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PERMIT INFORMATION 
 
o The replacement or repair of more than two squares (200 sq. ft.) of roofing material requires a building permit in the 

City of Covina. 

o All changes in roofing materials (including color of material used) must be reviewed and approved by the City 
Planning Division and Building and Safety Division. 

o Homeowners Association: If the property is regulated by a Home Owners Association, any exterior work must have 
written approval of the Association and the written approval must be attached to the permit. 

o A building permit may only be issued to a State of California C-39 Licensed Roofing Contractor or to an approved 
homeowner-builder in accordance with City requirements and State licensing laws. 

o General building contractor “B” may only pull re-roof permit if work is part of an overall general building 
project,  (for example house addition, remodel, alteration or repairs) 

o A City “Letter of Authorization” must be signed by the property owner or legally appointed representative for all 
building permits issued in the City of Covina. 

o If the homeowner obtains the permit and hires workers, State Law requires the homeowner to obtain Worker’s 
Compensation Insurance and to provide proof of this insurance prior to City inspection. In this instance, the 
homeowner is acting as the contractor and must comply with all State and Federal taxing laws as required for 
“employees.” Please consult with the Building and Safety Division and the State License Board at www.cslb.ca.gov 
regarding owner-builder permits and all required responsibilities, liabilities, and obligations. 

 

INSTALLATION REQUIREMENTS 

o Building Codes: All work must comply with the 2013 California Residential Code (CRC), the 2013 California 
Building Code (CBC), the 2013 California Mechanical Code (CMC), the 2013 California Electrical Code (CEC), the 
2013 California Plumbing Code (CPC) the 2013 California Energy Code, 2008 California Energy Efficiency 
Standards (CEE)  the 2013 California Fire Code, the 2014 L.A. County Fire code, the City of Covina Municipal codes 

o All roofing materials must be installed per the manufacturer's installation instructions and CRC Chapter 9.  

o Access to the attic may be required for an under roof check of the structural system, as well as the condition of the 
roof deck. 

o Roof ventilation shall be provided in accordance with the manufacturer’s requirements and CRC Chapter 9. 

o At the time of the pre-roofing inspection, all damaged sheathing, flashing, and supporting members must be replaced 
with approved materials. Framing alterations require Building and Safety Division approval and may necessitate 
further review and permit(s). 

o Class “B” or better (class “A”) roof covering are required for all re-roof.  

o Structural roof components shall be capable of supporting the roof-covering system and the material and equipment 
loads that will be encountered during installation of the system. 

o Existing slate, clay or cement tile shall be permitted for re-installation, except that damaged, cracked or broken slate 
or tile shall not be reinstalled. Existing vent flashing, metal edgings, drain outlets, collars and metal counter-flashings 
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shall not be reinstalled where rusted, damaged or deteriorated. Aggregate surfacing materials shall not be reinstalled. 
(CRC R907.5) 

o Flashings shall be reconstructed in accordance with approved manufacturer’s installation instructions or replaced. 
Metal flashing to which bituminous materials are to be adhered shall be primed prior to installation. (CRC R907.6) 

o New roof coverings shall not be installed without first removing all existing layers of roof coverings where any of 
the following conditions occur (CRC R907.3):  

o Where the existing roof or roof covering is water soaked or has deteriorated to the point that the existing roof or   
roof covering is not adequate as a base for additional roofing. 

o Where the existing roof covering is wood shake, slate, clay, cement or asbestos-cement tile. 

o Where the existing roof has two or more applications of any type of roof covering. 

Exceptions: 

1. Complete and separate roofing systems, such as standing-seam metal roof systems, that are designed to transmit 
the roof loads directly to the building’s structural system and that do not rely on existing roofs and roof coverings 
for support, shall not require the removal of existing roof coverings. 

2. Installation of metal panel, metal shingle and concrete and clay tile roof coverings shall be permitted to be 
installed over existing wood shake roofs when the application is in accordance with Section R907.3 exception #2. 

3. The application of a new protective coating over an existing spray polyurethane foam roofing system shall be 
permitted without tear-off of existing roof coverings. R907.3 exception #4 

4. Where the application of a new roof covering over wood shingle or shake roofs creates a combustible concealed 
space, the entire existing surface shall be covered with gypsum board, mineral fiber, glass fiber or other approved 
materials securely fastened in place (CRC R907.4). 

5. Where the application of a new roof covering creates a combustible concealed space, such as when battens or 
metal roofing is installed, fire blocking shall be installed in accordance with CRC R302.11. 

 

FLAT ROOFS: 

o When old roof membrane is removed to original deck, it is recommended that flat decks be re-sloped to 1/4 inch per 
foot minimum (CRC R907) 

o Reroofing shall not be required to meet the minimum slope with roofs that provide positive roof drainage  (CRC 
R907.1 exception ) 

o If the roof is not re-sloped to minimum 1/4 inch per foot, the roof membrane installed must be approved for a flat roof 
installation and roof framing shall be checked for ponding instability as per ASCE7-05, Section 8.4. 

 

ENERGY REQUIREMENTS: 

COOL ROOFS: 

Effective January 1, 2010, a COOL ROOF is required to be installed in the City of Covina (Climate Zone 8) for all low 
rise residential properties on steep sloped roofs (greater than 2:12) when the roofing material is 5 lb per sq. foot or 
heavier (generally concrete, clay tiles, slate), and more than 50% or more than 1,000 s.f. of the existing roof, 
whichever is less, is replaced as per CEC Section 152(b) 

 

Exceptions for low rise residential properties: 

1. Insulation with an R value of 0.85 or at least a ¾ inch air-space is added to the roof deck over an attic; or 



2. Existing ducts in the attic are insulated with R6 insulation and sealed according to CEE Section 151(f) (Requires field 
verification and diagnostic testing as specified in Reference Residential Appendix RA3); or 

3. Buildings with at least R-30 ceiling insulation; or 

4. Buildings with a radiant barrier in the attic meeting the requirements of CEE Section 151(f) 2; or  

5. Buildings that have no ducts in the attic. 

6. Roof areas covered by building integrated photovoltaic panels and building integrated solar thermal panels and 
existing roof areas that have thermal mass over the roof membrane with a weight of at least 25 lb per sq. foot as 
per CEE Section 151(f) 12. 
 

o To be considered a COOL ROOF, roofing materials must be tested and labeled by the Cool Roof Rating Council 
(CRRC), and be listed in the CRRC’s Rated Product directory (see http://www.coolroofs.org).  

o The following is a sample of an approved CRRC product label: 

o Materials must have a minimum three year Aged Solar Reflectance of 0.15 and a minimum three year or initial 
Thermal Emittance of 0.75, or have a minimum Solar Reflectance Index (SRI) of 10. 

 

ENERGY FORMS: 

Title 24 Energy Compliance Reports: The following forms must be filled out and submitted with the permit application, or 
for online permits, attached to the permit: 

Certificate of Compliance forms: CF-1R ALT.RE-ROOF, Installation Certificate CF-6R-ENV-01. 

 

INSPECTIONS: 

City of Covina building inspectors are required to perform the following inspections listed below for all re-roof work in 
the city: 

Pre-Roofing and Nailing Inspection: Prior to any new roofing material installation; the existing sheathing shall be 
inspected or after new sheathing is installed. In addition, all proposed roofing materials must be on site for the pre-
roof inspection. 

Note: Failure to obtain an approved pre-roof inspection may result in the complete removal of any installed 
materials in order to assure Code compliance!  

Final Inspection: When all project work has been completed, including:  

o Roof drains cleaned 

o All flues and vents properly extended, protected and secured 

o Any roof equipment and/or piping secured 



o All exposed nails protected 

o All exposed wood, roof jacks, and metal flashing or edging is painted 

o For each inspection, the Inspections Record Card with any applicable Energy Compliance Report forms must be 
completely filled out and attached, the ICC report on the roofing materials, and the Approved Job Copy of the 
Drawings (if any) must be presented to the building inspector.  

o The contractor or owner must provide roof access (ladder to roof) for the all required inspections. Ladders must be 
OSHA approved, minimum Type I with a 250 lb rating, in good condition and designed for its intended use. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

              

              


