City of Covina
Parks & Recreation Department

66™ Annual
Covina Christmas Invitational Parade and Band Review

“Believe”

Saturday, December 3, 2016 at 6:30 p.m.

ENTRY DEADLINE: THURSDAY, OCTOBER 20 (Postmarks acceptable.)
After October 20, entries will be considered on space-available basis. An additional $20 fee will apply.

ENTRY FEES (Entry Fee must be included with completed application.)

GENERAL: $45
EQUESTRIAN: $55 PARADE FEES ARE
COMMERCIA L-businesses with 5 or less employeese $85 N 0]1\51{11{?5 g;«:vll);gjj%cg)[{ig};) TIF
COMMERCIA L-businesses with 6-20 employeese $ 110 _
COMMERCIA L-businesses with 21 or more employeess $210

ENTRY CATEGORIES

GENERAL - General Entries include non-profit agencies or organizations, such as service clubs, youth
organizations, schools, churches, spirit squads, sports leagues, and Veterans/military
groups. No commercial advertising permitted on entry.

EQUESTRIAN — Any unit utilizing horses. No commercial advertising permitted on entry.

COMMERCIAL - Any entry that promotes/advertises a commercial product or establishment.

ENTRY TYPES
FLOATS — Decorated pick-up truck, flatbed, semi-trailer, or any class float. Walkers may accompany
float.
AUTOS — Decorated automobile, bus, fire truck, or van. Walkers may accompany vehicle.

MARCHING UNITS/WALKING GROUPS —
Any group of marchers/walkers that are not attached to a vehicle or band.
EQUESTRIAN - Any group utilizing horses.

On Tuesday, December 6, the list of winners will be posted on www.covinaca.gov and trophies will be
available for pick up at the Parks & Recreation office (1250 North Hollenbeck Avenue).

For more information, please contact the Parks & Recreation Department at (626) 384-5340 or
email Christmasparadeentry@covinaca.gov.

Office hours Monday-Thursday and alternate Fridays, 10 a.m. to 5:45 p.m.
(Open Fridays are September 2, 16 and 30, October 14 and 28, November 11.)

Please visit www.covinaca.gov for information on all City programs and services.

**Please see reverse side for Important Parade Policies.**
THIS APPLICATION MUST BE COMPLETED IN FULL AND ACCOMPANIED BY ENTRY FEE OR IT WILL BE RETURNED.



http://www.covinaca.gov/
http://www.covinaca.gov/

PARADE POLICIES

1) Any entry that fails to comply with the Parade policies and regulations may be disqualified from
competition and/or removed from the Parade. Submission of this application does not constitute
or imply acceptance to the Parade.

2) |ALL ENTRIES must have a representative attend the MANDATORY SAFETY MEETING:
DATE AND TIME: Wednesday, November 9, 2016, 7 p.m.
LOCATION: City Hall Council Chambers, 125 E. College Street

(Parking lot entrance is on Italia Street, east of Citrus Avenue.)

Due to space restrictions, please limit to two representatives, preferably driver/leader and lead builder.
Failure to attend will result in removal from parade or a $30 fee for makeup meeting. (See Section 6)

3) All entries must maintain a forward motion at all times while on the parade route.

4) Costumes or décor of a violent or offensive nature are not permitted.

5) For any entry with youth participants, adequate adult supervision is required at all times (in line-
up area, down parade route, and in disbanding area.) A minimum of 1 adult per 15 youth is
required.

6) Children under 12 years of age may ride on an approved float or in an auto, but are prohibited
from walking or marching down parade route.

7) All parade participants must submit a hold harmless waiver, which will be provided by the City.

FLOAT AND AUTO ENTRY POLICIES

1) All float entrants are required to schedule a mandatory safety inspection with the LA County Fire
Department. Information will be provided to entries at the Mandatory Safety Meeting.

2) All floats, including towing vehicles, must be completely decorated in a holiday theme.

3) The maximum height for floats is 14 feet.

4) All motorized vehicle drivers must possess a valid California Drivers License.

5) All vehicle owners must provide proof of insurance at the Safety Meeting.

EQUESTRIAN ENTRY POLICIES

1) All riders must be at least 16 years of age. Riders under 21 must submit proof of age.

2) Horse and rider must have prior parade experience.

3) Riders must keep control of horses at all times.

4) Any equestrian arriving 30 minutes or more past the designated check-in time will not be allowed to
participate in the parade.

5) Horses should be shod with shoes appropriate for riding on pavement.

6) Proof of liability insurance for group/individual must be provided at the Safety Meeting.

7) Each Equestrian entry must provide a volunteer to follow the entry along the route for clean-up duty.

MARCHING UNIT/ WALKING GROUP POLICIES

1) Marching Units/Walking Groups must maintain a forward motion at all times.
2) Stunting, gymnastics, and tumbling are not permitted on the Parade route.

JUDGING CRITERIA and AWARDS

Entries are judged based on the following criteria:
1) Preparation — effort put into preparing entry for the parade (i.e. thoroughness and attention to detail)
2) Overall Presentation — spectator appeal, arrangement, consistency, and execution
3) Decoration — attire/costumes, color, and specialties
4) General Effect — unity, balance, uniqueness, originality, and clarity of ideas
5) Holiday Spirit — conveyance of holiday spirit, enthusiasm, and parade theme “Believe”
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PARADE ENTRY APPLICATION

ENTRY DEADLINE: THURSDAY, OCTOBER 20

After October 20, entries will be considered on space-available basis. An additional $20 fee will apply.

ENTRY FEES
GENERAL: $45
EQUESTRIAN: $55
COMMERCIA L-businesses with 5 or less employees s $85
COMMERCIA L-businesses with 6-20 employeess $110

COMMERCIA L-businesses with 21 or more employeess $210

Make checks payable to: City of Covina
Mail application and payment to: City of Covina Parks & Recreation Department
1250 North Hollenbeck Avenue, Covina CA 91722

PLEASE PRINT LEGIBLY OR TYPE

SECTION 1: GENERAL INFORMATION — ALL entries must complete

ENTRY TITLE OR THEME:
SPONSOR/BUSINESS/ORGANIZATION NAME:

CONTACT PERSON: EMAIL:

ADDRESS: CITY: ZIP:
PHONE: (DAY) (EVENING) (CELL)
ALTERNATE CONTACT PERSON: PHONE:

CONTACT PHONE NUMBER FOR PARADE DAY:

ENTRY CATEGORY: (See front page of application for descriptions.)
[1 General [1Equestrian [ Commercial

Will there be a banner leading your entry? Yes[ ] No [
If yes, ENTRY MUST PROVIDE BANNER CARRIERS. Indicate number of banner carriers:

Will there be sound on your entry? [1No Sound [ Acoustic Sound [] Amplified Sound

ENTRY TYPE: (Check appropriate box and fill out corresponding section noted.)
L1 Float (complete Sections 2, 5 and 6 on next page)
L1 Auto (complete Sections 2, 5 and 6 on next page)
[] Marching Unit/Walking Group (complete Sections 3, 5 and 6 on next page)
L1 Equestrian (complete Sections 4, 5 and 6 on next page)



SECTION 2: FLOAT AND AUTO INFORMATION

IMPORTANT: After November 21, entries will not be permitted to add or change any vehicle.

Total Number of Participants: Group Type: 1 Youth Group [1 Adult Group

Number of Vehicle(s): (specify a number on each line) Auto entries limited to 3 vehicles. Additional auto fee - $20 per vehicle.
_ Auto _ Pick-up Truck _ Flatbed _ Semi truck/trailer
_ Fire truck ___ Other (please describe)

How many vehicles will be towing a trailer (excluding semi-truck):
Total length of entry: feet (For example, allow 20’ per auto, 25’ per pick-up, 30’ per flat bed.)

Number of walkers accompanying vehicle: (Children under 12 years of age are not allowed to walk on route.)
Note: For Auto/Float entries with more than 25 walkers, the auto/float may be lined up in a different area than the walkers, and
adequate supervision will be required in both areas.

SECTION 3: MARCHING UNIT/WALKING GROUP INFORMATION

Number of Participants: Age range: (Children under 12 years of age are not allowed to walk on route.)

Special needs or accommodations:

While performance on the parade route is encouraged, all marching units/walking groups must maintain a forward
motion at all times unless otherwise instructed by parade officials.

SECTION 4: EQUESTRIAN UNIT INFORMATION

Number of Riders: Number of Horses: Number of Trailers:

Total Length of Entry: feet

Description of vehicles accompanying entry on parade route:

Special needs or accommodations:

SECTION 5: SCRIPT INFORMATION — ALL entries must complete

The announcer’s script is an important part of this application. Your description will be read at five announcer stations along
the parade route to inform parade spectators about your entry as you pass by. Provide no more than 200 words describing your
entry and your organization. Write it the way you would want it read by the announcers, providing phonetic pronunciations for
names. Give information that makes your entry stand out from all others. Include awards, special achievements, out-of-state
visits, or unique experiences that the parade viewers would think interesting, as well as a holiday greeting. Do not use
acronyms. This is your chance to shine, be creative!

Attach printed copy of script to this application and email copy to christmasparadeentry@covinaca.gov.

SECTION 6: SAFETY MEETING AGREEMENT

I understand and agree to the Safety Meeting Requirements stated in the Parade Policies section of this application.

SIGNATURE: DATE:

In consideration of the City of Covina furnishing facilities, supervisors, equipment or expenses, I agree to hold harmless and release
the City, its officers, employees and volunteers, from any loss, damage, or injury resulting from participation in the parade. I agree
that I have read and understand and will abide by all of the parade rules, regulations, and policies. All participants in city programs are
subject to being photographed/video taped for publication.

SIGNATURE: DATE:

SUBMISSION OF THIS APPLICATION DOES NOT CONSTITUTE OR IMPLY ACCEPTANCE TO THE PARADE. ALL
APPLICANTS WILL RECEIVE NOTIFICATION OF WHETHER OR NOT THE ENTRY HAS BEEN ACCEPTED.
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