° tii _o V 

Q
R{ O a) 

I
to CA 64 CA D to fRCC c H a s

W
o W 0 C

te N
o H

w
0 N

z',    0 0 0 0
N ms

Wms
J U

J t i,    CC) u7 N 4 0 c

0 0ic-  
z N       }¢

w a

v a)     a) 0
C

F I0 cc
co O

a)     co O a)
C a)       E 2 cc C

o,      D
9 a.    

aa
aaN

m C

El p C
o•       Q

w

o
R n U

14 co a)  0 o p       • o
Q) .--    C o i o N Q N @ 1-       a

cD w m o N a a Q 0O W
a .   9 U

o E o cxn W 0w. 9 I-    UQ
tt o t o 0 oU

m
to       •5 -,a a`, zo p

a o

Ha) N a)  [ 

VLU)    
w oI.

2 00 0 Q > 0 CV

CV

Page 82 of 220



HILLCREST CONTRACTING 7` 3

General Engineering Contractors P.O. Box 1898 • Corona, CA 91718- 1898

AUTHORIZATION FOR EXTRA WORK OR CHANGE IN PLANS

CUSTOMER' S NO.  JOB. NO.  RlC  !       ITEM NO.      5
a

DATE    //

BILL TO:  C Q ' t--     CO 1/ 1

LOCATION OF WORK:      C (      v S Pc V Z'

DESCRIPTION OF WORK:   poT     \NO ` t= O 2 C 1. 1 r;- rt~     L— ( " r

Cc - o, Cr -tre_os l is C r 144t

ESTIMATOR:  cJ V2- l(e-- 1          
A Y2.-

l
FOR OFFICE USE ONLY

TYPE OF LABOR, EQUIPMENT OR MATERIALS USED
HOURS/     

RATEQUANTITY

I1   " j'2c    b l
Ci '   c lrt ,Prr.i GJ  O tck__v

1 5 K   ,   t+
f p L©c.,_c)    rcy     .  E.rr-4-/  5 x

6-XCa V4 ate_   

LA7
e x 104'. Lfei    =

r(   Pw1c-2rC.AvY
Z T-lc 

ti    /     
7-0,,rl C c       t X 7'19/ hl/ A c2x/

x

x

x

x

x

x

x

x

FORM NO. OOt( REV 8/ 99)

SUBTOTAL:

TOTAL:

Hillcrest Representative Customer's Representative

WHEN WORK IS DONE ON EQUIPMENT RENTAL BASIS LIST ALL EQUIPMENT USED AND NUMBER OF HOURS USED.

1 WHITE- Office Copy CANARY- Customer Copy PINK- Field CopyPage 83 of 220



Kamran Saber

From:    Kamran Saber

Sent:     Wednesday, July 01, 2015 10:53 AM
To: jean@hillcrestcontracting.com'; z.Kamran Saber
Cc: Laura Lara; Ron Hadloc; jason @hillcrestcontracting.com
Subject: RE: # 2618 Covina Metrolink COR# 028 - Parking Lot

Accepted as submitted.

Thanks

Kamran Saber, PE

City Engineer
ksaber@covinaca. gov

626) 384- 5491

From: jean@hillcrestcontracting. com [ mailto:jean@ hillcrestcontracting. com]
Sent: Wednesday, July 01, 2015 10: 17 AM
To: Kamran Saber; z. Kamran Saber

Cc: Laura Lara; Ron Hadloc; Jason@ hillcrestcontracting. com
Subject: # 2618 Covina Metrolink COR# 028 - Parking Lot

Kamran,

Attached is our COR# 028— Parking Lot Settlement Repairs for your review and approval.

Thank you,

Jeavt Hellman

HILLCREST CONTRACTING, INC.

1467 Circle City Dr., Corona, CA 92879
P-( 951) 273- 9600x133/ F-( 951) 273- 9608

It
HILLCREST

LuYw.N: t, MU, Mme.

1Page 84 of 220



k
of coy

OF C   .  N A
c,     P 125 East College Street  •  Covina, California 91723- 2199
4L/ F• R0\       

www.covinaca.gov

PUBLIC WORKS DEPARTMENT

Engineering 626) 384- 5490 FAX( 626) 384- 5479

CHANGE ORDER

Change Order No. 30
DATE:    July 21, 2015
PROJECT NO.  T- 08146 Federal Project No. HPLUL- 5118(016)
CONTRACT:    Pedestrian and Metrolink Improvements Project

CONTRACTOR:  Hillcrest Contracting, Incorporated.

Misc. Landscape and Irrigation Field Orders.

1.   Misc landscape and irrigation field orders consisting of
locate broken sewer pipe; grade at flag pole area; excavate,
cap and compact irrigation heads to deleted pots; and
locate irrigation planter.

Total increase =  $ 2, 663. 23
2.  Time Extension: None.

3.  Change in contract cost: Increase of$ 2, 663. 23

Submitted by A   %_-//  Date 23/ 4C-A—
Title:   City gi ee

Accepted by:      ,,__     -  4 Date Y 2 575.,
Title:   Co act     ' illcrest Contacting, Inc.

Approved by:  Date
Title:    City Manager

The City of Covina provides responsive municipal services and manages
public resources to enhance the quality of! ife for our community.
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HILLCREST CONTRACTING, INC.
License No. 471664

July 21, 2015

City of Covina
125 East College St.
Covina, CA 91723
PH:     626-384-5483

ATTN: Kamran Sabar

REF:   Pedestrian & Metrolink Station Improvements
Project No. T-0814B

RE:     COR# 030 - Misc. Landscape& Irrigation Field Orders

Dear Kamran,

We are requesting a change order for the additional work as follows:

Item
DATE

DESCRIPTIONPERFORMED QTY U/ M UNIT PRICE AMOUNT
1 06/ 19/ 15 Locate Broken Sewer Pipe 1 LS    $      861. 00  $     861. 00
2 06/22/ 15 Grade at Flag Pole Area 1 LS    $      699.57  $     699. 57
3 06/26/ 15 Excavate, Cap and Compact Irrigation Heads

Ito Deleted Pots 1 LS    $      387.57  $     387. 57
4 05/ 08/ 15 Locate Irrigation to Planter 1 LS    $      715. 09  $     715.09

TOTAL THIS REQUEST.  $  2,663.23

If you have any questions, please contact me at (951) 273 9600 Ext. 120
Sin rely

J orb(   Jones
Ilcr t ontracting, Inc.

JOB:  2618
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BLUE
DIAMOND

LANDSCAPE I N C .

REQUEST FOR CHANGE ORDER <>

R.C. O: 008

June 29, 2015
HILLCREST CONSTRUCTION

ATTN.: JASON G. JONES

1467 CIRCLE CITY DR.

CORONA, CA

T-( 951) 273- 9600

F-( 951) 273- 9608

JOB NAME:     PEDESTRIAN AND METROLINK STATION IMPROVEMENTS
LOCATION:     COVINA, CA

REQUEST FOR CHANGE ORDER: LOCATE BROKEN SEWER PIPE AND GRADE IN FLAG POLE AREA

ITEM DESCRIPTION UNIT QTY WM PRICE EXTENSION

2 OPERATOR HR 8 74.59 $   596.72
4 MINI EXCAVATOR HR 8 29.90 239.20

TOTAL 835.921

9GI. 00

1240 E. ONTARIO AVE., SUITE 102 CORONA, CA 92881" T951. 278.3801" F.951. 278.3816
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REQUEST FOR CHANGE ORDER <>

GENERAL CONDITIONS;

1, Proposal based on plans and specifications by:
Architect: LAWRENCE R. MOSS AND ASSOCIATES

Plan Sheets: 15 OF 32 THRU 28 OF 32
Plans Dated: 08/05/ 14

Specifications: PER CONSTRUCTION PROVISIONS
Addendums: 1

2. Bid is based on a five-day work week( Mon. through Fri.), 8 hour day maximum. All requested overtime work
to be billed as extra. And w/ prior consent and authorization from the owner/client.

3. Contractor shall hold subcontractor harmless for damaged utility lines which are not buried to the depth specified
by the utility companies. In addition, there will be an extra charge for all drain lines or pipes required to be placed
deeper than shown on the plans.

4. Any rock, concrete or other hard surfaces that cannot be excavated or trenched through using normal methods
i. e backhoe with excavation bucket, trencher with digging cups) will be deemed as an addition to contract and

and will be performed on time and material after written approval by owner or owner' s representative.
5. All costs for obtaining, transporting and utilization of water for construction, hydroseeding or irrigation are ( Not inc.)
6. Grade to be received by Blue Diamond Landscape, Inc. at -. 10' of finish grade, and in a weed- free condition

unless noted otherwise. ( No rough grading& import/ export of soil included)

7. Blue Diamond Landscape will not be responsible for damage due to poor soil conditions, rodents, vandalism,
theft and/or' Acts of God'

8. Water/electric meters, hot taps, water costs, permits, power to controllers, and utility costs ( By others)
9. Bid is based on two mobilizations. Any additional mobilizations will be at a cost of$ 1, 250.00 each.

10. Any specimen trees, park furniture, etc. will require a 50% deposit to initiate order.Payment from the
owner/client to Blue Diamond Landscape, Inc. prior to placeing order. Balance to paid at time of delivery.

11. Sleeving to be installed prior to asphalt or concrete. ( No saw cutting, patching and boring included)
12. Due to current market trends, pricing for palm trees are good for( 30) days and may be subject to availability.
13. This bid proposal will be considered a part of the contract if Blue Diamond Landscape, Inc. is awarded the

contract. It can either be an exhibit to the contract, or its pertinent points may be added to the contract.
14. Our proposal excludes any and all bonds.
15. Hand/manual watering of plant material due to no water or electrical power to controller will be an add. cost.
16. Payment schedule: Progressive monthly payments for all work completed and accepted. Five ( 5%) percent

retention of progress amount may be held for thirty( 30) days from the date of last invoice. All invoice paid after( 45)
days will be subject to 3% interest thereafter.

17. Should this proposal be used to list us for this project all terms, conditions, exclusions and qualifications
of this proposal are being accepted.

EXCLUSIONS: ( Unless specifically itemized above)

1. Water/electric meters, services and hot taps, power to irrigation controllers, permits, water costs and lighting
2. Concrete, masonry, rough grading, import/export of soil, demolition, clearing, grubbing, SWPP, erosion control.
3. Drainage, downspout connections, coring, boring or saw-cutting, pest control, restoration and or retrofitting,
4. Waterproofing, pottery, site furniture, fencing, overtime and traffic control

KEY NOTES:

1, This proposal is based on State Prey. Wages.

2. If you require a waiver of subrogation add a additional$ 340. 00 to the base bid.
3.

4.

Thank you for your consideration. Should you have any questions, please contact us at( 951) 278- 3801.

Respectfully Submitted,

Estimating Department
License:# 799647)

1240 E, ONTARIO AVE., SUITE 102 CORONA, CA 92881 • T951. 278.3801 ' F.951. 278.3816
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BLUEN      '  
DIAMOND

Date:   4 Zoi 0LANDSCAPE INC .
LIC# 799647

AUTHORIZATION FOR EXTRA WORK/ CHANGE ORDER

Client Name:    Job Name    / 

r

Pcivk(.i4, 5coy, 1̀01 Eu5 F d ( C 1 f 5 litDescription of Work:  Jo

GcIL
e trD eh d j

I 1 INTERNAL USE ONLY
t Y G GAG (/` e.   J!  J'      1(A L role-f?(C'.    i( ye rit Client Number:

J
T Job No./ Coding:

c.o./ P. 0.: RC,D UCH$
Item

Total of Labor, Equipment or Material
Hrs. or Unit

TotalNo.  Qty.     Cost
1 1 rH i r e i<      1./ C1 10 Y I C>       6tt l t?r/   8 h s.C J.'

2

3

4

5

6

7

8

9

10

11

12

13

14

15

16

17

THIS IS NOT AN INVOICE

Instructions to Job Superintendant: No work to be performed with out this written
Instructions to Contractor or Owner: This work order properly signed by your

authorization being correctly completed and signed by the authorized agent of the
agent has been accepted as authorization to perform the work. An Invoice

contractor or Owner. Give Customer Copy to the agent. ALL other copies( with the
accompanied by a copy of this order will be forwarded to your office for

exception of the field Copy) MUST be submitted to your branch office promptly upon
payment when the work Is completed. All work will be performed in

completion of work. accordance with the" General Terms and conditions" and ill be subject to the

same terms and conditions as the signed proposal on said project.
0

X X

Ap oved by B.'. L. Inc. Representative Date Approved by Client Representative Date

1240 E. Ontario Ave. Suite 102 Corona, Ca. 92881 T-( 951) 278- 3801 F-( 951) 278- 3816
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w'4f BLUE
DIAMOND

LANDSCAPE INC .

REQUEST FOR CHANGE ORDER <>

R.C. O: 009

June 30, 2015
HILLCREST CONSTRUCTION

ATTN.: JASON G. JONES

1467 CIRCLE CITY DR.

CORONA, CA

T-( 951) 273- 9600

F-( 951) 273-9608

JOB NAME:     PEDESTRIAN AND METROLINK STATION IMPROVEMENTS
LOCATION:     COVINA, CA

REQUEST FOR CHANGE ORDER: GRADE AT FLAG POLE AREA

ITEM DESCRIPTION UNIT ga U/ M PRICE, EXTENSION

1 OPERATOR HR 6. 5 74.59 $   484.84
2 MINI EXCAVATOR HR 6. 5 29.90 194. 35

TOTAL I 679. 191

N.a   / 4/ L'* S%        - 75

1240 E. ONTARIO AVE., SUITE 102 CORONA, CA 92881* T 951.278.3801 ' F951.278.3816
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REQUEST FOR CHANGE ORDER <>

GENERAL CONDITIONS:

1. Proposal based on plans and specifications by:
Architect: LAWRENCE R. MOSS AND ASSOCIATES

Plan Sheets: 15 OF 32 THRU 28 OF 32
Plans Dated: 08/ 05/ 14

Specifications: PER CONSTRUCTION PROVISIONS
Addendums: 1

2. Bid is based on a five-day work week( Mon. through Fri.), 8 hour day maximum. All requested overtime work
to be billed as extra. And w/ prior consent and authorization from the owner/client.

3. Contractor shall hold subcontractor harmless for damaged utility lines which are not buried to the depth specified
by the utility companies. In addition, there will be an extra charge for all drain lines or pipes required to be placed
deeper than shown on the plans.

4. Any rock, concrete or other hard surfaces that cannot be excavated or trenched through using normal methods
i. e backhoe with excavation bucket, trencher with digging cups) will be deemed as an addition to contract and

and will be performed on time and material after written approval by owner or owner's representative.
5. All costs for obtaining, transporting and utilization of water for construction, hydroseeding or irrigation are ( Not inc.)
6. Grade to be received by Blue Diamond Landscape, Inc. at -. 10' of finish grade, and in a weed- free condition

unless noted otherwise. ( No rough grading& imponV export of soil included)
7. Blue Diamond Landscape will not be responsible for damage due to poor soil conditions, rodents, vandalism,

theft and/ or' Acts of God'

8. Water/electric meters, hot taps, water costs, permits, power to controllers, and utility costs ( By others)
9. Bid is based on two mobilizations. Any additional mobilizations will be at a cost of$ 1, 250.00 each.

10. Any specimen trees, park furniture, etc. will require a 50% deposit to initiate order.Payment from the
owner/client to Blue Diamond Landscape, Inc. prior to placeing order. Balance to paid at time of delivery.

11. Sleeving to be installed prior to asphalt or concrete. ( No saw cutting, patching and boring included)
12. Due to current market trends, pricing for palm trees are good for( 30) days and may be subject to availability.
13. This bid proposal will be considered a part of the contract if Blue Diamond Landscape, Inc. is awarded the

contract. It can either be an exhibit to the contract, or its pertinent points may be added to the contract.
14. Our proposal excludes any and all bonds.

15. Hand/ manual watering of plant material due to no water or electrical power to controller will be an add. cost.
16. Payment schedule: Progressive monthly payments for all work completed and accepted. Five ( 5%) percent

retention of progress amount may be held for thirty( 30) days from the date of last invoice. All invoice paid after( 45)
days will be subject to 3% interest thereafter.

17. Should this proposal be used to list us for this project all terms,conditions, exclusions and qualifications
of this proposal are being accepted.

EXCLUSIONS: ( Unless specifically itemized above)

1. Water/electric meters, services and hot taps, power to irrigation controllers, permits, water costs and lighting
2. Concrete, masonry, rough grading, import/export of soil, demolition, clearing, grubbing, SWPP, erosion control.
3. Drainage, downspout connections, coring, boring or saw-cutting, pest control, restoration and or retrofitting,
4. Waterproofing, pottery, site furniture, fencing, overtime and traffic control

KEY NOTES:

1. This proposal is based on State Prey. Wages.

2. If you require a waiver of subrogation add a additional $ 340.00 to the base bid.
3.

4.

Thank you for your consideration. Should you have any questions, please contact us at( 951) 278- 3801.
Respectfully Submitted,

Estimating Department
License:# 799647)

1240 E. ONTARIO AVE., SUITE 102 CORONA, CA 92881` T951. 278.3801 ' F.951 278.3816
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gIr= - 4„..,` BLUE
DIAMOND f

LANDSCAPE INC . Date: Junk' 2 2
LIC# 799647

AUTHORIZATION FOR EXTRA WORK/ CHANGE ORDER

Client Name:  Nr 11C   e5 f Job Name: M C fvo link Pa/? r L4 1 01 t

Co vi,„! 1/ u,fa5ia1 Cr f.vfDescription of Work:  6 v t l

5 1a5 po%    a lie&
1

INTERNAL USE ONLY
Client Number;

Job No./ Coding:

C. O./ P, O.:   / co cock
Item Hrs: or UnitTotal of Labor, Equipment or Material TotalNo; qty.  `  Cost  __

1
M; 411_  

earCaua4-°$r    *'   I  ©peve .f
2

3

4

5

6

7

8

9

10

11

12

13

14

15

16

17

THIS IS NOT AN INVOICE

Instructions to Job Superintendant: No work to be performed with out this written Instructions to Contractor or Owner: This work order properly signed by your
authorization being correctly completed and signed by the authorized agent of the agent has been accepted as authorization to perform the work. An Invoice
contractor or Owner, Give Customer Copy to the agent. ALL other copies( with the accompanied by a copy of this order will be forwarded to your office for

exception of the Field Copy) MUST be submitted to your branch office promptly upon
payment when the work Is completed. All work will be performed in

completion of work.      accordance with the" General Terms and conditions'' and III be subject to the
same terms and conditions as the signed proposal on said project.

X clie
Approved by B. D.L. Inc. Representative ae Approved by Client Representative Date

1240 E. Ontario Ave. Suite 102 Corona, Ca. 92881 T-( 951) 278- 3801 F-( 951) 278- 3816
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BLUE

LDI/
4MQND

LANDSCAPE INC .

REQUEST FOR CHANGE ORDER <>

R.C.o: 010

June 29, 2015
HILLCREST CONSTRUCTION

ATTN.: JASON G. JONES
1467 CIRCLE CITY DR.

CORONA, CA

T- ( 951) 273- 9600
F-( 951) 273- 9608

JOB NAME:     PEDESTRIAN AND METROLINK STATION IMPROVEMENTS
LOCATION:     COVINA, CA

REQUEST FOR CHANGE ORDER: EXCAVATE, CAP AND COMPACT HEADS TO DELETED POTS PER THE CITY

ITEM DESCRIPTION UNIT ay U/ M PRICE EXTENSION

1 OPERATOR HR 2 74.59 149. 18
2 MINI EXCAVATOR HR 2 29.90 59.80
3 COMPACTOR HR 2 23. 00 46.00
4 LABOR HR 2 60.65 121. 30

TOTAL 1 376. 281

r e tr i-  %      S'    J1. Zy

1240 E. ONTARIO AVE., SUITE 102 CORONA, CA 92881 ` T 951. 278.3801• F.951. 278.3816
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REQUEST FOR CHANGE ORDER <>

GENERAL CONDITIONS:

1. Proposal based on plans and specifications by:
Architect: LAWRENCE R. MOSS AND ASSOCIATES

Plan Sheets: 15 OF 32 THRU 28 OF 32
Plans Dated: 08/05/ 14

Specifications: PER CONSTRUCTION PROVISIONS
Addendums: 1

2. Bid is based on a five-day work week( Mon. through Fri.), 8 hour day maximum. All requested overtime work
to be billed as extra. And w/ prior consent and authorization from the owner/client.

3. Contractor shall hold subcontractor harmless for damaged utility lines which are not buried to the depth specified
by the utility companies. In addition, there will be an extra charge for all drain lines or pipes required to be placed
deeper than shown on the plans.

4. Any rock, concrete or other hard surfaces that cannot be excavated or trenched through using normal methods
i. e backhoe with excavation bucket, trencher with digging cups) will be deemed as an addition to contract and

and will be performed on time and material after written approval by owner or owner's representative.
5. All costs for obtaining, transporting and utilization of water for construction, hydroseeding or irrigation are ( Not inc.)
6. Grade to be received by Blue Diamond Landscape, Inc. at -. 10' of finish grade, and in a weed- free condition

unless noted otherwise. ( No rough grading& import/ export of soil included)
7. Blue Diamond Landscape will not be responsible for damage due to poor soil conditions, rodents, vandalism,

theft and/ or' Acts of God'

8. Water/electric meters, hot taps, water costs, permits, power to controllers, and utility costs ( By others)
9. Bid is based on two mobilizations. Any additional mobilizations will be at a cost of$ 1, 250. 00 each.

10. Any specimen trees, park furniture, etc. will require a 50% deposit to initiate order.Payment from the
owner/client to Blue Diamond Landscape, Inc. prior to placeing order. Balance to paid at time of delivery.

11. Sleeving to be installed prior to asphalt or concrete. ( No saw cutting, patching and boring included)
12. Due to current market trends, pricing for palm trees are good for( 30) days and may be subject to availability.
13. This bid proposal will be considered a part of the contract if Blue Diamond Landscape, Inc. is awarded the

contract. It can either be an exhibit to the contract, or its pertinent points may be added to the contract.
14. Our proposal excludes any and all bonds.
15. Hand/ manual watering of plant material due to no water or electrical power to controller will be an add. cost.
16. Payment schedule: Progressive monthly payments for all work completed and accepted. Five ( 5%) percent

retention of progress amount may be held for thirty( 30) days from the date of last invoice. All invoice paid after( 45)
days will be subject to 3% interest thereafter.

17. Should this proposal be used to list us for this project all terms, conditions, exclusions and qualifications
of this proposal are being accepted.

EXCLUSIONS: ( Unless specifically itemized above)

1. Water/electric meters, services and hot taps, power to irrigation controllers, permits, water costs and lighting
2. Concrete, masonry, rough grading, import/export of soil, demolition, clearing, grubbing, SWPP, erosion control.
3. Drainage, downspout connections, coring, boring or saw-cutting, pest control, restoration and or retrofitting,
4. Waterproofing, pottery, site furniture, fencing, overtime and traffic control

KEY NOTES:

1. This proposal is based on State Prey. Wages.

2. If you require a waiver of subrogation add a additional$ 340. 00 to the base bid.
3.

4.

Thank you for your consideration. Should you have any questions, please contact us at( 951) 278-3801.
Respectfully Submitted,

Estimating Department
License:# 799647)

1240 E. ONTARIO AVE., SUITE 102 CORONA, CA 92881* T.951. 278. 3801' F.951. 278.3816
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BLUE
DIAMOND

tDae:     1,44AfLANDSCAPE lNC . l

LIC# 799647

AUTHORIZATION FOR EXTRA WORK/ CHANGE ORDER

Client Name:    C r      .u -.. r, p Job Name:    Elti1AvA
Description of Work:   C,J4v   -t34, 4.  %.f-       

p 4      .4-r..0.14'    !' o

l F6ri 3 0 C   / INTERNAL USE ONLY
Client Number:

Job No./ Coding:

c.ci./ P.O.: RGO 0/0
Item Hrs. or Unit

Na.      
Total of Labor, Equipment or Material Total

Qty.     Cost
1 j Maws h Q9 c5. e,a-    > 2, 4), i
2 A 4 e n, z lnj
3 t '   Gv x re,"  A4
4

5

6

7

8

9

10

11

12

13

14

15

16

17

THIS IS NOT AN INVOICE

Instructions to Job Superintendant: No work to be performed with out this written Instructions to Contractor or Owner: This work order properly signed by your
authorization being correctly completed and signed by the authorized agent of the agent has been accepted as authorization to perform the work. An invoice
contractor or Owner. Give Customer Copy to the agent. ALL other copies( with the

accompanied by a copy of this order will be forwarded to your office for

exception of the Field Copy) MUST be submitted to your branch office promptly upon
payment when the work Is completed. All work will be performed in

completion of work. accordance with the" General Terms and conditions" and ill be subject to the
same ter and conditio . . the signed proposal an said project.

6/ 24 X to...  

If

Approved by B. D. L. Inc. Representative Date Approved by Client Representative Date

1240 E. Ontario Ave. Suite 102 Corona, Ca. 92881 T-( 951) 278- 3801 F-( 951) 278- 3816
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BLUE0
DIAMOND

LANDSCAPE INC .

REQUEST FOR CHANGE ORDER <>

R.C. O: 007

July 22, 2015
HILLCREST CONSTRUCTION
ATTN.: JASON G. JONES

1467 CIRCLE CITY DR.

CORONA, CA

T- ( 951) 273-9600
F-( 951) 273- 9608

JOB NAME:     PEDESTRIAN AND METROLINK STATION IMPROVEMENTS
LOCATION:     COVINA, CA

REQUEST FOR CHANGE ORDER: LOCATE IRRIGATION LINE TO PLANTER

ITEM DESCRIPTION UNIT QTY U/ M PRICE EXTENSION
1

2 OPERATOR
HR 8 60.66 $    485.28
HR 2 74.59 $    149. 18

4 MINI EXCAVATOR HR 2 29.90 59.80
TOTAL 694. 26

fi.t.  37;   26% 33

1240 E. ONTARIO AVE., SUITE 102 CORONA, CA 92881 * T.951. 278.3801* F.951. 278.3816
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REQUEST FOR CHANGE ORDER <>

GENERAL CONDITIONS:

1. Proposal based on plans and specifications by:
Architect: LAWRENCE R. MOSS AND ASSOCIATES

Plan Sheets: 15 OF 32 THRU 28 OF 32
Plans Dated: 08/05/ 14

Specifications: PER CONSTRUCTION PROVISIONS
Addendums:  1

2. Bid is based on a five-day work week( Mon. through Fri.), 8 hour day maximum. All requested overtime work
to be billed as extra. And w/ prior consent and authorization from the owner/client.

3. Contractor shall hold subcontractor harmless for damaged utility lines which are not buried to the depth specified
by the utility companies. In addition, there will be an extra charge for all drain lines or pipes required to be placed
deeper than shown on the plans.

4. Any rock, concrete or other hard surfaces that cannot be excavated or trenched through using normal methods
i. e backhoe with excavation bucket, trencher with digging cups) will be deemed as an addition to contract and

and will be performed on time and material after written approval by owner or owner' s representative.
5. All costs for obtaining, transporting and utilization of water for construction, hydroseeding or irrigation are ( Not inc.)
6. Grade to be received by Blue Diamond Landscape, Inc. at -. 10' of finish grade, and in a weed-free condition

unless noted otherwise. (No rough grading& import/ export of soil included)

7. Blue Diamond Landscape will not be responsible for damage due to poor soil conditions, rodents, vandalism,
theft and/ or' Acts of God'

8. Water/electric meters, hot taps, water costs, permits, power to controllers, and utility costs ( By others)
9. Bid is based on two mobilizations. Any additional mobilizations will be at a cost of$ 1, 250.00 each.

10. Any specimen trees, park furniture, etc. will require a 50% deposit to initiate order.Payment from the

owner/client to Blue Diamond Landscape, Inc. prior to placeing order. Balance to paid at time of delivery.
11. Sleeving to be installed prior to asphalt or concrete. (No saw cutting, patching and boring included)
12. Due to current market trends, pricing for palm trees are good for( 30) days and may be subject to availability.
13. This bid proposal will be considered a part of the contract if Blue Diamond Landscape, Inc. is awarded the

contract. It can either be an exhibit to the contract, or its pertinent points may be added to the contract.
14. Our proposal excludes any and all bonds.
15. Hand/ manual watering of plant material due to no water or electrical power to controller will be an add. cost.
16. Payment schedule: Progressive monthly payments for all work completed and accepted. Five ( 5%) percent

retention of progress amount may be held for thirty( 30) days from the date of last invoice. All invoice paid after( 45)
days will be subject to 3% interest thereafter.

17. Should this proposal be used to list us for this project all terms,conditions, exclusions and qualifications
of this proposal are being accepted.

EXCLUSIONS: ( Unless specifically itemized above)
1. Water/electric meters, services and hot taps, power to irrigation controllers, permits, water costs and lighting
2. Concrete, masonry, rough grading, import/ export of soil, demolition, clearing, grubbing, SWPP, erosion control.
3. Drainage, downspout connections, coring, boring or saw-cutting, pest control, restoration and or retrofitting,
4. Waterproofing, pottery, site furniture, fencing, overtime and traffic control

KEY NOTES:

1. This proposal is based on State Prev. Wages.

2. If you require a waiver of subrogation add a additional$ 340. 00 to the base bid.
3.

4,

Thank you for your consideration. Should you have any questions, please contact us at( 951) 278- 3801.
Respectfully Submitted,

Estimating Department
License:# 799647)

1240 E. ONTARIO AVE., SUITE 102 CORONA, CA 92881 • T.951. 278.3801 ' F.951. 278.3816
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BLUE4

iLALDSCAPECDIAMOND
Date: S( / ij

LIC# 799647

AUTHORIZATION FOR EXTRA WORK/ CHANGE ORDER

Client Name:  CJI b1') r. ; :, it Job Name:       ` 301

Description of Work:    LC C. f4-4 At_s4 i+Irtl .  s

INTERNAL USE ONLY
Client Number:

3ob No./ Coding:

C. O./ P.O.:

Item Hrs. or  -UnitTotal of Labor, Equipment or Material Total'
No Qty.     Cost

1

3

4

5

6

7

8

9

10

11

12

13

14

15

16

17

THIS IS NOT AN INVOICE

Instructions to Job Superintendent: No work to be performed with out this written Instructions to Contractor or Owner: This work order property signed by your
agent has been accepted as authorization to perform the work. An invoiceauthorization being correctly completed and signed by the authorized agent of the
accompanied by a copy of this order will be forwarded to your office forcontractor or Owner. Give Customer Copy to the agent. ALL other copies( with the

exception of the Field Copy) MUST be submitted to your branch office promptly upon
payment when the work is comp eted. All work will be performed inffi

completion of work.       
accordance wit e" General Term a d conditions" and Ill be subject to the

same t:    . nd conditlond'' s he signed proposal on said project.

ti 7 jig P 1.-.° 1 <Z: 7‘ 
3/ 2/ 14/ 

4--.    

X
OP

Appro by B. D. L. Inc. Representative bate Approved by Client Representative Date

1240 E. Ontario Ave. Suite 102 Corona, Ca. 92881 T-( 951) 278- 3801 F-( 951) 278- 3816
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CI 1 Y OF COVINA
C`    Q' 125 East College Street  •  Covina, California 91723- 2199

4,IF• FZ
www.covinaca.gov

PUBLIC WORKS DEPARTMENT

Engineering 626) 384- 5490 FAX( 626) 384- 5479

CHANGE ORDER

Change Order No. 31
DATE:    August 11, 2015

PROJECT NO.  T-08148 Federal Project No. HPLUL- 5118(016)
CONTRACT:    Pedestrian and Metrolink Improvements Project
CONTRACTOR:  Hillcrest Contracting, Incorporated.

Pothole for sewer line on Citrus.

1.   Pothole for sewer line damaged by phone company.
Total increase =  $ 4,629. 36

2.  Time Extension: None.

3.  Change in contract cost: Increase of$ 4, 629.36

Submitted by 7,e" Date 3/:2o//.
Title:   Ci En eer

Accepted by:     Date 05/ 75-
Title:   Contr tor,    II est Contacting, Inc.

Approved by:  Date

Title:    City Manager

The City of Covina provides responsive municipal services and manages
public resources to enhance the quality of life for our community.
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HILLCREST CONTRACTING, INC.
License No. 471664

August 11, 2015

City of Covina
125 East College St.

Covina, CA 91723

PH:     626-384-5483

ATTN: Kamran Sabar

REF:   Pedestrian & Metrolink Station Improvements

Project No. T-0814B

RE:     COR# 031 - Pothole for sewer line on Citrus

Dear Kamran,

We are requesting a change order for the additional work as follows:

Item
DATE

DESCRIPTION QTY U/ M UNIT PRICE AMOUNTPERFORMED

AEW#43738 07/ 14/ 15
Pothole for sewer line that phone company

1 LS    $    4, 629. 36   $   4, 629.36damaged

TOTAL THIS REQUEST:  $   4, 629. 36

If you have any questions, please contact me at (951) 273 9600 Ext. 120

Sin/ rely

so ones

illal, 1Contracting, Inc.
JO::  2618
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HILLCREST CONTRACTING
General Engineering Contractors P.O. Box 1898• Corona, CA 91718- 1898

AUTHORIZATION FOR EXTRA WORK OR CHANGE IN PLANS

CUSTOMER' S NO.  JOB. NO.   d`-..C 1 ITEM NO.  C--'   '' A-    DATE2/Lg./IS
BILL TO: C.- I 4-C CCU-I--6-

LOCATION OF WORK:   C      12i S       (c-V (^

DESCRIPTION OF WORK:  POT.     7    -PC 6
cam(-(,) 

e--12 1---( Q

ESTIMATOR:  `„) e t.W..1 1 A l rt.,    IS
FOR OFFICE USE ONLY

TYPE OF LABOR, EQUIPMENT OR MATERIALS USED HOURS/     
RATEQUANTITY

1"' d f2.G W1 Ar h/    t     " 1 G k_ V F.       X

I ti../14, 4 r..-
f  —  g let .       • _       t r/'    t 4C1 e-__      x

1
a'_ J s l2_C tir...  __1 P1 L   0   G 2(/     x

i t 1w. 4-   -?      V - i ,       t4 dpe    -    -v x

c o" I G  , CI-      W cy ,, e 2sr- f̀-  _     i l4 t V40 Ve

c_c) I.c)   >M r    
411_       

A eE,l̀c,4 3• 2g-

T/   c`      IG co Ac  /  e_c, L 5c)   D5L 1 . 4 l?-.Ut  X

I L -  S lcs!./- S x

X

x

x

x

x
FORM NO. 001( REV. 8199)

SUBTOTAL:

6
s,5 TOTAL:   

IN

L  ) Co 01. 3' (rte

1

Hillcrest Representative Customer' s Representative

WHEN WORK IS DONE ON EQUIPMENT RENTAL BASIS LIST ALL EQUIPMENT USED AND NUMBER OF HOURS USED
WHITE- Office Copy CANARY- Customer Copy PINK- Field Copy

I
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Kamran Saber

From:    Kamran Saber
Sent:     Tuesday, August 11, 2015 2: 15 PM
To:       jean@hillcrestcontracting. com'; z.Kamran Saber
Cc:

Kristen Weger; Ron Hadloc; Jason @hillcrestcontracting. com
Subject: RE: # 2618 Covina Metrolink - COR# 031 & COR# 032

Accepted as submitted.

Kamran Saber, PE

City Engineer
ksaber@covinaca.gov

626) 384-5491

From: jeanCa hillcrestcontracting. com [ mailto:jean@ hillcrestcontracting. com]
Sent: Tuesday, August 11, 2015 8: 44 AM
To: Kamran Saber; z. Kamran Saber

Cc: Kristen Weger; Ron Hadloc; jason@hillcrestcontracting.com
Subject: # 2618 Covina Metrolink- COR# 031 & COR# 032

Attached is COR# 031— Pothole for sewer line on Citrus and COR# 032— Removal of added concrete for your review and
approval.

Thank you,

Jeavt Hellman

HILLCREST CONTRACTING, INC.

1467 Circle City Dr., Corona, CA 92879
P-( 951) 273- 9600x133/ F-( 951) 273- 9608

HILLCREST
L: tivlrwr.rau,: M.
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of Cop/
may

CITY OF COVINA
is

0`    NQ' 125 East College Street  •  Covina, California 91723- 2199
44/ F* Fk

www.covinaca.gov

PUBLIC WORKS DEPARTMENT

Engineering 626) 384-5490 FAX( 626) 384- 5479

CHANGE ORDER

Change Order No. 32
DATE:    August 11, 2015

PROJECT NO.  T- 0814B Federal Project No. HPLUL- 5118( 016)
CONTRACT:    Pedestrian and Metrolink Improvements Project
CONTRACTOR:  Hillcrest Contracting, Incorporated.

Removal of Added Concrete.

1.   Removal of added concrete on North side of driveway.
Total increase =  $ 2, 521. 15

2.  Time Extension: None.

3.   Change in contract cost: Increase of$ 2, 521. 15

Submitted by     .` i 4',  Date   ,. 6rl"
Title:   City En  '  eer

Accepted by:  Date 0>s

Title:   Contr or,   ill est Contacting, Inc.

Approved by:  Date

Title:    City Manager

The City of Covina provides responsive municipal services and manages
public resources to enhance the quality of life for our community.

Page 104 of 220



HILLCREST CONTRACTING, INC.
License No. 471664

August 11, 2015

City of Covina
125 East College St.
Covina, CA 91723

PH:     626- 384- 5483

ATTN: Kamran Sabar

REF:   Pedestrian & Metrolink Station Improvements
Project No. T- 08146

RE:     COR# 032 - Removal of added concrete

Dear Kamran,

We are requesting a change order for the additional work as follows:

Item
DATE

DESCRIPTION QTY U/ M UNIT PRICE AMOUNTPERFORMED

AEW#43739 07/27/ 15
Removal of added concrete on North side of

1 LS    $    2, 521. 15   $   2, 521. 15driveway. This work not on plans

TOTAL THIS REQUEST:  $   2, 521. 15

If you have any questions, please contact me at (951) 273 9600 Ext. 120

iSi  ' erely

so Jones

k
illc Contracting, Inc.

JOB:  2618
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HILLCREST CONTRACTING s 3

General Engineering Contractors P.O. Box 1898• Corona, CA 91718- 1898

AUTHORIZATION FOR EXTRA WORK OR CHANGE IN PLANS

CUSTOMER' S NO.  JOB. NO.   a I ' ITEM NO.     )
1---//   4-   DATE-   Z. 7 4-6

BILL TO:   CO  ( ( k-1

LOCATION OF WORK: A YL D Y l L  !  -ec; L      

DESCRIPTION OF WORK:  Vh.c
C)C-L ,     e_G A/ c G " 1"-

dc-4--    C3 12l Vte,wA-c.     TA v n A.  J    . L A

ESTIMATOR:       L'    k - j 7  \ A   ( 2,

FOR OFFICE USE ONLY

TYPE OF LABOR, EQUIPMENT OR MATERIALS USED HOURS/     
RATEQUANTITY

0---p nc  --. * b
kr L-   ex_   e,z x, 11  /    t rca-' f°    -     5̀ X

B L—vE 1 y'HGrs11>

X

X

X

X

X

X

X

X
FORM NO. 001( REV. 8/ 99)

SUBTOTAL:

0.

TOTAL:

Hillcrest Representative
C stomer' s Representative

WHEN WORK IS DONE ON EQUIPMENT RENTAL BASIS LIST ALL EQUIPMENT USED AND NUMBER OF HOURS USED.
WHITE- Office Copy CANARY- Customer Copy PINK• Fiold CopyPage 107 of 220



Kamran Saber

From:    Kamran Saber
Sent:     Tuesday, August 11, 2015 2: 15 PM
To:       

jean@hillcrestcontracting.com'; z.Kamran Saber
Cc:

Kristen Weger; Ron Hadloc; jason @hillcrestcontracting. comSubject: RE: # 2618 Covina Metrolink - COR# 031 & COR# 032

Accepted as submitted.

Kamran Saber, PE

City Engineer
ksabert covinaca.gov

626) 384-5491

From: jean(ahillcrestcontracting. com [ mailto: jean(ahillcrestcontracting. com]
Sent: Tuesday, August 11, 2015 8: 44 AM
To: Kamran Saber; z. Kamran Saber

Cc: Kristen Weger; Ron Hadloc; jason @hillcrestcontracting. com
Subject: # 2618 Covina Metrolink- COR# 031 & COR# 032

Attached is COR# 031— Pothole for sewer line on Citrus and COR# 032— Removal of added concrete for your review and
approval.

Thank you,

Jeay. Hellwa t

HILLCREST CONTRACTING, INC.

1467 Circle City Dr., Corona, CA 92879
P-( 951) 273- 9600x133/ F-( 951) 273- 9608

T

It
HILLCREST

LYV14A 9: 11.' ltl tN-.
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CITY OF COVINA/COVINA HOUSING 
AUTHORITY/SUCCESSOR AGENCY TO THE COVINA 

REDEVELOPMENT AGENCY 
AGENDA ITEM COMMENTARY 

MEETING DATE September 15, 2015 
ITEMNO.CC9 

STAFF SOURCE Brian K. Lee, Director of Community Development 
Nuala Gasser, Sr. Housing & CDBG Economic Development Manager 

ITEM TITLE Adopt Policies and Procedures for the Transitional House 

STAFF RECOMMENDATION 
a. Adopt City Resolution 15-7393 of the City of Covina approving Policies and Procedures for 

the McGill Transitional House. 
b. Adopt Authority Resolution 15-002 of the Covina Housing Authority supporting the City's 

approval of Policies and Procedures for the McGill Transitional House. 
c. Adopt Successor Agency Resolution 15-033 supporting the City's approval of Policies and 

Procedures for the McGill Transitional House. 

FISCAL IMP ACT 
There is no fiscal impact. 

BACKGROUND 
The McGill Transitional House, ("Transitional House") for homeless women and children, is a 
three-bedroom transitional home that was purchased in 2004 with Redevelopment twenty percent 
set-aside affordable housing funds. The house was purchased with the intent that it would 
operate as a model program for other cities on housing homeless families. The Transitional 
House has been in operation since 2006, and has housed twenty-eight families, including fifty­
eight children. Two bedrooms are for transitional care and one bedroom is for the on-site 
manager. 

To provide for the safe and smooth operation of the house, and to ensure that residents are aware 
of the house rules, Policies and Procedures (Policies) have been in place since 2006. The 
Policies are eatablished to have standards in place where both resident and management are 
aware of the expectations, and there are no surprises. Most of the Policies are related to the day­
to-day operation of the home; some are related to legal rights and responsibilities. All residents 
must sign for receipt and acknowledgement of the Policies before moving in. Some of the Policy 
topics are: 

• Basic standards for all chores • Children's educational progress 
• Child abuse mandated reporting report 
• Childcare • Confidentiality 
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Discharge Parent responsibilities
Financial agreement Participant' s Rights

Key policy Hold Harmless Agreement

Computer use policy

The Policies are attached as Exhibit A.

Major funding for the operation of the Transitional House comes through a federal grant
administered by the Los Angeles Homeless Services Authority ( LAHSA).   LAHSA' s Fiscal

Year 15- 16 grant contract requested changes to the Grievance Policies and Procedures and
Termination Policies and Procedures.    They are attached separately as Exhibits B and C,
respectively.

The above referenced policies and procedures are attached for approval,  and the attached
resolutions provide for City Manager approval of future minor revisions or updates to the
policies and procedures as necessary to be in compliance with state and federal law, and with
funding contracts through LAHSA.

EXHIBITS

A.       Policies and Procedures
B.       Grievance Policies and Procedures
C.       Termination Policies and Procedures
D.       City Resolution
E.       Housing Authority Resolution
F. Successor Agency Resolution

Respectfully su•   itted,

PAM
Lee

Director of Community Development

Page 114 of 220



EXHIBIT A

MCGILL TRANSITIONAL PROGRAM POLICIES AND PROCEDURES

THE POLICIES AND PROCEDURES ARE 1VAILABLE FOR VIEWING

IN THE OFFICE OF THE COVINA CITY CLERK

125 E. COLLEGE STREET

COVINA, CA 91723

EXHIBIT A, Page 1 of 1
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EXHIBIT B

RESIDENT GRIEVANCE POLICIES AND PROCEDURES

The purpose of this policy is to establish the mechanism for addressing residents' complaints and
grievances.

The McGill Transitional House Program affords residents an avenue for registering complaints
and grievances in connection with the services received while residing at the facility and resolving
conflicts arising from participation in the program.  However, if the resident has received a Notice

of Termination, the resident must follow the Termination Policies and Procedures.

Grievance Policies

I.  Any resident having a complaint regarding a program requirement or activity or its staff, or
who is experiencing substantive conflict in the disciplinary process is entitled to present the
issue for resolution.

II.  During the admission process,  residents will be given information regarding the
grievance/ appeals procedures. The level of review will include:

1.   Informal complaint process;

2.   Formal grievance process; and

3.   Grievance appeals process

III.  The resolution process is not available when the resident has received a Notice of
Termination.  In such circumstances, the resident must follow the Termination Policies and
Procedures.

IV.  At each step of the resolution process, the resident will be given the opportunity to discuss
the issue without fear of reprisal.  During the Formal Grievance Process and the Grievance
Appeals Process, the resident will be given the opportunity to discuss the issue with full
privacy and confidentiality.  When the issue is not resolved at any step, the next step in the
process will be offered and explained to the individual.

V.  Each step of the complaint/ grievance/ appeal process, including a copy of the grievance and
written resolution or disposition of the grievance will be recorded and maintained in a
central dispute or grievance file.  This grievance file, along with the resident' s Program file
must be made available to LAHSA immediately upon LAHSA' s request, but in any event, in
no more than five days from LAHSA' s request.

Grievance Procedure Processes
Level One Review- Informal Complaint Resolution Process:

The resident presents the issue verbally to any of the following for review and resolution:
1.   The staff person giving rise to the issue;
2.   The staff person' s immediate supervisor, or
3.   The weekly house meeting

Level Two Review- Formal Grievance Resolution Process:
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If the outcome of the Informal Complaint review is not in the resident' s favor, the resident may
file a Formal Grievance.

Contact to handle grievances:    Catholic Charities of Los Angeles, Inc.,

Victoria Gardea, Case Manager

1460 E. Holt Avenue, Pomona CA 91767

909- 629- 1335

Alternate contact:    Catholic Charities of Los Angeles, Inc.,

Mary Romero, Regional Director
1460 E. Holt Avenue, Pomona, CA 91767

909- 629- 1335

The resident must complete a Grievance Procedure Form and submit it to staff within seven ( 7)

days of the incident being reported on the Grievance Procedure Form.  Any disciplinary action will
be suspended until all steps of the grievance resolution process have been completed.

Once a Grievance Procedure Form is received, staff will schedule a meeting of the Grievance
Committee to review the resident' s issues at a location convenient to all parties and where the

discussion is confidential.   The resident will be allowed the opportunity to submit a written or oral
statement, or other documentary evidence, to the Grievance Committee setting forth the resident' s
issues.  The resident will also be allowed to present either written or oral statements from other

program participants or staff.  Staff will likewise have the opportunity to present staffs position on
the issue, including any documentary evidence, and may also present written or oral statements from
other program participants.  The meeting will take place within 72 hours of receipt of the resident' s
grievance form.  A representative of the Grievance Committee shall provide a written decision to

the resident in person at the Transitional House and shall file a copy of the written decision in the
resident' s file.  The written decision will be given to the resident by the end of the second business
day after the Grievance Committee' s meeting.

Level Three Review - Grievance Appeals Process: If the Formal Grievance review is not in the

resident' s favor, a resident may appeal the decision by resubmitting the Grievance Procedure Form
within three business days of receiving notice of the Grievance Committee' s decision.   The

Grievance Procedure Form shall be submitted to the City of Covina Housing Division, 125 E.
College Street, Covina.  Within five business days, management will meet with resident and review

the grievance and related documentation in order to resolve the grievance.  Within two business

days, a written final decision will be given to the resident.

If the appeal process does not fully resolve the issue, a resident may seek outside assistance, in the
form of mediation/ dispute resolution service.   The resident may be responsible for any related
monetary costs.

The City shall assist the resident with a referral to a mediation/ dispute resolution service.   The

resident may elect to use the following" cost free" resolution service:

Dispute Resolution Program

Office of the City Attorney
222 S. Hill Street, 6th Floor
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Los Angeles, California 90012

Telephone: (213) 485- 8324

The City shall schedule a mutually acceptable date and time for all parties to meet and must fully
participate in the mediation/ dispute resolution process.

All grievance forms and written decisions or dispositions will be maintained in a central grievance

file.

Resident Signature Date

Staff Signature Date
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GRIEVANCE PROCEDURE FORM

Resident' s Name Date

Resident-Please explain the action that you are appealing and/ or complaining about:

Resident-Please state possible solutions:

Staff- Please write a decision explaining how the resident' s concerns will be addressed or, if the
concerns cannot be addressed, why they cannot be addressed:

Resident- Please write you response to the decision:

Resident Signature Date

Staff Signature Date
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LAHSA GRIEVANCE RESOLUTION APPEAL

1.   If the resident believes that the City has not followed its established Grievance Policy in
hearing and attempting to resolve the grievance, a resident may choose to file a due process
appeal with LAHSA.  The purpose of the LAHSA appeal will be for LAHSA to determine

whether the City has provided due process by following the procedures within its own
grievance policy.

2.   If the resident chooses to file a due process appeal with LAHSA the City or its Agent (City)
must assist the resident in completing the LAHSA Grievance Resolution Appeal Form, a
copy of which is attached.  The City shall then process the appeal form within 48 hours of
giving the resident the written decision in response to the grievance.  The City shall process
the appeal form in one of the following manners of resident' s choosing:

a.   The City may supply resident with a stamped envelope addressed to LAHSA at
the address listed in paragraph c, below, or

b.  The City may fax the form directly to LAHSA using the fax number indicated in
paragraph c, below.   The City shall provide resident the printed confirmation
sheet indicating that the fax was successful.

c.   All completed LAHSA Grievance Resolution Appeal Forms must be submitted

to the following contact person:
Shelter System Manager

Los Angeles Homeless Services Authority (LAHSA)
811 Wilshire Blvd., Suite 600

Los Angeles, CA 90017

LAHSA Fax Number:  (213) 892- 0093
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EXHIBIT C

TRANSITIONAL HOUSE TERMINATION POLICIES AND

PROCEDURES

1.  A written Termination Notice is given to terminate a resident from the Program by the
Catholic Charities of Los Angeles Regional Director.  The notice is delivered in person.

If the resident is not reachable, the notice is posted on her bedroom door. The
Termination Notice must contain a clear statement of the reason(s) for the termination

termination decision).

2.  If a Program participant wishes to request a review of the termination decision, the

resident must adhere to the following procedures:

The resident must request a review of the termination decision within three ( 3)

working days of receiving the notice of termination by completing the
Termination Appeal Request Form (Appeal).

The Appeal must be completed and delivered in person to the Director of

Community Development/authorized representative ( Director), City of Covina
Community Development Department, at 125 E. College Street, Covina, CA
91723.

3.  If a Program participant requests review of the termination decision, the City will follow
the following process:

Once an Appeal is received, the Director will schedule a hearing.

The hearing will take place within 72 hours of receipt of the resident' s
grievance form.  At the hearing, the resident will have the opportunity to
provide both written and oral documentation to establish her case.

The resident' s participation in the Program will be terminated in only the most
severe case.

The Director will respond within five working days.
The decision of the Director is final.

4.  If the resident submits an Appeal, the termination will be suspended until all steps of the

termination resolution process have been completed, unless the termination decision is a

result of a Level One violation and it pertains to violence or compromises the safety of
staff or other residents

5.  If a resident is terminated from the Program before completion, for reasons other than a

Level 1 violation, the resident will have thirty days to complete exit paperwork, return
her keys, remove her belongings from the residence, and vacate the premises.  If the

resident does not remove all of her personal belongings, the City shall provide the
resident notice of the belongings that remain on the premises and shall serve that notice

in person or by mail.  The resident will have 15 days ( if the notice is personally served)
or 18 days ( if the notice is served by mail) to make an appointment to retrieve her
personal belongings. After the above- referenced 15 or 18 day period is over, if the
resident has not made an appointment to retrieve her belongings, all unclaimed property

becomes the property of the transitional house to be disposed of at staffs discretion.
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6.  All discharge planning and paperwork will include a list of currently available
community resources and appropriate referrals.

7.  Termination from the Program does not bar the City from providing further assistance at
a later date to the same individual or family previously terminated from the Program.
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TERMINATION APPEAL REQUEST FORM

Today' s Date: Termination Notice Date

Termination Effective Date

Name:

Phone No.

This notice must be received by the City of Covina Director of Community
Development/authorized representative within three working days of receiving the termination
notice.

Please describe the reason( s) you feel you were unfairly terminated from the Transitional
Housing Program.

Why are you appealing?  How do you plan to resolve the issue and prevent it from happening
again?  Please be as specific as possible.  Include details, dates, times, names, etc.  Attach

additional pages if necessary

Supporting documents attached Yes No

List supporting documents:

Participant' s Signature

Internal Office Use

Termination Appeal Request Form was received by City of Covina Community Development
Department
On ( date)   By
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RESOLUTION NO. 15- 7393

A RESOLUTION OF THE CITY OF COVINA APPROVING

POLICIES AND PROCEDURES FOR THE MCGILL

TRANSITIONAL HOUSE

WHEREAS, the McGill House Project is a program which provides transitional housing
with appropriate supportive services to eligible families, and

WHEREAS, program goals include self-sufficiency, employment and permanent
housing, and

WHEREAS, certain rules and regulations establish protocols regarding tenancy and
operation of the house in order for the safe and smooth operation of the house, and successful

completion of program goals, and

WHEREAS, the City' s contract with the Los Angeles Homeless Services Authority
LAHSA) requires that the City maintain grievance policies and procedures and termination

policies and procedures for the program.

WHEREAS, it is in the best interest of the City to formalize the rules and regulations that
govern the program.

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF COVINA DOES

RESOLVE AS FOLLOWS:

SECTION 1.   The Policies and Procedures for the Transitional House, attached as

Exhibit A, are approved.

SECTION 2.   The Grievance Policies and Procedures and the Termination Policies and

Procedures, attached as Exhibits B and C, respectively, are approved.

SECTION 3.   The City Manager or her designee is hereby authorized and empowered to
make minor revisions or updates to any of the policies and procedures as necessary to be in
compliance with state and federal law, or with any funding contracts through the Los Angeles
Homeless Services Authority (LAHSA), and to execute all necessary amendments.

SECTION 4.   The City Clerk shall certify to the passage and adoption of this resolution
and the same shall be effective upon its adoption.

PASSED, APPROVED AND ADOPTED this 15th day of September 2015.

CITY OF COVINA

John C. King, Mayor
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Attest:

Evelyn Leach, Interim Chief Deputy City Clerk

CERTIFICATION

I,  Evelyn Leach,  Interim Chief Deputy City Clerk of the City of Covina,  hereby

CERTIFY that Resolution No. 15- 7393 was adopted by the Covina City Council at a regular

meeting of the City Council held this 15th day of September, 2015, and was approved and passed

by the following vote:

AYES:

NOES:

ABSTAIN:

ABSENT:

Evelyn Leach

Interim Chief Deputy City Clerk

EXHIBITS A, B AND C
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TO RESOLUTION

SEE EXHIBITS A, B AND C TO THIS STAFF REPORT

EXHIBIT D Page 3 of 3Page 126 of 220



RESOLUTION NO. 15- 002

A RESOLUTION OF THE COVINA HOUSING AUTHORITY
SUPPORTING THE CITY OF COVINA' S APPROVAL OF

POLICIES AND PROCEDURES FOR THE MCGILL
TRANSITIONAL HOUSE

WHEREAS, the McGill House Project is a program which provides transitional housing
with appropriate supportive services to eligible families, and

WHEREAS, program goals include self-sufficiency, employment and permanent
housing, and

WHEREAS, certain rules and regulations establish protocols regarding tenancy and
operation of the house in order for the safe and smooth operation of the house, and successful
completion of program goals, and

WHEREAS, the City' s contract with the Los Angeles Homeless Services Authority
LAHSA) requires that the City maintain grievance policies and procedures and termination

policies and procedures for the program.

WHEREAS, it is in the best interest of the City to formalize the rules and regulations that
govern the program.

NOW, THEREFORE, THE COVINA HOUSING AUTHORITY BOARD DOES
RESOLVE AS FOLLOWS:

SECTION 1.   The Covina Housing Authority Board supports the City' s action in
approving the Policies and Procedures for the Transitional House.

SECTION 2.   The Covina Housing Authority Board supports the City' s action in
approving the Grievance Policies and Procedures and the Termination Policies and Procedures.

SECTION 3.   The Secretary shall certify to the passage and adoption of this resolution
and the same shall be effective upon its adoption.

PASSED, APPROVED AND ADOPTED this 15th day of September 2015.

COVINA HOUSING AUTHORITY

John C. King, Chairperson
Attest:

Andrea M. Miller, Secretary
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CERTIFICATION

I, Andrea M. Miller, Secretary of the Covina Housing Authority, hereby CERTIFY that

Resolution No. 15- 002 was adopted by the Covina Housing Authority Board at a regular meeting

held this 15th day of September, 2015, and was approved and passed by the following vote:

AYES:

NOES:

ABSTAIN:

ABSENT:

Andrea M. Miller

Secretary
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RESOLUTION NO. 15- 033

A RESOLUTION OF THE SUCCESSOR AGENCY TO THE

COVINA REDEVELOPMENT AGENCY SUPPORTING THE
CITY OF COVINA' S APPROVAL OF POLICIES AND

PROCEDURES FOR THE MCGILL TRANSITIONAL HOUSE

WHEREAS, the McGill House Project is a program which provides transitional housing
with appropriate supportive services to eligible families, and

WHEREAS, program goals include self-sufficiency, employment and permanent
housing, and

WHEREAS, certain rules and regulations establish protocols regarding tenancy and
operation of the house in order for the safe and smooth operation of the house, and successful
completion of program goals, and

WHEREAS, the City' s contract with the Los Angeles Homeless Services Authority
LAHSA) requires that the City maintain grievance policies and procedures and termination

policies and procedures for the program.

WHEREAS, it is in the best interest of the City to formalize the rules and regulations that
govern the program.

NOW, THEREFORE, THE SUCCESSOR AGENCY TO THE COVINA
REDEVELOPMENT AGENCY DOES RESOLVE AS FOLLOWS:

SECTION 1.   The Successor Agency to the Covina Redevelopment Agency Board
supports the City' s action in approving the Policies and Procedures for the Transitional House.

SECTION 2.   The Successor Agency to the Covina Redevelopment Agency supports the
City' s action in approving the Grievance Policies and Procedures and the Termination Policies
and Procedures.

SECTION 3.   The Secretary of the Successor Agency to the Covina Redevelopment
Agency Board shall certify to the passage and adoption of this resolution and the same shall be
effective upon its adoption.

PASSED, APPROVED AND ADOPTED this 15th day of September 2015.

SUCCESSOR AGENCY TO THE COVINA

REDEVELOPMENT AGENCY BOARD

John C. King, Chairperson
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Attest:

Evelyn Leach, Secretary

CERTIFICATION

I,  Evelyn Leach,  Secretary of the Successor Agency to the Covina Redevelopment

Agency for the City of Covina, do hereby CERTIFY that Resolution No. 15- 033 was adopted by

the Covina Successor Agency at a regular meeting of the Agency held this 15th day of

September 2015, and was approved and passed by the following vote:

AYES:

NOES:

ABSTAIN:

ABSENT:

Evelyn Leach

Secretary of the Successor Agency to the
Covina Redevelopment Agency
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CITY OF COVINA 
AGENDA ITEM COMMENTARY 

MEETING DATE September 15, 2015 

STAFF SOURCE Siobhan Foster, Director of Public Works 
Anne Perkins-Yin, Management Analyst 
Kristen Weger, Management Analyst 

ITEM NO. CC 10 

ITEM TITLE Authorization to Enter into Professional Services Agreement with 
Alameda Park Street Bicycles Inc. dba BIKEHUB for Bicycle Parking 
Management Services 

STAFF RECOMMENDATION 
1) Authorize the City Manager to enter into a Professional Services Agreement (PSA) with 
BIKEHUB for Management Services of the Covina Bike Facility including the newly 
constructed restroom/changing facility at the Covina Metrolink Station in accordance with 
Covina Municipal Code (CMC) Section 2.20.175 (Purchase - Professional and Specialized 
Services) for a three-year term from September 15, 2015 through September 14, 2018, in an 
amount not-to-exceed $95,600; and 
2) Adopt Resolution No. 15-7394 amending the fiscal year 2015-2016 budget to receive 
$53,600 in Transportation Development Act (TDA) from the Los Angeles County Metropolitan 
Transportation Authority (Metro) into the Department of Public Works budget (account no. 
2407-0000-42122) and appropriate the funding to the Department of Public Works budget 
(account no. 2407-0000-52422) for the PSA with BIKEHUB. 

FISCAL IMPACT 
The fiscal impact associated with the PSA with BIKEHUB for Management Services of the Bike 
Facility at the Covina Metrolink Station is for a not-to-exceed amount of $95,600 over the three 
year term of the contract including $32,600 in initial start-up costs for the installation of access 
control systems in the Bike Facility and restroom/changing facility, software, and customized 
webpage and payment screen plus an annual customer service plan of $21,000 per year. The 
breakout of anticipated costs by fiscal year is as follows. 

Year 
Year 1 (fiscal year 2015-16) 
Year 2 (fiscal year 2016-17) 
Year 3 (fiscal year 2017-18) 
Total 

Start-up Costs 
$32,600 

$32,600 

Customer Service Plan 
$21,000 
$21,000 
$21,000 
$63,000 

Total 
$53,600 
$21,000 
$21,000 
$95,600 
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CITY OF COVINA 
AGENDA ITEM COMMENTARY 

MEETING DATE September 15, 2015 

STAFF SOURCE Siobhan Foster, Director of Public Works 
Kristen Weger, Management Analyst 

ITEM NO. CC 11 

ITEM TITLE Authorize City Manager to Execute Second Amendment to Contract 
for Traffic Signal Maintenance with Computer Service Company for 
Fiscal Year 2015-2016 

STAFF RECOMMENDATION 
Authorize the City Manager to execute the attached Second Amendment to the contract for 
Traffic Signal Maintenance with Computer Service Company to extend the term of the 
agreement for a ten-month period from September 15, 2015 through June 30, 2016 and modify 
the rates in the compensation schedule for fiscal year 2015-2016 to reflect an increase by the 
Consumer Price Index (CPI), all Urban Consumers, for the Los Angeles-Long Beach-Anaheim 
Metropolitan Area, for the 12-month period preceding the date of the proposed Second 
Amendment. 

FISCAL IMPACT 
The total General Fund impact of the ten-month contract extension is $200,000. The approved 
fiscal year 2015-16 Department of Public Works budget (account no. 1010-2350-52418) contains 
sufficient funding for the contract extension. 

BACKGROUND 
On July 6, 2010 and following the completion of a formal bid process, the City Council approved 
a three-year contract for Traffic Signal Maintenance with Computer Service Company through 
August 30, 2013. On September 3, 2013, and pursuant to the initial contract terms, which allow 
the City to extend the contract to a maximum of 24-months per extension and not to exceed two 
extensions, the City Council approved a contract amendment that extended the contract for a 24-
month period expiring on September 1, 2015. 

Computer Service Company provides specialized maintenance and repair services for the City's 
traffic signals, pedestrian signals, and street lighting in the public right-of-way and on City 
property. The proper maintenance and repair of traffic signals within the City are essential to the 
safety of the community. 

Based on the satisfactory performance of Computer Service Company to date, the Department of 
Public Works recommends that the City Council authorize the City Manager to execute the 
proposed Second Amendment to the contract for Traffic Signal Maintenance to extend the 
contract term for the period of September 15, 2015 through June 30, 2016 and modify the 
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compensation rates to reflect a CPI adjustment.  The proposed contract extension is permissible
pursuant to the initial contract terms and conditions.

Granting authorization to the City Manager to enter into the proposed Second Amendment will
allow the Department of Public Works to competitively bid traffic signal maintenance services as
required by the Covina Municipal Code, while ensuring that the City continues to receive quality
service from an existing provider that is experienced in responding to and maintaining the City' s
traffic signals and lighting. The Department of Public Works has determined that ten months is
an appropriate timeframe to draft specifications, competitively bid the services, and award a new
contract.

EXHIBITS
A.  Second Amendment to Traffic Signal Maintenance Agreement with Computer Service

Company for Fiscal Year 2015- 2016.

Respectfully submi i ed

ii

Siobhan Foster/Director of Public Works
Department of Public Works
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SECOND AMENDMENT TO

CONTRACT FOR

TRAFFIC SIGNAL MAINTENANCE

IN THE CITY OF COVINA

This Second Amendment to the July 12, 2010 Contract for Traffic Signal Maintenance in
the City of Covina (" Contract") between the City of Covina, a California municipal corporation

City") and Computer Service Company, a California corporation (" Contractor"), is dated and

effective September 15, 2015, and is between City and Contractor.

RECITALS

A.       City and Contractor entered into the Contract for Contractor' s performance of
traffic signal maintenance on City-owned and operated traffic signal systems.

B.       The parties amended the Contract on September 3, 2013, to extend the term of the
Contract for twenty- four( 24) months to September 1, 2015 (" First Amendment").

C.       Article VIII of the Contract provides that City and Contractor may extend the
Contract, by written amendment to the Contract, up to a maximum of twenty-four ( 24) months
per extension, not to exceed two ( 2) extensions.  Each extension may include a compensation
increase, determined by City, not to exceed the Consumer Price Index (" CPI"),  all Urban

Consumers, for the Los Angeles-Long Beach-Anaheim Metropolitan Area, for the twelve ( 12)
month period preceding the amendment.

D.       The parties desire to further amend the Contract in accordance with Article VIII

to: ( 1) extend the term of the Contract for ten ( 10) months to June 30, 2016 and ( 2) modify the
compensation amount by increasing Contractor' s rates not to exceed the CPI,  all Urban

Consumers, for the Los Angeles-Long Beach-Anaheim Metropolitan Area, for the twelve ( 12)

month period preceding the date of this Second Amendment.

The parties therefore agree as follows:

Section 1.       The second sentence in Paragraph A of Article III ("Payment") is hereby
amended to read as follows:

The City agrees to pay the Contractor in accordance with the following schedule:

1.  Full Inspection Maintenance of Traffic Signal       $ 70.00 EACH PER MONTH

2.  Flashing Beacon Maintenance 16.00 EACH PER MONTH"

Section 2.       Paragraph C of Article VII ("Suspension/ Termination") of the Contract is

hereby amended to read as follows:

C.     The effective termination of this Contract, unless otherwise determined by the
City, shall be 11: 59 p.m. on June 30, 2016."

1-    Exhibit A,  3 Pages
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Section 3.       The rate schedule, entitled " City of Covina; Price Schedule," attached to

the Contract and incorporated into the Contract by reference, is hereby amended to read as
follows:

CITY OF COVINA

Price Schedule

I. EXTRA ORDINARY/RESPONSE MAINTENANCE:

Labor Reg. Time Overtime Doubletime

Transportation Systems Technician 80.00 120.00      $ 160.00

Bench Technician 93. 00 139.50      $ 186.00

Equipment:       Hourly Rate

Service Truck 18. 00

Bucket Truck 32.00

Air Compressor 15. 00

Arrow Board 10. 00

Crane and Operator( 4 hour minimum)   275.00

Special Lump Sum Items:   Unit Cost

Complete testing of traffic signal controller Standard   $ 1, 100.00

cabinet, including all internal equipment and
written certification

Replace a standard 6x6 detector loops,    Five or less   $ 450.00

including saw cut, lead- in using hot melt and
cable splicing in pull box Six or more   $ 420.00"

Section 4.       Except as expressly modified or supplemented by this Second

Amendment, all of the provisions of the Contract, as amended by the First Amendment, shall
remain unaltered and in full force and effect.  In the event of a conflict between the provisions of

this Second Amendment and the provisions of the Contract or the First Amendment,  the
provisions of the Second Amendment shall control.

SIGNATURE PAGE FOLLOWS]
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The parties are signing this Second Amendment as of the date stated in the introductory
clause:

City:     Contractor:

City of Covina,       Computer Service Company,
a California municipal corporation a California corporation

By:       By:
Name: John C. King Name:

Title: Mayor Title:  Chairman  President

Vice President
Attest:

By:
Name:

Title:  Secretary  Asst. Secretary
By:     Chief Finance Officer  Asst. Treasurer

Name: Evelyn Leach

Title: Interim Chief Deputy City Clerk Two signatures required for corporations pursuant to
California Corporations Code Section 313,  unless

Approved as to Form:      corporate documents authorize only one person to sign
this Agreement on behalf of the corporation.]

By:
Name: Candice K. Lee

Title: City Attorney
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CITY OF COVINA

AGENDA ITEM COMMENTARY

MEETING DATE September 15, 2015 ITEM NO. CB 1

STAFF SOURCE Siobhan Foster, Director of Public Works

ITEM TITLE Ordinance No. 15-2039 to Repeal Section 13.06.060.B.5 of Chapter
13.06 ( Water Conservation) of Title 13 ( Water and Sewers) of the

Covina Municipal Code Regarding the Prohibition on Filling
Residential Swimming Pools or Outdoor Spas — Second Reading and
Adoption

STAFF RECOMMENDATION

Conduct second reading of and adopt Ordinance No. 15- 2039 to repeal Section 13. 06.060.B.5 of
Chapter 13. 06 ( Water Conservation) of Title 13 ( Water and Sewers) of the Covina Municipal

Code regarding the prohibition on filling residential swimming pools or outdoor spas.

FISCAL IMPACT

There is no direct fiscal impact from the proposed adoption of Ordinance No. 15- 2039, which
would repeal Section 13. 06.060.B.5 of Chapter 13. 06 ( Water Conservation) of Title 13 ( Water

and Sewers) of the Covina Municipal Code ( CMC) to allow the re- filling of existing and initial
filling of residential swimming pools or outdoor spas with potable water.  While adherence to the
mandatory conservation restrictions contained in CMC Chapter 13. 06 ( Water Conservation) is
expected to result in reduced water sales and Water Utility revenue, allowing the re- filling of
existing and initial filling of new residential swimming pools or outdoor spas with potable water
is not anticipated to appreciably increase water sales and Water Utility revenue due to the small
number of pools/ spas impacted by this proposed adjustment.

BACKGROUND

On September 1, 2015, by a 4- 0 vote, the City Council introduced Ordinance No. 15-2039 to
repeal Section 13. 06.060.B. 5 of Chapter 13. 06 ( Water Conservation) of Title 13 ( Water and

Sewers) of the Covina Municipal Code regarding the prohibition on filling residential swimming
pools or outdoor spas.  This action is based on the need to resolve the inconsistency between the
prohibition on filling swimming pools and spas and the continuing issuance of pool permits by
the City and the fact that the construction of pools may reduce water consumption when
compared to other landscaping alternatives, and the practice of not allowing the filling of pools
and spas may create unintended health and safety concerns.
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For these reasons, which are explained in detail in the attached September 1, 2015 Agenda Item
Commentary, the Departments of Public Works and Community Development recommend that
the City Council conduct the second reading of and adopt Ordinance No. 15-2039.

EXHIBITS

A.  September 1, 2015 Agenda Item Commentary, Item No. NB1 ( without attachments)
B.  Ordinance No. 15- 2039

Respectfully submitted

thifif
Siobhan Foster/Director of Public Works
Public Works Department
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CITY OF COVINA

AGENDA ITEM COMMENTARY

MEETING DATE September 1, 2015
ITEM NO. NB 1

STAFF SOURCE Siobhan Foster, Director of Public Works

Brian Lee, Director of Community Development
Vivian Castro, Environmental Services Manager

ITEM TITLE Introduction of Ordinance No.   15- 2039 to Repeal Section
13.06.060.B.5 of Chapter 13.06  ( Water Conservation) of Title 13

Water and Sewers) of the Covina Municipal Code Regarding the
Prohibition on Filling Residential Swimming Pools or Outdoor Spas

STAFF RECOMMENDATION
1)  Waive full reading, read by title only, and introduce for first reading Ordinance No. 15-

2039;

2)  Authorize staff to schedule the second reading of the ordinance at the next City Council
meeting on September 15, 2015;

3)  Direct the Departments of Community Development and Public Works to allow the re- filling
of existing and initial filling of new residential swimming pools or outdoor spas with potable
water during the period Ordinance No 15-2039 is going through the second reading and
thirty day posting requirement; and

4)  Direct the Department of Public Works to initiate public outreach on pool and spa water
savings tips and investigate other pool and spa-related water conservation measures for
possible future inclusion in the Water Conservation Ordinance.

FISCAL IMPACT

There is no direct fiscal impact from the proposed adoption of Ordinance No. 15- 2039, which
would repeal Section 13. 06.060.8.5 of Chapter 13. 06 ( Water Conservation) of Title 13 ( Water

and Sewers) of the Covina Municipal Code ( CMC) to allow the re- filling of existing and initial
filling ofresidential swimming pools or outdoor spas with potable water.  While adherence to the
mandatory conservation restrictions contained in CMC Chapter 13. 06 ( Water Conservation) is
expected to result in reduced water sales and Water Utility revenue, allowing the re- filling of
existing and initial filling of new residential swimming pools or outdoor spas with potable water
is not anticipated to appreciably increase water sales and Water Utility revenue due to the small
number of pools/ spas impacted by this proposed adjustment.

BACKGROUND

As drought conditions have worsened in California, Governor Brown has issued a number of
executive orders calling for extraordinary water conservation measures.   On April 1, 2015,

152Page 185 of 220



Governor Brown issued Executive Order B-29- 15 requiring statewide mandatory water
restrictions for the first time in history.  The Executive Order called for specific measures to be
developed and enforced by the Department of Water Resources,  the California Energy
Commission, and the State Water Board, including directing the State Water Board to implement
mandatory water reductions in cities and towns throughout California to reduce water usage by
25%.

On May 5, 2015, the State Water Board adopted an emergency regulation to achieve the specific
provisions of the April 1 Executive Order, including the mandatory 25% stateside reduction in
potable urban water use between June 2015 and February 2016.  To reach the statewide 25%

reduction mandate, the emergency regulation assigns each urban water supplier ( serving more
than 3, 000 connections) a conservation standard that ranges between 4% and 36% based on their

residential gallons per capita per day ( R-GPCD) for the months of July to September 2014.
Covina' s mandatory water reduction target is 28%.

On July 21, 2015, the City Council authorized the City Manager to declare a Level 2 Water
Supply Shortage and implement Level 2 Water Supply Shortage Measures as contained in CMC
Chapter 13. 06 ( Water Conservation).   The additional water conservation measures went into

effect on July 31, 2015 and include a prohibition on the re- filling of existing and initial filling of
new residential swimming pools or outdoor spas with potable water.  Specifically, CMC Section
13. 06.060.B.5 states:

Re-filling of more than one foot and initial filling of residential
swimming pools or outdoor spas with potable water is prohibited.

Since the implementation of the Level 2 Water Supply Shortage Measures on July 21, 2015, the
inconsistency between the prohibition against the re- filling of existing and initial filling of new
residential swimming pools or outdoor spas with potable water and the Community Development
Department' s continuing issuance of swimming pool permits became apparent.  As such, the

Departments of Public Works and Community Development began to explore the conservation
benefit of CMC Section 13. 06.060.B.5 with respect to the City' s 28% water reduction target to

determine whether it is prudent to maintain the prohibition on re- filling/filling residential pools
or spas and stop issuing swimming pool permits or vice-versa.

During this time, the City received attached correspondence ( Exhibit B) from the California Pool
and Spa Association  ( CPSA)  expressing concern with the City indirectly restricting the
construction of residential swimming pools and spas through the Level 2 Water Supply Shortage
Measures, which prohibit the re-filling/ filling of pools or spas.  The CPSA letter and supporting
information indicate pools and spas facilitate water conservation.  Highlights from the CPSA

correspondence and additional research conducted by the Department of Public Works is
outlined below.

Data from Santa Margarita Water District ( Table 1, Table 2 and Chart 1) shows how water

consumption by a swimming pool with hardscape and decking compares to water consumption
by equivalent sized traditional and California-friendly landscaping over a five-year period.  The
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pool without a cover consumes less water ( 92,712 ga1/ 5 yrs.) than traditional landscaping
145, 899 gal/5 yrs.)   The pool with a cover consumes less water ( 62, 808 gal/5 yrs.) than

California-friendly landscaping( 87,539 gal/ 5 yrs.)

Table 1- Santa Margarita Water District: Average Pool Installation( source: CPSA)

5 Average depth ofpool( feet)

480 Pool area( SF)

769 Hardscape and decking( SF)
1, 249 Area oftraditional landscaping being removed or not installed due to pool install( SF)

17,952 Initial pool fill volume( gallons)

14,952 Annual pool water use without cover( gal)

8,971 Annual pool water use with cover( gal)

29, 180 Annual water use of traditional landscaping( gal)
17,508 Annual water use ofCalifornia-friendly landscaping( SF)

Table 2- Santa Margarita Water District: Cumulative Water Use Consumption (source: CPSA)

Pool w/o Cover Pool w/ Cover Traditional Landscaping CA-Friendly Landscaping
Year 1 32,904 26,923 29, 180 17, 508

Year 2 47,856 35, 894 58,360 35,016

Year 3 62, 808 44,866 87, 539 52,524

Year 4 77, 760 53, 837 116, 719 70,031

Year 5 92, 712 62,808 145, 899 87,539

Chart 1

Cumulative Water Use Consumption
Santa Margarita Water District Data( source: CPSA)
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The Laguna Beach County Water District ( LBCWD) diagram depicted below shows three

examples that compare water consumption among: 1) a swimming pool with hardscape perimeter
and with use of a pool cover; 2) a grass lawn; and 3) drought tolerant landscaping.  The data

reflects that an uncovered pool with decking consumes less water annually ( 14, 700 gal/yr.) than

an equivalent sized grass lawn ( 17, 100 gal/yr.), and a covered pool consumes less water (4,400

gal/ yr.) than an equivalently sized drought tolerant landscape( 7,600 gal/yr.)

Table 3— LBCWD Water Evaporation Rates from Pools( source: City of Laguna Beach)

Example I—Pool& Hardscape:

Evaporation=   65. 5"/ yr

Area= 360 SF

Water use=     14, 700 gal/ yr

Water use w/ pool cover( 70% of time)=   4,400 gal/ yr

Example 2— Grass Lawn:

Application rate= 36"/ yr

Area=       760 SF

Water use_    1 7, 100 gal/yr

Example 3— Drought Tolerant Landscape:

Application rate= 16"/ yr

Area=       760 SF

Drought loft= v laridsc4 rtg   ;*: C 38° Water use—    7, 600 gaUyr

In addition to the data presented above, a literature survey of various sources indicates the use of
a pool cover to reduce evaporation may result in a 60% to 95% reduction in the use of water.

With respect to outdoor spas, according to The Association of Pool & Spa Professionals ( APSP),

a spa offers four to six months of use for the same water.  As a comparison, taking five baths, at
80 gallons each ( normal tub size), uses enough water to fill a typical 400-gallon spa.  Filling and
draining a bathtub twice per week for four months uses 2, 720 gallons of water.  An outdoor spa
uses the same 400 gallons of water continuously throughout those four months.

Many water agencies offer and publicize water savings tips for pools and spas.  Examples of

such messaging include the following:

Install pool and spa covers to decrease evaporation by 60% to 90%;

Make this a" splashless" summer since splashing accounts for considerable water loss;
Lower pool' s water level to minimize displacement;
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If a pool is heated, reduce the water temperature to reduce evaporation ( this saves energy
too);

Maintain hot tub chemicals to extend water use;
Check pools and spas for leaks; and

Replace sand and diatomaceous ( DE) filters with cartridge filters that do not require
backwashing.

Current Issue

During fiscal year 2014- 15, the City of Covina issued twenty swimming pool permits.  Of the
permits issued, thirteen were for new construction of pools and/ or spas.  Seven permits were for
repairs, ofwhich four required the pool to be drained and refilled.

Swimming pool permits arc required to ensure the safe construction and repair/rehabilitation of
pools and/or spas.  The practice of continuing to issue permits but not allowing pools to be re-
filled or filled, depending on the circumstances, does not promote the public health and safety
that permitting seeks to address.

If swimming pools are required to be drained and kept drained to avoid water loss issues with

evaporation, there would almost certainly be an impact to pool construction whereby the exterior
plaster of the pool will most likely crack and result in damage to the pool.  Further, there may be
issues related to the safety hazards of an unfilled pool resulting in persons or pets potentially
falling into the pool and/ or the pool collecting rain water that may lead to breeding areas for
mosquitos and other vectors.

During the development of new homes, in some cases, given the topographic constraints of a
sloping lot, the incorporation of a pool is an integral part of the structure' s foundation design. As
a result, a prohibition on all pool construction may mean that a pool could never be constructed
on the property in the future after a new residence or major remodel has been constructed.

Additionally, the design of a pool and/or spa is often a major component of the design of a new
residence or major remodel, and the expense to re-design based upon a change that would
prohibit new pools or spas can be costly to a homeowner.

Given the nominal number of swimming pool permits issued by the City each year, the
construction of pools may reduce water consumption when compared to other landscaping
alternatives, and the practice of not allowing pools/spas to be filled may create unintended health
and safety issues, the Departments of Community Development and Public Works recommend
that the City Council introduce Ordinance No.  15- 2039 to repeal Section 13. 06.060.B.5 of
Chapter 13. 06 ( Water Conservation) of Title 13 ( Water and Sewers) of the CMC.  Further, the

departments seek City Council authorization to allow the re- filling of existing and initial filling
of new residential pools/spas during the period the ordinance is going through the second reading
and thirty day posting requirement and direct Public Works to initiate public outreach on pool
and spa water savings tips and investigate other pool- related water conservation measures for
possible inclusion in the Water Conservation Ordinance.
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ALTERNATIVES
At least three alternatives are available to the City Council.  First, the City Council may elect to
maintain the status quo and not introduce Ordinance No.  15- 2039 to repeal Section
13. 06.060.B.5 of Chapter 13. 06 ( Water Conservation) of Title 13 ( Water and Sewers) of the
CMC regarding the prohibition on filling residential swimming pools or outdoor spas.   This

would perpetuate the inconsistency between the prohibition against the re- filling of existing and
initial filling of new residential swimming pools or outdoor spas with potable water and the
issuance of swimming pool permits by the Community Development Department for nominal to
no water conservation benefit.

Secondly, the City Council may direct City staff to implement a moratorium on approvals of
applications for the construction of residential swimming pools or spas.  While this alternative
would alleviate the inconsistency between Section 13. 06.060.B.5 of Chapter 13. 06 ( Water

Conservation) of Title 13 ( Water and Sewers) of the CMC and the issuance of swimming pool
permits, this may achieve little water conservation benefit as illustrated by the data presented in
this report.

Thirdly, the City Council may introduce Ordinance No. 15- 2039 to repeal Section 13.06.060.B.5
of Chapter 13. 06( Water Conservation) of Title 13 ( Water and Sewers) of the CMC regarding the
prohibition on filling residential swimming pools or outdoor spas and direct City staff to
immediately implement other water conservation requirements for pools and spas, such as
mandatory use of a pool cover.  While this alternative would resolve the inconsistency between
the prohibition against the re- filling of existing and initial filling of new residential swimming
pools or outdoor spas with potable water and the issuance of swimming pool permits, it may
result in the implementation of other conservation measures that have not been fully vetted by
City staff.

EXHIBITS

A. Ordinance No. 15-2039

B.  California Pool and Spa Association( CPSA) Correspondence Received August 10, 2015

Respectfully submitted

Siobhan Fossi or of Public Works
Public Works Department

157Page 190 of 220



ORDINANCE NO. 15- 2039

AN ORDINANCE OF THE CITY COUNCIL OF THE CITY

OF COVINA,   CALIFORNIA,   REPEALING SECTION

13. 06.060.B.5 OF CHAPTER 13.06       ( WATER

CONSERVATION) OF TITLE 13 ( WATER AND SEWERS)

OF THE COVINA MUNICIPAL CODE REGARDING THE

PROHIBITION ON FILLING RESIDENTIAL SWIMMING

POOLS OR OUTDOOR SPAS

THE CITY COUNCIL OF THE CITY OF COVINA, CALIFORNIA, does hereby
ordain as follows:

SECTION 1.   Paragraph 5 of Subsection B of Section 13. 06.060 of Chapter 13. 06

Water Conservation) of Title 13 ( Water and Sewers) of the Covina Municipal Code is hereby
repealed in its entirety.

SECTION 2.  The terms of this Ordinance shall supersede any previous resolutions of
the Council or Council policies which may be in conflict or inconsistent with the terms of this
Ordinance.

SECTION 3.  The City Clerk shall certify to the passage of this Ordinance and shall
cause same to be published pursuant to state law within fifteen ( 15) days after its passage, and

this Ordinance shall become effective thirty( 30) days after its passage.

INTRODUCED this day of September, 2015.

PASSED, APPROVED, AND ADOPTED this day of September, 2015, by the
following vote:

John King, Mayor

ATTEST:

City Clerk

APPROVED AS TO FORM:

City Attorney
1
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CITY OF COVINA

AGENDA ITEM COMMENTARY

MEETING DATE September 15, 2015 ITEM NO. NB 1

STAFF SOURCE Siobhan Foster, Director of Public Works

ITEM TITLE Uniform Public Construction Cost Accounting Act — Adoption of

Resolution No. 15- 7391 Electing to Become Subject to the Uniform
Public Construction Cost Accounting Act and Introduction of

Ordinance No.  15-2043 Amending Title 2  ( Administration and

Personnel) of Covina Municipal Code by Adding Chapter 2. 54 (Public
Projects) to Provide Bidding Procedures for Public Projects Under
the Uniform Public Construction Cost Accounting Act

STAFF RECOMMENDATION
1)  Adoption of Resolution No.  15- 7391 electing to become subject to the Uniform Public

Construction Cost Accounting Act(" UPCCAA");

2)  Waive full reading, read by title only, and introduce for first reading Ordinance No. 15-
2043; and

3)  Authorize the Department of Public Works to schedule the second reading of the ordinance at
the next City Council meeting on October 6, 2015.

FISCAL IMPACT

There is no direct fiscal impact from the proposed adoption of Resolution No. 15- 7391 and first
reading of Ordinance No. 15- 2043, which would subject the City of Covina to the UPCCAA and
amend Title 2 ( Administration and Personnel) of the Covina Municipal Code by adding Chapter
2. 54 ( Public Projects) to provide bidding procedures for public projects under the UPCCAA.
Use of the UPCCAA is expected to make the bidding of public projects valued at low amounts
more efficient and less costly, thereby freeing up staff and contract city engineering services to
focus on project delivery.

BACKGROUND

California law requires general law cities to competitively bid public works contracts for all
public projects over  $ 5, 000.  ( Cal.  Public Contract Code  §  20162.)    The general bidding
procedures for local agencies are found in the California Public Contract Code, commencing
with Section 20160.  The Public Contract Code defines a public project to include: a project for
the erection, improvement, painting, or repair of public buildings and works; work in or about
streams, bays, waterfronts, embankments, or other work for protection against overflow; street or

sewer work except maintenance or repair; and furnishing supplies or materials for any such
project, including maintenance or repair of streets or sewers.  ( Public Contract Code § 20161.)
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The general bidding procedures require the City to let any public project in excess of$ 5, 000 to
the lowest responsible bidder after complying with the formal noticing procedures prescribed by
statute.  These procedures are both time-consuming and costly.

In 1983,  the California Legislature adopted Assembly Bill 1666,  which added Chapter 2,
commencing with Section 22000, to Part 3 of Division 2 of the Public Contract Code.  These

provisions, more commonly known as the Uniform Public Construction Cost Accounting Act
UPCCAA), provide for a uniform cost accounting standard for construction work performed or

contracted by local agencies and further provide for an alternative method for bidding public
projects.   ( Public Contract Code  §  22001.)   The UPCCAA introduces certain less formal
procedures for contracts of $175, 000 or less.   These less formal procedures provide local

agencies with more flexibility in letting small public projects.

The UPCCAA defines  " public project"  to include:  construction,  reconstruction,  erection,

alteration, renovation, improvement, demolition, and repair work involving any publicly owned,
leased, or operated facility; painting or repainting of any publicly owned, leased, or operated
facility; or in the case of a publicly owned utility system, only the construction, erection,
improvement, or repair of dams, reservoirs, powerplants, and electrical transmission lines of
230,000 volts and higher.  ( Public Contract Code § 22002( c).)  Under the UPCCAA, " public

project" does not include: routine, recurring, and usual work for the preservation or protection of
any publicly owned or publicly operated facility for its intended purpose; minor repainting;
resurfacing of streets and highways at less than one inch; landscape maintenance; or work
performed to keep, operated, and maintain publicly owned water, power, or waste disposal
systems. ( Public Contract Code § 22002( d).)

In lieu of the $ 5, 000 threshold for the general bidding requirements, if a city elects to become
subject to the alternative procedures set forth in the UPCCAA, the following dollar thresholds
and procedures apply to public projects:

1)  Public projects of $45, 000 or less may be performed by employees of the City by force
account or may be awarded by negotiated contract or purchase order.  This process does not

require public bidding.

2)  Public projects of$ 175, 000 or less may be let to contract by informal procedures provided
the City adopts an informal bidding ordinance that contains, at a minimum, the provisions
prescribed by Section 22034 of the UPCCAA.   These procedures require the informal

bidding ordinance to contain the following provisions: ( i) a provision that requires the City to
maintain a list of qualified contactors, identified according to categories of work; ( ii) a

provision that requires the City to mail notices inviting informal bids not less than 10
calendar days before bids are due to all qualified contractors in the category of work being
bid and to all appropriate construction trade journals except under limited circumstances ( the
notice must describe the project in general terms, indicate where more detailed information
about the project may be obtained, and state the time and place for the submission of bids);
iii) provisions indicating who is authorized to award informal contracts— a city council may

delegate the authority to award informal contracts to the public works director, city manager,
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purchasing agent, or other appropriate person; and ( iv) provisions addressing circumstances
where all bids received are in excess of $175, 000. ( Note, the UPCCAA authorizes a city
council, by adoption of a resolution by a four-fifths vote, to award an informal contract to the
lowest responsible bidder up to a maximum of$ 187, 500 if the city determines the selected
bid is reasonable.)

3)  Public project in excess of$ 175, 000 must be let by the formal bidding procedures set forth in
the UPCCAA,  which require,  among other things,  notices inviting formal bids be  ( a)

published in a newspaper of general circulation at least 14 days prior to the date for opening
bids; and ( b) sent electronically and mailed to all appropriate construction trade journals at
least 15 days prior to bid opening.

Public Contract Code §§ 22032, 22037.)  These less formal procedures drastically reduce the
cost and time associated with letting small public projects.

Current Issue

Public works projects in the City are currently let under the general bidding requirements of the
Public Contract Code.  Under the existing procedures, the City must solicit formal bids for any
public project in excess of$ 5, 000.  Section 20164 requires the City to publish a notice inviting
bids at least 10 days prior to the date set for opening bids.  The notice must be published at least

twice, not less than five days apart, in a newspaper of general circulation in the City.  In addition,
all bids must be submitted in sealed envelopes, and the City Council must award the contract to
the lowest responsible bidder.  As the City Council can see, for smaller projects, this process is
both cumbersome and costly.

The UPCCAA offers alternative procedures that are less formal for public projects of$ 175, 000
or less.  Under these procedures, public projects of$45, 000 or less may be performed without
any bidding either by City staff by force account or by award of negotiated contract or purchase
order.  For public projects greater than $45, 000 but less than or equal to $ 175,000, the City may
let the contract by informal procedures, provided the City adopts an informal bidding ordinance
that contains the minimum provisions noted above.   Finally, for public projects in excess of

175, 000, the formal bidding procedures set forth in the UPCCAA apply.

Section 22030 provides that any public agency that wishes to avail itself of the alternative
procedures for bidding and contracting for public projects must elect, by resolution, to become
subject to the uniform construction cost accounting procedures set forth in the Public Contract
Code and must notify the State Controller of its election.  Section 22034 further requires each

public agency that elects to become subject to the UPCCAA to enact an informal bidding
ordinance that complies with the requirements set forth in that Section 22034.

The City should also be aware that a portion of the UPCCAA imposes sanctions on public
agencies that fail to comply with the UPCCAA' s bidding procedures.  If the State Accounting
Commission finds that the City has failed to comply with these procedures on three separate
occasions within a ten-year period, the City will be prohibited from using the UPCCAA' s
thresholds for a five-year period. (Public Contract Code § 22044.5.)
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Attached for the City Council' s review is a Resolution electing the City of Covina to become
subject to the uniform construction cost accounting procedures set forth in the Public Contract
Code and a draft Ordinance establishing informal bidding procedures as required by the
UPCCAA.

Ordinance No. 15- 2043 would add Chapter 2.54 ( Public Projects) to Title 2 ( Administration and
Personnel) of the Covina Municipal Code.   Section 2. 54.040 ( Bid Requirements, Purchasing
Procedures, and Contracting Procedures) establishes bidding procedures for public projects in
conformance with the requirements of the UPCCAA.  The proposed regulations divide public
projects into three distinct categories— Level 1 Projects; Level 2 Projects; and Level 3 Projects—
based on the thresholds in the UPCCAA discussed above.

As drafted, Ordinance No.  15- 2043 provides that Level 1 projects — defined as those public
projects of$45, 000 or less — may be performed by City employees by force account or may be
awarded by negotiated contract or by purchase order.

For Level 2 Projects (public projects greater than $45,000 but less than or equal to $ 175, 000), the

Ordinance requires competitive written bidding and establishes procedures for conducting said
bidding.   The Ordinance further requires the City to maintain a list of qualified contractors
identified by category of work, as required by the UPCCAA.  Finally, the Ordinance prescribes
noticing requirements and procedures for dealing with excess bids in accordance with the
dictates of the UPCCAA.

Level 3 Projects are all public projects in excess of $175, 000.   These projects require formal

competitive bidding, and the contract must be awarded by the City Council to the lowest
responsible bidder, similar to the formal bidding procedures currently employed by the City for
all public works contracts.

Section 2. 54.050  ( Delegation of Authority to Award Informal Contracts)  of the Covina

Municipal Code establishes the authority to award informal contracts and specifies that the City
Manager is authorized to enter into contracts for public projects pursuant to this chapter where

the amount of such contract does not exceed $ 25, 000 or such an amount as the City Council may
designate by resolution, provided there exists an unencumbered appropriation in the fund
account against which the expense is to be charged.  Where the amount of any such contract
exceeds $ 25, 000, or such other amount as the City Council may designate by resolution, the
contract shall be approved by the City Council.

The new regulatory scheme will give the City more flexibility in dealing with small public works
projects.   The less formal procedures will enable City staff to more promptly handle small
projects by eliminating the requirement to solicit formal bids and by delegating to staff the
authority to award the contract.  For larger projects, the revised procedures will allow the City to
utilize informal bidding procedures to more quickly solicit competitive bids while still
streamlining the process.   Finally, for large public works projects, the alternative procedures
being proposed mirror those currently utilized by the City.
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If the City Council concurs with staff' s recommendations, the City Council should adopt
Resolution No. 15- 7391 and read Ordinance No. 15- 2043 by title only, waive further reading,
and introduce the Ordinance.

ALTERNATIVES

The City Council could give staff additional direction about these issues,  which could be
incorporated into a revised ordinance, or the City Council could decline to adopt the Resolution
and the Ordinance.

EXHIBITS

A.  Resolution No. 15- 7391
B.  Ordinance No. 15- 2043

Respectfully submitted

i
Siobhan Foster/Director of Public Works
Public Works Department
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RESOLUTION NO. 15- 7391

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF COVINA
ELECTING TO BECOME SUBJECT TO THE UNIFORM PUBLIC
CONSTRUCTION COST ACCOUNTING ACT

THE CITY COUNCIL OF THE CITY OF COVINA DOES RESOLVE AS FOLLOWS:

WHEREAS, local agencies must competitively bid all public projects ( as defined by
Section 20161 of the California Public Contract Code) in excess of$ 5, 000 in accordance with

the requirements set forth in the Public Contract Code, commencing with Section 20160; and

WHEREAS, prior to the enactment of the Uniform Public Construction Cost Accounting
Act in 1983 (" the Act"), a uniform cost accounting standard was unavailable for construction
work performed or contracted by or for local public agencies; and

WHEREAS,  pursuant to the Act,  the Uniform Construction Cost Accounting
Commission,  in conjunction with the State Controller,  has established uniform public

construction cost accounting procedures for implementation by local public agencies electing to
be governed by the provisions of the Act in performing or contracting for construction of public
projects; and

WHEREAS, the City Council has determined that it is in the best interests of the City of
Covina to be subject to the provisions of the Act.  The benefits to the City include, but are not
limited to, availability of alternate bidding procedures allowing the City to perform work costing
up to and including $ 45, 000, as may be revised, by force account, and to let contracts by
informal procedures for public projects costing up to and including $ 175, 000, as may be revised,
or more under specified circumstances; and

WHEREAS, California Public Contract Code Section 22030 provides that any city that
wishes to avail itself of the alternative procedures for bidding and contracting for public projects
must elect,  by resolution,  to become subject to the uniform construction cost accounting
procedures set forth in the Public Contract Code and must notify the State Controller of its
election; and

WHEREAS, California Public Contract Code Section 22034 requires each public agency
that elects to become subject to the uniform construction cost accounting procedures to enact an
informal bidding ordinance that complies with the requirements set forth in said Section 22034;
and

WHEREAS, all legal prerequisites to the adoption of this Resolution have occurred.
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NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF COVINA HEREBY
FINDS AND RESOLVES AS FOLLOWS:

SECTION 1. The City Council finds that all of the facts set forth in this Resolution are
true and correct.

SECTION 2. Pursuant to the authority set forth in the Uniform Public Construction Cost
Accounting Act, California Public Contract Code Section 22000, et seq., the City Council of the
City of Covina hereby elects to be subject to the uniform public construction cost accounting
procedures set forth in the Uniform Public Construction Cost Accounting Act and to the policies
and procedures manual and cost accounting review procedures established thereunder, as each
may be amended from time to time.

SECTION 3. The City Clerk shall notify the State Controller of the City' s election
pursuant to Section 2, above.   The Mayor shall sign and the City Clerk shall certify to the
adoption of this Resolution.  This Resolution shall take effect and be in full force immediately.

PASSED, APPROVED and ADOPTED this day of 2015.

John King, Mayor

ATTEST:

City Clerk

APPROVED AS TO FORM:

City Attorney
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ORDINANCE NO. 15- 2043

AN ORDINANCE OF THE CITY OF COVINA AMENDING TITLE 2
ADMINISTRATION AND PERSONNEL)     OF THE COVINA

MUNICIPAL CODE BY ADDING CHAPTER 2.54 ( PUBLIC PROJECTS)
TO PROVIDE FOR BIDDING PROCEDURES FOR PUBLIC PROJECTS
UNDER THE UNIFORM PUBLIC CONSTRUCTION COST
ACCOUNTING ACT

THE CITY COUNCIL OF THE CITY OF COVINA DOES HEREBY ORDAIN
AS FOLLOWS:

Section 1.      Title 2 ( Administration and Personnel) of the Covina Municipal

Code is hereby amended by adding a new Chapter 2. 54 ( Public Projects) to read as follows:

CHAPTER 2. 54

PUBLIC PROJECTS

2.54.010.       Intent.

2.54.020.       Definitions.

2.54.030.       Applicability.
2.54.040.       Bid requirements, purchasing procedures, and contracting procedures.
2. 54.050.       Delegation of authority to award informal contracts.
2. 54.060.       Bid security.

2.54.010.       Intent.

The intent of this chapter is to provide standardized procedures for awarding contracts for public
projects in conformance with the Uniform Public Construction Cost Accounting Act.

2. 54.020.       Definitions.

Unless the context otherwise requires, the following definitions shall govern the construction of
this chapter:

Change Order" shall mean a written authorization from the City directing an addition, deletion,
or revision to an awarded purchase order or contract.

Public Project" shall be defined as that term is defined in Section 22002 of the California Public

Contract Code or any successor statute thereto.

Uniform Public Construction Cost Accounting Act" shall mean the procedures and regulations
set forth in Chapter 2, commencing with Section 22000, to Part 3 of Division 2 of the California
Public Contract Code or any successor act thereto.
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2.54.030.       Applicability.

All public projects shall be bid and let to contract in accordance with the procedures prescribed
by the Uniform Public Construction Cost Accounting Act, or any successor act thereto, and the
provisions set forth in this chapter.

2.54.040.       Bid requirements, purchasing procedures, and contracting procedures.

This section shall govern the procedures for bidding and awarding all purchase orders and
contracts to perform public projects, including any associated purchase of goods and supplies for
such projects.   Bidding requirements and other purchasing and contracting procedures are
categorized into three different levels set forth below.  Each level shall govern purchases and
contracts of different values.   Level 1 shall govern the least expensive purchase orders and

contracts and Level 3 shall govern the most expensive purchase orders and contracts.

Notwithstanding any provision of this chapter, the bidding and other procedures for awarding
public project contracts shall not violate the limitations of the Uniform Public Construction Cost

Accounting Act, as they may be amended from time to time by the State Controller or the State
Legislature.

a)      Level 1 Projects.  Public projects of forty- five thousand dollars ($ 45, 000) or less

may be performed by City employees by force account or may be awarded by negotiated
contract or by purchase order without competitive bidding.

b)      Level 2 Projects.   Public projects of one hundred and seventy- five thousand
dollars ($ 175, 000) or less may be let to contract by the informal bid procedures set forth in this
subsection (b).  All Level 2 Project contracts shall require informal competitive written bidding,
as follows:

1)      Written Bids.

i)       Bid specifications shall be prepared and written notices soliciting
written bids shall be disseminated consistent with paragraph( 3) of subsection( b) of this section.

ii)      Bids shall be submitted in writing and must be received prior to the
bid closing date to be considered.

iii)     The City Council shall award the contract to the lowest responsible
and responsive bidder.   The City Council may reject all bids, or waive any irregularities or
informalities in any bid or bidding.

2)      Contractors List.  The City shall develop and maintain a list of qualified
contractors, identified according to categories of work, in accordance with the provisions of
Section 22034 of the California Public Contract Code, or any successor statute thereto, and the
minimum criteria for development and maintenance of the Contractors List as determined by the
California Uniform Construction Cost Accounting Commission.
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3)      Notice Inviting Informal Bids.  At least ten ( 10) calendar days prior to the

date informal bids are due, the City shall mail a notice inviting informal bids to all contractors
from the applicable category of work to be bid, as shown on the Contractors List developed in
accordance with paragraph ( 2) of subsection ( b) of this section, and to all construction trade

journals as specified by the California Uniform Construction Cost Accounting Commission in
accordance with Section 22036 of the California Public Contract Code, or any successor statute
thereto.   Said notice shall describe the project in general terms, shall clearly indicate how to
obtain more detailed information about the project, and shall set forth the time and place for the
submission of bids.  Additional contractors or construction trade journals may be noticed at the
discretion of the City department soliciting bids, provided, however:

i)       If there is no list of qualified contractors maintained by the City for
the particular category of work to be performed, the notice inviting bids shall be sent only to the
construction trade journals specified by the Commission.

ii)      If the product or service is proprietary in nature such that it can be
obtained only from a certain contractor or contractors, the notice inviting informal bids may be
sent exclusively to such contractor or contractors.

4)      Excess bids.   If all bids received pursuant to the procedures outlined in
subsection ( b) are in excess of one-hundred seventy- five thousand dollars ($ 175, 000), the City
Council may, by passage of a resolution by a four-fifths vote, award the contract at one hundred
eighty-seven thousand five hundred dollars ($ 187, 500) or less, to the lowest responsible bidder,
without complying with the formal bidding procedures set forth in subsection  ( c)  below,

provided that the City Council determines that the cost estimate of the project was reasonable.

c)      Level 3 Projects.  Public projects of more than one hundred seventy- five thousand
dollars ($ 175, 000) shall, except as otherwise provided by law, be let to contract by the formal
bidding procedures set forth in this subsection ( c).  Public projects which must be let pursuant to

Level 3 procedures shall be approved by the City Council and shall require competitive written
bidding, as described in this subsection( c).

1)      Bid Specifications.   For all public projects that must be let pursuant to
Level 3 procedures, bid specifications shall be prepared.  In addition, the City Council adopt all
plans,  specifications,  and working details for all public projects in accordance with the
requirements of Section 22039 of the Public Contract Code or any successor statute.

2)      Notice Inviting Formal Bids.   The City shall publish and mail a notice
inviting sealed formal bids in accordance with the provisions of California Public Contract Code
Section 22037, or any successor statute thereto.

3)      Receipt of Bids. Bids shall be sealed, and shall not be opened until the
time and place designated in the bid specifications.   Bids must be received prior to the bid

opening to be considered.

4)      The City Council shall award the bid to the lowest responsible bidder, or
reject all bids pursuant to Public Contract Code Section 22038, or its successor statute.  The City
Council may waive any irregularities or informalities in any bid or bidding.
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2.54.050.       Delegation of authority to award informal contracts.

The City Manager is authorized to award bids and enter into contracts for public projects
pursuant to this chapter where the amount of such contract does not exceed twenty-five thousand
dollars ($ 25, 000), or such other amount as the City Council may designate by resolution,
provided there exists an unencumbered appropriation in the fund account against which the
expense is to be charged.  Where the amount of any such contract exceeds twenty-five thousand
dollars ($ 25, 000), or such other amount as the City Council may designate by resolution, the
contract shall be approved by the City Council.

2. 54.060. Bid security.

Bid security shall be required as a condition of submitting a written bid unless deemed
unnecessary by the City Manager or his or her designee.

Section 2.      The City Council declares that,  should any provision,  section,
paragraph, sentence, or word of this ordinance be rendered or declared invalid by any final action
in a court of competent jurisdiction, or by reason of any preemptive legislation, the remaining
provisions, sections, paragraphs, sentences and words of this ordinance shall remain in full force
and effect.

Section 3.      The City Clerk shall cause this Ordinance to be posted in three ( 3)
public places in the City within fifteen ( 15) days after its passage, in accordance with the

provisions of Section 36933 of the Government Code. The City Clerk shall further certify to the
adoption and posting of this Ordinance, and shall cause this Ordinance and its certification,

together with proof of posting, to be entered in the Book of Ordinances of the City Council of
this City.

Section 4.      This Ordinance shall go into effect and be in full force and effect at
12: 01 a.m. on the thirty-first( 31st) day after its passage.
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PASSED, APPROVED, AND ADOPTED this day of 2015.

John King, Mayor

ATTEST:

City Clerk

APPROVED AS TO FORM:

City Attorney
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